AIMMHUCTpaIUS
3ATO r. CeBepomopck
IIpoekTt

MHOCTAHOBJICHHUC

or . .2017r. No

O BHeceHNH M3MEHEHUII B MOCTAHOBJIECHHNE

Aavunauctpanuu 3ATO r. CeBepoMopck

ot 22.05.2017 Ne 756 «O0 yTBepKaeHH
AIMHMHHMCTPATUBHOIO PerJiaMeHTa Mo MpPe0CTABICHUI0
MYHUIMIAJIbHOH yciayru « Boiiaua penieHus 0 npucBOeHUMN
00beKTYy aJipecany ajpeca Ui aHHYJIUPOBAHUH €ro aJpeca

B cootBerctBuM ¢ I'pamoctpoutensHbiM Koaekcom Poccuiickont dPenepanuu,
®denepanbHbiMu 3akoHaMu Poccuiickoit denepannu ot 06.10.2003 Ne 131-®3 «O6
oOLIMX MPUHIIMIIAX OpTaHU3AllMK MECTHOTO camoympaBieHus B Poccuiickoii deneparumy,
o1 27.07.2006 Ne 149-®3 «O06 undopmaiiuu, "HGOPMAITMOHHBIX TEXHOJOTHIX U O 3aIUTe
uapopmaruu», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MPEAOCTABICHUS
roCyJapCTBEHHbIX M MYHHUUUMIAIBHBIX YyCIyr», pacnopsbkeHuem IIpaButenbcTBa
Mypwmanckoit o6macti oT 22.02.2017 Ne 50-PIT «O0 yTBEpKJICHUHN «IOPOKHBIX KapT» MO
BHEJIPEHUIO IICJIEBBIX MOJIECNIEH YIPOIIEHUS MPOIEeayp BeJACHUS OM3HECA W TOBBIIICHUS
VHBECTUIMOHHOU MIPUBJIEKATEIBHOCTHU MypmaHcKoi obmactuy, YcraBom
MyHUIunaipHoro  obpazoBanuss 3ATO 1.  CeBepoMOpCK,  TMOCTaHOBJICHUEM
agmuauctpammn 3ATO 1. CeBepomopck oT 10.06.2013 Ne 578 «OO6 yTBepxkaeHuu
[Topsinka pa3pabOTKu M YTBEPKIACHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MYHUIIUITAILHBIX
YCIYT ¥ TOCYAApPCTBEHHBIX YCIYT IO MEPEAAHHBIM MOJHOMOYUSM, OCYIIECTBISIEMBIX IO
oOparnieHusM 3asBuTenein» (¢ uamenenusimm), anmuuauctpanus 3ATO r. CeBepoMopck

IMOCTAHOBJIACT:

1. BHectu cnenyromue H3MEHEHHsT B IOCTaHOBIeHHE aaMuHuctpauuu 3ATO
r.Cesepomopck oT 22.05.2017 Ne 756 «OO0 yTBepKaeHUH AJIMUHUCTPATUBHOIO
peraaMeHTa IO NPEJOCTAaBICHUI0 MYHULMINANBHOM yciayrun «Belnaya pemieHust o
IIPUCBOEHUU OOBEKTY aJpecalluy aJpeca Uiu aHHYJIMPOBAHUM €TO apecay:

1.1. [IpuiioxkeHre K MOCTAaHOBJIEHUIO U3JI0KUTh B PEJAKIIUN COTIACHO MPUIIOKEHUIO
K [TOCTAHOBJIEHHIO.

2. [locTaHoBieHHE BCTYIAET B CUITY CO JAHS €r0 OPUIIMATBHOTO OMyOJIMKOBaHUS.

3. OmyOnuKoBaTh JaHHOE MOCTAHOBJEHHE B razere «CeBEpOMOPCKHE BECTH» U
pa3MecTuTh Ha O(UIMAIBHOM caiiTe opraHoB MecTHoro camoympasienus 3ATO
r.CeBepoMOpCK.

I'nmaBa 3ATO r. CeBepoMopck B.B. EBMeHbKOB



IIpunoxenue

K IIOCTQHOBJICHHIO /IMUHUCTPALUU
3ATO r.CesepoMopck

oT«__ » 2017 Ne
«[Ipunoxenue

K TIOCTAHOBJICHHIO /IMUHUCTPALUU
3ATO r.Cesepomopck

ot 22.05.2017 Ne756

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIYTH
«BBIIAYA PEHIEHUS O ITIPUCBOEHUU OB BEKTY AJIPECAIIUHN
AJPECA WJIM AHHYJIMPOBAHUMU EI'O AAIPECA»

1. OBIIUE ITOJIOKEHUA

1.1. IlpeameT peryiMpOBaHMs A[IMUHUCTPATUBHOIO PerjiaMeHTa

1.1.1. AIMHMHHCTPAaTUBHBIA PEIVIAMEHT PETYIHUPYET MOPSIOK NPEIOCTABICHUS
MYHUITUTIATILHOM yciyru «Bpigada peimienrs o mpucBOSHUN 00BEKTY aJpecaliny aapeca
WJIY aHHYJIMPOBAHUU €ro aapeca (Janee — MyHHUIUNAIbHas YCIyra).

1.1.2. AIMUHHCTPaTUBHBIA pErjamMeHT pa3paboTaH B LEISAX MOBBIIIEHUS
KauyecTBa TMPEJOCTABICHUS M JOCTYINHOCTH MYHHUIIMNAIbHOW YCIYTH, CO3JaHUs
KOM(MOPTHBIX ~ YCIOBUH  JJIi  YYaCTHUKOB  OTHOIICHHWH, BO3HHUKAIOIIUX  IpHU
NPEIOCTABICHUN MYHHULIMIAILHON YCIYTH, U OINpEAENsieT CTaHAapT MpPelOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, CPOKH U TOCIIEIOBATEIBHOCTh aIMUHUCTPATUBHBIX ACHCTBUIN
Y aJIMUHUCTPATUBHBIX TPOLEAYP MPHU NPEOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

1.2. Onucanue 3asiBUTEICH

3asgBUTENSIMM  HA  NPEIOCTABICHUE MYHMUIMNAIBHOW  YCIYTH  SIBIISIIOTCA
busznueckue WM IOPUAMYECKHE JHUIla - COOCTBEHHHUKH OOBEKTOB aJpecaluud IIo
COOCTBEHHOW WMHUIMATHBE JUOO JIMIA, 00JaJaloe OAHUM U3 CIEAYIOIIMX BEIIHBIX
mpaB Ha OOBEKT apecariiu (J1ajaee - 3asBUTEIIH ).

a) IpaBO XO35IUCTBEHHOTO BEJICHMUS;

0) paBo ONEPATUBHOTO YIPABJICHHUS,;

B) IIPABO MOXXU3HEHHO HACJIEAYEMOTr0 BIaJCHUS;

I') IPaBO MOCTOSIHHOTO (OECCPOYHOr0) MOJIb30BAHUSI.

C 3asdBiIeHHEM O MPUCBOEHUU OOBEKTY aJpecalyl ajgpeca Wi aHHYJIMPOBAHUU
ero ajapeca (majgee - 3asBJICHUE) BIpaBe OOPATUTHCS NPEACTABUTENIN 3asBUTEIIS,
JNEUCTBYIOIINE B CHIIy TIOJIHOMOYHM, OCHOBAaHHBIX Ha O0)OPMJICHHON B YCTAHOBJICHHOM
3akoHOmaTenbCcTBOM Poccuiickonn denepauun NOpsSAKE JOBEPEHHOCTH, HA YKAa3aHUU
(denepasbHOrO 3aKOHA JMOO Ha aKTe€ YIOJHOMOYEHHOIO Ha TO TOCYJapCTBEHHOIO
opraHa Wi OpraHa MECTHOTO CaMOYIIpaBJieHus (fayee - IpeICTaBUTEIb 3asiBUTENIS).

OT uMeHH COOCTBEHHUKOB IMOMEIIEHUN B MHOTOKBAPTUPHOM JIOME C 3asiBIICHUEM
BIIpaBE OOPATUTHCS TPEICTABUTENIb TAKUX COOCTBEHHHMKOB, YIOJHOMOYEHHBIN Ha
nojavyy TaKOro 3asBJICHHS TPUHATHBIM B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii  denepanmu  mOpsAAKEe peEIICHHWEM OOIIEro coOpaHus yKa3aHHBIX
COOCTBEHHUKOB.

OT HUMEHM UYJIEHOB CaJI0BOJYECKOT0, OrOPOJHUYECKOr0 U (WJIM) JAa4HOIO
HEKOMMEpPYECKOr0 OOBEAMHEHUS] TpaxJIaH C 3asBICHUEM BIpaBe OOpPaTUTHCA
MPEACTABUTEND YKA3aHHBIX YWICHOB HEKOMMEPUYECKUX 00bEIMHEHUHN, YIIOJITHOMOYEHHBIN
Ha TMOJady TaKoro 3asBJICHHS NPHHATHIM B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
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Poccuiickoit depepariuu MOpsAKE peIICHHEM OO0IIero coOpaHHs YJIEHOB TaKOro
HEKOMMEPYECKOT0 00BhEAUHEHHUS.

1.3. Ilopsaaok ungopMuUpoBaHus 0 MOPsIAKe NMPeA0CTABIECHUS
MYHUIUTIAJIBLHON YCIYTH

1.3.1. Uadopmammss o6 Anmuauctpammun 3ATO 1. CeBepomopck (mamee —
AnMUHHUCTpaIus):

- aapec wmectoHaxoxaenus: 184606, Mypmanckas 00601, 1. CeBepoMOpCK,
yn.JJoMmoHOCOBa, 1. 4;

- agpec oduranbHOro caita B cetu «uTepHeT»: http://citysever.ru/ ;

- aJpec AIEKTPOHHOM mouThl: Mail@citysever.ru ;

- cripaBoYHbIe TeedoHbl: mpuemuas +7 (815-37) 4-95-32;

- hakc: +7 (815-37) 4-24-29;

- BpeMs paboThl: nmoHeneabHuK — yetBepr ¢ 8-30 go 18-15, o6exn ¢ 13-00 mo 14-30;
narauna ¢ 08.30 mo 17.00, oben c¢ 13.00 mo 14.30; BbIxoaHble AHU: CcyOO0OTa,
BOCKpECCHEE.

1.3.2. HWudopmaruss 0 CTPYKTYpHOM TOJAPA3ACICHUU  AJIMUHUCTpAIIUH,
OTBETCTBEHHOM 32 MPEJI0CTaBICHNE MyHUITUTIATLHOU YCITYTH:

- HAaMMEHOBaHHWE. OTHEN APXUTEKTYPbl W TPATOCTPOUTENIHCTBA ATIMUHUCTPAIIUN
3ATO r. CeBepomopck (aanee — OAul);

- anpec wmecroHaxoxaeHus: 184606, Mypmanckas 00601, 1. CeBepoMOpCK,
yi.JlomoHocoBa, 1. 4, kab. 38;

- aJIpec IIEKTPOHHOM mouThL: arhit@citysever.ru ;

- cripaBouHbIe Tenedonsl: +7 (815-37) 4-95-38;

- (hakc: +7 (815-37) 4-24-29;

- BpeMsl paboThI: MOHEIeIbHHUK — yeTBepr ¢ 8-30 go 17-15, o6exn ¢ 13-00 mo 14-30;
narauna ¢ 08.30 mo 17.00, ob6en ¢ 13.00 mo 14.30; BeIXOAHBIE AHHU: Cy00OTa,
BOCKPECCHBE.

1.3.3. Uudopmanus o MBY «MHoropyHKIMOHANBHBIA LEHTP MPEIOCTaBICHUS
rOCyJapCTBEHHbIX W MyHUIUMNaIbHbBIX ycayr B 3ATO 1. CeBepoMopck»,
VIOJHOMOYEHHOM Ha TIPUEM, PETUCTPAIMIO 3asBJIICHUS UM BbIJA4y KOHEYHOTO
pesyabTara (nanee — MOILI):

- anmpec: 184606, Mypmanckas o6u1., T. CeBepomopck, yi. Konpimkuna, 1. 9;

- azipec ounmanbHoro caiira: http://severomorsk.mfc51.ru ;

- aJipec eKTpoHHOM nmouThl: info@severomorsk.mfc51.ru ;

- cripaBo4HbIe Tenedonsl: +7 (815 37) 37-600;

- hakc: +7 (815 37) 37-600;

- BpeMst paboThI: TOHEENbHUK - BTOpHUK ¢ 9-00 mo 19-00, cpena - wetBepr ¢ 8-00
no 18-00, maramma ¢ 9-00 mo 20-00, cy66ota ¢ 9-00 mo 16-00, BockpeceHbe -
BBIXO/IHOM.

1.3.4. Csenenus, ykazanHble B nyHkrax 1.3.1 - 1.3.3 HacTtosuero
AJIMUHHCTPATUBHOTO PETiIaMEHTa Pa3MeIalOTCs:

- Ha o(ULIHATLHOM cailTe AIMUHUCTpauuu B cetu «HTEepHEeT;

- Ha EnuHOM moprane rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((QyHKIIHN)
(manee - Enunbiii mopran): http://www.gosuslugi.ru.

1.3.5. UndopmupoBanre o MOpsAKE MPEIOCTABICHUS MYHUIUNAIBHON yCIyru
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OCYILECTBIISIETCS C UCIIOJIB30BAHUEM:
cpencTB TenedoHHOI CBA3H;
CpPEIICTB IIOYTOBOU CBSI3H;
BJICKTPOHHOM IOYTHI;
cetu MuTtepHer, B ToM uucie oduimanpHoro caita AnMuHuctparuu, MOIL],
Enunoro nopraina;
- IEYaTHBIX HH(POPMAITMOHHBIX MaTEPHAIIOB (OpoIIIOp, OYKIETOB H T.1.);
- "”HPOPMAIIMOHHBIX CTeHI0B (MH(GOPMAIIMOHHBIX TEPMUHAJIOB);
- MPOTPAMMHO-ANMNaPATHBIX KOMIUIEKCOB (TPY HAJIMYUHN).
1.3.6. UndopmupoBanre o MOpsAKE MPEIOCTABICHUS MYHHUIUNAIBHON YyCIyru
OCYIIECTBIISIIOT NOJDKHOCTHBIE tniia OAul'.

1.3.7. UudopmMupoBanue mo BOIPOCY MPeOCTABICHUS MYHUIIUITAIBHON YCITYTH,
CBEJICHUI O XOJI¢ €€ BBINOJHEHHUS OCYIIECTBISETCS MyTEM YCTHOTO M MHUChbMEHHOIO
KOHCYJIbTUPOBAHUS.

1.3.8. YCcTHOE KOHCYJIbTUPOBAHUE OCYIIECTBIACTCA MOCPEACTBOM CPEICTB
Tene(OHHOM CBSI3U, MPU JIMYHOM MIPUEME.

1.3.9. Ilpu orBeTe Ha TeneOHHBIC 3BOHKHU JOJKHOCTHOE JIMII0, OTBETCTBEHHOE
3a MPUEM U KOHCYJIbTUPOBaHUE, 00A3aHO:

- Ha3BaTh HAUMEHOBAHUE OpPraHa, JIOJKHOCTh, CBOIO (DAMHIINIO, UMSI, OTYECTBO;

- OTBEYAaThb KOPPEKTHO, HE JOMYCKAaThb B 3TO BPEMsl pPa3rOBOPOB C JAPYrUMU
JOJIbMHU.

MakcumanbHoe BpeMsi TeaedOHHOro pasroBopa HE JODKHO MpeBbIATh 15
MUHYT.

1.3.10. Ilpu orBeTe Ha TenePOHHBIE 3BOHKH U TIPU YCTHOM OOpaIeHUU TrpakiaH
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM U KOHCYJIBTUPOBAHME, B MPEAEIIaX CBOEH
KOMIIETEHIIMH AT OTBET CAMOCTOSITENIBHO.

Ecin momKHOCTHOE JHUI0O HE MOXET JAaTh OTBET CaMOCTOSITENBHO JIHOO
MOJITOTOBKA OTBETa TPeOyeT MPOAOKUTEIHHOTO BPEMEHHU, OHO 00513aHO BHIOpATh OJMH
13 BapUAHTOB JAJbHEUIINX JCHCTBUM:

a) IPEMJIOKUTh OOPaTUBILIEMYCS JIUILY U3JI0KUTh CYyTh OOpalleHUs B TUChbMEHHON
dopme;

0) Ha3HAYUTD JIPyroe yA0OHOE IJIs 3asiBUTENS BpeMsl J1Jil KOHCYJIbTaIUH.

1.3.11. IIucemennbie pazbsicHeHus: natorcss OAul’ npu HAIMYMK NHUCHMEHHOIO
oOparnenusi. J{OJPKHOCTHBIE JUIA, OTBETCTBEHHBIE 3a MPUEM U KOHCYJIbTHPOBAHUE
rpakJaH, KBAIM(DUIIMPOBAHHO TOTOBST Pa3bsiICHEHUS B MpeJenax CBOEeH KOMITETEHIIUH.

1.3.12. Hawvanpnuxk OAul’ nubGo nuIo, €ro 3ameniaroiiee, OIpeaeseT
UCIIOJHUTENSA Uil TIOATOTOBKM OTBETA IO KaXKIOMY KOHKPETHOMY MHCBMEHHOMY
oOparieHuro.

1.3.13. IIucemennsbiii otBer noanucbiBaer I'maBa 3ATO r. CeBepoMoOpck win
I, ero 3amematoniee. OTBET NODKEH COACPKaTh (haMUIINIO, HHUIIUATLI U Tele(oH
WCTIOJTHUATEIIA.

HcnomHuTenb HanpaBiisieT OTBET MUCHMOM, AJIEKTPOHHON MOYTOH, akcoM JInbo
Cc ucnoyib3oBaHueM ceTu «MHTepHeT» B 3aBHCHMOCTH OT crmocoba oOparmieHus 3a
KOHCYJIbTAIIMEH WM cIoco0a JOCTaBKH, YKa3aHHOTO B MUCHbMEHHOM OOpaIlieH1H, B TOM
YHUCJIE HAPOUHBIM.

OTtBet Ha oOpalieHue, NOJIYyYeHHOE MO 3JIEKTPOHHOM MoYTe B pEKUME BOIPOCOB-
OTBETOB, pa3MeniaeTcs B ceTu «MIHTepHET» Ha OPUIIHATIEHOM caiiTe AJMUHUCTPALIUH.
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1.3.14. Cpok nmoaroToBKA MUCbMEHHOTO OTBETA COCTaBisieT 15 pabodyux aHEl co
JTHSI pEeTUCTpalii MMCbMEHHOTO 00paIieHusl.

1.3.15. PesynbratoMm uHGOPMUPOBAHUS W KOHCYJIBTUPOBAHUS  SIBISETCA
peaoCTaBIeHNEe 00paTUBIIIEMYCS JTUIlY HH(DOpMaIIK:

- 00 opraHe, MNPeIOCTABISIIOUIEM MYHUIMIIAIBHYIO  ycayry, MOI]
(HammeHoBaHUE, HOMED TeledoHa, TOUTOBBIN U AIEKTPOHHBIN aapec), BpEMEHHU MpuemMa
3asiBUTEJICH;

- O TIEpEeYHE JOKYMEHTOB, HEOOXOIUMBIX NJisi OKa3aHWS MYHUIUIIATIHLHOU
YCIYTH;

- 0 CpOKax MpeOCTABICHHUS] MyHUIIUIIAIbHOW YCIIYTH;

- 00 OCHOBaHUSX JIJIsl OTKAa3a B MPEJOCTABICHUA MYHUIIUIIAILHON YCIYTH;

. 0 MopsiKe OOXaloBaHWs JeUCTBUM (Oe3neHCTBUSI), a TaKXKe peleHUu
opraHa, Mpe0CTaBIISIONIET0 MYHUIIMTIATBHYIO YCIYTY, MyHUIIUITAIBHBIX CIY>KaIlHX.

