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POCCHIICKASI ®EJIEPALIMS
MYPMAHCKAJS OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA30OBAHHME r. CEBEPOMOPCK

AIMUHHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJIEHHUE

ot 18.12.2015 . Ne 1313

OO0 yTBepkI1eHur AIMHUHUCTPATHUBHOIO
perjiaMeHTa 1o NpeaoCTABJICHUI0 MYHULMIIAJIbLHOU
yeayru «lIpexocraBiieHre cOUAIbLHON MOAAEPKKU
BerepanaM Beankoit OreyecTBeHHOM BOMHBI,
HHBAJIUIAM U MHOT0JI€THBIM CEMbSIM 110 YCTAHOBKE
(3amMeHe) MHAMBUAYAJIBHBIX (KBAPTHPHBIX)
NnpuOOpPoOB yueTa HCIOJIb3yeMbIX JHEPTOPECYPCOB»

B cootBerctBuu ¢ ®@enepanbabiMu 3akoHamu ot 06.10.2003 Ne 131-D3
«O06 00ImKMX NPUHIMIIAX OpraHU3ali MECTHOTO camoyrpanieHusi B Poccuiickoit
deneparun», ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu MpeaoCcTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», TOCTAHOBJICHUEM aJMUHHUCTPAIIUN
3ATO r.CeBepomopck ot 10.06.2013 Neo 578 «OO0 yrtBepxkaenuun Ilopsnka
pa3pabOTKU U YTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MYHMIIMITAIBLHBIX
yciyr (GyHKUMA) M TOCYJapCTBEHHBIX YCAyr (QyHKUuM) MO MepeJaHHbIM
MOJIHOMOYHSIM, OCYIIIECTBIISIEMBIX IO OOpAIICHUSIM 3asBUTENCH», aIMUHUACTPALIMS
3ATO r.CeBepomopck

ITOCTAHOBJISAET:

1. Y1BepauTh nipriaraemMblidi AJIMUHUCTPATUBHBIN PETJIAMEHT 1O TPEIOCTAB-
JICHUI0 MYHHUUUNAIBbHOM yciyru «lIpemocrtaBieHne COUMATBHOW MNOAAEPKKHU
BeTepaHaM Bennkoit OTeuecTBEHHON BOMHBI, MHBAJIMAAM U MHOTOJICTHBIM CEMbSIM
[0 YCTAaHOBKE (3aMe€HEe) HHIMBUAYaJIbHBIX (KBapTUPHBIX) NPUOOPOB ydeTa
VCIIOJIb3YEMBIX DHEPTOPECYPCOBY.

2. IlocraHoBNEHUE BCTyNAaeT B CUILY CO JHS €ro OpUIUaIbHOrO OMyOJin-
KOBaHUSI.

3. OnyOnukoBaTh MOCTaHOBJIEHHE B razere «CeBepOMOpPCKUE BECTH»
U Pa3MECTUTh Ha OUIIMAILHOM CaliTe OPraHoB MeCcTHOro camoynpasienus 3ATO
r.CeBepoOMOpCK.

I'maBa agMuHUCTpAIUT
3ATO r.CeBepomopck N.JI. Hopuna



[Ipunoxxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepoMopck

ot 18.12.2015 Ne 1313

AJIMUHUCTPATUBHBINA PETJIAMEHT
110 NMPEAOCTABJICHUI0 MYHUIIUNIAJIBLHOH YCIYIH
«IIpenocTraBiieHHe COLUATBHOM MOAEPKKU BeTepaHaM Benukoiit OTtedecTBeHHOI
BOIHbI, HHBAJIM/AM U MHOTOIeTHBIM CeMbSM I10 YCTAHOBKE (3aMeHe) HHAMBHAYAIbHbIX
(KBapTHPHBIX) NPUOOPOB y4eTa UCHOJIb3yeMbIX JHEProOpecypcoB»

1. O01He MoJI0KeHu s

1.1. [IpeameT peryiupoBaHus AIMHUHHCTPATUBHOIO perjiaMeHTa

AJMAHHUCTPAaTUBHBIA pErJIaMEHT MO NPEAOCTAaBICHUI0 MYHULIMNAIBHOW YCIYyTH
«IIpenocraBieHue CoUaIbHOM MONIEPKKU BeTepaHaM Benukoit OTeyecTBEHHON BOWHBI,
WHBAJIMIaM ¥ MHOTOJICTHBIM CEMbSIM IO YCTaHOBKE (3aMCHE) WHIMBUIYAJIbHBIX (KBAPTUPHBIX)
npuOOpOB yueTa MCIOJIB3YEMBIX JHEPropecypcoBy» (nanee - PerimaMeHT W MyHHIMITATbHAS
ycllyra COOTBETCTBEHHO) pa3paboTaH B LEJSAX TMOBBIIIEHUS KauecTBa IMPENIOCTABIICHUS
Y TOCTYITHOCTY MYHHUIIUTIAIBHON YCITYTH, CO3/IaHHsT KOM(OPTHBIX YCIIOBHUI JIJIsI €€ MOTYICHUSL.

PernameHnT ycTaHaBIMBaeT NOPSANOK NPENOCTABICHUS MYHUIUIAIBHON YCIIYTH,
COCTaB, CPOKH M TPEOOBaHUS K MOPSAKY BBHIIOTHEHUS aIMHHUCTPATHBHBIX MPOIIEAYP, HOPMBI
KOHTPOJIS 32 UCTIOJIHEHHEM PernmaMenTa, 1ocyneOHbIi (BHECYICOHBIN ) TOPSAA0K 00KaT0BaHUS
peteHuit u aewcTBuil (0e31eiHCTBHS) OpraHa, MpeloCTaBISIONEro0 MYHUIUIAIBHYIO YCIYTY,
JTIOJPKHOCTHBIX JIUL] WJIM MYHULAITAJIBHBIX CITYKAILIHX.

1.2. Onucanue 3asBUTeNCH

3asgBUTENSIMU HA NMPEAOCTABICHUE MYHUIMIIATIBHON yCIYrH SBISIFOTCA MPOKUBAIOIINE
Ha tepputopun 3ATO CeBepomopcke BeTepanbl Bennukoir OTeuecTBEHHON BOWHBI, OAMHOKO
IPO’KUBAIOLIME MHBAIMABI 1 MM 2 TpyNmbl, CEMbU, UMEIOIIUE J€Tell MHBAINUIOB U MHOIO-
JIETHBIE CEMbH, SIBJISIOIINAECS HAHUMATENIAMU KWIbIX ITOMEIIEHUNH MYHULIUIIAJIBbHOTO YKUIIOTO
donaa (manee - 3aIBUTEIN).

1.3. Ilopsaaok nHGOPMUPOBAHHUA O MPABUJIAX NMPEJOCTABJCHUS MYHHIIUNIAIbHOMI
yeayra

1.3.1. UudopmupoBanue O MpeaoCTaBICHUH MYHHIMIATLHON YCIYTH OCYLIECTBISICTCS
B OT/IEJIE TI0 PabOTE C OTACIBHBIMU KaTeropusmu rpaxaad anmuauctparun 3ATO r.CeBepoMopck
(manee - Otnen) no aapecy: 184606, Mypmanckas oonacts, T.CeBepoMopck, yir.JloMmoHocOBa, 11.8.

I'paduk paboter OTHena:

noHeaenbHUK-yeTBepr ¢ 08.30 mo 17.15;

msatarna ¢ 08.30 mo 17.00,

06ex ¢ 13.00 mo 14.30;

cy000Ta, BOCKPECEHBE - BHIXO/IHBIC JHH.

I'padux mpuema moceTurenell JOJKHOCTHBIM JIMIIOM IO MPEJOCTaBICHUI0 MYHHIIH-
MaJbHOU YCIIYTH:

IlonenensHUK, BTOpHUK, yeTBepr ¢ 9.00 no 13.00, ¢ 14.30 go 17.00.

Howmep tenedona, mo koTopomy MOXKHO MoyduTh nHpopmanwmio: (8 81537) 5-01-48.

Anpec DSIEKTPOHHOM TOYTHI JUIsl KOHCYJIbTallMH, OOpalleHWd U HarpaBlICHHUH
9JIEKTPOHHBIX MTHUCEM: 0SZN@Citysever.ru.

ITouToBBIi anpec A1 HApaBlIeHHs TOKyMEHTOB 1 oOpatuenuii: 184606, MypmaHckas 001,
r.Cesepomopck, yi.JlomonocoBa, 1.8, Otmen mo paboTe ¢ OTACIBbHBIMH KaTETOPHUSIMHU
rpaxzaaH agmuHucTpauu 3ATO r. CeBepoMOpCK.

1.3.2. Undopmarius, npeacTapisieMasl 3aMHTEPECOBAHHBIM JIMIIAM O MYHHITUTIATHHOM
yciyre, SIBISIeTCS OTKPBITOM U O0IEAOCTYITHOM.

1.3.3. OcHOBHBIMH TPeOOBaHHUSIMHA K HH(POPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI O MYHH-
LUMAIBHON yCIIyTe SIBISIOTCA:
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- TOCTOBEPHOCTH U MOJTHOTAa HHPOPMUPOBAHUS;

- YETKOCTh B M3JIOKCHUH WH()OPMAIINY;

- yn100CTBO U JOCTYITHOCTh TTOJIY9eHHS HH(OpMAITUH;

- ONIEPATUBHOCTH MPEAOCTABICHUS NH()OPMALIUH.

1.3.4. UudopmupoBaHu€e OCYIIECTBIISCTCS B BUC:

- YCTHOTO KOHCYJTbTUPOBAHUS;

- MUCbMEHHOTO KOHCYJIbTUPOBAHMS.

1.3.5. UadopMupoBaHre OCYIIECTBISETCS C UCIIOJIb30BAHUEM:

- cpencTB TenedOHHOM CBA3H;

- CpEIICTB IIOYTOBOM CBA3H;

- 3JICKTPOHHOM MOYTHI;

- TH(OPMALTMOHHO-TENICKOMMYHUKAIIMOHHOW ceTH IHTepHET, B TOM YKMCIIe Ha PETMOHATEHOM
MHTEPHET-TIOpTaJle TOCYJapCTBEHHBIX U MyHULIUNANBHBIX yCiyT: 51.gosuslugi.ru;

- CPEICTB MacCOBOM HH(pOpMaINH;

- UH(OPMALIMOHHBIX CTEHJIOB.

1.3.6. UnauBuyansHOe HHPOPMUPOBAHUE O MPABHUJIAX MPEAOCTABICHUS MYHULIMIATEHOMN
ycIyru ocyuiectBiserca crenuanucrom Otnaena, OTBETCTBEHHBIM 3a IPEIOCTAaBIICHUE
MYHHUIUIIAJIBHON YCIYTH.

1.3.7. UanuBuayaibHOEe ycTHOE MH(DOPMUPOBAHUE OCYIIECTBIISIETCS HE Oonee 15 MUHYT.
Bpemsi oxupganus 3asBuTeNnedl NpU WHIUBUAYATHHOM YCTHOM HHGOPMUPOBAHUU (TIpH
oOpallleHNH 3aMHTEPECOBAaHHBIX JIUII 32 MH(OpMalIKell TUYHO) HE MOXKET MPEBbIIaTh 15 MUHYT.

1.3.8. Tlpu orBere Ha TenedoHHBbIC 3BOHKU crenuanucT OTaena, OTBETCTBEHHBINA 3a
MIPEIOCTaBIEHUE MYHUIIMTIATBHON yCIYyTH, 00sI3aH:

- Ha3BaTh HAMMEHOBAHUE OPraHa, I0JDKHOCTh, CBOH (DaMHITUIO, UM, OTYECTBO;

- OTBEYATh KOPPEKTHO, HE JIOMYCKATh B 3TO BPEMsI pa3rOBOPOB C APYTUMH JIOIbMHU.

MaxkcumManpHOE Bpems Tele()OHHOTO pa3roBopa He JOKHO MPEBHINATh 15 MUHYT.

1.3.9. Tlpu oTtBeTe Ha TeneOHHBIE 3BOHKM M TPU YCTHOM OOpaIeHWH TpakaaH
cnermanuct Otaena, OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHHUIIUIIATBHON YCIYTH, B MIpeaenax
CBOEM KOMITETEHIIUH J1a€T OTBET CAMOCTOSTENILHO.

Ecnu cnennanuer OTaena HE MOXET JaTh OTBET CAMOCTOSITENBHO OO MOJATrOTOBKA
OTBETa TpeOyeT MPOJOJDKUTEIHHOTO BpEeMEHH, OH 00s3aH BbIOpaTh OJWH M3 BapHAHTOB
NaJpHEUIUX IeUCTBUHA:

a) MPEJIOKUTH 3asBUTEIIO U3JI0KUTh CYTh OOpaIeHusl B TUCbMEHHOU (opme;

0) HA3HAYUTH JIpyroe yIoOHoe AJs 3assBUTEIS BPeMsl JJIsl KOHCYJIbTAIIUU.

1.3.10. Cneumnanuct Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIMNAIbLHON
yCIyTd, 00s3aH OTHOCHTHCS K OOpaTHBIIMMCS TpakKJaHaM KOPPEKTHO M BHUMATEIBHO, HE
YHUIKas UX YECTH U JOCTOMHCTBA.

1.3.11. IluceMeHHBIE pa3bsICHEHUs JAIOTCS MPH HAIWYMHM MHUCHBMEHHOTO OOpaIleHHUs
3asButensa. Hawanpnuk Otaena ompenenseT HCHOMHUTENS [UIsl MOATOTOBKU OTBETa IO
KaX/IOMY KOHKPETHOMY MTUCbMEHHOMY 00palleHuIo.

1.3.12. Cneumnanuct Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIMNAIbLHON
YCIIYTH, OCYIIECTBISIET HHPOPMUPOBAHHUE TI0 CICIYIOIIUM HATIPABICHUSM:

a) 0 MecTe HaXoXJeHHs U Tpaduke padotsl OTaena;

0) 0 mepevyHe TOKYMEHTOB, HEOOXOIUMBIX IS TPEOCTABICHUSI MyHULIUITAIbHON YCIyTH;

B) O CPOKAX MPHUHATHUS PEIICHUS IO MIPEIOCTABICHUIO MYHHUIIUITAILHOU YCITYTH;

T') 0 Mpoleype NPeaoCTaBIeHUS MyHULIUTIATbHON YCIYTH;

1) 00 OCHOBAaHUSAX OTKa3a B MPEAOCTABICHUH MYHHUIIUITAILHON YCIIYTH;

€) 0 TopsIKe 00KaloBaHUs JACUCTBUHN (O€3EHCTBHSI) M PEIICHHUH, OCYIIECTBISEMBIX
Y TIPUHAMAEMBIX B XOJI€ MPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH.

