3apeructpupoBano B Muntocte Poccun 1 nostopst 2017 r. N 48765

OE/IEPAJIBHOE APXUBHOE ATEHTCTBO

ITPUKA3
ot 1 cenrsiops 2017 r. N 143

OB YTBEPXJIEHUU MMOPAIKA NCITOJIb30BAHUSA
APXMBHBIX JOKYMEHTOB B 'OCYJIAPCTBEHHBIX U
MYHULUIIAJBHBIX APXUBAX POCCUHUCKOHN
®EJEPAIIUU

B cootBercTBum ¢ myHkToM 2 yacTu 1 cratbu 4 u yacTeio 5 cratbu 26 denepanbHOro 3akoHa OT 22
okTsiopst 2004 r. N 125-®3 "O6 apxuBHOM jneine B Poccuiickoir ®eneparnuu’ (Cobpanwue
3akoHoarenscTBa Poccuiickoit @enepannu 2004, N 43, cr. 4169; 2006, N 50, ct. 5280; 2007, N
49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291; N 31, ct. 4196; 2013, N 7, ct. 611; 2014,
N 40, ct. 5320; 2015, N 48, cr. 6723; 2016, N 10, cr. 1317; N 22, cr. 3097; 2017, N 25, cr.
3596), nynkrom 7 Ilomoxenuss o denepadbHOM apXWBHOM areHTCTBE, YTBEPKICHHOTO YKa3oM
[Ipesunenta Poccuiickoit @enepanun ot 22 uions 2016 r. N 293 "Bompocs denepaabHOTO
apxuBHoro areHtctBa" (CoOpanme 3akoHomatenbcTBa Poccuiickoit ®@eneparnmu, 2016, N 26, cr.
4034), npuKasbIBaio:

yTBEpAUTH NpuiaraeMbiii [lopsnoK MCMONb30BaHUS apXUBHBIX JTOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHULIMNIAJIBHBIX apxuBax Poccuiickor denepanu.

Pyxoeooumens

A.H. APTU30B

VTBEPX/[EH
npuxasom Pocapxusa

om 01.09.2017 N 143

MOPSIJIOK UCITIOJIB30BAHUSI APXUBHBIX
JTOKYMEHTOB B I'OCYJAPCTBEHHbBIX U
MYHULUIIAJBHBIX APXUBAX POCCUHUCKON
®EJEPAIINU
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|. OBLIUE IMOJIOKEHUSA

1.1. TlopsimoK HCIONB30BAHUS APXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHHUIIUTAIBHBIX
apxuBax Poccwuiickoit ®eneparuu (nanee - [lopsaok) pazpaboran B coorBeTcTBHM ¢ DeaepanbHbIM
3akoHOM OT 22.10.2004 N 125-®3 "O06 apxuBHOM zeine B Poccuiickoit ®enepanun” (Cobpanue
3akoHonarenscTBa Poccuiickoit deneparuu, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N
49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, ct. 4196, 2013, N 7, ct. 611; 2014,
N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, c1. 3596).

1.2. Tlopsamok periiaMeHTHpPYET OpraHU3aIuio pabdoThl MOJIB30BATENCH C TOKYMEHTaMH APXUBHOTO
¢onna Poccuiickoii demepanuu u APYrUMH apXMBHBIMH JOKYMEHTaMM, HE COAEp)KaIMMU
CBCIICHUs, COCTaBJISIONIME TOCYJIapCTBEHHYIO TaiiHy (mamee - jena,  JIOKYMEHTBI),
CIIPaBOYHO-TIOMCKOBBIMU CPEJCTBAMU K HUM U HAXOSAIIMMICS Ha XPAaHCHHH B HAYYHO-CIIPABOYHBIX
OMOIMOTeKaX apXMBOB MEUATHBIMU M3IAHUAMH (ajiee - TeYaTHbIC M3[AHUS) B YMTAIBHBIX 3aax
(TPOCMOTPOBBIX 3ajiaX, KOMHATax MPOCTYIINBaHUs (OHOJAOKYMEHTOB, MOMEIICHUSAX KaTaJOroB)
rOCY/IapCTBEHHBIX M MYHHUIIMITAIILHBIX apXUBOB (1aee - apXuBbl) WK (IIPU OTCYTCTBHH CIICIIUATIBHO
BBIJICJICHHOTO MTOMEIICHHUS) B paboyeii KOMHAaTe apxuBa (ajnee - YUTAIbHBINA 3aJ1) MOJ KOHTPOJIEM
paboTHMKA apXHBa.

1.3. [Nonmp3oBaTenu 001aJat0T PaBHBIMU MpaBaMH Ha U3y4YEHHE JIe, TOKYMEHTOB, HaXOASIINXCS Ha
XPAaHEHUU B apXMBAX, CIIPABOYHO-TIONCKOBBIX CPEICTB K HUM, IIEYaTHBIX U3JaHUI B COOTBETCTBHUHU C
3aKoHoaarenbecTBOM Pocculickoit denepanuu.

1.4. Ha ocHoBanuu [lopsiaka apXuBbl, SBISIOIIMECS YYPEXKICHHSAMH, MOTYT pa3pabaThiBaTh
JOKaJbHBIE AaKThl, pErJaMeHTUPYIOIIME paldoTy TMONb30BaTeliell C JejlaMu, JAOKYMEHTaMH,
CIIpaBOYHO-TIOUCKOBBIMHU CPCACTBAMHU K HUM, IICHATHBIMU HU3JAHUSAMU B YUTAJIbHBIX 3aJlaX apXWBOB
C yueToM crnenuduKy JOKYMEHTOB apXuBa, 0COOEHHOCTEN ero paboThI.

I1. HIOPSITOK O®OPMJIEHUS ITPOITY CKA ITOJIB3OBATEJISI B
YUTAJIBHBIH 3AJ1

2.1. TTonp30Bateb AOMYCKAeTCs st pabOThl B YATABHBIN 34 HA OCHOBAHHH 3asBJICHHUS B MPOCTOM
NUCbMEHHOW ()OpME WJIM THChMa HAMpaBHBIIETO €ro OpraHa WM OpPraHW3allid, B KOTOPBIX
yKa3bIBAIOTCS (paMUJIKsl, UMs, OT4eCTBO (IpU HAJIMYWHU) MOJb30BaTENsl, MECTO paboThl (y4ueObl) u
NOKHOCTh  (MPH  HaJAM4YWH), Y4YEHOE 3BaHME W YydYeHas CTeneHb (pH HaIW4YWH), TeMma,
XPOHOJIOTHYECKUE PAMKH HUCCIICIOBAHHS.