Kpome Toro, 3asBUTEN0 MOKET ObITH OKa3aHa MIOMOIIb B 3alIOJTHEHUN 3asBICHUS
(3asiBI€HUI) TPU NIPEAOCTABICHUN MYHULIUTIATBHON YCITYTH.

1.3.16. JIomKHOCTHBIE JHIIAa, OTBETCTBEHHBIC 3a MPHUEM M KOHCYJIBTHPOBAHUE
rpaxaad (IuyHO WM 1O TeiedoHy), 00s3aHbl OTHOCUTBCS K OOpPAaTHBIIUMCS
rpakJiaHaM KOPPEKTHO U BHUMATEIbHO, HE YHI)Kasi UX YECTH U JIOCTOMHCTRBA.

1.3.17. B mneyaTHbIXx MHPOPMAIMOHHBIX MaTepuaiax (Oporuropax, Oykierax u
T.7.), Ha ”HHOPMAIIMOHHBIX CTeHAaX (MHPOPMAIMOHHBIX TEPMUHAJIAX ), B TPOTPAMMHO-
anmapaTHbIX KOMIUIEKCaX, B TOM 4YHCJIE€ Ha OQUIMAILHOM caiTe AJIMUHUCTPAIUH,
M®OII, enqriHOM MOpTAJie pa3MeaeTcs cieayomas nuhopmanus:

a)  CBEICHMS O MECTOHAXOXXJCHUHU, KOHTAKTHBIX TeledoHax, aapecax
AJICKTPOHHOM TTOYTHI, OUIIMAIBHBIX caTax AnMuHUCTpaiuu, M®OII;

0)  cBexeHus o rpaduke padotel Anmunucrpanuu, OAul’, M®I];

B)  CBeACHHS O rpaduke MpueMa rpakaaH;

T) HACTOSIIMKA AJIMUHUCTPATUBHBIN PETJIAMEHT;

)  OCHOBaHMS JJisl OTKAa3a B MPEJAOCTABICHUU MYHULIMTTAILHON YCITyTH;

€)  TepedeHb JIOKYMEHTOB, HEOOXOJUMBIX IS MpEe0CTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

x)  ¢opma (oOpaserr) 3asBICHUS;

3) MOPSZOK  O0KaJOBaHUS  PCIICHWM, JCHCTBUM  WiIM  Oe3eUCTBUS
NOJDKHOCTHBIX Jiuiy OAul'.

2. CTAHJIAPT ITIPEJJOCTABJIEHUSI MYHUIIMITIAJILHOM YCJIYT'U

2.1. HaumeHoOBaHUe MYHUIIUNIAJIbHOM YCJIYTH

Brigaua perienus o npucBOeHUH OOBEKTY aJipecalliy aipeca Wid aHHYJIMPOBaAHUH
€ro ajpeca.

2.2. HamMeHOBaHUe OPraHa, NPea0CTABJAOIIECr0 MyYHHIMIAIBHYIO YCJIYTY

2.2.1. [IpenocraBnenue MYHHULUTTAIBHOMN YCIIyTH OCYIIECTBIISIETCA
Anmunuctpanueit 3ATO r. CeBepoMOpCK.



HenocpenctBeHHOE NPEAOCTABIEHUE MYHULMNAIBHON YCIYTHM OCYIIECTBISETCS
CTPYKTYpHBIM mojpazjaeincHueM AnmuHuctpanuu (OAul’), ykazanHsiM B myHKTe 1.3.2
HACTOALIETO AIMUHHUCTPATUBHOIO PETJIaMEHTA.

2.2.2. MyHununansHas yciyra npenocrasisiercss B ML B yactu:

- [pueMa, perucTpalMd W TMepeAayd B CTPYKTYpHOE MOApa3zelieHue
AIMUHHCTpAIIU 3asBJICHUS W JOKYMEHTOB, HEOOXOJMMBIX ISl TMPEAOCTaBIICHUS
MYHULIMNAIBHOUN YCITyTH;

- BBIJIAUU 3asIBUTENIO PE3YJIbTaTa MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCITIYTH.

2.2.3. Ilpu npepocrtaBienun MyHurunaiabHoil yciayru OAul’, ocymecTsiser
B3auMojeiicteue ¢  Ympaienuem @DenepanibHOW  CIyXObl  TOCYIapCTBEHHOM
perucrtpanuu, Kamactpa W kaprorpagum mo MypmaHckol oOmactu (maiee —
VYnpasnenue Pocpeectpa mo MO) B yacTu nmostydeHus:

- CBEJICHUI O MPABOYCTAaHABIMBAIOIIMX (ITPaBOYJOCTOBEPSAIONINX) JOKYMEHTaX W3
EanHoro rocy1apcTBEHHOTO peecTpa HEJBUKUMOCTH;

- KaJJaCTPOBBIX MacCMOPTOB, KaJaCTPOBBIX BBIITMCOK U3 TOCYAAPCTBEHHOIO KaJacTpa
HEJIBUXKUMOCTH;

- YBEJIOMJICHHI 00 OTCYTCTBUU CBEJCHUMN M0 00BEKTaM aJIpecaliii.

2.2.4. 3amnpemaercs TpeOOBaTh OT 3asBUTENsSI OCYIIECTBICHUS JEUCTBUN, B TOM
YHUCJIE COIVIACOBAHMM, HEOOXOIUMBIX [UJISl TOJYYCHHS MYHUIUTAIBLHOM YCIyTd U
CBS3aHHBIX C OOpallleHHEM B HMHbBIE TOCYJapCTBEHHBbIC (MYHUIIMIIAIbHBIC) OPTaHbl U
OpraHU3aLHH.

2.3. Pe3yabTat npeaocTaBjJieHUsi MyHMIMIAJIBHON yCJIyTH

a) BbIJaua (HaMpaBJICHUE) 3asgBUTEII0 PEIIEHUS O TMPUCBOCHUH OOBEKTY
aZipecaliuy ajpeca;

0) BblIauya (HampaBJICHHE) 3asABUTENIO pEIIeHHs 00 aHHYJIMPOBAHHM ajpeca
00BbEKTa ajJIpecalluu;

B) Bbl1aua (HampaBJIeHUE) 3asBUTEIIO PEIICHHS 00 OTKa3€ B MPUCBOECHUU OOBEKTY
aZpecalny agpeca Wi aHHYJIUPOBAaHUU €r0 ajpeca.

2.4. Cpoku npenocTaBjieHus MYHUIIUIIAJIbHOM YCJIYTH

2.4.1. Pemenue o mMpUCBOCHUHU OOBEKTY aJipecalivy ajpeca Wiu aHHYJIUPOBAHUH
€ro ajpeca, a Takke peuieHrue 00 OoTKa3e B TAKOM IPHUCBOEHUM WM aHHYJIWPOBAHUU
MPUHUMAETCS B CPOK He Oosiee yeM 12 paboumnx JHEH cOo AHS MOCTYIUICHUS 3asBICHUS U
JOKYMEHTOB B AIMUHUCTPAIIHIO.

2.4.2. Pemenue HanpaBsIeTCs 3asBUTEIIO (MIPEACTABUTEIIO 3asIBUTEIS ):

- B hopMe AIEKTPOHHOTO JOKYMEHTa HE MO3AHEE OJHOr0 pabodero JHSA CO JHS
HUCTEUYCHHS] CpOKa, yKa3aHHOro B mnyHKkTe 2.4.1 HacTosmero AJIMHHUCTPATUBHOIO
pErjlaMeHTa;

- B Qopme JOKyMeHTa Ha OyMa)KHOM HOCHUTENE HE MO3JHEee OJHOro pabodero
JHsI, CJIEAYIOLIEro 3a JITHEM MCTEUEHHUs CpPOKa, yKa3aHHOro B MyHKTE 2.4.1 Hactosuero
AJMUHUCTPATUBHOTO PETJIaMEHTA.



2.4.3. Ilpn Hanu4uu B 3asBJICHUM yKa3aHWs O Bblgauye pemieHus yepe3 MOII,
CTPYKTYpHOE MojJpa3zjeieHrne AJIMUHUCTpALMK OOECIeYMBAET Iepeaady pelIeHHs B
M®II nns BbIJAauM 3asgBUTENII0 HE IMO3JHEE padodero JHs, CICAYIOIIETo 3a JTHEM
HUCTEUCHHUS CpOKa, yKazaHHOro B myHkTe 2.4.1 HacTosmiero AJIMHHUCTPATUBHOIO
periJaMeHTa.

2.4.4. B cimydae mpencTaBlICHUs 3asBJICHHUS U JOKyMeHTOB yepe3 M®DILI cpok,
yKa3aHHbId B nyHKTe 2.4.1 HacTosimiero AJMUHUCTPATUBHOTO PErIAMEHTA,
ucuncnsiercss co aHA nepegaun MOIL[ 3asBieHuss M JOKYMEHTOB, YKAa3aHHBIX B
noapaszaene 2.6 Hacrosmero AIMUHUCTPATUBHOTO PErjiaMeHTa (Ipu UX HAJIWYWH), B
CTPYKTYPHOE MOJIpa3ieiecHne AJIMUHUCTPALIUH.

MO®I] o6ecneunBaeT mepenady 3asBICHHUS W JIOKYMEHTOB, YKa3aHHBIX B
noapaszaene 2.6 HactosAmero AIMUHUCTPATUBHOTO perjiaMeHTa (Ipu UX HAJIWYUH), B
CTPYKTYPHOE TIOApa3/cieHue AJIMUHUCTpAIMA B TOPSJAKE © CPOKH, KOTOpBIE
YCTAHOBJIEHBI COIJIAIIEHHUEM O B3aUMOJICCTBUM 3aKIIOUYEHHBIM Mexay MOILl u
AJIMUHUCTpaIuen (1anee - coryialieHue 0 B3auMOJEHCTBUM), HO HE TI03/IHEEe pabouero
ITHS, CJICAYIOLIETO 3a THEM MPHUEMa 3asBJICHUS U JOKYMEHTOB.

2.4.5. MakcumaiabHOE BpeMs OKHIIaHUS B O4epeau B AJIMHUHHCTPAIIUN TPH TTOAa4e
JOKYMEHTOB Ha OKa3aHWE MYHHUIIMIAIBHOW YCIYTH, IPU MOJYYEHHH JOKYMEHTOB IO
pe3yJbTaraM OKa3aHWs MyHULUIIAIBHOW YCIyTH, HA MPUEM K JOJKHOCTHOMY JIUILY WU
JUIS1 IOJTYYEHUSI KOHCYJIBTAIlMU HE JTOJDKHO MPEBBIIATH 15 MUHYT.

2.4.6. Cpok peructpanuu 3asiBJICHHS O MPEJOCTABICHUN MyHUIIUMIIAIbHON YCIIYTH:

- [IpU JINYHOM oOpaiiennu B AqMunuctpaiuio unu MOIL] - ve 6oxee 20 MUHYT B
JIeHb OOpaIeHus 3assBUTES;

- IPYU HANPABJIEHUH 3asIBJICHUS U IOKYMEHTOB I10 TIOYTE - B IEHb MOCTYTICHHUS.

- NpU HANpPaBJICHUU 3asBJIICHUS W JOKYMEHTOB B JJICKTPOHHOM BHUJI€ - B JICHb
MOCTYIUICHUS.

2.5. HpaBOBLIe OCHOBaHUA AJA NMPEAOCTABJICHUA MyHI/IHI/IHaJILHOﬁ yYCayru

[IpenocraBnenre MyHAIMTIATBHOMN YCITYTH OCYIIIECTBIISICTCSI B COOTBETCTBHH C:

- ®enepanbHbIM 3aKk0HOM Poccuiickont denepammu ot 06.10.2003 Nel31-d3 «O6
OOIMX TPUHIMIIAX OpraHW3allMd MECTHOTO caMmoympaBieHus B Poccuiickoii
denepaun»’;

-  ®enepanbHbiM  3akoHOM  Poccuiickoir  ®enepamuun ot 02.05.2006
Ne59-D3 «O mopsiaxe paccMoTpeHus oOpanienuii rpaxkaan Poccuiickoit ®enepanun»?;

-  ®enepansHbiM  3akoHOM  Poccuiickoir  ®enepamun ot 27.07.2006
Nol149-®3 «OO6 wundopManmu, HWHPOPMAIMOHHBIX TEXHOJOTHSAX H O 3allUTe
nHpOpPMALUN»’;

-  @enepanbHbIM  3akoHOM  Poccuiickoit  ®enepanuu ot 27.07.2010
Ne210-®3 «O6 opraHu3zanuy MPEAOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHHIIMITATBHBIX
yeImyr»®;

! «Poccuiickas razera», Ne 202, 08.10.2003.
2 «Poccwuiickas razera», Ne 95, 05.05.2006,

% «Poccuiickas razera», Ne 165, 29.07.2006.
* «Poccuiickas razera», No 168, 30.07.2010.



- ®@epepanbHbiM  3akoHOM  Poccuiickoin  @enepanuu ot 28.12.2013
Nod43-d3 «O denepanbHOli MHPOPMAIMOHHON aAIPECHON CHUCTEME M O BHECEHUH
u3MeHeHuil B (enepayibHbli 3akOH «OO0 OOUMX MPUHIMIAX OpPraHU3alMh MECTHOTO
camoyImpasieHus B Poccuiickom dDe;:[epauHH>>5;

- noctradoBieHueM IlpaButensctBa PO ot 31 nmexabps 2015 r. N 1532 «O6
yTBepxkaeHun  IlpaBun  mpepocTtaBieHuss  JOKYMEHTOB,  HalpaBisieMbIX  WJIHU
MPEOCTABISIEMbIX B COOTBETCTBUM € yacTtsamu 1,3 — 13,15 crateu 32 denepanbHOro
3akoHa «O TOCYHapCTBEHHOW PETUCTPAIlMU HEABHAKUMOCTH» B (eaepalbHbI OpraH
UCTIOJTHUTENIbHOM BJAacTU (€ro TEppUTOPHUATbHBIE OpPraHbl), YIOJTHOMOYECHHBIN
IIpaButensctBOM Poccuiickorn @enepanmyu Ha OCYLIECTBIEHUE TOCYAApPCTBEHHOIO
KaJaCTPOBOTO yuye€Ta, TOCYJapCTBEHHON pErucTpalv MpaB, BEICHUE E€IUHOTO
roCyJJapCTBEHHOTO  peecTpa  HEJABWKUMOCTH M MPEIOCTABJICHUE  CBEIICHHUI,
COJIEPKAIMXCSA B €IMHOM TOCYIapPCTBEHHOM PEECTPE HEABUKUMOCTH». ",

- nocra”HoBieHueM IIpaButensctBa Poccuiickoit ®epepanuu ot 19.11.2014
Nol1221 «O6 yrBepxknenuu IlpaBuii TpPUCBOCHMS, W3MEHEHHUS M aHHYJHUPOBAHMS
aJ[pecoBy ;

- npukazoM Munduna Poccun ot 11.12.2014 No 146H «O6 yrBepxkacHUU HopMm
3asiBJICHUS] O IPUCBOCHUHU OOBEKTY aipecalliy aJipeca Wil aHHYJIUPOBAaHUU €To ajpeca,
perieHuss 00 OTKa3e B MPUCBOEHWU OOBEKTY ajpecalvul ajpeca WIA aHHYJIUPOBAHUU
€ro ajJipecay;

- HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX VIl IPEA0CTABJICHUS
MYHUIUNAJIbHON yCIYyTH

2.6.1. lng npuHATUS pElIeHUs O MPUCBOEHUU OOBEKTY ajpecaluy aapeca WiIH
aHHYJIMPOBAHUU €T0 aJpeca HeOOXOIUMBI CIEAYIONINE TOKYMEHTHI:

1) 3asiBIIeHUE O MPUCBOCHHUU OOBEKTY aJpecalud ajapeca WM aHHYJIUPOBAHHU
ero axpeca (mpuaoxenne Nel ).

2) TpaBOyCTaHABIMBAWOIIKWE M (WJIM) MPABOYIOCTOBEPSIONIUEC JOKYMEHTHI Ha
00BEKT (00OBEKTHI) aJIpecallni;

3) KamacTpoBbIe  TAacmopTta  OOBEKTOB  HEJBIKUMOCTH,  CJIEICTBHEM
npeoOpa30BaHus KOTOPHIX SBISIETCS 00pa30oBaHUE OHOTO U OoJiee 0OBEKTa aapecaluu
(B cmyuae mpeoOpa3oBaHusi 00BEKTOB HEIBIDKMMOCTH ¢ 00pa30BaHUEM OJIHOTO M OoJiee
HOBBIX 0OBEKTOB aJIpecalim);

4) paspeliieHre Ha CTPOUTEIBCTBO 00BEKTA aapecanuu (IIpH MPUCBOCHUH aapeca
CTPOSAIIUMCS 00BEKTaM aJpecariii) u (Uin) pa3peiieHue Ha BBOI 00BbEKTa aJpecaliy B
AKCILTyaTaIHIo;

5) cxema pacmnojoxeHHs OOBEKTa aJapecaly Ha KaJaCTPOBOM IUIAHE HWIIH
KaJlaCTPOBOM KapTe COOTBETCTBYIOIIEH TeppuTopuu (B Cllydyae MPUCBOCHHS ajapeca
3€MEeJIbHOMY YYacTKY);

% «Poccuiickas razera», Ne 295, 30.12.2013.

6 «Cobpanue 3akoHOonareiapcTBa PO», 10.02.2014, No 6, ct. 586.

7 «Cobpanue 3akoHOonareiabcTBa PO», 01.12.2014, No 48, cT. 6861.

¢B ciyuae oOpasoBaHus 2 win 0oyice 00BEKTOB aJpecaliy B pe3yJibTaTe MpeoOpa3oBaHus CYIIECTBYIONIET0 00bEKTa WIH
00BEKTOB aJipecaluy MPECTABISLCTCS OJTHO 3asBICHUE HA BCE OJJHOBPEMEHHO 00pa3yeMbie OOBEKTHI aJIpeCaIliH.



6) kamacTpoBBIA MAcOPT OOBEKTa aapecanuu (B ciyyae MPHCBOSHHsS ajpeca
00BEKTY aipecaliiu, MOCTABJICHHOMY Ha KaJIaCTPOBBIN YUYET);

7) pelieHre opraHa MECTHOTO CaMOYITPABIICHHUS O TIEPEBOJIE KHIIOTO MTOMEIICHUS
B HEXMUJIO€ MOMELIEHUE WIM HEXUJIOTO TMOMEIECHUS B JKWJIOE MOMelleHue (B ciayyae
MPUCBOCHUS TOMEIICHUIO ajJpeca, HU3MEHEHUS M aHHYJUPOBAaHMUS TaKOTO ajapeca
BCJICJICTBUE €r0 IMEPEBOJia U3 JKWIOrO IOMEIICHHUS B HEXWIOE IOMEIICHUE WIIH
HEKUJIOTO MOMEILICHHSI B KUJI0€ IOMEIICHUE);

8) aKT MPUEMOYHOW KOMHCCHH IPH IMEPEeyCTPONCTBE M (WIIM) MeperiaHuPOBKE
MOMEIICHNS, TPHUBOAAIIMX K OOpa30BaHUIO OJHOTO M 0o0jee HOBBIX OOBEKTOB
aapecanuu (B ciydae mpeoOpa3oBaHUs OOBEKTOB HEABMKMMOCTH (IIOMEIICHUMN) C
o0Opa3oBaHHEM OJTHOTO U 00JIee HOBBIX OOBEKTOB apPECALINN);

9) kamacTpoBas BBITUCKA 00 0OBEKTE HEIBMKUMOCTH, KOTOPBIA CHAT ¢ y4era (B
cllyyae aHHYJIMpPOBAaHMS aJpeca OO0BbEKTa aJpecallud B CBA3M C MpEKpalieHUEM
CYILIECTBOBAHMS OOBEKTA aJPECALINH );

2.6.2. 3asBneHue 3aBepACTCS MOAMUCKHIO 3aBUTENS (TIPEICTABUTEIIS 3asIBUTEIS).

