POCCHIICKASI ®EJIEPALIMS
MYPMAHCKAJS OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA30OBAHHME r. CEBEPOMOPCK

AIMUHHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJIEHHUE

or 12.10.2015 . Ne 990

OO0 yTrBep:KIeHUN AIMHUHUCTPATUBHOTIO
perjiamMeHTa 1o npeaoCcTaBJIeHUI0
MYHUIMNAJIbHOM yeayru «IIpexocraBienue
COLMAJIBbHON MOJIEPKKH OTAEIbHBIM
KATeropusiM rpakaaH no ux 00CJay>KUBAHUIO
B 0011IeM OT/IeJIEeHUHM 0AHHOI0 KOMILJIEKCA
3ATO r.CeBepomopck»

B cootBerctBuu ¢ ®@enepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-D3
«O0 00X MPHUHIMIIAX OPTaHMU3AlMd MECTHOTO camoympasieHus B Poccuiickoit
deneparuny», ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu IpeaoCcTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», TOCTAHOBJICHUEM aJIMUHHUCTPAIIUN
3ATO r.Cesepomopck ot 10.06.2013 Ne 578 «O06 yrBepxknenun Ilopsiaka paspa-
OOTKH U YTBEP)KICHUS aJIMUHUCTPATHBHBIX PETIAMEHTOB MYHHUIIUTIAIBHBIX YCIyT
(pyHKIMIT) ¥ TOCYAAPCTBEHHBIX YCIYT ((HDYHKIIMI) MO MepeIaHHbIM MOJTHOMOYHSIM,
OCYIIIECTBISIEMBIX TI0 oOparieHusM 3asButeneiy, aamunuctpanus 3ATO r.Cege-
POMOPCK

INOCTAHOBJISAET:

1. YTBepauTh npunaraeMplii AIMHUHUCTPATUBHBIA PErIIAMEHT MO MPEAOCTaB-
JIEHUI0O MYHHIMIAIBHOM yciyru «lIpemocraBieHne cOLManbHOW MOINEPHKKHU
OTJICIbHBIM KAaTETOPHUSAM TPaKJaH MO MX OOCIYKMBAaHHIO B OOIIEM OTACICHUU
o6annoro komruiekca 3ATO r.CeBepoMopcK».

2. IlocTaHnoBneHNE BCTYNAaeT B CHIY CO JHS €ro OQUIIMAIBHOTO OIyOIIu-
KOBAHMS.

3. OnyOnukoBaTh MOCTaHOBJIEHHE B raszere «CeBEpOMOpPCKUE BECTH
U pa3MeCTUTh Ha OPUIMATIBHOM CaiiTe OpraHoB MECTHOro camoymnpasieHus 3ATO
r.CeBEpOMOPCK.

I'naBa agMuHUCTPAIIUT
3ATO r.CeBepomopck N.JI. Hopuna



IIpunoxenue

K MIOCTaHOBJICHUIO aIMUHHUCTPALUA
3ATO r.CeBepoMopck

ot 12.10.2015 Ne 990

AJIMAHUCTPATHUBHBIA PETJIAMEHT
MO NMPeI0CTABJIEHNI0) MYHUIMNIAJBHON yCIyTru
«IIpenocraBienne cOUAIBLHON MONAEPKKU OTAEJIbHBIM KATETOPUAM I'PAKIAH
10 MX 00CJTY:>KUBAHHUIO B 00111eM OT/JAeJIeHNH OAHHOT0 KOMILJIEKCa
3ATO r.CesepoMopck»

1. O01Me moJI0KeHu s

1.1. IIpeameT peryJiupoBaHus AAMUHUCTPATHBHOIO pPerjiaMeHTa

AJIMUHUCTPATUBHBIN pErJaMeHT IO TPEJOCTABICHUI0 MYHUIIUNATBHONW YCIYTH
«[IpengocraBieHre COIMUATBLHON TMOAMEPKKH OTHCIBHBIM KATeTOpUsSM TpaxaaH [0 HX
obcimy>kuBaHUIO0 B 00meM oTaeneHnu 6anHoro komriekca 3ATO r.CeBepomopck» (nanee -
PermamMeHT W MyHHIIMIIATbHAS YCJIyra COOTBETCTBEHHO) pa3paboTaH B IENISIX IOBBIIICHUS
Ka4yecTBa MPEIOCTABICHUS U JIOCTYITHOCTH MYHHUIIMIIAIbHON YCIIyTH, CO3/1aHUsI KOM(OPTHBIX
YCIIOBUH J1JIs €€ MOIY4YCHHUS.

PernmaMeHT ycTaHaBIMBaeT MOPSIOK TMPEAOCTABICHUS MYHULUINAILHOW YCIIYTH,
COCTaB, CPOKH M TPEOOBAHUS K MOPSAKY BBHIIOTHEHUS aIMHHUCTPATHBHBIX MPOIIEAYP, OPMBI
KOHTPOJIS 32 HCIIOJHEHHEM PeriamenTa, 1ocyneOHbIi (BHECYAEOHBIN) MOPAIOK 00KaIOBaHUS
pemeHuit U neicTBUid (0e3eiCTBHsI) OpraHa, MPEeJOCTABIISIONIETO MYHUIIUITAIBHYIO YCIIYTY,
JOJKHOCTHBIX JIUI WJIH MYHHUIIHITAIBHBIX CITYKaIUX.

1.2. Onucanne 3asiBuTENIEM

3asBUTENAMU Ha MPEIOCTABICHUE MYHHUIMIAIBHON yCIyrd MYHUIMIAIBHON yCIyru
aBIsItOTCSl mposkuBaromme Ha Teppuropun 3ATO r.CeBepomopck BeTepanbl Benmukoit Orevect-
BEHHOM BOMHBI, MHBAMIB! | WK 2 Tpynmbl, HepaOoTalomUe HHBATHUABI 3 TPYIITbI, MaJOMMYIIUE
rpakiaHe, HepaboTarolie MeHCHOHEPDI, JAOCTHUriue Bo3pacta 60 JieT U SIBISIOLMECs MOoTyda-
TEJISIMHU TPYIOBBIX TICHCHUH (Z1ajiee - 3asBUTEIN ).

1.3. Ilopsinoxk MHPOPMHUPOBaHHUS 0 MPABHJIAX NPEIOCTABICHUS MYHUIIUIIAJbHOM
yCJIyru

1.3.1. MadopmupoBanue O MPEIOCTaBICHUN MYHHIIMIAIBHON YCIYIH OCYIIECTBISIETCS
B OTJIeNIe 10 paboTe ¢ OTAeNbHBIMU KareropusMu rpaxaan agmunuctpauud 3ATO r.Cese-
pomopck (manee - Otmen) mo aapecy: 184606, Mypmanckas obnacth, T.CeBEpOMOpPCK,
yi1.JJomonocoga, 1.8.

I'paduk paboter OTHena:

noHeAenbHUK - yersepr ¢ 08.30 go 17.15;

msararna ¢ 08.30 mo 17.00,

oo6ex ¢ 13.00 mo 14.30;

cy000Ta, BOCKpECEHBE - BHIXOTHBIC JHH.

I'padux mpuema moceTutenel JOJKHOCTHBIM JIMIIOM IO MPEJOCTaBICHUI0 MYHHIIH-
MaJbHOU YCIIYTH:

IlonenenpHUK, BTOpHUK, yeTBepr ¢ 9.00 no 13.00, ¢ 14.30 go 17.00.

Howmep Tenedona, mo KoTopoMy MOXHO MOIXY4uTh HHPOopManuio: (8 81537) 5-01-48.

Anpec >IeKTPOHHOM MOYTHI JUIsi KOHCYJIbTAllMK, OOpaIleHuii 1 HaIllpaBJICHUH AJIEKTPOH-
HBIX ITHCEM: 0SZN@citysever.ru.

ITouToBBIi afpec 11t HaNpaBIICHUS JOKyMEHTOB U oOpartenuit: 184606, MypmaHckast 0011.,
r.Cesepomopck, yia.JlomonocoBa, 1.8, Otmen mo paboTe ¢ OTACIBbHBIMH KaTETOPHUSIMHU
rpaxnaan agmuaucTpanuu 3ATO r.CeBepoMopck.

WudopmupoBaHue O NPEAOCTABICHUH MYHHULUNAIBHOW YCIYIH OCYIIECTBISIETCS
Takke 4yepe3 MHOro yHKIIMOHAIBHBIN [EHTP MPEAOCTaBICHHS TOCYIaPCTBEHHBIX U MYHHIIH-
nainsHbIX yeinyr B 3ATO r.CeBepomopck (nmanee - MBY «M®I] 3ATO r.CeBepomopcky),
pacnionoxkeHHbli 1o anpecy:184606 r.CeBepomopck, yin.Anmupana CwuszoBa, 1.7a,
tei./pake +7 (815 37) 4-91-31, E-mail: mfc81537@mail.ru.
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1.3.2. Undopmarus, npeacTapisieMasl 3aMHTEPECOBAHHBIM JIMIIAM O MYHHITUTIATHHOM
yciyre, SIBISeTCs OTKPBITOM U O0IEAOCTYITHOM.

1.3.3. OcHoBHBIMH TpeOOBaHMSIMH K MH(GOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI] O MYHH-
[UMATBHON YCITyTe SBISIOTCS:

- TOCTOBEPHOCTH U MOJTHOTa HHPOPMUPOBAHUS;

- YETKOCTh B M3JIOKCHUH WH()OPMAIINY;

- yn100CTBO U JOCTYITHOCTh TOJIYYeHHS HH(OpPMAITUH;

- ONIEPATUBHOCTH MPEAOCTABICHUS UH()OPMALIUH.

1.3.4. UudopmMupoBaHuEe OCYIIECTBIISCTCS B BUJIC:

- YCTHOTO KOHCYJTbTUPOBAHUS;

- MUCbMEHHOTO KOHCYJIbTUPOBAHHS.

1.3.5. UadopMupoBaHUe OCYIIECTBISETCS C UCIIOJIb30BAHUEM:

- cpencTB TenedOHHOM CBS3H;

- CpEIICTB IIOYTOBOM CBA3H;

- 3JICKTPOHHOM MOYTHI;

- MH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTh VHTepHET, B TOM YHClie Ha PErHOHAITb-
HOM MHTEPHET-TIOPTAJIC TOCYIapPCTBEHHBIX M MyHUIMTIAIBHBIX yeiryr: 51.gosuslugi.ru;

- CPEICTB MacCOBOM MH(pOpMaINH;

- UH(OPMALIMOHHBIX CTEH]IOB.

1.3.6. MunuBuayanpHOE ycTHOE WH(GOPMUPOBAHHE O MPaBHIIAX MPEIOCTABICHUS
MYHHULIUITATGHON YCIIYTH OCYIECTBIAeTCs cnenpranicTtoM Otena, OTBETCTBEHHBIM 3a MTPEA0CTaB-
JICHHE MYHUIIUTIATLHON yCITyTH.

1.3.7. anuBumyanpHOEe YCTHOE MH(GOPMHUPOBAHKME OCYILECTBIsiCTCS HEe Oojyee 15 MuHYT.
Bpemst oxxuanust 3asBUTENEH MY HHAWBUIYATEHOM YCTHOM HH()OPMUPOBAHUH (TIpU OOpAIICHUH
3aMHTEPECOBAaHHBIX JIMI] 32 HH(OpMAIUEH TMYHO) HE MOYKET MPEBBIIATH 15 MUHYT.

1.3.8. IIpu orBere Ha TenedoHHBIC 3BOHKHM crenuanuct OTaena, OTBETCTBEHHBIN
3a MpeI0CTaBJIEHNE MYHUIIUIIAIbHON YCIyTH, 0053aH:

- Ha3BaTh HAMMEHOBAHUE OPraHa, I0JDKHOCTh, CBOH (DaMHITUIO, UM, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKATh B 3TO BPEMsI pa3rOBOPOB C APYTUMH JIOIbMHU.

MaxkcuManbHOE BpeMs Tele()OHHOTO pa3roBopa He JOIKHO MPEBHIIATh 15 MUHYT.

1.3.9. Tlpu otBeTe Ha TeneOHHBIE 3BOHKM M TPU YCTHOM OOpaIleHWH TpakaaH
cieramict Otzena, OTBETCTBEHHBIA 3a MPEIOCTABICHIE MYHUIUIIAIBHON YCIIYTH, B TpEIeNax
CBOEM KOMITETEHIIUH J1a€T OTBET CAMOCTOSITENBHO.

Ecmu ciemmamict Otena He MOXKET JIaTh OTBET CAMOCTOSTEIIBHO JIMOO0 MOJIrOTOBKA OTBETA
TpeOyeT MpPOJODKUTEIBHOTO BPEMEHH, OH 00s3aH BbIOpaTh OAWH W3 BAPUAHTOB JAIbHEUIINX
JIECTBUN:

a) MPEJIOKUTH 3asBUTEIIO U3JI0KUTH CYTh OOpaIeHusl B TUCbMEHHOU (opme;

0) HA3HAYUTH JIpyroe yIoOHoe AJs 3assBUTENS BpeMsl JJIsl KOHCYJIbTAIUU.

1.3.10. Cnemmamuct Otaena, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MYHUITUTIATLHOW YCITYTH,
00s13aH OTHOCHUTBhCS K OOpaTHBIIMMCS TpakgaHaM KOPPEKTHO M BHUMATENHHO, HE YHIXKas
UX YECTH U JOCTOMHCTBA.

1.3.11. IluceMeHHBIE pa3bsICHEHUS JAIOTCS MPH HAIWYMHM MHUCBMEHHOTO OOpalleHHUs
SasBurens. Hauansauk Otena omnpeienser UCTIOMHUTENS TS MOJrOTOBKM OTBETA TI0 KKIOMY
KOHKPETHOMY NMUCbMEHHOMY 00pallleHuIo.

1.3.12. Cneunanuct Otaena, OTBETCTBEHHBIN 3a NPEAOCTaBICHUE MYHULIUINAIbHOU
YCIIYTH, OCYIIECTBISIET HUHPOPMUPOBAHHUE 110 CIEAYIOIIUM HAIPABICHUSM:

a) 0 MecTe HaXoXJeHHs U Tpaduke padotsl OTaena;

0) 0 mepevHe TOKYMEHTOB, HEOOXOIMMBIX IS TPEOCTABIICHUS] MYHUITUITAIBHOMN YCITyTH;

B) O CPOKAX MPHUHATHS PEIICHUS IO MIPEIOCTABICHUIO MYHHUIIUITAILHOU YCITYTH;

T') 0 Mpoleype NPeaoCTaBIeHUS MyHULIUTIATbHON YCIYTH;

1) 00 OCHOBAaHHUSX OTKa3a B MPEAOCTABICHUH MYHHUIIUITAIILHOW YCIIYTH;

€) 0 TopsIKe 00KaToBaHUs JACUCTBUHN (O€3EHCTBUSI) M PEIICHUH, OCYIIECTBISEMBIX
Y TIPUHAMAEMBIX B XOJI€ MPEAOCTABICHHUS MYHUITUTIAILHON YCIIYTH;
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) 0 BOBMO>KHOCTH TIO/IauMl 3asiBJICHUS] U HEOOXOIUMBIX JIOKyMEeHTOB depe3 MBY «M®I]
3ATO r.CeBepoMOpCK».

1.3.13. [lybnmuunoe wHGOPMUPOBAHHE O MYHUIIMIAIBHOW YCIYre OCYIIECTBIISETCS
nyTeM MyOJMKaluu MHPOPMAIMOHHBIX MaTepHalIoB B CPEICTBAX MaccoBOM HHpopmanuu,
Ha MH(OPMAIMOHHBIX CTEHJaX, B TOM YHCIIE PACIOJIOKEHHBIX B Tomerennn Otaena, Ha opu-
mankHoM caiite ammuHucTpaim 3ATO r.CeBepomopck (Www.sitysever.ru), Ha VHTepHeT-
noptaie «I"ocyaapcTBernbie yemyru Mypmanckoit oomactiy (http://51.gosuslugi.ru).