2.2. Ilpu oopmieHnu mporycka s padoThl B YUTAJIHHOM 3aJI€ TOJIH30BATENb 3aMOIHSAET aHKETY
(mpunoxenwue k [Topsaky), B KOTOPO#l yKa3bIBaerT:

dammnuro <1>;

nms <1>;

otyectBo (pu HaMU4YKuK) <1>;
naTy poxxaeHus <1>;
rpakJaHcTBO <1>;

MecTo paboThl (yueObl) U JOIDKHOCTD (MTPH HATUYKHN);
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o0pa3oBaHue, yueHOE 3BaHUE U YUCHYIO CTEIeHb (IPU HAINYHN);

OCHOBAaHME I TPOBEACHUS UCCICHOBaHMS (JIMYHOE 3asABJICHHUE TIOJB30BATENS WM IHCHMO
HaNpaBUBIIICH €r0 OPraHU3aIiH);

TEMY, XpOHOJIOTHYECCKHE paMKH UCCICIOBaHUS <1>;

1eNb PaboTHI;

aJipec PEruCTpaIiy 10 MECTY JKUTEIbCTBA (peObIBaHms) <1>;
anpec (pakTUyecKoro MpoxkuBaHus <1>;

HOMEp KOHTAKTHOTO TesedoHa (py HATUYUK);

aJIpec AIEKTPOHHOU MOYTHI (TP HATUYHN);

BHJI, CEpUI0, HOMEP M JaTy BbIJaud JOKYMEHTA, yIOCTOBEPSIONIEIO JMYHOCTh, a TaK)Xe Opra,
BBIJIABIINI JOKYMEHT <1>;

<1> O0s3aTeNnbLHO IS 3aII0JIHEHNS.

bamuiusi, uMs1, 0TUYeCTBO (MPH HAJTMYUK) COMTPOBOXKIAIOIIETO JTUIa <2>,

<2> QOO0s3aTenbHO JJIA 3alOJHEHUS B CiIydae IIOCEHICHUS YWTAJIBHOTO 3ajla apXuBa C
COMPOBOKAAIOITUM JIUIIOM.

[Tonb3oBarens 3HakoMutcs ¢ IlopsakoMm, NpenbpsBIsSET COTPYIHUKY YHUTAJIBHOTO 3aJla JOKYMEHT,
YIIOCTOBEPSIOLIUH JINYHOCTD, U 1a€T MUCbMEHHOE Coriacue Ha 00paboTKy NepCOHAIBHBIX JaHHBIX.

[Tonp30oBaTenb, HE JAOCTUTIIMK COBEPIICHHOJICTHS, TOMYCKACTCS IS padOThl B YMUTAIBHBIA 3 C
OJIHUM U3 POJUTENEH WM JAPYTUM 3aKOHHBIM MPEACTABUTENIEM, HECYIIUM OTBETCTBEHHOCTH 3a
cobmonenue [Topsika HECOBEPIICHHOJIETHUM IOJIH30BaTEIIEM.

CompoBoxaaromue nuna (B TOM 4YHCIE 3aKOHHBIE MPEACTABUTENM, MEPEBOAYUKU U JIPYTHE
IOMOIIHHUKY, JIMIA, CONPOBOYKAAIONIME IIOJIb30BaTEIsl C OrPAaHHYCHHBIMH BO3MOYKHOCTSIMU
3JI0POBBSI) TOMYCKAIOTCSI B YUTAJIBHBIH 3aJ1 apXiBa Ha OCHOBAHUH 3aIIOJIHCHHOW aHKETHI, B KOTOPOH
yKa3bIBalOTCs: (hamMuiIus, MMs, OTYECTBO (IPU HAIWYMH), AaTa POXKICHUS, TPAKITAHCTBO, MECTO
pabotel (y4eObl) W HOIDKHOCTH (IPU HAIMYWM), AJAPEC PETUCTPALUHM IO MECTY JKUTEIbCTBA
(mpeGbiBanus), aapec haKTHUECKOrO MPOKUBAHUSA, HOMEP KOHTAKTHOrO TeiedoHa (MpU HATHUUK),
azpec JIEKTPOHHOM mouThl (IpU HAJIMYHMK), BHUI, CEpUs, HOMEp M Jara BbIA4YM JIOKYMCHTA,
YIOCTOBEPSIOIIETO JJMYHOCTD, & TAKXKE OPraH, BBIABIINNA JOKYMEHT, (haMUIus, UMs, 0T4eCTBO (TIpH
HaJIMYUH) COMPOBOKAAEMOTO JIHIIA.

2.3. Tlonp3oBaTent0 Ha OCHOBAHWM 3asBICHUS WIM MMHCbMa HAMPaBUBIICH €ro OpraHu3alii |
3aMOJIHEHHOM aHKeTbl oQopMIIsieTcss MpOmycK uisi paboThl B YMTAJIBLHOM 3ajie, JEHCTBYIOIIUN B
TEYEHUE KAJIEHJApHOT0 rojia co AHS BbIIAUU.

Jlumy, compoBoXmaroIeMy MOJIb30BaTENsl, HA OCHOBAHUM 3aIllOJIHEHHONW MM aHKEThl odopmiseTcs
MPONYCK B YATAJIBHBIN 3aJ1, AEUCTBYIOLIMNA B TEYEHUE KAJIEHAAPHOTO F0/1a CO JHS BBIIAYH.



2.4. Cpok paOOThl B YHTAJIHHOM 3aJie MPOAJIEBACTCS APXHUBOM I10 3asIBJICHUIO TOJIH30BATENS WU
NICBEMY HalpaBUBIIEH ero opranmsanuu. [Ipomienue cpoka pabOTHI MOIB30BATENS B YHTAIHLHOM
3aJie OCYIIECTBIIIETCS B MOPSIKE, MPeayCMOTpeHHOM myHKTOM 2.3 [lopsiaxka.

1. TOCTYII MMOJIb30BATEJIS K JEJIAM, JOKYMEHTAM,
CIIPABOYHO-NIOMCKOBBIM CPEJICTBAM K HUM, IEYATHBIM
U3JAHUSIM

3.1. Tlomb30oBaTenio MpenocTaBiIsieTCss JOCTYN K JeiaM, JTOKyMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpeacTBaM K HHM, II€YaTHBIM M3JAHUAM C  yY4E€TOM OIPaHMYEHUM, YCTaHOBJICHHBIX
3akoHoaTeNnbCTBOM Poccuiickoit deneparn <3>.

<3> Cratbs 25 ®Penepanphoro 3akoHa oT 22.10.2004 N 125-d3 "O06 apxuBHOM nene B Poccuiickoit
Oeneparun”, (Codpanue 3akonoaarenbeTBa Poceniickoit @enepanuu, 2004, N 43, cr. 4169; 2006,
N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, cr. 2291, N 31, cr. 4196;
2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, cr. 6723; 2016, N 10, ct. 1317, N 22, cr.
3097; 2017, N 25, ct. 3596).

3.2. Tlonmp3oBaTento MPEAOCTaBIACTCS JOCTYI K JeliaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpEICTBaM K HUM, MIEYATHBIM U3JIaHUSM OTPAHUUYEHHOTO JIOCTYIIA:

3.2.1. coxmepxamyMm CBEACHHS, COCTABISIONIMNE OXPAaHAEMYIO 3aKOHOJIATEIhLCTBOM Poccuiickoi
Oenepanyiy  TaiiHy, MPU YCIOBUHM COOJIOACHHS TOJB30BaTeNeM TpPEeOOBaHUN M OTpPaHUUYEHUH,
YCTaHOBJICHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuuy;

3.2.2. IMEIONTUM TTOMETY "'IJIs1 CITY)KEOHOTO TOJIB30BAaHUS' TIPU HAJTUYUH MUCHMEHHOTO pa3perieHust
ot ¢oHm000pa3oBares (PaBOMPEECMHUKA);

3.2.3. comepxaliyM CBEJCHHS O JIMYHOM W CEMEHHOU TaliHe TpaKJaHWHA, €r0 YaCTHOW XU3HH, a
TaK)Ke CBEJCHMSI, CO3JAI0NIHNE YIPO3y IS ero 0€30MacHOCTH, A0 UCTEUYCHUs 75 JIeT CO THS CO3JaHus
JIOKYMEHTA, €CITH TI0JIb30BaTEIIb.