3asiBIeHHE MOKET OBbITh MPEJCTABIICHO:

- JINYHO B AJIMMHUCTPALMIO WIH M®IT;

- Ha OyMa)XHOM HOCHTEJIe MOCPEACTBOM IOYTOBOIO OTIPABIEHUS C OMHUCHIO
BJIOKEHUS,

- B popMe AIEKTPOHHOTO JOKYMEHTA.

B ciydae mpencraBiieHus 3asBICHHS] TIPU JIMYHOM OOpAICHUH 3asiBUTENS WM
MPECTABUTEINS 3asIBUTEIIS NpEeAbABISACTCS JOKYMEHT, YAOCTOBEPSIOIIUIA
COOTBETCTBEHHO JINYHOCTD 3asBUTENS WM MPEACTABUTENS 3asIBUTEIS.

[Ipu mpeacTaBieHUN 3asiBJICHUS MPEJICTABUTEIIEM 3asIBUTEIIA K TAKOMY 3asIBIICHUIO
npujiaraeTcsi JOBEPEHHOCTb, BBbIJIAHHAS TPEICTABUTENIO 3asBUTENs, OPOpMIICHHAs B
NOPALKE, IPEAYCMOTPEHHOM 3aKOHOATENbCTBOM Poccuiickoint Penepanu.

Jlutio, wuMeromee TMpaBO  JEWCTBOBaThH 0€3 JOBEPEHHOCTH OT HMEHHU
IOpUJIUYECKOTO JIMIIA, MPEIBABISET JOKYMEHT, YJIOCTOBEPSIONIUN €ro JUYHOCTh, U
c000IIIaeT PEKBU3UTHI CBUETEILCTBA O TOCYJAPCTBEHHON PETUCTPALIMU FOPUANIECKOTO
JUla, a TMPeACTaBUTEIh MOPUAUYECKOr0o JHIA TMPEIbIABISIECT TAaKXKE JIOKYMEHT,
MOATBEPKIAIOIIHNMN €r0 MOJTHOMOYHUSI IEMCTBOBATh OT UMEHU ITOTO IOPUIUUECKOTO JIUIa
WJIM KOMHIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO M€YAThI0 U MOANUCHI0 PYKOBOJUTENS 3TOTO
IOPUIMYECKOTO JIUIIA.

2.6.3. 3asgBieHHe, MOXKET OBITh MPEACTABICHO B AJMUHHCTpanui B (opMme
3IEKTPOHHOTO JIOKYMEHTa c WCIIOJIb30BaHUEM uH(OPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CEeTeH OOIIEero MOojJb30BaHMs, B TOM YUCIE €IUHOTO MOpTaa,
PErHOHANILHOTO MOpTala, noprana (geaepanbHOM HHHOPMAIIMOHHON aIpECHON CUCTEMbI
B MH(OPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «WHTepHeT» (najiee — mopTal
aJpECHOM CUCTEMBI).

3asiBiieHHE B POpME DIICKTPOHHOTO JOKYMEHTA MOJIMUCHIBAETCS 3asBUTEIEM JTUOO
NPEJACTABUTENIEM 3asBUTENSL C HCMHOJb30BAHUEM YCHJICHHOW KBaIM(PUIIMPOBAHHOM
3JIEKTPOHHOM MOJIHCH.

[Ipy mnpenocraBieHUU 3asBICHUS MpEJACTaBUTENEM 3asBUTENsl B (opme
ANIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBIICHHIO TMpHJIaraeTcs HaJUIekKaIluM 00pazom
odopMIieHHasT TOBEPEHHOCTh B (HOpME DIEKTPOHHOTO JOKYMEHTAa, IOITUCAHHOTO
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JUIOM, BbIJABIIUM (MOAMUCABIINM) TOBEPEHHOCTb, C MCIOJIb30BAHUEM YCUJICHHOU
KBUTU(PUIIMPOBAHHONW AJIEKTPOHHOM moAnmucH (B ciydae, €ClIM MpPeICTaBUTEIb
3asiBUTEJNS IEUCTBYET HA OCHOBAHUM JIOBEPEHHOCTH).

2.6.4. JlokyMeHT, yka3aHHbIH B moamyHkTe 1 mnyHkra 2.6.1 HacTosmero
AJMUHUCTPATUBHOTO perjlaMeHTa 3asiBUTEb JIOJDKEH MPEICTaBUTh CaMOCTOSITENBHO.
3asBUTENH BIPaBE MPEJICTABUTH JOKYMEHTHI, YKa3aHHbIE B IMOINMYHKTaxX 2-9 myHKTa
2.6.1 HacTosmero AIMUHACTPATUBHOTO PerjaMeHTa 0 COOCTBEHHON MHUITUATHBE.

2.6.5. JlokyMeHTHI (CBEACHUS, COAEPKAIMECs B HUX), YKA3aHHBIC B MOAIMYHKTaX
4,5, 7, 8 mynkra 2.6.1 Hacrosmero AJMHUHUCTPATUBHOTO pErIaMeHTa, HaXOMISITCS B
pacnopspkenud OAul” u He ABIAIOTCSA JOKYMEHTaMU, 00513aHHOCTD 110 MPEJ0CTABICHUIO
KOTOPBIX BO3JI0’KE€HA HA 3asIBUTEIIS.

2.6.6. JIokyMeHTHI (CBeIeHHMs, COIEPIKAIIIUECS B HUX), YKa3aHHBIE B TOJMTyHKTaX
2, 3, 6, 9 mynkra 2.6.1 Hactosmero AAMUHUCTpaTHBHOTO permameHnTa OAwul
CaMOCTOSATENIbHO 3alpallliBacT B paMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aMMOJielicTBUsL B Ympasinenuun Pocpeectpa mo MO, B TomM yucine, Npu HAIMYHAHA
TEXHUYECKON BO3MOKHOCTH, B JJIEKTPOHHON (OpME C UCHOJIb30BAHUEM CHCTEMBbI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJCICTBUSA, B Clyyae, €Clid 3asiBUTENb HE
MPEACTABUII UX IO COOCTBEHHON MHUIMATUBE.

2.6.7. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

a) MPEACTAaBIECHUE NOKYMEHTOB W MH(OpPMALMU WM OCYLIECTBICHUS JEUCTBUH,
IIPEACTABIICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MIPABOBBIMM AKTaMH, pPEryJHUPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
MPENOCTAaBICHUEM MYHUIIMIIAIbHON YCIIYTH;

0) mpencraBiIeHHUS JAOKYMEHTOB M HH(QOpPMAIUH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu MypMaHCKOW 00JacTH U MYHULMNAIbHBIMU MPABOBBIMU aKTaMU
HaxoJATCd B paCHOpPSKEHUH AJMHUHHUCTpAalMH, €€ CTPYKTYPHBIX MOApa3AeiICHUN,
MPEAOCTABIAIONINX MYHUIUMOAIBHYIO YCIYry, HHBIX TOCYJApCTBEHHBIX OPIaHOB,
OpraHoB MECTHOI'O CaMOYIpaBJi€HUS U (WJIM) MOABEIOMCTBEHHBIX T'OCYJapPCTBEHHBIM
opraHaM M oOpraHaM MECTHOI'O CaMOYIpaBJIEHUS OpraHW3alui, YYacTBYIOIIMX B
MPEAOCTABIEHUN TOCYJAPCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT, 32 HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctatb 7 deaepansHoro 3akona ot 27.07.2010 r. N
210-®3 «OO6 opraHu3zanUu NPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIATbHBIX
YCIyT».

2.7. IlepevyeHb OCHOBAHM /IJIsl 0TKA3a B MpUeMe JOKYMEHTOB, J1JI
NMPHUOCTAHOBJICHUSA U (MJIM) 0TKA3a B NMPEA0CTABJICHUH
MYHHUIMAJIbHOU yCIYyTH

2.7.1. OcHOBaHMEM [UIsl OTKa3a B MPEJOCTABICHHH MYHULHUIIAJIBHON YCIyrd
SABJISIETCSL:

1) HEeCOOTBETCTBHE 3asBUTEINSI TPEOOBAHUAM, MPEIYCMOTPEHHBIM MOJPA3ICIOM
1.2 AIMUHHCTPATUBHOTO PETJIAMEHTA;

2) OTBET Ha MEKBEJOMCTBEHHBIH 3alpoC CBHUJETEIbCTBYET OO0 OTCYTCTBUU
JOKyMeHTa U (W) uHQpopMaIuy, He0OOXOAUMBIX JJIsl PUCBOCHUS OOBEKTY aJipecalinu
aJpeca WIM aHHYJIMPOBAHUSI €ro ajapeca, U COOTBETCTBYIOIIUNA JOKYMEHT HE ObLI
MPEICTABIICH 3asBUTENIEM (MPECTABUTENIEM 3asIBUTEINS) 10 COOCTBEHHON MHULIUATHBE;
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3) IOKYMEHThI, O0S3aHHOCTb MO MPEAOCTABICHUIO KOTOPBIX JJIsi MPUCBOEHUS
00BEKTY ajjpecally aJipeca WIK aHHYJIMPOBAHUS €T0 aJipeca BO3JI0KEHA Ha 3asBUTENS
(npencraBuTenss 3asBUTENs), BbIJAHBI C HApYyIICHUEM TMOPSAKA, YCTaHOBJIEHHOTO
3aKOHOJATENLCTBOM Poccurickon denepanuu;

4) OTCYTCTBYIOT CIy4Yau M YCJOBHS JJIsl MPUCBOCHUSI OOBEKTY aJpecallu aapeca
WM aHHYJIHMPOBAHUS €ro ajapeca, ykasaHHble B IyHKTax S5, 8-11 u 14-18 IlpaBun
MIPUCBOCHUS, U3MEHEHUS U aHHYJIMPOBAHUS aJPECOB, YTBEPKJICHHBIX TOCTAHOBJIECHUEM
IIpaButenncTBa Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221 (nanee — [IpaBuna).

Pemenne 00 oOTKkaze B TMPUCBOCHUHM OOBEKTY ajpecallud ajpeca WiId
aHHYJIMPOBaHUU €ro ajapeca (npuioxeHue Ned) nomkHO cojepKaTh IPUUUHY OTKa3a.

Pemenne 00 oOTKaze HampaBisieTCs 3asgBUTENIO (MPEJCTABUTENIO 3assBUTEIS)
OJIHMM U3 CIIOCOOOB, YKa3aHHBIX B 3as1BJICHUU:

- B (QopMe 3JIEKTPOHHOrO0 JOKYMEHTa C HCIOJIb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CE€TEH OOIIEro Mojab30BaHMS, B TOM YUCIE €IUHOTO MOpTala,
PErMOHANIBHBIX MOPTAJIOB WM MOPTaa aJpeCHON CUCTEMBI;

- B opMe TOKyMEHTa Ha OYMa)KHOM HOCHUTEJE MOCPEICTBOM BbIJIaUU 3asiBUTEIIO
(MpeacTaBUTENIO 3asBUTENS) JIMYHO TMOJ PACIUCKY JMOO HampaBieHUs JOKyMEHTa
MOCPEJICTBOM TOYTOBOI'O OTHPABJICHUS IO YKA3aHHOMY B 3asBJIICHHH IOYTOBOMY
azpecy.

IIpu HanuuuM B 3asBJICHUU yKa3aHus O Bblaaue pemeHus yepe3 MOIL nmo mecty
npencrasienus 3asBieHuss OAul’ obecneuuBaeT nepemady nokymenta B MOLl nis
BbIJIaUU 3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTETIS ).

2.7.2. OcHOBaHMi1 AJi OTKa3a B MpUEME JOKYMEHTOB Ha OyMa)KHOM HOCUTENE HE
YCTaHOBJICHO.

2.7.3. OcHOBaHMEM [JI1 OTKAa3a B NpPHEME K PACCMOTPEHHUIO JTOKYMEHTOB B
ANIEKTPOHHOM BHJIE SIBJISIETCS:

- OTCYTCTBHE JIEKTPOHHOM MOITUCH;

-  TpU3HAHME  HEJICHCTBUTEIBHOCTH  YCHUJICHHOW  KBaTH(PHUIMPOBAHHOU
AIIEKTPOHHOM MOJIIKUCH 3asIBUTENS B MOPSAKE, YCTaHOBIEHHOM DefepaibHbIM 3aKOHOM
06.04.2011 Ne 63-®3 «OO0 »>7AEKTPOHHOW IMOIMUCH», BBISBICHHOE B PE3yIbTAaTe €€
MIPOBEPKH,

- HaM4Yue TOBpPEXJeHUN (Daiiyia, HE MO3BOJSIIONIMX TMOIYYUTh JOCTYI K
uHdopMaIK, coiepKalieiicss B JOKyMEHTe, CPeICTBAMU MPOTPAMMHOI0 o0ecrieyeHus,
HAXOJSIEroCs B CBOOOJHOM JIOCTYIIE.

2.7.4. HemnpencraBieHue (HECBOCBPEMEHHOE IIPEACTABICHHUE) OpPraHOM WIIU
OpraHu3alMe Mo MeXBEIOMCTBEHHOMY 3alpocy JAOKYMEHTOB M HH(OpMaluu, HE
MOXKET ABJISATBCA OCHOBAaHMEM JUIsI OTKa3a B IPEAOCTABICHUU  3aABUTENIO
MYHHUIUMIAIBHON YCIYTH.

2.7.5. OcHoBaHusl JUIsl TPUOCTAHOBJIEHUS IPEJOCTABICHHUS MYHHUIMIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.8. Pa3mep miartel, B3UMaeMOH € 3asiBUTeJIS NPHU NPeI0CTABICHUU
MYHULUNIAJIBHON YCJIYTH, H CIIOCO0OBI €e B3UMAHMS

IIpenocraBineHne MyHULMNAIBHOW yCIyru «Beigaya pemieHuss O NPUCBOCHUU
OOBEKTy aapecaluy ajapeca WIM aHHYJIMPOBAaHUU €ro aapeca» OCYIIECTBISAETCS
OecIIaTHO.
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2.9. TpeOoBaHus1 K MeCTaM NMPeAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

2.9.1. IlpoexktupoBaHue W CTPOUTEILCTBO WM BBIOOP 3AaHUS (CTpOCHHUs), B
KOTOpOM TiIaHupyeTcss pacnojiokearne OAwul’, HOMKHO OCYIIECTBIATHCS C YYETOM
MEIIEXOTHON TOCTYITHOCTH JJISl 3aIBUTEIICH.

2.9.2. 3nanue, B koTopoM pacnosioxked OAul’, TOKHO OBITH 000PYIOBAHO TaKUM
oOpa3oMm, uToObl oOecneuyMBaTh JOCTYIl MaJOMOOWJIBHBIM TpyNIaM HaceJleHUs
(mamycaMu Ha BXOJIE, CIICIHATLHBIMU OIPAXKICHUSIMH U TICPUIIAMH).

2.9.3. Bxog w BBIXOA W3 TOMEIMICHUNH OOOPYAYIOTCA COOTBETCTBYIOIIUMU
yKa3aTelsMH.

2.9.4. B momemieHusi JODKEH OBITh OOECHEYeH JOCTYN CypIONepeBOAYMKA U
tudaocypaonepeBoaunka. [Ipu HE0OXOIUMOCTH, TOJDKEH OBITh OOecCreueH JOMYyCK
cOOaKU-TIPOBOAHUKA MPU HAIMYUU JOKYMEHTA, MOJTBEPKAAIOIIETO €€ CHEIUaIbHOe
oOyuyeHue, BbIIAHHOTO 1O ¢opMe, YCTAaHOBJIECHHOW (QeaepalbHBIM  OPraHOM
HCIIOJIHUTEIILHOM BIIACTH.

2.9.5. ITlpueM 3asBUTENEH OCYIIECTBISETCS B OTBEICHHBIX [JI1 STUX LeJeh
MTOMETICHUSX.

2.9.6. Jlns ynoOctBa 3asBUTENCH TOMEIICHHWS JUIsi TpuUeMa 3asBHUTENCH
PEKOMEHIyeTCsl pa3MeniaTh Ha HIDKHEM dTaKe 3/1aHus (CTPOCHMs), C MIPEA0CTaBICHUEM
JI0CTyIa B TIOMEIICHHE MAJIOMOOUITLHBIM TPYyTIaM HAaCEJICHHUS.

2.9.7. [lpucyTcTBeHHBIC MECTa BKJIIFOYAIOT MECTA JIJIs 0XKUIaHUsI, UTHPOPMUPOBAHUS
Y [IpUEMa 3asBUTEIICH.

2.9.8. [IlomemeHuss AODKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHHYECCKUM
npaBujIaM U HOpMaTHBAM.

2.9.9. [IpucyTcTBEeHHBIE MECTa TIPEIOCTABICHUS YCIYTH JODKHBI UMETh TyaJleT CO
CBOOOHBIM JTIOCTYIIOM K HEMY 3asIBUTEIICH.

2.9.10. B wmecrax oXmmaHus OODKEH OBITh TPEIYCMOTPEH TapAepod ambo
CreIMaIbHbIC HAMTOIBHBIC U (MJIM) HACTEHHBIC BEIITAJIKH JIJIST OJICHKIBI.

2.9.11. Mecra s wHGOPMHPOBAHUS, TPEAHA3HAYEHHBIC I O3HAKOMJICHUS
3asiBUTEINIeH ¢ UHGOPMAIMOHHBIMU MaTepualiaMu, 000pYTyIOTCS:

— HUH(POPMAIMOHHBIMYU CTEHIAMH WX HHOOPMAITMOHHBIMUA TEPMUHATIAMU;
— CTYJIBSIMH U CTOJIaMHU (CTOMKaMH JJisi TUChMA) JJIE BO3MOXXHOCTH O(OPMIICHHUS
JIOKyMEHTOB.

2.9.12. Crenapl (BbIBECKHM), cojepkampe HWHPOPMAIMI0O O MPOIEIype
MIPEIOCTaBIICHUS MyHUITUTIATLHOW YCIIYTH, pa3MEIIatOTCs B BECTHOOIIE.

2.9.13. UndopmanonHbie CTEHABI, CTOIBI (CTOWKH) JUIS MHCbMa pa3MeNaroTcs B
MecTax, 00eCTIeUnBarONINX CBOOOIHBIN TOCTYIT K HUM JIMIIAM, UMCIOIIIMM OTPaHUYCHUS
K TIEPEBIKEHUIO, B TOM YHCIIC HHBAJMAM, UCTIOJB3YIOIMUM KPECia-KOJSCKH.

2.9.14. Mecta s 0KUAaHUS JTOKHBI COOTBETCTBOBATh KOM(MOPTHBIM yCIIOBHSIM
JUISL 3asBUTENIEH M ONTHUMAJIbHBIM YCIOBUSIM i paOOThl JOHKHOCTHBIX JIMII,
OCYUIIECTBIISIONIUX MPUEM U KOHCYJIbTUPOBAHUE MPAXK/IAH.

2.9.15. Mecra oxujaHusi B O4epeaud Ha MPEIOCTaBICHUE JTOKYMEHTOB JIOJKHBI
OBITH O0OpPYZIOBAaHBI CTYJIbSIMHU (KPECETbHBIMH CEKIUSAMH) H (WJIH) CKaMbsSIMH
(Oanketkamu). KonmnuecTBO MecT OXXKHMJIaHUSI OMpeNEesieTcss UcXoAs U3 (PaKkTUYeCKOn



12

Harpy3Kd M BO3MOXXHOCTEH I MX pa3MEIIeHUs] B 3/IaHWU, HO HE MOXET COCTaBIISITh
MEHee 2 MECT Ha Ka)X/10€ JI0JDKHOCTHOE JIUIIO, BEyIee PUeM JOKYMEHTOB.