1.3.14. Ha nH(pOpMalIMOHHBIX CTEH/IaX MOXKET COJIEPKaThCs CIEAyIoIIasi HH(OpMALIs:

- U3BJICUEHUS U3 TeKCTa HacTodlero Pernamenra;

- TiepeYeHb JOKYMEHTOB, HEOOXOIUMBIX I MPUHATHUS PEIICHUs O MPEAOCTaBICHUN
MYHULIUTIAJILHON YCITYTH;

- 00pa3ibl 3asBICHUI;

- OCHOBaHMSI JUIsl OTKa3a B MPEJIOCTABICHUN MYHUIIMITAIbHOM YCIIyTH;

- TIOPSIZIOK 00XKaJIOBaHUS PEIICHUM, IEHCTBHI (0€31eHCTBYS) JOIDKHOCTHBIX vt OT/ena.

2. Cranaapr npeaocraBjieHus] MyHUIUNAJIbHON YCJIYTH

2.1. HammMeHOBaHNe MYHHIIUNIAJIbHOM YCJIYTH

[IpenocraBienue coUMaIbHOM MOANEPKKH OTACIBHBIM KaTerOpUsM IpaXKAaH MO MX
obcimykxuBaHUIO B 00111eM otneneHun 6anHoro komiuiekca 3ATO r.CeBepomopck.

2.2. HanMeHOBaHHMe HMCHOJHHUTEILHOT0 OPraHa, MPeI0CTABJISIONIEr0 MYHHIH-
NAJbHYI0 YCJIYTY

2.2.1. [IpenocraBieHrne MyHUIMNAIBHON YCIyTH ocymecTBisieTcs: Otaenom. OTBETCTBEH-
HBIMH UCTIOJTHUTEIISIMA MyHHUIIUTIAILHOW YCITYTH SBISIOTCS crienuanuctel OTaena.

2.2.2. IlpenocTaBneHN MYHMLMIAIBGHON YCIYTH OCYLIECTBIISIETCS TakXke depe3 MHoro-
(YHKIIMOHAILHBIN TIEHTP TPEAOCTABICHHS TOCYJAPCTBEHHBIX U MYHHUIMIIATBHBIX yciryr B 3ATO
r.Cesepomopck (naiee - MBY «M®I] 3ATO r.CeBepoMopcKk»), pacloJIOAKEHHBIHN MO aapecy:
184606, r.Cesepomopck, yia. Anqmupana Cu3osa, a. 7a, Ten./axc +7 (815 37) 4-91-31, E-mail:
mfc81537@mail.ru.

2.2.3.1lpu npeaocTaBiieHHH MyHUIIMTIATBHOU yeiryru OTaen B3auMoeiicTByeT ¢ ['ocy-
JTApPCTBEHHBIM 00JACTHBIM Ka3€HHBIM YupexaeHreM «CeBepOMOpPCKUN MEXpPaHOHHBINA IIEHTP
conpanbHOM moaAepKku HaceneHus» (r.CeBepomopck, yi.JlomoHocoBa, 1.8, TenedoH
(81537) 4-68-27) B yacTH MOJyYEHHUS CBEACHUH, MOATBEPIKIAIOIINX TOCTAHOBKY 3asBUTEIISA
Ha y4eT, KaKk MaJIOUMYIIETO rpakJaHrHa (111 MaJOUMYIIUX TPaKIaH).

2.3. Pe3yJabTaTt npeaocTaB/ieHUsi MyHUIIMNIAILHON YCIyTru

KoneunbIM pe3yiabTaToM NpeaocTaBIeHUs] MyHUIIUTIATBHON YCIYTH SIBIISETCSA:

- BBIJ]a4a TAIOHOB (HEe OoJiee 4-X Ha MecsIl) Ha MpeAocTaBiIeHre 0aHHBIX ycayr ¢ 50 %
CKHJIKOH 10 UX OIUIaTe (Jlajee - TaJIOHBI Ha MPEIOCTaBICHHE OaHHBIX YCIIYT);

- yBeJoMJieHHE 3asBUTENsI O MOTUBUPOBAHHOM OTKa3e B BblJaue TAJIOHOB Ha MPEo-
CTaBJICHUE OAHHBIX YCIIYT.

2.4. Cpoxu npegocraBjieHHsi MyHUIIUIIAJBHOH YCIyTH

2.4.1. Cpok mpefoCcTaBIeHNs] MyHUIMIIATLHON YCIIYTH COCTaBIsieT He Oomee 15 pabounx
JTHEW CO JHSI TpUeMa M PETUCTPALMU 3asiBJICHUs, YKa3aHHOrO B 1. 2.6.1 Hacrosmiero Perinamenra.

2.4.2. MakcuManbHOE BpeMs OKUJaHUS B OYEpEIr IPHU MOJayde 3asBICHUS O IpPENo-
CTaBJICHUH MYHUIIUNIAIGHON yCIyrd W TpPU TONYyYEeHUW pe3yiabTaTa MPeaoCTaBICHUS
MYHUILIMTIAJTBHON YCIYTH HE TOJKHO MPEBBIIIATE 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMSA JJISI PEIOCTABJICHUS MYHHIIUNIAJIBHON yCJIYyTH

IIpenocraBnenre MyHULMIIAIBHOW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHM CO CIEIYHO-
[IMMH HOPMaTUBHBIMH NIPAaBOBBIMU aKTaMU:

- ®enepanbabiM 3aK0HOM 0T 06.10.2003 No 131-P3 «OO6 0o0muX MpUHIKIIAX OpraHU-
3allMd MECTHOTO camoyIrpaBieHus B Poccuiickon @enepannny 1;

- ®enepanpabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranm3anuu MpeaocTaB-
JICHHUS TOCYIaPCTBEHHBIX M MYHHIIUIIAIBHBIX YCIYT»;

! «Poccwuiickas razera», Ne 202, 08.10.2003
2 «Poccuiickas razera», Ne 168, 30.07.2010
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- YcraBoMm MyHUnIMMaibHOTO 00pazoBanus 3ATO F.CCBCpOMOpCKS;

- nmocranosnenueM aamuaucTpauu 3ATO r.CeBepomopck ot 28.04.2012 Ne 330 «O6
yTBepx)kaeHnu Peectpa myHuiunanbHbix yeayr 3ATO r.CeBepoMopck»;

- nocranoBinenueM anMuHuctpauun 3ATO r.Cesepomopck oT 26.02.2014 Ne 143
«O JOTIOIHATENBHBIX MEPax COLMATBHOMN OIIEPKKH OTACIBHBIX KATETOPHUil IPaskIan»”;

- moctanosienueM aamuaucTparuu 3ATO r.CeBepomopck ot 22.08.2013 Ne 852 «O6
yrBepxkaeHun llomoxkenuss 06 otraene mo paboTe C OTACNBbHBIMU KATETOPUSIMHU Tpa)KaaH
aamuaucTpanuu 3ATO r.CeBepOMopCK>>5.

2.6. IlepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX /ISl NPEIOCTABJIEHUS MYHHMIU-
NAJIbHOM YCJIYIH

2.6.1. Jlna mpemocTaBieHUS MYHHUIIUIIAIBLHON YCIYTH HEOOXOIUMBI CIEAYIOIINE
JIOKYMEHTHI:

a) 3asBJICHUE YCTAaHOBJICHHOTO oOpa3na (mprioxeHue Ne 1);

0) JOKYMEHT, YOCTOBEPSIOIMIUN TUIYHOCTD 3asIBUTEIIS;

B) JOKYMEHTHI, MOATBEPXAAIOIIME IPaBO 3asBUTENS Ha MOJy4EeHHE COLMaIbHOU
MOAJIEPKKU, K KOTOPBIM OTHOCSITCSI:

- yaocTtoBepeHre BeTepaHa Bemmkoit OredecTBEHHOW BOWMHBI (11 BETEpaHOB Benmmkoii
OTteuyecTBEHHON BOMHBI);

- cripaBKa 00 MHBAIMIHOCTH (1711 MHBAJIUIOB | WK 2 TPYIIIbI);

- TPy/IOBasi KHIKKA (17151 HEpaOOTAIOIIUX TEHCHOHEPOB);

- ICHCMOHHOE yI0CTOBEpEeHUE (JJ1s1 HepabOTaIOIINX TTEHCHOHEPOB);

I) JOKYMEHT, TOATBEPKIAIOIINI MMOCTAaHOBKY Ha y4eT, KaK MaJJOMMYIIETO IpakIaHWHA
(17151 MaJTOMMYIITUX TPaXKIaH).

Cneunamuct OtAena, OTBETCTBEHHBIM 3a MPEAOCTaBIECHUE MYHUIIMIAIBHOW YCIyTH
IpU HEOOXOIMMOCTH CHUMAET KOMHMH JOKYMEHTOB U 3aBEpsIeT UX.

B cnywae mpezncraBieHus 3asiBUTENIEM HOTapHAIbHO 3aBEPEHHBIX KOMHU IMPEIbSBICHUE
OpUTHHAJIOB IOKYMEHTOB He TpeOyeTcsl.

VYka3aHHbIE JOKYMEHTHl B BHUJC HOTApUATBHO 3aBEPEHHBIX KOMHUUA MOTYT OBITh
BBICJIAHBI TI0 TOYTE, a TAKKE€ MOTYT OBITh MpEACTaBIEHbI B (DOpPME 3IEKTPOHHBIX JOKYMEHTOB,
MOPSTOK O(OPMIICHHSI KOTOPBIX OIPEACNSIeTCS HOPMATHBHBIMU TPABOBBIMU akTtamu [IpaBu-
tenbcTBa Poccuiickoit deneparyu u () [IpaBurensctBa MypMaHCKOM 00J1aCTH, M HAITPABJICHBI
B OT/ien ¢ UCMoNb30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel OOIIero Mmoib30-
BaHUs, B TOM 4ucClie B ceTu VHTepHET, BKIIOYas pervoHadbHbIM MHTEpHET-TopTan rocynap-
CTBEHHBIX M MYHUITUTIAIIbHBIX YCITYT.

B cnydae oOpaiiieHnsi 3aKOHHOTO TPEACTABUTENS WM MPEICTAaBUTENS MO JIOBEPEHHOCTH
NPEABSBISIIOTCS JOKYMEHTBI, YA0CTOBEPSAIOIINE TUYHOCTD U MOJTHOMOYUS MTPEACTABUTENS.

2.6.2. O053aHHOCTD TIO MPEJCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B TOJITYHKTAX «a» -
«B» NyHKTa 2.6.1. HacTosiero PeriiamMenTa, Bo3J10keHa Ha 3asiBUTEIIS.

JIOKyMEHTBI, yKa3aHHbIE B MOJIYHKTE «I» MyHKTa 2.6.1 Hacrosmero Permamenrta,
sanpamuBatoTcsi Otnenom B I'OKY «CeBepomopckuil MexpallOHHBIH LIEHTP COLMAIBHOU
MNONJEPKKU HACeJleHUs» B TMOPSAKE MEXBEJOMCTBEHHOIO HMH()OPMAIIMOHHOTO B3aUMO-
NEHCTBUS, B TOM YHKCIE, TIPU HATMYUH TEXHUYECKOW BO3MOXKHOCTH, B JJEKTPOHHOU (hopme
C UCIOJIb30BAaHUEM CUCTEMBI AJIEKTPOHHOTO MEXKBEJIOMCTBEHHOTO B3aMOJICUCTBUS, B CIIyYae,
ecyu 3asiBUTEIb HE TIPECTaBHII UX CAMOCTOATEIBHO.

2.6.3. Otaen He BIpaBe TpeOOBATh OT 3asiBUTEIIS:

- TpEACTaBIIEHUS [OKYMEHTOB W HWHGOpPMALUKM WM OCYILIECTBICHHS ACHCTBUIA,
NPECTABJICHUE WM OCYILUECTBICHUE KOTOPHIX HE MPEITyCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU
aKTaMH, PETYIUPYIOLIIMMU OTHOIIEHHS, BO3HUKAIOIIME B CBS3U C IMPEIOCTaBICHUEM MYHMIIH-
NaJIbHOM YCIyTH;

¥ «Cesepomopckue Bectu» Ne 51, 23.12.2011
* «Ceepomopckie Bectiy, Ne 10, 07.03.2014
> «CepepomMopckue Bectu», Ne 35, 30.08.2013
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- MPEJCTABJICHHUs] JOKYMEHTOB M MH(OPMAlLMU, KOTOPbIE B COOTBETCTBHM C HOpMa-
TUBHBIMU IIpaBOBBIMM akTamu Poccuiickoit denepanyiv, HOPMaTUBHBIMU IIPAaBOBBIMU aKTaMU
MypmaHCcKo#l 0051aCTH 1 MyHULIMIIAIBHBIMU IIPABOBBIMU aKTaMM HaXOZATCS B PacloOpsKEHUN
agvuaucTtpaun  3ATO r1.CeBEepoMOpCK, HHBIX OPraHoB MECTHOIO CaMOYIPABIICHUS,
rOCYJApPCTBEHHBIX OPraHOB, U (WJIM) MOJBEAOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM U OpraHam
MECTHOIO CaMOYIPABJICHUsI OpraHU3alMii, YYacTBYIOUIMX B INPEAOCTaBIEHUH TOCYAApPCTBEHHBIX
WIM MYHULIMIIAIBHBIX YCIYT, 3@ HCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTaTbu 7
®enepanbHoro 3akona oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu npeaoCTaBICHUS TOCY-
JAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIyT».

2.6.4. 3asBieHME U JOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.6.1. Hacrosmero Pernamenra,
MoryT ObITh HamnpasiieHbl B OTaen yepe3 MBY «MO®I] 3ATO r.CeBepoMopcKk».

2.6.5. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IPEAOCTABISAEMBIX 3asBUTEIIEM JOKYMEHTOB
BO3JIaraeTCs Ha 3asiBUTEIIA.

2.7. IlepeyeHb OCHOBAHHWI 1JIs1 OTKa3a B NpHeMe JOKYMEHTOB, 1JIsl IPHOCTAHOB-
JieHus ¥ (WJIK) 0TKA3a B NIPe0CTABJIEHUH MYHUIIUNIAJIbHOM YCJIYTH.

2.7.1. OcHoBaHMeM Ui OTKa3a B IpHEME JOKYMEHTOB IMpPU JHMYHOM OOpalieHUU
ABIISIETCA HENPE/CTaBIEHUE JOKYMEHTOB, OOS3aHHOCTb IO MPEAOCTABICHHIO KOTOPBIX
BO3JIOKEHA Ha 3asBUTENs, M (MJIM) HECOOTBETCTBHE JAHHBIX JOKYMEHTOB TpPeOOBaHUSM,
yKa3aHHBIM B TTyHKTE 2.6.1 HacTosimero Pernmamenra.

2.7.2. OcHOBaHMEM Ul OTKa3a B PACCMOTPEHUHU JOKYMEHTOB, TOCTYNUBLINX B AJIEK-
TPOHHOM BHJE, SABISAECTCS:

- IOANMCAHNUE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU 3JIEKTPOHHBIMU MOANUCIMU;

- HEIEUCTBUTEIBHBIN CTATYC CEPTU(PUKATOB JIEKTPOHHBIX MOANUCEN Ha JOKYMEHTAX;

- HE NOJIJIMHHOCTD 3JIEKTPOHHBIX MOJAINCEN TOKYMEHTOB;

- OTCYTCTBHE 3JIEKTPOHHOH IOJIIUCH;

- HaJIM4ue NOBpEXIeHUH (haiina, He TO3BOJSIOMUX MONIYYUTh AOCTYI K HH(pOpMAIIHH,
coJepxkalieiics B JIOKyMEHTE, CpPeICTBAMH IPOrPaMMHOI0 OOECIEUEHMs], HaXOASIIErocs
B CBOOOHOM JIOCTYTIE;

- UHpOpMaLUs B AJIEKTPOHHBIX JOKYMEHTaX IMpeJCTaBleHa HE Ha IOCyJapCTBEHHOM
s3p1ke Poccniickoit denepanuu;

- HeNpe/CTaBIeHUEe JOKYMEHTOB, 00S3aHHOCTb MO MPEAOCTABICHNIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTENs, U (WJIM) HECOOTBETCTBHE IAHHBIX JOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM
B myHKTE 2.6.1. Hacrosero Pernamenra.