ABIIACTCA CY6’beKTOM YKa3aHHBIX CBe,I[eHI/Iﬁ - Ha OCHOBAaHHUHU COOTBCTCTBYIOLICTO 3asBJICHUA IIpU
NPECABABICHAU JOKYMCHTOB, YIOCTOBCPAOIMMNX JTUYHOCTD,

ABJIACTCA HACICAHUKOM II0 3aKOHY - Ha OCHOBAaHUHM COOTBETCTBYIOHICIO 3asBJICHUA IIPU
NPpEeABABICHUNU JOKYMCHTOB, YIOCTOBCPAOMINX JTUYHOCTh M IIOATBEPKAAOIIUX POACTBO,

SIBJISIETCS. HACIEAHUKOM IO 3aBELIAHUIO - HAa OCHOBAaHUU COOTBETCTBYIOUIErO 3asiBJIICHUS MIpU
MPEIBSABICHUN TOKYMEHTOB, YIOCTOBEPSIOIINX JIMYHOCTD, a TAK)KE IOKYMEHTOB, MOATBEPKIAFOIITUX
NpaBO HACJEAOBaHUs, C YKa3aHHMEM Ha COOTBETCTBYIOIIMM JOCTYN K YKa3aHHBIM JIeJiaM,
JIOKYMEHTaM;

UMECT corjiacue rpam;[aHHHa HJINX €ro HACJICIHHUKOB Ha ,Z[OCTyH K yKaSaHHBIM CBCACHUAM - Ha
OCHOBaHUHU COOTBETCTBYIOIIETO 3asBJICHUS TPHU MPEIBSBICHUA JOKYMEHTOB, YAOCTOBEPSIOIINX
JUYHOCTh, @ TaKXe JTOBEPEHHOCTH OT Tpa)KJaHWHA WJIM €r0 HAaCJIEAHUKOB, YJAOCTOBEPEHHOW B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit denepanuu, NOATBEPKAAIONMIEH TPaBo
Hp@I[CTaB.HSITB HHTGpGCBI ,Z[OBepI/ITeJIH.

3.3. Jocryn momb3oBarens K JenaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM CpPEACTBAM K HUM,
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MCYaTHbBIM H3JJaHUAM, INCPCAAHHBIM IIO JOTOBOPY B apXHB COOCTBEHHUKAMHU HIIN BiIaaciabllaMu,
YCTAaHOBUBIIMMU OI'paHUYCHHA Ha OOCTYII K HHM, OCYIICCTBIACTCA IIpU MNOPEABABICHUU
MUCBbMCHHOI'O PAa3pCIICHUA OT COOCTBEHHHUKA UIIH Biaaaciaba.

3.4. Jloctynm monp3oBaTens K JAeliaM, JOKYMEHTaM, CIpPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM,
MEeYaTHBIM M3JIaHHSIM, Ha KOTOpBIE PACHPOCTPAHSIETCS NEMCTBHE 3aKOHOHATENbCTBAa Poccuiickoit
@enepau 00 MHTEIUIEKTYaJbHONH COOCTBEHHOCTH, OCYILIECTBIISICTCSI C Y4YETOM TpeOOBaHMIA
3akoHoaTrenbcTBa Poccuiickoit deneparuy 006 HHTEIICKTYAIBHOM COOCTBEHHOCTH.

3.5. Ilonmp3oBarento, sBIAIOIIEMYyCS — OpeicTaBuTenieM  (QoHmooOpa3oBaTens  HIM  €ro
IPaBOIIPEEMHNKA, OPraHOB TOCYIAPCTBEHHON BJIACTH M MHBIX FOCYAApPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHUS, JOCTYI K JielaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM CPEICTBaM K
HHUM, II€YaTHBIM H3JaHHAM OTPAHMYEHHOTO IOCTYyNa IMPEJOCTABISIETCS B TpenesiaX HCIOTHEHUS
CIIy’)KEOHBIX ~ OO0sI3aHHOCTEH IO MOTHMBUPOBAHHOMY IHMCHBMEHHOMY OOpalleHHIO OpraHa,
OpraHM3alyy, YbUM IIPEJCTABUTEIEM OH SBIISIETCS.

3.6. [TonTMHHUKY apXWUBHBIX JI€JT, JOKYMEHTOB, ITeYaTHbIC U3aHUs HE BBIIAIOTCS B CIydasX:

BBITIOJTHEHUS CIY)KEOHBIX 3aJaHUN COTPYJHUKAMU apXvBa C HCIOJIh30BAaHUEM 3aTPEeOOBAHHBIX
MOJIB30BaTEIEM €], TOKYMEHTOB, IEYaTHBIX W3JIaHUH, MIPU 3TOM CpPOK, B TEUEHHE KOTOPOTO TaKHE
Jiena, JOKYMEHTBI, TIeUaTHBIC W3/IaHusl HEe BBIJAIOTCS, HE MOXeT npeBbimath 120 pabouux mHEH co
JTHA 3aKa3a X IMO0JIb30BaTeIIeM,;

BBIZIAYM J€J, JOKYMEHTOB, IEYAaTHBIX H3JaHUIl BO BPEMECHHOE IIOJIb30BAHME IOPHIUYECKUM |
¢u3nueckuM HnaM-QpoHA000pa3oBaTeNAM, MX MNPABONPEEMHUKAM WJIM II0 3alpocaM OpPraHoB
TOCYZIapCTBEHHOM BIIACTH M MHBIX TOCY/IapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHNUS,
IPU 3TOM CPOK, B TEUEHUE KOTOPOTO TAKHE JIeNa, JOKYMEHTHI, IeYaTHbIC N3JaHUs HE BBIIAIOTCS, HE
MOKET MPEBBIIIATh CPOKA, YKa3aHHOTO B aKTE O BBIa4e BO BPEMEHHOE MOJH30BAaHHME TaKUX JEl,
JIOKYMEHTOB, I1€4aTHBIX H3/1aHUM;

SKCTIOHMPOBAHUS eI, TOKYMEHTOB, IEUaTHBIX W3/IaHWA Ha BBICTABKE, NMPH 3TOM CPOK, B TEUEHUE
KOTOPOI'o TakKHe JeNa, JOKYMEHTBI, IeYaTHbIC U3JJaHUs HE BBIJIAIOTCS, HE MOXKET MPEBBIIIATH CPOKA
WX BBIJIAYM U3 APXUBOXPAHWJIMINA, OIPEACICHHOTO pPACTIOPSIUTEIBHBIM JIOKYMEHTOM Ha
MIPOBE/ICHUE BHICTABKH;

BBIJIAUH JIeJl, JOKyMEHTOB, IEUaTHBIX U3/IaHUH IPyroMy MOJIb30BATENI0 B YATAIBHBIN 3aJl, IPH 3TOM
CPOK, B T€YE€HHE KOTOPOTO TaKWe JeNa, JOKYMCHTHI, IICUYaTHbIe W3JaHNs HE BBIIAIOTCS, HE MOXKET
npesbimaTh 40 pabounx AHEH co THS 3aKa3a UX MOJIb30BATEIIEM.