1.3.13. [lybnmuunoe wHOOPMUPOBAHHE O MYHUIIMMIAIBHOW YCIYre OCYIIECTBIISETCS
nyTeM NyOJMKauuu MHPOPMALMOHHBIX MaTepHAIOB B CPEICTBaX MAacCOBOM HH(OpMaiu,
Ha MH(OPMALMOHHBIX CTEHJaX, B TOM YHCJE PACIOJIOKEHHbIX B nomemeHun Otaena, Ha
otpurmansHoM caiite agmuaucTparu 3ATO r.CeBepomopek (Www.sitysever.ru), Ha MHTepHeT-
nopraine «['ocymapcTBennbie yeinyru Mypmanckoit oomactuy (http://51.gosuslugi.ru).
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1.3.14. Ha uaopMaIiMOHHBIX CTEHIAX MOXET COJIEPIKAThCS CIIAyIoas HH(OpMaITus:

- U3BJICUCHUS N3 TCKCTA HACTOAIICTO PGI‘JIaMeHTa;

- TIEPEYCHb JOKYMEHTOB, HEOOXOIMUMBIX MJIsi MPUHSATHS PEIICHHUS O MPEAOCTaBICHUH
MYHHUIUIIAIBHON YCIYTH;

- 00pa3Iibl 3asBIICHH;

- OCHOBAaHHs JUUI OTKAa3a B PEJOCTABICHUN MYHUIIUIIAIBHOU YCIIYIH;

- TIOPSZIOK 00KAJIOBAHMS PEIICHNH, IEHCTBUM (0€37eCTBIS ) JOIDKHOCTHBIX Jinil OT/ena.

2. CTaHaapT npegocTaBjieHUusi MyHHIIUNAIbHOMH YCIyTH

2.1. HaumeHOBaHMEe MYHHIIUNIAJILHOM YCJIYTH

IIpenocrasnenue couuanbHON MOAAEPKKU BeTepaHaM Benmukoli OTeuecTBEHHON BOIHBI,
WHBaJIN/IaM, CEMbSIM, UMEIOLIUM JIeTell MHBAJIUIOB U MHOTOJIETHBIM CEMbSIM IO YCTaHOBKE
(3aMeHe) WHIUBUAYATbHBIX (KBAPTUPHBIX) MPUOOPOB YUETa HCIOJIB3yEeMbIX YHEPrOpecypCcoB
(manee - conagbHas MOJICPKKA).

2.2. HanMeHOBaHHMe HMCHOJHHUTEILHOT0 OPraHa, MPeI0CTABJISIONIEr0 MYHHIH-
NAJbHYI0 YCJIYTY

2.2.1. [IlpenocraBieHue MYHHIUMIAIBHON yCIyrd ocyiiecTBisercss OTaenom.
OTBETCTBEHHBIMU UCTIONHUTEISIMA MYHHUIIUITATLHON YCITYTH SBJISIOTCS crieranucTel OTaena.

2.2.2.1lpu ipenocTaBIeHNH MyHHUITUTIATBLHOM yeiyru OTaen B3aumoseicTeyer ¢ MbY
«MHOTOQYHKIIMOHATBHBIA IEHTP MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHIIMITATBLHBIX
yeayr B 3ATO r.CeBepomopck» (manee - MBY «M®I] 3ATO r.Cesepomopck») (r.CeBepoMOpCK,
yn.Cu3oBa, 7a, Tenedon (81537) 4-91-31) B yacT peaOCTaBICHHUS CBEICHH O COCTaBE CEMBH.

2.3. Pe3yabTaT npeaocTaBjieHuss MyHMIMNIAJIbHON YCJIYTH

KoHeuHbIM pe3ynbTaToM MpeaoCTaBICHNS MYHULIUIIAIbHON YCIYTH SBIISIETCS:

- npuHsATHE pacnopstkeHuss agMuHucTpauud 3ATO r.CeBepoMOpPCK O MPEIOCTABICHUN
COLIMAJIbHOW MOJIECPIKKH;

- yBeZioMJIeHHe 3asiBUTENsI O MOTUBUPOBAaHHOM OTKa3€ B MIPEIOCTABICHUH COLUATbHON
MO/JIEPIKKU.

ConnanbHas noaep’KKa MPeJoCTaBIseTCs OJUH pa3 B KaJeHIAapHOM TOAY Ha OJHO
YKUJIOE TIOMEIIIEHUE TI0 MECTY JKUTEIhCTBA WIIM MECTY MPEOBbIBAHUS 3asBUTENSI HA TEPPUTOPHH
3ATO r.CeBepoMOpCK, B BHJI€ €IMHOBPEMEHHOM JAEHEXKHOW KOMIIEHCAIIMM B pa3Mepe
(haKTUYECKUX PACXOJIOB, MOHECEHHBIX B TEKYIIEM TOJly WIH MPEIbIIyIIeM Toay Ha Ipuoope-
TEHHE, YCTAaHOBKY (3aMeHY), TUIOMOUPOBaHHE MPHUOOPOB yUeTa UCIOIB3YEMbBIX SHEPrOpECypPCOB,
KaK B COBOKYITHOCTH, TaK H 10 OTACILHOCTH, HAa cymMMy He O0osee 3 500 pyOeid.

2.4. Cpoku npeaocTaBjJeHUsi MYHUIIMIIAJIbHOH yCIyTH

2.4.1. Cpok mpenocTaBlieHUs MyHHLIMIATGHON YCIIYTH COCTaBIsieT He Oornee 15 pabounx
JTHEH CO JIHS TIpUeMa U PETUCTPALIMK 3asIBJICHUS, yKa3aHHOTO B 11.2.6.1 HacTosiero Pernamenra.

2.4.2. MakcuManbHOE BpeMs OKUJaHHUS B OYEpEar IPH MOJayde 3asBICHUS O IPeENo-
CTaBJICHUM MYHHUIMNAIBHON YyCIyrd W TMpH TOJy4YEeHUU pe3yiabTaTa MpeaoCTaBICHUS
MYHULIMIIAJIbHOW YCIIyTU HE I0JIKHO MPEBBILIATH 15 MUHYT.

2.5. [IpaBoBbIe OCHOBAHMS AJISl PEAOCTABJIECHUSI MYHUIIUTIAJIbHOH yCIYyTH

[IpenocraBieHne MyHMIMNAJIBHON YCIYIM OCYIIECTBISETCS B COOTBETCTBHM CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPaBOBBIMHU AKTAMU:

- ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 0o0muX MpUHLIUIAX OpPraHH-
3allMi MECTHOTO caMoyImpaBiieHus B Poccuiickoit q)ez[epaunn»l;

- ®enepanbHbM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MpeaoCcTaB-
JICHHSI TOCY/JAPCTBEHHBIX i MYHHIIHIIATBHBIX YCIyT»?;

- YcraBoM MyHHIHNANBEHOTo o6pasosanus 3ATO r.CeBepoMopek;

b «Poccwiickas razera», Ne 202, 08.10.2003
2 «Poccwmiickas razera», Ne 168, 30.07.2010
¥ «Cesepomopckue Becti» Ne 51, 23.12.2011
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- IlocranoBnenneM aamunuctpamuu 3ATO r. CeBepomopck or 28.04.2012 Ne 330
«O06 yrBepxaenuu Peectpa mynurunansasix yeayr 3ATO r.CeBepoMopcky;

- IlocranoBnennem agmunuctpanuu 3ATO r.CeBepomopck oT 26.02.2014 Ne 143
«O JOTIONHHTENBHBIX MEPaX COLMATBHOM MOIEPKKHI OTACIBHBIX KATETOPHil IPasKIan» ;

- IlocranoBnennem agmunuctpauuu 3ATO r.CeBepomopck ot 22.08.2013 Ne 852
«O06 yrBepxnenun [lomoxenus o0 otaesne mo padoTe ¢ OTACTLHBIMU KaTETOPUAMHU TPaKAaH
aIMUHUCTpaUU 3ATO»>.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOOAUMBIX /I MPEIOCTABJICHHS] MYHHIMIAILHOM
yeayra

2.6.1. Jlna mnpenocTaBieHUS MYHHUIMIIAJIBHON YCIyTH HEOOXOIUMBI CIIECAYIOIINE
JIOKYMEHTBI:

a) 3as1BJICHHE YCTAaHOBJIEHHOTO oOpa3na (mpuioxenue Ne 1);

0) TOKYMEHT, YIOCTOBEPSIIOITUI JTMIHOCTh 3asIBUTEIIS;

B) ynoctoBepeHue Berepana OteuecTBEHHON BOMHBI;

T') YIOCTOBEPEHNE MHOTOJICTHON CEMbH;

1) cripaBKa 00 WHBAIUIHOCTH,

€) crpaBka o coctaBe ceMbH (popma Ne 9) (mis nHBaNMIOB 1 Wt 2 TPYIIIBI);

) JIOKYMEHTBI O TOHECEHHBIX pacxofax Ha NpuoOpeTeHHe, YCTaHOBKY (3aMeHy)
U TUIoMOMpoOBaHWE TIPHOOPOB ydeTa (TOBAPHO-KACCOBBIE YEKHM W HWHBIE TUIATEKHBIE
JIOKYMEHTBI, MOATBEPXKAAIONINE MPUOOpETeHHE MPUOOPOB yueTa C IMPHCOSIUHUTEITHLHBIMU
KOMIUIEKTAMH M KOMIUIEKTOM JIOMOJHUTENBHOTO 00O0pynoBaHUus ((PUIBTP OCaTOYHBIH,
IIApOBOM KpaH), MX YCTaHOBKY, a TaK € BbIJIAHHOH YIIOJHOMOYEHHOW OpraHu3anuein
JIOKYMEHT O IJTIOMOMPOBAHUH MPUOOPOB yueTa 1 (M) BBOJIC UX B IKCILTyaTaIIHIO).

Crnenuamuct Otaena, OTBETCTBEHHBIH 3a MPEIOCTABICHWE MYHULMNAIBHOW YCIyTH
pU HEOOXOIMMOCTH CHUMAET KOMHMH JOKYMEHTOB U 3aBEpsIeT UX.

B ciyuae npezcTaBieHus 3asBUTENIEM HOTApHAIbHO 3aBEPEHHBIX KONHN MpEeIbsBICHUE
OpUTHHAJIOB IOKYMEHTOB He TpeOyeTcsl.

Yka3aHHbIC JJOKYMEHTHI B BHJIE HOTApPUAILHO 3aBEPEHHBIX KOMH MOTYT OBITh BBICTAHBI
0 T0YTE, a TAKXKE MOT'YT OBITh MPEJCTaBICHbBI B (DOPME NEKTPOHHBIX JOKYMEHTOB, MOPSAI0K
0(OpMIICHHST KOTOPBIX OMPEIENSIeTCS HOPMATHBHBIMU TPAaBOBBIMH akTaMu [IpaBuTenbcTBa
Poccutickoit ®eneparuu u (unu) IlpaButenscTBa MypmaHCKON 0051acTH, W HAmpaBlICHbI
B Otnmen ¢ wHCnoinb30BaHHEM HWH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTei 001iero
M0JIb30BaHUA, B TOM 4YHciie B ceTd VHTepHeT, BKiIIoYas pernoHanbHb MHTepHeT-mopTan
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT.

B ciyyae oOpartieHusi 3aKOHHOTO TIPEACTABUTENS WM IPEICTABUTENS 0 JIOBEPEHHOCTH
PEIbABISAIOTCS JOKYMEHTBI, yIOCTOBEPSIIOIINE TUYHOCTh U TOJTHOMOYUS IIPEICTaBUTES.

2.6.2. O0s13aHHOCTD I10 MPEJICTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MOITYHKTAX «@» - «I»
U «K» MMyHKTa 2.6.1 Hacrosmero PernaMenTa, BO3JI0KeHa Ha 3asiBUTEIIA.

JIOKyMEHTBI, yKa3aHHBIE B IOAIIYHKTE «e» MyHKTa 2.6.1 HacTosuiero Pernamenra, 3amnpa-
muBatoTcst Otaenom B MBY «M®I] 3ATO r.CeBepoMOpCK» B TOPSIKE MEKBEAOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHS, B TOM YHCIIE, IPU HATMYUU TEXHUYECKONH BO3MOXKHOCTH
B JJICKTPOHHOW (OpME C HUCHOJIB30BAaHUEM CHCTEMbI AJIEKTPOHHOIO MEKBEJOMCTBEHHOTO
B3aMMO/JICHCTBHUS, B ClTy4yae, €Clii 3asBUTEIb He MPEICTaBUI UX CAMOCTOSITEIBHO.

JIokyMeHTBI, 00 TIIOMOMPOBAaHUHU TPHUOOPOB yueTa U (WIJIM) BBOJIC UX B SKCILTYaTaIlHIo,
YKa3aHHbIE B MOJAINYHKTE <OK» NyHKTa 2.6.1 Hacrosumiero PerimameHTa, 3ampalluBaroTCs
OtnenoM B yIOJTHOMOYEHHOW OpraHU3alUK B MOPSAKE MEKBEAOMCTBEHHOTO HH(OPMALIMOHHOTO
B3aMMOJICUCTBUSI, B TOM YHCJIC, NPU HATUYUU TEXHUYECKON BO3MOXKHOCTHU B DJIEKTPOHHOU
dbopMe C HCTOIB30BAHUEM CHCTEMBI 3JIEKTPOHHOTO MEKBEIOMCTBEHHOI'O B3aMMOJCHCTBUS,
B Cllydyae, eclid 3asBUTEINb HE MPEICTaBHII UX CAMOCTOSTEIBHO.

