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POCCHIICKASI ®EJIEPALIMS
MYPMAHCKAJS OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA30OBAHHME r. CEBEPOMOPCK

AIMUHHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJIEHHUE

ot 18.12.2015 . Ne 1312

OO0 yTBep:KaeHur AIMMHUCTPATHBHOIO PerjiaMeHTa
110 MPeIO0CTABJICHUI0 MYHUIIUNIAJIBbHOMN YCJIYTH
«IIpexocraBieHne cOUMAIBHOU MOACPKKH MO OIJIATE
BHEILIAHOBOI'0 JIeY€HH s, BLICOKOTEXHOJIOTHUYHBIX
omnepauuii U JOPOroCTOAIMUX PacXoAHbIX
MeJIUIMHCKUX MAaTEePHUAJIOB IIPHU UX BHINMOJTHEHUH»

B cootBerctBuu ¢ ®@enepanbabiMu 3akoHamu ot 06.10.2003 Ne 131-D3
«O06 0o0ImKX NPUHIMIIAX OpraHU3alMi MECTHOTO camoyrpanieHusi B Poccuiickoit
deneparun», ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaoCcTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», TOCTAHOBJICHUEM aJIMUHHUCTPAIIUN
3ATO r.CeBepomopck ot 10.06.2013 Neo 578 «OO0 yrtBepxkaenuun Ilopsnka
pa3pabOTKU W YTBEPKIACHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB MYHMIIMITAIBLHBIX
yciyr (GyHKUMI) ¥ TOCYJAapCTBEHHBIX YCAyr ((QpyHKUMH) MO NepelaHHbIM
MOJIHOMOYHSIM, OCYILIECTBIISIEMBIX IO OOpaIlICHUSIM 3asBUTENCH», aIMUHUACTPALIHS
3ATO r.CeBepoMopck

INOCTAHOBJISAET:

1. YTBepauTh npunaraeMelii AJJMUHHACTPATUBHBIN PErTIAMEHT MO NPEA0CTaB-
JICHUI0 MYHMIMIAIBHOM ycinyru «lIpenocraBieHne COUManbHOM MOAIEPKKU
10 OIUIATE BHEIUIAHOBOI'O JICYEHUS, BBICOKOTEXHOJIOTUYHBIX OMNEpaIii U JOpPOro-
CTOSIIIIMX PACXOAHBIX MEAUIIMHCKUX MAaTEPUAIIOB IIPU UX BBIIIOJIHEHUW.

2. IloctanoBnenue agmuauctpauuu 3ATO r.CeBepomopck ot 29.08.2012
Ne 728 «O0 yTBepKaeHUM AMUHUCTPATUBHOTO PErjlaMeHTa M0 MPEA0CTABICHUIO
MYHULIMIIAIBHON ycayTH «OruiaTta BHEIIAHOBOTO JIEYEHUSI, BBICOKOTEXHOJIOTMUHBIX
omnepanuii ¥ JOPOTOCTOSIIMX PACXOJHBIX MaTEPUAIOB MPU UX BBINOJHEHUN» -
MPU3HATh YTPATUBIIUM CHUITY.

3. [locraHoBieHHE BCTyHaeT B CUIy CO JHS €ro 0pUIUaIbHOTO OIyOJIu-
KOBaHMUSI.

4. OnyOnukoBaTh MOCTaHOBJIEHUE B raszere «CeBEPOMOPCKHE BECTH
U Pa3MECTUTh Ha OUITHAILHOM CaliTe OpraHoB MecTHoro camoynpasierus 3ATO
r.CeBepoOMOpCK.

I'nmaBa agMmuHMCcTpaUMKU
3ATO r.CeBepomopck N.JI. Hopuna



[Ipunoxxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepoMopck

ot 18.12.2015 Ne 1312

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NMPeI0CTABJEHUI0 MYHUIIMNIAJAbHOH ycayru «IIpegocraBienue conuaabHoi
MO//IEPKKH IO OIUIaTe BHENJIAHOBOIO JIeYeHH I, BLICOKOTEXHOJOTMYHBIX ONepanuii
U I0POTOCTOSIIUX PACXOIHBIX MEIUIMHCKUX MATEPHAJIOB NIPH UX BHINOJTHEHUN»

1. O01Me moJI0KeHu s

1.1. IlpeameT peryiupoBaHus AAMUHUCTPATHBHOIO pPerjiaMeHTa

AJIMUHHCTPAaTUBHBIA pErJIaMEHT IO TMPEeIOCTABICHUIO MYHUIMIIAIBHON YCIyTH
«[IpengocraBieHre COUUANBHON MOAJEPKKH MO OIUIaTE€ BHEIMJIAHOBOIO JICUEHHUS, BBICOKO-
TEXHOJIOTUYHBIX ONEpaluid U JOPOTOCTOSAIIMX PACXOAHBIX MEAULIMHCKUX MAaTEPUAIOB MIPU UX
BBIMOJTHEHUW» (anee - PeriiaMeHT u MyHHIMMIaNbHAs yCclyra COOTBETCTBEHHO) pa3paboTaH
B LEJIAX TOBBIIMICHUS KAauecTBa MPEAOCTABICHHUS M JIOCTYHOCTH MYHHUUMNAIBHOW YCIyTH,
co3aHusI KOM(OPTHBIX YCIOBUH AJIS €€ MOTYUEeHHUS.

PernameHT ycTaHaBIMBaeT NOPSAOK MPEJOCTABICHUS MYHUIUIAIbHON YCIYTH,
COCTaB, CPOKH U TPEOOBaHUS K MOPSAKY BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOILenyp, GOpMbI
KOHTPOJIS 32 HCIIOJTHEHHEM PeriamenTa, 1ocyneOHbIi (BHECYAeOHBIN) MOPAIOK 00KaIOBaHUS
pemeHuit U neicTBuid (0e31eiCTBHI) OpraHa, MPEeJOCTABIISIONIET0 MYHUIIUTTAILHYIO YCIIYTY,
JOJKHOCTHBIX JIUI WJIH MYHHUIIHITAIBHBIX CITYKAIUX.

1.2. Onucanue 3asiBUTE/ICH

3asBUTENSIMUA Ha MPEOCTABICHUE MYHULIMTIAIIBHOW YCIYTU SIBJISIOTCS MPOKUBAIOIINE
Ha Ttepputopun 3ATO CeBepoMopcke XpPOHHYECKH OOJBHBIE Tpa)xKaaHE, HaXOIAIIHECS
B TPYJHOM >KU3HEHHOM CUTYyalluu, KOTOPHIM COIVIACHO MEIUIIMHCKOMY 3aKIIFOYEHHIO MOKA3aHO
BHEIIJIAHOBOE JICYCHHE, BHEIJIAHOBOE MPOBE/IEHNE BBICOKOTEXHOJIOTUYHBIX ONEPALUil ¢ UCIOb-
30BaHUEM JIOPOTOCTOSIIUX PACXOJHBIX MEIUIIMHCKUX MaTepHajioB U (WJIM) KOTOPHIM HE MOXKET
OBITH OKa3aHa BBICOKOTEXHOJIOTUYHAS MEIUIIMHCKAs MTOMOIIb 33 CUET CPEICTB (peepallbHOTO
U (W) pErHOHANTBHOTO OFO/KETOB (fasiee - 3aBUTENH ).

1.3. Ilopsinok nHpopMUPOBAHKS O MPABUJIAX MPETOCTABJICHUS MYHUIIUTIAIbHOM
yeayra

1.3.1. UudopmupoBanue O MpeaoCTaBICHUN MYHHIMIATLHON YCIYTH OCYILIECTBIISICTCS
B OTJIEJIE TI0 PAbOTE C OTACNBHBIMU KaTeropusiMu rpaxaad aqmuauctpaiun 3ATO r.CeBepomopck
(mamnee - Otnen) no aapecy: 184606, Mypmanckas o6nacts, T.CeBepoMopck, yir.JloMmoHocoBa, 11.8.

I'paduk paboter OTHena:

noHeaenbHUK-yeTBepr ¢ 08.30 mo 17.15;

msatarna ¢ 08.30 mo 17.00,

06ex ¢ 13.00 mo 14.30;

cy000Ta, BOCKPECEHBE - BHIXO/IHBIC JHH.

I'paduk mpuema moceTuTeneil MOMKHOCTHBIM JUIIOM MO MPEIOCTABICHUIO MYHHIIH-
MaJbHOU YCIIYTH:

IlonenenpHUK, BTOpHUK, yeTBepr ¢ 9.00 no 13.00, ¢ 14.30 go 17.00.

Howmep tenedona, mo koTopomy MOXKHO MoiyduTh nHpopmanuio: (8 81537) 5-01-48.

Anpec SIEKTPOHHOM TOYTHI JUIsl KOHCYJIbTallMW, OOpalleHWd W HarpaBlICHHUH
9JIEKTPOHHBIX MTHUCEM: 0SZN@Citysever.ru.

ITouToBBIi anpec A1 HANpaBlIeHHs TOKyMEHTOB 1 oOpatuenuii: 184606, MypmaHnckas 001,
r.CeBepomopck, yia.JlomonocoBa, 1.8, Otmen mo paboTe ¢ OTACIBbHBIMH KaTETOPHUSIMHU
rpaxzaaH agmuHucTpanuu 3ATO r.CeBepoMOpCK.

1.3.2. Undopmarus, npeacTapisieMasl 3aMHTEPECOBAHHBIM JIMIIAM O MYHHITUTIATHHOM
yciyre, SIBISIeTCS OTKPBITOM U O0IEAOCTYITHOH.
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1.3.3. OcHOBHBIMH TPEOOBaHHUSIMHA K HH(POPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI O MYHH-
[IUTIATBHOMN YCITyTe SBIISFOTCSI:

- TOCTOBEPHOCTH U MOJTHOTAa HHPOPMUPOBAHUS;

- YETKOCTh B M3JIOKCHUH WH(OPMALINY;

- yn10o0OCTBO U JOCTYITHOCTh TOJIY9eHHS HH(OpMAITUH;

- ONIEPATUBHOCTH MPEAOCTABICHUS NH()OPMALIUH.

1.3.4. UadopmMupoBaHUEe OCYIIECTBIISCTCS B BUJIC:

- YCTHOTO KOHCYJTbTUPOBAHUS;

- MUCbMEHHOTO KOHCYJIbTUPOBAHHS.

1.3.5. UadopMupoBaHUe OCYIIECTBISETCS C UCIIOJIb30BAHUEM:

- cpencTB TenedOHHOM CBA3H;

- CpPEIICTB IIOYTOBOM CBA3H;

- 3JICKTPOHHOM MOYTHI;

- TH(QOPMALIMOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTu IHTepHET, B TOM UHCIie HAa PerHOHATBHOM
MHTEPHET-TIOpTaJle TOCYJapCTBEHHBIX U MyHULIUNANBHBIX yCiyT: 51.gosuslugi.ru;

- CPEICTB MacCcOBOM MH(popMaINH;

- UH(OPMALIOHHBIX CTEHJIOB.

1.3.6. UnquBuyansHoe HHGOPMUPOBAHUE O TIPaBUIIAX MPEJOCTaBICHUS MYHHIUITIATBHON
yCIIyTH OCYyIIeCTBIsieTCs criennanuctoM OTena, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHU-
UUANAIBHOMN YCIIYTH.

1.3.7. UanuBuayanbHOe ycTHOE HH(OOPMUPOBAHUE OCYIIECTRIISICTCS He Oosee 15 MUHYT.
Bpemst oxxuanust 3asBUTENEH MY HHAWBUIYATEHOM YCTHOM HH()OPMUPOBAHUH (TIpY OOpAIICHUH
3aMHTEPECOBAHHBIX JIUII 32 HHPOPMAIIKEH JINYHO) HE MOKET MPEBHIIATh 15 MUHYT.

1.3.8. IIpu otBere Ha TenedoHHBIC 3BOHKHM creruanuct OtTaena, OTBETCTBEHHBIN
3a MpeI0CTaBJIEHNE MYHUIIUIIAIbHON yCIyTH, 0053aH:

- Ha3BaTh HAMMEHOBAHUE OPraHa, IOJDKHOCTh, CBOH (DaMHITUIO, UM, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKATh B 3TO BPEMsI pa3rOBOPOB C APYTUMH JIOIbMHU.

MaxkcuManpHOE BpeMs Tele()OHHOTO pa3roBopa He JOKHO MPEBHIMIATh 15 MUHYT.

1.3.9. TIpu oTtBere Ha TeneOHHBIE 3BOHKM M TPU YCTHOM OOpaIeHWH TpakaaH
cnermanuct Otaena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHUIIUIIATBHON YCIYTH, B Mpeaenax
CBOEH KOMITETEHIIUH 1a€T OTBET CAMOCTOSTENILHO.

Ecnu cneunanucr OTaena HE MOXET JaTh OTBET CAMOCTOSTENBHO JTUOO MOJATrOTOBKA
OTBETa TpeOyeT MPOJOJDKUTEIHHOTO BpEeMEHH, OH 00s3aH BbIOpaTh OJWH M3 BapHAHTOB
NajJbHEUINNUX IeUCTBUHA:

a) MPEJIOKUTDH 3asBUTEIIO U3JI0KUTH CYTh OOpaIeHus1 B TUCbMEHHOU (opme;

0) HA3HAYUTH JIpyroe yIoOHoe AJs 3assBUTEIS BPeMsl JIsl KOHCYJIbTAIIUU.

1.3.10. Cnemmamuct Otena, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MYHUITUTIATLHOW YCITYTH,
00s13aH OTHOCUTHCSI K OOPATUBIIMMCS TPAKIaHAM KOPPEKTHO U BHUMATEIbHO, HE YHUXKAs UX
YEeCTH U JOCTOMHCTBA.

1.3.11. IluceMeHHBIE pa3bsICHEHUs JAIOTCS MPH HAIWYMHM MHUCHBMEHHOTO OOpaIleHHUs
3asButens. Havanpauk Otaena ornpeenseT UCIOTHUTENS ISl MOJTOTOBKH OTBETA MO KaXKIOMY
KOHKPETHOMY ITMCbMEHHOMY OOpaIleHUIO.

1.3.12. Cneunanuct Otaena, OTBETCTBEHHBIN 3a NPENOCTaBICHUE MYHHULIMINAIbHOU
YCIIYTH, OCYIIECTBISET HUHPOPMUPOBAHHUE MO CIEAYIOIIUM HAIIPABICHUSM:

a) 0 MecTe HaXoXJeHHs U Tpaduke padotsl OTaena;

0) 0 mepeyHe JOKyMEHTOB, HEOOXOJUMBIX IS IPEOCTABICHHUS MYHULIUTIAIbHON YCITYTH;

B) O CPOKAX NMPHUHATHUS PEIICHUS IO MIPEIOCTABICHUIO MYHHUIIUITAILHOU YCITYTH;

T') 0 Mpolelype NPea0CTaBIECHUS MyHULIUTIATbHON YCIYTH;

1) 00 OCHOBAaHUSAX OTKa3a B MPEAOCTABICHUH MYHHUIIUITAILHON YCIIYTH;

€) 0 TopsIKe 00KaJoBaHUs JACUCTBUHN (O€3EHCTBHSI) M PEIICHHUH, OCYIIECTBISIEMBIX
Y TIPUHAMAEMBIX B XOJI€ MPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH.