3.7. B cinydae HapymieHHsl MoJb30BaresieM moAnyHkToB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 Tlopsnka
IIOAJIMHHUKHA apXI/IBHI:IX eI, ,Z[OKYMGHTOB, CHpaBO‘IHO-HOHCKOBBIX CpGI[CTB K HHM, II€YATHBIX
W3/IaHUI TT0JIH30BATEIII0 HE BBIAAIOTCS C JAaThl NIOJIaYd apXHUBOM 3asBIEHUS 00 aMUHUCTPATHBHOM
NpaBOHAPYUICHUH JUOO 3asBICHUS O NPECTYIUIGHUH MO (DaKTy COBEPILEHUS IOJb30BaTEIeM
YKa3aHHBIX B HACTOSIIEM NyHKTE HApPYIICHWH W JO JaThl BCTYIUICHUS B 3aKOHHYIO CHITY
NOCTaHOBJICHHUS 110 JIedy 00 aJMMHUCTPATUBHOM MpPAaBOHAPYLICHUU JHOO BBIHECEHUS PELICHHs 00
OTKa3e B BO30YXKIEHHUU Jena 00 aJIMHHUCTPATUBHOM IPABOHAPYIICHUH MO (DAKTy COBEPIICHUS
I10JIB30BATCIIEM yKa3aHHBIX B HACTOAIIEM HYHKTG HapyHleHI/Iﬁ NJIN OaThl BCTYHJIGHI/IH B SaKOHHYIO
CHJIy TIPUTOBOpA CyJia TI0 YTOJOBHOMY €y JUOO0 BBIHECEHHUS PEIICHHS 00 OTKa3e B BO3OYKICHUU
YTOJ'IOBHOFO acjia 110 (baKTy COBepI_HeHI/ISI ITIOJIB30BATCIIEM yKa3aHHBIX B HACTOIIIEM HYHKTG
HapyIICHUMN.

V. ITIPABA U OBA3AHHOCTHU NNOJIb3OBATEJIA



4.1. [lonb30Barenb BIpaBe:

4.1.1. TlocemaTys 4YWTaNBHBIM 3a1 apXWBa, HU3y4aThb J€jJa, JOKYMEHTHI, CIPAaBOYHO-IIOMCKOBBIE
CpeACTBa K HUM, IIeUaTHbIE U3/1aHUs Ha O€3BO3ME3/IHOM OCHOBE.

4.1.2. Ilony4ats ycayru Ha BO3ME3THONH OCHOBE ¢ 0()OPMIIEHUEM AKTOB CAAYH-TIPUEMKH OKa3aHHBIX
YCIIYT.

4.1.3. [Tomy4aTs HETIOCPEICTBEHHO B apXuBe WIn c HCITOJTb30BaHUEM
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTell MHPOPMALIUIO O MopsaaKke opopMIIeHHS TPOITyCKa
B YMTAJIBHBIN 31, rpaduke pabOThl YUTATHHOTO 3aj1a, MOPSIKE U YCIOBUAX MPEIOCTABICHUS YCIYT
ApPXUBOM.

4.1.4. TlonmyyaTh JUIs W3y4YCHWs B BUIE MOUTMHHUKOB M (M) Komuii (OHIA MOJIB30BaHMS Jeia,
JOKYMEHTHI, MPOIISANINE HAyYHOE OIMCAaHUE, TEeXHHYECKoe O(OopMIIEHHWE W HE NpPU3HAHHBIE
HaxOJISIIMMHUCS B HEYIOBIECTBOPUTEIBHOM (PU3NYECKOM COCTOSIHUM B COOTBETCTBHUHU C TOPSIKOM
OpU3HAHUS JOKyMEHTOB ApxuBHOro ¢Qonma Poccuiickoii @enepanuu HaXOMSAIMIUMHUCS B
HEY/IOBJIETBOPUTEIIPHOM (PU3MYECKOM COCTOSIHUHM, CIIPABOYHO-TIOMCKOBBIE CpEICTBA K HUM,
IeYaTHLIE U3JaHus <4>,

<4> Tlonnynkt 13 nynkrta 6 [lomoxenus o deaepaqTbHOM apXHWBHOM areHTCTBE, YTBEPIKICHHOTO
VYkazom Ilpesunenta Poccuiickoit @enepamun or 22.06.2016 N 293 "Bompocsl denepanbHOro
apxuBHoro arentcTBa" (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®eneparuu, 2016, N 26, cT.
4034).

[loyuHHUKY ~ Aen, JOKYMEHTOB, HUMEIOIIKME KOmuM (GOHJA IOJIb30BaHUS,  SBISIOLIUECS
YHUKaJIbHBIMH, MMEIOLINEe B O(QOPMIICHUH WIM B NPHIOKEHHUH K HUM JIparoleHHbIC METaIbl U
KaMHU U COCTOSIIME Ha OCOOOM peXHME ydeTa M XpaHeHHs, a TakXkKe HaxoJdIluecss B
HEYIOBJIETBOPUTEIILHOM  (DU3MYECKOM COCTOSIHWHM, BBIAAIOTCS B TOPSIKE, YCTAaHOBJICHHOM
IIPABWJIAMU OPIraHM3AallMM XPAaHEHUsS, KOMIUICKTOBaHMS, y4e€Ta M HCIOJIB30BAHHUA JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii denepanuu 1 Apyrux apXUBHBIX JTOKYMEHTOB B FOCYIapCTBEHHBIX
U MYHMLMIIAIBHBIX apXUBaxX, My3esX U OMOIMOTeKaX, HAyYHbIX OpraHU3alusIx <5>.

<5> [ToanyskTs! 1, 2 mynkra 6 I[Tonoxxenus o depepaabHOM apXUBHOM areHTCTBE, YTBEPKICHHOTO
Vkazom Ilpesunmenta Poccuiickoii ®@enepannu ot 22.06.2016 N 293 "Bompocsl denepanbHOro
apxuBHoro areHtctBa" (CoOpanme 3akoHomatenbcTBa Poccuiickoit ®@eneparmu, 2016, N 26, cr.

4034).

4.1.5. TlonyyaTs B JeHb OOpalieHHs CIPaBOYHO-TIOMCKOBBIC CPEICTBA K JeiaM, JOKYMEHTaM, a
TaKXXC UMCTh ,Z[OCTyH K aBTOMaTI/ISI/IpOBaHHBIM CHpaBO‘IHO-HOI/ICKOBBIM Cpe,Z[CTBaM, HaxoA1IuMcCs B
YUTAILHOM 3aJI€.

4.1.6. 3aka3bIBaTh B YUTAIEHOM 3aJe 1503051 C HCII0Ib30BAHUEM
I/IH(1)OpMaLII/IOHHO-TGHGKOMMYHI/IKaLII/IOHHBIX CeTeﬁ aclia, ,Z[OKYMGHTBI, CHpaBO‘IHO-HOHCKOBBIe
CPEIICTBA K HUM, ITCYaTHBIC U3JJaHUS 110 TEME HCCIICTOBAHUS.