2.6.3. Otnen He BIIpaBe TPeOOBATH OT 3asIBUTEIIS:

4 «Cepepomopckue Bectuy, Ne 10. 07.03.2014
> «Cepepomopckue Bectuy, Ne 35, 30.08.2013
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- TpEICTaBJICHUS JOKYMEHTOB M HWHGOpPMAallUM WIM OCYILECTBICHUS JEHCTBHH,
NPE/ICTaBICHNE WIN OCYLIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU PaBOBBIMU
aKTaMU, PETYJIMPYIOIIUMH OTHOILIEHNUS, BOSHUKAIOIINE B CBA3HU C MPEAOCTAaBICHUEM MYHHIIH-
NaJIbHOM YCIyTH;

- MPEJCTAaBJICHHUs] JOKYMEHTOB M MH(OpPMAalLMU, KOTOpPbIE B COOTBETCTBHM C HOpMa-
TUBHBIMU IIpaBOBBIMM akTamu Poccuiickoit denepanyivi, HOpMaTUBHBIMU IIPAaBOBBIMU aKTaMU
MypmaHCcKo#l 00J1aCTH U MyHULMIIAIBHBIMU IIPABOBBIMU aKTaMH HaXOZATCS B PacloOpsKeHUN
agvuaucTpanuu 3ATO r.CeBepoMOPCK, MHBIX OPraHOB MECTHOI'O CaMOYIIPABJIEHUS, TOCyaap-
CTBEHHBIX OpIaHOB, W (MJM) MOJBEAOMCTBEHHBIX I'OCYAApPCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYIpPAaBIEHUS OpraHu3alui, Yy4YacTBYIOLIMX B IPEAOCTaBICHUU ToOCyaap-
CTBEHHBIX MM MYHULUIAIbHBIX YCIYT, 32 HCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6
cratbu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MpeaocTaB-
JICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI».

2.6.4. OTBETCTBEHHOCTH 3a JAOCTOBEPHOCTDH IIPEJOCTABIISIEMBIX 3asBUTENEM JOKYMEHTOB
BO3JIaraeTcsi Ha 3asiBUTEIS.

2.7. IlepeyeHb OCHOBAHUI 1JIs1 OTKa3a B NpHeMe JOKYMEHTOB, 1JIsl IPHOCTAHOB-
JieHus ¥ (WJIK) 0TKA3a B MPe0CTABJIEHUH MYHUIIUNIAJIbLHOM YCJIYyT |

2.7.1. OcHoBaHuUs U1l OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.7.2. OcHOBaHMEM IJi1 OTKa3a B PACCMOTPEHUU JIOKYMEHTOB, MOCTYMHUBIINX
B JIEKTPOHHOM BHU/IE, SIBJIETCH:

- IOJIIMCAaHUE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU 3JIEKTPOHHBIMU HOANHUCIMU;

- HEICUCTBUTEIBHBIN CTATYC CEPTU(PUKATOB SJICKTPOHHBIX MOANUCEH Ha JOKYMEHTAX;

- HE MOJUIMHHOCTb 3JIEKTPOHHBIX MOANKCEN TOKYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOM IOIIUCH;

- HaJIM4YMe OBpeXaAeHUN (aiiyia, He O3BOJIAIOIIUX MOTYYUTh AOCTYI K HH()OPMALIUH,
coJepalieiics B JIOKyMEHTE, CPEeACTBAMHU IPOIPAMMHOI0 OOECIEUCHHsI, HAXOISIIETOCs
B CBOOOJIHOM JIOCTYIIE;

- uHQOpMaLUs B AJIEKTPOHHBIX JOKYMEHTaX IMpeJCTaBlieHa He Ha TOCYIapCTBEHHOM
a3bike Poccuiickoit @enepanuu;

- HEeTIpeICTaBJICHHE JOKYMEHTOB, 00S3aHHOCTD MO IPEIOCTABICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTENs, U (UIM) HECOOTBETCTBHE JAaHHBIX JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM
B IyHKTe 2.6.1 Hacrosmero PersiamenTa.

2.7.3. OcHOBaHWEM MJI OTKa3a B MPEAOCTAaBICHUN MyHUIIUNIAIBHON YCIIYTH SIBJISIETCS:

- HeMpeJICTaBJIeHNE IOKYMEHTOB, 00513aHHOCTH 110 IIPEIOCTaBIEHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTENs, W (WJIM) HECOOTBETCTBHE IAHHBIX JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM
B myHKTE 2.6.1 Hacrosmero PermamenTa;

- TPEAOCTABICHHE JTOKYMEHTOB, COJIEpKalllie HEIOCTOBEPHBIC (3aBEJOMO JIOKHBIC)
CBEJICHNS,

- OTCYTCTBUE Yy 3asiBUTEIIA [TpaBa Ha MIPEIOCTABICHUE MYHULIUIIAJIbHON yCIIyTH;

- OTCYTCTBUE (PMHAHCHPOBAHUS Ha peaU3alMi0 MEPONPUATUH MO MPEIOCTaBICHUIO
MYHHUIUIIAJIBHON YCIYTH.

2.7.4. HemnpencraBneHnue (HeCBOEBpeMEHHOE mpescTaBieHne) OtTneny TOKYMEHTOB
¥ UH(pOpMAIMK TI0 MEKBEJIOMCTBEHHOMY 3alpocy, HE MOXKET SIBIATbCSA OCHOBAHUEM JUIS
OTKa3a B PEIOCTaBICHUN MYHUIIUIIATbHON YCIYTH.

2.7.5. OcHOBaHMH JUIsl IPUOCTAHOBJIEHUS IPENOCTABIECHUS MYHULIMIIAJIbHOW YCIyru
HE IIPELYCMOTPEHO.

2.8. Pasmep miarsl, B3uMaemMoil ¢ 3asiBUTeJs NPH NPeJIOCTABJICHMH MYHHMIM-
NMaJbHON YCJIYITH, U CIIOCOObI ee B3UMAaHUS
[IpenocraBiieHe MyHHLIUIIATBHON YCIYTH OCYIIECTBISIETCS: OECIUIaTHO.

2.9. Tpe6oBaHusi K MecTaM MpPeA0CTABJIEHNSI MYHUIIUNIAJIBbHON yCIIyru
2.9.1. Tlpuem rpaxiaH OCYIIECTBISAETCS B CHEIUAILHO BBIJICICHHBIX ISl MPEIOCTaB-
JICHUSI MYHUITUTIATBHBIX YCIIYT TIOMEIIEHHUSX.



6

2.9.2. IlomenieHust JOHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IIpaBHJIaM
U HOPMaTUBaM.

2.9.3. IlomenieHus AOIKHBI OBITH OCHAIIEHBI TEXHUYECKUMHU CPEJICTBAMU, 00eCTIeUr-
BAIOIIMMU JOCTYI JIIOACH C OrpaHHYECHHBIMH BO3MOKHOCTSIMH 3710POBBSI.

2.9.4. TlpucyTcTBEHHBIE MecTa BKJIIOYAIOT MecTa IS OXHJaHUs, WH(OPMHPOBAHUS
U IipreMa 3asiBUTEIEH.

2.9.5. Mecta 11 0)XKMJaHHS TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBUSAM ISt
3asBUTENEH U ONTHUMAJIBHBIM YCIOBHUAM JUIsI paObOThl JOJDKHOCTHBIX JIMII, OCYILECTBIISIOLINX
IPUEM M KOHCYJIbTUPOBAHUE TPAXK/IaH.

2.9.6. Mecra oxxuJjaHus B OYepelM Ha MPEOCTaBIEHUE HOKYMEHTOB IOJKHBI OBITH
000pYIOBaHbI CTYIILSIMH (KpECeIbHBIMU CEKIIUSIMU) U (WITH) CKaMbsiMU (OankeTkamu ). KomiaecTBo
MECT OXKUIAHUA ONpEeAeIseTcs UCXOAS U3 (PaKTHUECKOW HArpy3KH M BO3MOXKHOCTEH Ui UX
pa3MelleHusl B 3JaHUM, HO HE MOXET COCTABIISATh MEHEE 2 MECT Ha KaKJ0€ JOJDKHOCTHOE
JIMILI0, BEyIIee IPUEM JIOKyMEHTOB.

2.9.7. Mecra nans 3amnojHEHHsS JOKYMEHTOB OOOPYAYIOTCSl CTYNbSMH, CTOJAMHU
(cToiikamu) M obecrieunBalOTCs 00pa3laMy 3aroJHEHUS JOKYMEHTOB, OJlaHKaMU 3asiBJICHUN
U py4dKaMH I TUChMA.

2.9.8. Mecra i uHPOPMUPOBAHUS, MIPETHASHAYCHHBIC [T O3HAKOMIICHHS 3asBUTEIICH
¢ MUH(OPMAITMOHHBIMU MaTepUaIaMu, 000PyaAYIOTCS:

- “H(GOPMAIIMOHHBIMH CTEHJIAMH;

- CTYABSIMH M CTOJIaMH (CTOMKAaMHU Ui MUChbMA) IS BO3MOXHOCTH O(OpPMIICHUS
JIOKYMEHTOB.

K manHbIM MecTam obecrieurBaeTcsi CBOOOIHBIN JOCTYII JIMII, UMEIOIIUX OTPaHUYCHHS
K NIEPEABIKEHUIO, B TOM YHCJIe MHBAINAM, UCTIOIb3YIONIMM Kpecaa-KOJSICKH.

2.9.9. B ciaydyae HeoOXoauMocTu crienuanuctoM OTnena, OTBETCTBEHHBIM 3a IPeJo-
CTaBJICHHE MYHUIIMIIAJIBHON YCIyTH, OCYILECTBIISCTCS COMPOBOXKICHUE HHBAIN/IA, UMEIOIINE
CTOWKHE pacCTpOMCTBA (DYHKIMU 3PEHUS] H CAMOCTOSITEIIBHOTO TEPEIBIXKEHUS 10 TEPPUTOPHH
oo0bekTa. Cnenumanuctom OTnena, OTBETCTBEHHBIM 3a MPEAOCTABICHHE MYHUIMIAIBLHOU
YCIYT'H, OKa3bIBaeTCs MHas HEOoOXO[MMas MOMOIIb MHBAJIHIAM B INPEOAOJICHUH Oaphepos,
MEIIAIOMINX MTOJTYYEHUIO UIMU YCIYT HapaBHE C JPYTUMH JTUIAMHU.

2.9.10. Kabuner nmpuema 3asBuTeneil o0ecrieunBaeTcss HEOOXOAMMBIMH ISl TIPEIOCTaB-
J€HNUs MYHHLIMINAIbHON yciayru o0OpyaoBaHHEM (KOMIBIOTEPOM, CPEICTBOM 3JIEKTPOHHOTO
UH(POPMHUPOBAHUS, CPEICTBAMHU CBA3M, BKJIIOYas VIHTEpHET, OPITEXHUKOM), KaHLEIIPCKUMU
NPUHAAIEKHOCTAMHU, HHPOPMALIMOHHBIMU U CIIPAaBOYHBIMU MaTepHajaMH O IPEAOCTABICHUH
MYHUIUIAIBHON YCIyTH, IO3BOJISIOIIMMU CBOEBPEMEHHO U B IIOJJHOM 00BEME OPraHU30BaTh
IPEOCTaBIEHNE MyHULIMIIAIIBHON YCITYTH.

2.9.11. Kabuner npuema 3asBuUTeNeH AOKEH OBITH 000pyI0BaH MHGOPMAIMOHHOM
Ta0IMYKON (BBIBECKO) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (haMmiIMu, UIMEHH, OTYECTBA JOJKHOCTHOIO JIMLA, OCYIIECTBIISIOIIETO IPUEM.

2.9.12. Mecto nisi mpueMa IMOCETUTENS JOJDKHO OBITh CHAOKEHO CTYJIOM, WMETh
MECTO JUIsl TUChbMa U PACKIIaJKH JOKYMEHTOB.

2.9.13. B nemsax obecrieueHuss KOH(OHUICHIIMATLHOCTH CBEICHHUHN O 3asBUTENIC OJHUM
JOJPKHOCTHBIM JIMIIOM OJJHOBPEMEHHO BEIETCs IIPUEM TOJIbKO OJHOro nocerurens. OHoBpe-
MEHHOE KOHCYJIbTHPOBAaHUE U (W) PUEM JBYX U 00Jiee TOCETUTENICH HE TOTYCKAIOTCS.

2.10. Iloxka3aTeau IOCTYMHOCTH H KAa4YeCcTBAa MNMPeJO0CTABJICHUS] MYHHIMNAJIbHOMN
YCJAYTH

2.10.1. CocraB nokasaresneil JOCTYIMHOCTH U Ka4eCTBa MPEOCTABICHUSI MYHULIUTIATbHOM
YCIIYTH TIOJIpa3ICIsAETCsl Ha JBE TPYIIIBI: KOJIMUYECTBECHHBIC U KAUeCTBCHHBIC.

2.10.2. B 4yncno KOJTMYECTBEHHBIX MTOKA3aTeNel JOCTYITHOCTH BXOIAT:

- BpeMsl O)KUJIaHUS MTPEAOCTABIICHUS] MyHUIIUTIAIBHON YCIIYTH;

- rpaduk padotsl OTaena;

- KOJIMYECTBO B3aMMOJICHCTBHUI 3asBUTEN CO crnenuamucTamu OTaena npu npeaocTan-
JICHUW MYHHUITUTIATLHOM YCIYTH.



- MecTo pacnosnioxkenus: Otuena;

- KOJTMYECTBO JIOKYMEHTOB, TPEOYEeMbIX MPH MOTYYCHHH MYHUITUTAILHON YCIIYTH.
2.10.3. B yncno Ka4eCTBEHHBIX MTOKA3aTeNIe TOCTYITHOCTH BXOIAT:

- TIPaBAMBOCTH (IOCTOBEPHOCTH) MH(OPMALIUH O MPEIOCTABISIEMON MyHUIIUITATLHOR YCITyTe;
- BO3MOXKHOCTb MOJTy4eHHs! MH(POPMAIIMK O XO7I€ MPEIOCTaBICHHS MyHULIMITAILHON YCITyTH;
- POCTOTA U SICHOCTh U3II0KEHUS WH()OPMAIIMOHHBIX M UHCTPYKTUBHBIX TOKYMEHTOB.
2.10.4. B rpynny KOJIMYECTBEHHBIX MOKa3aTEIEH OIEHKU KaueCTBA BXOJIAT:

- COOITIO/IEHUE CPOKOB MPEOCTABICHISI MYHUIIUTIATBHON YCIYTH;

- KOJIM4E€CTBO 0OOOCHOBAHHBIX 7Kalo0.

2.10.5. B rpynny KauecTBEHHBIX MOKa3aTelield OLEHKH KaueCTBa BXOJIAT:

- KyJIbTypa 00CTyKUBaHUS (BEKIMBOCT);

- KaYeCTBO PE3yJbTaTOB TPYJla COTPYIHUKOB (ITPOdeCCHOHATTEHOE MacTEePCTBO).