1.3.13. [lybmuunoe wHOOPMUPOBAHHE O MYHUIIMIAIBHOW YCIYre OCYIIECTBIISETCS
nyTeM NyOJMKauuu MHPOPMALMOHHBIX MaTepHAIOB B CPEICTBaX MAacCOBOM HH(OpMaIu,
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Ha MH(OPMALIMOHHBIX CTEHJaX, B TOM YHCJE PACIOJIOKEHHbIX B nomemeHun Otaena, Ha
otpurmansHoM caiite agmuaucTparun 3ATO r.CeBepomopek (Www.sitysever.ru), Ha VHTepHeT-
nopraine «['ocymapcTBennsie yenyru Mypmanckoi oomactuy (http://51.gosuslugi.ru).

1.3.14. Ha nunopMarimoHHbIX CTEHIaX MOXKET COJIEPKaThCsl CIeAyIomast MH)OpMAIHS:

- U3BJICUEHUS U3 TeKCTa HacTosmero PernamenTa;

- TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPUHITHS PEIICHHUs O MPEeIOCTaBICHUU
MYHULIUTIAJILHON YCITYTH;

- 00pa3ibl 3asBICHUI;

- OCHOBaHMSI JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIMITAIbHOM YCIIYTH;

- IOPSIIOK 00XKaIOBaHUs PEIICHHH, IecTBIIA (0e31eHCTBYS) JOIDKHOCTHBIX Jui OT/ena.

2. CTanaapr npeaocraBjieHuss MyHUIUNAJIbHON YCJIYTH

2.1. HammMeHOBaHNe MYHHIIUNIAJIBHOM YCJIYTH

IIpenocraBienne couMaabHOM MOAJEPKKH IO OIUIaTE€ BHEMJIAHOBOIO JIEUCHMS,
BBICOKOTEXHOJIOTMYHBIX ONEPALUNA U JOPOTOCTOSIINX PACXOAHBIX MEAULIMHCKUX MAaTEpHaIOB
IIPY UX BBINOJIHEHHH.

2.2. HaumeHOoBaHWEe HMCIOJHHUTEJIBLHOI0 OPraHa, NMPeaOoCTABJSIONIEr0 MYHHMIM-
NAJBHYI0 YCJIYTy

2.2.1. [IlpenocraBieHue MYHHIUMIAIBHON yCIyru ocyuiecTBisercs OTaenom.
OTBETCTBEHHBIMH HCIIOJHUTEISIMUA MYHUIIUMIIATBHOM YCIYTH SBIAIOTCS cnenuanuctel OTaena.

2.2.2. Tlpu mpenocTaBICeHHH MYHHUIIUNAIBHON yciuyrn OTaen B3auMOJeHCTBYET
¢ T'ocynapcTBeHHbIM 00JaCTHBIM Ka3eHHBIM yupexaeHueM «CeBepoMOpPCKUIl MeKpailOHHBIH
IEHTP COIMaJIbHOW TomAepKKu HaceneHus» (T.CeBepoMopck, yi.JlomoHocoBa, 8, TenedoH
(81537) 4-68-27) B yacTu MOJYYCHHUS CBEICHUH, MOATBEPKIAIONINX MOCTAHOBKY 3asBUTEIIS
Ha YYeT, KaKk MaJIOUMYIIETO rpakKaaHuHa (AJ11 MAJTOUMYIIUX TPaKIaH).

2.3. Pe3yabTaTt npeaocTaBjieHUsi MyHUIMIIAJIbHON YCIyTH

KoneunbIM pe3yiabTaToM NpeaocTaBIeHUs] MyHUIIUTIATbHON YCIYTH SIBIISETCA:

- BblIaua rapantuiiHoro nucbMma aaMuHuctpanuu 3ATO r.CeBepomMopck Ha omuiary
MEAMIMHCKUX YCIYr B pa3Mepe He MPEBBIIIAIOIIEM OIOPKETHBIX Ha3HAUEHWH Ha 3TU IIeNn
(manee - 'apaHTUiHOE MHCHMO);

- YBEZIOMJIEHUE 3asBUTENS O MOTUBHPOBAHHOM OTKa3€ B Bbliaue ['apaHTUITHOTO TUChMa.

MyHununangpHas yciyra NpeaocTaBisieTcs OMH pa3 B KaJeHIapHOM TOfy.

2.4. Cpoku npeaocTaBjJeHUs1 MYHUIIMIIAJIbHOH yCIyTH

2.4.1. Cpok mpenocTaBlieHUs MyHHIIMIIATBHON YCIIYTH COCTaBIsieT He Oomnee 15 pabounx
JTHEH CO JIHS TIpUEMa U PETUCTPALIMK 3asIBJICHUSA, YKa3aHHOTO B 11.2.6.1 HacTosimero Pernamenra.

2.4.2. MakcuManbHOE BpeMsl 0KUJaHUs B OUYEPEaN MPH M0/1a4e 3asBICHUS O IPEIOCTaB-
JICHUW MYHULIUTAIBHOM YCIYTH U MPH MOTYyYEHUH pe3yibTaTa MIPeA0CTaBICHUS MyHULIUTAIbHOM
YCIIYTU HE IOJKHO NMPEBBIMATEL 15 MUHYT.

2.5. [IpaBoBbie OCHOBAHMS AJISl PEAOCTABJIECHNSI MYHUIIUTIAJIbHOH yCIYyTH

IIpenocraBieHne MyHMIMNAJIBHON YCIYIM OCYILIECTBISETCS B COOTBETCTBHM CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPAaBOBBIMHU AKTAMHU:

- ®enepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O0 o0umX MpUHIMIIAX OpraHU3aIN
MECTHOro caMoyImpaniieHust B Poccuiickoit q)ez[epaunn»l;

- ®enepanbHbM 3aK0HOM OT 27.07.2010 Ne 210-P3 «O06 opraHu3anuy NpeoCTaBICHUS
rOCYapCTBEHHBIX M MYHHIMITATBHBIX YCIyT» ;

- YcTaBoM MyHHIHNANBEHOTo 06pasosanus 3ATO r.CeBepoMopek’;

- IlocranoBnennem agmunuctpanuu 3ATO r.CeBepomopck or 28.04.2012 Ne 330
«O06 yrBepxaenuu Peectpa mynununansasix yeayr 3ATO r.CeBepoMopcky;

b «Poccwiickas razera», Ne 202, 08.10.2003
2 «Poccwuiickas razerar, Ne 168, 30.07.2010
¥ «Cesepomopckue Becti» Ne 51, 23.12.2011
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- IlocranoBnenueMm agmuuuctpanuu 3ATO r.Cesepomopck ot 26.02.2014 Ne 143
«O JOTIOHHTENBHBIX MEPaX COLMATBHOM MOIEPKKH OTACTBHBIX KATETOPHil IPasKIan» ;

- IlocranoBnenuem aamuuuctpanuu 3ATO r.Cesepomopck ot 22.08.2013 Ne 852
«O06 yrBepxnenun [lomoxenus o0 otaesne mo padoTe ¢ OTACTbHBIMU KaTErOPUAMHU TPaKAaH
agmuaucTpanuu 3ATO r. CeBepOMopCK»5.

2.6. IlepeyeHb 1OKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTABJICHUS MYHUIUNIAILHON
YCJIYTH

2.6.1. Jlna mpemocTaBieHUS MYHHUIIUIIAIBLHON YCIYTHM HEOOXOJMMBI CIEAYIOIINE
JOKYMEHTHI:

a) 3asBJICHUE YCTAaHOBJICHHOTO oOpa3na (mprioxeHue Ne 1);

0) TOKYMEHT, YJIOCTOBEPSIIOITUI JTMIHOCTD 3asIBUTEIIS;

B) 3aKJIIOUYEHHUE YUYPEXKJCHHS 37PAaBOOXPAHEHHUS O HEOOXOJWMOCTH BHEIJIAHOBOIO
JICYECHUS], BHEIUIAHOBOTO MPOBEACHUS BBICOKOTEXHOJIOTMYHOW ONEpPAlUM C MCIOJb30BaHUEM
JOPOTOCTOALINX PACXOIHBIX MEUIIMHCKUX MaTE€pUaNIOB U (MJIM) TOKYMEHTBI, TOJTBEPKAAIOLIIE
HEBO3MO>KHOCTh OKa3aHMsI BHICOKOTEXHOJOTMYHON MEIUIIMHCKOM MOMOLIM 3a CYET CPEICTB
denepanbHOTO U (UITN) PETHOHAIBHOTO OFO/IKETOB;

T') TPYAOBasi KHIKKA (11 HepaOOTArOIMIMX TPaX/IaH);

1) IEHCUOHHOE YI0CTOBEpEHUE (/1J1s1 IEHCUOHEPOB);

€) CIIpaBKa O COCTAaBE CEMbH

) JOKYMEHTBI, ITOATBEPKAAIOIINE T0X0bl 3asBUTENS M UYIEHOB €ro CEMbHU 3a TpU
Mecslia, MPeIIIeCTBYIONE MECSIly MOAa4YH 3asBlIeHHs (CIpaBKa O JOX0JaX C MecTa paboThI
B IIPOM3BOJILHOW (hopMe; cripaBKa O pa3Mepe MEHCUH, €KEMECSYHOM JEHEKHOH BBIIUIATHL;
CBEIICHMSI O pa3Mepe MPEJOCTaBIAEMBIX MEP COLUAIbHONW NMOAJAEPKKU B BUJE PETMOHAIBHON
©KEMECSIYHOM JICHEKHOM BBIILIATHI, CyOCHIMH Ha OIUIATy KUJIOTO OMELICHUS] 1 KOMMYHAIbHBIX
YCIIYT, €KEMECSYHON BBIILIATHI HA OILIATY >KWJIOTO MOMEIEHUS] U KOMMYHAIIBHBIX YCIIYT, O Ha3Ha-
YEHUU aJAPECHOM TOCYJAPCTBEHHOM COLMAIBHOW MOMOIIM; CIPaBKa O MOCTAHOBKE HA YyYeT
¢u3mueckux Uil B KauecTBe 0e3pabOTHBIX W pa3mepe mocolus mo Oe3paboTuiie; CBEIACHUS
0 pa3Mepe BHIIUIAYMBAEMBIX ATMMEHTOB, CIIPaBKa O pa3Mepe ONMEKYHCKOTro OCOOUS U T.IL.);

Crnennamucr Otnena, OTBETCTBEHHBIM 3a IMPENOCTABIEHWE MYHUIMNAIBHON YCIyru
pY HEOOXOIMMOCTH CHUMAET KOIMH JJOKYMEHTOB M 3aBEpSIeT UX.

B cnydae npezacraBieHus 3asBUTENEM HOTAPUAIBHO 3aBEPEHHBIX KOMUM NPENbSIBICHHUE
OpPUTHHAJIOB IOKyMEHTOB He TpeOyeTcsl.

VYka3aHHbBIE JTOKYMEHTHI B BUJE HOTApUAIbHO 3aBEPEHHBIX KOMHIA MOTYT OBITh BBICIAHBI
IO TI0YTE, a TAKXKE MOTYT OBITh MPEICTABICHBI B (DOpPME JIEKTPOHHBIX JTOKYMEHTOB, MOPSIOK
0(OpPMIICHHUST KOTOPBIX OIpPEAeTseTCs] HOPMATUBHBIMH TPAaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoit @enepaunn u (wim) IlpaButensctBa MypmaHCKol 007acTH, M HalpaBJICHBI
B Otnmen ¢ wHCmonb30BaHHEM HWH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTei 001iero
[IOJIB30BaHUsA, B TOM 4HClIe B ceTu MHTEepHeT, BKiItouYas peruoHalbHbl MHTEpHET-mIopTan
rOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

B cnydae oOparieHust 3aKOHHOTO MPECTaBUTENSI WM MPEACTABUTENS IO IOBEPEHHOCTH
IPEIbABIAIOTCSA JOKYMEHTBI, yIOCTOBEPSIIOIINE TUYHOCTD U ITIOJIHOMOYUS IIPEACTABUTENS.

2.6.2. O0s13aHHOCTD I10 MPEJICTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MOITYHKTAX «@» - «I»
U «K» (B 4acTU: CIpaBKa O JOXOAAaX C MecTa paboThl B MPOHM3BOJIBHOU (opMe; CBEIACHUS
0 pa3Mepe BBIMIAYMBAEMBIX aTUMEHTOB) MyHKTa 2.6.1 Hactosmero Pernamenrta, Bo3ioxeHa
Ha 3asiBUTE.

JIOKYMEHTBI, yKa3aHHbIE B IOJAINYHKTE «e» MyHKTa 2.6.1 Hacrosiuero Pernamenra,
sanpamuBaoTca Otaenom B ['OKY «CeBepoMopckuil MeKpallOHHBIMA LIEHTP COIMAIbHOU
MOJJIEPKKU HACEJICHUsD» B TIOPSIKE MEXBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOIEHCTBUS,
B TOM YHCJIE, NPU HAJUYUU TEXHUYECKOW BO3MOXKHOCTHU, B AJIEKTPOHHON (pOpMe C HCIOJIb-
30BAHMEM CHUCTEMBI 3JIEKTPOHHOIO MEXBEIOMCTBEHHOI'O B3aMMOJIECHUCTBUS, B Cllydae, €CIHU
3asBUTENb HE IPEICTABUII UX CAMOCTOSATEIIBHO.

* «Ceepomopckue Bectn», Ne 10 07.03.2014
> «Cesepomopckue Becrny, Ne 35, 30.08.2013
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2.6.3. Otaen He BIpaBe TpeOOBATh OT 3asiBUTEIIS:

- TpEICTaBIICHUS JOKYMEHTOB M HWH(POpPMAlUKM WIM OCYIIECTBICHHUS JEHCTBHIA,
NPE/ICTaBICHNE WIN OCYLIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU PaBOBBIMU
aKTaMH, PEryJIUPYIOLUIMMH OTHOILIEHUS, BO3HUKAIOLIUE B CBSI3M C IPENOCTABICHUEM MYHHU-
LUNIAJILHOMN YCIIYTH;

- TIpEJICTaBJICHUS] TOKYMEHTOB ¥ HH(OpMAIIH, KOTOPbIE B COOTBETCTBUU C HOPMATHBHBIMU
1paBoBbIMU aKkTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPaBOBBIMU akTaMu MypmaHCKoON
00JIaCTH W MYHHMIMIIAIbHBIMUA TPABOBBIMH aKTaMH HAXOAATCS B PACHOPSIKEHUU aIMHHHUCT-
paruu 3ATO r.CeBepoMOpCK, MHBIX OPraHOB MECTHOI'O CAMOYIIPABJIEHMSI, TOCY1aPCTBEHHBIX
OpraHoB, U (WJIM) INOABEIOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIPABJIEHUSI OpraHM3alMil, Yy4acTBYIOLIMX B IPEAOCTABICHUU TIOCYJApCTBEHHBIX WIIN
MYHHULIMIIAJIBHBIX YCIYT, 3@ MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cTaTbu 7
@enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opraHu3anuu TNperoCTaBICHUS
rOCYIapCTBEHHBIX U MYHULUIAIBHBIX YCIYT».