2.7.3. OcHOBaHMEM I OTKAa3a B IPEIOCTABIEHUN MYHULIUNIATBHON YCIYTH SIBIISIETCS:

- HENpECTaBICHNUE JOKYMEHTOB, 0053aHHOCTh IO IPEAOCTABICHUIO KOTOPBIX BO3JIO-
JKeHa Ha 3asBUTENs, M (WIM) HECOOTBETCTBHE JAHHBIX JOKYMEHTOB TPEOOBAaHHSM, yKa3aHHBIM
B myHKTE 2.6.1. HacTosmero Pernamenra;

- IPENOCTaBICHUE JOKYMEHTOB, COAEPXAIIUX HEJOCTOBEPHBIE (3aBEJOMO JIOYKHBIE)
CBEICHUS,

- OTCYTCTBUE Yy 3asiBUTEIIS [TpaBa Ha MIPENOCTABICHUE MYHULIUIIAJIbHON yCIIyTH;

- OTCYTCTBUE (DMHAHCHPOBAHUS Ha PEATM3ALMIO MEPONPUATHH MO MPEJOCTaBICHUIO
MYHHUIUIIAJIBHON YCIYTH.

2.7.4. HemnpencraBineHnue (HecBOeBpeMEHHOE MpezcTasiieHue) OTaeny IOKyMEHTOB
U MHQOpMAIMU 110 MEKBEJOMCTBEHHOMY 3allpocy, HE MOKET SIBJIITbCS OCHOBAaHHMEM ISl OTKa3a
B IIPEIOCTABJIEHUN MYHULIUIIAJIbHON yCIIyTH.

2.7.5. OcHOBaHUM MJI MPUOCTAHOBJIECHUS MPEAOCTABICHUS MYHUIUNAIBHON YCIYTH
HE MPEyCMOTPEHO.

2.8. Pazmep miarbl, B3uMaemMol ¢ 3asiBUTeJs] MPH MPeAOCTABJICHUM MYHMIU-
NAJbHOM YCJIYTH, M CIIOCOOBI ee B3UMAHUS

IIpenocraBienne MyHHLIUIIANBHON YCIYrH OCYIIECTBISIETCS. OECIUIaTHO.

2.9. TpeGoBaHMs K MeCTaM MpeJ0CTABJCHUSI MYHUIIMNIAJIBHON yCIyru

2.9.1. Ilpuem rpaxxaaH OCYIIECTBIAETCS B CIEIMAIbHO BBIICICHHBIX ISl TPEAOCTaB-
JIEHUS] MyHULIUNIAIBHBIX YCIYT TOMELEHUSAX.
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2.9.2. IloMenienus: AOHKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM IPaBHIIAM
¥ HOpMaTHBaM.

2.9.3. IlomenieHus TOJDKHBI OBITH OCHAIICHBI TEXHUYECKUMHU CPEICTBAMH, 00eCIeyn-
BAaIOIUMU JIOCTYII JIFOJICH C OTPAaHMYEHHBIMHA BO3MOYKHOCTSIMU 3JIOPOBBSI.

2.9.4. TlpucyTcTBeHHBIE MeCTa BKJIIOYAIOT MECTa ISl OKHJIaHWs, WHGHOPMHUPOBAHUS
U IipreMa 3asiBUTEIEH.

2.9.5. Mecta ansa 0OKUJaHUS JTOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBUSIM IS
3asBUTENEH U OMTUMAJIBHBIM YCIOBUSM JE paObOThI TOMKHOCTHBIX JIHII, OCYIIECTBIISIOIINX
IIPUEM U KOHCYJIbTUPOBAHUE TPAKIaH.

2.9.6. Mecra oxxuZiaHus B OuYepell Ha MPEOCTaBICHUE HOKYMEHTOB IOJKHBI OBITH
000PYI0BaHbI CTYJIBSIMU (KPECETbHBIMH CEKIMSIMU) U (M) CKaMbsiMu (OankeTkamu ). KommdecTBo
MECT OXKHUIAHHSI OMPEACTSAETCS UCXOAS U3 (PaKTHUECKON HArpy3KHd U BO3MOXHOCTEH ISl MX
pa3MenieHusl B 3/1aHUM, HO HE MOXET COCTaBJISITh MEHee 2 MECT Ha KaXKJl0e JOJIKHOCTHOE
JUL0, BEAYIIEe MPUEM IOKYMEHTOB.

2.9.7. Mecra nns 3amoiHEHUS JTOKYMEHTOB OOOPYIYIOTCS CTYJBSIMH, CTOJIAMH
(cToiikamu) M obecrieunBalOTCs 00pa3laMy 3aroJHEHUs JOKYMEHTOB, OJlaHKaMU 3asiBJICHUN
U py4KamH JUIsl TUChMA.

2.9.8. Mecra ans uHGOPMUPOBaHHUS, MPEAHA3HAYCHHBIC IJISI O3HAKOMIICHUS 3asBHUTEICH
¢ nH(OPMAITMOHHBIMH MaTepragaMu, 000PYIYIOTCS:

- ”H(OPMAIIMOHHBIMU CTEH/IAMU;

- CTYyJbSMH W CTOJaMH (CTOMKaMH IJisi MHChbMA) Ui BO3MOXHOCTH OQOPMIICHUS
JIOKYMEHTOB.

2.9.9. NndopmaitmoHHble CTEH/IbI, CTONBI (CTOMKH) JUIs MTUChbMa Pa3MEIIaloTCsl B MECTaXx,
o0ecneunBaronMx CBOOOIHBIN JOCTYI K HAM JIMIaM, IMEIOIIUM OIPaHUYCHUS K MIEPEIBIKEHUIO,
B TOM YHCJIe HHBAIN/IaM, UCIIOIb3YIOIIUM KPECIa-KOJSCKU.

2.9.10. B nomereHusIx OOKHA OBITH MPEIOCTAaBICHAa BO3MOKHOCTH CaMOCTOSTEILHOTO
NEePEeIBIKEHHUS 10 O0BEKTY B LEJIAX JOCTYyNa K MECTY IpeaocTaBiieHus: yciayru. B cioyuae
HeoOxoaumocTu  crienuanuctoM OTAena, OTBETCTBEHHBIM 3a TPEAOCTABICHHE MYHHUIH-
MAJILHOM YCITYTH, OCYILECTBIISIETCS] COMPOBOKICHUE MHBAIMUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA
(GYHKIMY 3pEHUSI M CAMOCTOSITETEHOTO TIEPEIBIKEHUS, TI0 TEPPUTOPHN OOBEKTA.

2.9.11. Cneunanuctom Otaena, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULIMTIATLHON
YCIIyTH, OKa3bIBaeTCs MHAs HEOOXOAWMasl MOMOIIh WHBAIHAAM B MPEOIOJICHHH OaphepoB,
MEMIAIOIINX MOJYYSHUIO UMH YCIIYT HapaBHE C JPYTHMMHU JTUL[aMHU

2.9.12. Kabuner mnpueMa 3asBUTENCH oOOecHeunBaeTCs HEOOXOIUMBIMH IS
MPEIOCTAaBICHUS MYHULUIAJILHOW yCIyrd OO0OpylOBaHUEM (KOMIIBIOTEPOM, CPEICTBOM
AIIEKTPOHHOTO WH(GOPMUPOBAHHUSI, CPEIICTBAMHU CBSI3H, BKIIOYass VHTEpHET, OPTTEXHUKOI),
KaHLETSIPCKUMHU MPUHAICKHOCTIMU, UHPOPMAIIMOHHBIMH U CIPAaBOYHBIMU MaTepHuagaMu
0 TPEIOCTABICHUU MYHHIIUITAILHOW YCIYTH, MO3BOJISIOIMIMMUA CBOEBPEMEHHO M B IOJHOM
o0beMe OpraHnu30BaTh MPEIOCTaBICHNE MYHUIIUTIAIBHON YCITYTH.

2.9.13. Kabuner npuema 3asBuTeneil 1omkeH ObITh 000pya0BaH MH(OPMAITMOHHON
Ta0IMYKON (BBIBECKO) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunum, IMEHH, OTYECTBA TOJDKHOCTHOTO JIUIIA, OCYIIECTBIISIONIETO MTPUEM.

2.9.14. Mecto aj1s1 mpreMa IoCETHTEIS TOJKHO OBITh CHA0KEHO CTYJIOM, IMETh MECTO JIJIS
MUChMA M PACKJIAIKH JIOKyMEHTOB.

2.9.15. B nemsax obecrieueHnss KOHOHUICHIIMATLHOCTH CBEICHHUHN O 3asBUTENIC OJTHUM
JOJKHOCTHBIM JIUIIOM OJTHOBPEMEHHO BEETCS MPUEM TOJIBKO OHOTO mocetutens. OIHOBpe-
MEHHOE KOHCYJIbTHPOBaHUE U (W) PUEM JBYX U 00Jiee TOCETUTENICH HE TOTYCKAIOTCS.

2.10. Iloka3aTeau IOCTYMHOCTH M KAa4YecTBAa MNMPeJO0CTABJICHUS] MYHHUIMNAJIbHOMN
yCayru

2.10.1. CocraB nokazareneil JOCTYITHOCTH M KayeCTBa IIPEIOCTaBIECHUS] MyHULMIIAIBHOM
yCIIyTH NOJIpa3ieligeTcsl Ha IBE IPYIIbl: KOJMYECTBEHHbIE U KaYECTBEHHBIE.

2.10.2. B 4yncio KoJMYECTBEHHBIX MOKa3aTenel JOCTYITHOCTH BXOIST:

- BpeMsi O’KUJaHUsl IPEAOCTaBICHHS] MyHUIIUTIAIIBHOMN YCIIyTH;



- rpa¢uk padotsl OTaena;

- KOJIMYECTBO B3auMOJICHCTBUM 3asButTens co creruandctamu Otnena npu MpeaocTaB-
JICHUW MYHULIMTIAIIbHOW YCIIYTH.

- MecTo pacnojioxkeHus: Otaena;

- KOJITMYECTBO JIOKYMEHTOB, TPEOYEeMbIX MPH MOTYICHHH MYHUITUTATILHON YCIIYTH.

2.10.3. B uncno kauecTBEHHBIX MOKa3aTeIeil JOCTYITHOCTHA BXOSAT:

- TIPaBIMUBOCTH (IOCTOBEPHOCTH) HHQPOPMAIIMH O MPEJOCTABIAEMON MYHUIIUNIATHHON
yciyre;

- BO3MOXKHOCTH TOJIy4€HUs WH(POPMAIMU O XOJI€ MPEIOCTAaBICHUS MYHUIUTATHHON
YCIIYTH;

- POCTOTA U SICHOCTh U3II0KEHUS WH()OPMAIIMOHHBIX M UHCTPYKTUBHBIX TOKYMEHTOB.

2.10.4. B rpynny KOJIM4YECTBEHHBIX MMOKAa3aTEeNeH OLIEHKU KauyecTBa BXOIST:

- COOITIO/IEHUE CPOKOB MPEOCTABICHISI MYHUITUTIATBHON YCIYTH;

- KOJTMI€CTBO OOOCHOBAHHBIX KaJo0.

2.10.5. B rpynny KauecTBEHHBIX MTOKa3aTelield OLEHKH KaueCTBa BXOJIAT:

- KyJIbTypa 00CIyKUBaHHs (BEXKIMBOCTH);

- KaYeCTBO PE3yJIbTaTOB TPYJla COTPYIHUKOB (ITPOpECCHOHATTEHOE MacTEePCTBO).

2.11. IIpoune TpeGoBaHMs K NPeIOCTABICHHI0O MYHHIIHIIAJIBHON yCJIYTH

2.11.1. bnank 3asBeHHs, a TAKKE MEPEUCHb TIOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTaB-
JIEHWsI MyHULMIIAIBHOM ycityrd, 3asBurens MoxeT noiaydutb B MBY «M®IL] 3ATO r.Cese-
POMOpPCK», a TakKe B 3JEKTPOHHOM Buje Ha MHTepHeT-noprane «l ocyapCcTBEHHbIE YCIyTH
Mypmanckoit obaactiy» 1o aapecy: http://51.gosuslugi.ru.

2.11.2. Tlpu oOpamieHuu 3a NpPeAOCTaBICHHEM MYHHUIIMIIAJIBHON YCIYIM C UCIOJb-
30BaHHEeM WH(pOpMaIMOHHO-TenekoMMyHUKannoHHbIX cereld (TKC) obmero monb3oBaHus,
B TOM uyucie cetu HHTepHEeT, 3asBlIEHWE M TpUiaraeMbie JOKYMEHTBI JOJDKHBI OBITh
MOJINUCAaHbl COOTBETCTBYIOIIEH IEKTPOHHON MOJIHUCHI0 B COOTBETCTBUM C MOCTAHOBIIEHUEM
[IpaButenbctBa Poccuiickoit ®@enepanun ot 25.06.2012 Ne 634 «O Bupax 31€KTpOHHOMU
MOJIMTMCH, UCTIOIH30BaHNE KOTOPHIX JOIYCKAETCS MpU 0OpallleHrH 3a MOJIy4eHHUEM TOCy1apCT-
BEHHBIX I MyHHUIUIAIBHBIX YCIYT»®.

2.11.3. Ilpu obOpamenuu 3asBUTENS 3a MOJYYCHHEM YCIYTH B DJIEKTPOHHOH (opme
C WCIOJIb30BaHUEM YCHJICHHON KBATM(HUIIMPOBAHHON AJIEKTPOHHOM TMOJIKCH, a TaKKe B IEIISIX
oOecrieueHusI TTPOBEPKHA OPraHOM BJIACTH JICHCTBUTEIBHOCTH YCHJICHHOW KBaTM(DUITMPOBAHHON
AJICKTPOHHOM TIONNUCH 3asBUTENsI, HMCIOJB30BAHHON TMpPH OOpalleHuH 3a IMOJTyYeHUEM
yCIIyTH, TIepedYeHb KJIACCOB CPEACTB 3JEKTPOHHBIX MOJMUCEH M yIOCTOBEPSIONIUX LIEHTPOB
JOMYCTUMBIX JUIS COBEPIICHUs YKa3aHHBIX JNEHUCTBUIL, OMpeaessieTcs B COOTBETCTBUM C MPUKA30M
OCB PD or 27.12.2011 Ne 796 «O06 yTBepx)AcHUU TPEOOBAHUI K CPEICTBAM JJICKTPOHHON
MOJIMUCHU ¥ TPeOOBAaHUM K CPEICTBAM YJOCTOBEPSIIOIIETO LIEHTPay.

2.11.4. Nudopmanus o XoJae NPEIOCTaBICHHUS YCIYTH, a TaKXe O pe3yibTare
MPEIOCTABIICHUSI YCIIYTH, OKa3blBA€MON B JJIEKTPOHHOM BHjE mocpenctBoM ExunHoro wumum
PETHOHAIBHOIO MOpTalla TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, JOJDKHA OBITH JOCTYITHA
3asBuTemnto uepe3 «JInuHbIil KabnHeT» yKa3aHHOTO MOopTaa.

2.11.5. Ilpu nmocrymiennn B OTaen 3asBiACHUS M JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUSI MyHULIMITAILHOM YCIIYTH, B (DOPME 3JEKTPOHHBIX JOKYMEHTOB - JOKYMEHTHI,
SBJIAIOLIAECS PE3YJIbTaTOM MPEJOCTaBICHUS MYHUIMIATLHON YCIIYTH, HAlpaBisioTca B (opme
3JIEKTPOHHOTO JJOKYMEHTA' IO aApecy JIEKTPOHHOM MOYTHI, YKa3zaHHOMY 3asiButesieM. [Ipu stom
Otnen 00si3aH BbIAATH (HAMPABUTH) JTOKYMEHTHI, SIBISIOIIMECS PE3YJITaTOM IMPeNOCTaBICHUS
MYHHULIUITATBHOM YCIIyrd, Ha OyMa>KHOM HOCHTENIE TI0 COOTBETCTBYIOIIEMY 3aIlpocy 3asBUTEIIS.