4.1.7. 3aka3pIBaTh €IMHOBPEMEHHO B TEUCHHE pabouero AHA U MoJydyaTh Ha 0€3BO3ME3THON OCHOBE
HE mo3jHee 4eM dvepe3 2 paboumx aHsS (nena, JOKYMEHTHl OTPAaHWYEHHOTO JIOCTYIA, YAaCTUYHO
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pacceKkpeueHHbIC, Ha WHOCTPAHHBIX S3bIKaX - He mo3aHee ueM uepe3 10 paboumx nHei) co aHS
odopmIteHHs 3aKa3a.

10 20 nen obmmM o6semoM He 6ostee 1500 nuctoB (b0 oaHO Aemo oobemoMm Oosiee 1500 mrcToB)
YIPaABJICHYCCKON M Hay4yHO-TCXHUYECKOW MokyMmMeHTanuu wid He Oosnee 500 mucroB (i1ub0 oaHO
neno oosemom 6ostee 500 TUCTOB) TOKYMEHTOB JIMYHOTO TIPOUCX 0K ICHHS;

10 10 equHuI XpaHeHNs ayMOBU3YATbHBIX U SJIEKTPOHHBIX JJOKYMEHTOB.

4.1.8. V3yuaTh mony4YeHHBIE JIeNa, TOKYMEHTHI, Ie4aTHble u3anus B TedeHue 20 pabounx mHEH,
MOVTMHHUKHU 0CO00 IIEHHBIX JIeJl, JOKyMEeHTOB B TeueHue 10 pabounx aHEH.

4.1.9. meTh B MONB30BaHUU OHOBpeMeHHO 10 20 aern, TOKYyMEHTOB, NIEYaTHBIX U3JaHUM, 00muM
o6bsemoM He 6ostee 1500 muctoB (b0 omHO aemo oobemoMm Oostee 1500 THCTOB) yrpaBieHYeCKOH
HAaYYHO-TEXHHYECKOH AoKkyMeHTaru wim He 6onee 500 mucroB (b0 oxHO neno oObeMoM Ooliee
500 n11CTOB) JOKYMEHTOB JTHYHOTO MTPOUCXOKICHHUS.

4.1.10. 3aka3pIBaTh W MOJy4YaTh Jiea, JOKYMEHTHI, IEUaTHbIC M3/IaHUS paHEEe CPOKOB BBIIAYU U
(mnm) cBepx OOBEMOB BBIAYM, YCTaHOBICHHBIX NoAnMyHKTOM 4.1.7 Tlopsiaka, Ha BO3ME3IHOU
OCHOBE.

4.1.11. IlpoBepsaTh IpU MOJYYEHHUH JI€]1, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
NIEYaTHBIX U3JaHUH UX LETOCTHOCTh U COXPAHHOCTb.

4.1.12. Tlonb30BaThCsi 00OPYIOBAHUEM YHMTAIBLHOTO 3aja, NMPEIHAa3HAYCHHBIM I M3YyYCHHUs eI,
I[OKyMeHTOB, CHpaBO‘-IHO-HOI/ICKOBBIX Cpe,Z[CTB K HUM, IICYATHBIX HSI[aHHfI.

4.1.13. Vcnonb30BaTh MPU HU3YyYEHUHU [, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEICTB K HHM,
IICYaTHBIX HB,Z[aHI/Iﬁ JJI OCYH_IGCTBJIGHI/IH BBIIIMCOK U Ha6opa TCKCTa CO6CTB€HHBI€ TEXHHUUYCCKHUC
CpencTBa oe3 3BYKOBBIX CUTHAJIOB u oe3 [MOAKJIFOUYEHUS K
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIM CETSAM apXHBa HJIM apeH0BATh TEXHUYECKHE CPECTBA
apXxuBa.

4.1.14. 3aka3piBaTh JUOO W3TOTABIMBATh CAMOCTOSTEIHHO apPEHAYEMBIMH TEXHUYECKUMU
CpPEeICTBAMHU apXWBa WJIH COOCTBEHHBIM TEXHHUYECKHM CPEACTBOM KONHUHU AapXHWBHBIX JIE,
JOKYMCHTOB, IT€YaTHBIX M3AaHui B 00beMe He Oostee 100 arctoB (kaapoB, 3JCKTPOHHBIX 00pa30B) B
Te4eHUe pabovero JHsS Ha BO3ME3THOW OCHOBE IPH COOJIIOJCHUH TpeOOBaHMA MOANYHKTOB 4.2.21 -
4.2.25 Tlopsiaka.

4.1.15. 3aka3plBaTh KONUHU [Ied, JOKYMEHTOB, TMEYATHBIX W3JaHUH JUOO0 W3rOoTaBIMBATh
CaMOCTOSITEIILHO KOIHH J€J, JOKYMCHTOB, MIEUYAaTHBIX M3JaHHI BO BHEOUYCPEIHOM MOpsaKe U (HJIH)
cBepX o0beMa, ycTaHOBIEHHOTO B noanyHkTe 4.1.14 ITopsaka, Ha BO3ME3THOW OCHOBE.

4.1.16. BHOCUTh B YHTANBHBIA 3a1 U BRIHOCUTH MUCHbMEHHBIC MPUHAICKHOCTH, BBITUCKUA U3 T,
JIOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEICTB K HHM, NEYaTHBIX W3JaHUM, KOMWUU apXUBHBIX
JIOKYMEHTOB, TMEYaTHBIX M3JaHUM, JUCThl C MAUIMHONMUCHBIM TEKCTOM, PYKOMHUCHBIM MaTepua,
TPaHKW HAYYHOW pabOThl, COOCTBEHHBIC TEXHUUYECKHE CPEJICTBA, UCIIOJIb3yeMble MPU U3YYCHHUH JEl,
JIOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHM, IE€YATHBIX H3JaHUM, KOMUPOBAHUU eI,
JIOKYMEHTOB, I€YaTHBIX U3JaHUN Ha OCHOBAHUU 3asIBJICHHUS.

4.1.17. llpuBnekaTh B ciiydae HEOOXOAMMOCTH K paboTe B UUTATHLHOM 3aJI€ COMPOBOKIAFOIINX JIUI]
B MIOPSIIKE, YCTAaHOBJIEHHOM ITyHKTOM 2.2 [lopsiaka.

4.1.18. TlpenocTaBiaTh apXWBy IK3EMIUISP W3JaHHS, MOJATOTOBICHHOTO C HMCIOJIb30BAaHUEM eI,
I[OKyMeHTOB, CHpaBO‘IHO-HOHCKOBBIX Cpe,Z[CTB K HHUM, IICYATHBIX I/ISI[aHI/II\/'I, HaxXogdAmuxCcsa Ha



XpPaHEHUU B apXUBE.

4.1.19. OGpamarbcsi K PYKOBOACTBY apXHBa C NPEAJIOKEHHSIMM, 3aMEUYaHUSMH, >KajlodaMu II0
BOITPOCAM OpraHM3aIMH PAOOTHI YUTAIBHOTO 3aJIa.

4.1.20. O6xanoBarh OTKa3 B Bblaue Jel, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEICTB K HUM,
MEeYaTHBIX U3JaHUN B COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccuiickoit @eaeparumu.