2.6.4. OTBETCTBEHHOCTh 3@ JAOCTOBEPHOCTDH IIPEJOCTABIISIEMBIX 3asBUTENEM JOKYMEHTOB
BO3JIaraeTcsl Ha 3asiBUTEIISL.

2.7. IlepeyeHb OCHOBAHUI 1JIs1 OTKa3a B NpHeMe JOKYMEHTOB, JJIsl IPHOCTAHOB-
JIeHUsl ¥ (WJIM) 0TKa3a B MPeJ0CTABJIeHUN MYHHIIUNIAJIBHOM YCJIyrH

2.7.1. OcHOBaHMEM I OTKAa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.7.2. OcHoBaHMeéM [l OTKa3a B pPAacCMOTPEHMM JIOKYMEHTOB, IOCTYIHUBIIMX
B JIEKTPOHHOM BHU/IE, SIBJIETCH:

- IOANKMCAHNUE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU 3JIEKTPOHHBIMU MOANUCIMU;

- HEICUCTBUTEBHBIN CTATYC CEPTU(PUKATOB SJIEKTPOHHBIX MOANUCEH Ha JOKYMEHTAX;

- HE OJIJIMHHOCTD 3JIEKTPOHHBIX MOJAINCEN TOKYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOM IOIIUCH;

- HaJIM4Me NOBPEXIeHUH (haiina, He TO3BOJSIOMMUX MONIYYUTh AOCTYI K HH(pOpMAIIHH,
coJepalieiics B JIOKyMEHTE, CPEACTBAMU IPOIPAMMHOI0 OOECIEUEHHsI, HAXOASIIETOCs
B CBOOOJHOM JIOCTYTIE;

- UHpOpMaLUs B AJIEKTPOHHBIX JOKYMEHTaxX IpeJCTaBleHa He Ha TOCYIapCTBEHHOM
a3pike Pocculickon denepanuu;

- HETIPEICTaBJICHHE JOKYMEHTOB, 00S3aHHOCTb MO IPEIOCTABIEHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTENs, U (WJIM) HECOOTBETCTBHE IAHHBIX JOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM
B IyHKTe 2.6.1 HacTrosmero PeriamenTa.

2.7.3. OcHOBaHMEM I OTKAa3a B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SIBIISIETCS:

- HETIPEACTaBJICHHE JOKYMEHTOB, 00S3aHHOCTD MO IPEIOCTABICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTENsA, U (MJIM) HECOOTBETCTBHE IAHHBIX JOKYMEHTOB TpPeOOBaHUSM, YKa3aHHBIM
B yHKTe 2.6.1 HacTosiero PernamenTa;

- IPENOCTaBICHUE JAOKYMEHTOB, COAEPXAIIUX HEJOCTOBEPHBIE (3aBEJOMO JIOXKHBIE)
CBEZCHUS,

- OTCYTCTBUE Yy 3asiBUTEIIA [TpaBa Ha MIPEIOCTABICHUE MYHULIUIIAJIbHON YCIIyTH;

- OTCyTCTBUE (PMHAHCHPOBAHHUS Ha PEATH3ALMIO MEPONPUATHA MO MPEJOCTaBICHUIO
MYHHUIUIIAJIBHON YCIYTH.

2.7.4. HemnpencraBineHue (HecBOeBpeMEHHOE MpezcTasieHue) OTaeny IOKyMEHTOB
U UH(pOpPMAIMK TI0 MEKBEJIOMCTBEHHOMY 3alpocy, HE MOXKET SIBIATbCSA OCHOBAHUEM JUIS
0TKa3a B IPEJOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

2.7.5. OcHOBaHMH JUIsl IPUOCTAHOBJIEHUS IPENOCTABIECHUS MYHHULIMIIAJIbHOW YCIyru
HE MPESyCMOTPEHO.

2.8. Pazmep miarsl, B3uMaemMoil ¢ 3asiBUTeJs NPH NPeIOCTABJICHMN MYHHMIM-
NAJbHOM YCJIYTH, M CIIOCO0BI ee B3UMAHUS
[IpenocraBiieHue MyHHLIUIIAIBHON YCIYTH OCYIIECTBIsIETCs: OECIUIaTHO.

2.9. TpeGoBaHus K MeCTaAM MPeTOCTABIEHUSI MYHHIIUNAJIBHON YCIyTH
2.9.1. [IpueM rpakaaH OCYIIECTBIISIETCS B CIICIIMATIBHO BBIIEICHHBIX ISl IPEAOCTABICHUS
MYHUIUTIATBHBIX YCIIYT MOMEILEHUSX.
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2.9.2. TloMeleHns: AOKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHUM IpaBUIaM
¥ HOpMaTHBaM.

2.9.3. IlomeneHus MOJDKHBI OBITH OCHAIICHBI TEXHUYECKUMHU CPEJICTBAMH, 00eCIeyn-
BaIOIIUMU JIOCTYII JIFOJICH C OTPAaHMYEHHBIMHA BO3MOYKHOCTSIMU 37OPOBBSI.

2.9.4. TlpucyTcTBeHHBIE MeCTa BKJIIOYAIOT MECTa IS OKHJIaHWs, WHHOPMHUPOBAHUS
U IipreMa 3asiBUTEIEH.

2.9.5. Mecta ansa 0OKUJaHUS JTOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBUSIM IS
3asBUTENEH U OMTUMAJIBHBIM YCIOBUSM IJIsE paObOThI TOMKHOCTHBIX JIHII, OCYIIECTBIISIOIINX
IIPUEM U KOHCYJIbTUPOBAHUE TPAKIaH.

2.9.6. Mecra oxxuZiaHus B OuYepell Ha MPEOCTaBICHUE HOKYMEHTOB IOJKHBI OBITH
000PYI0BaHbI CTYJIBSIMU (KPECETbHBIMH CEKIMSIMU) U (M) CKaMbsiMu (OankeTkamu ). KommdecTBo
MECT OXKHUIAHHSI OMPEACTSAETCS UCXOAS U3 (PaKTHUECKON HArpy3KH U BO3MOXHOCTEH ISl MX
pa3MenieHusl B 3/1aHUM, HO HE MOXET COCTaBJISITh MEHee 2 MECT Ha KaXKJl0e JOJIKHOCTHOE
JUI0, BEAYIIee MPUEM TOKYMEHTOB.

2.9.7. Mecra 151 3a1ioJTHEHUST JOKYMEHTOB 000PYIYIOTCS CTYJIbSIMH, CTOJIAaMU (CTOMKaMM)
U 00ecreunBaroTCs 00pa3amMu 3aroJIHEHUs JTOKYMEHTOB, OJaHKAMU 3asIBICHUNA M PYYKaMU
JUTSI TAChMa.

2.9.8. Mecta s uHGOPMUPOBAHUS, MIPEAHA3HAYCHHBIC Ui O3HAKOMIICHUS 3asBUTENCH
¢ nH(OPMAITMOHHBIMH MaTepragaMu, 000PYIYIOTCS:

- ”H(OPMAIIMOHHBIMU CTEH/IAMU;

- CTYJbSMH W CTOJaMH (CTOMKaMH IJisi MHChbMA) JJII BO3MOXHOCTH O(OPMIICHUS
JIOKYMEHTOB.

K nannbiM Mectam obecrieunBaeTcsi CBOOOAHBIN JOCTYII JIML, UMEIOUIUX OIpPaHUYECHUS
K MIePEIBIKEHUIO, B TOM YHCIIC MHBAIUIAM, UCTIOJB3YIOIIUM KPECa-KOJSICKH.

2.9.9. B cyuae HeoOxoaumoctu criermanictoM OT/ienna, OTBETCTBEHHBIM 3a MTPE0CTaB-
JICHHE MYHUIIUIAIBHON YCIYTH, OCYIIECTBISICTCS COMPOBOXKICHUE HWHBAINIA, HMCIOIINE
CTOMKHE paccTpoiicTBa (YHKUMH 3pEHUSI U CaMOCTOSITEIBHOTO MEPEIBIKEHHS 110 TEPPUTOPUN
oOwvekra. Cnenuanucrom OTaena, OTBETCTBEHHBIM 3a TMPEAOCTABICHHE MYHUITUTIAIBHON
yCIIyTH, OKa3bIBaeTCs MHasg HEoOXOAuMasl MOMOIIb WHBAIHMIAaM B MPEOAOJCHUH OaphepoB,
MENIAIOIINX TOTYYCHHIO UMH YCIIYT HapaBHE C APYTUMHU JTUIIAMH.

2.9.10. Kabuner nmpuema 3asBuTeneil o0ecrieunBaeTcss HEOOXOAMMBIMH ISl TIPEIOCTaB-
JICHUS] MYHHUIIUTIAIBHON yCIyru 000pyIOBaHUEM (KOMITBIOTEPOM, CPEICTBOM JIIEKTPOHHOTO
UH(OPMUPOBAHUSI, CPEJCTBAMH CBSA3M, BKItouasi MIHTepHET, OPrTeXHUKOM), KaHIEIIPCKUMU
MPUHAJICKHOCTSIME, HHPOPMAITMOHHBIMH U CIIPABOYHBIMH MaTepUalaMH O MPEI0CTaBICHUN
MYHUILIMMIATIBHOW YCIYTH, MO3BOJISIIOIIMMU CBOEBPEMEHHO U B MOJIHOM 00beME OpraHU30BaTh
MPEIOCTaBICHUE MYHUITUTIATBHON YCITYTH.

2.9.11. Kabuner npuema 3asBuTeNeH AOKEH OBITH 000pyM0BaH MHMOPMAIMOHHOM
TaOJIMYKO# (BBIBECKOH) C yKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunuu, IMEHH, OTYECTBA TOJDKHOCTHOTO JIUIIA, OCYIIECTBIISIONIETO MTPUEM.

2.9.12. Mecto nisi mipuemMa IMOCETUTENS JOJDKHO OBITh CHAOKEHO CTYJIOM, WMETh
MECTO JJIs MUChMa M PACKIIAJKU JOKYMEHTOB.

2.9.13. B nensax obecriedeHus] KOHOUICHIIMATLHOCTH CBEICHUN O 3asBUTEJE OJHUM
JOJKHOCTHBIM ~ JIMIIOM OJHOBPEMEHHO BEAETCA IPUEM TOJBKO OJHOTO IOCETUTENS.
OnHOBpeMEHHOE KOHCYTBTUPOBAHNUE U (VJTH) TIPUEM JIBYX U OOJIee IOCETUTEIISH HE TOMyCKA0TCs.

2.10. IToxa3aTesd HOCTYNMHOCTH M KayecTBa MPeIOCTABJIEHUS MYHHIUNAJIbHOI
YCIYyTH

2.10.1. CocraB mnokazareyneil IOCTYMHOCTA M KadyecTBa NPEAOCTABICHUS MYHHIIU-
HaﬂbHOﬁ yCJIyFI/I HO,Z[paSI[eJIHeTCH Ha OIBC I‘pyHHBII KOJIMYCCTBCHHBIC 1 KAYCCTBCHHBIC.

2.10.2. B 4yncno KOJTMYECTBEHHBIX MTOKA3aTeNel JOCTYITHOCTH BXOIAT:

- BpeMsl O)KUJaHUs [IPEAOCTABIICHUS] MyHULIMIIAIBHON YCIIYTH;

- rpaduk padotsl OTaena;
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- KOJIMYECTBO B3aMMOJICHCTBHUI 3asBUTEN CO crnenuamucTamu OTaena npy npeaocTan-
JIEHUY MYHUIUMTIAJIBHOMN YCIYyTH.

- MecTo pacnosnioxkenus: Otuena;

- KOJTMYECTBO JIOKYMEHTOB, TPEOYEeMbIX MPH MOTYYCHHH MYHUITUTAILHON YCITYTH.

2.10.3. B yncno Ka4eCTBEHHBIX MTOKA3aTeNIe T0CTYITHOCTH BXOIAT:

- TIPaBAMBOCTH (JIOCTOBEPHOCTH) MH(MOPMALIUH O MPEIOCTABIISIEMON MyHUIIUIIATLHON YCITyTE;

- BO3MOXKHOCTb MOJTy4eHHs! MH(POPMAIIMK O XO7Ie MPEIOCTaBICHHS MyHULIUITAILHON YCITyTH;

- POCTOTA U SICHOCTh U3JI0KEHUS WH()OPMAIIMOHHBIX M UHCTPYKTUBHBIX JOKYMEHTOB.

2.10.4. B rpynny KOJIMYECTBEHHBIX MOKa3aTEIEH OIEHKU KaueCTBA BXOJIAT:

- COOITI0/IEHUE CPOKOB MPEOCTABICHISI MYHUITUTIAIBHON YCIYTH;

- KOJINYECTBO 00OCHOBAHHBIX Kajo0.

2.10.5. B rpynny kauecTBEHHBIX MTOKa3aTelield OLEHKH KaueCTBa BXOJIAT:

- KyJIbTypa 00CTyKUBaHUSs (BEKIMBOCT);

- KQYeCTBO PE3yJIbTaTOB TPYJla COTPYIHUKOB (ITPOdeCCHOHATTEHOE MacTEPCTBO).

2.11. IIpoune TpeGOBaHUS K MPEAOCTABJICHUI0O MYHUITUNIAJILHON YCJIYTH

2.11.1. bmank 3asiBIeHHS, a TaKXe IEPEYCHb JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABICHNS] MyHUIIUNIATBHON YCIyTH, 3asBUTENIb MOKET MOJYYNUTh B dJIEKTPOHHOM BH/JIE
Ha MWuTepHer-noptane «l'ocynmapcTBeHHble yciayrn MypMaHCKoi oOmacTu» 1o aapecy:
http://51.gosuslugi.ru.

2.11.2. Tlpu oOpamieHnn 3a TpPeAOCTaBICHHEM MYHHUIMIIAJIBHON YCIYIM C HCIOJb-
30BaHHEM HHGOPMAIMOHHO-TeNeKOMMYHHKaMOHHbIX cerel (TKC) obmero moas3oBaHus,
B TOM uyucie cetu HHTepHeT, 3asBlIEHWE M TpUaraeMbie JOKYMEHTBI JIOJDKHBI OBITh
MOANKCAaHbl COOTBETCTBYIOLIEH 3JIEKTPOHHOM MOJIUCHI0 B COOTBETCTBUM C ITOCTAHOBJICHUEM
[IpaButenbctBa Poccuiickoit @enepanun ot 25.06.2012 Ne 634 «O Bupax 31eKTpOHHOMU
MOJIMUCH, HCIOJB30BaHWE KOTOPBIX JOMYyCKaeTcs mpH oOOpalleHuH 3a MOJydeHUEM
rOCYJapCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT)

2.11.3. Ilpu obpameHnu 3asBUTENS 3a MOJIYYCHHUEM YCIYTH B DJIEKTPOHHOU (dopme
C UCMOJb30BAaHUEM YCWICHHOW KBaJU(UIIMPOBAHHOW 3JEKTPOHHOM IOAINUCH, a TaKKe B
HeNsX 00ecreyeHus: MPOBEpKU OPraHOM BJIACTH JIEHCTBUTENIBHOCTU YCHUJIEHHOW KBaIH(UIIMPO-
BaHHOM AJIEKTPOHHOW MOANMCH 3asBUTENS, MCIOIb30BAHHOM MPH OOpAaIeHuH 3a MOTy4eHUEM
YCIIYTH, MEPEYEHb KIJIACCOB CPEACTB JJIEKTPOHHBIX MOJANUCEH U yIOCTOBEPSIOLIUX LIEHTPOB
JOMYCTUMBIX JUISI COBEPILIEHUS YKa3aHHBIX JACHCTBUM, OIpPENENSeTCS B COOTBETCTBUU
¢ npukazom ®Cb P® or 27.12.2011 Ne 796 «O06 yTBepkaeHHN TpeOOBAaHUW K CpPEACTBAM
3JIEKTPOHHOU MOJAINKCH U TPEOOBAaHUHN K CPEJICTBAM yOCTOBEPSIONIETO LIEHTPa.