2.11.6. B ciyuae BBISIBICHUSI pacxXOokIeHHs ¢ umeromelics B Otaene nHpopManuen
MPOBOAMTCS TOTIOJHUTENIbHAS TPOBEPKA CBEJCHUH, COAepKAIIUXCS B JOKYMEHTaX, PEICTaB-
JICHHBIX 3asBUTEIIEM.

°*B chaydasx ecid QeaepatbHBIMU 3aKOHAMH, HOPMATHUBHBIMH TIPaBOBHIMH akTtamu IIpaButenncTBa PD
UCTIOJIb3YEMBIH BHJI 3JIEKTPOHHOM MOJMUCH HE YCTaHOBJICH.

B ciysae eciam BBIAada pe3ynbTaTa IPENOCTABICHMS YCIYTHM B 3JIEKTPOHHOM BHIE MNPEAyCMOTPEHa B
HOPMaTHBHBIX PaBOBBIX akTax Poccuiickoit ®enepannu nim MypmaHcKoit 00nacTy.


http://51.gosuslugi.ru/
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YBeOMIIEHHE O PEUICHUH IMPOBENCHUS IOMOJHUTEIBHON MPOBEPKH JOIDKHO OBITH
HAIPaBlIeHO 3asBUTENIO B MUCbMEHHOW (hopme B TeueHue 1 paGouero AHS CO JTHS MPUHSATHUS
pemeHus. B 3TOM ciiydae CpOKM TPEAOCTaBICHUS MYHHUIIUIIAIBHOW YCIyTH, yKa3aHHBIC
B IMyHKTE 2.4 HacTosmero Pernamenra, npoaneBaroTcs 10 30 pabounx qHEH CO THS TPUHITHS
JIOKYMEHTOB.

2.11.7. JlononHuTenbHas MPOBEPKA CBEIECHUM, COIEPXKAIMXCS B IOKYMEHTaX, IPEACTaB-
JICHHBIX 3asBUTEJIEM, IPOBOJUTCA ITyTEM HaIpaBJICHUS 3alpPOCOB B COOTBETCTBYIOIINE
OpraHu3aIliy, B OpraHbl MECTHOTO CAMOYIPABJICHHSI M B OPraHbl TOCYapCTBEHHOM BIaCTH.

3. AAMUHHUCTPATHBHbIE POLEAYPbI

3.1. O0uue mo10KeHUs

3.1.1. IlpenocTaBieHne MyHUIIUITAIGHON YCIIYTH BKJIIOYAET B CeOsl CIEMYIONMINE aIMH-
HUCTPATUBHBIE MPOLEIYPHI:

- NPUEM U PETUCTpalus 3asABJICHHUS U JOKYMEHTOB JJIsl MPEIOCTaBICHUS MYHHIIU-
MaJbHOU YCITYTH;

- BKCHEPTHU3a JOKYMEHTOB, OCYIIIECTBICHHE MEKBEIOMCTBEHHOTO B3aUMO,ICHCTBHS;

- TIPUHATHE PEIICHUS O MPEIOCTABICHUH MYHHIIMIAIBLHOW YCIyru MO0 OTKa3e B ee
IIPEI0CTABIICHUY;

- BblJlaua 3asBUTEIIO TAJIOHOB Ha MPEIOCTaBICHNE OAHHBIX YCIIYT.

3.1.2. IlocnenoBaTenbHOCTh AEHCTBUI MO NMPEAOCTABICHUIO MYHUIIUIIAIBHON YCIyTU
npuBeieHa B OJI0K-cxeMe (TprtoxeHue Ne 2).

3.2. llpuem um perucrpamus 3asiBJeHUs] U JOKYMEHTOB /JI IpPeaoCTABJIEHUS
MYHUIIUNIAJIBHOU yCJIyIH

3.2.1. OcHOBaHuEM [UIs Hayasla BBIIOJHEHUS aJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
noctyrmieHue B OThen 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTEe 2.6.1 HacTosiero
Permamenra:

- JIOCTaBJIEHHBIX JTUYHO 3asIBUTEIIEM;

- HaNpPAaBJICHHBIX MO MOYTE;

- IOJIyYEHHBIX B 3JIEKTPOHHOM BU/IE;

- noaydeHHbIX 0T MBY «M®I] 3ATO r.CeBepomMopcKk».

3.2.2. IlpueM u peructpauus 3asiBJICHUSI U JOKYMEHTOB MPH JIMYHOM IPUEME.

[Tpn muynom npueme cnenmamuct OTaena, OTBETCTBEHHBIN 32 NMPEIOCTaBICHUE MYHUIIH-
NAJILHOM YCIIYTH:

- YCTaHaBJIMBAET JIMYHOCTh 3ASBUTENS ITyTEM MPOBEPKU JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTb;

- IpOBEpPSIET HAIMYME JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1. Hacrosmiero Pernmamenra,
HEOOXOIMMBIX IS TPEIOCTABIICHUS] MYHHUIIUTIATTEHON YCITYTH, M X HaJUTIeKalee ohOpMIICHHUE;

- IpOBEpSAET NPABWIBHOCTh 3AIOJHEHUsS 3asBJICHUS M COOTBETCTBUE M3JI0KEHHBIX
B HEM CBEJCHUI NPEACTABICHHBIM JTOKyMeHTaMm. [Ipu orcyrctBum y 3asBUTENs 3allOJIHEHHOTO
3asIBJICHUS WU TIPY HEMPABUILHOM €T0 3allOJTHEHUH MPU HEOOXOAMMOCTH OKa3bIBAET IMOMOIITh
B 3alOJIHEHWM 3asBICHUS. B HMCKIMIOYMTENBHBIX CIIydasX 3aroJIHSAET 3asBJICHUE OT HMEHU
3asBUTENS, TIOCIIE YEro 3a4YUTHIBACT TEKCT 3asBJIICHUSI 3asSBUTEIIO U NpEAIaracT eMy IOCTaBUTh
JMYHYIO TTOJTHCH;

1o pe3ynbTaraM NpOBEPKHU:

a) B cIydae HaJIMYMs OCHOBAHUU JJIA OTKAa3a, yKa3aHHBIX B IMMyHKTE 2.7.1 HacTOAIIEro
PernamenTa, yBegomiisier 3asBUTENS O HAJIMYMK TMPENATCTBUN i NpUEeMa JTOKYMEHTOB,
OOBSICHSIET €My COJIepPKaHHE BBISBICHHBIX HEIOCTATKOB B MPEACTABICHHBIX JTOKYMEHTAX,
IpeIaraeT NPUHATh MEPHI IO UX YCTPAHEHHIO, BO3BPAILAET JOKYMEHTHI 3asBUTEIIO.

0) B ciydae OTCYTCTBHSI OCHOBAaHWUW [JIsi OTKa3a, yKa3aHHBIX B myHKTe 2.7.1
Hacrosuero Pernamenra:

- CBEpSAET KOIMHM IPEICTABIECHHBIX JOKYMEHTOB, ITOCIE UX CBEPKH C COOTBETCTBYIOIIMMHU
OopurHHaiaMu (KpoMe 3aBEPEHHBIX B HOTapHUaJbHOM MOpsAKe) mpocTasiser mramn Otaena
«KOIUSI BEpHA», C YKa3aHUEM HAWMEHOBAHUsS JOJDKHOCTU JIMIIA, 3aBEPHUBILETO KOIHUIO, JTUYHOU
MOJIMKUCKHI0, €€ pacM(PpPOBKON M MaTOW 3aBEPEHHUs, MOCIE YEro OPUTHHAIBI JOKYMEHTOB
BO3BpaliaeT 3asBUTENIO;
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- OCYLIECTBIISIET UX peructpaurio B «XypHane perucrpannu 3asBICHUN IPAKIaH Ha
IPEJOCTaBICHNE COLUATBHOMN MOAIEPKKH M0 0OCTY)KMBAHUIO B OOIIEM OTAEICHUHM OAHHOTO
komruiekca 3ATO r.CeBepoMOpcK»;

- OCYULIECTBIISIET aJMUHHUCTPATUBHbIE ACHCTBUSI B COOTBETCTBUM C aJMUHHMCTPaTUBHBIMU
MpoLeIypaMu, YKa3aHHBIMU B rojipaszzene 3.3. Hacrosiiero Perimamenra.

OOuMii cpoK perucTpaIyy 3asiBICHUS U JOKYMEHTOB IIPU JIMYHOM IIpUeMe He JO0JKEH
MPEBBIIATH 15 MUHYT.

3.2.3. [IpueM u peructpanus 3asiBIE€HUS U JOKYMEHTOB, IOCTYMUBIINX 10 TTOYTE.

3.2.3.1. B neHb NOCTYyIJIEHUS 3asBJICHUS M JOKYMEHTOB, HalpPaBJICHHBIX IO IMOYTE,
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO, PETUCTPUPYET MX B XKypHale
pPErucTpanyy BXOJAIMX JOKYMEHTOB M MepenaeT cnenuanucty Otaena, OTBETCTBEHHOMY 3a
IIPEIOCTABICHUE MYHUIIMTIIANBHON YCIYTH.

3.2.3.2. Cneuuanuct Otaena, OTBETCTBEHHBIA 3a MPEAOCTABICHWE MYHUILIMNAIbHON
YCIIyTH, B J€Hb IOJIy4EHUs] JOKYMEHTOB U 3asBJICHUS OT JIOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOI'O
3a JIeJI0NPOU3BOJICTBO:

- TIpOBepsieT HAJIMYHME BCEX HEOOXOAWMBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1.
HacToswero PernamenTa u ux Hajiexaiiee ohopMIICHHE;

- OCYILIECTBJISIET PETUCTPALMIO 3asBJICHUS U JIOKYMEHTOB B «OKypHase perucrpanuu
3asIBJICHUI TpaXKIlaH Ha TMPEJIOCTaBICHUE COLMAIBHOM MOIEPKKH MO OOCTYKHBAaHUIO B OOLIEM
ornenennu 6anHoro kommuiekca 3ATO r.CeBepoMOpeK»;

- OCYILECTBJISIET aJIMUHHUCTPATUBHBIE JCWUCTBHUS B COOTBETCTBUM C aJMUHHCTPATUBHBIMU
NpoLIeAypaMu, yKa3aHHBIMU B Tiofpasaene 3.3. Hacrosiero Perinamenra.

3.2.4. IlpueM u peructpariysi 3as1BJICHHS U IOKYMEHTOB, MOTYYEHHBIX B 3JICKTPOHHOM BHJIE.

3.24.1. B nenp mnocTrymjeHHus 3asBICHHS M JOKYMEHTOB B HWH(POPMALUOHHYIO
cucreMy, ucrnosb3zyemyr Otnenom s npenoctaBieHus yeunyru (naiee - C), gepes mopran
TOCYIapCTBEHHBIX WM MYHUIUMNAIbHBIX ycayr crenuanuct OTxaena, OTBETCTBEHHBIM 3a
MIPEIOCTABIEHNE MYHUIUIIATBHOM YCIYT'H NPOBEPSET 3asBJICHUE U MOJYyYECHHBIEC TOKYMEHTHI,
HOJIHOTY ¥ TPAaBHJIBHOCT X 3aMOJHEHHS (YBEJOMIICHHE O TIOJIyYEeHHUH 3asiBJICHUS U JJOKYMEHTOB
dopmupyercss B «JIuuHOM KaOuHeTe» 3asBUTENS HA MOpTale TOCYJApPCTBEHHBIX U MYyHH-
LUIAIBHBIX YCIYT B aBTOMaTHYECKOM PEXHUME).

[To nutoram npoBepku:

a) B cIy4yae HAJIMYUS OCHOBAHMM JJI OTKAa3a, YKA3aHHBIX B ITyHKTE 2.7.2. HACTOAILETO
Pernamenra:

- (¢opmupyer B MH(DOPMAIIMOHHOW CUCTEME yBEIOMIICHHE 00 OTKa3e C yKazaHHUeM
IIPUYMH OTKAa3a;

- TOCJIe TMOAMMUCAHMUSA YBEJAOMIICHUS YCUJICHHOM KBalIU(DUIUPOBAHHON 3IIEKTPOHHOMH
MOANKCHIO YIOJHOMOYEHHOro jinna OtThena HampaBisIET €ro Ha MOPTal TOCYAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIYT;

0) B ciy4yae OTCYTCTBUSI OCHOBAHMH JIJIsI OTKa3a, yKa3aHHBIX B MyHKTE 2.7.2. HACTOSIIETO
Permamenra:

- peructpupyet B C 3asBieHrEe U TOKYMEHTHI;

- HampaBJsieT MHPOPMALHMIO O PETUCTPALIMH 3asIBJICHHS B (JOpME ITEKTPOHHOTO JOKYMEHTa,
HOJNMCAHHOTO YCHUJICHHOM KBTU(DUIMPOBAHHON 3JIEKTPOHHON MOANMCHIO YIMOIHOMOYEHHOTO
muna Otnaena;

- OCYILIECTBJISIET PETUCTPALMIO 3asBJICHUS U JIOKYMEHTOB B «OKypHase perucrpaunuu
3asIBJICHUI TpaXKIIaH Ha TMPEJOCTaBJICHUE COLMAIBHOM MOIEPKKH MO OOCTYKHBAaHUIO B OOLIEM
otaenennn 6annoro kommuiekca 3ATO r.CeBepoMOpeKk»;

- pacredaThlBaeT 3asBICHHE W JOKYMEHTHl (MpU HEOOXOTUMOCTH) M BBIMOJHSET
JNAIbHEWIINE aJIMUHUCTPAaTUBHbIE JEHCTBUS B COOTBETCTBHMM C aJAMMHHMCTPAaTUBHBIMU
MpoLIeIypPaMH, YKa3aHHBIMU B HacToseM Periamenre.

VYBenomiieHHE O TOJXYYEHUH 3asBICHUS M JOKYMEHTOB (opmupyercs B «JIMuHOM
kabuHeTe» 3asBUTENS Ha MOpTaJle FOCYIapCTBEHHBIX U MYHULIUMAIBHBIX YCIIYT B @BTOMATHYECKOM
pexXUME.
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3.2.4.2. B nenb nosydeHus 3asBICHUSA U TOKYMEHTOB B 3jeKTpoHHOU hopme mo TKC
cneuuanuct Otaena, OTBETCTBEHHBIM 3a MPENOCTaBICHUE MYHHUIIMNAIBHOM YCIYTH,
BBITOJIHSET C MCIOJIb30BaHUEM IIPOrPaMMHOTO 0OecTieyeH s CleAYIOIue AeHCTBUS:

- TIPOBEPSET MOAJMHHOCTh YCHWJIEHHOW KBaIM(DUIIMPOBAHHOH 3IEKTPOHHON MOANUCH
3asBUTENS C UCOIB30BAaHUEM CHCTEMHOIO KPUITOrpaduecKoro MporpaMMHOTO 00ECTIeUeHNS;

- hopMUpPYET M3BEIICHUE O MOJYUCHUH 3asBICHUS U JOKYMEHTOB, TIOCTIE TIOAMUCAHUS
YCWJICHHOM KBaJM(DHUIIMPOBAHHON 3JIEKTPOHHOM TOJIMUCHIO YIIOJHOMOUYEHHOTO Jinia OTaena
OTIIPABJISIET €r0 3asIBUTEINIO;

- TIPOBEPSIET HAIMYKME OCHOBAHMH JUI OTKa3a B PACCMOTPEHMM JIOKYMEHTOB, YKa3aHHBIX
B IIyHKTe 2.7.2 HacTosiero PeriiamenTa.

a) B CcIydae HaJIMYMsS OCHOBAHUU /I OTKAa3a, YKAa3aHHBIX B ITYHKTE 2.7.2 HACTOSAIIETO
Permamenra:

- ¢opMupyeTr yBeaomieHHE 00 OTKa3e B PACCMOTPEHHH JOKYMEHTOB C yKa3aHHEM
OpUYMH OTKa3a WM cooOmieHne o0 omuOKe B Cilyuyae HEBO3MOXHOCTH pacuIn(poBaThb
JIOKYMEHTHI;

- TOoCJi€ TOANHMCAHUS YCHJICHHOM KBaJM(UIIMPOBAHHOM AIIEKTPOHHON IOANHUCHIO
yrnojgHoMoueHHoro juna Othena OoTHpaBisieT yBeAOMJIEHHE 00 OTKa3e B PAcCMOTPEHUU
JIOKYMEHTOB 3asiBUTEIIO.