2.9.16. Mecrta ju1s 3amojHEHUsS] JOKYMEHTOB OOOpPYIYIOTCS CTYJIbSIMH, CTOJaMU
(cToiikamMu) M oOecreyruBaroTCsl OOpa3llaMu 3aroJHeHHUS JIOKYMEHTOB, OJIaHKaMH
3asIBJICHUH M pyYKaMU TSI TAChMa.

2.9.17. Mecto oXuIaHUS JODKHO HAXOJWTHCS B XOJUIC WJIM WHOM CIEIHAIBHO
MPUCTIOCOOICHHOM TTOMEIIEHUH.

2.9.18. JIns co3manusi KOMGOPTHBIX YCIOBUM OKHIaHUS HA CTOJIaX (CTOWKAx) JJist
MMCbMa MOTYT pa3MeIaThCA Ta3eThl, JKypHAJbI, MedaTHas MPOIyKIUs (OpOUTIOpPHI,
OYKJIETBI) 110 BOIIPOCAM MPEAO0CTABICHUS MYHUIIUTIATLHON YCIYTH.

2.9.19. KabuHeTt, B KOTOPOM OCYIIIECTBIISIETCS MPUEM 3asiBUTEJICH JOJIKEH OBITh
000pynoBaH HHOOPMAIIMOHHOM TaOJIUYKON (BHIBECKON) C YKa3aHUEM:

— HOMepa KaOuHeTa;
— (¢aMuIMu, IMEHH, OTYECTBA JOHKHOCTHOTO JIUIA, OCYIIECTBIISIOIICTO TIPHEM.

2.9.20. JIomKHOCTHOE JHII0, OCYIIECTBISIONICE MPUeM, 0OeCTIeUnBACTCS JIMYHON
UJIEeHTU(UKAITMOHHON KapTOYKOUN U (MJTM) HACTOIHHOM TaOIMIKOM.

2.9.21. Mecto st mpueMa MOCETHUTENs JOHKHO ObITh CHAOXKEHO CTYJIOM, UMETh
MECTO JIJIsl TUChMa U PACKIIAJKU JOKYMEHTOB.

2.9.22. B nensax oOecrnedeHUs KOHPUACHIIMAIBHOCTH CBEJACHUN O 3asBUTEIE
OJIHUM JIOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS TMPHUEM TOJIBKO OJIHOTO
nocetutesis. OJHOBpEMEHHOE KOHCYJIbTHpPOBaHME W (WJIM) TNpUEeM JBYX U Ooiee
ITOCETUTEIIEN HE TOITyCKAKOTCH.

2.10. Ioka3aTe, i JOCTYMHOCTH H Ka4eCTBA NMPEI0CTABIECHHS
MYHUIIUNAJIbHBIX yCJIYT

[Tokazarenu AOCTYIMHOCTH M Ka4eCTBa MPEAOCTABICHNUS MYHULIUNIAIBHON YCIYTH U
WX 3HAYEHHUS TPUBEICHbI B NMPUIOKEHUH Ne 2 K HacTosimemMy AJIMUHUCTPATUBHOMY
pErIaMEHTYy.

2.11. Ilpoune TpeOOBaAHUSA K MPEIOCTABIEHUI0 MYHUIIUNIAIBHOMH YCJIYTH

2.11.1. ®opmy 3asBIEHUS 3aBUTENb MOXKET MOJYYUTh B JJIEKTPOHHOM BHUIE HA
HNHTtepHeT-pecypcax, ykazaHHbIX B IyHKTe 1.3.4 Hacrosmero AJIMUHUCTPATUBHOTO
periameHTa.

2.11.2. Undopmanus o Xoa€ MPEAOCTABICHHUS YCIYTH, a TakKe O PE3yibTaTe
IIPENOCTABIEHUS YCIYTH, OKa3bIBAEMOM B JJIEKTPOHHOM BHJE MOCPEACTBOM EnnMHOrO
PETMOHAIBHOTO MOpTaJla TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, [OpTajla
aJIpeCHOM CUCTEMBI JOJDKHA OBITH JOCTYNHA 3asBUTEN0 yepe3 «JIMuHbli kaOuHET»
YKa3aHHOTO MOpTaJIa.

2.11.3. Ilpu oOpamenun 3asButenss B MODI] 3a mnonydeHuem pesysbTara
MyHUIMNANbHOW yciyru, MO®I[ BhnpaBe OCYIIECTBUTH COCTABICHUE M BblIady
3asBUTENII0 JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, IMOATBEPKAAIOIINUX COJEpIKaHUE
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ANEKTPOHHBIX JOKYMEHTOB, HampabiieHHbIX B M®I] o pe3ynbraram nperocTaBlICHHS
MYHULHUNAIBHON YCIIyTH.

2.11.4. Tlpu oOpaiieHun 3a MPEIOCTABICHUEM YCIYTH B JJIGKTPOHHOM BHUJIE C
HCIIOJIb30BaHUEM UH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceren o01urero
MOJIb30BaHUs, B TOM YHCJIE €IMHOr0 MOpTajia, PErMOHAIIBHBIX MOPTAJIOB WM MOpTaia
aJpECHON CHCTEMBbI, 3asBJICHUE W TPHUJIaracMble JOKYMEHTHI JIOJDKHBI OBITH MOJAHBI B
cooTBeTcTBUM C [IpaBunamu.

3. AIMMUHUCTPATUBHBIE ITPOILIE/1YPbI
3.1. O0mue MoJI0KEeHUA

3.1.1. IlpenocraBieHre MyHHUIIMNIATLHON YCIYTH BKJIIOYAET B ceOsl Cleayrolue

aIMUHUCTPATUBHBIE TTPOIICAYPHI:

- Tpu€M U PErUCTpalMsi JIOKYMEHTOB, NPEAOCTABIEHHBIX JJISI TOJYYEHHUS
MYHULIMIAIBHOMN YCITyTH;

- pacCMOTpPEHHE 3asBJICHUS W JOKYMEHTOB, HAIIPABICHUE MEXKBEIOMCTBEHHBIX
3a1pOCOB;

- IPUHSTUE PEUIEHUS O IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

- HalIpaBJICHUE PEUICHUS 3asBUTEIIO.

3.1.2. TlocnenoBatenbHOCTh ACHUCTBUM MPU MPEIOCTABICHHUH MYHUIUIAIBHON
yciyru oTpakeHa B 061ok-cxeme (IIpunoxxenne Ne 3).

3.2. llpuem U perucTpaums J10KYMEHTOB, PeACTABJEHHBIX IS MOJyYeHUs!
MYHUIUNAJIbHON YCIYTH

3.2.1. OcHoBaHMeM [yIsi Hayajga HUCIOJHEHHUS aJMUHUCTPATHUBHON MpPOLEIYpPbI
ABJISIETCSl  MOCTYIUICHHE B  AJMUHHCTPAlMIO JOKYMEHTOB, OOS3aHHOCTh IO
IPEIOCTABIICEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS B COOTBETCTBUU C MyHKTOM 2.6.4
HACTOSIIETO AJMUHUCTPATUBHOTO PEIVIAMEHTA:

- IOCTaBJICHHBIX JINYHO 3asBUTEJIEM (TIPEACTABUTEIIEM 3asIBUTEIIS);

- IIOJIyYEHHBIX [TOYTOBOM CBA3BIO;

- IIOJIyYEHHBIX B 3JIEKTPOHHOM BHJIE;

- moay4eHHbIX oT MODI].

3.2.2. [Ipuem 3as6nenus u OOKyMeHmo8 npu iuYHoM 00paujenuu 3asaeumens (e2o
npeocmagumeis)

3.2.2.1. Ilpu oOpamenun 3asBUTeNs (€ro MPEACTaBUTENS) B AJIMUHHUCTPAIUIO
JOJKHOCTHOE JIMIIO0 OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTh TPAXKIAHWHA WM €ro TMPEJACTABUTENS IyTeM
MPOBEPKU  JIOKYMEHTA, YAOCTOBEPSIOIICT0 JIMYHOCTh ®  (WIHM) JTOKYMEHTOB,
MTOATBEPIKIAIOIINX TIOJTHOMOYHS MPEACTABUTES;
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- IOpOBEPSIET MOJIHOTY M TPAaBUIBHOCTb 3allOJHEHMsI 3asBUTEIEM (€ro
IPEICTAaBUTENIEM) 3asBICHUSA, NPU HEOOXOAMMOCTH OKa3bIBa€T €My IIOMOLIb B
3aII0JIHEHUY 3asIBIICHUS;

- pPETHCTPUPYET IIOCTYNMBLIEE 3asBJICHUE W INPUIOKECHHBIE K HEMY
JTOKYMEHTBHI;

- CTaBUT Ha 3asBJIICHHH OTMETKY C YKa3aHHEM HOMEpa M JaThl BXOJSLIETO
JOKYMEHTA;

- MOATOTABIMBAET M MOJINMUCHIBAET 2 IK3EMIUISIPA PACIUCKH B IMOJIYYEHUU
JIOKYMEHTOB C YKa3aHUEM UX MEPEYHS U AaThl OJIyYEHUS (J1ajee — pacIucKa);

- NEPBBIM AK3EMIUISIP PACIHMCKU BBIJAET 3asBUTEIIO (€r0 IPEICTaBUTEIIO),
BTOPOH 3K3eMIUISIp TPUOOIAET K MPEOCTABICHHBIM 3asIBUTENIEM TOKYMEHTAM.

CpoK BBINOJIHEHHUS AMUHUCTPATUBHBIX NEUCTBUN — 20 MUHYT.

3.2.2.2. Tlepenaer 3asBICHHE C MPWIOKEHHBIMH AokymMeHTamu [naBe 3ATO
r.CeBepoMOpck JMOO JHILy, €r0 3aMEIlAoLEMy, I ONPEAENICHUs JTOJKHOCTHOTIO
JMIA, OTBETCTBEHHOTO 32 MPEIOCTaBICHNE MYHUIIMTIAIBHON YCIIYTH.

CpoK BBINIOJIHEHUSI aIMUHUCTPATUBHOIO JEHCTBUS — B TedeHue 1 pabouero aHs, co
JIHSI PETUCTpAIMU 3aBJICHUS U TOKYMEHTOB.

3.2.3. IIpuem 0oKymeHmos 01 npedoCcmasieHus MyHUYuUnaibHou yciyeu,
NOCMYRUBUUX NOCDEOCBOM NOUMOBOL c8s3U aubo om MPDI]

3.23.1. Tlpu noctymyieHUM B AJIMUHUCTPALMIO 3asBJICHUA C MPHIOKECHHBIMU
JOKyMEHTaMHu TOCPEJICTBOM IMMOYTOBOW cBsizu JiO0o or M®DI[ momkHOCTHOE JHI0
OTBETCTBEHHOE 32 JIEJIONPOU3BOJICTBO:

- PETUCTPUPYET MOCTYIHUBIIIEE 3asIBJICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTHI;

- CTaBUT Ha 3asBJICHUM OTMETKY C YKa3aHUEM HoOMepa U JAaThl BXOISIIETO
JIOKYMEHTA;

- OJITOTaBIMBAET 2 AK3EMIUISIpA PACTIMCKU B TIOJIYYEHUU JJOKYMEHTOB C YKa3aHUEM
UX TEpPeYHs W JaThl MOJIydeHUs (Jajee — pacnucka), MOJIMUCHIBAET UX U TepeaacT
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a OTIPABKY KOPPECIIOHCHIINH;

- TMepelaeTr 3asBICHHE C MPUIOKEHHbIMU JaokymeHTamu [nmaBe 3ATO T.
CeBepoMOpcK JMOO JIMILY, €r0 3aMellalolleMy, W IOCJE€ PE30JIIOIUN HaIlpaBiseT
HayanbHUKy OAul’ a1 onpeneneHuss JOHKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH.

Cpox BBINOJHEHUSI AIMUHUCTPATUBHBIX JEUCTBUH — B JI€Hb MOCTYIUICHHUS
3asiBJICHUS U JIOKYMEHTOB.

3.2.3.2. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOICTBO:

- PETUCTPUPYET 2 SK3EMIISIpa PACTIHCKH;

- TEPBbIA HK3EMIUIAP PACHUCKH HAIMPABISIET 3asBUTENIO (€r0 MPEICTaBUTEIIO)
3aKa3HbIM MUCBMOM C YBEJIOMIIEHHMEM O BpPYYCHUH, BTOPOW DHK3EMIUIAP NEPEAacT
JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a JIEJOMPOM3BOJICTBO I TMPHOOIIEHUS K
Marepualiam Jiena.

3.2.4. [Ipuem u pecucmpayusi 3as671eHUs U OOKYMEHMO8 8 21eKMPOHHOM BUOe
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3.24.1. Ilpu nocrymjieHMu B AJMUHHCTPALUIO 3asBICHHUS C MPUIO0KEHHBIMHU
JOKYyMEHTaMu B 3JIEKTPOHHOM BHUJE JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpUEM

JTOKYMEHTOB:

1) IpoBepseT HaJMYMe OCHOBAHUUM JUIsl OTKa3a B IpHEeMEe JIOKYMEHTOB B
DIIEKTPOHHOM BUJIE;

2) IpU HAJIMYUU XOTSI Obl OJTHOTO M3 OCHOBAHWM, yKa3aHHBIX B IMyHKTE 2.7.3

HACTOAIIETO AJIMUHHUCTPATUBHOTO PETJIAMEHTA!

- ¢opmupyer yBemomsieHHEe 00 OTKa3e B TMpHUEME JTOKYMEHTOB (lajee -
YBEJIOMJICHHE) C yKa3aHUEM MNPUYMH OTKa3a;

- HampaBJseT MOAMHCAHHOE YCWJICEHHOW KBaTU(UIIMPOBAHHON BJICKTPOHHOU
MOANKUCHIO YIIOJIHOMOYEHHOTO JIMIa AJIMUHUCTPAILUU YBEIOMIICHHUE 3aBUTENIO;

- pacrneyvarblBaeT MPEIOCTaBICHHbIE JOKYMEHThI U YBEIOMJIEHUE U MPUOOLIAET UX
K MaTepuaiam Jena.

3) pu OTCYTCTBMU OCHOBaHUU JJI OTKA3a, YKa3aHHbBIX B MYHKTE 2.7.3 HACTOSALIETO
AJIMMHUCTPATUBHOTO PETJIAMEHTA:

- pETUCTPUPYET IOKYMEHTHI;

- (opMHpYET pACIUCKY O MOJIYYEHUHU 3asBICHUS U JTOKYMEHTOB C yKa3aHUEM
BXOJSILIETO0 PETUCTPALlMOHHOIO HOMEpA 3asBJICHUS, AAaThl IOJIYYECHUS 3asBICHUS U
JIOKYMEHTOB, a Tak)Ke MepeyeHb HaWMMEHOBaHMU (haljioB, TIPE/ICTaBICHHBIX B (opme
ANIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEeM UX 00beMa, HampaBiseT pacIuckKy,
MOANMUCAHHYI0  YCHUJIEHHOM  KBIM(DHUIIMPOBAHHOW  AJICKTPOHHOW  TMOJAMKCHIO
YIOJHOMOYEHHOTO JINIa AJIMUHHUCTPALNH, 3aIBUTEIIO;

- pacrneyvaTbIBaeT PaCMCKy U IPEAOCTABICHHBIE JOKYMEHTHI U Nepeaaet ux [ nase
3ATO 1. CeBepoMopck JmbOO JMIly, €ro 3aMeliaromeMy, ISl ONpeIeiIeHUs
JOJKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3 MTPEAOCTABIEHNE MYHUIIMIIAIBHON YCIIYTH.

CpoK BBINOJIHEHUSI AMUHUCTPATUBHOTO JEUCTBUS - B JE€Hb MOCTYILJICHUS
3as1BJICHUS U JOKYMEHTOB.

3.2.5. [Ipuem 3asenenus u OOKyMenmos 0 npedoCmasieHusi MyHUYUNAaibHoll
yenyau 6 MOIL]

3.2.5.1. Ilpu nocrymienuu B M®I] 3asiBiieHUs C TMPUIOKEHHBIMU JOKYMEHTAMH
cnenuamuct MOII:

- YCTaHaBJIMBACT JMYHOCTh TpaXJaHWHA WM €ro NPEACTAaBUTENA IyTEM
IPOBEPKH  JOKYMEHTa, yAOCTOBEPSIOIIErO JIMYHOCTh U (WJIH) JIOKYMEHTOB,
NOATBEPKAAIOIINX MTOJTHOMOYHUS MPEICTABUTENS;

- OpOBEpPSAET MOJHOTY M TPABWIBHOCTH 3aIlOJIHEHUS 3asBUTEIEM (€ro
MpeICTaBUTENIeM) 3asBICHHS, NpPU HEOOXOAMMOCTH OKa3blBaeT €My IIOMOIIb B
3aI0JHEHUY 3asIBICHUS;

- PETUCTPUPYET TOCTYNHBIIEE 3asBJICHUE W TMPUIOKEHHBIE K HEMY
JIOKYMEHTBI;

- CTAaBUT Ha 3asBJICHUU OTMETKY C YKa3aHMEM HOMEpa U JaThl BXOJAIIETO
JIOKYMEHTA;

- MOATrOTaBJIMBAET U MOANUCHIBAECT 2 HK3EMIUIAPA PACIUCKU B MOIYYECHHUH
JOKYMEHTOB C YKa3aHUEM UX MEPEYHs U JAaThl NOJIY4YCHHUS;

- MEPBBIN AK3EMIUISIP PACIHMCKU BBIJAET 3asBUTENIO (€ro MpPEeICTaBUTEINIO),
BTOPOM 3K3EMIUISP MPUOOIAET K MPEAOCTABICHHBIM 3asIBUTENIEM IOKYMEHTaM.



16

CpoOK BBITIOJIHEHHS AIMUHUCTPATUBHBIX IEUCTBUM — 20 MUHYT.

3.2.5.2. Cneunanmnct M®I] nepemnaetr AOKyMEHTBI, IPUHATHIC OT 3asBUTENS ISl
MOJIyYCHUs MYHULMIIAUIBHOW yciyrd, crneuuanucty MOILI, orBercTBEeHHOMY 3a
nepeaavy J10KyMEHTOB B AJIMUHUCTPALUIO.

CpoK BBITTOTHCHUS aIMUHUCTPATUBHOTO JCHCTBUS - B TeUeHHe 1 pabodero aHs, CO
JTHSI TIOCTYTIJICHUS 3asiBJICHHS M IOKYMEHTOB.

3.25.3. Crneumanuct MOILI, oTBeTCTBeHHBI 3a mepefadyy JOKyMEHTOB B
AnMuHHCTpaIuioo, B TedeHue | pabouero JHS TepenaeT MOJyYeHHBIE TOKYMEHTHI
JOJKHOCTHOMY JUIY CTPYKTYPHOTO oipa3ieNIeHus AIMUHUCTpAIUH,
OTBETCTBEHHOMY 3 JIEJIONIPOU3BOJICTBO.

3.3. PaccmoTpeHnue 3asiBJICHUS M JOKYMEHTOB, HAIIPABJICHHE
Me:KBeIOMCTBEHHBIX 3aIPOCOB

3.3.1. OcHoBaHMeM /I HayaJa AJIMUHUCTPATUBHOW MNPOLEIYPHI SABISETCA
nocrymienue I'maBe 3ATO 1. CeBepomopck  JuOO JHIy, €ro 3aMellarolieMy,
3asIBJICHUS C MPUIIO)KEHHBIMUA JOKYMEHTaAMHU.