2.11.4. Wudopmamuss o xXoJe MNPEIOCTABICHUS YCIYTH, a TaKkKe O pe3yJbTare
IIPEJOCTABIICHNs YCIYTH, OKa3bIBAEMOW B 3JIEKTPOHHOM BHUJE IMOCpencTBoM EauHoro wmm
PETHOHANBHOTO TIOpTaJia TOCYNAPCTBEHHBIX W MYHHIMMAIBHBIX YCIYT, IOJDKHA OBITh
JOCTYITHA 3asBUTENO uepe3 «JIMuHbIi KaOUHET» yKa3aHHOTO IMopTaa.

2.11.5. IIpu mocryruienun B OThen 3asBiIEHUS U JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTABIICHUSI MyHUIIMITAILHOM YCIIYTH, B (DOpPME 3IEKTPOHHBIX JOKYMEHTOB - JOKYMEHTHI,
SIBJIAIOLINECS PE3YJIbTaTOM TPEJOCTABICHNUS MYHULIMITAIBHON YCIYTH, HaPaBISAIOTCS B (opme
3JIEKTPOHHOIO IOKYMEHTa IO aJIpeCy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY 3asBUTEJIEM.

[Tpu a3Tom Otnen 00s3aH BbIATh (HAIPABUTh) JOKYMEHTBI, SIBISIOLIUECS PE3yIbTaTOM
MPEIOCTABIICHUSI MYHHUIIUIAIBbHON yCiayru, Ha OyMa)XHOM HOCHUTEJNE 1O COOTBETCTBYIOIIEMY
3anpocy 3asiBUTEIS.

2.11.6. B ciyuae BBISIBJICHHUSI pacXxOokIeHHs ¢ umeromelcs B Otaene nHpopManuen
IIPOBOAMTCS TONOJHUTEIbHAS IPOBEPKA CBEJCHUI, COAEpKAILUXCS B JOKYMEHTaX, IPEICTaB-
JICHHBIX 3asBUTEIIEM.

® B cmyuasx ecnm (efepanbHBIME 3aKOHAMH, HOPMATHBHEIMH IPaBOBHIMH akTamu IlpaButensctBa PD
UCIIOJIb3YEMBIH BUJI 3JIEKTPOHHOM MOAMUCH HE YCTaHOBJICH.

B cnywae ecnium Bbelgaua pes3ynbTaTa INPEJOCTaBIEHUS YCIYTM B JJIEKTPOHHOM BHAE NPEAyCMOTpeHa
B HOPMaTUBHBIX NIPaBOBBIX akTax Poccuiickoit denepanun mmm MypMaHcKoit obsiacty.
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YBeOMIIEHHE O PEUICHUH IMPOBEICHUS JOMOJHUTEIBHON MPOBEPKH MOIDKHO OBITH
HApaBlIeHO 3asBUTENIO B MUChMEHHOU (hopme B TeueHue 1 paGouero AHS CO JTHS MPUHSATHUS
peuieHusi. B 3TOM cilydae CpOKM NpPEAOCTaBICHUS MYHULMIAIBHOM YCIYTd, yKa3aHHbBIC
B IyHKTe 2.4 Hacrosmero Permamenra, mpoaneBatores 10 30 pabodnx qHEH co AHS MPUHSATHUS
JIOKYMEHTOB.

2.11.7. JlonomHuTenpHas NpoBepKa CBEICHNUH, COAEPKAILMXCS B IOKYMEHTaX, IIPEACTaB-
JICHHBIX 3asBUTENIEM, MIPOBOJUTCA IIyTEM HaIpaBJIEHUS 3alpOCOB B COOTBETCTBYIOLIUE
OpraHu3aIiy, B OpraHbl MECTHOT'O CAMOYTIPABIICHUS U B OPraHbl TOCYAapCTBEHHOM BIACTH.

3. AAMUHHUCTPATHBHbIE NPOLEAYPbI

3.1. O01mue MoJI0:KeHUs

3.1.1. IlpenocTaBiaeHne MyHUIIUITAIGHON YCIIYTH BKJIIOYAET B CEOsI CIEMYIONMINE aIMH-
HUCTPATUBHBIE MPOIEYPHI:

- MPUEM W PETUCTpAIUs 3asBJICHUS U JOKYMEHTOB JIJIsi TPEIOCTABICHUS MYHHIIU-
MaJbHOM YCITYTH;

- OKCIEPTH3a JOKYMEHTOB, OCYIIIECTBICHHE MEKBEIOMCTBEHHOTO B3aMMO,ICHCTBHS;

- IPUHATUE PEIICHHUS O MPEAOCTABICHUH MYHHIIUTIAIBLHOW yCcIyru MO0 OTKa3e B €€
MPEI0CTaBIICHUH,

- BbI1ava 3asiBUTeENO ["apaHTUHOTO TUChMa.

3.1.2. IlocnenoBaTenbHOCTh JECUCTBUN MO MPEAOCTABICHUIO MYHUIIMIIAIBHOW YCIYTH
npuBe/ieHa B O0K-cxeMe (TprtoxeHue Ne 2).

3.2. llpuem um perucrpamus 3asiBJeHUs] U JOKYMEHTOB /JI IpPeI0CTABJIEHUS
MYHHIHNAJIbHOH yCJIYTH

3.2.1. OcHoBaHMeM /JI1 HayaJia BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLIEYPHI SBIISETCS
nocryrmieHue B OThen 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTEe 2.6.1 HacTosIiero
Pernamenra:

- TOCTaBJIEHHBIX JINYHO 3aBUTEJIEM;

- HaIlpaBJICHHBIX IO MOYTE;

- MIOJIYYE€HHBIX B AJIEKTPOHHOM BHU/IE;

3.2.2. Ilpuem u pecucmpayus 3a5161eHusl U OOKYMEHMO8 NPuU JTUYHOM npueme

[Ipu nuuynom mnpueMe cnenuanuct OtTaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHULIUNIAIBHOM YCITyTH:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS MyTEM MPOBEPKU JOKYMEHTA, YIOCTOBEPSIOLIETO
JNYHOCTH;

- TIPOBEPSIET HAJIMUKE TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.1 Hacrosuiero Pernamenra,
HEOOXOAMMBIX IS MPEIOCTaBICHUS MYHULIMIIAIBHOM YCIIYTH, U UX HaJJiexaliee opopMIIeHHE,

- TIPOBEPSIET MPaBUILHOCTD 3alOJHEHUS 3asIBICHUS M COOTBETCTBUE M3JIOKEHHBIX B HEM
CBEICHUN TMpeiCTaBIeHHBbIM JoKyMeHTaMm. [Ipu oTcyTcTBUM y 3asBUTENs 3aMOJHEHHOTO
3asBJICHUS WIH NPU HETMPABUILHOM €ro 3al0JHEHUH MPU HEOOXOAMMOCTH OKa3bIBaeT MOMOIIb
B 3allOJIHEHUM 3asBICHUA. B HCKIIOUMTENbHBIX CIydassX 3aloJIHAET 3asBJICHHE OT WMEHU
3asiBUTENSA, IOCJIE YEro 3a4UThIBAeT TEKCT 3asBICHUS 3asBUTENI0O M TpPEJIaraer emy
MOCTaBUTH JINYHYIO MOJIITUCH;

[To pe3ynbraram TpoBEPKH:

a) B Clyyae BBISBICHHS HEIOCTAaTKOB B IPEJCTaBICHHBIX JOKYMEHTaX, 00s3aHHOCTb
M0 TPEABSBICHUIO KOTOPBIX BO3JOXEeHa Ha 3asBuTelns, cneruanuct OTnena yBeooMIsieT
3asiBUTENS O HAJMYMU TaKUX HEJOCTAaTKOB, MpeajaraeT MPUHATh MEPHI MO UX YCTPaHEHUIO,
Pa3bACHSET, UTO HE MPEIOCTaBICHUE JOKYMEHTOB SIBJISIETCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTaB-
JICHUY MYHUIIUTIAJIBLHOM YCIyru 3asiBUTEIIO.

0) B ciry4ae OTCYTCTBHUSI OCHOBAaHUH JJIsl OTKa3a HacTosiero Pernamenra:

- CBEpsIeT KOIMU IMPEJACTABICHHBIX JIOKYMEHTOB, IIOCIE UX CBEPKU C COOTBETCTBYIOIIMMHU
opurrHalIaMu (KpOME€ 3aBEPEHHBIX B HOTapUadbHOM MOPsKE) mpoctaBnuser mramn Otaena
«KOIHUSI BEPHAY, C YKa3aHUEM HaWMEHOBAHMS JOKHOCTH JIMLIA, 3aBEPUBIIETO KOMHIO, TUYHON
MOJIITUCHIO, €€ pacIIH(PpPOBKOM WM [aTON 3aBepeHUs, MOCIE Yero OPUTHHANBI JTOKYMEHTOB
BO3BpalllaeT 3asBUTEIIIO;
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- OCYIIECTBIISIET UX perucTpaunuio B «KypHane perucrpanuy 3asBiICHUN T'pak[IaH Ha
OIIaTy BHEIJIAHOBBIX ONEpalliii, paCXOJHBIX MaTepUAIOB K HUMY;

- OCYHIECTBIISIET aMUHUCTPATUBHbIE ACHCTBHS B COOTBETCTBUM C aJMUHHCTPaTUBHBIMU
IpoLeaypaMH, YKa3aHHBIMU B ofpasnaene 3.3 Hactoduero Pernamenra.

OOuMii cpoK perucTparyy 3asBJICHUS U JOKYMEHTOB IIPU JIMYHOM IIpUEME HE J0JKEH
npeBbIIIaTh 15 MUHYT.

3.2.3. Ilpuem u pecucmpayus 3as6nreHus u OOKYMeHMO8, NOCIMYNUSUIUX NO NOUMme

3.2.3.1. B neHp nocTymieHus 3asBJICHUS U JOKYMEHTOB, HAIPABJIEHHBIX IO IOYTE,
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO, PETUCTPUPYET HX B KypHale
perucTpanuy BXOAAIMX JOKYMEHTOB U NepenaeT crneunanucty Otnena, OTBETCTBEHHOMY 3a
MPEIOCTaBICHUE MYHUIIUTIATBHON YCITYTH.

3.2.3.2. Cneumanuct Otznena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULUINAIbHON
YCIIYTH, B IEHb TOJyYeHHs JOKYMEHTOB U 3asBJICHUS OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO
3a 10N POU3BOJICTBO:

- TIPOBEpsICT HAJIMYUE BCEX HEOOXOAMMBIX TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
Hacrosiero PermamenTa u ux Hajuiexaiee opopmIIeHHE;

- OCYIIECTBJISIET PETUCTPAIMIO 3asBJICHUS U JTIOKYMEHTOB B «JKypHase peructpanuu
3asIBJICHUM I'paXk1aH Ha OIlJIaTy BHEIUIAHOBBIX ONepaluii, pacCXOAHbIX MaTEPHATIOB K HUMY;

- OCYILIECTBJISIET aJIMUHUCTPATUBHBIC JEHCTBUS B COOTBETCTBUM C aJIMUHHUCTPATUBHBIMU
IpoLeaypaMH, YKa3aHHBIMH B ogpasjaene 3.3. HacToswero Pernamenra.

3.2.4. Ilpuem u pecucmpayusl 3aa61eHust U OOKYMEHMO8, NOJIYYEHHBIX 8 ALEKIMPOHHOM BU0e

3.24.1. B nenp mnocTymjaeHHs 3asBICHHS M JOKYMEHTOB B HWH(OPMALUOHHYIO
cucTeMy, ucrnosb3zyemyro Otnenom s npenoctaBieHus yeiayru (naiee - MC), gepes mopran
TrOCYapCTBEHHBIX M MYHUIMNAIbHBIX ycayr crenuanuct OTxaena, OTBETCTBEHHBIM 3a
IPEIOCTABICHNE MYHUIIMIIAIBHON YCIIYTH IIPOBEPSIET 3asBIIEHUE U NOJYUYEHHbIE JOKYMEHTHI,
MOJIHOTY M TNPAaBWIBHOCTh HUX 3alojHEHUA (YBEJOMJIEHHE O TIOIYYCHUM 3asBIICHUS
U TIOKyMeHTOB (popmupyercst B «JIlmunom kabuHeTe» 3asiBUTENsI HA MOPTaIe TOCYIapCTBEHHBIX
Y MYHUIUTAIBHBIX YCIYT B aBTOMaTHUYECKOM PEKUME)

ITo uToram npoBepKu:

a) B cIy4yae HaJIMYMs OCHOBAHUU /I OTKAa3a, YKAa3aHHBIX B ITYHKTE 2.7.2 HACTOSIIETO
Permamenra:

- (opmupyer B mHGMOPMAITMOHHOW CHCTEME yBeJAOMJIEHHE 00 OTKa3ze C yKa3zaHUEeM
MPUYHH OTKAa3a;

- TIOCJIC TIOJAMHMCAHUS YBEIOMIJICHHUS YCHJICHHOW KBaTU(UIIMPOBAHHON SJIECKTPOHHOU
HOJIUCHIO YIIOJTHOMOYEHHOro juua OTaena HampaBiIseT €ro Ha MOpTal roCyAapCTBEHHBIX
U MYHULUTATbHBIX YCIIYT;

0) B cilyyae OTCYTCTBHUSI OCHOBAHHUM JUTA OTKa3a, yKAa3aHHBIX B MYHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- peructpupyet B C 3asBieHNe U JOKYMEHTHI;

- HarpaBJsieT HHGOPMALHIO O PETUCTPALMH 3asBJIeHHS B (POpMeE 3JIEKTPOHHOTO TIOKYMEHTA,
MOJNMMCAaHHOTO YCUJICHHOW KBaTU(HUIIMPOBAHHON SJIEKTPOHHON MOAMUCKHIO YITOJIHOMOYEHHOTO
muna Otnaena;

- OCYILIECTBJISIET PETUCTPALMIO 3asBJICHUS U JTIOKYMEHTOB B «OKypHase perucrpanuu
3asBJICHUH Tpak/laH Ha OIUIaTy BHEIJIAHOBBIX OIEpallHii, pacXOJHbIX MaTepUaIOB K HUM;

- pacrevarblBaeT 3asABICHHE M JOKYMEHTHI (MpU HEOOXOTUMOCTH) M BBIIOJHSIET
JTaNbHEWIINE aJIMUHUCTPATUBHbIE JEHCTBUS B COOTBETCTBHUM C aJAMHHHCTPATHUBHBIMU
IIpoLEeAYypaMH, YKa3aHHBIMH B HacTos1IIeM Periiamente.

VYBegoMieHHEe O MOJIyY€HUU 3asBIICHUS U JOKYMEHTOB Qopmupyercs B «JInunom
KabuHeTe» 3asBUTENS Ha MOPTaje roCyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr B aBTOMa-
TUYECKOM PEXKUME.