0) B cirydae OTCYTCTBHSI OCHOBAHHS JUIS OTKa3a, YKa3aHHOTO B IyHKTE 2.7.2 HACTOSIIETO
Permamenra:

- OCYILECTBIIAET PETUCTPALMIO 3asBJICHUS U JTOKYMEHTOB B «OKypHasie perucrpauuu
3asBIICHUN TPaXKIaH Ha MPEIOCTaBICHUE COIUAIBLHON MOMACPKKH 10 OOCTYKUBAHUIO B OOIIEM
otnenenuu 6anHoro komiiekca 3ATO r.CeBepoMopcky;

- opMUpYET yBEIOMIIEHUE O MPUEME 3asBICHUS U JOKYMEHTOB, MOCJIE MOAMUCAHUS
YCUWJICHHOM KBaJM(PHUIIMPOBAHHON 3JIEKTPOHHOM TOJIMUCHIO YIIOJHOMOUYEHHOTO Jinia OTaena
OTIIPABJISIET €r0 3asIBUTEINIO;

- pacreyaThIBaeT 3asABJICHHWE WU JOKYMEHTHI (MpU HEOOXOIMMOCTH) W JaJIbHEHUIINE
aJIMUHHCTPATUBHBIE JICUCTBUSI BBITIOIHSET B COOTBETCTBUU C 3/IMUHUCTPATUBHBIMHU IMTPOLIETypaMH,
yKa3aHHBIMU B nojipasjaene 3.3 Hacrosero Pernamenra.

3.2.4.3. O xoz1e pacCMOTpEHHUs 3asBJIEHMS, ITOJYYEHHOTO Yepe3 MOpTall TOCYAapCTBEHHBIX
U MyHULMOAIBHBIX  yCayr, crequamuceT Ortaena, OTBETCTBEHHBIM 32  MPENOCTaBIICHHUE
MYHHIUITATEHON YCITyTH, 00s3aH HANPaBISITh B ()OPME AIIEKTPOHHOTO JIOKYMEHTA, TIOAMMCAHHOTO
YCUJICHHON KBATM(UITMPOBAHHOM 3JIEKTPOHHOM MOJANMKUCHIO YIOJIHOMOYEeHHOTO Jinia OTena,
Ha MOPTaJl TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.2.4.4. MakcuMaJTbHBIM CPOK BBITIOTHEHHUS aIMUHACTPATHBHOM MTPOIICAYPHI 3 padOIMX JTHSI.

3.2.5. Ilpuem u peructpaiys 3asBiICHUS U JOKYMEHTOB, nocTynuBumx or MBY «M®I]
3ATO r.CeBepoMOpCK».

3.2.5.1. MBY «M®I1I 3ATO r.CeBepomopck» nepenaer B OT/ien 3asB1€HUE U JOKYMEHTHI,
MOJIy4YeHHBIE OT 3asBUTENS B T€UEHUE OJHOTO paboyero HsA ¢ MOMEHTA IMOJIy4eHHUs 3aIrpoca
OT 3asIBUTEJIA O IPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYTH.

3.2.5.2. B paeHb mocTymieHus: 3adBieHUS U JTOKYMEeHTOB n3 MBY «M®I] 3ATO
r.CeBepoMOpCK» JTOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, PETUCTPUPYET
WX B KypHaj€ PErucTpaluu BXOJSIIMX JOKYMEHTOB U mepenaer crneuuanucty Ortnena,
OTBETCTBEHHOMY 32 IIPEJOCTABICHUE MYHULIUITAIBHON YCITYTH.

3.2.5.3. Cneumanuct Otznena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULUNAIbHON
YCIIYTH, MOCJE MOJYyYEHUs] JOKYMEHTOB M 3asBJICHUS OT JOJDKHOCTHOTO JIMIA, OTBETCTBEH-
HOTO 3a JIeIONPOU3BOJICTBO, OCYIIECTBISAECT aJMUHHUCTPATUBHBIC NEHCTBUS B COOTBETCTBUU
C aIMHUHUCTPATUBHBIMU TMPOUEAYpPAMH, YKa3aHHBIMH B TOANYHKTE 3.2.3.2 HACTOSIIETO
Permamenra.

3.3. Dkcnepru3a J0KYMEHTOB, OCYILIECTBJIEHHE MEKBEIOMCTBEHHOI0 B3aUMO-
aefcTBus

3.3.1. OcHoBaHMeM [Jisi Ha4yaja WCHOJIHEHUS aIMUHUCTPATHBHOM MPOLEIYpbI SBISIETCS
perucTpaius 3asBICHUS U MPUIAraeMbIX JOKYMEHTOB.
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3.3.2. Ilocne peructpanuu 3asBICHUS U JOKYMEHTOB crienuanuct OTaena, OTBETCT-
BEHHBIN 32 MPEJOCTaBICHUE MYHULIUTTAIbHON YCIYTH, MPOBEPSET MPABUIBHOCTD 3aIOTHEHUS
3asBJICHUS, TIOJTHOTY U JJOCTOBEPHOCTH MPECTABICHHBIX JOKYMEHTOB.

ITo pe3ynpTaram nmpoBEpKH:

a) B clydae HaJIMYMsl OCHOBAHUU JJIA OTKAa3a, YKAa3aHHBIX B IMTYHKTE 2.7.3 HACTOSAIIETO
PermamenTa, B TeueHue 2 pabounx IHEH CO AHS PErHCTpaIU 3asSBICHUS U JOKYMEHTOB:

- TOTOBUT TPOEKT MHUChMa-YBEJIOMIICHHUS B aJjpec 3asiBUTENS 00 OTKa3e B MPEIOCTABICHUN
MYHHIIUITAIEHOU YCIIYTH C OOBSICHEHHEM COJIEPIKAHUS BBISIBICHHBIX HEJIOCTATKOB M IMPEAJIO-
YKEHUEM MPUHATH MEPHI 110 UX YCTPAHEHHUIO;

0) B cilydae OTCYTCTBHUSI OCHOBaHMH JUTsl OTKa3a, YKa3aHHBIX B IyHKTE 2.7.3 HACTOSILETO
Pernamenra, B TeueHune 2 pabovnx JHEH CO JHS PETUCTPAIUK 3asBJICHUS U IOKYMEHTOB:

- (dopMupyeT MEKBEIOMCTBEHHBIN 3alpOC B COOTBETCTBYIOIIME OpPTaHbl (OpraHM3aIliN),
B PAaCIIOPSDKEHUHN KOTOPBIX HAXOJSITCS MHGOpMAIs (CBEICHHUS ), HEOOXOAUMBIE JUTS UCTIOHEHUS
MYHHULUITATBHON YCIIYTH O MPEIOCTaBICHUN JOKYMEHTOB (CBEICHHI), B CIydae HENpEICTaBICHUS
3asBUTEIEM CaMOCTOSITENBHO IOKYMEHTOB, YKa3aHHBIX B TIOJIMYHKTE «I» MyHKTa 2.6.1 HacTosIIero
Pernamenra.

- IepeIaeT MEXBEJOMCTBEHHBIN 3apoc HayalibHUKY OTena.

3.3.3. Havanpauk Otnena B TeueHue 1 pabodero THS CO AHS IMOJyYEHHs MPOEKTa
MEXBEIOMCTBEHHOTO 3ampoca O MpeAocTaBiIeHUH HH(opmanuu (CBEACHMIA) TOIMUCHIBACT
ero u nepeaaer crneuuanucty Otaena, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUITUIAIBHON
YCIIyTH, AJISl €r0 PErucTpaluy U OTIPABKU.

3.3.4. Cnemmanuct Otnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULHMMNAIbHON
ycIyTy, B TedeHune | pabodero AHs HaMpaBiIsSIeT MEKBEIOMCTBEHHBIN 3aMpPOC B AJICKTPOHHOM
dbopMme, Mpu HATMYNH TEXHUYECKON BO3MOMXHOCTH, WU MPOCTHIM MOYTOBLIM OTIPABICHUEM,
100 UHBIM CIIOCOOOM, COTJIACOBAHHBIM C aJIPECaTOM.

3.3.5. Ilpu nmocTymieHurn OTBETa Ha MEXBEIOMCTBEHHBIN 3aMpOC U MPEIOCTAaBICHUHN
JOKYMEHTOB (CBEJEHHI), HEOOXOAMMBIX [UIsl HCHOJHEHUS MYHHUIMIAIbHON YCIIyTH,
cneuuanuct Otaena, OTBETCTBEHHBIM 3a MPENOCTaBICHUE MYHHUIIMNAIBHOM YCIYTH,
BBITIOJIHSIET IEUCTBUS IO PETUCTPALIUHA U PACCMOTPEHHIO TOCTYIUBIIUX JOKYMEHTOB.

3.3.6. B ciyuae BbIsSBICHHS pacXoxIeHHH ¢ umetouieiics B Otaene uHpopMarmei,
OTtzaenom MpOBOAUTCS JOMONHUTEIbHAS MPOBEPKa CBEACHUM, CollepKaluxcs B JOKyMEHTaXx,
B COOTBETCTBUHM C MyHKTamu 2.11.6 u 2.11.7 nactosimero PerinamenTa.

3.3.7. MakcuMalIbHBINA CPOK BBITIOTHEHUS! aJIMUHUCTPATUBHON TIPOILIEIYpHl 8 paboumnx
THEH.

3.4. IlpunsiTHe pelieHHs] O NMPEIOCTABJICHUH MYHMIMNAJLHOH YCIyru JiM00 OTKa3e
B ee NMpeJ0CTABJIeHNHU

3.4.1. OcHoBaHMEM [JIsi Ha4yaja WCIOIHEHUS aIMUHUCTPATUBHOM MPOLEIYphI SBISETCS
noyyeHue HadanbHUKOM Otnena ot crienmanucta Otiena, OTBETCTBEHHOTO 3a MPeIoCTaBIeHHE
MYHUIUIIAIBHON YCIyTH, 3asiBICHUS U IPUJIAraeMbIX JOKYMEHTOB.

3.4.2. Hauanpauk Otaena B TeueHue 1 pabodero AHS paccMaTpUBaeT JOKYMEHTHI.

[To pe3ynbTaram paccMOTpEHUS 3asIBICHUS U JOKYMEHTOB:

a) B cIy4yae HaJIMYMs OCHOBAHUU JJIA OTKAa3a, yKa3aHHBIX B IMMYHKTE 2.7.3 HACTOSAIIETO
PernamenTa, npuHuMaeTcs pelieHre 00 oTka3e B IPeJ0CTaBICHUN MYHULIUIIATBHON YCIYTH €
yKa3aHWeM IMPUYUH 0TKa3a;

0) B clly4ae OTCYTCTBUSI OCHOBAHHMM ISl OTKa3a, YKa3aHHBIX B IMyHKTE 2.7.3 HaCTOSILETO
PernamenTa, nmpuHUMaeTCs pelIeHre O MPEIOCTABICHUN MyHUIIUITAIBHON YCITyTH.

3.4.3. B cimyyae npuHSTHS penieHus o0 OTKa3e B MPEIOCTaBICHUH MYHHITUIATHHON
yciyrd HavanbHUK OTAena MOANUCHIBAET MUCHMO-YBEIOMIIEHHE B ajpec 3asBHUTENs 00
OTKa3e B NPEJOCTABICHUU MYHUIMIAIBHON YCIYI'HM U IMEpelaeT ero IOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a JIEJIONIPOU3BOJICTBO.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJONpPOM3BOJACTBO, B TedeHue | pabouero
JTHSL CO JHSI TIOJyYeHUs MUChMa-yBEeIOMIICHUS 00 OTKa3e B MPEJOCTABICHUN MYHHUIIUITATHLHOM
YCIIYTH PErHCTPUPYET €ro B JKypHAJe PETUCTPALMU HCXOMAAIIUX JOKYMEHTOB M OTIIPABIISIET
B anpec 3asBUTENS] TOYTOBOM CBSI3bI0 WJIM DJJICKTPOHHOM TOYTOM WM Ha HOpTall
TOCYJIapCTBEHHBIX M MyHUITUITATGHBIX YCIYT (B 3aBUCHMOCTH OT CIIOC00a 0OpaliieH st 3assBUTETIS).
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3.4.3. B cnydae mpuUHATHS pEHICHUS O MPEIOCTABICHUH MYHHIIUTAIBHOW YCIYyTH
criermamict OTena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHULMNAIBHOW YCIYyI'H, B TEUCHHUE
1 pabouero AHs mocie TPUHATUS perieHus opopmiiseT Ha UM 3asBUTENS TAJIOHBI HAa OJaHKe
yCcTaHOBIIEHHOH (opmbl (punoxkenue Ne 3) Ha mpeaocTaBieHHEe OAHHBIX YCIYr B TEKyLIEM
WJIU TIOCTIeyoIIeM Mecsitie (He O6osee 4-X Ha MecsIl) ¥ MepeaeT uX HadanbHuKy OTaena.

3.4.4. Havanenuk Otaena npoBepsieT NpaBUIbHOCTh O()OPMIICHHUS TAJIOHOB Ha IMPeJIOo-
CTaBJIeHHE OaHHBIX YCIYT, MOAMMCHIBAET UX M B TOT K€ JEHb BO3BpAIIAET CIECLHUATUCTY
Otnena, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHHUIUIIAIBLHON YCIIyTH.

3.5. Boiiaua 3asiBUTEI0 TAJIOHOB HA NMpPe0CTABJIeHHEe OAaHHBIX YCJIYT

3.5.1. TanoHsl Ha TpeAOCTaBleHHNE OAHHBIX YCIYr HAMpPABISAIOTCS WIA BPYYaIOTCS
3asButento crenuanucroM Otnena, OTBETCTBEHHBIM 3a MPENOCTaBIEHHUE MYHULUIMAIbHON
YCIyTH, B 3-X THEBHBII CPOK C JaThl UX MOMHCAHUS.

3.5.2. B ciydae eciu 3adBJICHHE U IOKYMEHTBI MOJyYEHbI B 3JIEKTPOHHOM BHJIE U B 3a51B-
JeHnu ObUIO yKa3aHO O HEOOXOJMMOCTH HANpaBJICHUS MPHUHATOTO pelieHus B Gopme 3iek-
TPOHHOTO JOKyMeHTa crenuanuct OTaena, OTBETCTBEHHBIM 3a NMPEAOCTaBICHHE MYHHIIH-
NaJbHOW YCIYTH, B JIEKTPOHHOM BUJEe (POPMUPYET NMPHUHITOE pEIIeHHUE, MOCe MOANNCAHUS
€ro YCHUJICHHOW KBaTU(UIIMPOBAHHOW SJEKTPOHHOW MOAMKMCHIO YIOJTHOMOYEHHOTO JIUIIA
HaIpaBJISET €ro 3asBUTEIIIO.

4. @opMbl KOHTPOJIS 32 ucnoiHeHneM Persiamenta

4.1. IlopsiioK oCyIecTBJICHUS TEKYIero KOHTPOJIsSA 32 COO/TIOICHHEM H MCIIOJIHEHHEM
OTBETCTBEHHBIMH [0/KHOCTHBIMH JIMIIAMH T0JI0’KeHHi PersiaMeHTa M MHBIX HOPMATHBHBIX
NPABOBBIX AKTOB, YCTAHAB/JIMBAIOIIMX TPe0OBAaHUSI K INPEAOCTABJICHHI0 MYHHIMIAIBHOMN
YCIYTH, 2 TAKIKE 32 MPUHATHEM PelleHHi 0TBeTCTBEeHHbIMH J0/KHOCTHBIMM JIHIIAMH

4.1.1. Texymuii KOHTPOJb OCYILECTBISETCS C LIEJBIO BBIABICHUS HAapyLIEHUH NpaB
rpaXkJiaH IyTeM IMPOBEPOK COOJIIOJCHUS U HCIIONHEHHs crerraniuctamMu OTena moioxxeHui
Hactosmero Pernamenra.