2.11. IIpoune TpeGOBaHUS K MPEAOCTABJICHUI0O MYHUITUNIAJILHON YCJIYTH

2.11.1. brank 3asBieHuUs, a TaKXKe MEPEYCHb JOKYMEHTOB, HEOOXOUMBIX JJIS TIPEJIO-
CTaBJICHUSI MYHHUIIUINIAJILHOW YCIyrd, 3asgBUTENb MOXET nojayuuTs B MBY «M®I[ 3ATO
r.CeBepoMOpCcK», a Takke B JIEKTPOHHOM BHAe Ha MHTepHer-noptane «l'ocynapcTBeHHBIE
yeayra MypmaHckoi obactuy» 1o agpecy: http://51.gosuslugi.ru.

2.11.2. Ilpu obparieHny 3a IpeocTaBIeHHEeM MYHUIMIIATIBHOM YCIIYTH C UCTIONb30BaHUEM
nHpopManmoHHO-TeeKoMMYHUKAITMOHHBIX ceTel (TKC) obmiero monmp30BaHusi, B TOM YUCIIE
cetu MHTEpHET, 3asBlIeHUE U pUIaraeMble JOKYMEHTBI JOJDKHBI ObITh MOAMKUCAHBI COOTBET-
CTBYIOIIEH SJICKTPOHHOM MOJANMKMCHIO B COOTBETCTBMM C mocTaHOBiIeHUEeM [IpaBuTenbcTBa
Poccuiickoit ®enepaunn ot 25.06.2012 Ne 634 «O Bugax >JI€KTPOHHOM MOJIMMCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCA MPH OOpalleHHH 3a MOJIYyYeHHEM TOCYAapCTBEHHBIX
¥ MYHHULUIATBHBIX YCIyr»™

2.11.3. Ilpu obpameHuu 3asBUTENS 3a MOJTYYCHHUEM YCIYTH B DJIEKTPOHHOU (dopme
C MCIOJIb30BaHUEM YCWJICHHOH KBaIM(HUIMPOBAHHOM SJIEKTPOHHOM MOIIMKUCH, a TAKKE B LENSX
o0OecrieyeHHsT TPOBEPKU OPraHOM BIIACTH JCHCTBUTENBHOCTH YCHUJICHHOM KBaU(pUIHMPO-
BAaHHOH JIEKTPOHHOM MOANHUCH 3asBUTENs, HCIIOJIL30BAaHHOHN NP 0OpaIIeHUH 32 MOIyYeHHEM
yCIIyTH, TIepedeHb KJIACCOB CPEACTB 3JEKTPOHHBIX MOJMUCEH M yIOCTOBEPSIONIUX LIEHTPOB
JOTYCTUMBIX JUISI COBEPILIEHUS YKa3aHHBIX JAEHCTBUM, OIpPENENseTCs] B COOTBETCTBUU
¢ npukazom ®Cb P® or 27.12.2011 Ne 796 «O06 yTBepkaeHHN TpeOOBAaHUW K CpPEACTBAM
3JIEKTPOHHOM MOANUCH U TPEOOBAaHUI K CPEJICTBAM YIOCTOBEPSIOLIETO LIEHTPAY.

2.11.4. Nudopmanus o XoJae NPEIOCTABICHHUS YCIYTH, a TaKXe O pe3yibTare
MPEIOCTABIICHUSI YCIIYTH, OKa3blBA€MON B JJIEKTPOHHOM BHjE mocpenctBoM ExunHoro wumm
PETHMOHAIIBHOTO MOpTalia TOCYAAPCTBEHHBIX M MYyHUIIMIAIBHBIX YCIYT, JOJDKHA OBITh TOCTYITHA
3asBuTemnto uepe3 «JInuHbIil KabnHeT» yKa3aHHOTO MOopTaa.

2.11.5. IIpu mocryruienun B OThen 3asBieHUS U JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTABICHUSI MyHULIMIIAILHOU YCIIyTH, B (hOpME 3IEKTPOHHBIX JOKYMEHTOB - JOKYMEHTHI,
SIBJIAIOUINECS PE3YJIbTaTOM MPEJOCTABICHNUS MYHULIMITATGHON YCIYTH, HaPaBISIOTCS B (opme
3JIEKTPOHHOTO JOKYMEHTA II0 aApecy AJIEKTPOHHOM MOYTHI, YKazaHHOMY 3asButenieM. [lpu
stoM OtJien 00s13aH BBIIATh (HAIIPaBHUTh) IOKYMEHTBHI, SIBJISIOIIMECS Pe3yAbTaTOM MIPEIOCTABICHUS
MYHUIIMIIAIBHON YCITyTH, Ha OyMa)XXHOM HOCHUTEJIE TI0 COOTBETCTBYIOILIEMY 3alipocy 3asiBUTEIIS.

2.11.6. B ciydae BBISBICHHUS pacXokIeHUs ¢ umeromleiics B Otaene nHpopmarmen
MPOBOAMTCS JTOTIOJHUTENIbHAS TPOBEPKA CBEJCHUH, COAepKAIUXCS B JOKYMEHTaX, MPEICTaB-
JICHHBIX 3asBUTEJIEM.

VYBegoMieHEe O pEUIeHUH IMPOBENEHUS JOMOJHUTENBHON MPOBEPKH JOIKHO OBITH
HarpaBJIeHO 3asBUTENIO B MUCbMEHHOU (opMme B TeueHue 1 pabodero JHS CO JHS MPUHATHS
peumieHus. B 3ToM ciiydae CpoKM NpeaoCTaBlIE€HUS MYHUIUNAIBHON YCIIYT'H, yKa3aHHBIE
B nyHkTe 2.4 Pernamenra, npoasneBatotcs 10 30 pabounx qHEl co THS NPUHATHS TOKYMEHTOB.

°B ciydasix ecii (eiepaIbHBIME 3aKOHaMH, HOPMAaTHBHBIME TIPaBOBBIMU akTamu [IpaButenscTBa P@ mcnonb3yemblit
BUJI DJIEKTPOHHOH TTOANNCH HE YCTAHOBIIEH.

7 B ciydae ecnm BIada pe3ynbTaTa NPEAOCTABICHHUS YCIYTH B DJIEKTPOHHOM BHIE TPEIyCMOTpPEHa B
HOPMATHBHBIX NIPABOBHIX akTax Poccuiickoit @exepannu niam MypmaHCKoi 06iacTy.


http://51.gosuslugi.ru/
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2.11.7. ]JlononHuTenbHas NPOBEPKA CBEACHUMN, COACPKAMMXCS B JOKYMEHTaXx,
MPCACTABIICHHBIX 3adBUTCIICM, IMPOBOJUTCA IMYyTCM HAIIPABJICHHA 3aIlIPpOCOB B COOTBCTCTBYIOMINC
OpraHu3aIy, B OpraHbl MECTHOI'O CAMOYITIPABJICHUS U B OPraHbl TOCYJapCTBEHHOI BJIaCTH.

3. AAMMHHCTPATHBHbIE IPOLETYPbI

3.1. O0uue mos10xeHUs

3.1.1. IlpenocraBieHre MyHULIUTIAIBHONW YCIIYTH BKIIOYAET B ce0sl CIEAYIOIINE aMHU-
HUCTPATUBHBIE MTPOLIETYPHI:

- IPUEM U PETUCTpaIs 3asBJICHUS U JOKYMEHTOB ISl IPEIOCTABICHUS! MyHULIUTTAIbHOU
yCIyru;

- BKCHEPTHU3a JOKYMEHTOB, OCYIIIECTBICHHE MEKBEOMCTBEHHOTO B3aUMO,ICHCTBHS;

- MPUHATHE PEIIEHUsI O MPEIOCTaBICHUN MYHHMIMNAIBLHON yciayru J1ubo OTKa3e B ee
MPEeI0CTaBIICHUN;

3.1.2. IlocnenoBaTenbHOCTh JECUCTBUN MO MPEAOCTABICHUIO MYHUIIMIIAIBHOU YCIYTH
npuBezieHa B 6J0K-cxeme (mpuitoxkerue Ne 2).

3.2. llpuem um perucrpamusi 3asiBJeHUs] U JOKYMEHTOB /JI IpPeaoCTABJIEHUS
MYHUIIUNIAJIBHOU yCJIyIH

3.2.1. OcHoBaHMeM /JI1 HaYaJla BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOLIEYPHI SBISETCS
nocryrieHue B OTaen 3adBlIeHUS UM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosiero
Pernamenra:

- JIOCTaBJIEHHBIX JTUYHO 3asIBUTEIIEM;

- HaIlpaBJICHHBIX IO MOYTE;

- IOJTYYEHHBIX B 3JIEKTPOHHOM BUJIE;

3.2.2. Ilpuem u pecucmpayus 3aa61eHusi U OOKYMEHMO8 NPU TUYHOM npueme

[Ipu nuunom npueme cnenuanuct OTnaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHULUIIAIBHON YCIIyTH:

- YCTaHaBJIMBAECT JIMYHOCTh 3asBUTENS IYTEM NPOBEPKH JIOKYMEHTa, YAOCTOBE-
PAIOLLETO JINYHOCTB;

- IIPOBEPSET HAIMYME JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.]1 Hacrosmero PernamenTa,
HEOOXOAUMBIX ISl IPEOCTaBICHUS MYHUIIMIIAILHOM YCIIYTH, U UX HaJJIekaliee opopMiIeHuE;

- TpOBEpSAET MPABWIBHOCTb 3aMOJIHEHUSl 3asBJICHUS M COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJCHMU MpEACTaBICHHBIM JOKyMeHTaM. lIpu orcyrcTBum y 3asBUTENS 3allOJHEHHOTO
3asBJICHUS] WU TIPU HETPABUIBHOM €rO 3allOJHEHUH MPH HEOOXOIUMOCTH OKAa3bIBAaeT IMOMOIIIb
B 3alOJHEHUU 3asBJICHUS. B HMCKIIOYMTENBHBIX CIIydasX 3aloJIHAET 3asBICHUE OT UMEHU
3asBUTENS, TOCIE 4YEro 3auUTHIBAET TEKCT 3asBICHHUS 3asBUTENI0O M MpEAJIaraeT emy
MIOCTaBUTh JINYHYIO NOJINUCH;

I1o pe3ynbraraMm NpOBEPKHU:

a) B clyyae BBISBICHHS HEJOCTAaTKOB B IPEJCTaBICHHBIX JOKYMEHTaX, 00s13aHHOCTh
M0 TPEIbABICHUIO KOTOPBIX BO3J0KE€HAa Ha 3asBUTENs, crienuanuct OTaena yBeIOMIISIET
3asgBUTENSA O HAIMYUU TAKMX HEJAOCTATKOB, IPEAJaraeT MPUHATh MEphI N0 UX YCTPAaHEHHIO,
Pa3bACHSET, UTO HE MIPENOCTABICHUE JOKYMEHTOB SIBIISIETCS OCHOBAHUEM JJI OTKa3a B IIPEJIo-
CTaBJICHUU MYHULIMTNIAJIBLHON YCIYTH 3asBUTENIO.

0) B cimyyae OTCYTCTBUSI OCHOBaHMHU JJIsl OTKa3a HacTosIero Pernmamenta:

- CBEpSIET KOIIMU MPEACTABIECHHBIX TOKYMEHTOB, IIOCIE UX CBEPKU C COOTBETCTBYIOIIMMHU
opurHHallaMu (KpOM€ 3aBEPEHHBIX B HOTapUadbHOM MOpsKe) mpoctaBnser mramn Otaena
«KOITHSI BEPHA», C YKa3aHUEM HaMEHOBAHMS JOHKHOCTH JIMLA, 3aBEPUBLIETO KOMHIO, TUYHON
NOANMUCKHIO, €€ paclIM(ppPOBKOM M IaTOM 3aBepeHHsl, MOCIE Yero OPUTHHAJIBl JOKYMEHTOB
BO3BpalaeT 3asBUTENIO;

- OCYHIECTBIISIET UX peructpauuio B «XypHane perucrpauuu 3asBICHUN IpakJaH Ha
MIPEAOCTABIEHUE MEP COLIMAIIBHON MOAICPKKI,;

- OCYIIECTBJISIET aJ]MUHUCTPATUBHBIC JACUCTBUSI B COOTBETCTBUU C aIMUHHCTPATUBHBIMU
MpoLEaypaMH, YKa3aHHBIMU B ToApaszeie 3.3 Hacrosiiero Pernamenra.

OOt CpoK perucTparyu 3asBIeHUS U JOKYMEHTOB IPH JIMYHOM TpHUEMe HE JTOKEH
MpPEBBIIATH 15 MUHYT.
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3.2.3. IIpuem u pecucmpayus 3as61eHus U OOKYMEHMO8, NOCMYRUBLUUX NO NOYME

3.2.3.1. B neHp mocTymiieHUs 3asBJICHUS M JOKYMEHTOB, HAIPaBJICHHBIX IO MOYTE,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOM3BOJCTBO, PETMCTPUPYET UX B XKypHaie
pEerucTpany BXOSAIIUX JOKYMEHTOB U mepenaeT crernuanucty Otaena, OTBETCTBEHHOMY 3a
IPEOCTaBIEHNE MyHULIMIIAIBHON YCITYTH.

3.2.3.2. Cneumanuct Otnena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULUNAIbHON
YCIIyTH, B I€Hb MOJY4YEHHs JOKYMEHTOB U 3asBJICHUS OT JOKHOCTHOI'O JIMIA, OTBETCTBEHHOTO
3a JeJI0NPOU3BOACTBO:

- MPOBEpsAET HaU4KUE BCEX HEOOXOMUMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
Hacrosmero PermamenTa u ux Hajuiexaiee opopmIIeHHE;

- OCYILLECTBJISIET PErHCTpalMIO 3asBICHUA U AOKyMeHTOB B «OKypHaie perucrpauuu
3asBJICHHUH I'pakJlaH Ha TPEAOCTABICHHE MEP COLMAIBHOM MOIICPIKKI;

- OCYHIECTBIISIET aJMUHUCTPATUBHbIE ACHCTBHS B COOTBETCTBUM C aJMUHHCTPaTUBHBIMU
npolelypamMy, yKa3aHHbBIMH B Toapasene 3.3 Hacrosiero Perimamenta.