3.2.4.2. B neHb noiy4deHus 3asBICHUS U TOKYMEHTOB B 3JeKTpoHHOH hopme mo TKC
cnetuanuct OTena, OTBETCTBEHHbIH 3a MPEIOCTABICHUE MYHHIIMIAIBHON YCITyTH, BBITOIHSIET
C MCIOJIb30BaHUEM IPOTPAMMHOTO 00ECTIeUEHHSI CIIEeYIOLIe NeHCTBUS:
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- MPOBEPSET MOJJIUHHOCTh YCHUJICHHON KBaTW(DHUIIMPOBAHHOW AJIEKTPOHHON MOMIHUCH
3asBUTENSI C UCMIOIB30BAHHEM CHCTEMHOTO KPUITOTPahUIECKOro MPOrPaMMHOTO O0CCIICUSHHUST;

- hopMuUpyeT M3BEIIECHNE O MOJYYEHUH 3asBJICHUS M JJOKYMEHTOB, TIOCJIE MOAMUCAHUS
YCHJIEHHOW KBaTU(UIIMPOBAHHONW 3JEKTPOHHOM MOAMKCHIO YIOJHOMOUYEHHOTro ymia Otaena
OTHPABIISAET €ro 3asiBUTEINIO;

- MIPOBEPSIET HAJIMYKME OCHOBAHUH JJISl OTKa3a B PaCCMOTPEHUU JIOKYMEHTOB, YKa3aHHBIX
B MMyHKTE 2.7.2 Hacrosiero Pernamenra.

a) B cllydyae HaJIM4Msl OCHOBAHMM JJI OTKAa3a, yKa3aHHBIX B IMMyHKTE 2.7.2 HACTOALIETO
Pernamenra:

- ¢opmupyeT yBenOMJICHHE 00 OTKa3e B PAacCCMOTPEHUH JOKYMEHTOB C YKa3aHUEM
NPUYMH OTKa3a WK cooOmeHne 00 ommbOKe B Cilydae HEBO3MOXKHOCTH pacimudpoBaTh
JIOKYMEHTHI;

- TOCJe TIOAMHUCAHMS YCUJICHHON KBATU(PUIIMPOBAHHOW SJIECKTPOHHOW IOIIMHUCHIO
yrmoaHoMO4eHHOTro nuia OtThena OTHpaBisieT yBEAOMJIGHHE 00 OTKa3e B PACCMOTPEHUU
JTIOKYMEHTOB 3asiIBUTEIO.

0) B cirydae OTCYTCTBHSI OCHOBAHHMS ISl OTKa3a, YKa3aHHOTO B IyHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- OCYILECTBIIET PETUCTPALIMIO 3asiBJICHUS U JIOKYMEHTOB B «OKypHasie perucrpauuu
3asBJIEHUH Tpak/laH Ha OIUIaTy BHETJIAHOBBIX OIEpallii, pacXOJHBIX MaTepUaIOB K HUM;

- opMUpYET yBEIOMIIEHHE O MPUEME 3asBICHUS U JOKYMEHTOB, MOCIJE MOAMUCAHUS
YCUWJICHHOW KBaJM(DHUIIMPOBAHHON 3JIEKTPOHHOM TOJIUCHIO YIOJHOMOUYEHHOTO Jinia OTaena
OTIIPABJISIET €r0 3asiBUTEINIO;

- pacreyaThIBaeT 3asABJICHHUE U JOKYMEHTHI (MpU HEOOXOIWMOCTH) W JalIbHEHUIINE
aIMUHHUCTPATUBHBIE JIECTBUSI BHIIIOJIHSAET B COOTBETCTBUM C aIMUHUCTPATUBHBIMU MPOLIEAYPAMH,
yYKa3aHHBIMU B nojipasjaeie 3.3 Hacrosero Pernamenra.

3.2.4.3. O xoze pacCMOTPEHUS 3asIBJIECHNUS, ITOJyYEHHOIO Y€pe3 NOPTaJl TOCYAapCTBEHHBIX
U MYHHUIMNAIBHBIX YCIYT, crienuanuct OTaena, OTBETCTBEHHBIN 3a MpeJoCTaBIeHHE MYHU-
[UTIATBHON YCITYTH, 00s13aH HAMpaBIsATh B (hOpME AIIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
YCWJICHHOM KBATM(UIIMPOBAHHOMN 3JIEKTPOHHOW MOANMHUCKHIO YIOJIHOMOYEHHOTO Juiia OTaena,
Ha MOPTaJ TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

3.2.4.4. MakcuMaJTbHBIM CPOK BBITIOTHEHHUS aIMUHACTPATHBHOM MPOIICAYPHI 3 pabOIMX JTHSI.

3.3. JkcnepTr3a 10KYMEHTOB, OCYLIECTBJIEHHE MEKBEOMCTBEHHOI0 B3aMO/IeiiCTBUS

3.3.1. OcHoBaHuEM JUIsl HayaJla UCTIOJIHEHHSI aJJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
perucrparys 3asBJICHUS U MPUJIaraéMbIX JOKYMEHTOB.

3.3.2. Tlocrne perucTpaiiuy 3asBIE€HUs U JOKYMEHTOB crierianuct Otaena, OTBeTCTBEHHBIH
3a MPEJOCTaBICHNUE MYHUIMIIAIILHON YCIYTH, IPOBEPSIET MPaBUIbHOCTh 3aMIOJTHEHUS 3asBICHHUS,
MOJIHOTY U IOCTOBEPHOCTD MPEIACTaBICHHBIX JOKYMEHTOB.

ITo pe3ynpTaram npoBEpKH:

a) B cllydyae HaJIM4Msl OCHOBAHMM JJIs OTKAa3a, yKa3aHHBIX B MMyHKTE 2.7.3 HACTOALIETO
PernamenTa, B TeueHue 2 pabouux JHEH cO IHS PErUCTPaLMU 3asiBICHUS U JOKYMEHTOB:

- TOTOBHUT MH(pOpPMAIUIO 00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIATBLHOW YCIYTH ISt
KOMHCCHH TI0 OKa3aHMIO coluanbHOM momoru HaceneHuto 3ATO r. CeBepomopck (manee -
Komuccus);

0) B ciy4ae OTCYTCTBHSI OCHOBaHMM JIJIS1 OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
Permamenra, B TeueHue 2 pabounx IHEH CO JHS PErHCTpaIU 3asBICHUS U JJOKYMEHTOB:

- (hopMupyeT MEKBEIOMCTBEHHBIHN 3alpOC B COOTBETCTBYIOIIME OPraHbl (OpraHU3aIvm),
B PACHOPSDKEHUN KOTOPBIX HaxoaaTcs nH(opManys (CBeICHuUS ), HEOOXOAUMBIC ISl UCTIOTHEHUS
MYHUILIMMIATILHOW YCIYTH O MPEAOCTaBICHUH JOKYMEHTOB (CBEACHHUIT), B ClIyyae HEMpeICTaB-
JieHUs 3asBUTEJIEM CaMOCTOSITENIbHO JJOKYMEHTOB, YKa3aHHBIX B MOJITYHKTAX «E€» U «K» (B YaCTH:
CIpaBKa O J0XO0JaxX ¢ MecTa paboThl B MPOU3BOJILHON (opMe; CBEIEHUS O pa3Mepe BbIILIa-
YMBAEMBIX AJIMMEHTOB) ITyHKTa 2.6.1 HacTosmero Pernamenra.

- IepeaeT MEKBEIOMCTBEHHBIN 3anpoc HaYalbHUKY OTaena.
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3.3.3. Havaneauk Otaena B TedeHue 1 pabodero JqHS CO JHS TMOTYYEHUS MPOEKTA
MEXBEIOMCTBEHHOTO 3ampoca O MpeAocTaBiIeHUH HH(opmanuu (CBEACHMIA) TOIIMUCHIBACT
ero u nepeaaer crneuuanucty Otaena, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUITUIAIBHON
YCIIYTH, 7151 €0 PETUCTPALIMK U OTIPABKH.

3.3.4. Cnemmanuct Otnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULHMMNAIbHON
ycIyry, B TedeHune | pabodero AHs HAMpaBiIsSIeT MEKBEIOMCTBEHHBIN 3aMPOC B AJICKTPOHHOM
dbopMe, npu HATMYUKM TEXHUYECKON BO3MOMXHOCTH, WM MPOCTHIM MOYTOBBIM OTIPaBICHUEM,
1100 MHBIM CIIOCOOOM, COTJIACOBAHHBIM C aJ[PECaToOM.

3.3.5. IIpu nmocTymiieHuH OTBETa Ha MEXBEIOMCTBEHHBIN 3alIpOC U MPEAOCTAaBICHUHN
JOKYMEHTOB (CBEIIeHHI), HEOOXOIUMBIX JIISI HCTIOMTHEHUS MYHUIMITAILHON YCIYTH, CICIUAIUCT
Otnena, OTBETCTBEHHBIN 32 MIPEJOCTABICHHE MYHUIIMNIAIBHON YCIYTH:

- BBITOJHSET ACHCTBUSA [0 PETUCTPAIIUU U PACCMOTPEHUIO MOCTYUBIINX TOKYMEHTOB;

- OCYIIECTBIISIET MTOATOTOBKY JOKYMEHTOB Ha 3acenanue Komuccuu.

3.3.6. B ciyuae BbIsSBICHHS pacXoxIeHHH ¢ umerouieiics B Otaene uHpopMarmei,
OTtzaenom MpOBOAUTCS JOMONHUTEIbHAS MPOBEPKA CBEIACHUM, CollepKaliuXcs B JOKyMEHTaXx,
B COOTBETCTBUU ¢ yHKTaMu 2.11.6 u 2.11.7 nacrosmero Pernamenta.

3.3.7. MakcuMaJIbHBIN CPOK BBITIOTHEHHUS! aIMUHUCTPATUBHON TIPOLIETYpHl 8 paboumx
JTHEH.

3.4. IlpunsTHe pelieHUs 0 MPeIOCTABJIEHNH MYHMIMIIAJIbHON yCayru Judo oTkase
B ee MPeI0CTABIeHNH

3.4.1. OcHoBaHuEM JUIsl HayaJla UCTIOJIHEHHSI aJJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
MIpE/ICTABJICHHE 3asBJICHUS U MPUJIAraeMbIX JOKYMEeHTOB Ha Komuccuto.

3.4.2. Komuccust B TeueHue 5 pabounx THEH MOCIIe MOCTYIUICHHUS 3asiBIICHHUS M IOKYMEHTOB
paccMaTpuBaeT UX.

3.4.3. Ilo pe3ynbTaTaM pacCMOTPEHUS 3asIBJICHUS:

a) B cllydyae HaJIM4Msl OCHOBAHMM JJIs OTKAa3a, yKa3aHHBIX B MMyHKTE 2.7.3 HACTOALIETO
PernamenTa, nmpuHuMaeTcs perieHre 00 OTKa3e B MPEJOCTaBICHUH MYHUIIUMIAIBHON yCIyrH
C yKa3aHHeM MPUYMH OTKa3a;

0) B ciTy4ae OTCYTCTBHSI OCHOBAHMM JIJIS1 OTKa3a, YKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
PernamenTa, npuHUMaeTCs pellieHrE O MPEIOCTaBICHUN MYHUITUTIATBLHOM YCIIYTH.

3.4.4. B cayuae npunarus Komuccueir pemieHus o0 OTKase B MPEAOCTaBICHUH
MYHULUIIAIBHON YCIyTHU:

a) cnermanuct OTaena, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUITUTIATBHOW YCITYTH,
B TeUeHHUE 2 pabounx JHEH co AHS MpUHATHS pemenns Komuccnu:

- TOTOBUT IMPOEKT MUChMa-yBEIOMJICHHSI 00 OTKa3€ B MPEIOCTABICHHH MYHUIIHIIAITLHON
YCIIYTH C YKa3aHUEM OCHOBAHMI JIJIsl OTKa3a,

- epeIaeT MPOEKT MUChMa-YBEIOMIICHUSI 00 0TKa3€ B MPEIOCTABICHUN MYHUIIHIIATLHON
ycnyru cekperapro Komuccuu.

0) cexperaps Komuccru B TeueHue 2 pabounx AHEH co THs MpUHTHA perenus Komucenu:

- oopmIsieT npotokon KoMuccuu u moAnuchiBaeT ero JUYHO;

- mepenaet nporokoa Komuccun BMecTe ¢ IMpOeKTOM MUChbMa-yBEJOMIICHHUS 00 OTKa3e
B IIPEJIOCTABIICHUU MYHULIMTIATBHON yCayru npeacenatento Komuccunn.

3.4.5. Ilpencenarens Komuccun B IeHb MOIY4EHUs IPOTOKOJIA U MTMCbMa-YBEIOMIICHUS
00 OTKa3e B MPeJOCTaBICHUN MYHHUIIMIAIbHON YCIYTH pacCMaTpyuBacT JOKYMEHTbI, MTOIMCHIBACT
UX U nepeaer HadalbHUKy OTena.

3.4.6. Hauansnuk OTena B TEUCHHUE JTHS MEpPeIaeT MUCbMO-YBEAOMIICHHE 00 OTKa3e
JIOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3 JI€JIONPOU3BOJICTBO, AJISI OTIPABKH 3asBUTEIIO.

3.4.7. JIomXHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JCJIOMPOU3BOCTBO, B TeueHne 1 pabouero
JTHSL CO JHSI TIOJyYeHUs MUChMa-yBEeIOMIICHUS 00 0TKa3e B MPEIOCTABICHUU MYHHUIIUITATBLHOM
YCIIYTH PErHCTPUPYET €ro B JKypHAJEe PETUCTPALUU HCXOMAAIIUX JOKYMEHTOB M OTIIPABIISIET
B ajapec 3asBUTENS MOYTOBOM CBS3bIO WJIM DJIEKTPOHHOHN MOYTOM WJIM Ha MOPTal rocynap-
CTBEHHBIX M MYHUIIMTTIAIIBHBIX YCIYT (B 3aBUCUMOCTH OT crocoba oOpaieHus 3asBUTENS).
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3.4.8. B cnyuae npunsatus Komuccuii pemieHus: 0 NpeaoCTaBlIeHUd MYyHUIIUITAIbHON
YCIIyTH:

a) cneranuct OTaena, OTBETCTBEHHBIN 3a MPEA0CTABICHUE MYHUITUTIATBHOW yCITyTH,
B TeueHue 2 pabounx AHEH co MHS mpuHATUA pemeHus Komuccun:

- TOTOBUT NPOEKT ["apaHTUHHOrO MUChMa;

- iepenaeT npoekT I'apaHTHitHOro nuchbMa HauanbHUKy OTAena;

0) cexperappr Kommccuu B TedeHue 2 pabodyux AHEH €O JHS TPUHATHS PEIICHUS
Komuccuu:

- oopmIsieT npotokon KoMuccuu u moAnuchiBaeT ero JUYHO;

- nepenaet npotokoa Komucenu npencenarento Komuccun.

3.4.8. IIpeacenarens Komuccuu B JA€Hb MOMYYEHHS POTOKOJIA pAacCMaTPUBAET €ro,
MOAMKCHIBACT U NepeaaeT HauallbHUKy OTena.

3.4.9. Hawanpnuk Otaena mocie mnojiydeHus nportokoja Komuccun u mpoekra
lapanTuifHOro mUchbMa MpPOBEpsieT MPaBHIBLHOCTH odopmienus [apanTuitHOro mnucLMa
u B TeueHue | pabodero mHsA mepemaeT ero Ha moanuck [maBe aamuuuctparuu 3ATO
r.CeBepoMOpCK.

3.4.10. I'maBa agmuuuctpaiuu 3ATO r.CeBepomopck B TeueHue | pabouero gHs
paccmarpuBaet ["apanTuitHoe MUCbMO, OAMKUCHIBAET €0 U BO3BpAIllaeT HavYaabHUKy OTaena.

3.5. Beiiaua 3asBurento 'apaHTHIIHOTO MUCHMA

3.5.1. 'apanTHiiHOE MHCBEMO HANPABIISAETCS WM BpydaeTcs 3assBUTEIIO CIIELUATNCTOM
Otnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIIUMIIAIIBHOW YCIyTH, B 3-X THEBHBIA CPOK
C J1aThl €ro MOAMUCAHUSL.