I'maa 3ATO r. CeBepoMopck aubOO JHIO, €ro 3amMelaroiiee, B TeueHue |
pabodero nHsA, €O JHA TOCTYIJICHUS 3asBJIE€HUS U JOKYMEHTOB, paccMaTpUBaeT
IIOCTYIIMBIIKME 3asBJICHUE W JOKYMEHTBI, MPOCTABIISIET PE30OJIOLMI0O W MEPENacT HX
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUIIUITAIIBHON YCIIYTH.

3.3.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPEJOCTABICHHE MYHMIMIAIBHON
yclIyTu B TeuyeHue 1 pabouero aHs, CO AHS MOJYYEHHUS 3asBJICHUS U JOKYMEHTOB OT
I'nmaBst 3ATO r. CeBepoMopck 10O JIHIla, €ro 3aMenaroero:

- (hopMUpYyET MaKeT JTOKYMEHTOB, KOTOpble HaxojsATcs B pacnopsokeHuun OAul’ B
COOTBETCTBHUH C MMyHKTOM 2.6.5 HacTOSIIEro AAMHHUCTPATUBHOTO PETIAMEHTA;

- B Cllydae €CJM 3asBUTEIb HE MPEACTaBHJI IO COOCTBEHHOW WHUIIMATUBE
JOKYMEHTBI, yKa3aHHble B moAmyHkrax 2, 3, 6, 9 mynkra 2.6.1 HacTosmero
AJIMUHHUCTPAaTUBHOI'O PETJIAMEHTA, MOJrOTaBIMBAET MEKBEJIOMCTBEHHBIE 3alpOCHI, B
TOM 4YHUCJE, NPU HAIWYUU TEXHUYECKON BO3MOYKHOCTH C HCIIOJIb30BAHHUEM CPEJICTB
oOecrieueHus: MeXBEJOMCTBEHHOT'O 3JIEKTPOHHOIO B3aMMOJICHCTBHS M HAPABIIAET UX B
VYupasienue Pocpeectpa mo MO (manee — 3amnpoc).

3.4. IlpunsTHe pelieHUs 0 NPeI0CTABIEHUN MYHUIIUNIATbHOM YCJIYTH

3.4.1. OcHoBaHueM s Hadyaja aJMHHUCTPATUBHOW MPOUEAYPHI SBIISIETCS
MpEeA0CTaBlIEHUE 3asBUTENEM (€ro MpeaCcTaBUTENIeM) JOKYMEHTOB, YKa3aHHbBIX B
noAmyHKTax 2, 3, 6, 9 mynkra 2.6.1 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA, TI0
COOCTBEHHOW HWHUIIMATHBE JUOO MOCTyIUieHHe u3 Ympamienus Pocpeectpa mo MO
OTBETa Ha 3arpoc.

JIOJBKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPEJOCTaBICHNE MYHUIIMTIAIBLHON YCIyTH:

1) paccmaTpuBaeT NOJYyYEHHBIE JOKYMEHTHI;

2) mpoBepseT HATMYKUE OCHOBAHUM JIJIs1 OTKa3a B MPEIOCTABICHUN MYHUITUTIATLHOM
YCIYTH, yKa3aHHbIX B NyHKTe 2.7.1 HacTosimiero AJMUHUCTPATUBHOTO PEIVIAMEHTA,
OTpeNeNsieT BO3MOXKHOCTh  IPUCBOCHUS  OOBEKTY  ajJpecaluu  ajapeca  WiIH
AHHYJIMPOBAHUS €T0 aJIpeca;
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3) [OpOBOAUT OCMOTP  MECTOHAXOXJACHHS  OOBbEKTa  aapecaluu  (Mpu
HEO0OXOJIUMOCTH);

4) mpu OTCYTCTBMM OCHOBAHHWM JJi1 OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIYTH, OCYUIECTBJISIET MOATOTOBKY IIPOEKTa PpELIEHUS O MPUCBOECHUU OOBEKTY
ajZipecaluy ajpeca Wik aHHYJMPOBAHUM €0 ajJpeca B COOTBETCTBUH C TPEOOBAHUSMHU K
CTPYKTYpE azpeca (ajnee — pelieHue);

5) mpu BBIABICHUM OCHOBAHUM MJI1 OTKa3a B MPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTd, YKa3aHHbIX B MyHKTe 2.7.1 HacTosimero AJIMUHUCTPATUBHOTO PErJIaMEHTa,
OCYIIECTBJISIET TOJTOTOBKY IIPOEKTa peleHus 00 OTka3e B MPEIOCTaBICHUU
MYHUIIMIIAJIBHON YCIIyTH ¢ 000CHOBaHUEM MPUYHMH OTKAa3a, C 00s3aTeIbHON CChUIKON Ha
nonoxxenus nynkra 40 [Ipasui (nanee — pemieHue).

CpoK BBIMIOJIHEHUSI AMUHUCTPATUBHBIA JeUCTBUN - 3 pabodyux JHs, CO JIHA
MOCTYIUICHUS JOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHITUIATBHON
VCIyIH, B TOPSIAKE H CPOKH', YCTAHOBIICHHBIC JIOKAIBHBIM IPABOBBIM aKTOM
Anvunauctpanuu 3ATO r. CeBepoMOpcK, 0OeCriedyMBaeT COTJIacOBaHUE, IMOJIMUCAHUE
perieHust (M3roTOBJICHUE 3aBEPEHHOM KOITHH).

3.5. HanpaByieHHe penieHusi 3asiBUTEJII0

3.5.1. OcHoBanueMm s Hadyajia aJMUHUCTPATUBHON TIPOLIEAYpPHI SBISETCS
MOJIYyYEHHE  JOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  MPEJOCTABICHUE
MYHULIMOAIBHON YCIYTd, MOJANMCAHHOTO PEIICHUSI M €ro 3aBEePEeHHON KOMHHU.
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHULUNAIBHOW YCIIYTH,
OCYUIECTBJISIET CIENYIOLUIUE aAMUHUCTPATUBHBIC IEHCTBUS:

1) B ciiyyae eciau B 3asBJICHUU YKA3aHO Ha HAIpPaBJICHUE PEIICHUS 3asBUTEIIO B
(dhopme PIEKTPOHHOTO JOKYMEHTA:

- IEPEBOIUT PEILICHUE B JICKTPOHHBIN BU/I;

- HampapjsIeT TOJANMHCAHHBIA YCUJICHHOW KBaJTM(UIIMPOBAHHOW >JIEKTPOHHOU
mudposori moanuckto ['maBel 3ATO 1. CeBepoMOpPCK JOKYMEHT 3asBUTENIO (€ro
MPEACTABUTEINIO) C UCIOIb30BaHUEM MH(DPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel
0011IeT0 MOJIb30BaHUSI, B TOM YHWCIIE €JUHOT0 MOpTajia, PErHOHAIBHBIX MOPTAJIOB WIH
[opTajia aipeCHON CUCTEMBI;

- OpUTMHAJ M 3aBEPEHHYIO KOMHUIO PEUICHUS C MPUJIaraéMbIMHU JIOKYMEHTaMu
MpUOOIIAET K MaTepraiam Jiefa.

2) B ciy4yae €clii B 3asBJICHUM YKAa3aHO Ha JIMYHOE IIOJYyYEHHE 3asiBUTEIIEM
pelieHus:

- yBEIOMJISIET 3asiBUTENs (€ro MpeacTaBuTeNsA) Mo TeledoHy O HEeOOXOIUMOCTH
MOJTYyYEHHUS PEIICHUS;

- B JICHb SIBKM 3asBHUTEISA (€ro MpeACTaBUTEINS), YCTAaHABIMBACT €r0 JIMYHOCTD,
MyTeM  TMPOBEPKH  JIOKYMEHTA,  YJAOCTOBEPSIOIET0  JUYHOCTh  (TOJTHOMOYUS
MPEACTABUTENS);

- IepeIacT eMy 3aBEPEHHYIO KOMUIO PEIICHUS TI0]T PACIIHUCKY;

9 o
- CpOKI/I COTJIaCOBaHUA M MOAINMUCAHUA PCHICHHU, HE NJOJLKHBI IPEBLIIIATE CPOK, YCTAHOBJIICHHBIN JJI IMMPUHATUA PCUICHUSA
O OpeaoCTaBJICHUN MyHI/IHI/IHaHLHOﬁ YCIyru.
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- OpUTMHAQJI PELICHUs C IPWIAraéMbIMU JOKYMEHTaMU M PACHUCKOW Iepenaer
JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IIPEJOCTABJICHUE MYHMIMIAIBHOW YCIYTH
U1 IPUOOIIEHNS K MaTepHrajiaM Jiena.

3) npu HaNMYUY B 3asBJICHUM YKa3aHUs O HAIPABJICHUH PELIEHUS 110 MOYTE:

- HampaBliigeT (OpraHU3yeT OTIPABKY) 3aBEPEHHYIO KOMHUIO PEHICHHUS 3aKa3HbIM
MCBMOM C YBEJOMJIEHUEM O BPYUYEHHUH 110 aJIPECY, YKA3aHHOMY B 3asIBJICHUMU;

- OpUTHHAJ PEUIeHHs C MpUlaraéMbIMHU JOKYMEHTaMH MPUOOIIAET K MaTepHaiam
nena.

4) mpu HaJIMYWU B 3a8BJIEHUU YKa3aHUs O BblAaue pemieHus yepes MPI] no mecty
[I0/1a4M 3asIBJIICHMSL:

- IMEpeAacT 3aBEPECHHYK KOIMI0 PEUICHHs MOJ pacnucky crenuanucry MOILI,
OTBETCTBEHHOMY 3a Il€pelady JOKYMEHTOB;

- OPUTHUHAJ PEIICHUs C MpUIaraéMbIMU JOKYMEHTaMHU NPUOOIIAET K MaTepuanam
nena.

CpOK BBINIOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUN, YKa3aHHBIX B TOANYHKTaxX | u 4
nyHkTa 3.5.1. HacTosmero AJIMUHUCTPATUBHOTO PErIaMEeHTa COCTaBiigeT | pabouunii
JI€Hb CO JHS MOJTYYEHHS OANMMCAHHOIO PELIEHHUS.

AJMUHUCTpAaTUBHBIE JEHUCTBUS, yKa3aHHbIE B MOAMYHKTax 2 u 3 myHkra 3.5.1.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTa BBINOJIHAIOTCS B TedeHue 10 pabounx
JHEH CO JHS MOJTYYEHUS OANUCAHHOIO PELICHUS.

3.5.2. Crnenunanuct MOL] B 1eHb TMYHOTO 0OpaIieHUs TpaXKIaHHA:

- YCTaHaBJIMBACT JIMYHOCTb 3asBUTENS (€r0 IMpPENCTaBUTENs), MyTEM IPOBEPKU
JOKYMEHTA YAOCTOBEPAIOIIETO JIUNYHOCTD;

- YCTAHABJIMBAET JUYHOCTh TPAXkKJTAHUHA WM €ro IPEICTABUTENS IIyTEM IIPOBEPKU
JOKYMEHTa, YAOCTOBEPSIOLIEr0 JUYHOCTh M (KMJIM) JOKYMEHTOB, IMOATBEPKIAIOIINX
ITOJTHOMOYHSI IIPEACTABUTEIIS;

- BBIJIAET 3aBUTENIO 3aBEPEHHYIO KOIMIO PEIICHUS IO PACIIUCKY.

CpoK BBINIOJIHEHHSI aIMUHUCTPATUBHBIX IEUCTBUM — 15 MUHYT.

4. ®OPMbI KOHTPOJISA 3A UCITIOJITHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1 Ilopsizok ocCymecTBJEHHsI TEKYIIero KOHTPOJS 3a CoOJI0eHHeM Wu
HCIOJIHEHHEM  OTBETCTBEHHBIMHM  JOJKHOCTHBIMH  JIMIIAMHM  MOJIOKeHHI
AJIMMHHCTPATHBHOI0 PperjaMeHTa W HMHbIX HOPMATHBHBLIX MPABOBBLIX AaKTOB,
YCTAHABJMBAIONIUX TPeOOBAHUSA K NMPeIOCTABJEHUI0 MYHUIIUNAJIbHOH YCJIYIH, a
TaKKe 32 IPUHATHEM pellleHNH 0TBeTCTBEHHbIMH I0JIKHOCTHBIMH JTMIAMU

4.1.1. Tekymmuii KOHTPOIb 3a COONIOACHUEM TOCIEAOBATEIILHOCTH JEUCTBUM,
ONpPEeICICHHBIX aIMUHHUCTPATUBHBIMU poueaypamMu 110 MPEOCTABICHUIO
MYHULIMOAIBHON  YCIyIM, W TPUHATHEM PEUICHUNA JOJDKHOCTHBIMHM  JIUIIAMH,
OTBETCTBEHHBIMH 3a TOJIFOTOBKY PEIICHUS O MPUCBOCHUU OOBEKTY aJpecaliud ajapeca
WJIM aHHYJIMPOBAHUU €ro aJipeca, OCyllecTBsieT HaualbHuK OAul .

4.1.2. KoHTposib 3a MOJHOTOM M KAaue€CTBOM IMPEJOCTABICHUS MYHULIUNAIbHOM
yCJIYTH BKJIIOUAET B ce0s MPOBEICHUE MTPOBEPOK, BHISIBICHUE U YCTPAHEHHUE HAPYIICHUM
MpaB 3asBUTENICH, PACCMOTPEHHE, MPUHATHE PEIICHUH M TOATOTOBKY OTBETOB Ha
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oOpallleHHs 3asBUTEJICH, COJIeprKaIUX KajaoObl Ha pelieHus, JTehcTBus (0e3aeicTBre)
OJKHOCTHBIX JIMII.

4.2. llopsAOK U NMEePHOAUYHOCTH OCYHIECTBJIEHHUS IJIAHOBBIX M BHENJIAHOBBIX
NPOBEPOK MOJHOTHI U KA4eCTBA MPeJ0CTABICHUSI MYHUIIUNIAJIbHOM YCJIyId, B TOM
yHcie MOPAAOK U GopMBI KOHTPOJIS 32 MOJHOTON M KAa4eCTBOM NPEAOCTABJICHUS
MYHUIIUNAJIbHOM YCJYTH

4.2.1. TlpoBepku MOTyT OBITh IUITAHOBBIMHM (OCYIIECTBISATHCS Ha OCHOBAaHUH
MOJIyTO/I0BBIX WJIM TOJOBBIX IIJIAHOB pabOThl AIMUHUCTpAIMK) U BHEIIAaHOBBIMU. [Ipu
IIPOBEPKE MOTYT pacCMaTpuBaTbCS BCE BOMNPOCHI, CBS3aHHBIE C IIPENOCTABICHUEM
MYHUIUNAIBHON yCHAyru (KOMIUIEKCHBIE TMPOBEPKH) WM OTIEIbHBIE BOIPOCHI
(Tematnueckue npoBepku). [IpoBepka Takke MOMXKET HNPOBOAUTHCS MO KOHKPETHOMY
00OpallleHUIO 3asIBUTEIIS.

4.2.2. IIpoBepK” MOTYT MPOBOJUTHCS MO OOpaIICHUSAM 3asiBUTENEH ¢ Kano0aMu Ha
HapyllIEeHUE X NPAB U 3aKOHHBIX MHTEPECOB B XOJI€ MPEIOCTABICHHUS] MyHULUIIATbHBIX
YCIIYT, @ TAKXKE Ha OCHOBAHMM JOKYMEHTOB U CBEACHUH, YKa3bIBAIOUIMX HA HAPYIIECHHE
WCIIOJIHEHHS] AZIMUHUCTPATUBHOTO PErJIAMEHTA.

B xoxe npoBepok:

— MpoBepsieTcs  COOJIOACHUE CPOKOB M IOCJIENOBATEIbHOCTH  UCHOJHEHMS
aAMUHUCTPATUBHBIX IPOLIEAYP;

— BBIABJIIFOTCSL HApyLIEHUS IpaB 3asBUTENICH, HEAOCTATKH, JIOIYIIECHHBIE B XOJE
IIPEAOCTABIICHNS MYHULIUIIAJIBHBIX YCIIYT.

4.2.3. Ilo pe3ynpTaTam IpOBEICHHBIX MPOBEPOK, OGOPMIEHHBIM TOKYMEHTAJIbHO B
YCTaHOBJICHHOM MOPSAKE, B Cllydae BBISBICHHS HapylleHUN mpaB 3asButTesneil I'nmaBa
3ATO 1. CeBepOMOPCK pacCMaTpUBAET BOMPOC O MPUBICYCHUU BUHOBHBIX JIMI[ K
JUCUUIUIMHAPHON OTBETCTBEHHOCTH.

4.3.  OTBETCTBEHHOCTb  JO/LKHOCTHBIX  JIMII AJIMHMHHCTPANUM  WJIH
CTPYKTYPHOI0 mMoJApa3iejieHuss AJMUHUCTPAIUU 32 pelleHus U JAelcTBUM
(0e3neiicTBue), mpuHUMAaemble (OCyllecTBJsieMble) B Xo0J€ TMPeI0CTABJIEHMS
MYHHIMIAJIbHOW yCIYyTH

4.3.1. JIomKHOCTHBIE JIUIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHUIUITAIHLHON
YCIYTH, B TOM YHCIIE 32 KOHCYJIbTUPOBAaHUE, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 32
NpeOoCTaBIEHUEe MyHUIIUTIATBHON YCITyTH.

[lepconanbHass OTBETCTBEHHOCTh 3a COOJIOACHHE JOJKHOCTHBIMHM JIUIIAMH
TpeOoBaHUIl ~AJIMUHUCTPATUBHOTO perjaMeHTa 3aKperuisieTcss B  JOJDKHOCTHBIX
UHCTPYKLHUAX, YTBEPKAAEMBIX PYKOBOAUTEIEM, HCXOAs U3 MpaB M 00sg3aHHOCTEH
Oprasa 1o npeAoCTaBICHUIO MyHUIIUTIAIBHON YCIYTH.

4.3.2. JIOJJKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a  KOHCYJIbTUPOBAaHHE H
MH(GOPMUPOBAHHUE TpPaKIaH, HECET MNEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a IOJIHOTY,
IrPaMOTHOCTh M JOCTYITHOCTh POBEJCHHOIO KOHCYJIbTUPOBAHUSI.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BEICHHE OOIIEero JeNoNpor3BOACTBA,
HECeT NEPCOHAJBHYI0 OTBETCTBEHHOCTh 3a IIPUEM, PErucTpaluio, Iepenady Ha
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UCIIOJIHEHUE W  HampaBlIeHHE JOKYMEHTOB ajpecaTaM B  YCTaHOBJICHHbBIE
AJMUHUCTPATUBHBIM PETIaMEHTOM CPOKHU.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUHATHE PEIICHHUS O MPEIOCTaBICHUU
MYHUIUMNIATBHON YyCIyTH UM 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIMIAIBHOW YCIyTH,
HECET  TMEPCOHAIIBHYID  OTBETCTBEHHOCTh 32  IPABWIBHOCTh  BBIHECEHHOTO
COOTBETCTBYIOILIETO PELICHUS.

4.4. TpeGoBanusi Kk MOpsiAKYy U (opMaM KOHTPOJIA 32 MPeaoCTaBJIeHHEM
MYHHUIHMNAJIbHOH YCJIYITH, B TOM YHCJI€ CO CTOPOHBbI I'PAXKIaH, UX 00beUHECHUI H
OpraHu3anuu

4.4.1. KoHTpOob 32 COOJIIOICHUEM MOCIIEI0BATEILHOCTU IEUCTBUM, ONIPEeICHHBIX
aIMUHUCTPATUBHBIMU TIPOIIEAYPAMH IO MPEAOCTABICHUIO MYHHITUIIAIBLHON YCIyTH, U
MPUHATHEM pENICHUN JOJDKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMU 3a IMIPUEM W
MOJITOTOBKY IOKYMEHTOB, OCYIIECTBIISIET HAYIbHUK OAwUI .