3.2.4. Ilpuem u pecucmpayus 3aa61eHust U OOKYMEHMO8, NOJIYYEHHBIX 8 ALEeKIMPOHHOM 8U0e

3.2.4.1. B nenb noctymuieHus 3asiBJICHUSI U JJOKYyMEHTOB B MH(OPMAIIIOHHYIO CHCTEMY,
ucrnonp3dyemyro Otaenom it peaoctaBienus yeayru (nanee - MC), yepe3 mopTan rocynap-
CTBEHHBIX M MYHMLMIAIBHBIX yCIyr crenuanucT Otnena, OTBETCTBEHHBIN 3a MPEJOCTAaBICHUE
MYHULMIIAJBHON YCIYTH MPOBEPSET 3asBICHHE U IOJIYYEHHBIE JOKYMEHTBI, IOJIHOTY
U TPaBWIBHOCTh UX 3aMONHEHUs (YBEIOMJIGHHWE O TOJYYCHHUHU 3asBJICHUA U JIOKYMEHTOB
dopmupyercs B «JluuHom kaOuHeTe» 3asBUTENS HA MOpPTale TOCYJApPCTBEHHBIX M MYHUIIU-
NaJIbHBIX YCIYT B @aBTOMaTHYECKOM PEXKHUME)

[To nuroram npoBepku:

a) B cllydyae HaJIM4YMsl OCHOBAHMM JJI OTKAa3a, yKa3aHHBIX B IMMyHKTE 2.7.2 HACTOALIETO
Pernamenra:

- (dopmupyer B MH(DOPMAIIMOHHOW CHUCTEME yBEIOMIICHHE 00 OTKaze C yKa3aHHUeM
IIPUYMH OTKAa3a;

- TOCJIe TMOAMMUCAHMUS YBEAOMIICHUS YCUJICHHOW KBalIU(DUIMPOBAHHOHN 3IIEKTPOHHOMN
MOANKCHIO YIOJHOMOYEHHOro Jinna OtThena HampaBisIET €ro Ha MOPTal TOCYAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIYT;

0) B ciy4ae OTCYTCTBHSI OCHOBAHMM JIJIS1 OTKa3a, YKa3aHHBIX B MyHKTE 2.7.2 HACTOSIIETO
Permamenra:

- peructpupyet B C 3asBieHrEe U TOKYMEHTHI;

- HampaBJsieT MHPOPMALIHIO O PETUCTPALIMH 3asIBJICHHS B (JOpME ITEKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO YCUJIEHHOM KBaTH(PHUIIMPOBAHHON IEKTPOHHON MOIMUCKHIO YIIOJTHOMOYEHHOTO
muia Otnaena;

- OCYILECTBIIAET PETUCTPALMIO 3asBJICHUS U JTOKYMEHTOB B «OKypHasie perucrpauuu
3asiBJICHUM I'paX/1aH Ha MPEJOCTaBICHUE MEP COLMAIBHON TOJIEPHKKI»;

- pacreyaThlBaeT 3asBICHHE W JOKYMEHTHI (MpU HEOOXOIUMOCTH) M BBIIOJHSET
JNAIbHEWINNE aJIMUHUCTPATUBHbIE JEHCTBUS B COOTBETCTBMM C aJAMMHHMCTPAaTUBHBIMU
MpoLIeIypaMH, YKa3aHHBIMU B HacToseM Periamenre.

VYBenomiieHHEe O TOJXYYEHUU 3asBICHUS M JOKYMEHTOB (opmupyercs B «JIMuHOM
KaOuHeTe» 3asBUTENS Ha MOPTaje rOCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT B aBTOMATHU-
YECKOM PEXUME.

3.2.4.2. B nenb nosydeHus 3asABICHUSA U TOKYMEHTOB B 3JeKTpoHHOU hopme o TKC
cnenquanuct Otnaena, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHMLIMIIAJBHOW yCIIYIH,
BBITOJIHSET C MCIOJIb30BaHUEM IIPOIPaMMHOTO 0OecTieyeH s CleAYIoIue AeHCTBUS:

- TIPOBEPSET MOAJIMHHOCTb YCHWJIEHHOW KBaTU(DPUIIMPOBAHHOHN 3IEKTPOHHON MOANUCH
3asBUTENS C UCHOIb30BAaHUEM CHCTEMHOTO KPUMITOrpahuuecKoro MporpaMMHOTO 00EeCIICUeHHUS;

- popMHpyeT U3BEUICHNE O TIOJIYYCHUH 3asBICHUS U JIOKYMEHTOB, I1OCIIE TONHCAHUS
YCHWJICHHOW KBaJM(DHUIIMPOBAHHON 3JIEKTPOHHOM TOJIUCHIO YIOJHOMOUYEHHOTO Jinia OTaena
OTIIPABJISIET €r0 3asiBUTEINIO;
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- MpoBepseT HAJIWYUE OCHOBAaHHMM [UIsl OTKa3a B PACCMOTPEHHHM JIOKYMEHTOB,
YKa3aHHBIX B TyHKTE 2.7.2 PernameHra.

a) B cIydae HaJIMYMs OCHOBAHUU /I OTKAa3a, YKAa3aHHBIX B ITYHKTE 2.7.2 HACTOSAIIETO
Permamenra:

- opmupyeT yBeoMIIeHHE 00 0TKa3e B PACCMOTPEHHHU JOKYMEHTOB C yKa3aHUEM MPHYUH
0TKa3a WK coob1eHne o0 ommoKe B ciiyyae HEBO3MOXKHOCTH paciIngpoBaTh JOKYMEHTHI,

- TOCJe TIOANMHUCAHMS YCUJICHHOW KBATU(PUIIMPOBAHHOW SJIECKTPOHHOW IOIIMHUCHIO
YIOJIHOMOYEHHOro ymna OTaena OTHpaBisSeT yBEeAOMJICHHE 00 OTKa3e B pPacCMOTPEHHH
JTIOKYMEHTOB 3asiBUTEIIO.

0) B cirydae OTCYTCTBHSI OCHOBAHHMS ISl OTKa3a, yKa3aHHOTO B IyHKTE 2.7.2 HACTOSIIErO
Pernamenra:

- OCYILECTBIIET PETUCTPALIMIO 3asBJICHUS U JIOKYMEHTOB B «OKypHasie perucrpauuu
3asBJIEHUH TpaXk/laH Ha MPEAOCTaBICHUE MEP COLUAIBHON TOIIEPKKIY;

- (opMupyeT yBemomiIeHHE O TpUeMe 3asiBICHUS M TOKYMEHTOB, I1OCJIE€ TOJIHCAHUS
YCUJICHHOW KBaJM(DHUIIMPOBAHHON 3JIEKTPOHHOM TOJIMUCHIO YIOJHOMOUYEHHOTO Jinia OTaena
OTIIPABJISIET €r0 3asIBUTEINIO;

- pacrieyaThIBaeT 3asABJICHHUE U JOKYMEHTHI (MpU HEOOXOIMMOCTH) W JalIbHEHUIINE
aIMUHUCTPATUBHbIE JCHCTBUS BBIMOJHSAET B COOTBETCTBHUM C aJAMUHUCTPATUBHBIMU
MpouUeaypaMH, yKa3aHHBIMU B oapaszaeie 3.3 Pernmamenra.

3.2.43. O xome paccMOTpeHUs 3asBICHUs, MOIYYEHHOIO 4epe3 MopTal rocynap-
CTBEHHBIX W MYHUIMIIAIBHBIX YCIYT, creuuanuct OTnena, OTBETCTBEHHBIN 3a MpeloCTaBlICHNE
MYHHIIMIIATILHOW YCIIyTH, 00s3aH HamNpaBlsATh B (OpME SJIEKTPOHHOTO JOKYMEHTA, MOJIHU-
CaHHOTO YCHUJICHHOHW KBaJU(DUIIMPOBAHHON AJIEKTPOHHON MOJIMUCHIO YIIOJIHOMOYSHHOTO JIUIIA
Otnena, Ha MOPTAJ TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.2.4.4. MakcuMaJTbHBIM CPOK BBITIOTHEHUS aIMUHACTPATHBHOM MPOIICAYPHI 3 padOIMX JTHSI.

3.3. JkcnepTr3a J0KYMEHTOB, OCYLIECTBJIEHHE MEKBEJOMCTBEHHOI0 B3aMMO/IeiiCTBUS

3.3.1. OcHoBaHuEM JUIsl HayaJla UCTIOJHEHHSI aJJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
perucTpanus 3asBICHUS U MPUIAraeMbIX JOKYMEHTOB.

3.3.2. Ilocne perucrpaiyu 3asBICHUS U JOKYMEHTOB crielanucT Otaena, OTBETCTBEHHBIN
3a MpeAOCTaBICHHUE MYHUIIUIIAILHON YCIIYTH, IPOBEPSET MPABUIILHOCTD 3alIOJIHEHUS 3asBICHUS,
MOJIHOTY M IOCTOBEPHOCTh IIPEICTABICHHBIX JJOKYMEHTOB.

I1o pe3ynbTaraM NpOBEPKHU:

a) B ClIydae HaJIM4YUsl OCHOBAHUM IS OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 Permamenra,
B TeueHue 2 pabounx JAHEW co THS PErUCTpalluy 3asBICHUS U JOKYMEHTOB:

- TOTOBUT IPOEKT MHChMa-yBEIOMJICHUS B ajjpec 3asBUTENS 00 0TKa3e B MPEIOCTABICHUN
MYHHUILIMMIAJILHOW YCIIYTU C OOBSICHEHHEM COJEp KaHUs BBISIBICHHBIX HEJIOCTATKOB U IMPEAJIO-
JKEHUEM MPUHATHh MEPHI MO UX YCTPAHEHUIO;

0) B cilydae OTCYTCTBUS OCHOBaHHH I OTKa3a, YKa3aHHbBIX B IMyHKTe 2.7.3 PernmamenTa,
B TeueHue 2 pabounx JHEW CO THS PETUCTPAIUU 3asSBICHUS U JOKYyMEHTOB:

- (hopMupyeT MEKBEIOMCTBEHHBIHN 3alpOC B COOTBETCTBYIOIIME OPraHbl (OpraHU3aIvm),
B PACHOPSDKEHUN KOTOPBIX HaXoAaTcs nH(opManys (CBeICHuUS ), HEOOXOAUMBIE ISl UCTIOTHEHUS
MYHHULIMNIAJIBHOW YCIYTH O MPEAOCTaBICHUH JOKYMEHTOB (CBEACHMIT), B ClIyyae HEMpeIcTaB-
JeHUs 3asiBUTENIEM CaMOCTOSTENbHO JTOKYMEHTOB, YKa3aHHBIX B MOJAIYHKTE «&» MyHKTa 2.6.1
Hactosmero Pernamenra.

- IepeIaeT MEXBEJOMCTBEHHBIN 3apoc HavalibHUKY OTena.

3.3.3. Hauanpauk Otnena B TedeHue 1 pabodero JgHS CO JHS TMOITYYEHHUS MPOEKTA
MEXBEIOMCTBEHHOT'O 3ampoca O MpeAocTaBiIeHUH HH(opmanuu (CBEACHMIA) TOIIUCHIBACT
ero u nepeaaer crneuuanucty Otaena, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUITUIAIBHON
YCIIYTH, 715l €0 PETUCTPALIMK U OTIPABKH.

3.3.4. Cnemumanuct Otnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULHMMNAIbHON
ycIyry, B TedeHrne | pabodero AHs HaMpaBisieT MEKBEIOMCTBEHHBIN 3aMpPOC B AJICKTPOHHOM
dbopMme, npu HATMYUKM TEXHUYECKOH BO3MOMXHOCTH, WM MPOCTHIM MOYTOBBIM OTIPABICHUEM,
1100 MHBIM CIIOCOOOM, COTJIACOBAHHBIM C aJ[PECaTOM.
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3.3.5. Ilpu nocrymiieHun OTBETa Ha MEXBEIOMCTBEHHBIM 3alpOC U MPEAOCTABICHUN
JIOKyMEHTOB (CBEICHHIT), HEOOXOAUMBIX UISl UCTIOTHEHHUS MyHUIIUTIAIBHON YCIyTH, CIICHUATIICT
Otnena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIMNIAIBHON YCIIYTH, BBITIOJHSAET JEHCTBUSA
M0 PETUCTPALMH U PACCMOTPEHUIO MOCTYMUBIIMX JOKYMEHTOB.

3.3.6. B ciyuae BbIsSBICHHS pacXoxIeHHH ¢ umerouieiics B Otaene uHpopMarmei,
Otzaenom MpoBOAUTCS JOTOJHUTEIbHAS NIPOBEPKA CBEIACHUM, COJEpKaMXCA B TOKYMEHTaX,
B COOTBETCTBUHM C MyHKTamu 2.11.6 u 2.11.7 nactosimero PernamenTa.

3.3.7. MakcuManbHbIH CPOK BBITOIHEHHS a/IMUHICTPATUBHON MPOLIEAYPHI 8 pabourx JHEH.

3.4. [lpunsiTHe penieHUs 0 MPEAOCTABJIEHUN MYHMIMIIAIBLHOM YCJIyTY JJU00 0TKa3e B
ee NpeAoCTaBJICHUH

3.4.1. OcHoBaHuEM A7 Hayajla UCIOJHEHUS aAMUHUCTPATUBHOM MPOLENYpHI SIBISETCS
noydeHre HayanbHukoM Otaena ot creruanvcta Otaena, OTBETCTBEHHOTO 3a MPeI0CTaBlICHNE
MYHUIUIIATBLHON YCIYTH, 3asiBICHUS U PUJIAraeMbIX JOKYMEHTOB JJIsi PACCMOTPEHHUSI.

3.4.2. Hauanpauk Otaena B TeueHue 1 pabodero AHS paccMaTpUBaeT JOKYMEHTHI.

ITo pe3ynbraraM paccMOTPEHHUS 3asIBICHUS U JOKYMEHTOB:

a) B cIydae HaJIMYMs OCHOBAHUU /I OTKAa3a, yKAa3aHHBIX B IMTYHKTE 2.7.3 HACTOSAIIETO
PermamenTa, mpuHUMaeTCs pemieHre 00 O0TKa3e B MPEIOCTABICHUU MYHUIIUIATHHOU YCIyTH
C YKa3aHHeM MPUYHMH 0TKa3a;

0) B ciTy4ae OTCYTCTBHSI OCHOBaHMM JIJIS1 OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
PernamenTa, npuHUMaeTCs pellieHrEe O MPEIOCTaBICHUN MYHUITUTIATBHOM YCIIYTH.