4.2. ITonp30Bareis 00s13aH:

42.1. Cobmogare Ilopsimok u  pa3paboTaHHBIE Ha €ro OCHOBE JIOKATbHBIE  aKTHI,
perjiaMeHTHPYIONIKEe padoTy IMONb30BaTeNiel C JellaMH, JTOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMU
CpEICTBAMU K HUM, MIEYATHBIMU U3AaHUSIMHU B UATAIBHBIX 3aJIaX apXHUBOB.

4.2.2. CnaBath Ha XpaHEHHE TPHU BXOJC B YUTAIBHBIN 3a]1 BEPXHIO OACKIY, CYMKH pa3MepoM
6omee 200 x 300 MM, 30HTHI, TTAKETHI M WHBIE MPEAMETHI, KPOME yKa3aHHBIX B moanyHkte 4.1.16
[Topsinka.

4.2.3. BHOCWTH B YWTaJIbHBIN 3a1 TpeAMETHl, ykazaHHble B moamyHkTe 4.1.16 Ilopsiaka, B
npo3payHoM makete u (win) cymke pasmepom He 6osee 200 X 300 mm.,

4.2.4. PeructpupoBaThCs MpU KaXIOM MOCEIICHUH B KypHAJIe yueTa IMOCEIECHUH YUTAIBHOTO 3aja.

4.2.5. CobnronaTh rpadguk pabOThl YNTATHLHOTO 3aJIa U apXHBa, OOIIECCTBEHHBIN MOPSIIOK, THIIUHY U
YUCTOTY B YWUTAJIbBHOM 34aJIC, a4 TAKXKC IIpaBa W 3aKOHHBIC HHTCPCCHI APYTHUX MOJIL30BaTEIEe U
paboTHHUKOB apxuBa. He MPOHOCUTH MPOIYKTHI MUTAHUS U HAITUTKU B YUTATIBHBIN 3aJl.

4.2.6. OGecrnieunBaTh IEJIOCTHOCTh M COXPAHHOCTH MOJYYEHHBIX JUIsI U3y4YEHUs Jel, TOKYMEHTOB,
CHpaBO‘IHO-HOHCKOBBIX CpGI[CTB K HUM, II€YaTHBIX HSI[aHHfI.

4.27. CraButh moOmNKCh B 3aka3e (TpecOOBaHMM) 3a TOJy4eHHE Je], JAOKYMEHTOB,
CHpaBO‘IHO-HOHCKOBBIX CpGI[CTB K HUM, II€YaTHBIX HSI[aHHfI.

4.2.8. HezamemmuTenbHO cOOOIIATh PAaOOTHUKY YHTAJIBHOIO 3aja apxuBa 00 OOHapy>KEeHHH
HOBPEXICHUN W Ae(EeKTOB A€, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, HEYaTHBIX
U3JJaHUH, OTCYTCTBHUHU JIUCTOB, HENPABHJIBHOW HyMepallH, HAJMYWU BJIOKEHUH, HE YKa3aHHBIX B
JHMCTax-3aBEPUTEIISAX MOTYICHHBIX JIEI.

4.2.9. He moBpexnaTh MOJIyYCHHBIC Jea, JOKYMEHTHI, CIPAaBOYHO-TIOMCKOBBIE CPEICTBA K HUM,
rnevaTHbIC U3JIaHU, B TOM 4YHCIIe.

HE TUcaTh Ha JIUCTaxX JIeN, JOKYMEHTOB, HE TTayKaTh, HE pBaTh, HE PE3aTh JIUCTHI JIEJ, TOKYMEHTOB,
He 3aru0aTh UX yIiibl, HE BRIPBIBATH JIUCTHI U3 JIeT], HEe IEPEKIIaIbIBATh JTUCTHI B JIeaX;

HE€ BHOCHUTb HU3MCHCHHUA B TCKCTbl AOKYMCHTOB, HC J€JIaTb Ha IOOKYMCHTAax H 00J107KKaxX pI(SA)
YHAKOBKaxX ayJMOBHU3YaJIbHBIX JOKYMCHTOB IIOMCTHBI, UCIPABIICHUS, IOAYCPKUBAHHUA,

HE TMHCaTh Ha JHCTax OyMarW, TOJOXKEHHBIX IOBEPX [eJ, IOKYMEHTOB, HE KallbKHpPOBATh
JIOKYMEHTHI;

HE BKJIAQJBIBaTh B JI€Nla, JOKYMEHTBI, YIIAKOBKH ayJUOBH3YalbHBIX JOKYMEHTOB IOCTOPOHHHE
MIPEAMETHI, HE OCTABJISATH B JIeNIaX 3aKJIaJIKH,

HE OCTaBJIATH [€ja, HJOKYMCHTBI OTKPBITBIMH Ha BPEMsS OTCYTCTBHA IIOJIB30BATC/IA B YHUTAJIbHOM
3alie,

HE MOJIb30BaThCS KJIEEM, CKOTUEM, MapKepoM, MEPbEBON PYUYKOM, CTUKEPOM, KOPPEKTUPYIOIIEH



KHUJIKOCThIO  (IITPUXOM), KONHUPOBAIBHOW OymMaroil, HOXHHUIAMH, JAPYTHMH PEKYITUMH
NpeIMETAMU;

HE TepeaaBaTh Jea, JOKYMEHTHI JPYTMM II0JIb30BaTeNIIM (32 MCKIIOYEHHEM COIPOBOKIAFOIINX
JIWII, YKa3aHHBIX B myHKTe 2.2 [opsinka);

He OpaTh Jiena, JOKYMEHTHI Y APYTUX IOJb30BaTeNei (32 MCKIIIOYEHHEM CONPOBOXKIAIONINX JIHIL,
yKa3aHHBIX B yHKTe 2.2 [Topsinka);

HEC I€J1aTh IOMEThHI HA KaPTOYKaX IIPH UCII0JIb30BaHUH KaTaJIOT OB,

HE TIEPECTaBJIATh M HE BBIHUMATh KApPTOUKH W3 KAPTOTEYHBIX SIIMKOB TPU HCIOJH30BAHUU
KaTaJIOrOB;

HE NPUMEHSTh (PU3UYECKUE YCWIIHSA, KOTOpPbIE MOTYT MPHUBECTH K HAPYIICHUIO LEJIOCTHOCTH
neperieTa e, J0KyMEHTOB.

4.2.10. 3anoNHATH JIMCTHI MCIIOIb30BAHUS TONYYCHHBIX /€N, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
cpencTB K HUM (IIpH HAJMYMM y HUX JIMCTOB HCIIOJIb30BAHMs), yKasbIBasi JATy HCIOJIb30BaHHS,
damunmio, nHUIHANE (Pa300PYHBO), XapaKTep MPOU3BEACHHON PabOTHI.

4.2.11. CnaBath COTPYJHHUKY YUTAIBHOIO 3aJ1a ITOCIE OKOHYAHUS pabOTHI MPH KaXJIOM MOCEIIECHUH
YUTAJIbHOI'O 3aJ1a J1eN1a, JOKYMEHTBI, CIIPaBOYHO-TIOMCKOBBIE CPE/ICTBA K HUM, IT€YaTHbIE U3JaHMI.

4.2.12. He BBIHOCUTH U3 YHMTAJIBHOTO 3alia Jiela, JOKYMEHTHI, CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K
HUM, TIeYaTHBIC W3AaHMs, KOMUH (OH/IA IMOTH30BaHMUS.