3.5.2. B ciny4ae eciu 3asiBJICHHME U JOKYMEHTbI MOJYYEHBI B A3JEKTPOHHOM BHIE
U B 3asBIICHUH OBUIO YKa3aHO O HEOOXOJUMOCTH HAIPABJICHUS MPUHSATOTO PEIICHUS B opme
3JIEKTPOHHOTO JOKyMeHTa crienuanuct OTaena, OTBETCTBEHHBIN 3a MPEAOCTaBICHUE MYHU-
[UINATBEHON YCITyTH, B JIEKTPOHHOM BHJIE (POPMUPYET MPHHATOE PELICHHE, TOCIE TIOAUCAHHS €T0
YCUJIEHHON KBATU(UIIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YITOJTHOMOYEHHOTO JIMIIA HalpaBisieT
ero 3asiBUTEIIO.

4. ®opMbI KOHTPOJIs1 32 HcnoJHeHHeM Pernamenra

4.1. ITopsaaok ocyiecTBJIEHUS TEKYIIEro KOHTPOJISI 32 COOJII0IEeHHEM M UCTIOJTHEHHEM
OTBETCTBEHHBIMH JI0JI’KHOCTHBIMH JIMIIAMHM M0JI0KeHni PersiaMeHTa 1 MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIIMX TPeOOBAHHSI K IPEIOCTABICHUI0 MYHUIMNAJILHOI
YCJIYTH, 2 TAK:Ke 32 IPUHATHEM PellleHNH OTBeTCTBEHHBIMU J0JIKHOCTHBIMHU JINIIAMH

4.1.1. Texymuii KOHTPOJb OCYHIECTBIISIETCA C IEJbI0 BBISIBICHUS HApYIICHUWA TpaB
TpaXKIaH MyTeM MPOBEPOK COOITIOACHHS W UCIONHEHUs cneruanuctamMu OTena moioKeHuid
Hactosmero Pernamenra.

4.1.2. Texymuii KOHTPOJb 32 COOIOCHUEM CPOKOB, TTOCIEAOBATEIHHOCTRIO IEHCTBUH,
OIpE/IENIEHHBIX HACTOSIIMM PeryiaMeHToM, B OTHOIIEHUH crienuaaucToB OTena OCyIecTBIseTcs
HayasibHUKOM OTJena.

4.1.3. Texyuuidi KOHTPOJIb B OTHOIIEHUWU HayaidbHUKa OTaena mpu MperoCTaBICHUU
MYHUIUIIAIBGHON YCIIYTH OCYILECTBISICTCS YIpaBisiomuM jaenaMu aamuHuctpanuun 3ATO
r.CeBepOMOPCK.

4.2. IlopsinoK M NEPHOAMYHOCTH OCYLIECTBJICHHS] IJIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK MOJTHOTHI M Ka4ecTBA NMPeJ0CTaBJeHHs MyHHIHNIAJbHON yCJIYTH, B TOM YHCJIe
NOPSIAOK M (pOopMBI KOHTPOJISA 32 MOJHOTOH M Ka4eCTBOM NPeAOCTABJCHHUS MYHHIIU-
NMaJbHON yCJIYyIrY

4.2.1. I1naHOBBIE TPOBEPKU OCYLIECTBIISIFOTCS. HA OCHOBAHUU TIOJIYTOJOBBIX MJIM TOJIOBBIX
mwianoB OTnena.

IIpy nIaHOBOM MpPOBEPKE MOTYT pacCMaTpUBaThCs BCE BOIPOCHI, CBA3aHHBIC
C HCIHOJIHEHHWEM MYHULUNAIBHOW YCIyrd (KOMIUIEKCHBIE IPOBEPKH), MU OTIEIIbHBIE
BOIPOCHI (TeMaTHYeCKHe NpoBepkH). [IpoBepka TakkKe MOKET IPOBOAUTHCS IO KOHKPETHOMY
oOparreHuto 3asBUTEIIS.
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4.2.2. BHemnaHOBBIE TPOBEPKH OCYIICCTBISIOTCS IO KOHKPETHOMY OOpaIeHHUIo
3asBUTETIS.

4.2.3. Jlna npoBeAeHUs] BHEIUIAHOBOM IMPOBEPKHU IMOJHOTHI M KayecTBa HCIOJHEHUS
MYHUILIMIIAIIBHOM YCIIYTH Ha OCHOBaHMHU pacnopsbkeHus agmunauctpaunu 3ATO r.Ceepomopck
bopMHUpYETCST KOMUCCHS.

4.2.4. Pe3ynbTarsl IESITEBHOCTH KOMUCCUH O()OPMIISIIOTCS B BUJIE CIIPABKH ITPOU3BOJILHOM
¢dopmbl. CripaBKy OJIUCHIBAET MpeceaaTeb KOMUCCHH.

4.3. OTBETCTBEHHOCTH JI0JI’KHOCTHBIX JIMII 32 pelleHusi U aeiicreus (0e3neiicTBue),
NPUHUMAaeMble (0CylIecTBAsieMble) B X0/1€ MPeI0CTABJIEeHNSI MyHUIITUNIAIBHOMH yCJIyTrH

4.3.1. JIomKHOCTHBIE JMIIA, OTBETCTBEHHBIE 3a IIPEIOCTABICHUE MYHUIIMIIAJIbHOU
YCIIYTH, B TOM YHCJE 32 KOHCYJIBTHPOBAaHHE, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
MPE0CTABICHNE MYHULIUIIAILHON YCIYTH.

4.3.2. IlepconanbHasi OTBETCTBEHHOCTb 3a COOJIOJICHHWE JOHKHOCTHBIMHU JIUIIAMH
TpeboBaHuil PernmamenTa 3akperieHa B TIOJDKHOCTHBIX HHCTPYKITUSX.

4.4. TpeOoBaHusl K MOPSAKY U (popMaM KOHTPOJISI 32 MPeAOCTABJICHUEM MYHUIIM -
NAJbHOH YCJIYT'H, B TOM YHCJIe CO CTOPOHBI IPAXKIAH, UX 00beANHEHUI U OpraHu3anui

4.4.1. KoHTpOJb MOJHOTHI M KauyecTBa NPEAOCTABICHUS MYHUIUNAIBHON YCIYrd
BKJIIIOYAaeT B ceOsi NpOBEIEHHE INPOBEPOK, BBISBICHHE M YCTpaHEHUE HAPYIICHUH NpaB
3asBUTENEH, PACCMOTPEHHE, MPHUHATHE PEUICHWH M TOATOTOBKY OTBETOB Ha OOpaIIeHHS
3asBUTENEH, COIEPIKAIINX JKAIOObI Ha pelIeHus, neiicTBus (0e3neiicTBre) CrIeIaTuCcTOB.

4.4.2. KoHTposb 3a COOJIIOJCHHEM IIOCIEAOBATEILHOCTH JCHUCTBUH, OIMpPEIeSICHHbBIX
aIMMHUCTPATUBHBIMU MPOLEAYPAaMHU 10 MPENOCTABICHUI0 MyHULIIUNIAIBHON YCIYTH, U IPUHITHEM
peueHuil TOJKHOCTHBIMM JIMI[AMH, OTBETCTBEHHBIMHU 34 MPUEM U MOJATOTOBKY JOKYMEHTOB,
OCYILIECTBIIAET HaualnbHUK OTxena.

4.4.3. T'paxxnane, X OObEIUHEHHS W OpPraHU3alMM MOTYT KOHTPOJMPOBATH MPEIOCTaB-
JIeHHEe MYHULUIMAJIbHOW YCIYIM MyTeM MojdydeHus uHopMmanuu o Heil mo Tenedony, mo
NUCHbMEHHBIM OOPALICHUSIM, 110 SJICKTPOHHOM MouTe.

5. locyneOHblii (BHecy1eOHbII) MOPAIOK 00:KAT0BAHNMS PellIeHU 1 JeCTBUIl
(0e3meiicTBUS) CTPYKTYPHOIO MOAPA3/ieIeHUs] AIMUHUCTPAIIUN, PEI0CTABJIAIONIET0
MYHUITUIATBHYIO YCJIYTY, T0KHOCTHBIX JIMI 1 MYHUIIUNAJIbHBIX CJIYKAIAX

5.1. 3asiBuTENns BOpaBe MOJAATh Kajao0y Ha pemieHue u (win) neicTBue (0e3aeiicTre)
crenuanucToB OTaena 1 MyHUIMIIAIBHBIX CIYKaIUX IPHU IPEIOCTABICHUN MYHULUITAIBHON
ycayrH (aanee - 5xanoba).

5.2. 3asgBUTENH MOXKET 00PATUTHCS C KaI000#, B TOM YUCIIE B CICIYIONIUX CIydasiX:

1) HapymieHHMe Ccpoka pEerucTpaluy 3arpoca O IPENOCTaBICHUN MYHULIMNAIbHOU
yCIIyTu;

2) HapylIeHHE CpOKa NPEAOCTaBICHNUS MyHUIIUTIIAILHON YCIIYyTH;

3) tpeboBaHue y 3asBHUTENS JTOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
1paBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMu MypmaHCKoON
00J1aCTH, MyHUIIUITATbHBIMU PABOBBIMU aKTaMHU JJIS IPEOCTABIICHUS] MyHULIUTIIAJIBHOM yCITyTH;

4) oTka3 B IpHeME JOKyMEHTOB, IIPEJICTaBICHHE KOTOPHIX MPEIYCMOTPEHO HOpMa-
TUBHBIMU TTPaBOBBIMM akTaMu Poccuiickoil denepanun, HOpPMaTUBHBIMU MPABOBBIMU aKTaMU
MypmaHCKOH 007acTH, MYHUIUNAIBHBIMH IPABOBBIMU aKTaMU [UIS TPEAOCTABICHHS
MYHULIMTIAJILHOW YCIYTH, Y 3asBUTENS;

5) oTKa3 B NpPENOCTaBIECHWN MYHULMIAIBHOW YCIYI'M, €CIM OCHOBAaHUS OTKa3a He
MPEeyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMHM W MPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMATUBHBIMHU NPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU IIPaBOBBIMHU
aktaMu MypmaHCKo# 0651aCTH, MyHUIIUTIAIbHBIMU PAaBOBBIMU aKTaMU;

6) 3aTpeboBaHue ¢ 3asBUTEINS IPU MPEAOCTABICHUM MYHUIIUNIATBLHON YCIyTH TUIATHI,
HE TIPEAyCMOTPEHHON HOPMAaTUBHBIMM MPABOBbIMU akTaMu Poccuiickoit denepanun, HOpMa-
TUBHBIMH TIPABOBBIMU aKTaMu MypMaHCKOM 00JIaCTH, MyHUITUIIATEHBIMU ITPABOBBIMH aKTaAMU;
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7) Ortkaz Ortnena, cnenuanmcta Otaena, OTBETCTBEHHOTO 3a IPEAOCTaBIICHUE
MYHHIIUIIAILHOW YCIIYTH, B UCIPABICHUHU JOMYIIEHHBIX OMEYaTOK U OIMHUOOK B BBIIAHHBIX
B pe3ylnbTare MpeAOCTaBICHHUS MYHULUIAIBLHOW YCIYIH AOKYMEHTax Jn0o HapylleHue
YCTaHOBJICHHOT'O CPOKA TAKUX MCIIPABICHHIA.

5.3. XKamoba paccmarpuBaeTcsi HadaidbHUKOM OTAena mpu HapyIIEHUW TOPSIKa
MPEIOCTaBICHUSI MYHHUIIUIAILHOW YCIYTH BCIIECTBUE pelIeHui u neiicTBuil (0e3meicTBus)
JOJIKHOCTHOTO JIUIA JINO0 MyHUIIMITATIBHBIX ciiykamux Otaena.

2KanoOwl Ha pemieHus, MPUHATHIC HaYaTbHUKOM OTiemna, MoAaTCs B aIMUHUCTPAIIUIO
3ATO r.CeBepoMOpCK.

5.4. Pexomenayemas gopma xano0bl npuBeeHa B npuiokeHuu Ne 3 k Permamenty.
Kamoba momkHa comepKath:

- HAUMEHOBAHME OPTaHa, MPEAOCTABIISIIONIET0 MYHHUIMITAILHYIO YCIYTY, CIEIUAINCTa
oprasa, MpeAoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JM00 MYHHUIIMIAIBHOTO CIYXAallero,
petieHus u aeicTBus (0e3aelicTBUE) KOTOPBIX 00KaTYIOTCS;

- (haMWIHI0, UMSI, OTYECTBO (ITOCIIEIHEE - MPH HAIWYHH), CBEACHUS O MECTE KUTEIHCTBA
3asBuTens - (U3NYECKOro IWIa JUOO HAWMMEHOBAaHHWE, CBEICHUS O MECTE HaXOXKICHUS
3asBUTENS - IOPUIUYECKOTO JIMIA, a Tak)Ke HOMep (HOMepa) KOHTAKTHOTO TenedoHa, aapec
(agpeca) 7EKTPOHHOM MOYTHI (MIPH HAJTMYKHU) U TIOYTOBBIN aJpec, M0 KOTOPHIM JI0JKEH OBbITh
HaIpaBJieH OTBET 3asiBUTEIIIO;

- cBeZicHHS 00 OOKaIyeMBbIX pEeHICHHSX W JeHcTBUsSX (Oe31eliCTBUU) CIEIUaNINCTa
oTJiena JM00 MYHUIIUMIIATBHOTO CITYXKAaIllero;

- JIOBOJIbI, HA OCHOBAHMH KOTOPBIX 3asBUTEJNIb HE COTJIACEH C PEIICHUEM U JACHCTBUEM
(OGe3neiicTBHEM) CIEIHAINCTA OTACIA JIMOO MYHHIMITAILHOTO CITYXKAaIlero. 3asBUTEICM MOTYT
OBITH TIPENCTaBICHB JOKYMEHTHI (NIPH HAIUYHH), MOITBEPXKIAIONINE JOBOABI 3asBHUTEIS,
100 X KOIUU.

5.5. B nocyne6HOM (BHECyAeOHOM) MOpsiiKe 3asBUTENH WMEIOT MPaBO OOPATUTHCS
C JKao00# B MUChbMEHHOM (popMe 1o moure, yepe3 MHOro) yHKIIMOHAIBHBIA TIEHTP MPEI0CTaB-
JIEHUS TOCYIapCTBEHHbIX M MyHuuunanbHbix yeiayr B 3ATO r.Cesepomopck (manee - MbY
«MO®I] 3ATO r.CeBepoMOpCK»), ¢ UCHOIB30BaHUEM HWH(POPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHON
cetu MuTepHeT, opunmansHoro caiita agmuanctpanuu 3ATO r.CeBepoMopck, deaepanbHon
roCyJIapCTBEHHON MH(GOPMAIIMOHHON CUCTEMBI «ENMHBIN MOpTal TOCYIapCTBEHHBIX M MYHU-
IUNanbHBIX  yeunyr (pyHkumid)» (manmee - EauHbIi mopTan), peruoHaIbHOrO IMOpTaia
rOCY/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT (Jajee - perMoHalbHBINA MOpTal) a TakkKe Mpu
MPOBEJICHUH JINYHOTO MTPHEMa TPax/IaH.

[Ipuem »xano0 ocymecTBiIseTcs B oTaele Mo paboTe ¢ oOpamieHusMH TpakIaH
anpvuaucTparun 3ATO r.CeBepoMopck (manee - oTen mo padore ¢ 0OpaIieHUsIMI TPaxk/IaH)
no aapecy: 184606, Mypmanckast o6sactb, ropos CeBepoMopcek, yauiia JIomoHocoBa, 1om 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten./dakc: (8815-37) 4-24-29.