3.4.3. B ciny4yae nmpuHSTHS pelIeHUs 00 OTKa3e B MPEAOCTABICHUN MYHUIIUMATHHON
ycayru HadainbHuK OT/ena MmoJnuchiBaeT MUChMO-YBEIOMIICHHUE B afpec 3asBHTeNs 00 OTKase
B MPEAOCTABICHUH MYHULIMIIAILHOM YCIYTH U MEPENaeT €ro JIOKHOCTHOMY JIMIlY, OTBETCTBEH-
HOMY 3a JI€JIONPOU3BOICTBO.

JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, B TeueHue 1 pabouero
JTHSL CO JHSI IOJTy4eHUs MUChMa-yBeIOMIIEHUS 00 0TKa3e B IPEJOCTaBICHUN MYHUIIUIIATbHOM
YCIIYTH PETHCTPUPYET €ro B KYpHAJIE PErUCTPALMU UCXOMASIIUX JTOKYMEHTOB U OTIIPABIISET
B azipec 3asgBUTENS MOYTOBOM CBS3BIO WJIM DJIEKTPOHHOM MOYTOM WIJIM HA MOPTAJl rocynap-
CTBEHHBIX ¥ MYHUIIMTTAIBHBIX YCIYT (B 3aBUCUMOCTH OT criocoba oOpaieHus 3asBUTEIS).

3.4.4. B cinyuyae OpUHATHS pPELIEHUS O NPEJOCTAaBICHUM MYHUIMINAIBHOM YCIyru
cneuuanuct Otaena, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHULIMIAIBHOW YCIYTH, B T€UCHUE
1 paGouero qHS MOCie MPUHATHUS PELICHUS TOTOBUT:

- npoekT pacnopspbkeHuss agmMuaucTparuu 3ATO r.CeBepoMOpCK O TMPEAOCTaBICHUHN
COLIMATIBHOM oMo (z1anee - MpoekT pacnopsbkenus agmuauctpannu 3ATO r.CeBepoMopek);

3.4.5. HavasibHUK OTJENa COIJIACOBBIBAET MPOEKT PACHOPSIKEHHUS AJIMUHUCTPALIMHN
3ATO r.CeBepOMOpPCK € PYKOBOJIUTENAMHU CTPYKTYPHBIX MOAPA3ACICHUN B YCTAHOBICHHOM
agmunuctpanueit 3ATO r.CeBepoMOpCK MOPSIIIKE.

ITocne cornacoBanus npoekta pacnopspkeHus agMuauctpaunu 3ATO r.CeBepomopck
HavanpHUK OT/eNa HanpaBisieT ero B YnpasieHnue aenamu agmuauctpanuu 3ATO r.Cesepo-
Mopck g noanucanus ['nasoit aqgmuuauctpanuu 3ATO r.CeBepoMopck.

4. @opMbl KOHTPOJIS 32 ucnoiHeHneM Persiamenta

4.1. ITopsaaok ocyiecTBJIEHUS TEKYIIEro KOHTPOJISI 32 COOJII0IEeHHEM M UCTIOJTHEHHEM
OTBETCTBEHHBIMH JI0JI’KHOCTHBIMM JIMIIAMHM 10JI0keHni PersiaMeHTa 1 MHBIX HOPMATHBHBIX
NMPABOBbIX AKTOB, YCTAHABIMBAKIIUX TPeOOBaAHHWS K MPEAOCTABICHUI0 MYHUIIMNAIbHOI
YCJIYTH, 2 TAKKe 32 IPUHATHEM PellleHNH OTBeTCTBEHHBIMHU J0JIKHOCTHBIMHU JINIIAMH

4.1.1. Texymuii KOHTPOJb OCYHIECTBIISIETCA C IEJbIO0 BBISIBICHUS HApyIICHUWA TpaB
TpaXKIaH MyTeM MPOBEPOK COOTIOACHHS M UCIONHEHUs cneruanuctamu OTena moioKeHid
Hacrosuero Pernamenra.

4.1.2. Texymuii KOHTPOJIb 32 COOJIFOACHUEM CPOKOB, ITOCIEA0BATEILHOCTHIO ICHCTBUH,
ONpENIETCHHBIX HACTOAIMM PermameHTOM, B OTHOLIEHHWH crienuanncToB Otnaena ocymiecT-
BJISIETCA HAYAJIbHUKOM OT,Z[G.Ha.

4.1.3. Texyuuidi KOHTPOJb B OTHOIIEHUWU HayaidbHUKa OTaena mpu MperoCTaBICHUU
MYHULIMTIATBHONW YCIYTM OCYHIECTBIISIETCA YTIPaBISIIOIIUM AeiaaMu agMuHuctpauuu 3ATO
r.CeBepoMOpCK.
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4.2. TlopsaaoKk W NMEPHOAMYHOCTH OCYLIECTBJIECHUS IJIAHOBBIX U BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABJICHUSI MyYHUIMNIAJBHON yCJIYyIH, B TOM YHCJIe
NOpsAI0K U (GOpPMBI KOHTPOJIA 32 INMOJHOTOH M KAa4YeCTBOM IPEIOCTABJICHUS MYHHULIU-
NAJIHOM YCJIYIH

4.2.1. [InaHOBBIE TPOBEPKH OCYILECTBIISIOTCS HA OCHOBAaHUM TMOJIYTOAOBBIX WJIA TOJIOBBIX
manoB OTaena.

[Ipu m1aHOBOM MPOBEPKE MOTYT pacCMaTPUBATHCS BCE BOIPOCHI, CBA3aHHBIE C UCIION-
HEHHEM MYHULIMMAIBHON YCIYTH (KOMIUJIEKCHBIE TPOBEPKH), MIIM OTAEJIbHBIE BOIIPOCHI (TEMa-
TUdeckue mnposepku). [IpoBepka Takxke MOKET MPOBOAUTHCSA MO KOHKPETHOMY OOpAaIlEHUIO
3asBUTENS.

4.2.2. BHemmaHOBbIE TIPOBEPKH OCYIIECTBIISTIOTCS 10 KOHKPETHOMY OOpaIlieHHIO 3asBUTEIS.

4.2.3. Jlna npoBeAeHUs BHEIUIAHOBOW INPOBEPKM IOJHOTHI M KaueCTBAa HCIIOJIHEHUS
MYHUIMIAILHON YCIYyrd Ha OCHOBaHUM pacrniopsbkenus agmuuuctpannn 3ATO r.CeBepomopck
(bopMHpyeTCsT KOMUCCHSL.

4.2.4. Pe3ynbTaThl 1EATETHHOCTH KOMUCCHU O(POPMIISIFOTCSI B BHJIE CITPABKH MTPOU3BOJIHHOM
¢dopmel. CripaBKy NOIITUCHIBAET MPeICeaaTehb KOMUCCHH.

4.3. OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMIL 32 pellieHusi U AeiicrBus (0e3aeiicTBue),
NPUHUMAaeMble (0CylIecTBIsIeMbIe) B X0/1€ MPeI0CTABJICHNSI MYHUIIUNIAIbHOM yCJIyIH

4.3.1. JIOmKHOCTHBIE JIMIIa, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHUIIMIIAIBHONW YCIIYTH,
B TOM YHCJI€ 32 KOHCYJIbTUPOBAHUE, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH 3a MPEIOCTaB-
JICHUE MYHUITUTIATBHOMW YCITYTH.

4.3.2. TlepcoHanpHasi OTBETCTBEHHOCTh 3a COOJIOJCHHE JOJDKHOCTHBIMH JIMIIAMU
TpeboBaHuii PerimamenTa 3akperieHa B JOKHOCTHBIX HHCTPYKITHSX.

4.4. TpeOoBaHusl K MOPSAKY U (popMaM KOHTPOJIS 32 MPeAOCTABJICHUEM MYHUIIM -
NAJbHOM YCJIYT'H, B TOM YHCJIe CO CTOPOHBI I'PAXKIAH, HX 00beANHEHUI U OpraHu3anui

4.4.1. KoHTpOJib MOJHOTHI M KayecTBa MNPEAOCTABICHUS MYHUIUNAIBHON YCIYrd
BKIIIOUaeT B CeOsl TMPOBEACHHE MPOBEPOK, BBISBICHHE W YCTPAHEHUE HAPYIICHUW MpaB
3asBUTENEH, PACCMOTPEHHE, NMPHUHATHE PEUICHWH M TOATOTOBKY OTBETOB Ha OOpaIICHHS
3asBUTENEH, COIEPIKAIINX JKAIOObI Ha pelIeHus, NeiicTBus (0e3neiicTBre) CIIeIUaTUCTOB.

4.4.2. KoHTposb 3a COOJIIOJCHHEM IIOCIEAOBATEILHOCTH JCHCTBUHN, OIpPEIeSICHHBIX
aJIMUHHCTPATUBHBIMU MPOLIETYPaMHU 110 NPEAOCTABICHUIO MyHUIUIIATBHON YCITYTH, U MPUHATHEM
peueHuil TOJKHOCTHBIMM JIMI[aMH, OTBETCTBEHHBIMHU 34 MPUEM U MOJATOTOBKY JOKYMEHTOB,
OCYILIECTBISIET HaYaIbHUK OTena.

4.4.2. I'paxnane, nXx OObEAMHEHUS W OPTaHHM3AIMA MOTYT KOHTPOJIMPOBATH MPEJO-
CTaBJICHHE MYHUIIUIAIBHON yCIyrd MyTeM MOJIydeHUs WHOpMaIuu O Hed mo Tenedony,
0 MUCbMEHHBIM 00paIIEeHUSIM, IO 3JIEKTPOHHOM MOYTe.

5. JocyneOHblii (BHecy1eOHbIIT) MOPSAA0K 00:KaJIOBAHNS PellleHUid U el cTBUIl
(0e31eiicTBUA) CTPYKTYPHOI0 MOAPAa3/ieJIeHUs1 AAMUHUCTPALUM, NPET0CTABJISIOLIET0
MYHUIHMNATbHYIO YCJIYTY, TOJKHOCTHBIX JIUIl 1 MYHHIIUIAJIBHBIX CJTYKAIMX

5.1. 3asBuTENb BIpaBe MOAATh Kajao0y Ha pelieHue U (i) aercTBue (0e31eicTBue)
crenuanucToB OTaena 1 MyHUIIUNATBHBIX CIYKaIUX TPHU IPEIOCTaBICHUN MYHULIUTIATIbHON
YCIIYTH (Z1ajee - xanoba).

5.2. 3asBUTENb MOXKET 00PATUTHCS € KaJ0O0O0H, B TOM YHCIIE B CIEAYIOLUIUX CIIydasx:

1) Hapy1IeHHe CpOKa PEerucTpalry 3arpoca o MPeI0CTaBICHUH MYHUIIUNIATBHON YCIYTH;

2) HapyllIeHHe CPOKa MPEAOCTABICHNUS] MYHULIMTIAIIBHOU YCIIYTH;

3) tpeboBanue y 3asBHUTENS JTOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
1paBoBbIMU aKkTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPaBOBBIMU akTaMu MypmaHcKon
00J1aCTH, MyHUIIUITATbHBIMU TPABOBBIMU aKTaMH JJIS TPEOCTABIICHUS! MyHULIUTIAIBHOM yCITyTH;

4) oTKa3 B IpUeMe JOKYMEHTOB, IPE/ICTABICHUE KOTOPBIX NPETYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoil denepaliii, HOpMaTUBHBIMH MTPABOBBIMUA aKTaMU M ypMaHCKOU
00JIaCTH, MYHUIIUTIATBHBIMY TPABOBBIMU aKTaMU JIJIS TIPEIOCTABIICHHUSI MYHUITUITATTBHON YCITYTH,
y 3asBUTENS;
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5) oTKa3 B NpPENOCTaBICHUN MYHULUIAIBHOW YCIYI'M, €CIIM OCHOBAaHUS OTKa3a He
IPeIyCMOTpPEHBI (heAepaibHBIMUA 3aKOHAMU U TPUHSATHIMH B COOTBETCTBHHM C HUMHU HMHBIMU
HOPMaTHUBHBIMHU TPAaBOBBIMU akTamu Poccuiickoit ®Denepannv, HOPMATUBHBIMU MPABOBBIMU
aktaMu MypmaHCKoM 06J1aCTH, MyHUIIUTIAIbHBIMU TPAaBOBBIMU aKTaMU;

6) 3aTpeboBanue ¢ 3asBUTEINS IPU MPEAOCTABICHUH MYHUIIUIATBHON YCIYyTH TUIATHI,
HE IIPEIyCMOTPEHHONM HOPMAaTHBHBIMM IIpaBoBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMH MPABOBBIMU aKTaMH MypMaHCKOW 00JIaCTH, MyHUIIUTIATbHBIMU MTPABOBBIMU
aKTaMu;

7) Otka3 Otnena, cnenmanicta OTAena, OTBETCTBEHHOIO 3a IPEI0CTaBICHUE MYHUIU-
NaJbHOMN yCIyTH, B UCIPABIECHUH JOMYILIEHHBIX OMEYaToOK M OIIMOOK B BBIAAHHBIX B PE3YJbTaTe
MPEIOCTABIICHUSl MYHUIMIIAIBHON YCIyTH JOKYMEHTaxX JMOO HapylIeHHE yCTaHOBJIEHHOTO
CpPOKa TaKHUX UCIIPaBICHUMN.

5.3. JXKamoba paccmarpuBaeTcsi HadaidbHUKOM OTAena mpW HapyIIEHUW TOPSIKa
MPEIOCTaBICHUS MYHHUIIUTIATHHOW YCIyTH BCJICICTBUE PEIICHUA U JIeHCTBUN (0e31eCTBU)
JOJKHOCTHOTO JIMIIA JINO0 MYHUIMITATIBHBIX ciykamux Otaena.

JKanoOs! Ha perieHus, NpUHATHIE HaYaIbHUKOM OT/iena, MoAaloTCsl B aIMUHUCTPALIHIO
3ATO r.CeBepoMOpCK.