4.2.13. Cobmonath TpeboBaHMs pabOTHI ¢ 000PYI0BAaHWEM, YCTAHOBJICHHBIM B YUUTAIBLHOM 3aJI€.

4.2.14. He npou3BOIUTH Ha KOMIIBIOTEPAX YUTAIBHOTO 3aja apXKUBa KOIMMPOBAHUE U MOJU(PHKAIINIO
JIEKTPOHHBIX PECYPCOB, HE 3arpyXaTh U HE YCTaHABIMBATH MPOTrPAMMBbI, HE BHOCUTh U3MEHEHHUS B
GailioByl0 CTPYKTYpY W HE MEHSATh CTPYKTYpPY pAcIOJIOKEHHs TIaloK, HE HCIOIb30BaTh
KOMIBIOTEPHl ~ YMTAJIBHOIO  3ajla  apxuBa  JJId  [epegadud  HMHQOpMAalMM  4yepes
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIE CETH, HE BBITPY)KaTh C HUX MH(OPMAIMIO Ha ChEMHBIE
HOCHUTEIIN.

4.2.15. He 3axomuTh B CIYy)XKEOHbIE TIOMEIICHUS apXuBa, HE TI0Jb30BAThCS CIY)KEOHBIMHU
KapTOTeKaMHM, CIy>)KeOHbIMH TeneoHaMH, a TakKe TEeXHUYECKUMHM CpEICTBAMU apXUBa,
HaXOJSIIMMHUCS BHE TTPEJICIIOB YUTAILHOTO 3aJa.

4.2.16. He mnepenmaBarh NpOMYyCK B YHTAIBHBIA 3a JApyroMy July (3a HCKIIOUCHHEM
COIPOBOKIAMOIINX JIII, YKa3aHHBIX B MyHKTE 2.2 TTopsiaka).

4.2.17. I1Ipn HEBO3MOXHOCTH TMOCEIICHUS YUTAITHHOTO 3aJIa B TEUYCHUE CPOKA, Ha KOTOPHIH BBITAHBI
acelia, I[OKyMeHTI:I, IICYaTHBIC U31aHUS, COOGH.IEITI: B apXI/IB JJI HpO,Z[J'IeHI/IH chKa X HAXO0XKICHUS B
ynTajgbHOM 3aje (He Oosee yem Ha 10 paboumx mmeii). Ecnm Takas mpockba OT MOIb30BaTesIs HE
HOCTyHaJIa, HO,Z[O6paHHBI€ Jelia, I[OKyMeHTBI, II€4YaTHbIC n31aHUus B03BpaH_IaIOTC}I B
apXUBOXpaHWIHIIE 0e3 YBEIOMIICHHS ITOJIH30BATEIIS.

4.2.18. Coobmiate B apxuB 00 HM3MEHEHHH CBEIEHUH, 00S3aTelNbHBIX K YKA3aHUIO B aHKETE
M0JIb30BAaTEIs, paOdOTAIOIIET0 B YNTAITBHOM 3aJie, IIPU MIEPBOM ITOCIIC TAKOTO U3MEHEHUS TTOCCIICHUH
YUTAILHOTO 3aJ1a apXHUBA.

4.2.19. BpInonHATH 3aKOHHBIE TPeOOBaHUS PAOOTHHUKOB apXWBa, OXPAHHOM M IMOXKAPHOHU CIIyKO
apXxuBa.



4.2.20. TlpenbsaBiaTh COTPYIHUKY OXpAaHHOHM CIIy>KOBbI apXHBa IO €ro TPeOOBAaHUIO MMEIOIINECS Y
MOJIH30BATENS MAaTEPHAIIBI M TIPEIMETHI, Yka3zaHHble B moamyHkTe 4.1.16 Tlopsaka.

4.2.21. Tlpu KOMUpOBAaHWUHU JeJ, JOKYMEHTOB, TEUATHBIX H3JAHUNH TEXHUYECKUMHU CPEACTBAMHU
apxyBa yKa3bplBaTh NpU O(OPMIIEHMH 3aKa3a Ha KOMHMPOBAHUE IE€PEUCHb KOMUPYEMBIX e,
JIOKYMEHTOB, TICYATHBIX H3JaHUU C YKa3aHHEM WX apXHBHBIX IH(POB, 00beMa KOMHUPOBAHUS,
KOJIMUCCTBaA BKSGMHHHPOB, BHUIa KOHI/II>'I, TCXHNUYCCKHUX HapaMeTpOB KOHI/IpOBaHI/I}I.

4.2.22. Tlpu camMoCTOSATEILHOM KOTHUPOBAHHWH €], JOKYMEHTOB, MEUYATHBIX W3JIaHWKA 3aKII0YaTh
I[OFOBOp C apXI/IBOM Ha opraHmaumo KOHI/IpOBaHI/IH pI(S) ,Z[OKYMGHTOB, IICYaTHBIX H3I[aHI/II>'I
COOCTBEHHBIM TEXHHUYECKUM CPEJICTBOM HJIM apEHIyEeMbIM TEXHUYECKHM CPEJICTBOM apXHUBa.

4.2.23. IIpon3BOIUTH CaMOCTOATEILHOE KOMMUPOBAHNUE COOCTBEHHBIM TEXHHUYECKUM CPEICTBOM WITH
APpCHAYCMbIM TCXHUYCCKUM CPCACTBOM apxXuBa ACJI, JOKYMCHTOB, ICUATHLIX I/I3I[aHI/II>'I B ClicOHUaJIbHO
OTBEJCHHOM(-BIX) apXHMBOM I OTHX Iejeci wmecte(-ax) B MPUCYTCTBHH pPaOOTHHKA apXuBa,
KOTOpBIﬁ OGGCHG‘-II/IBaeT MMOATOTOBKY JCJI, JOKYMCHTOB, ICYAaTHBIX HB,Z[aHI/Iﬁ IJId KOMUPOBAHUA U UX
COXPaHHOCTh B IPOIECCE KOMMPOBAHMUS, KOHTPOJIb 33 COOJIOJICHHEM YCIOBUI KOITUPOBAHHSI.

4.2.24. Vicrionp30BaTh MpPHU CAMOCTOSITEILHOM KOIHMPOBAaHUH COOCTBEHHOE OECKOHTAKTHOE
MOOWJIPHOE KOMHPYIONIEEe TEXHUYECKOE CPEACTBO O€3 INTAaTUBOB, CHEMHBIX OOBEKTHBOB U
OCBETHTENILHOTO 00opymoBaHus (Hampumep, TeiaedoH, doroanmnapar, MIAHIIETHBIH KOMIBIOTED) C
BBIKJIFOUCHHBIMH (DYHKIMSIMU BCHBIIMIKH U TOAAYHM 3BYKOBBIX CUTHAJIOB. 3aIPEIIAETCs] IPUMEHEHHUE
COOCTBEHHBIX KOHTAKTHBIX TEXHUYECKUX CPEJICTB (B TOM YHUCIIE, PYYHBIC, TUIAHIICTHBIC, TPOTSKHBIC
CKaHepBbl, KOMUPHI), GUKCHPYIONIUX U IMPIKUMHBIX YCTPONCTB, HOAPYYHBIX CPEACTB M (PH3MICCKIX
YCUJIMH, KOTOpPBIE OKA3bIBAIOT HETaTMBHOE BIMAHUE HA (PU3NYECKOE COCTOSIHUE Jell, JOKYMEHTOB,
MIEeYaTHBIX U3IaHUH.