I'paduk paboTe! oTaena mo padbore ¢ oOpaIeHUIMU TPaXK/IaH:

- MOHEeAETBHUK - ueTBepr ¢ 8.30 1o 17.15, o6exn ¢ 13.00 no 14.30;

- narauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 mo 14.30;

- cy0600Ta, BOCKPECEHbBE - BBIXOIHBIC JTHU.

[Tpu nmocrymnenun >xanodsr yepes MBY «M®I[ 3ATO r.CeBepomMopck» kanobda
nepenaercss B aamuHuctpanuio 3ATO r1.CeBepoMOpCK B TOpSIAKE M CPOKH, KOTOpBIE
YCTaHOBJIEHBI coramieHueM o B3aumoencTsuu Mexy MbY «M®L] 3ATO r.CeBepoMopck»
n aamuauctpamnueii 3ATO r.CeBepoMOpCK, HO HE TO3[IHEE CIECAYIOMEro padoyero JHS CO
JTHSI TIOCTYTUICHUS KaTOOBI.

B snextponHoil hopme xkanoba MOKET ObITh MO1aHa 3asBUTEIIEM TTOCPEICTBOM:

- nH(OPMAIIMOHHO-TEJICKOMMYHUKALIMOHHOM ceTn VIHTepHeT;

- oumabHOTO caiiTa opranoB MectHoro camoynpasierus 3ATO r.CeBepoMopck;

- «BupryansHoit npuemHoI» Ha odpurnmansHoM caiite OMCY 3ATO r.CeBepomMopck
(http://www.citysever.ru);

- HHTEPHET-MOPTaJl TOCYAapCTBEHHBIX U MyHUIIUNANbHBIX ycayr (http://gosuslugi.ru);
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- PErMoHAIbHOTO HHTEPHET-TOpTalia TOCYJAapCTBEHHBIX M MYHHUIMHAIBHBIX YCIYyT
(http://51.gosuslugi.ru.).

- DJIEKTPOHHOM MTOYTHI OT/IENA 110 paboTe ¢ obpameHnsMu rpaxaaH (zhlbotd@sitysever.ru).

5.6. Kanoba, noctynusiuas B popme 3JIEKTPOHHOT0 JIOKYMEHTA, MOIJIEKUT PACCMOTPEHUIO
B MIOPSJIKE, yCTaHOBIIEHHOM Pernamentom.

ITpu nonaue anoObl B 3JIEKTPOHHOH (hopMe TOKYMEHTHI, yKa3aHHbIE B MYHKTE 5.4
PernamenTa, MOryT ObITh MpEACTABIEHBI B OPME ANEKTPOHHBIX JOKYMEHTOB, MOANKMCAHHBIX
JJIEKTPOHHOU IOJIMUCBIO, BUJ KOTOPOM IPELyCMOTPEH 3aKOHOAATENIbCTBOM Poccuiickon
®deaepanuu, Mpy STOM TOKYMEHT, YIOCTOBEPSIFONTUN JTUIHOCTh 3asBUTES, HE TpeOyeTCs.

5.7. Otnen obecrieuynBaeT:

- uHGOpMHUpOBaHUE 3asBUTEICH O TOPAIKE OOKATOBAaHUSA PEIICHHH M JCHCTBUN
(OGe3meiicTBUS) OPraHoOB, MPEJOCTABISIONINX MYHHIMIIAIBHBIC YCIYTH, HX CICHUATUCTOB JHUOO0
MYHUILIMMIATIBHBIX CIY)KaIUX IMOCPEICTBOM pa3MelleHuss HHPOpMaIluy Ha CTEHJaX B MeCTax
NPEOCTaBICHUS] MYHHIMIIAIBHBIX YCIYT, Ha UX O(QHUIMAIBHBIX CaiiTax, Ha PErHOHAILHOM
UHTEpHET-TIOpTaJle;

- KOHCYJIbTHpOBaHHE 3asBUTEICH O MOpSAAKE O0O0XKAJOBaHMSA PEUICHUH M JIeHCTBUN
(Oe3neiicTBUSI) OpPraHoB, MPEAOCTABISIONIMX MYHHUIMMIAIbHBIE YCIYTH, UX CIEUUAINCTOB
1100 MyHUITUTIAIBHBIX CITY)KAIHX.

Otnen o paboTe ¢ oOpaleHUsIMHU TpaKaaH 00eCIIeUYnBaCT:

- OCHAIIICHHE MECT MpuemMa xaioo.

5.8. OcHOBaHMeM JJIs1 Havaja MpoIeayphl AocyaeOHoro (BHECyneOHOro) o0XaloBaHUs
pemenus u aercTBus (6e3neiicTBust) OTnena, MPeAOCTABIAIONIET0 MYHUIIUIAIBHYIO YCIYTY,
€ro JIOJDKHOCTHBIX JIMIL SIBJISIETCSA TOJy4YeHUE OT 3asiBUTENs kajJoObl B MUChbMEHHOU (opme
(B TOM YMCIIe IPU JIMYHOM IPUEME) MU B 3JICKTPOHHOM BHJIE.

5.8.1. Havanpauk Otaena mpoBOAWT JIMYHBIA TpuUeM 3asBUTENCH 0e3 mpeaBapuTeTbHOM
3anucu B noHenenbHuK u yetBepr ¢ 9.00 mo 13.00, ¢ 14.30 xo 17.00. mo aapecy, ykazaHHOMY
B myHkTe 1.3.1 Pernamenra.

5.8.2. I'maBa agmunuctpauuu 3ATO r.CeBepoMOpPCK MPOBOIUT JUYHBIM IPUEM IO
MPEIBAPUTEIIHLHOMN 3aMUCH.

3anuce 3asBUTENEH MPOU3BOIUTCA JODKHOCTHBIM JIMIIOM OTAENa 1Mo pabote ¢ oOpa-
HICHUSIMHM TPaXKJaH MPH JIMYHOM OOpalIeHUH, MPU OOpAIICHUU IO 3JIEKTPOHHOU MOYTe WU
C MCIIOJIb30BAaHUEM CPE/ICTB TeNe(OHHOM CBA3H.

JIOMKHOCTHOE JIMIO OTJeNa 1Mo paboTe ¢ oOpalleHUsIMH TpaXkJaH OCYLIECTBIISIIONIEE
3anKch 3asgBUTENS HA JIMUHBIN IpreM, HHPopMHUpYeT 3asiBUTENS O AaTe, BpDEMEHH, MECTE MPUeMa,
JOJIKHOCTH, (JaMHJINU, IMEHU U OTYECTBE JIOJKHOCTHOTO JIMLA, OCYIECTBIISIONIETO MPUEM.

IIpu muuHOM npreMe 3asBUTEINb IPEABSABISAET IOKYMEHT, YIOCTOBEPSIIOIINNA €T0 INYHOCTb.
Ha ocHOBaHMM 3TOr0 JOKYMEHTA JIOHKHOCTHOE JIULIO, OTBETCTBEHHOE 32 OPraHU3alMIO JIMYHOTO
npuema rpaxxaat, opopMIIsSeT KapTOUKy JIMYHOTO MpueMa rpaxaaHuHa (B OyMaxxHOM U (MITH)
3JIEKTPOHHOM BH/JI€) U 3aHOCUT B HEE COJIepKaHue KaoObl 3asBUTENSL.

5.8.3. B caywae ecnu xanmoba momaeTcst yepe3 MpeiCTaBUTENs 3asBUTENS, TaKKe
MpeJICTaBIsIeTCS JOKYMEHT, MTOATBEPKIAI0OIIUI OJTHOMOYHS Ha OCYIIECTBIIEHUE ACHCTBUM OT
uMeHu 3asBuTeNsl. B kauecTBe NOKyMEHTa, OATBEPKIAIOIIEr0 TIOJTHOMOYMS Ha OCYILECTBICHNE
NeCcTBUI OT MMEHU 3asBUTENS, MOXKET ObITh IIPEJICTaBJICHA!

a) odopmiieHHass B COOTBETCTBHHM C 3aKOHOAAaTeNbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (U1l (PU3MUYECKUX JINIT);

0) odopmieHHass B COOTBETCTBHU C 3aKOHOJATENhCTBOM Poccuiickoit dexepanun
JIOBEPEHHOCTD, 3aBEPEHHAs M€4aThio 3asBUTENS U MOANMCAHHAS PYKOBOAMUTENEM 3asiBUTENS
VI YIIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTEJIEM JTUIOM (IJIs FOPUANYECKUX JIULL);

B) KOMHMS pEIICHUS O HAa3HAUYEHUW WM 00 u30paHuM JTUOO TMpUKaza O Ha3HAUYCHHUH
(bHU3UYECKOro JIMIa Ha TOJKHOCTh, B COOTBETCTBHHU € KOTOPBIM Takoe (H3UYECKOe JIUIO0 00J1a1aeT
IIPaBOM JHCTBOBATh OT UMEHH 3asiBUTENSI O€3 TOBEPEHHOCTH.

5.8.4. 3asBuTENH UMEET TIPABO 3aMPOCUTH B OT/IENE TI0 paboTe C OOpaleHUSIMU TPaKIaH
UH(POPMALIUIO U TOKYMEHTHI, HEOOXOAMMBIE /I 000CHOBAHHUS M PACCMOTPEHHS KaJIOOBI.
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5.8.5. IluceMeHHbIe Kaa00bl TPaKIaH, MPUHATHIC B X0/1¢ IMYHOTO MPHUEMa, MOJIeKaT
pETHCTpaIK ¥ PACCMOTPEHUIO B YCTAHOBIICHHOM 3aKOHOJIATEILCTBOM Topsiake. O MpUHITHH
MUCbMEHHOW KalloObl 3asBUTENS JODKHOCTHOE JIMILO, TNPOBOJUBIIEE JUYHBIA MpUeM
TpaXKAaH, MPOU3BOIUT 3alUCh B KAPTOYKE JMYHOTO MpHEMa TpaXKTaHWHA W TIEpeacT ee
JIOJDKHOCTHOMY JIMITY OTJIEJIa TI0 paboTe ¢ 00pallieHusIMU TpakKIaH, B TedeHre 1 pabodero JHsl.

JIOMKHOCTHOE JIMIIO OTJENa Mo paboTe ¢ 0OpalIeHUsIME TPaKIaH 0053aHO:

- 3apPETUCTPUPOBATH JKATIOOY;

- 0)OpPMUTH PACIIUCKY O MIPUEME KATOOBL;

- mepenath xano0y ['mase agmuaucTparuu 3ATO r.CeBepoMOpCK.

5.8.6. JlomKHOCTHOE JNHIO OTAena Mo paboTe ¢ OOpamleHHsMHU TpaxaaH B JIEHb
MOJTy4YEHUs] TUCbMEHHOM 7kafio0bl, B TOM YHUCIIE B AIEKTPOHHOU (hopme:

- pacrevaTrhIBaeT ’kajno0y, MOCTYIHBILIYIO B 3JIEKTPOHHOU (hopme;

- perucTpupyer xajnoly, BHOCUT B KYpHal y4deTa BXOISIINX JOKYMEHTOB: MOPSIKOBBIN
HOMEp 3amucH (BXOASIINA HOMEp); (paMUIIHIO, UMS M OTYECTBO 3asiBUTENS; 00IIee KOIUIECTBO
JIOKYMEHTOB U 00111ee KOJIMYECTBO JIMCTOB B JOKYMEHTAX;

- mpocTtapisieT Ha kanoOe mramm aamuHucTparmu 3ATO r.CeBepoMOpCK U yKa3hIBaeT
BXOJAUINI HOMEp (MIEHTUYHBIN MOPSIKOBOMY HOMEPY 3allMCU B KHUTY y4eTa MOCTYIaoLei
KOPPECHOHJICHITNN); TpU TMocienywmeid pabore ¢ kamoboif Ha BceX JTamax ero
paccMOTpeHHs 00s13aTeNbHa CChIIKA HA BXOISIINI HOMED.

- oopmiIIeT pacmuCKy IO YCTaHOBJICHHOW (opMe B NBYX JK3EMIUIIpax, OAWH U3
KOTOPBIX MEpeIacT 3asBUTENIO (MIPU MOCTYIUICHUH JOKYMEHTOB IOYTON HampaBisieT 3asBUTENIO
pacmucKy TOYTOW B JEHb PETUCTPALMU JKaJo0bl), BTOPOH OK3EMIUIIpP MPHUKIAIbIBACT
K IMOCTYMHBIIIEH jkaooe.

Pacrniucka nomkHa comepkarh ClIeIyoNIyo HHOOPMAIIHIO:

a) 1aTy MpeICTaBICHUS KaI00kbI;

0) haMuIHIO M MHULIMATBI UMEHHU B OTYeCTBA (HAMMEHOBAHUE) 3asBUTEIIS;

B) IlepeUYeHb IOKYMEHTOB C YKa3aHHEeM UX HAaUMEHOBaHUS U PEKBU3UTOB;

T') KOJMYECTBO JIUCTOB B KAXKIOM IOKYMEHTE;

1) BXOJSAIIUN HOMED;

e) GdaMuInio, WHUIUMAIBI WMEHH W OTYeCTBA W JOJDKHOCTH JIWIA, MPUHSBIIETO
JIOKYMEHTBI, U €r0 MOJIUCH;

K) TenedoH, PIEKTPOHHYIO MOYTY, MO KOTOPOH 3asBUTENb MOXKET Y3HATh O CTaJHUH
paccMOTpeHHs TOKYMEHTOB.

JIOMKHOCTHOE JUI0 OT/AeNa Mo paboTe ¢ oOpalleHUusMU TPaKIaH B TEYCHHUE OITHOTO
pabouero mHsS CO JHS PETUCTpAIlUU KaJIoObl TEpenaeT MPUHATYIO >KajloOy ¢ pacrmuCKoOu
o npuHaTuu ['nase agmunuctpanuu 3ATO r.CeBepoMOpCK.

5.8.7. TlonyunB mnmchbMeHHYIO XanoOy 3asButens, [nmaBa ammuaucTpanuu 3ATO
r.CeBepoMOpCK Ha3HAYAET YIIOJIHOMOYEHHOE Ha PACCMOTPEHUE KaI00bI JOHKHOCTHOE JIHIIO.

5.8.8. YnoinHOMOUYEHHOE Ha PacCMOTPEHHE KaJT0Obl JODKHOCTHOE JIMIIO PacCMaTpPUBACT
KaIoO0y W B Ciy4dae €CIH JOBOJBI, H3JIOKEHHBIE B KalI00e, BXOAST B KOMIIETCHITUIO
YIIOJTHOMOYEHHOTO JIMIIA MOJATOTAaBIMBAET MPOEKT pPELIeHUS 00 yIOBIETBOPEHHH >KaI00bI
6o 00 OTKa3e B €€ YAOBICTBOPEHHUH, a TaKkKe MPOEKT MOTHBUPOBAHHOTO MHUCHMEHHOTO
OTBETa O TPUHATOM PEIICHWU O Pe3yNIbTaTaX PAacCMOTPEHHUS KaloObl, U IMepelaeT MX Ha
noanuchk ['maBe anmunuctpanuu 3ATO r.CeBepoMOpCK.