5.4. Pexomenayemas gopma xano0bl npuBeeHa B npuiokeHuu Ne 3 k Permamenty.
XKanoba nomkHa coepxKarh:

- HAUMEHOBAHUE OpraHa, MPEJAOCTABISIONIET0 MYHUIMITAIBHYIO YCIYTY, CIIEUANINCTa
oprasa, MpefoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JM00 MYHHUIMIAIBHOTO CIYXAallero,
penieHus u AeicTBus (0e37eCTBIE) KOTOPBIX 00XKATYIOTCS,

- (haMWIHIo, UMSI, OTYECTBO (ITOCIIEIHEE - MPH HAIWYKH), CBEJACHUS O MECTE KUTEIHCTBA
3asBuTeNns - (U3NYECKOro Juia Ju0O0 HaWMEHOBaHHWE, CBEIEHUS O MECTe HaXOXKIEHUs
3asBUTENA - IOPUINYECKOTO JIMIA, a TaK)Ke HOMEp (HOMepa) KOHTaKTHOro TenedoHa, ajxpec
(agpeca) 7€KTPOHHOM MOYTHI (MIPH HAJIMYKH) U TIOYTOBBIN aJpec, 0 KOTOPHIM JI0JKEH OBbITh
HaIpaBJIeH OTBET 3asiBUTEIIIO;

- cBeZieHHS 00 OOXKaIyeMBIX peHIeHHSX W JeHcTBUsSX (Oe31eliCTBUH) CIeIUaINCTa
oTaena 00 MyHHIIMIIATBHOTO CIYXKaIlero;

- I0BO/IbI, HA OCHOBAHMH KOTOPBIX 3asiBUTENIb HE COTJIACEH C PELIEHUEM U JIeHCTBUEM
(Oe3neiicTBMEM) CHEMATNCTA OTAeTa JTUOO0 MYHHIMITAIBHOTO CIYXKAIIero. 3asBUTEIIEM MOTYT
OBbITH TIPE/ICTABIICHbI TOKYMEHTHI (IIPH HAIMYUH), TOATBEPKIAIONIIE JOBOABI 3asBUTENS, JUOO
UX KOIHU.

5.5. B nocynebnoM (BHecynmeOHOM) TopsKe 3asBUTEIN HMEIOT MPaBO OOpaTUTHCA
¢ kaynoboil B mucbMeHHoOM (opme mo noure, yepe3 MBY «M®IL] 3ATO r.CeBepoMopcK»,
C MCHOJIb30BaHHEM MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTh MHTepHeT, opuInaaIbHOro
caifra ammuaucTparmu 3ATO r.CeBepoMopck, dheaepaabHOM ToCyIapCTBEHHON HH(DOPMAITMOHHOM
cucteMbl «EMHBIN MOpTaJl TOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT (GyHKIUN)» (nanee -
Enuneiii moprain), peruoHaIbHOTO TOpTaia TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT
(anee - peruoHaIbHBIA OPTAIT) @ TAK)KE MIPU MMPOBEICHUU JINYHOTO MTPHEMa IPaXIaH.

[Ipuem »xano0 ocymiecTBiIseTcs B oTaele Mo paboTe ¢ oOpalieHusMH TpakaaH
apvuaucTpauu 3ATO r.CeBepoMopck (anee - oTen mo padore ¢ 0OpaIieHUsIMI TPaxk/IaH)
no aapecy: 184604, Mypmanckast o6sacts, ropos CeBepoMopcek, yauiia JJomoHocoBa, 1om 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten./dakc: (8815-37) 4-24-29.

I'padux paboTs! oTAETA 110 paboTe ¢ OOpaAIIEHUSIMH IPaXKIaH:

- MOHEeAeTBHUK - ueTBepr ¢ 8.30 mo 17.15, o6en ¢ 13.00 no 14.30;

- narauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 mo 14.30;

- cy0b00Ta, BOCKPECEHBE - BBIXO/IHBIC JTHU.

[Tpu nmocrymnenun >xanodsr yepes MBY «M®I[ 3ATO r.CeBepomMopck» kanobda
nepenaercs B aqmMuHucTpanyio 3ATO r.CeBepoMOpPCK B OPSIIKE U CPOKH, KOTOPBIE YCTAHOBJICHBI
coramienueM o B3anmoercTBrn Mexx1y MBY «M®IL] 3ATO r.CeBepoMOpck» U aIMUHUACTpAIEH
3ATO r.CeBepoMOpCK, HO HE TIO3/IHEE CISTYIOMIEro pabouero IHsI CO JTHS MOCTYTUICHHUS KOOk,

B snextponHO# hopme xanmoda MOKET ObITh oJjaHa 3asiBUTEIEM OCPEACTBOM:

- "H(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOM ceTn VIHTepHeT;

- opuIMaIBHOTO caiiTa opranoB MecTHOro camoymnpasieHus 3ATO r.CeBepoMopck;
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- «BupryanpHoit npuemHo» Ha odurmansHoM caiite OMCY 3ATO r.CeBepomMopck
(http://www.citysever.ru);

- MHTEPHET-TIOPTAJ TOCYIaPCTBEHHBIX M MyHUIIMITATBHBIX ycayT (http://gosuslugi.ru);

- PEruoHAJbHOTO HHTEPHET-TOpTalia TOCYJAapCTBEHHBIX U MYHHUIMHAIBHBIX YCIYyT
(http://51.gosuslugi.ru.).

- 3JIGKTPOHHOM NOYTHI OT/IENa 10 paboTe ¢ obpatenusiMu rpaxaas (zhlbotd@sitysever.ru).

5.6. XKanoba, moctynuBiias B (popMe IMEKTPOHHOTO JOKYMEHTA, TIO/IJICKUT PACCMOTPEHHUIO
B TIOPsI/IKE, yCTAaHOBJICHHOM PernamenTom.

ITpu monaue xanoObl B 3JIEKTPOHHOH (hopMe TOKYMEHTHI, yKa3aHHbIE B MYHKTE 5.4
PernamenTa, MOryT ObITh MPEACTABIEHBI B OPME NEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX
3JIEKTPOHHOM MOANUCHIO, BHUJ KOTOPOM MNPEIyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon
deneparuu, Mpyu TOM JOKYMEHT, YIOCTOBEPSIONINIA TUYHOCTh 3asiBUTENS, HE TpeOyeTcs.

5.7. Otnen o0ecrieynBacT:

- uHpOpMHUpOBaHUE 3asBUTEICH O TOPAIKE OOKAIOBAHUSA PEIICHHH M JCHCTBUN
(6e3nmeiicTBUS) OpraHoOB, MPEIOCTABIAIONIMX MYHULUNAIBHBIE YCIIYIH, UX CICIHUATUCTOB KOO
MYHHIIUTIATBHBIX CIYKAIUX MOCPEICTBOM pa3MelleHusT HHPOPMAIlMK Ha CTEHJIaX B MECTax
MPEIOCTABIICHUSI MYHHUIIMIIAIBHBIX YCIYT, HA UX O(QUUHUAIbHBIX CalTax, Ha PErHOHAIBHOM
MHTEPHET-TIOPTAJIE;

- KOHCYJIbTHpOBaHHE 3asBUTEICH O MOpSAAKE O00KAJIOBaHMUSA PEUICHUH M IeHCTBUI
(Oe3meiicTBUSI) OPraHOB, MPEIOCTABISIONINX MYHHUIIUTIAIGHBIC YCIYTH, UX CHEIUAIUCTOB JHOO
MYHULIUNIATIBHBIX CITY>KAIIHUX.

Otnen mo paboTe ¢ oOpaleHUusIMU TpaxaaH 00eCIeYnBacT:

- OCHAII[EHUE MECT IIpreMa >Kaioo.

5.8. OcHOBaHMeM JIJIs1 Havaja MpoIeayphl AocyaeOHoro (BHECyneOHOro) 00XaloBaHUS
pemeHus u aercTBus (6e3neiicTBus) OTnena, MPEAOCTABISAIONIET0 MYHUIIUIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMIL SIBIISICTCSI TIOJTY4YEHHE OT 3asBUTEINS KalnoObl B MHUCbMEHHOU (opme
(B TOM 4mcIIe MPHU JIMYHOM MIPUEME) WIIH B AIIEKTPOHHOM BHU/IE.

5.8.1. Hayanpuuk Otnena mpoBOAUT JIMUHBIN NpueM 3asButenieid 0e3 npeaBapuTeabHON
3anMcy B noHenenbHUK U yerBepr ¢ 9.00 o 13.00, ¢ 14.30 no 17.00 no agpecy, ykazaHHOMY
B myHkTe 1.3.1 Pernamenra.

5.8.2. I'maBa agmunuctpanuu 3ATO r.CeBepoMOpPCK NMPOBOJIWT JIMYHBIM MPUEM IO
[IPEABAPUTEIILHON 3aIIUCH.

3anurchk 3asBUTENEH TIPOU3BOAUTCS JTOKHOCTHBIM JIMIIOM OTJIENa 1Mo paboTe ¢ obpare-
HUSIMU TpaKJaH MpH JTUYHOM OOpalleHHH, Ipu OOpallleHUU IO 3JIEKTPOHHOM MouTe WU
C UCIIOJIb30BAaHUEM CPE/ICTB TeNe(OHHOM CBA3H.

JIOJDKHOCTHOE JIMIIO OTJeNa Mo paboTe ¢ OOpalleHUsMHU T'paXkJaH OCYLIECTBISIONICEe
3anuch 3asBUTENS HA JMYHBIN mpueM, MHQOpMHpyeT 3asBUTENS O JaTe, BPEMEHHU, MeCTe
npuema, JT0JDKHOCTH, (paMUINK, UMEHH U OTYECTBE JOJDKHOCTHOTO JIMIA, OCYLIECTBISIONIETO
pUeM.

[Tpu muHOM TTpHieMe 3asBUTEIb PEABABISET JOKYMEHT, YIOCTOBEPSIOUINI €r0 JIMYHOCTD.
Ha ocHOBaHMM 3TOro JOKyMEHTa JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a OpraHU3alUIo
JMYHOTO TIpHeMa TpakaaH, opopMIIsieT KapTOUKy JIMYHOTO IMpueMa TpaxIaHruHa (B OyMakHOM
1 (W) SJICKTPOHHOM BHJIE) ¥ 3aHOCUT B HEE COJICPIKAHUE KATOOBI 3asBUTEIIA.

5.8.3. B cayuae ecnu kxano0a momaeTcs 4epe3 MpeACTaBUTENS 3asBUTENS, TaKKe
IPEJCTaBISIETCA JOKYMEHT, TOATBEP K 1AM TTOJTHOMOYHS Ha OCYIIECTBIIEHUE AEUCTBUM OT
uMeHU 3asBuTeNsl. B kauecTBe 1OKyMEHTa, OATBEPKIAIOIIETO TIOJTHOMOYMS Ha OCYILECTBICHNE
JEHCTBUM OT UMEHU 3asBUTEIS, MOKET OBITh MPEICTaBIICHA!

a) odopmieHHass B COOTBETCTBUHM C 3aKOHOAATEeThCTBOM Poccuiickoit dDenepaiuu
JIOBEPEHHOCTD (11 (PU3MUYECKHX JINIT);

0) odopmieHHas B COOTBETCTBHU C 3aKOHOJATENhCTBOM Poccuiickoit dexepanun
JIOBEPEHHOCTD, 3aBEPEHHAs MevyaTbio 3asBUTENs U MOANMCAHHAS PYKOBOAMUTENEM 3asBUTENs
WIH YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIIEM JTUIIOM (IJIs1 FOPUANUECKUX JIUIL);

B) KOMHMS pEIIECHUS O HAa3HAUYEHUW WM 00 M30paHuM TUOO TMpUKaza O Ha3HAUYCHHUH
¢bu3nyecKoro JauIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3NYECKOE JIMIIO
o01ajaeT MpaBoOM JeHCTBOBATh OT UMEHH 3asiBUTENS O€3 TOBEPEHHOCTH.
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5.8.4. 3asBuTENH UMEET TIPABO 3aMPOCUTH B OT/IENE IO paboTe C 0OpalIeHUSIMU TPaKIaH
UH(POPMALIMIO U TOKYMEHTHI, HEOOXOAMMBIE /U1 000CHOBAHHUS M PACCMOTPEHHS KaJIOOBI.

5.8.5. IluceMeHHbIe Kaa00bl TPpaK/IaH, MPUHATHIC B X0JI¢ IMYHOTO MPHUEMa, MOJIeKaT
pETHCTpaIK ¥ PACCMOTPEHUIO B YCTAHOBICHHOM 3aKOHOJIATEILCTBOM Topsiake. O MpUHITHH
MUCbMEHHOW KasloObl 3asBUTENS JODKHOCTHOE JIMILIO, TPOBOJUBIICE JUYHBIA MpUeM
TpaKAaH, MPOU3BOIUT 3alUCh B KAPTOYKE JMYHOTO MpHEMa TpaKTaHWHA W TIEpeacT ee
JIOJDKHOCTHOMY JIMITY OTJIEJIa TI0 paboTe ¢ 00pallieHusIMy TpakIaH, B TeUeHre 1 pabodero JaHs.

JIOMKHOCTHOE JIMIIO OTJENa Mo paboTe ¢ 0OpalIeHUSIME TPaKIaH 0053aHO:

- 3apPETUCTPUPOBATH JKATIOOY;

- 0)OpPMUTH PACIIUCKY O MIPUEME KATOOBL;

- mepenath xano0y ['mase agmuauctparuu 3ATO r.CeBepoMOpCK.

5.8.6. JIo;pKHOCTHOE JIMILIO OT/IeNa 1Mo paboTe ¢ 0OpaIleHNsIMU TPAKIaH B J€Hb MOITYyYEeHHs
MMCbMEHHOM Kaj100bl, B TOM YHCJIE€ B 3JIEKTPOHHOU opMme:

- pacrevaTrhIBaeT ’kano0y, MOCTYIHBILYIO B 3JIEKTPOHHOM (hopme;

- perucTpupyer xajnoly, BHOCUT B KypHal y4yeTa BXOISIIMX JOKYMEHTOB: MOPSAKOBBIN
HOMEp 3amnucH (BXOASIIMA HOMEp); (paMUIINIO, UMS M OTYECTBO 3asiBUTEINS; 00IIee KOIUIECTBO
JIOKYMEHTOB U 00111ee KOJIMYECTBO JIMCTOB B JOKYMEHTAX;

- mpocTtapisieT Ha kanoOe mramm aamuHucTparmu 3ATO r.CeBepoMOpCK U yKa3hIBaeT
BXOJAUINI HOMEp (MIEHTUYHBIN MOPSIKOBOMY HOMEPY 3allUCU B KHUTY y4eTa MOCTYIaoLei
KOPPECTIOH/ICHIIMH); TIPU TOCIenyromIel padoTe ¢ »kao00ii Ha BceX 3Tamax ero pacCMOTPEHHS
o0s3aTenbHa CChUIKA Ha BXOASILIUNA HOMED.