4.1.2. Texymuii KOHTPOJb 32 COOIOICHUEM CPOKOB, TTOCIEAOBATEIHHOCTRIO IEHCTBUH,
OIpENICIEHHBIX HAacTOAMM PersiaMeHToM, B OTHOIIEHUM crenuanuctoB OTxaena ocyecT-
BJIsieTCSl HaYaslbHUKOM OTaena.

4.1.3. Texyuuidi KOHTPOJb B OTHOIIEHUWM HayaidbHUKa OTaena mpu MperoCTaBICHUU
MYHHULIMIIAJIBHOW YCIYI'M OCYIIECTBISETCS YIPABIAIOIIMM JenaMu aaMuHucTpauuu 3ATO
r.CeBepOMOpPCK.

4.2. IlopsinoK M NEPHOAMYHOCTH OCYLIECTBJICHHS] IJIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK MOJTHOTHI M Ka4ecTBA NMPeJ0CTaBJeHUs MyHHIHIIAJbLHON YCJIYIH, B TOM YHCJIe
NOPSIAOK U (pOPMBI KOHTPOJISA 32 MOJHOTOM M Ka4eCTBOM NPeI0CTABICHN MyHUIMIIAIbHOM
yCIyru

4.2.1. IlnaHoBbIE MPOBEPKH OCYILLIECTBIISAIOTCS Ha OCHOBAHUM IOJTYTOJOBBIX MIIM TOJOBBIX
mwianoB Otnena.

Ilpu mu1aHOBOI NPOBEpKE MOTYT paccMaTpuBaThCsl BCE BOINPOCHI, CBA3aHHBIE C UCIION-
HEHHEM MYHUIUNAIBHON YCIYTH (KOMIUIEKCHBIE NPOBEPKM), WM OTIEIIbHBIE BOIPOCHI
(Temartudeckue mpoBepkn). [IpoBepka TakKe MOMXKET IPOBOIHUTHCS IO KOHKPETHOMY OOpaIieHUI0
3asBUTES.

4.2.2. BHemnIaHOBBIE POBEPKHU OCYILIECTBIIIOTCS IO KOHKPETHOMY 0OpalieHHIO 3asBUTEIS.

4.2.3. Jlna mpoBeAeHUs] BHEIUIAHOBOM MPOBEPKHU IMOJHOTHI M KayecTBa HMCIOJHEHUS
MYHHULIMIIAJIBHOW YCIYrM Ha OCHOBaHMM pacnopsbkeHus agmuuuctpaunu 3ATO r.Cesepo-
MOPCK (hOPMHUPYETCSI KOMHCCHS.

4.2.4. Pe3ynbTarsl IESITEIBHOCTH KOMUCCUH O()OPMIISIIOTCS B BUJIE CIIPABKH MTPOU3BOJILHOM
(dopmbl. CripaBKy NOANUCHIBAET MPEICEAATENb KOMUCCUU.

4.3. OTBEeTCTBEHHOCTH JOJLKHOCTHBIX JIMII 32 pellieHUsl U JelicTBus (Oe3aeiicTBue),
NPpHHUMAaeMble (OCylIeCTB/IsieMble) B X0/1¢ NPeA0CTABICHHSI MYHUIUNIAJbHON YCIyIrH

4.3.1. JIoJKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a NPEIOCTABIEHNE MYHULIMIIAIBHON YCIYTH,
B TOM 4YHCJIE 32 KOHCYJIBTHUPOBAaHHE, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a IIPEIOCTABICHUE
MYHHUIUIIAJIBHON YCIYTH.
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4.3.2. IlepconanbHasi OTBETCTBEHHOCTb 3a COOJIOJIEHHWE JOHKHOCTHBIMHU JIUIIAMH
TpeboBaHuil PernamenTa 3akperieHa B IOJDKHOCTHBIX HHCTPYKITUSX.

4.4. TpeOoBanusi K NMOpPsAAKY M (opMaM KOHTPOJISA 32 MPeROCTABJIeHHEM MYHHMIH-
NAJILHOH YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPakIaH, NX 00beIMHEHHI U OpraHu3anuii

4.4.1. KoHTpOJb MOJHOTHI M KayecTBa MNPEAOCTABICHUS MYHUIUNAIBHON YCIYrd
BKIIIOUAeT B CeOsl TMPOBEACHHE MPOBEPOK, BBISBICHHE W YCTPAHEHUE HAPYIICHUW MpaB
3asBUTENEH, PACCMOTPEHHE, MPHUHATHE PEUIEHWH M TOATOTOBKY OTBETOB Ha OOpaIleHHS
3asBUTENEH, COIEPIKAIINX JKANIOObI Ha pelIeHus, NeiicTBus (0e3neiicTBre) CIIeIMaTUCTOB.

4.4.2. KoHTposb 3a COOJIIOJCHHEM IIOCIEAOBATEIILHOCTH JCHUCTBUHN, OIMpPEIeSICHHbBIX
aIMUHHCTPATUBHBIMU MPOLIEYPaMHU 110 TPEAOCTABICHUIO MyHUIUIIATBHON YCITYTH, U MPUHATHEM
peueHui TOJKHOCTHBIMM JIMIJaMH, OTBETCTBEHHBIMHU 34 MPUEM U MOJATOTOBKY JOKYMEHTOB,
OCYLIECTBIsICT HaYaIbHUK OTena.

4.4.3. I'paxnane, ux OOBEIUHEHUS M OPraHU3alli MOTYT KOHTPOJIMPOBATH IPEIOCTaB-
JICHHE MYHHIIUITATEHON YCIYTH MTyTeM MOTy4eHus HH(opMaIwu o Hell 1o TenedoHy, 1Mo MHChMEH-
HBIM 0OpaIIeHUSIM, IO 3JICKTPOHHOM MouTe.

5. JocyneOHblii (BHeCy1eOHbII) MOPSI/IOK 00:KATI0BAHNS pPellleHuii U AeiicTBUii
(Oe31eiicTBUSA) CTPYKTYPHOIO MOAPAa3/ieJieHUsl AIMUHUCTPALIMH, IPEI0CTABJIAIONIEr0 MyHU-
HUNAIBHYIO YCIYTY, T0JKHOCTHBIX JIMI U MYHUIMTAIBHBIX CJIYKALHX

5.1. 3asBuTEND BIpaBe MOAATh Kajao0y Ha pelieHue U (i) aercTBue (0e3neicTBue)
crenuanuctoB OTaena 1 MyHUIIMNATBHBIX CIYKaIUX TPHU MPEIOCTaBICHUN MYHULIUTIATIbHON
YCIIYTH (Z1ajee - xanoba).

5.2. 3asBUTENb MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CIEAYIONIUX CIydasx:

1) Hapy1ieHHe cpoKa PErucTpalyy 3armpoca o MpeIoCTaBIeHU MyHULUIIAIBHOM YCITyTH;

2) HapylIEHHE CpOKa NPEAOCTaBICHNUS MyHUIIUTIIAILHON YCIIYyTH;

3) TpeOoBanue y 3asBUTENS JIOKyMEHTOB, HE TPELYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMH akTaMu Poccuiickoit denepaiinu, HOpMaTUBHBIMU MPABOBBIMU aKTaMu MypMaHCKOM
00J1aCTH, MyHHUITUIIATHHBIMU MTPABOBBIMU aKTAMH IS TIPEIOCTABIICHHSI MYHHITUITAILHON YCITyTH;

4) oTKa3 B prUeMe TOKYMEHTOB, IIPE/ICTaBICHHE KOTOPBIX MPETyCMOTPEHO HOPMATHBHBIMU
paBOBbIMU akTamu Poccuiickoit denepanyy, HOPMATUBHBIMY IIPABOBBIMU akTaMu MypMaHCKOU
o0jacTv, MyHUIUNAIbHBIMM MPAaBOBBIMH aKTaMH Jid TNPEAOCTaBICHUS MYHUIUTATbHON
yCIIyTH, y 3asiBUTEIS;

5) oTka3 B MPENOCTaBICHUU MYHULUIAIBHOW YCIYT'H, €CIIM OCHOBAaHHUS OTKa3a He
MPEyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMH W TPUHSATHIMA B COOTBETCTBUU C HUMHU HHBIMU
HOPMaTHUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit ®denepanuv, HOPMATUBHBIMU MPABOBBIMHU
aktaMu MypMaHCKOM 00J1aCTH, MyHUITUTIAIBHBIMY PABOBBIMU aKTAMU;

6) 3atpeboBaHue ¢ 3asgBUTENS MIPU MPEIOCTABICHUN MYHHUITUTIAIBLHON YCIYTH TIJIATHI,
HE MPEeyCMOTPEHHONM HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon denepanuu, HopMma-
TUBHBIMU ITPABOBBIMU akTaMyi MypMaHCKO 00J1acTH, MyHULIMIIAILHBIMU [TPABOBBIMHU aKTaMH;

7) Otkaz Ortgena, cneumanucra OTtaena, OTBETCTBEHHOTO 3a IPENOCTABIICHUE
MYHUIIMNIAJILHOW YCIIyTH, B UCHPABICHUU JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIJTAHHBIX
B pe3yJbTaTe MPEJOCTaBICHUS MYHUIUMNAIBLHOW YCIyrd JOKYMEHTax JMO0 HapylleHHe
YCTaHOBJIEHHOT'O CPOKA TAKUX MCIPABIICHUM.

5.3. XKanoba paccmatpuBaercss HavanpHUKOM OThena HpU HapyIIEHUH TMOpPSIKa
MPEAOCTaBICHNUS MYHHUIIUTIATHBHOW YCIyTH BCJIEICTBUE PEIICHUM W JAeHCTBUN (0e31eCTBUS)
JOJKHOCTHOTO JIMIIA JINO0 MYHUIMITATIBHBIX ciykamux Otaena.

XKanoOw! Ha pereHus, IpUHATHIE HauaabHUKOM OTena, moaTcs B aIMUHUCTPALIUIO
3ATO r.CeBepoMoOpcK.

5.4. Pexomennyemasi (hopma xayio0bl npuBeieHa B npuioxkeHnn Ne 4 xk Pernmamenty.
XKanoba nomkHa coepxKarh:

- HAMMEHOBAHME OPraHa, MPeJIOCTaBISAIONIEr0 MyYHULIUIIAJBHYIO YCIYTY, CIIEIUAINCTA
oprasa, IpeAOCTaBISAIONIET0 MYHHUIMIATIBHYIO YCIYTy, TU00 MYHUIIUIAIBLHOTO CIYXAaIlero,
pemeHus u aeicTBus (0€3/1eHCTBHE) KOTOPBIX 00KATYIOTCS;
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- (hammmro, UMsl, 0TYECTBO (TIOCIIENHEE - TIPY HAJMYMH), CBEJICHUS O MECTE JKUTEIbCTBA
3asBuTeNs - GU3MYECKOTO JIMIA JIMOO0 HAaMEHOBAHUE, CBEACHHS O MECTE HaXOXK/IEHUS 3asiBUTEIS -
IOPUJIMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTAKTHOro TtenedoHa, aapec (ampeca)
DJIGKTPOHHOW TMOYTHl (IpU HAJIWYMKM) W TIOYTOBBIA agpec, MO KOTOPHIM JOJKEH OBITh
HATPaBIIEH OTBET 3asIBUTEIIIO;

- cBeZieHHS 00 OOKayeMBIX peHICHHSX W JeHcTBUsIX (Oe31eliCTBUH) CIEIUaNINCTa
oTaena 00 MyHHIIMIIATBHOTO CIYXKaIlero;

- I0BOJIbI, HA OCHOBAHMM KOTOPBIX 3asiBUTENIb HE COTJIACEH C PELIEHUEM U JIeHCTBUEM
(Ge3neiicTBMEM) CHEMATNCTA OTAETIa JTUOO0 MYHHIMITAIBHOTO CIYXKAIIero. 3asBUTEIIEM MOTYT
OBITH TpenCTaBICHbl JOKYMEHTHI (IPU HATWYHMM), MOATBEP)KIAIOLINE JOBOABI 3asBUTEI,
100 X KOIMUU.

5.5. B nocynebnoM (BHecyneOHOM) ToOpsIKe 3asBUTEIN HMEIOT MPaBO OOpaTUTHCA
¢ kaynoboil B muchbMeHHoM (opme mo noure, yepe3 MBY «M®L] 3ATO r.CeBepoMOpcK»,
C UCIIONb30BaHUEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTu MHTepHeT, opHuIuaIsHOro
caiita agmuauctpanuu 3ATO r.CeBepoMopck, (eaepanbHONW TOCYIapCTBEHHON HH(oOpMa-
IIMOHHOW CUCTeMBbl «EJWMHBINA MOpPTaN TOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT (yHKIIHIT)»
(manee - EnuHbIiA mopTai), peTHOHAIBLHOTO MOPTaja rOCYAapCTBEHHBIX W MYHHUIUIATHHBIX
YCIyT (1anee - perTHOHANBHBIN MOPTal) a TaKXKe MPU MPOBEACHUH JTUYHOTO MprUeMa TpakiaH.

[Tpuem >xamobd ocymecTBISIETCS B OT/IeNIe TI0 paboTe C 0OpalleHUsIMH TPaKIaH aaMu-
auctparuu 3ATO r.CeBepomopck (anee - oTAeN mo padore ¢ oOpamieHUsIMHU Tpak/iaH) Mo
anpecy: 184604, Mypmanckas o6iactb, ropon CeBepomopck, ynaunia JlomoHocoBa, aoM 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten./dakc: (8815-37) 4-24-29.

I'paduk paboTe! oTaena mo padbore ¢ oOpaIeHUSIMU TPaXK/IaH:

- MOHEeAETBHUK - ueTBepr ¢ 8.30 1o 17.15, o6exn ¢ 13.00 mo 14.30;

- marauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 mo 14.30;

- cy0b00Ta, BOCKPECEHBE - BBIXOIHBIC JTHU.

ITpu nocryriennu xanoos! uepes MBY «M®L 3ATO r.CeBepomopck» xanoda mepe-
naercst B agMuHucTpauuio 3ATO r.CeBepoMOpCK B MOPSIAKE U CPOKU, KOTOPBIE YCTAHOBJICHBI
coramienueM o B3anmoercTBrn Mexx1y MBY «M®IL] 3ATO r.CeBepoMOpCKk» M aIMUHUACTpAIEH
3ATO r.CeBepoMOpPCK, HO HE MO3/IHEE CIIEAYIOIIET0 padovero THS CO JHS MOCTYIUICHUS JKaJIOObI.

Kanoba na Hapymenue Ilopsinka mpenocTaBiaeHnss MyHUIHNATBHON yeiyrd MBY «MO®I]
3ATO r.CeBepoMOpCK» paccMaTpPUBAECTCS B COOTBETCTBUU C HacTosmumu [lopsakom agmu-
Huctpamuer 3ATO r.CeBepoMOpPCK, 3aKJIIOYMBILIEH COTJIAllIEHUE O B3aUMOJICHCTBUU.

ITpu 3TOM CPOK paccMOTpeHHs KaloObl UCUUCISETCS CO JIHS PETUCTPAILUH KaJTOObI
B axmuHuctpanuu 3ATO r.CeBepoMOpCK.