4.4.2. KoHTpoib 3a MPEIOCTaBICHUEM MYHUIIUNIAIBLHONU YCIYTH, B TOM YHCIE CO
CTOPOHBI Tpa)KJaH, UX OOBEIMHEHUN M OpPTraHU3alMil OCYIIECTBISAETCS MOCPEICTBOM
OTKPBITOCTH ACATEILHOCTA AJMUHUCTPALUM TPU MPEIOCTABICHUM MYHUIIUMAIBHOM
YCIIyTH, TIOJNYyYEeHUs TOJHOM, aKTyaJbHOW M JTOCTOBEPHOW HHGPOPMAIMH O TOPSIKE
MPEIOCTABIECHUS] MyHUIIUIIAIbHOW YCIYTH.

5. IOCYJAEBHBIN (BHECYJIEBHBIN) TOPSJOK OB KAJIOBAHUSI
PEIIEHWHA U JEVMCTBUM (BE3JIEMCTBHUS) OPTAHA,
MPEJOCTABJISIIOIIEIO MYHULIUITAJIBHYIO YCJIVYTY,
JTOJIKHOCTHBIX JIUI] U MYHUIIUIIAJIBHBIX CJIYKAILIINX

5.1. 3asBuTennp BIOpaBe MOJaTh KAJIOOy Ha pelieHue u (WiM) JelcTBUE
(6e3neitictBue) OAul’, ero IOJKHOCTHBIX JIML M MYHHULMIAIBHBIX CIYXKalUIUX IpU
MPEA0CTABICHUN MyHULIMIIAIBHOM YCIYTH (J1ajee - )kano0a).

5.2. 3asBuTENb MOXET OOpaTUTHCS C >Kajio0o0i, B TOM 4YHCIE B CIEAYIOIINX
ClIyJasx:

1) HapyiIeHne cpoka perucTpanuu 3anpoca o NpeAoCTaBICHUH MYyHHUIIMIIAIbHON
YCIIyTH;

2) HapylIEHHUE CPOKA MIPENOCTABICHUS MyHUIIUIIAJIbHON yCIIyTH;

3) TpeboBaHuE y 3as8BUTENS TOKYMEHTOB, HE IPETyCMOTPEHHBIX HOPMaTUBHBIMU
npaBoBeIMM akTamu Poccuiickoil denepanuu, HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMH
MypmaHckoil 00jacTi, MyHUIIUNAIbHBIMA MPAaBOBBIMH aKTaMH I MPEAOCTaBICHHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IPEICTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHMBHBIMM ITpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMU aKkTaMd MypMaHCKONH 0OJacTH Al MPeNOCTaBICHUS MYHHUIMNAIbHOMN
YCIIYTH, Y 3asIBUTENS;

5) oTka3 B MNPEAOCTAaBIEHWH MYHULMUIAIBHOM YCIYI'HM, €CJIM OCHOBAaHWS IS
OTKa3a HE MPEyCMOTPEHbI (PerepaabHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C
HUMU HHBIMM HOPMAaTUBHBIMU IIpaBOBBIMM akTaMu Poccuiickoii dDenepauuu,
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HOPMATUBHBIMM TPABOBBIMH aKTaMM MypMaHCKON 0051acTH, MYHULUIAIbHBIMU
IPAaBOBBIMU AKTAMU;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHUIMIAIBLHOW YCIyru
IUIaThl, HE TPEIYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
®denepanvy, HOPMATUBHBIMU MPABOBBIMU aKkTaMu MypmaHCKOM 00J1acTH;

7) OTKa3 opraHa, IpeaoCTABISIONIEr0 MyHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIla OpraHa B WCIPABIEHUU JOMYIICHHBIX OMNEYaTOK M ONIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPeIOoCTaBICHUS MYHHUIIMIIATLHON YCIyTH JTOKYMEHTax JUOO0 HapyIIeHHe
YCTAHOBJICHHOTO CPOKa TAaKUX UCHPABICHUMN.

5.3. Kanob6a paccmarpuaercs ['maBoit 3ATO r. CeBepoMOpCK MpU HAPYIIEHUN
MOPAJIKA MPEIOCTABICHNUSI MYHUIUIIAIBHON YCIYTH, BCIEACTBUE PEIICHUNA U ACHCTBUU
(6e3nerictBust) OAul’, ero 10HKHOCTHOTO JIMIA JIMOO MyHULIMTATBHBIX CITY>KaIlluX.

KanoObl Ha pemienusi, npuHsaThie HadaabHUKOM OAul’, noxatorcs ['mase 3ATO
r. CeBepOMOpCK.

5.4. Kanoba nomxHa COEPKATh:

— HAaWMMEHOBAaHWE  OpraHa, IMPEJOCTaBSAIONIETO  MYHUIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeIOCTaBISIONEr0 MYHHUIMNAIBHYIO YCIyTy, JH0OO0
MYHUIIMTIAJIBHOTO ~ CIYXAIero, pemeHus u JedctBus (0e3leicTBUE) KOTOPBIX
00XKaTyroTCs;

— (dammwimoo, UM, OTYECTBO (MOCTEAHEEe - TMPU HAIUYUU), CBEICHUS O MECTe
KUTEIbCTBA 3asBUTENS - (PU3NYECKOrO JIMIla JUOO HaMMEHOBAHUE, CBEICHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUIUYECKOTO JIMIIA, a TaKKe HOMep (HoMmepa) KOHTaKTHOTO
tenedoHa, ajgpec (aapeca) FIEKTPOHHOM MOUTHI (IIPU HAJIMYUU) U MTOYTOBBIM ajapec, Mo
KOTOPBIM JIOJIKEH OBITh HANIPaBJIEH OTBET 3asBUTEIIO;

— cBelleHUd 00 oOxamyeMbIX pemeHusx u aerctBusx (6e3geiictBun) OAwul’,
nommkHocTHOTO Jutia OAul’, Tn60 MyHUIIUTIATEHOTO CITYXKAaIIeTro;

— JIOBOJbl, HA OCHOBAaHWU KOTOPBIX 3asIBUTENIb HE COTJACEH C pPEIICHHEM U
neiicteuem  (6e3peiictBueM)  OAwul, momkHoctHoro smma  OAul, 7mbo
MYHULIMIAIBHOTO CIIy>Kallero. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI
(TIpu HAJTMYKM ), TOJITBEPKIAIOIINE JTOBOJIBI 3asIBUTEISA, TUOO X KOTHH.

5.5. B nocynebHoM (BHeCyneOHOM) TIOPSAKE 3asBUTEIM MMEIOT IPaBO
o0paTuThCs € KajloOOW B AJMHUHHUCTPALMIO B MHCbMEHHOW (opMe Mo moute, yepe3
MO®ILl, ¢ wucnonb3oBaHUEM  HHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
"UnTepuer”, 0(pHUIIUATIBHOTO caunTa AJIMUHHCTpaLWH, €JIMHOTO rnopraja
roCyJapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT (Jajiee — e€AUHBIA MOopTai), a TakkKe Mpu
IPOBEAEHUU JTUYHOTO MTPUEMa rPaxaaH.

AJpeca AJig HaNpaBlICHUS KajloObl (B TOM YHCIIE aJIpeC AIEKTPOHHON MOYTHI) U
rpa@uk paboOThl CTPYKTYPHBIX TOJpa3feicHul AJIMUHUCTpAIMA pa3MEIIeHbl Ha
ouIMaIbHOM caiiTe AIMUHUCTpaIuu B ceTu MHTepHeT.

Kamoba moxer ObITh mojgaHa 3asBuTeneM uepe3 MODI[. Anpeca M®DI| nns
nojavyu KATOOBI yKa3aHbI Ha MHTEpPHET-CaTe YIOJIHOMOYEHHOTO
M®ILI: http://www.mfc51.ru/ .

I[Ipu moctymienun kanooel MODI[ oOecrneunBaeT ee  mepemady B
AJIMUHUCTpPAUMIO B TMOPSAJOKE MU CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJAIIEHUEM O
B3aMMOJICUCTBUM, HO HE MO3[HEE CIEAYIOUIEro padodero HA CO JHSA MOCTYIUICHUS
KaJIOOBI.



http://www.mfc51.ru/
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XKanoba Ha HapylleHHE MOpsAKa MPEJOCTABICHUS MYHULMUIAIBHON YCIYTH
MO®I] paccmarpuBaeTcss B COOTBETCTBUM C HACTOSIIMM  AJIMUHHCTPATHBHBIM
peraaMeHToOM AJIMUHHUCTPALMEH, 3aKII0UUBIICH COTJIAIIEHUE O B3aUMOICHICTBUH.

[Ipu >TOM CpOK paccCMOTpEeHHs KajloObl MCUUCISETCS CO AHS PErucTpanuu
XKanoObl B AIMUHUCTPALIUH.

B snexTponHoit hopme xkanoda MOKET ObITh MOJaHa 3asBUTEIIEM MTOCPEACTBOM:

— HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHOM ceT « HTepHeT»;

— o¢unuanbHOro caifTa AIMUHUCTPALIUY;

— (enepanbHON ToCyIapCTBEHHON HMHQpOpMAIMOHHON cucTtembl «EnuHBIA mopTan
roCyJ1IapCTBEHHBIX u MYHULIMTATbHBIX yCIyr (byHKIIHI)»
(http://www.gosuslugi.ru/);

— (enepanpHOl TOCYNAapCTBEHHOM HWH(OPMALIMOHHOW CHCTEMBI J0CYAe0HOTO
(BHecyneOHor0) oOxanoBanwus (https://do.gosuslugi.ru/);

— PETrHOHAIIBHOIO MOPTAJIA TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

5.6. XKanob6a, nocrynuBmias B AJIMUHUCTPALMIO WIH JOHKHOCTHOMY JIMIY B
dbopMe  BIEKTPOHHOIO  JOKYMEHTa, MOMJEKHUT PACCMOTPEHHIO B  MOPSJKE,
YCTaHOBJICHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Tpu mopade xanoObl B 3IEKTPOHHONU (OpME JTOKYMEHTHI, YKa3aHHbIE B ITYHKTE
5.8.1 AJIMUHHUCTPAaTHUBHOTO peErjlaMeHTa, MOTYT OBITh NpeACTaBleHbBl B (opme
ANEKTPOHHBIX JOKYMEHTOB, IMOAMUCAHHBIX 3JIEKTPOHHOM MOANMCHIO, BUJ KOTOPOMH
IIPENYCMOTPEH 3aKoHomarenbCcTBOM Poccuiickoi denepaumu, NMpu 3TOM JITOKYMEHT,
YIOCTOBEPSIOIINHI JIMYHOCTD 3asIBUTENS, HE TpeOyeTCsl.

5.7. CTpykTypHOE MOpa3eieHne A IMUHUCTPAIIINA 00ECTIEUNBACT:

— OCHAIlIEHHE MECT MpHUeMa ajoo;

— UHPOPMHUPOBAHUE 3asBUTENICH O MOPSAAKE O0XKAJTOBAHMS PEIICHUM U NeHCTBUN
(O6e3nelicTBUSI)  OpPraHOB,  MPEIOCTABIAIONIMX  MYHUIMOAIbHBIE  YCIYTHd,  HX
JOJDKHOCTHBIX JIMIL[ JMO0 MYHUIIMOAIBHBIX CIyXKalllMX MOCPEICTBOM pa3MEUICHUS
nH(pOpMAIMK Ha CTEHJaX B MECTaX MPEAOCTaBIICHUS MYHUIIMIAIBHBIX YCIyT, HAa HUX
ouIMATBHBIX CaliTaX, HA PETUOHAIHLHOM MOPTAJIE;

— KOHCYJIHTUPOBAHUE 3asBUTEIICH O TIOPSAIKE 00KaJOoBaHUS PEUICHUN U JEeHCTBUN
(Oe3neiicTBUSI)  OpPraHoB, TNPEJOCTABISIONIMX  MYHHUIMMNAIbHBIE  YCIYyTH,  HUX
JOJDKHOCTHBIX JIMI[ JTUOO MYHULMIIAJIBHBIX CIY>KalllMX, B TOM 4YHUCJIE MO TeiaedoHy,
AJIIEKTPOHHOM NOYTE, IPHU JTUYHOM MPUEME;

— 3aKJIIOYEHHE COrJAlleHU O B3aUMOJCWCTBUM B YacTH OCYILIECTBICHUSA
MHOTO(YHKIIMOHAJIbHBIMU ~ LIEHTpaMU MpUeMa Kajlo0 W BbIJAYU  3asBUTEISIM
Pe3yJIbTaTOB PACCMOTPEHUS 3Kaji00;

— (opmupoBaHME U TOPEICTaBICHHUE E€XKEKBAPTAIbHO B AJIMUHUCTPALHUIO
OTYETHOCTH O TOJYYEHHBIX U PACCMOTPEHHBIX jkajo0ax (B TOM YHCIE O KOJUYECTBE
YIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX 5Kaj00).

5.8. OcHoBanueM Juisi Hayaja HpOLEIypbl A0CyAeOHOro (BHECYIEOHOTO)
oOxamoBaHusi pemeHuss u gedctBus (0e3nerictBusi) OAul’, mnpemocTaBisiONIEro
MYHUIUINAIBHYIO YCIYTYy, €r0 JTOJKHOCTHBIX JIMI[ SBIISIETCS MOJYyYEHUE OT 3asiBUTENS
Xano0bl B TMCbMEHHOH (popme (B TOM YHCIIE IPU JTUYHOM MPUEME) UIIH B AIEKTPOHHOM
BUJIE.

5.8.1. B cunyuae ecnu xano0a mojaeTrcs 4yepe3 MNpPeACTaBUTENS 3asiBUTEIS
MPEACTABIACTCS JOKYMEHT, MOJATBEPKIAIOIINI TOJHOMOYUS HAa OCYLIECTBIICHHUE


http://www.gosuslugi.ru/
consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
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JNEUCTBUA OT UWMEHW 3asBUTENd. B KauecTBe JOKYMEHTa, IOJITBEPKAAIOIIETO
MOJIHOMOYMSI Ha OCYUIECTBICHUE JEUCTBHM OT HMMEHHM 3asBUTENSl, MOXET ObITh
MpE/ICTaBIICHA:

a) oopmMIICHHAs B COOTBETCTBUU C 3aKOHOJIATEILCTBOM Poccuiickoit deaeparuu
JOBEPEHHOCTD (A1 (PU3NYECKUX JIMIT);

0) obopmiieHHAsI B COOTBETCTBUU C 3aKOHOJIaTeILCTBOM Poccutickoit deneparyu
JIOBEPEHHOCTD, MOJINMUCAHHAS PYKOBOJUTENIEM 3asiBUTEIISI WM YIIOJTHOMOYEHHBIM 3TUM
PYKOBOJUTENIEM JUIIOM (ISl FOPUAMYECKUX JIUIT);

B) KOIIHsI PEIICHUS O Ha3HAYEHUU WM 00 n30panuu OO0 MpuKa3a 0 Ha3HAYEeHUHU
(Gu3MYECKOTO JIMLA Ha I0JKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe€ (GU3NYECKOE JTUIO
oOJjaziaeT NpaBoM JIEWCTBOBATh OT UMEHH 3asiBUTEINSI 6€3 JOBEPEHHOCTH.

5.8.2. 3asgBuTENb UMEET MPaBO 3aIPOCUTh B AJMUHUCTpALMK HUHQOPMALUIO U
JOKYMEHTBI, HEOOXOAUMBbIE JJIsl 0OOCHOBAHMS U PACCMOTPEHHUSI 5KaT00BbI.

5.8.3. IlucbMeHHbIE XaJIOOBI Tpa)kJaH, MPUHATHIE B XOAE JUYHOIO MpUEMA,
MO/JIEKAT PErHCTPAallMd U PACCMOTPEHHUI0 B YCTAHOBJIEHHOM AJIMHUHHCTPATUBHBIM
periiaMeHToM mnopsiake. O NPUHITUM MUCbMEHHOM >KajoObl 3asBUTENS JOJKHOCTHOE
U0, NPOBOAMBIIEE JHMYHBIA TPUEM Tpa)kaaH, MPOU3BOJIUT 3alUCh B KapTOUKE
JUYHOTO MpUEMa rpaklaHUHA U MEePEaeT €€ JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
JeJIONPOU3BOACTBO, B TEUEHUE OJJTHOTO PabOYero JHs.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 JEJIONPOU3BOACTBO, 00S3aHO:

— 3apETUCTPUPOBATH KaJT0O0y B *KypHaJe yueTa BXOJIAIIUX TOKYMEHTOB;

— 0(opMHUTH pacIMCKy O TIpHEME KaJI0O0HbI;

— mnepeaartsb xano0y I'maBe 3ATO r. CeBepoMOpCK.

5.8.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJONPOU3BOJICTBO, B JCHH
MOJIy4eHHUS] TUCbMEHHOM 5KaJIoObl, B TOM YHKCIIE B JIEKTPOHHOU (opme:

— pacmedarbiBaeT xano0y, MOCTYNHUBIIYIO B JIEKTPOHHOU GopMme;

— peructpupyer kajno0y B JKypHalle yuyeTa BXOMSIIUX JOKYMEHTOB: IMOPSAKOBBIM
HOMED 3amucH (BXOIAUIMN HOMEp); AaTy U BpeMs MpUeMa KaloObl ¢ TOYHOCTBIO JI0
MUHYTHI; (PaMUITUIO U UHUIIMATIBI UMEHU U OTYECTBA (HAMMEHOBAHUE) 3asBUTEIIS; 00111ee
KOJIMYECTBO JOKYMEHTOB M O0II[ee KOJIUYECTBO JIUCTOB B JOKYMEHTAX;

— TMPOCTABJISIET HA Kayi00e mTamMn AJMUHUCTPAIIMU U YKa3bIBa€T BXOAIIUNA HOMED
(MACHTUYHBIN TMOPAJIKOBOMY HOMEpPY 3alKlCM B KHUTY Y4eTa MOCTyNarouen
KOPPECHOHJICHIIMHN); TpU TMOCieaylomed padore ¢ xajio0oil Ha BcCeX 3Tamax ero
paccMOTpeHust 00si3aTeNbHa CChIIKA Ha BXOSIINN HOMED;

— 0dopMIIIeT PaCIUCKY M0 YCTAHOBIEHHON (hOopMe B JIBYX IK3EMILISIPAx, OJUH U3
KOTOPBIX MepeAaeT 3asBUTENI0 (MpU MOCTYIUIEHUH JOKYMEHTOB MOYTON HampaBisieT
3asIBUTEII0 PACIUCKY IMOYTOM B JI€Hb PETUCTPALMM KaJI0Obl), BTOPOU SK3EMILIAP
MPUKJIAAbIBAET K NOCTYNUBILEHN Kanooe.

Pacrnucka nomkHa cofepkath CIeAyIONY0 HHPOPMALHUIO:

a) laTa IpeICTaBlICHU Kajao0bl;

0) bamuiiug ¥ UHULIUATIBI UMEHHU U OTYECTBA (HAMMEHOBAHUE) 3asIBUTEIIS;

B) IIEpPEUCHb JOKYMEHTOB, C YKa3aHUEM WX HAMMEHOBAHUS U PEKBU3UTOB,

I') KOJIMYECTBO JIMCTOB B KAXKJIOM JIOKYMEHTE;

1) BXOJISIIUN HOMED;

e) (amuivs, MHUIMAIBI UMEHH M OTYECTBA U JOJDKHOCTH JIMIIA, MPUHSBIIETO
JIOKYMEHTBI U €r0 MOAMNNCH;
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) TesneOoH, FIEKTPOHHAS TI0YTa, IO KOTOPOU 3asBUTENIb MOXKET y3HATh O CTaJAUU
PacCMOTPEHUSI TOKYMEHTOB.