4.2.25. He oCyIIECTBIATh CaMOCTOATEIbHOE KOMUPOBAHHWE IIOUITMHHUKOB JEJ, JOKYMEHTOB,
MeYaTHBIX U3JaHUHN.

MMEIOIIHNX KoUK (POHJIa TTOJIB30BAHUS;
OTHECEHHBIX K KaTETOPUH 0CO00 IICHHBIX,

MPU3HAHHBIX HAXOJSIIMMHUCS B HEYIOBICTBOPUTEIHHOM (PH3UUECKOM COCTOSIHHMHM B COOTBETCTBHH C
MOPSIZIKOM TIPU3HaHUS JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit denepanuy HaXOIAIMIAMUACS B
HEYIOBJIETBOPUTEIEHOM (PU3UYECKOM COCTOSTHUH <6>;

<6> Ilomnynkt 13 nmynkrta 6 [lomoxenus o deaepaqTbHOM apXWBHOM areHTCTBE, YTBEPIKICHHOTO
VYkazom Ilpesunenta Poccuiickoit @eneparun or 22.06.2016 N 293 "Bompocsl denepanbHOro
apxuBHoro arentcTBa" (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®eneparuu, 2016, N 26, cT.
4034).

C yracamollUM TEKCTOM, MpPH HaJUYUM NMUTMEHTHBIX MSATEH, KOPPO3UH >KEIe30-TaJJIOBBIX YEPHMUI,
HapyIICHUsI CBSI3H KPACOYHOTO CJIOSl C OCHOBO# (pacTpecKuBaHUE, OCHIIH, TOPOLICHHUE), HAa JIOMKOI
Oymare, Ha KaJibKe, UMCIOIIUX CYPry4YHbIe U BOCKOBBIC MEYATH, MOBPEKACHUE MeperuieTa (packod
0JI0Ka, HapyIICHUE [IUTHS, BBINAICHUE JIMCTOB), KOPEUIOK, KOTOPBIA HE MO3BOJISIET PACKPHITH JIENIO
Ha POBHOM MOBEPXHOCTH, HE MPUUMHSISI IPH 3TOM MOBPEXKICHUN MEPEIUIeTy U CaMOMYy Jely.

4.2.26. Yxa3pIBaTh IpyU MyOJUKAIIUH JEJT, JOKYMEHTOB UX apXUBHBIC ITU(PHI.

4.2.27. llpemocTtaBnsaTh apXxuBy OuOnMorpadguueckue  OaHHbIE  NyONMKaUWd,  ajpeca
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HHTCPHET-PCCYPCOB, MMOATOTOBJICHHBIX C HUCIIOJIB30BaAHHUEM A€, HAOKYMCHTOB,
CIIPpaBOYHO-TIOMCKOBBIX CPECACTB K HUM, IIEYATHBIX HSHaHHﬁ, HaxXOoJdAIIUXCs Ha XpaHCHHUH B apXHBC.

Ipunoocenue
k Ilopsoxy

(pexomenoyemutit 0obpasey)

Haszeanue rocymapcTBeHHOTO (MyHUIUNIAJIBHOTO) apxubBa

IOesno noaepszoBaTenda N

AHKeTa I[noJib30BaTesd, paGOTaIOLU,eI‘O B WMTAJIBHOM 3alJie

1. dammnma

2. Ums

3. Oruectro (Npu HaAIMUWN)

4. JlaTa pPOXIeHUS

5. T'paxmancTsO

6. Mecto patorer (yuebrr) u moskHocTb (Npy HaIMUMN)

(nonHoe Has3BaHME yupexIeHMus, ero MOUTOBEM aIpec M ampec
DJIEKTPOHHEIN [IOUTHE, TeJjehOoH)

7. OBpaszoBaHue, yuyeHOe 3BaHme, ydeHasa crenedb (IIpy HamMumm)

8. OcHoBaHUMe OJIA TIpOBeEeHVA MCCIIeOOBaAHVMA

(HanpaBﬂeHme OpTraHM3alnm
Wi 110 JIMYHOMY BaFIBJ'IeHMIO)

9. Tema, XPOHOJIOTUUECKMUE PAMKU




10. Henb paboTh

11. Apmpec permcrpaumu 1o mMecrTy xuresbcTsBa (IpebbBaHMA)

12. Ampec GakTMUECKOTO MPOXMBAHUA

13. Homep xoHTakTHOTO TeseboHa (npu HaIMUMN)

14. Anpec smexTpoHHOM nourn (NIpM HaJIMUMN)

15. Bun, cepua, HoMep M maTa OOKYMEHTa, YIOCTOBEPAKINET'O JIMUHOCTE,

a TakKxe OpIaH, BB A BIIM JOKYMEHT

16. damMmnnsa, MMsS, OTUECTBO (HpM HaHMqMM) CoIlIlpoBOXJarnmero Jnia

Obgz3aTesbCTBO—COTIJIAlleHUE

(bavunva, mmsa, oruectso (NpM HAIMUWN)
O3HAKOMJIEH C lTopsaokoM MUCIIOJIb30BAHUS  APXMUBHEIX IOKYMEHTOB B
TOCYHAapCTBEHHEIX M MYHMULMIAJBHEIX apxXmMBax Poccuiickon demepaunmn,
YTBEPXIEeHHBEIM npukasoMm PocapxuBa otT 01.09.2017 N 143, u obasywnchb
€r0 BHIIOJIHATH -
d corslaceH Ha 00pabOTKy MOMX [E€PCOHAJIbHHX IaHHBIX, YKA3aHHHX B
aHkeTe, I[IOCPENCTBOM BHECEHMS B MHOOPMALUMOHHYI 0as3y IaHHBX, B

cooTBeTCTBUM C denepaibHEM zsakonom o1 27.07.2006 N 152-93 'O

IepCOHAJNIbHEX OaHHEX'' <1>.

Ob6sas3ywck cobJjolaTbh pPeXMM KOHOMISHIIMAJIbHOCTM B OTHOIIEHUMM CTaBlIeu
MHE MB3BECTHOM MHQOpMAalMUM, MCIOJL30BAHME U pPaACIPOCTPaHeHMEe KOTOpOU
OTPaHUYEeHO 3aKOHOIATEeJIbCTBOM PoCCUMCKOM demepalliM .

non 20 1.

IO OIIVCh

JOJIXHOCTBb COTPYIOHVKa apXmBa IO OIIVCh paCMMQPOBKa IO OIInMCum


https://normativ.kontur.ru/document?moduleid=1&documentid=282692#l0

non 20 1.

<1> Cobpahnme 3BakoHOmaTeJbLCTBa Poccurickon demepauum, 2006, N 31,
cr. 3451; 2009, N 48, cr. 5716; N 52, cr. 6439; 2010, N 27, cT.
3407; N 31, cr. 4173, 4196; N 49, cr. 6409; 2011, N 23, cr. 3263;
N 31, cr. 4701; 2013, N 14, cr. 1651; N 30, cr. 4038; N 51, cr.
6683; 2014, N 23, cr. 2927; N 30, cr. 4217, cr. 4243; 2016, N 27,
cr. 4164; 2017, N 9, cr. 1276, N 31, cr. 4772.