B snextponHO# opme xanmoda MOKET ObITh oJ1aHa 3asiBUTEIEM OCPEICTBOM:

- nH(OPMAIIMOHHO-TEJICKOMMYHUKALIMOHHOM ceTn VIHTepHeT;

- opuIMaIBHOTO caiiTa opranoB MecTHOro camoymnpasieHus 3ATO r.CeBepoMopck;

- «BupryansHoii npuemHoit» Ha opunuansHoM caiite OMCY 3ATO r.CeBepoMopck
(http://www.citysever.ru);

- HHTEPHET-TIOPTAJl TOCYAAPCTBEHHBIX U MyHHITUNANBHBIX yciyr (http://gosuslugi.ru);

- PErMoHAJbHOTO HHTEPHET-TOpTala TOCYJAapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYyT
(http://51.gosuslugi.ru.).

- 3JIGKTPOHHOM TOYTHI OT/IENa 10 paboTe ¢ obpareHusiMu rpaxaas (zhlbotd@sitysever.ru).

5.6. Kanoba, noctynusiuas B popme 3JIEKTPOHHOTO TOKYMEHTA, MOIJIEKUT PACCMOTPEHUIO
B TIOPsIIKE, YCTAaHOBIIEHHOM PernmamenTom.

[Tpu monaue xanoObl B 3JIEKTPOHHOH (hopMe TOKYMEHTHI, yKa3aHHbIE B IYHKTE 5.4
PermamenTa, MOTYT OBITH TIPECTABICHEI B (hOpME SIEKTPOHHBIX JTOKYMEHTOB, ITOHCAHHBIX
3JIEKTPOHHOM TMOAMUCHIO, BHUJ KOTOPOM MNPEIyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoin
®deaepanuu, NPy STOM TOKYMEHT, YIOCTOBEPSIFONTUIN JTUIHOCTh 3asBUTES, HE TpeOyeTCs.

5.7. Otrnen oO0ecrieynBacT:

- uHpOpMHUpOBaHUE 3asBUTEICH O TOPAIKE OOXKAIOBAaHUSA PEIICHUH M JCHCTBUN
(Oe3nelicTBUSI) OpPraHoB, MPEAOCTABISIONIMX MYHHUIMMIAIbHBIE YCIYTH, UX CIEUUAINCTOB
MO0 MYHHIIMIATBEHBIX CITYKAIllUX MOCPEICTBOM pa3MelleHHss HHPOpMAIIMU Ha CTEH/IaX B MecTax
MPEIOCTABIICHUS] MYHHIIMITAILHBIX YCIYT, HA UX OQUIUATBHBIX CaliTaX, Ha PETHOHAIBHOM
UHTEPHET-TIOPTAJIC;
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- KOHCYJbTHpOBaHWE 3asBUTENECH O MOPSIKE O00XKAJIOBAaHUS PEUICHUH W JEHCTBUN
(OGe3meiicTBUS) OPraHoB, MPEJOCTAaBISIONIMX MYHHLMNAIBHBIC YCIYTH, MX CIEHUAIMCTOB JIMOO
MYHUILIUNIATIBHBIX CITY>KaIIHX.

Otnen mo paboTe ¢ oOpaleHusIMU TpaxaaH 00eCIeYnBacT:

- OCHAII[EHUE MECT IIpreMa >Kasioo.

5.8. OcHOBaHMEM T Hadala TPOIETyphl JAOCyAeOHOro (BHECYIeOHOro) O0XKaloBaHUS
pemenus u neiictBus (6e3nerictBus) Otaena, MPeIoCTaBISMIONIET0 MYHHIMTIATBHYIO YCIYTY, €ro
JOJKHOCTHBIX JIMII SIBJISICTCS TTOJIy9CHUE OT 3asBUTENS Kal0Obl B MUCBMEHHOU opme (B TOM
YHClie IPU JJUYHOM MPUEME) UITU B JIEKTPOHHOM BH/JIE.

5.8.1. Havanpauk Otnena mpoBOIUT JMYHBIN TpreM 3asiBUTeNei 0e3 NpeBapUTeIbHON
3anucu B nmoHeneabHuk u yersepr ¢ 9.00 no 13.00, ¢ 14.30 no 17.00. mo agpecy, ykazaHHOMY
B yHKTe 1.3.1 Pernamenra.

5.8.2. I'maBa ammunuctparmn 3ATO r.CeBepoMOpPCK MPOBOJIUT JIMYHBIA IPUEM IO MPEIBa-
PUTEIBLHOM 3aIIUCH.

3anucek 3asBUTENEH MPOU3BOIUTCS TOJDKHOCTHBIM JIMIIOM OTJENa Mo pabore ¢ oOpa-
HICHUSIMHA TPaXKJaH MPH JIMYHOM OOpaIeHUH, TPU OOpAIICHUH IO SIEKTPOHHOU MOYTE WU
C UCIOJIb30BAaHUEM CPEICTB TeIEPOHHOM CBS3U.

JIOJDKHOCTHOE JIMIIO OTzAena Mo paboTe ¢ OOpaleHHsAMH TPaKAaH OCYILIECTBISIOIIEE
3amnych 3asBUTENS Ha JIMYHBIN npueM, nHbopMupyeT 3asBUTENS O J1aTe, BpeMEHH, MeCTe MpHema,
JIOJDKHOCTH, (paMUITIK, UMEHH U OTYECTBE JOJDKHOCTHOTO JIMIA, OCYIIECTBIISIONIETO IPHEM.

[Tpu maHOM TIprieMe 3asBUTENb NPEIBSBIISIET TOKYMEHT, YIOCTOBEPSIOLINI €r0 JIMYHOCTD.
Ha ocHoBaHMu 3TOro IOKyMeHTa JAOKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 OPraHH3alUI0 JIUYHOTO
npuemMa rpaxaaH, 0ohopMIISIeT KapTOUKy JIMYHOTO MpueMa rpakIaHrHa (B OyMaKHOM M (HMJIN)
3JIEKTPOHHOM BHJIE) U 3aHOCUT B HEE COZIEp KaHUE JKAI0ObI 3asiBUTEIIS.

5.8.3. B cayuae ecnu »kano0a momaeTcs 4epe3 MpeACTaBUTENS 3asBUTENS, TaKKe
MPEJICTABISIETCS TOKYMEHT, TOATBEPKIAIONIMA MOTHOMOYHS HA OCYIIECTBICHHE EHCTBUI
OT UMeHH 3asBUTENS. B KauecTBe HOKyMeHTa, MOATBEPKIAIOIIETO TTOJTHOMOYHS HA OCYIIECT-
BJICHHE JICHCTBUI OT UMEHH 3asBUTEISI, MOKET OBITh IIPECTABIICHA!

a) odopmiieHHass B COOTBETCTBHHM C 3aKOHOAAaTeNbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (11 (PU3MUYECKHX JINIT);

0) odopmieHHas B COOTBETCTBHU C 3aKOHOJATENHCTBOM Poccuiickoit dexepanun
JIOBEPEHHOCTD, 3aBEPEHHAs MEYaThi0 3asiBUTENS U MOANMKMCAHHAS PYKOBOAHUTENEM 3asiBUTEIsS
WJIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEJIEM JTUIOM (IJIs FOPUANYECKUX JIULL);

B) KOMHMs pEIICHUS O HAa3HAUYEHUW WM 00 u30paHuM TUOO TMpUKaza O Ha3HAUYCHHUH
¢bu3nYecKoro auIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (PU3NYECKOE JIMIIO0
o0JaaeT mpaBoM JICHCTBOBATh OT UMEHU 3asBHUTENS 0€3 TOBEPEHHOCTH.

5.8.4. 3asBuUTENHF UMEET MPABO 3aMPOCUTH B OTJIENE MO PabOTe ¢ OOpaIICHUSIMH TPaKIaH
UH(OPMALIUIO ¥ JOKYMEHTBI, HEOOXOAMMBIE [T 0OOCHOBAHUS M PACCMOTPEHHUS KATOOBI.

5.8.5. IluceMeHHbIe Kaa00bl TPaK/IaH, MPUHATHIC B X0J1¢ IMYHOTO MPHUEMa, MOJJIeKaT
pETHCTpAIK ¥ PACCMOTPEHUIO B YCTAHOBIICHHOM 3aKOHOJIATEILCTBOM Topsiake. O MpUHITHH
MUCbMEHHOW KasloObl 3asBUTENS JODKHOCTHOE JIMIIO, TPOBOJUBIICE JUYHBIA MpUeM
TpaXkaaH, MPOU3BOIUT 3aITUCh B KAPTOUKE JIMYHOTO MPUEMA TPaKJIaHIHA U TIEPEIacT €€ OK-
HOCTHOMY JIMILy OTJIeJIa 1o paboTe ¢ 0OpaIleHUsIMU TpakIaH, B TeueHue 1 pabodero IHs.

JIOMKHOCTHOE JIUIIO OT/eNa 1Mo paboTe ¢ oOpaleHUsIMU TpakIaH 00s13aHo:

- 3apErUCTPUPOBATH KAIoOYy;

- 0(hOpMUTH PaCIUCKY O MPUEME KaT00BbI;

- nepenats xano0y I'mase agmunuctpanun 3ATO r.CeBepoMopck.

5.8.6. JIOMKHOCTHOE JHIIO OTHaena 1Mo padoTe ¢ oOpalieHusMH TpaKJaH B JICHb
MOJTyYeHUsI TUChMEHHOM Kaio0bl, B TOM YHUCIIE B AJIEKTPOHHOU (hopme:

- pacreyaThIBaeT kajio0y, MOCTYIUBIIYIO B 3JIEKTPOHHOU (opMme;

- pETUCTPUPYET Kano0y, BHOCUT B XKypHAJl ydeTa BXOJSIINX JOKYMEHTOB: MOPSIKOBBIN
HOMED 3amucu (BXOMANMA HOMEp); haMHUIMIO, UM M OTYECTBO 3asBUTENS; OOIIee KOIMYECTBO
JOKYMEHTOB M 00111ee KOJINYECTBO JHCTOB B JOKYMEHTAX;
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- mpocTaBisieT Ha sxkanobe mramn aaMmuHUCTpau 3ATO 1.CeBepoMOpCK M yKa3bIBaeT
BXOJISIIUI HOMEp (MACHTUYHBINA MMOPSIKOBOMY HOMEPY 3allMCH B KHHUTY ydeTa MOCTYIaroen
KOPPECTIOH/ICHITNH ); TIpY TIOCIIeAyIoIIel paboTe ¢ kajJo0oil Ha BCEX ATalax €ro pacCMOTPEHHUS
00s13aTeNIbHA CChITKA Ha BXOSAIINN HOMED.

- 0(hopMIIET PACITHCKY IO YCTAHOBJIEHHON ()OpME B IBYX IK3EMIULIPAX, OAUH U3 KOTOPBIX
nepesaeT 3asBUTENIO (TIPU MOCTYIUICHNH JIOKYMEHTOB MOYTOM HampapisieT 3asBUTENIO PACIUCKY
IIOYTON B JIEHb PErUCTPAlUM KajloObl), BTOPON SK3EMIUISP MPHUKIAIbIBAET K MOCTYHNUBIIECH
xarno0e.

Pacnucka omkHa copepkaTh CIeyroIy0 HHQOpMAIHIO:

a) AaTy MpeJCTaBICHHs KaI0ObI,

0) hamunmio U MHUIMATBI MMEHH U OTYECTBA (HAMMEHOBAHUE) 3assBUTEIS;

B) MepeueHb JOKYMEHTOB C YKa3aHUEM WX HAUMEHOBAHUS U PEKBU3UTOB;

I') KOJINYECTBO JIMCTOB B KAKIOM JIOKYMEHTE;

1) BXOJSLIUN HOMED;

€) (paMIIMIO, MHUIIAIBI UMEHU M OTYECTBA U JOJDKHOCTb JIMLIA, TIPUHSBLIETO JOKYMEHTHI,
U €r0 MOJIINCh;

k) Tene(oH, MEKTPOHHYIO IOYTY, IO KOTOPOil 3asBUTENb MOXET y3HATh O CTaIUH
paccMOTPEHUS TOKYMEHTOB.

JIOJPKHOCTHOE JIMLIO OTAENa M0 paboTe ¢ OOpalleHUsIMU TPaKAaH B TEUEHUE OJHOTO
pabouero AHsS CO JHS PETUCTPALlMHM JKANO0ObI MepelnaeT MPHHATYIO JKalo0y C paclucKoi
o npunatuu ['nmaBe anmunuctpanuu 3ATO r.CeBepoMOpCK.

5.8.7. TlonyunB mnucebMeHHyI0 >xanoOy 3asBurtens, ['nmaBa agmunuctpanuun 3ATO
r.CeBepoOMOpPCK Ha3HAYaeT YIOJIHOMOYEHHOE Ha PACCMOTPEHUE KaJI00bl JOHKHOCTHOE JIULIO.

5.8.8. YonHOMOYEHHOE Ha PACCMOTPEHHE KajloObl JTOJDKHOCTHOE JIUI0 PacCMaTpHBACT
*ayo0y M B Cllydae €CJIM J0BOJIbl, U3JI0KEHHBIE B )kaj00€, BXOAAT B KOMIETEHIUIO YIIOIHO-
MOYEHHOTO JIMIIA TOATrOTABIMBAET MPOEKT PEUICHUs 00 YIOBIECTBOPEHHUHU Kajlo0bl THOO 00
OTKa3€ B €€ YAOBJIETBOPEHUH, a TaKXe MPOEKT MOTHBHPOBAHHOI'O IMUCbMEHHOIO OTBETA
O TPUHATOM PEIICHUH O pe3yibTaTaX PAaCCMOTPEHUS JKAIO0Obl, U MepeaaeT MX Ha MOJIHCH
I'maBe agmunanctpanuu 3ATO r.CeBepoMopcK.

5.8.9. Tlo pesynmbpraram paccmotpenust xanoosl ['maBa aqvunauctpanuu 3ATO r.Cesepo-
MOPCK IPUHUMAET OJIHO U3 CIEAYIOUINX PEIICHUI:

1) ynoBieTBopuTh xanody, B TOM uuciie B (popMe OTMEHBI NMPHUHITOTO PELICHHS,
UCIIpaBJIEHUs JONMYHIEHHbIX OT/AEI0M ONeYaToK U OIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEo-
CTaBJICHHSI MYHHUIIMIIATBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JACHEKHBIX CPEJCTB,
B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMM IPaBOBBIMM akTaMu Poccuiickoit
Deneparyiv, HOpPMATUBHBIMU TTPABOBBIMHU akTaMi MypMaHCKO# 0071aCTH, a TakXkKe B MHBIX (hopMax;

2) 0TKa3aTh B YIOBIETBOPEHUH KATOOBI.

He no3nnee AHs, clenyromero 3a JHEM HPUHATHS OJHOTO M3 YKAa3aHHBIX pEIICHHH,
3adBUTENIO B MHCbMEHHOM (OpME HampaBisieTCsl MOTHBUPOBAHHBIA OTBET O pe3ysbTaTax
paccmoTtpenust xano0sl. 1o sxenanuto 3asBUTEINST OTBET MO Pe3yIbTaTaM pacCMOTPEHUS JKalo0bI
MOXKET OBITh MPEJCTABICH HE MO3HEE JHSI, CIEIYIOLIEro 3a JHEM IIPUHSTHUS pelleHus, B popme
AJIEKTPOHHOI'O JOKYMEHTA, MOJIUCAHHOI'O 3JIEKTPOHHOH MOANUCHIO YINOJIHOMOYEHHOIO Ha
paccMoTpeHue Kano0bl TomKHOCTHOTrO jmia U (win) ['maBer amvuaucTparmu 3ATO r.Ceepo-
MOPCK, BHJT KOTOPOM YCTaHOBJIEH 3aKOHO/IaTENILCTBOM Poccuiickoil denepanni.

5.9. XKanoGa, mocrynuBmas B agmuHuctpanuio 3ATO r.CeBepoMOpCK, MOMJICKUT
PacCMOTPEHHIO JIOJKHOCTHBIM JIMLOM, HAJEJIEHHBIM IOJHOMOYMSIMU IO PAaCCMOTPEHHIO
*ano0, B TeueHue 15 pabounx 1HEH co HS ee perucTpalyi, a B ciaydae 00xanoBaHUs OTKa3a
Otnena, NOMKHOCTHOTO JIMIIAa B NpPHEME JOKYMEHTOB Yy 3asBUTENsA JIMOO B MCIPABICHUU
JIOIYIICHHBIX ONEYaTOK M OMIMOOK WIIM B cliyyae 00>KaJOBaHUs HapyLICHHUsS YCTaHOBJIEHHOTO
CpOKa TaKWX MUCIPABJICHUH - B TeUEeHHE 5 pabouux JHEH CO THS €€ PeTUCTpaIiu.