JIOJDKHOCTHOE JTUIO0, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO, B TE€UEHHUE OIHOTO
paboyero JIHs CO JIHSI perucTpaluu >Kajio0sl repeaaeT IPUHATYIO Kano0y ¢ pacucKou
o npunatuu ['naBe 3ATO r. CeBepoMOpCK.

5.8.5. IlonyuuB nucsMeHHYyI0 *anooOy 3assutens, [ maBa 3ATO r. CeBepomopck
Ha3Ha4yaeT YMOJIHOMOYEHHOE Ha PACCMOTPEHHUE KaoObl TOIKHOCTHOE JTUIIO.

5.8.6. VYHoaHOMOYEHHOE Ha PACCMOTPEHHE JKAJIOOBI JOJDKHOCTHOE JIMIIO
paccMaTtpuBaeT KajloOy W MOATOTAaBIMBAET NPOEKT pelIeHuss 00 YIAOBIETBOPEHUU
&KanoObl MO0 00 OTKa3e B €€ YIAOBJIETBOPEHUH, a TAKXKE MPOEKT MOTUBUPOBAHHOTO
MUCBMEHHOTO OTBETA O MIPUHATOM PEIICHUU IO pe3yIbTaTaM pacCMOTPEHUS KanoObl, U
nepenaet ux Ha noanuck ['nmae 3ATO r. CeBepoMOpCK.

5.8.7. Tlo pesynpratam paccMmoTpenus >xano0wl ['maBa 3ATO r. CeBepomopck
MIPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBneTBopsieT *kanoly, B TOM 4uciie B GOpMe OTMEHBI MPUHATOTO PEIICHUS,
ucrpasieHuss aonyimeHHblx OAul’ omedarok M OmMOOK B BBIJAHHBIX B pE3yJbTare
MPEAOCTABICHNUS MYHULUIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JEHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickon Penepanuy, HOPMATUBHBIMU IPABOBBIMHU aKTaMU
MypmaHckoi#t 001aCTH, a TAK)KE B UHBIX (JOpMax;

2) OTKa3bIBACT B YJOBJICTBOPEHUU KATOOBI.

He mnosgHee nHA, CIEQYIOIIETO 3a JHEM IPUHATUS OJHOTO W3 YKa3aHHBIX
pElICHUI 3asBUTENIO B MHCbMEHHON (pOopMe HampaBisieTCsi MOTUBUPOBAHHBIM OTBET O
pe3yiipTaTax paccMOTpeHus kajioOsbl. [lo kenaHuro 3asiBUTENs OTBET MO pe3yJibTaTaM
PacCMOTPEHHUSI KaTOOBl MOKET OBITh MPEACTABICH HE MO3/JHEE NIHS, CIEAYIOIIEro 3a
JHEM TMPUHATUSA peleHus, B (OpME DIEKTPOHHOIO JOKYMEHTa, MOJAINUCAHHOIO
ANIEKTPOHHOM MOJIKCHIO YIIOJIHOMOYEHHOTO Ha PACCMOTPEHUE KAT0ObI JOHKHOCTHOTO
mmna u  (wm) I['maBoii 3ATO r1. CeBepoMOpck, BHUJ KOTOPOH YCTAHOBJIEH
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

5.9. Kamoba, moctynuBmas B AJIMHHHCTPALHUIO, MOMJIEKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HAJENICHHBIM MOJHOMOYHMSMH 1O PAcCMOTPEHUIO >Kajiod, B
TEUCHUE MATHAAUATH PadouMx jJHell CO JHSA €€ perucrpaluu, a B clydae
oOxanoBanusi otkaza OAul’, nomxHoctHoro smna OAul’, B mpueme TOKYMEHTOB Y
3asBUTENS, MO0 B HCIPABICHUU JIOMYIICHHBIX OMEYaTOK M OMMOOK, WM B Clydae
00>KaJoBaHUsl HAPYIICHUS YCTAHOBJIECHHOTO CpPOKa TaKWX HCHPABICHUNA - B TEUEHUE
NATH padovuX JHeH Co JHS €€ perucTpaltH.

OtBer Ha kanoly, MOCTYNUBIIYIO B AJIMUHUCTPALIMIO WU JIOJBKHOCTHOMY JIMILY
B (opMe 3IEKTPOHHOIO JOKYMEHTa, HAmpaBiseTCs MO aApecy JJIEKTPOHHOW IOYTHI,
yKa3aHHOM B kanio0e, B popme 3JEeKTPOHHOTO JOKYMEHTA, MOAMHUCAHHOTO AJIEKTPOHHOMN
HOJIMUCHIO0 YIIOJITHOMOYEHHOTO Ha PACCMOTPEHHE KaJIOObI TOJKHOCTHOTO JUIA U (W)
YIOJIHOMOYEHHOTO Ha PACCMOTPEHHE JKajJoObl oOpraHa, BHJ KOTOPOH YCTaHOBJIICH
3aKkoHOAaTenbCcTBOM Poccuiickoit @exnepanuu, WIM B MHCBMEHHON (dopMe 110
IOYTOBOMY aJIpecy, yKa3aHHOMY B kajio0e.

5.10. B oTtBere mo pe3ynapTaTaM pacCMOTPEHUS KaloObl YIOJIHOMOYEHHBIM Ha
PacCMOTpPEHHE KaJT00bI TOJKHOCTHBIM JIULIOM YKa3bIBAKOTCS:


consultantplus://offline/ref=05523883020C09F1B1AB72C66B6DCC23BA4AE48DED0D9C312D4B3EF5F1551795ABAB558C3D9C47A2JAD3P
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— HaMMEHOBAaHHWE oOpraHa, MPEJOCTABIISIOLIEIO0 MYHULUIAIBHYIO  YCIYTy,
pPaccMOTpPEBIIErO Kajlo0y, JOJKHOCTh, (pamMmIns, UMs, OTYECTBO (IIOCIEAHEE - MpPHU
HaJIMYMU) €T0 JOJDKHOCTHOTO JIUIA, IPUHSBIIETO PEICHHUE 1O KaJIo0e;

— HOMEp, JaTa, MECTO NPUHATHUS PELICHMS], BKIIOUYasl CBEICHUS O JOJKHOCTHOM
TUIe, peleHre WK ercTBre (0e31eficTBIE) KOTOPOTro 00KayeTcs;

— (amunus, uMsi, oTUECTBO (IMOCIEAHEE - MPU HAIWYUHM) WIM HaMMEHOBaHHE
3asBUTENIS;

— OCHOBAaHMS JUIsl IPUHATHUS PELIEHMSI 110 )Kajio0e;

— TIPUHSATOE IO Kaja00e perieHue;

— B Cllyyae eciM jkajo0a Npu3HaHa OOOCHOBAaHHOW, - CpPOKU YCTpaHEHHS
BBISIBJICHHBIX ~HApyILIEHWH, B TOM 4YHCJIE CpPOK IIPEIOCTABICHUS pe3yjbTara
MYHUIIMIIAJIBbHON yCITyTH;

— CBEJICHUS O MOPsJIKE 00KaI0BAHUS IPUHSTOIO IO XKaJl00€ PEIICHNUS.

5.11. Ilpu ynosnerBopenuu xkanodsl I'maBa 3ATO 1. CeBepoMOpCK MpUHUMAET
MCYEPIIBIBAIOIINE MEPBI 110 YCTPAHEHUIO BBISBICHHBIX HApPYLIEHWW, B TOM YHCIIE I10
BBIJIaU€ 3asIBUTENIO PE3yJbTaTa MyHUIIMIAIBHON YCIyTH, HE MO3/IHEE S pado4ux aHei
CO JHS TPUHATHA PELICHHS, €CIM HWHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

5.12. B ciy4ae ycCTaHOBJEHUS B XOJ€ WM IO pe3yjbTaTaM pPAacCMOTPEHUS
’KaJI0ObI MPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPAaBOHAPYIICHUS WU MPECTYIIICHUS
YIOJHOMOYEHHOE Ha PACcCMOTPEHHE KaloObl JTOJKHOCTHOE JIMLO HE3aMEIJTUTEIbHO
HaIpaBJsieT UMEIOLUECS MaTepHalibl B OpraHbl MPOKYPATYPHI.

5.13. I'naBa 3ATO r. CeBepoMOpPCK OTKa3bIBAaET B YAOBIETBOPEHUU JKaJOOBI B
CJIEIYIOLIUX CIIyqasiX:

— HaJWM4Me BCTYIHUBILIETO B 3aKOHHYIO CHIIy pELIEHUs CyJa, apOUTPaKHOIO Cyna
10 Ka00e 0 TOM Ke MPEAMETE U M0 TEM K€ OCHOBAHUSIM;

— Tojaya >kajoObl JIMLIOM, TTOJTHOMOYHSI KOTOPOTO HE MOATBEPKACHbI B MOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoit @enepannu;

— HaluM4yMe peleHus MO0 Kajlobe, MPUHATOTO paHee B COOTBETCTBUHM C
TpeOOBAHUSIMU HACTOAIIETO AJIMUHUCTPATUBHOIO PErjlaMEHTa B OTHOIIEHUH TOTO K€
3asIBUTENS U 10 TOMY € IIPEIMETY 5KaJIOOBbI.

5.14. T'naa 3ATO r. CeBepoMOpCK BIIpaB€ OCTaBUThH KajaolOy Oe3 OTBeTa B
CJIEIYIOLIUX CIIy4asiX:

— ecnd B KajoOe He yKazaHbl (paMuiusl 3asBUTENS. M IOYTOBBIM ajapec, Mo
KOTOpPOMY JIOJKEH ObITh HalpaBJieH OTBET;

— eclHd B kajio0e coaepiKarcs HelleH3ypHbIE JTM00 OCKOPOUTENbHBIE BBIPAXKECHHUS,
YIPO3bl KU3HU, 3A0POBBI0O U UMYIIECTBY JOKHOCTHOTO JIMIA, @ TAKXKE YJIEHOB €ro
CEMbH, JAOHKHOCTHOE JIUIIO OpraHa, OTBETCTBEHHOE 32 paCCMOTPEHHE KajloObl, BIIpaBe
OCTaBUTh €€ 0e3 OTBeTa MO CYIIECTBY IOCTaBJIEHHBIX B HEH BOIMPOCOB M COOOLIUTH
3asIBUTENI0, HAIIPABUBLIEMY Kaji00y, O HEJOMYCTUMOCTH 3JI0YIIOTPEOIEHUS TPaBOM;

— €CIIU TEKCT kano0bl HE MOJAAETCS MPOUYTEHUIO, OTBET HA KajJo0y He JaeTcs, O
4yeM B T€UeHHEe 7 JTHEH CO JHS PETUCTPALUU *KanoObl COOOIIAETCs 3asBUTEINIO, €CIIU €T0
(dbamMuIMs 1 TOYTOBBIN aApec MOAAOTCS IPOUYTEHUIO;

— eclH B Xajlo0e COAEPKHUTCS BOMPOC, HA KOTOPBIN 3asiBUTENI0O MHOTOKpPATHO
JaBaJUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBA3M C paHEE HAIMpaBIs€MbIMU
*KanobaMu, JOHKHOCTHOE JIMIIO OTBETCTBEHHOE 3a PACCMOTPEHHE >KajoObl BIIpaBe
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OPUHATH peuieHHe O O€30CHOBATEIbHOCTU OYEpPEAHON JKanoObl M MpPEKpalleHUH
IEPENUCKU C 3asIBUTENIEM I10 JAHHOMY BOIIPOCY IIPU YCIIOBUH, YTO yKa3aHHAas kajiobda u
paHee HalpaBisieMble KaJloObl HAaNpaBsUIMCh B YIOJIHOMOYEHHBIH Ha PACCMOTPEHHE
KaJI0Obl OpraH WM OJHOMY U TOMY € JOJDKHOCTHOMY Jsnily. O JTaHHOM peLIeHUH
YBEIOMJISICTCS 3asIBUTEIb, HAITPABUBIIIHIA KaJI00Y.

5.15. Ecinu 3asgBUTENIb HE YIOBIETBOPEH PEIICHHEM, NPHUHATBIM B XOJE
pacCMOTpEHHsI KaloObl, TO pEUICHMs, MPHUHATbIE B paMKaxX MPeJOCTaBICHUS
MYHHIIMIIAILHON YCITyTH, MOTYT OBITH 00aJIOBaHBI B Cy1I€0HOM IOPSIJIKE.




27

IIpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PCTIIAMCHTY MMPEAO0CTABIICHUA MyHHHHHaHLHOﬁ

dopma

ycryru «Beiada pereHus 0 IpuCBOCHUHN OOBEKTY
aZipecanyy aapeca Wi aHHYJIHNPOBAHNH €T0 aipecay

3asBJICHUS O IPUCBOCHUU OOBEKTY aJpecalluu ajpeca
WIM aHHYJIMPOBAHUHM €T0 aJipeca

JIuct  Ne|Bcero aumcroB

1 3asiBlicHUE 3asiBIICHHE NPUHSITO
pPErucTpaiOHHbIN HOMED
B
""""""""""""""""""""" KOJIMYECTBO JIMCTOB 3asIBJICHUS
(HauMeHOBaHUE OpraHa
MECTHOTO CaMOyIIpaBICHIA, KOJIMYECTBO TIPUIIAraeMbIX JOKyMEHTOB
opraHa
]
B TOM YHCJIC ODUTHHAIOB _, KOIIUH
. , KOJTMYECTBO JIUCTOB B
roc%napCTBeHHOHvBﬂac;m OpHTHHANAX . KOIHAX
cyobekta Poccniickoi OO n0KHOCTHOTO JIAIA
denepauuu - rOpOAOB
(enepanbroro snaueHns wim MOJIITUCH JOKHOCTHOTO JIMIIA
OopraHa MeCTHOTO
CaMOYTIpaBIICHUS
BHYTPHUTOPOJICKOTO nara " " r.
MYHUITUTIAJIFHOTO 00pa30oBaHuUs
ropona (enepanbHOTO 3HAYCHHUS,
YIOJIHOMOYEHHOTO 3aKOHOM
cyowrekta Poccuiickoit
denepanuy Ha IPUCBOCHUE
00BbEKTaM aJipecaliiu aJipecoB)
3.1 |[Ipoury B OTHOILIEHHH 0OBEKTA apecaluu:
Bun:
3eMeJIbHBIN y4acTOK CoopyxeHue OOBeKT
HE3aBEPILIEHHOTO
CTPOUTETHCTBA
3nanue [Tomenienue
3.2 |IIpucBouts aapec
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B cBs3u c:

OO6pazoBaHuEM 3eMeJIbHOTO y4acTKa(OB) U3 3eMejlb, HAXOASAIINXCS B
rocyJapCTBEHHOW UM MYHUIIMNAIbHONU COOCTBEHHOCTH

Konnuecto o0pa3yeMbIX
3eMEJbHBIX yY4acTKOB

JlononHuTeNbHAS HH)OPMALIHSA:

OO0pa3oBaHuEM 3eMEITLHOTO y4acTKa(OB) ITyTeM pa3ielia 36MeJIbHOTO y9acTKa

KonuuectBo o0pa3yeMbIX
3€MEJIbHbIX YYaCTKOB

KanactpoBslit HoMep
3€MEeJIbHOTO Y4acTKa, pa3zel
KOTOPOT'O OCYIIECTBISETCSA

Anpec 3eMeIbHOT0 yyacTKa, pa3en

KOTOPOI'0 OCYHICCTBIIACTCA

Y4aCTKOB

O6paBOBaHI/I€M 3CMCJIBHOI'0O y4aCTKa ITyTEM O6’I)CI[I/IHGHI/ISI 3C€MCIIBHBIX

KomnuectBo 00BbeIUHIEMBIX
3€MEJIbHBIX YYaCTKOB

Kapactpossiii HOMEp
00BbEIUHIEMOTO 3eMEJILHOTO
ydacTtka <I>

Anpec 00beTMHAEMOT0 36METTBHOTO YJacTKa

<1>

Jlucr

Ne

Bcero

JNCTOB

yY4aCTKa

OOpa3oBaHUEM 3eMENBLHOTO y4acTKa(0B) MyTEM BbIJI€NIa U3 36MEJIbHOTO

KonuyecTBo 00pasyembix
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3eMeIbHBIX YYaCTKOB (3a
HICKJIFOYCHUEM 3€MEJILHOTO
y4acTka, U3 KOTOPOro
OCYILIECTBIISIETCS BBIJIEN)

KapnacTtpoBslit HOMep
3€MEJIBHOIO y4acTKa, U3
KOTOPOTO OCYIIIECTBISETCS
BBIJIET

A,Z[pCC 3CMCIJIBHOI'O y4aCTKa, U3 KOTOPOIO
OCYIICCTBJIACTCA BbIACTT

3CMCJIbHBIX YYAaCTKOB

OOpazoBaHueM 3eMeNbHOTO0 y4acTKa(0OB) MyTeM Mepepacpe1eIeHUs

KonuyecTBo 00pasyembix
3€MEJIbHbIX YYaCTKOB

KonuyecTBo 3eMeNbHBIX y4aCTKOB, KOTOPbHIE
nepepacrpeaessitoTcs

KanacTtpoBslii HOMep
3€MEIBHOIO Y4acTKa, KOTOPBIN
nepepacrpeaensercs <2>

AJlpec 3eMeIbHOT0 y4acTKa, KOTOPbIA
nepepacrpeaensercs <2>

CTpouTenbCTBOM, PEKOHCTPYKLMEN 3AaHUs, COOPYKEHUS

HaumenoBanne oObekTa
CTPOUTEIBCTBA
(pEKOHCTPYKLIMH) B
COOTBETCTBUHU C IIPOECKTHON
JOKYMEHTALUEN

KanacTtpoBslii HOMep
3eMeNbHOI0 Y4acTKa, Ha
KOTOPOM OCYIIECTBIISAETCS
CTPOUTENLCTBO
(peKoHCTpYyKLMSA)

Anpec 3eMeNbHOro yyacTKa, Ha KOTOpOM
OCYIIECTBIISIETCS] CTPOUTEIHCTBO
(peKoHCTpYyKLMSA)

[ToAroToBKO# B OTHOILLIEHUH CIIEAYIOLIEr0 OOBEKTA apecaliu
JIOKYMEHTOB, HEOOXOIUMBIX I OCYIIECTBIICHUS TOCYIaPCTBEHHOTO
KaJlacTpOBOTO y4eTa YKa3aHHOI0 00bEeKTa aJipecaliy, B Cilyyae, eciu B
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Cco0TBETCTBUM C ['pamocTpoutesibHbIM KoJIeKcoM Poccuiickon Denepanunu,
3aKOHO/IaTeIbCTBOM CyOBeKTOB Poccuiickoit denepanuu o
rpagOCTPOUTEIBHON NEATEIBHOCTH ISl ET0 CTPOUTEIBCTBA,
PEKOHCTPYKIIUU BblJjaya pa3pelieHus Ha CTPOUTENIbCTBO HE TpeOyeTcs

Tun 3naHus1, COOpPY>KEHUS,
00BbEKTa HE3aBEPIICHHOTO
CTPOUTENHCTBA

HanmenoBanue o0bekTa
CTPOUTEIHCTBA
(peKOHCTPYKIIUK) (TTPU HATTUIUHU
MIPOEKTHOM TOKyMEHTallu!
YKa3bIBa€TCS B COOTBETCTBHH C
MPOEKTHOU IOKYMEHTAIUEN )

KanactpoBblif Homep
3eMeJbHOTO Y4acTKa, Ha
KOTOPOM OCYIIECTBIISIETCS
CTPOUTEIHCTBO
(peKoHCTpYyKLMSA)

Anpec 3eMenbHOTO y4acTKa, Ha KOTOPOM
OCYIIECTBIISIETCS CTPOUTETHCTBO
(PEKOHCTPYKIIHS )