- opopMIISIET PACIMCKY TIO YCTAHOBJICHHOM (hOpMe B ABYX 3K3EMILISpax, OMUH U3 KOTOPHIX
niepesiaeT 3asgBUTENIO (TIPH MOCTYIIEHUH TIOKYMEHTOB ITOYTON HarpaisieT 3asBUTENIO PACHIHCKY
MOYTON B JIGHb PETUCTPAIMH KajoObl), BTOPON SK3EMIUISP MPUKIAIBIBACT K MOCTYMUBIICH
xanooe.

Pacrniucka nomkHa comepkarh CIeIyoNIyo HH)OPMAIIHIO:

a) 1aTy MpeICTaBICHUS KaJ00kbI;

0) haMuIHIO M MHULIMATBI UMEHHU M OTYECTBA (HAUMEHOBAHUE) 3asBUTEIIS;

B) IIepeyeHb IOKYMEHTOB C YKa3aHHEeM UX HAaUMEHOBAaHUS U PEKBU3UTOB;

T') KOJMYECTBO JIUCTOB B KAXKIOM JIOKYMEHTE;

1) BXOJSAIIUN HOMED;

€) (haMHIHI0, MHUIMAIIBI UMEHU M OTYECTBA U JOJDKHOCTD JIMIA, TIPUHSIBIIETO JOKYMEHTEI,
U €ro MOJIINCh;

K) TenedoH, PIEKTPOHHYIO MOYTY, O KOTOPOH 3asBUTENIb MOXKET Y3HATh O CTaJHUH
paccMOTpEeHHs TOKYMEHTOB.

JIOMKHOCTHOE JUI0 OT/AeNa Mo paboTe ¢ oOpalleHUusMU TPaKIaH B TEYCHHUE OIHOTO
pabouero mHsS CO JHS PETUCTpAIlUU KAJIoObl TEpelaeT MPUHATYIO >KajloOy ¢ pacrmuCKOu
o npuHsaTuu ['nase agmunuctpanuu 3ATO r.CeBepoMOpCK.

5.8.7. IlonyunB mnmchbMeHHYIO XkanoOy 3asButens, [nmaBa ammuaucTpanuu 3ATO
r.CeBepoMOpCK Ha3HAYACT YIOJIHOMOYEHHOE Ha PACCMOTPEHHUE KOOI TOHKHOCTHOE JIHILIO.

5.8.8. YnoinHOMOUYEHHOE Ha PacCMOTPEHHE KaJTOObI JODKHOCTHOE JIMIIO PacCMaTpPUBACT
XKaJIoOy M B CIIy4ae €CIId JOBObBI, U3JI0KCHHBIE B Kall00e, BXOAAT B KOMIETSHIIHIO YIIOTHO-
MOYEHHOTO JIMIIA TOATrOTABIMBAET MPOEKT PEUICHUs 00 YIOBIECTBOPEHHUHU >Kalo0bl THOO 00
OTKa3e B €€ YJOBJIETBOPEHHH, a TaK)K€ MPOEKT MOTHBHPOBAHHOIO MUCHMEHHOIO OTBETA
0 TIPUHATOM PEUICHUH O PEe3yJIbTaTaX PAacCMOTPEHHUS KaJIOObI, U MEPeJacT WX Ha TOJIMHUCH
I'maBe agmunanctpanuu 3ATO r.CeBepoMopcK.

5.8.9. o pe3ynbTaTam paccMoTpenus xano0sl ['maBa agmuaucTparuu 3ATO r.Cese-
POMOPCK MPUHHUMAET OJTHO U3 CIAEAYIOUINX PelIeHUH:

1) ynmoBneTrBoputh *ajnody, B TOM uucie B (OpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIIpaBIIeHUs JOMyIeHHBIX OTAEN0oM OnevyaToK U OUIMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEAOCTaB-
JICHVSI MyHUIMIIATBHOM YCITYTH JOKYMEHTAX, BO3Bpara 3asBUTEIO JCHEKHBIX CPE/ICTB, B3MMAHHUE
KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMM MPABOBBIMH akTaMu Poccuiickoii denepaiuu,
HOPMAaTUBHBIMH MPABOBBIMU aKTaMu MypMaHCKO# 00J1acTH, a TakKe B MHBIX (popMax;

2) O0TKa3aTh B YIOBIETBOPEHUH KATOOBI.
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He nmoznnee nHs, cienyroniero 3a JHEM MPUHATUS OAHOTO M3 YKa3aHHBIX PELICHU,
3asBUTEN0 B MUCHBMEHHOW (hopMe HampaBIsSETCs MOTHBUPOBAHHBIA OTBET O pe3yibTaTax
paccmoTpenust xanoOsl. 1o xenanuio 3asiBUTENST OTBET MO pe3ysIbTaTaM PacCMOTPEHHS JKaI00bI
MOXKET OBITh MPECTABICH HE TIO3/IHEE THS, CJICIYIOIEro 3a JHEM MPUHSTHS peleHus, B popme
3JIEKTPOHHOTO JOKYMEHTA, MOAMHMCAHHOTO 3JEKTPOHHOW MOJIIMUCKHIO YIMOJIHOMOYEHHOTO Ha
paccMOTpeHHe »Kano0b! TOMKHOCTHOTO Juna u (uinu) 'massl agmuauctpanuu 3ATO r.Cese-
POMOPCK, BUJ] KOTOPOU YCTAaHOBJIEH 3aKOHOJATeIbCTBOM Poccuiickoit denepanni.

5.9. XKanoGa, mocrynuBmas B agmuHuctpanuio 3ATO r.CeBepoMOpCK, MOMICKUT
PAaCCMOTPEHHUIO JOJIKHOCTHBIM JIMLIOM, HAJEJICHHBIM IOJHOMOYHUSMHU [0 PACCMOTPEHHUIO
xano0, B TeueHue 15 pabouux 1HEH co IHS ee perucTpalyi, a B ciaydae 00xaloBaHUs OTKa3a
Otaena, MOMKHOCTHOTO JHUIIA B MpHEME JOKYMEHTOB Yy 3asBHUTENs JIMOO B HCIPABICHUU
JIOTYIICHHBIX ONEYaTOK M OUIMOOK WIIM B ciiyyae 00>KaJOBaHUs HapyLICHHUsS YCTaHOBJIEHHOTO
CpOKa TaKWUX UCIPABJICHUH - B TeUEeHUE 5 pabouux JHEH CO THS €€ PeTUCTpaIiu.

OtBer Ha xano0y, noctynusiyio B armuHucTpannio 3ATO r. CeBepoMopck B hopme
3NIEKTPOHHOTO JOKYMEHTA, HaIpaBJIsieTcs Mo afpecy EKTPOHHOM MOUTHI, YKa3aHHOMY B Xkajooe,
B (hopMe AIIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO JIEKTPOHHON MOIUCHIO YTIOJIHOMOYEHHOTO
Ha PacCMOTpPEHHUE KajJoObl TOJKHOCTHOTO JIMLA WM YHOJHOMOYEHHOTO Ha PacCMOTpPEHUE
xanoOsl moapazaencuus agmuHucTpauuu 3ATO r.CeBepoMopcK, BUJ KOTOPOH yCTaHOBJICH
3aKOHOJATEIhCTBOM Poccuiickoii denepanyu, WM B TUCbMEHHON (hopMe TI0 TTIOYTOBOMY afpecy,
yKa3zaHHOMY B Xkajo0e.

OrtBeT Ha xao0y, mocTynuBIryto B aamMuHucTparmio 3ATO r.CeBepoMOpCK B MUCHbMEHHOM
¢dopme, HarpaBIIAETCs 10 IOYTOBOMY aJIpecy, YKa3aHHOMY B JKayio0e.

5.10. B otBere 1o pe3ynbraramMm paccCMOTPEHHUS JKAJI00b! YITOTHOMOYEHHBIM Ha paCCMOTPEHHE
XKasoObl JOJDKHOCTHBIM JIMIIOM YKa3bIBAIOTCS:

- HaMEHOBaHME OpraHa (y4pexIeHHs), MPeAOCTaBIAIOIIEr0 MYHUIUIAIBHYIO YCIIYTY,
PacCMOTPEBIIETO KaI00y, TOMKHOCTh, (DaMUIIHS, UM, OTYECTBO (TIOCIEAHEE - IPU HATHYUH )
€ro JI0JKHOCTHOT'O JIMIIA, TPUHSIBILETO PelleHue 1o xanobe;

- HOMEp, J1aTa, MECTO IPUHSATHS PELIEHUS, BKJIIOYasl CBEACHUS O JOJKHOCTHOM JIMIIE,
penieHue win aencTeue (0e31eCcTBIE) KOTOPOTO 00XKATYeTCs,

- (haMuITHIsL, UMs1, OTYECTBO (TIOCTIeTHEE - TIPU HATMYHHN ) WM HANMEHOBaHUE 3asBUTEIIS,

- OCHOBAHMSI JUIsl IPUHSATHUS pEUIeHHUs 110 Kano0e;

- IPUHATOE 110 Kajlo0e pelIeHue;

- B cllydae eciiu kajo0a nmpu3HaHa 0O0OCHOBAaHHOM, - CPOKU YCTPaHEHUs BBISIBICHHBIX
HapyIIEHUN, B TOM YHCJI€ CPOK MPEIOCTABICHUS PE3yJibTaTa MyHULIMIIAIBHOU YCIIYTH;

- CBEJICHUS O MOPSJIKE 00KaTOBaHUS MIPUHSITOIO MO KaJl00e pelieHusl.

5.11. B cny4ae ecnu J0BOIBI, M3JI0KEHHBIE B jKanoOe, HE BXOIAT B KOMIIETECHIHIO
agMuaucTpauud 3ATO r.CeBepOMOPCK WM JOJKHOCTHOTO JIMIA, YIOJHOMOYEHHOIO Ha
paccMoTpeHHe Kaao0bl, JOIHKHOCTHOE JIMIO B TeUeHUE 3 pabounx JHEH CO JHS ee perrcTpaiun
o0OecrieunBaeT HampaBiIeHUE KaJIoObl B YIOJTHOMOYEHHBI Ha €€ paccCMOTpEHHE OpraH
(yupexaeHue) ¥ B TMCbMEHHOM opMe nH(popmMupyeT 3asiBUTENS O IIepEHAIIPABICHUH KaJO0OBbL.

5.12. Tlpu ynoBIETBOPEHUH KAIOOBI JTOJDKHOCTHOE JIUIIO0, YIOJHOMOYEHHOE Ha
paccMOTpeHHe Kano0bl, TPUHUMAET UCUYEPIBIBAIOIINE MEPHl MO0 YCTPAHEHUIO BEHISBICHHBIX
HapyIlIEeHUW, B TOM YHKCIIE€ N0 BblJadye 3asBUTENIO pe3yJibTaTa MyHUIUIAIbLHON YCIyTH, HE
no3aHee 5 pabouynx JHEW co JAHS MPHUHATHS PELICHHS, €CIi UHOE HE YCTaHOBJIEHO 3aKOHO-
narenbcTBoM Poccuniickoit denepanuu.

5.13. B cnydae ycTaHOBJICHHS B XOJE€ WJIM IO pe3yibTaTaM PacCMOTPEHUS KAIOOBI
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MIPAaBOHAPYIIECHHUS WM MPECTYIUIEHNS YIIOJTHOMOYEHHOE
Ha PacCMOTPEHHE KaJI0Obl JTOJDKHOCTHOE JIUII0 HE3aMEeJIMTENbHO HAMpaBisieT WMEIOLIUECs
MaTepHuabl B OpraHbl MPOKYpaTyphl.

5.14. Tlepeuenb oCHOBaHUH ISl OTKA3a B yIOBJIECTBOPECHUH KAIOOBI:

- HaJIMYME BCTYMHMBILIETO B 3aKOHHYIO CHJIy pPEIICHHUs cyjaa, apOUTpa)KHOTO cynaa Io
XKaobe 0 TOM ke MpeIMEeTe U 110 TEM K€ OCHOBAHUSIM;

- rojaya >aysoObl JHMIIOM, MOJHOMOYMS KOTOPOTO HE IOATBEPXKICHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEIhCTBOM Poccuiickoi denepanuu;
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- HaJIMYWe pEIIeHUs T10 jKajio0e, MPUHSATOrO paHee B COOTBETCTBUH C TPEOOBAHUSIMU
HacTosero PerinaMenTa B OTHOIIEHUH TOTO e 3asiBUTEINS U TI0 TOMY K€ IIPEIMETY >Kano0bl.

5.15. XKamo6a moxeT OBITh OCTaBjieHa O€3 OTBETA B CIICIYIOMINX CITyJasX:

- TIpU TOJIyYEHHH >Kalo0bl, B TEKCTE KOTOPOW COJEp)KaTbCcs HELEH3ypHBbIE JHOO
OCKOPOUTENbHBIC BEIPAKEHUS, YIPO3bI KHU3HH, 3/I0POBHI0 U UMYIIECTBY JTOJPKHOCTHOTO JIMIIA,
a TaKKe YICHOB €ro CEMbH, OpraHM3alus, YIMOJHOMOUYEHHAas Ha PACCMOTPEHHE KaJoOBI
BIIPABE OCTABUTH >kajolOy 0e3 OTBeTa W COOOIIMThH TPAKIAHWHY, HANPAaBUBIIEMY >XaJlo0y,
0 HEJIOIYCTUMOCTH 3JI0YIOTPEOJICHUS IPAaBOM;

- €CIIM TEKCT JKao0bl HE TIOJIaeTCs TPOYTEHUIO, OTBET Ha kajo0y He JaeTcs, O YeM
cooOmraercsi rpaxJ1aHuHy, HallPaBUBILIEMY >KanoOy, eciiu ero (aMuiIus M MOYTOBBIM ajapec
MOJTAt0TCS TIPOUYTECHHUIO.

5.16. XKamoba cuuTaercs pacCMOTPEHHOW, €CIM B YCTAaHOBJCHHBIH CpPOK J1aH
MUCHMEHHBIN OTBET 3asSBUTEIIO TI0 CYIIECTBY MOCTABICHHBIX B jKaI00€ BOIPOCOB.
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