5.8.9. Ilo pesynpTatam paccMoTpeHHs kajnoObl [maBa agmuuuctpaiuun 3ATO
r.CeBepOMOpPCK MPUHUMAET OJJHO U3 CJICAYIOIINX PELICHMI:

1) ymoBieTBopuTh *anody, B TOM uucie B (HopMe OTMEHBI MPUHATOTO PEIICHUS,
UCIPAaBJIEHUsl JOMYyIIeHHbIX OTAEeNOM OIeYaToK M OIIMOOK B BBIIAHHBIX B PeE3yJbTaTe
MPEIOCTABIICHUS MYHUIIMIIATHHOW YCIYrH TOKYMEHTaX, BO3Bpara 3asBUTENIO JICHEKHBIX
CpEJICTB, B3MMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU MPaBOBBIMU akTaMu Poccuiickoit
®denepary, HOPMAaTUBHBIMUA TPAaBOBBIMH aKTaMHU MypMaHCKOW 001acTH, a TakKe B MHBIX
dbopmax;

2) oTKa3aTh B YAOBJIETBOPEHUH JKAIOObI.
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He noznHee nHs, cieayromiero 3a JAHEM MPUHATUS OAHOIO M3 YKa3aHHBIX PELICHU,
3asBUTENI0O B MHCbMEHHON (pOpME HAampaBieTCs MOTHBHPOBAHHBIA OTBET O pe3yjbTarax
paccMotpenust xkanoObl. Ilo >kemanuio 3asBUTENs OTBET IO pe3ysbTaTaM PaCCMOTPEHUS
XKa100bl MOXKET OBITH MPEJCTABICH HE MO3/HEE JHS, CICAYIOIETo 3a THEM MPUHSITHUS PeIIeHuS,
B (hopMe PIIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO JIEKTPOHHON MOIUCHIO YTIOJIHOMOYEHHOTO
Ha PACCMOTpPEHHE KAIO0Obl NOKHOCTHOro Jmna W (wim) [nmaBer agmunauctpanuu 3ATO
r.CeBepoMOpCK, BUJ KOTOPOI YCTaHOBJIEH 3aKOHOIaTeIbCTBOM Poccuiickoii denepanu.

5.9. XKanoGa, mocrynuBmas B agmuHuctpanuio 3ATO r.CeBepoMOpCK, MOMJICKUT
PacCMOTPEHUIO JOJKHOCTHBIM JIMLIOM, HAJEJICHHBIM IIOJIHOMOUYHUSMHU 110 PACCMOTPEHHUIO
*ano0, B TeueHue 15 pabouux 1HEH co IHS ee perucTpalyi, a B ciaydae 00XanoBaHUs OTKa3a
Otnena, MOMKHOCTHOTO JIMIIAa B NPHEME JOKYMEHTOB y 3asBUTENs JIMOO B MCIPABICHUU
JIOTMYIIEHHBIX ONEYaTOK M OUIMOOK WIIM B cllyyae 00>KaJOBaHUs HapyLICHHUsS YCTaHOBJIEHHOTO
CpOKa TaKMX MCIIPABJICHHI - B T€UEHUE 5 pabounx JTHEH co THS ee perucTpaluu.

OtBer Ha xano0y, noctynusiyio B anmuHucTpannio 3ATO r. CeBepoMopck B hopme
JIEKTPOHHOI'O JOKYMEHTA, HAIpaBIsAETCS IO aApecy 3JIEKTPOHHOM IOYTHI, yKa3aHHOMY
B Jkaso0e, B (QopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO 3JEKTPOHHOM MOIMHCHIO
YIIOJIHOMOYEHHOT'O0 Ha PAacCMOTPEHHE >Kajo0bl JOHKHOCTHOTO JIMIA WM YIIOJTHOMOYEHHOTO
Ha paccMoTpeHue xano0sl noapazaenenus axmuauctpamu 3ATO r.CeBepoMOpCK, BUI KOTOPOi
YCTAaHOBJIEH 3aKOHOJaTeabcTBOM Poccuiickoit denepanuu, Wid B MUCbMEHHOH (opme 1o
MIOYTOBOMY aJIpecy, yKa3aHHOMY B Kajo0e.

OtBer Ha xanoOy, mnocrynuBmyro B aamuHuctpamuio 3ATO r.CeBepomopck
B IMCbMEHHOH (hopMe, HAMpaBIIIETCS 110 IIOYTOBOMY aJpecy, YKa3aHHOMY B jKajooe.

5.10. B otBere mo pe3ynbTaTaM pacCMOTPEHHs KajJoObl YHNOJHOMOYCHHBIM Ha
paccMOTpeHHE KaJ00b! JOIKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HaMMEHOBaHME OpraHa (y4pexIeHHs), NPEAOCTaBIAIOIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
PaccMOTPEBIIETO KaIo0y, TOMKHOCTh, (DaMUIHUS, UM, OTYECTBO (TIOCIEAHEE - IPU HATHYUH)
€ro JIOJHKHOCTHOTO JIMIIA, IPUHSBIIETO PELICHUE 10 JKanooe;

- HOMEp, J1aTa, MECTO IPUHSATHS PELIEHUS, BKJIIOYasl CBEACHUS O JOJKHOCTHOM JIMIIE,
perieHue wim aeiictsue (6e31eiHCTBIE) KOTOPOro 00xKamyercs;

- paMuIIusL, UMS1, OTYECTBO (IIOCIIEIHEE - IPU HATWYMH ) MM HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMUSI JIsl IPUHSATHUS PEUIeHHUs 110 Kanole;

- PUHSTOE TIO JKaJI00€e peIIeHHE;

- B CIy4yae eci jkajo0a Impu3HaHa 0OOCHOBAHHOM - CPOKH YCTPAHEHUS BBISIBICHHBIX
HapyILIEHNH, B TOM YHCJIE CPOK MPEIOCTABICHUS PE3YNIbTaTa MyHUIIMIIAIBHON YCIIYTH;

- CBEJICHUS O MOPsJIKE 00KaTOBaHUS MIPUHSITOTO MO KaJl00e pelieHusl.

5.11. B cnyyae ecnu HOBOJBI, U3JIOKEHHBIE B KaJIOOE, HE BXOIAT B KOMIIETCHITUIO
agMuaucTpanud 3ATO r.CeBepOMOPCK WM JOJKHOCTHOTO JIMIA, YIOJHOMOYEHHOIO Ha
paccMOTpeHHe Kallo0bl, JOJDKHOCTHOE JIMLIO B TeUeHHe 3 paboumx JHEH COo JHS €e perucTpaliu
o0OecrieunBaeT HampaBiIeHUE KaJIoObl B YIOJTHOMOYEHHBI Ha €€ pacCMOTpEHHE OpraH
(YapexxaeHne) v B TMCbMeHHOU opMme nHOOpMUPYET 3asiBUTENSI O TIEPEHAIIPABIICHUH KAJIOOBI.

5.12. Tlpu ynoBIETBOPEHUH KAJIOOBI JTOJDKHOCTHOE JIUIIO0, YIOJHOMOYEHHOE Ha
paccMOTpeHHe >Kano0bl, TPUHUMAET UCUEPIBIBAIOIINE MEPhl MO0 YCTPAHEHHUIO BBISBICHHBIX
HapyIlIEHNUH, B TOM YHKCJI€ N0 BbIAAYe 3asBUTENIO PE3yJbTaTa MyHUUMUIIAIbHON YCIyTH, HE
no3aHee 5 paboyux AHEW CO JHSA NPUHATHUS PELICHHs], €ClIM MHOE HE YCTAaHOBJIEHO 3aKOHO/a-
tenbcTBOM Poccuiickoit denepann.

5.13. B cnydae ycTaHOBJICHHS B XOJE€ WJIMA IO pe3yjibTaTaM PacCMOTPEHUS KAIOOBI
MIPU3HAKOB COCTABA aJMUHHUCTPATHBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHHS YITOJTHOMOYEHHOE
Ha PacCMOTPEHHE KaJIoObl JTOJDKHOCTHOE JIUII0 HE3aMEeJIMTENbHO HAMpaBisieT WMEIOLIUECs
MaTepHuabl B OpraHbl IPOKYpaTyphl.

5.14. Tlepeuenb oCHOBaHUH ISl OTKA3a B yIOBJIECTBOPEHUH KAIOOBI:

- HaJM4Yue BCTYMUBLIETO B 3aKOHHYIO CHIIy pEIICHUs Cyla, apOUTPaXHOIO CyJa Io
XKayobe 0 TOM ke MpeIMEeTe U 10 TEM K€ OCHOBAHUSM;

- rmojayda ajoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE IMOATBEPKIEHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTEIbCTBOM Poccuiickoi denepanuu;
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- HAIMYWE PEIIeHHs MO kanode, MPUHATOrO paHee B COOTBETCTBUH C TPEOOBAHUSIMHU
HacTosero PerinaMenTa B OTHOIIEHUH TOTO e 3asiBUTEINS U TI0 TOMY K€ IIPEIMETY >Kano0bl.

5.15. XKamo6a moxeT OBITh OCTaBjieHa O€3 OTBETA B CICYIONMINUX CITydasX:

- TpU TIOJIyYEHHM >KalIo0bl, B TEKCTE KOTOPOW COJIEp)KaTbCcs HELEH3YypHBIE JHO0
OCKOpPOWTENBbHBIC BBIPAKEHUS, YTPO3BI )KU3HHU, 3A0POBBIO M HMYIIECTBY JOJDKHOCTHOTO JINIIA,
a TaKKe YICHOB €ro CEMbH, OpraHM3alus, YINOJTHOMOUYEHHAas Ha PACCMOTPEHHE KaJOOBI
BIIPABE OCTABUTH >kajolOy 0e3 OTBeTa W COOOIIMTh TPAKIAHWHY, HAIPaBUBIIEMY >XaJo0y,
0 HEJIOIYCTUMOCTH 3JI0YIOTPEOJICHUS IPAaBOM;

- €CIIM TEeKCT KaJI00BI HEe TOJIAeTCs MIPOYTEHUIO, OTBET HA Kalo0y HE JIaeTcs, 0 4eM
cooOmraercsi rpaxJ1aHuHy, HallPaBUBIIEMY >KanoOy, eciii ero (amMuiIus M MOYTOBBIM ajapec
HOJTAIOTCS IPOYTEHUIO.

5.16. XKanoba cunraercst paCCMOTPEHHOM, €CIT B YCTAaHOBJICHHBIN CPOK JJaH MUChMEHHBIN
OTBeT 3asBUTEIIIO 110 CYIIECTBY MOCTABICHHBIX B jkan00€e BOIPOCOB.
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I'maBe agmunaunctpanuu 3ATO r. CeBepoMopck

oT ,

19 roJia poXKJaeHus1, MpoKUBaroniero(ei)

o aJipecy:

TEN.

MacropT: cepust No ,

KOTI'Jla BBIJIAH: KEM BBLIAH
3ASABJIEHHUE

[Tpomy nmpenocTaBUTh COIMANIBHYIO MOJACPKKY 10 OIJIaTe

(BHeHHaHOBOFO JICYCHU A, BBICOKOTCXHOJIOTHYHbIX onepaum“d, JOPOroCToAIUX PaCXOAHBIX MEAUIUHCKUX MaTepI/laJ'IOB)
Jleyenue (omeparust) OyaeT TPOBOIUTHCS B

(HauMeHOBaHUE YUPEXKACHUS 3APABOOXPAHECHU)
Haxoxych B TpyAHOH KU3HEHHON CUTYallUH B CBSI3H C

CocraB ceMbH

(®.1.0. rox poxeHusl, CTEIIeHb POJICTBA)
Jloxon cembH

(3apruiaTa, eHCHs1, COLMANbHBIE TOCOONS, BBIIJIATHL U p.)
K 3asBnenuro npumnarato:

O0s13y10Ch TIPEJOCTaBUTh BBIMUCHOW SMHUKpU3 B TedeHUH 10 paboumx mHEH mocie
IMPOBCACHUS OIICpalluu.

B cootBerctBun ¢ ®denepanbHpiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O mepcoHanbHBIX
JAHHBIX» coriaceH(a) Ha oOpabOTKy NEpCOHAIBbHBIX TAHHBIX, MEPENAaHHBIX MHOIO JUYHO
U coaepxammxcs B 0azax ydpexacHUM (opraHu3zanuii), oOJagaronux HEOO0XOIUMBIMHU
CBCACHUAMU IJId YCTAHOBJICHUA U OCYLICCTBJICHUSA MCP COL[I/IaJ'IBHOI\/'I MMOAACPIKKH.

agrwNE

JlaTa Iloamuce 3asgBuTes

3asiBIIEHNE 3aPETUCTPUPOBAHO « » 20 r.

JIOKyMEHTBI IPUHSIT CIIELUAJIUCT:

(®.1.0.) (moamnMck crienyanucra)
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BJIOK-CXEMA

NpeaoCcTaB/JIeHUs MyHUIIUNIAJBHON YCIyTH

«IIpenocraBienne cONUAILHON MOJAEPKKHU MO OIUIATE BHEMJIAHOBOIO JIeYEeHUs,
BBICOKOTEXHOJIOTHYHBIX ONEePAUii M IOPOTrOCTOSIIIUX PACXOAHBIX MeIUIMHCKHUX

CoOOTBETCTBYIOT
TpeOOBaHUSIM

MaTepuajJoB Mpu UX BBINMOJHCHUMN»

OO6parieHue 3asiBUTENS O MPEAOCTABICHUN
MYHULIMTIAJILHON yCITyTH

v

[Tpuem u peructpanus 3asBieHUs
U JOKYMEHTOB JIJIsl TPEI0CTaBICHUS
MYHHUIMIIATBHON yCIIyTH

He cootBercTBYyIOT
TpeOOBaHUSIM

v

v

OKcnepTusa JOKYMEHTOB,

—> OCYIICCTBIICHUEC MEKBEAOMCTBCHHOI'O

B3aUMOJICUCTBUA

Bo3sspaTr 10KyMeHTOB
3asiBUTEITIO

v

PaccmoTpenue 3asBiieHus
Ha Komuccun

v

[IpunsiTue pemeHus

[Ipy HaJIMYMKM OCHOBAHUI JJIA
0TKa3a B MPEI0CTABICHUHU
MYHHUIUTIAIBHOW YCIyTH

v

VYBenomienue 3asaBUTETS
00 OTKa3e B IPeOCTaBICHUH
MYHULUIIAIBHON yCIyTH

IIpu oTcyTCcTBUM OCHOBAHUMN JUIsS
OTKa3a B IPEJOCTABICHUU
MYHULUIIAJIBHON yCIyTH

v

Brigaua 3asBurenio
I'apanTnitHOro nNucbma
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MyHULUNAIBHOM yciyru «IIpenocraBnenue counanbHON
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BBICOKOTEXHOJIOTUYHBIX ONEPaLUi U JOPOrOCTOSIIUX
PacXoJHBIX MEJUIIMHCKHX MaTepUaIOB PU UX BBITOJIHEHUUY,
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D®OPMA KAJIOBBI

['maBe agMuHUCTpaLUU
3ATO r.CeBepoMopck
oT

(@.1.0. 3asBuTENSN)
MIPOKUBAIOIIETO T10 aPeCy:

KOHTAKTHBIN TenedoH
E-mail:

KAJOBA

W3naraercs cyTh HapyIICHHBIX TPaB M 3aKOHHBIX HHTEPECOB, MPOTHBOIPABHOTO PEIICHHS,
nevictBus (06e31elCTBHSI) C YKa3aHHEM JOJDKHOCTH, ()aMUIIMU, UMEHH, OTYECTBA JOJDKHOCTHOTO
JIa, peIIeHne, TeHCTBUS KOTOPOTo HApYIIAOT MpaBa U 3aKOHHBIC HHTEPECHI 3asSBUTEIS.
(ITpu HE0OXOAMMOCTH NPUIIATAIOTCS KOMTUH JOKYMEHTOB).

OTBeT npoIry HampaBUTh O MOYTE:
(noumoewiil U 1eKMpPOHHBIU aopec)

« » 20 T.

(TmomuUCh 3asIBUTEIIS) (pacmudpoBka mozmucH)
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