OtBer Ha xanoly, noctynusiyo B agmuauctpanuio 3ATO r.CeBepomopck B hopme
3JIEKTPOHHOT'O JOKYMEHTA, HAIpaBIseTCS IO aapecy 3JCKTPOHHOH IOYTHL, yKa3aHHOMY
B Jkaso0e, B (QopMe S3JIEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO 3JEKTPOHHOM MOIMHUCHIO
YIOJIHOMOYEHHOT0 Ha PAacCMOTPEHHE Kajio0bl JOHKHOCTHOIO JIMIA WK YIOJTHOMOYEHHOTO
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Ha paccMoTpeHue xano0sl noapazaeneHus axmuuauctpamu 3ATO r.CeBepoMOpCK, BUI KOTOPO
YCTAHOBJIEH 3aKOHOJaTeabcTBOM Poccuiickoil denepanuu, Wid B MUCbMEHHOH (opme 1o
MOYTOBOMY aJIpecy, yKa3aHHOMY B Kajo0e.

Ortser Ha kanoly, nocrynusilyio B aqmuHucTpaimio 3ATO r.CeBepoMOpcK B MUCHMEH-
HOM (hopMe, HaTpaBIISIETCS 0 TIOYTOBOMY aJ[pecy, YKa3aHHOMY B jKanooe.

5.10. B orBeTe Mo pe3ynbTaTaM pacCMOTPEHHUS >KAJIOObI YIIOTHOMOYEHHBIM Ha PAaccMOT-
peHHeE KanoObl TOHKHOCTHBIM JIMIIOM YKa3bIBAIOTCS:

- HauMEHOBaHHE oOpraHa (Y4pexIeHHs), MPEIOCTABISIOMEI0 MYHHUIUIAILHYIO
YCIYTy, PACCMOTPEBILIETO KaJI00y, AOIKHOCTh, (PaMUIIHsL, UM, OTYECTBO (IIOCIENHEE - MPH
HAJIMYMK) €r0 JOJDKHOCTHOTO JIMIA, IPUHSBIIETO PELIeHHE 1o Xkajooe;

- HOMEp, J1aTa, MECTO IPUHSTHS PELUEHUS, BKJIIOYasl CBEACHUS O JOJKHOCTHOM JIMIIE,
pelieHue win aeiictue (6e31eiHCTBIE) KOTOPOro 00xKamyercs;

- haMuTsL, UMs1, OTYECTBO (TIOCIIETHEE - ITPY HAIMYNH) WM HAMMEHOBAHUE 3asIBUTEIIS,

- OCHOBAHMSI JUI IPUHATHS PEILICHUS 110 JKanooe;

- IPUHATOE M0 Kajlo0e pelIeHue;

- B cilydae eciH »kajo0a Mmpu3HaHa 0OOCHOBAHHOM, - CPOKU YCTPAHEHUS BBISBICHHBIX
HapYyLICHU, B TOM YHUCIIE CPOK MPEIOCTABICHUS Pe3ylbTaTa MyHULIUIIAIBHOW YCIYTH;

- CBEJICHHUS O MOPSAKE 00KaIOBaHUS IPUHSATOTO MO KaJ00e pereHHs.

5.11. B cny4ae ecnu J0BOIBI, M3JI0KEHHBIE B jKanobe, HE BXOIAT B KOMIIETEHIHIO
aamuaucTpaiun 3ATO r.CeBepoMOpCK WIM JTOJDKHOCTHOTO JIMIIA, YIOJHOMOYEHHOI'O Ha
paccMOTpeHHe >Kajo0bl, JODKHOCTHOE JIMIO B TeyeHue 3 paboumx AHEH co THSA ee
perucTpanuu odecreyrBaeT HalpaBIeHUE JKaI00bl B YIOJTHOMOYCHHBIH Ha €e pacCMOTPEHUE
opra (yupexaeHue) 1 B mUcbMeHHOH (popme nHpopmMupyet 3asBUTENs O MEpEHANPABICHUN
KaJoOBI.

5.12. Tlpu ynOBIETBOPEHHUHU 3KANOOBI JOJDKHOCTHOE JIMIO, YHOJHOMOYEHHOE Ha
paccMOTpeHHe KaloObl, MPUHUMAET MCUEPIIBIBAIONIUE MEPHI 10 YCTPAaHEHHUIO BBISBICHHBIX
HapyLICHW, B TOM 4YHCJE IO BblAaue 3asgBUTENIO pPe3ylbTaTa MYHUIUNAIBHOW YCIYyTH,
HEe To31Hee 5 pabouux AHEH CO JIHS MPHUHATHS PEUICHHS, €CIM MHOE HE YCTaHOBIIEHO
3akoHoaarenbCcTBOM Poccuiickoit denepanuu.

5.13. B ciiyuae ycTaHOBIIGHHS B XOJ€ HJIM IO PE3ylbTaTaM PACCMOTPEHHUS KaI0ObI
NPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYILEHUS WM MPECTYIUICHUS YIOJIHOMOYEHHOE
Ha PACCMOTPEHHE KAIOO0bI JOHKHOCTHOE JIMIO HE3aMEUIUTENIBHO HaMpaBiIsgeT MUMEIOLINecs
MaTepHalbl B OpraHbl IPOKYpaTyphI.

5.14. Tlepeuenb OCHOBaHUH ISl OTKa3a B yIOBJIETBOPECHUH KAIOOBI:

- HaJIM4YMEe BCTYNMBILIETO B 3aKOHHYIO CHJIy PEIICHHUs cyjaa, apOUTpa)xKHOTro cynaa Io
*aso0e 0 TOM K€ MPEeMETE U IO TEM K€ OCHOBAHUSM,;

- rojaya >ajoObl JHMIIOM, IOJHOMOYMS KOTOPOrO HE IMOATBEPKICHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu;

- HaJIM4HUe pelleHus 10 kanobe, IPUHATOrO paHee B COOTBETCTBUM C TPeOOBAHUAMU
HacTosIero PernaMenTa B OTHOIEHUH TOTO ke 3assBUTEINS U TI0 TOMY K€ IIPEIMETY Kano0bl.

5.15. JKamob6a moxeT ObITh OCTaBjIeHa 0€3 OTBETA B CJICIYIONMINX CIIyJasix:

- TIpU TOJIyYEHUM >KalnoObl, B TEKCTE KOTOPOM COJAEp’KaTbCs HELEH3ypHbIE JHOO
OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KHU3HH, 3/I0POBbI0 U UMYIIECTBY JTOJKHOCTHOT'O JIMLIA,
a TaKKe YICHOB €ro CeMbM, OpraHM3allUs, YHOJHOMOUYEHHAs Ha PACCMOTPEHUE KaJIOOBI
BIIPABE OCTABUTH >kajolOy 0e3 OTBeTa W COOOIIMTh TPAKIAHWHY, HAIPaBUBIIEMY >XaJloOy,
0 HEIOIIYCTUMOCTH 3JI0YIOTPEOJICHUS IPaBOM;

- €CJIM TEKCT Kajo0bl He MOJIAaeTCsl IPOUYTEHUI0, OTBET Ha XKajo0y He JaeTcs, O ueM
coO0IIaeTCsl TpakJAaHUHY, HAIlPaBUBIIEMY >KaJIo0y, €Ci ero (GamMuiIus M MOYTOBBIM ajpec
HOJIAI0TCS IPOUYTEHHUIO.

5.16. XKanoba cunraercss pacCMOTPEHHOM, €CJIM B YCTAHOBJICHHBIN CPOK JITaH TTMChMEHHBIH
OTBET 3asBUTEIIIO 110 CYLIECTBY ITOCTABJIEHHBIX B 5Ka100€ BOIPOCOB.
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K AIMUHHUCTPaTHBHOMY PETJIaMEHTY

0 MPEOCTaBICHUIO MyHUIIMIATBHON YCIyTH
«IIpenocraBneHne counaabHON NOJIEPHKKHU OTAEIbHBIM
KaTEeropysiM TPpakJaH 10 X 00CIy>KHBaHHIO B 00IIEM
otaenennu 6anHoro komiiekca 3ATO r.CeBepoMopcky,
YTBEP>KICHHOMY IIOCTAaHOBICHUEM aIMUHUCTPALUU
3ATO r.Cesepomopck ot 12.10.2015 Ne 990

I'mase anmunuctpaunu 3ATO r.CeBepomopck
oT )

19 roJia pOXKJIEHUs, TPOKUBAIOIIETO(EHN)
10 a/ipecy:

TeJl.
[acIopT: cepus Ne ,
KOTJa BBIJIaH: KEM BBIJJaH

3ASIBJIEHUE

[Tpoury mpeaocTaBuTh COLMATBHYIO MOAJEPKKY MO OOCTYKMBaHUIO B OOIIEM OTAEICHUU
6anHoro komruiekca 3ATO r.CeBepomopck ¢ 50% CKuIKOM B OruiaTe OaHHBIX YCITYT Ha MEPUOI:
C«_ » 20 r.mo«_ » 20 1.

SBisAoCH

(YKa3ath JIbTOTHYIO KaTErOpHIO)
K 3asBienuro npunarato:

el AN S

B cootBerctBumn ¢ denepanpabiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaTBHBIX
JAHHBIX» coriaceH(a) Ha oOpabOTKy NEpCOHAIBbHBIX IAHHBIX, MEPENaHHBIX MHOIO JIMYHO
U coaepxammxcs B 0azax ydpexiacHui (opraHu3zanuii), oOJagaronux HEOOXOIUMBIMHU
CBCACHUAMU IJId YCTAHOBJICHUA U OCYLICCTBJICHUSA MCP COLII/IaJ'IbHOI\/'I MOAACPIKKH.

JlaTa Iloamuce 3asgBuTeis

3asiBIIEHUE 3apETUCTPUPOBAHO  « » 20 T

I[OKyMeHTI:I IMMPUHAT CIICHUAINCT:

b (®.1.0.) (moamuchk crieuyasncTa)




[Tpunoxenne Ne 2

K AIMUHHUCTPaTHBHOMY PETJIaMEHTY

0 MPEOCTaBICHUIO MyHUIIMIATBHON YCIyTH
«IIpenocraBnenne coryanbHON NOAIEPKKH OTAEIBHBIM
KaTEeropysiM TPpakJaH 10 X 00CIy>KHBaHHIO B 00IIEM
otaenennu 6anHoro kommiekca 3ATO r.CeBepoMopck»,
YTBEpKJCHHOMY OCTAaHOBIICHUEM aJMUHHCTPALIN
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BJIOK-CXEMA
NpeaocTaBJIeHUsI MyHUIIUNIAJIBHON YCIyTH
«IIpenocraBienne CONUAIBLHON MONAEPKKU OTAEJIbHBIM KATETOPUSAM I'PAXKIAH
1o MX 00CJTY:KUBAHUIO B 0011eM oTAeeHnH OaHHOro komiuiekca 3ATO r.Cesepomopck»

OOparieHue 3assBUTENS
0 TIPEIOCTABICHUH
MYHHUIATATBHON yCIyTru

Coo0TBETCTBYIOT 4 He cooTBercTBYIOT
TpeOOBaHUAM [Ipuem u peructparus 3asBICHUS TpeOOBaHUAM
1 JOKYMEHTOB IS IPEIOCTABIICHUSA
MYHHUIUIIAIBHOW YCIYTH

\ 4 \ 4

OKcnepTusa JOKYMEHTOB, Bosspar
—| OCYIIECTBJICHHUE MEKBEIOMCTBEHHOTO JIOKYMEHTOB
B3aMMOJEICTBUSA 3asBUTEITIO

v

[IpunsiTue pemenus

IIpu HanmuuMKU OCHOBAHUM ITpu oTCyTCTBUM OCHOBaHUI
JUI OTKa3a B MpeJOoCTaBJICHUHU 1A OTKa3a B IIPCAOCTABJICHHH
MYHHULIMIIAJIBHOW yCIIyTH MYHHUIUIIAIBHON YCIyTH

v v

VBenomienue 3asaBUTETS
00 OTKa3e B IPeAOCTaBICHUH
MYHULUIIAIBHON yCIyTH

Brigaya 3asgBUTENIO TAJIOHOB
Ha TPe0CTaBICHNE OAHHBIX YCIYT
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«IIpenocraBneHne counaabHON NOJIEPHKKHU OTAEIbHBIM
KaTEeropysiM TPpakJaH 10 X 00CIy>KHBaHHIO B 00IIEM
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YTBEP>KICHHOMY IIOCTAaHOBICHUEM aIMUHUCTPALUU
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TAJIOH Ne

HA MoJy4YeHue OaHHBIX ycayr ¢ 50% cKuaKoM 1o UX onarte
B 0011eM oTaeseHnr 0aHHOro KoMiuiekca 3ATO r. CeBepomopck

(damumusi, ©MsI, OTIECTBO MOTYIATEIs)
Anpec:
[Tacniopt: cepust Ne
JlaTa BBIIAYM:
KewMm BbIaH:
Kareropus rpaxxnanuna:

[Tepuox momy4yeHust OAaHHBIX YCITYT:
C I. 110 T. B T.4. Berxoaubeie nuau ¢ 10.00 mo 20.00

Cpok zeiicTBust TanoHa Ha OaHHbBIE YCIYTH - B TEUEHHUE KAJICHAAPHOM HEAENH, YKa3aHHOH! B TAJIOHE.
Tanon nmomexxut caave B kaccy 6annoro komruiekca 3ATO r.CeBepoMOpCK.

Jlata BbIIaun TajgoHa:

(JomxHOCTB JIMIA, BBIIABIIETO TAJIOH) (moxmuck) (®.1.0.)

M.IL.

daxTHueckoe moceneHue Oanu:
Jlara Ilena 50 %

Bpewms Kaccup

Kopemok k Tasony Ne

HA NoJiy4yeHue 0aHHBIX yeayr ¢ 50% ckuaKoi 1Mo ux onJare

(Damumusi, ©MsI, OTIECTBO TOTYIATEIIs)

Anpec:

[Mepuon mony4yeHus: 6aHHBIX YCIYT:
C I. II0 T. B T.4. BeIxonubie nuu ¢ 10.00 mo 20.00

daxTrueckoe moceneHnue Oanu:
Jara [lena 50 %

Bpewms Kaccup
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0 MPEOCTaBICHUIO MyHUIIMIATBHON YCIyTH
«IIpenocraBneHne counaabHON NOJIEPHKKHU OTAEIbHBIM
KaTEeropysiM TPpakJaH 10 X 00CIy>KHBaHHIO B 00IIEM
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DPOPMA KAJIOBbI

['maBe agMuHUCTpaIUKA
3ATO r.CeBepomopck
OT

(®.11.0. 3asBuTes)
MIPOKUBAIOIIIETO IO aPECy:

KOHTaKTHBIN TenedoH
E-mail:

KAJIOBA

N3naraercs cyTh HapyILIEHHBIX IIPaB U 3aKOHHBIX UHTEPECOB, IIPOTUBOIIPABHOIO PELLICHUS,
nercTBus (0e3eiCTBUS) ¢ yKa3aHUEM JIOJDKHOCTH, (haMIIIMU, IMEHH, OTYEeCTBA JOJDKHOCTHOTO
JMLa, peLIeHne, JEMCTBUS KOTOPOro0 HAPYIIAIOT IIPAaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIIS.

(ITpu HEOOXOTUMOCTH TIPUIIATAIOTCS KOIIHH IOKYMEHTOB).

OTBeT npolily HanpaBUTh 110 MOYTE:
(IIOUTOBBII MU NEKTPOHHBIH azpec)

(ToamuCh 3asBUTEIIA) (pactudpoBKa IMOAIKICH)

« » 20 T.
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