HepeBOI[OM ZKHJI0I0O MOMCIICHHNA B HEXMIIOC ITIOMCIICHUEC 1 HEXXMIJIOTO
IIOMCIICHUA B XXUJIOC ITIOMCIIICHUC

KanactpoBsliit Homep
MOMEIICHUS

AJnpec nomelieHus

JIuct  Ne|Bcero aucroB

3JIaHUs, COOPYKECHHUSI

OO0pazoBaHueM OMEIICHUsI(Uif) B 3[IaHUH, COOPY>KCHHUH ITyTEM pas3jiena

OO6pazoBaHuEe KUIOTO
MTOMEIICHUS

KonmuectBo 06pazyembix
ITOMEILEHUN

O6pazoBaHue HEXKHUIOTO
MOMEILICHHUS

KonuuectBo 06pa3zyeMbIx
MMOMENIEHUN
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KanacTtpoBslit HOMep 31aHus,
COOpYKEHUS

Aqpec 31aHus1, COOPYKEHUs

JlonoaHUTEIbHAS
uH(pOpMaL:

IIOMCIICHUA

OO6pazoBaHueM OMEIICHUSI(Ui1) B 3[JaHUH, COOPY>KCHUH TyTEM pazjieina

Ha3nauenue nomernennsa | Bun nomemienus <3> | KoanuecTBO oMeIieHUH

(xmtoe (HexXuIoe)
rnomMernieHue) <3>

<3>

KanacTtpoBslii HOMEP
IIOMEILEHUs, pa3len KOTOpOro
OCYILIECTBIISIETCS

Anpec nomerteHus, pa3iena KOTOporo
OCYIIECTBIISETCS

JlonoaHUTEIbHAS
uHpopMmarus:

O6pa?>OBaHI/ICM IMOMCIICHUA B 3JaHUN, COOPYKCHHUHN IIYTEM O6’I)C,Z[I/IHCHI/IH
MMOMEILICHUH B 3AaHun, COOPYKCHUU

IIOMCIICHUA

OO6pazoBaHuEe KUIOTO OO6pa3zoBaHue HEXKUIIOTO TTIOMEIIICHHUS

KonnuecTBO 00BEIMHIEMBIX
OOMENIEHUN

KanacTtpoBsiit HOMep
00BEIUHIEMOTO IIOMEIIEHUS
<4>

AJipec 00beIMHAEMOr0 OMEIICHUS <4>
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JlonmonHuTENbHAS
uHpopmarus:

OOpa3oBaHuEM IOMEILIEHUS B 3[JaHUU, COOPYKEHUHU TyTEM
nepeycTpoiicTBa u (Uin) NeperyiaHupPOBKY MECT OOIIEro MOJIb30BaHUS

IIOMCIIICHUA

OO6pazoBaHuEe KUIOTO OO6pa3zoBaHue HEXKUIIOTO TTIOMEIIICHHUS

KonnuectBo 06pazyeMbix
ITIOMEILEHNUN

KanacTtpoBslit HOMep 31aHus,
COOpYKEHUS

Aqpec 31aHus1, COOPYKEHUS

JlomonHuTENbHAS
uH(pOpMaLs:

JIuct  Ne|Bcero aumcrToB

3.3

AHHYIHPOBATH aJpec 00BEKTA AAPECALINN:

HanmenoBanue ctpansl

HaumeHnoBanue cyOBeKTa
Poccuniickon @enepanun

Haumenosanue
MYHHIIUTIATBHOTO paiiona,
rOPOJICKOTO  OKpyra  WiIH
BHYTPUTOPOJCKON TEPPUTOPHUU
(s TopoaoB (eaepalbHOTO
3Ha4YeHMs) B COCTaBE CyObBEKTa
Poccuniickon @enepanun
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HaummMmeHnoBaHue moceneHus

Haumenosanue
BHYTPUTOPOJCKOTO paiioHa
TOPOJICKOTO OKpyTa

HaunmMmeHnoBanue HaCEIEHHOTO
MyHKTa

Hanmenosanne JJIEMEHTA
IJIAHUPOBOYHOU CTPYKTYPBI

HanmenoBanue JJIEMEHTa
YIUYHO-IOPOKHOU CETH

Howmep 3eMenbHOrO yyactka

Tun n HoMep 31aHus,
COOpY>KeHHUS Wi 00BEKTa
HE3aBEPILIEHHOTO
CTPOUTEIHCTBA

Tunm m HOMEp IOMEIIEHHUH,
pPAacCIIONOKEHHOTO B 3JaHUU
WJI COOPYKEHUN

Tun u HOMEpP MNOMENICHHUS B

npeaenax KBapTUPBI (B
OTHOIIIEHUH  KOMMYHaJbHBIX
KBapTHP)

JlomonHuTENbHAS
uH(pOpMaLs:

B cBs3u c:

[IpekpaienremM cymecTBOBaHUs 00bEKTa aapecaluu

OTKa30M B OCYIIECTBICHUH KaJaCTPOBOTO yyeTa 00beKTa aapecaluu o
OCHOBaHUSIM, YKa3aHHBIM B ITyHKTax 1 u 3 wactu 2 cratbu 27
®enepanbHoro 3akoHa ot 24.07.2007 Ne 221-P3 «O rocy1apcTBEHHOM
kanactpe HeaBmwxkumoct» (Cobpanue 3akoHomarenscTBa Poccutiickoi
®enepanyu, 2007, Ne 31, ct. 4017; 2008, Ne 30, ct. 3597; 2009, Ne 52, cT.
6410; 2011, Ne 1, c1. 47; Ne 49, ct. 7061; Ne 50, ct. 7365; 2012, Ne 31, cT.
4322; 2013, Ne 30, ct. 4083; opuninanbHbIi HHTEPHET-TIOPTAJ TPABOBOM
uHpopmarmu www.pravo.gov.ru, 23.12.2014)

[IpucBoeHneM 00BEKTY agpecalii HOBOTO ajipeca
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JlonmonHuTENbHAS

uH(pOpMaL:

JIuct  Ne|Bcero aucroB

CoOcTBeHHUK 00BEKTa ajipecaliiy WM JIMIO0, 00J1a1atolee HHBIM BEIIHBIM
MIPaBOM Ha OOBEKT aJipecaiiuu

duznyeckoe JUIO:

OTYECTBO
uMst NHH (npu
bamumus: (mosnHOCTHIO) (IpH
(TIOJTHOCTHIO): HaJINYUN):
HaJIMYKH):
JIOKyMEHT, BHU/I; cepus: HOMeEp:
YAOCTOBEPSIIOLINI
JUYHOCTbD:
JaTa BbIIAYu: KEM BBbIJIaH:
T.
. aZpec AIEKTPOHHON
MOYTOBBIN ajpec: TenedOH IS CBSI3U:
MOYTHI (MIPU HAJTUYHUH):

IOPUUYECKOE JIMIO, B TOM YHUCJIE€ OpPraH TOCyJapCTBEHHON BIACTH,
MHOM roCy/1IapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYTIPABIICHHUS

ITOJIHOC

HaNMCHOBAHUC!

NHH (nns poccutiickoro KIIIT (151 pocCHCKOTO FOPUANIECKOTO
IOPUIMYECKOTO JIUIA): JU1A):

CTpaHa PEruCTPAllMM | JlaTa PEruCTpauuu HOMED pErnucTpaluu
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(uaKOprOparuu) (st | (711 ”HOCTPAHHOTO

(11711 ”THOCTPAHHOTO

MHOCTPAaHHOI'O OPUIMYECKOTO JIMLA): | IOPUAUUYECKOTO JIULA):
IOPUINYECKOTO
JMIa):
"_H T.
MOYTOBBIN aJIpec: TeneOH AJis CBA3ZH: aJipec AEKTPOHHON

MOYTHI (MIPU HATTUYUN):

Bemnoe npaBo Ha 00BEKT aipecariyu:

IIpaBoO COOCTBEHHOCTH

azpecaruu

IIpaBoO XO03SICTBEHHOT'O BCACHU MMYIIICCTBOM Ha O0O0BEKT

azipecanuu

MPaBO OTMEPATUBHOTO YIPABIECHUS UMYIIIECTBOM Ha OOBEKT

IMpaBO MOKXU3HCHHO HACJICAYCMOT'O BJIAJICHUA 3CMCIIbHBIM Y4aCTKOM

Y4aCTKOM

IMpaBO MMOCTOAHHOTO (66CCpO‘IHOFO) IMOJIB30BaHHUA 3€MCIJIbHBIM

Crioco6 momy4yeHust JOKyMEHTOB (B TOM YHCIIC PEIICHHS O TPUCBOCHUHT
00BEKTY ajpecalliy aJipeca Wid aHHYJIMPOBAHUHU €r0 aJpeca, OPUruHAJIOB
paHee MpeICTaBICHHBIX IOKYMEHTOB, pelieHus: 00 0TKa3€e B IPUCBOCHUU

(aHHYJIMPOBaHUM) OOBEKTY aJIpecalvu aapeca):

JInuno B MHOTOQYHKITMOHATHPHOM LIEHTPE

[TouTOBBIM OTIIPABJICHUCM I10

ajpecy:

B nwynom kabunere Emunoro moprana

MYHUIIUTATbHBIX YCIYT

rocyaapCTBCHHbBIX u

MYHULIMIAIBHBIX YCIYT, PETrMOHAIBHBIX MOPTAJIOB TI'OCYIAPCTBEHHBIX H

B nnunom xabunere denepanbHON HHGOPMALMOHHON aJPECHON CUCTEMBI

Ha angpec 3nekTpoHHOM MTOYTHI

(1 COOOIIEHUS O TTOTYYECHUH
3asIBJICHUS U JIOKYMEHTOB)
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Pacniucky B mojyuyeHUH JOKYMEHTOB MPOIIY:

JIMYHO

Brigate Pacniucka nonyuena:

(moanuch 3asiBUTEIIS)

HanpaButhk mouToBBEIM
OTIPABJIEHUEM I10 ATPECY:

He nanpaBnsate

JIuct  Ne|Bcero auctoB

3asiBUTEIb:

CoOcTBeHHUK 00BEKTa aJpecaliuy Ui JIMI0, 00J1a/1ar01ee WHBIM BEIIHBIM
IPaBOM Ha OOBEKT aJipecaluu

[IpencraBuTenb cOOCTBEHHHKA 0OBEKTA afpecaliuy Wi JINIIA,
o0Ja1ao1ero NHHIM BEIIHBIM IIPaBOM Ha OOBEKT aJipecaluu

duznyeckoe JUIO:

OTYECTBO
UMst NHH (npu
bamums: (mostHOCTHIO) (TIpH
(TIOJIHOCTBIO): HaJIMYUN):
HaJU4YUH):
JIOKyMEHT, BHU/I; cepus: HOMEp:
YAOCTOBEPSIOIIUI
JUYHOCTB:
JaTa BbIIAYu: KEM BBIJIaH:
T.

MMOYTOBBIN a/IpeEC:

TenedoH s

CBA3HU:

aipec dIEKTPOHHOM
no4Thl (IPU HATTUYHH):

HaMMCHOBAHHEC U PCKBHU3UTLI JOKYMCHTA, IOATBCPKAAIOIICTO
MMOJIHOMOYMA NPEACTABUTEIIA:
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IOPUMYECKOE JHMIO, B TOM YHCJIE OpraH rocyJlapCTBEHHOH BIIACTH,
WHOM roCy/1apCTBEHHBIN OpraH, OpraH MECTHOI'O CAaMOYIIPABJICHUSA:

IIOJIHOC
HAaMMCHOBAHUC!

KIIIT (s poccuiickoro
IOPUJIUYECKOTO JIUIA):

NHH (a1 poccuiickoro IpuandecKoro

JIM1A):

CTpaHa PEeTUCTPAIluU
(uHKOpTIOpAIUK) (15
WHOCTPaHHOTO

JaTa perucTpaluu
(1711 ”THOCTPAHHOTO
IOPUANYECKOTO JIUIIA):

IOPUIMYECKOTO JIUIA):

HOMED PETHCTpaIun
(1711 ”THOCTPAHHOTO
IOPUJIUYECKOTO JIUIA):

IMOYTOBBIMN aapec: TCJIC(bOH JJIA CBA3H:

azipec ANEKTPOHHON
MOYTHI (MIPU HATTUYUN):

MMOJIHOMOYMA NPEACTABUTCIIA:

HaMMCHOBAHHC U PCKBHU3UTHI IOKYMCHTA, IIOATBCPIKAAOIICTO

JIOKyMEHTBI, IPUJIaraéMbl€ K 3asBJICHUIO:

OpI/II‘I/IHaJI B KOJIMYCCTBE OK3., Ha
JI. JI.

Komnus B koJmuecTBe OK3., Ha
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OpI/IFI/IHaJI B KOJIMYCCTBE OK3., Ha Komnus B koJmuecTBe OK3., Ha
JI. JI.

OpuruHan B KOJIMYECTBE 9K3., HA Konus B koJmuecTBe 9K3., Ha
IL. JL.

[Ipumeuanue:

JIuct  Ne|Bcero mumcrTos

10

[TonTBepkaa0 CBOE corjiache, a TakyKe COrjlacue MPeACTaBIseMOr0 MHOKO
auna Ha o00paboOTKy TMepCOHaJbHBIX JaHHBIX (cOOp, CHCTeMaTH3aluIo,
HaKOILJICHUE, XpaHEHHUE, YTOYHEHHUE (oOHOBIICHHE, HW3MEHEHUE),
UCIIOJIb30BaHUE, paclpOCTpaHeHHE (B TOM YHCIIE Iepeady), 00e3InunBaHue,
OJIOKMpPOBaHWE, YHUYTOKCHHE TEPCOHAJBHBIX JAaHHBIX, a TaKXe WHBIC
NeHCTBUS, HEOOXOoauMbIE I 00paOOTKM TMEPCOHAJBHBIX JaHHBIX B paMKax
MPE0CTaBICHUS OpraHaMH, OCYIIECTBISIONIMMU MNPUCBOCHUE, M3MEHEHHE M
aHHYJIMPOBaHUE aJPECOB, B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu), B TOM 4YHCIC B aBTOMaTH3MPOBAHHOM pEXHUME, BKIOYAs
MPUHSTHE PENICHUN Ha WX OCHOBE OPTaHOM, OCYIIECTBIISIOIINM IMPHUCBOCHUE,
M3MEHEHHE W aHHYJIMPOBAHHME aJIpecoB, B IMENAX MPEJOCTABICHUS
MYHHUUIUIIAIBHON YCIYTH.

11

Hacrosimm Takxke noaTBepKaaro, 4To:

CBEJICHUSI, yKa3aHHbIC B HACTOSIIEM 3as1BJIICHUU, HA ATy MIPEACTABICHUS
3asIBJIEHUS JOCTOBEPHBIL;

MPEJCTaBIICHHbIC MPABOYCTAHABIUBAIONINI(ME) TOKYMEHT(bI) U UHbBIC
JOKYMEHTBI U COJIEPHKAIINECS B HUX CBECHHS COOTBETCTBYIOT YCTAHOBICHHBIM
3akoHoaaTenscTBOM Poccuiickoit deaepanuu TpeOOBaHUSIM.

12

Iloamnuce ata

(moamuce) (vHUTIMAIBI, (haMUITHS) —

13

OtMmeTKa cricoalincTa, HpUHABHICTO 3asBJICHUC U ITPHUJIOKCHHBIC K HEMY
HOKYMCHTBI:
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<1> CtpoKa aybavpyetca Ans Kaxaoro obbeanMHEHHOro 3eMeibHOro yyacTKa.

<2> CTpoKa AybaupyeTca Ans Kaxaoro nepepacnpeneneHHoro 3eMebHoro y4acrka.
<3> CTpoKa AybaupyeTca ANs Kax4oro pasaesieHHOro NomMmelLeHns.

<4> CTpoKa aybaupyeTca Ans Kaxaoro 06begMHEHHOro NoMeLLeHNs.

MpumeyaHue.

3asBfeHMe O MPUCBOEHUM OOBEKTY ajpecaumu agpeca WAW aHHYAMPOBaHMM ero agpeca (fanee -
3asB/iIeHNe) Ha ByMarKHOM HocuTesle OpOPMIIAETCA Ha CTaHZAPTHbIX AncTax ¢opmata A4. Ha Kaxkgom nucrte
YKa3blBaeTcA ero nopaaKoBbl HOmep. Hymepauma NMCTOB OCYLLEeCTBAAETCA MO NOPAAKY B npenenax BCero
OOKYMeHTa apabckumu umdpamu. Ha KaKAOM NUCTe TaKKe YKasblBaeTcA obliee KO/MYEeCTBO J/INCTOB,
COLEPKALLMXCA B 3aABIEHUM.

Echn 3asABneHWe 3ano/iHAETCA 3anaBUTENIEM CaMOCTOATE/IbHO Ha OymMa)KHOM HocuTene, HanpoTuB
BblOpPAHHbIX CBEAEHWI B CreLManbHO OTBeAEHHOM rpade npocTasaserca 3Hak: "V

Mpu obopmneHnMn 3asBNEHMA Ha BYMaXKHOM HoCUTesle 3asBUTENIEM WM NO ero npocbbe cneumannucTom
opraHa MecTHOro camoynpasaeHus, YNOJAHOMOYEHHOMO Ha NMPUCBOEHME 06beKTam agpecalmm agpecos.
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IIpunoxenne Ne 2

K aIMUHUCTPATUBHOMY periaMeHTy
MPEI0CTaBICHNS MyHUIUIIAILHON
ycayru «Beigada perieHus o
MIPUCBOCHNHU O0BEKTY afipecariun
azipeca WK aHHYJIUPOBAaHUH €T0
azpecay

Iloka3aTesin JOCTYITHOCTH M Ka4YecTBa
Npea0CTABJIEeHHUSI MYHUIIMNIAIbHOM YCIyTH
«Bbl1aya penieHust 0 NPUCBOCHUM 00BEKTY aJipecalum
aJpeca WM aHHYJIHMPOBAHHMH €r0 ajpeca»

[TokazaTenu JOCTYITHOCTH M Ka4ecTBa HopmatuBHOE 3HaUeHUE
Ne penoCTaBIECHUs nokasareJs
n/m MYHUIIUTATBHOU YCIyTH

Iloka3aTesii JOCTYNIHOCTH NMPEAOCTABJICHUS MYHUIUNIAJIbHON YCIYTH

1. % 3asiBUTENEH, O’KUIaBIINX B OUEPEIU TPU 100%
nojilaye JOKyMEHTOB He Oosiee 15 MUHYT
2. % 3asBUTENEH, YAOBIECTBOPEHHBIX TpadUKOM 100%
paboThl yUpEeIKICHUH
3. % 3asBUTENEH, YIOBIETBOPEHHBIX 100%

MECTOPACTIOIOKEHUEM OpraHa,
PEIOCTABISIONIETO YCIYTY

4. | Komn4yecTBO KaHAJIOB CBS3H IO KOTOPHIM MOKHO 3
MOJIYYHTh YCIYTY
S. Hannuue Ha nHQOpPMALIMOHHBIX CTEHIAX 100%
WH()OPMAITMOHHBIX W WHCTPYKTHUBHBIX
JIOKyMEHTOB
6. KonnuecTBO B3aUMOACHCTBHIA 3aIBUTEINS C 2

JOJKHOCTHBIMH JIUIIAMU TIPU IPEAOCTABICHUN
MYHHUIIMTATBHOU YCIYTH

7. Bo3MoxnHoCTh nonydenus yciayru B MOI] na
8. B03MOXXHOCTB NOJTy4eHHUsI YCIYTH B na
AIIEKTPOHHOM BUJIE
9. | Bo3moxHOCTh osTyueHus: ”HGOPMAIIUU O XOE na
IPEIOCTABIICHUS YCIIYTH
Iloka3aTe/in KauyecTBA NMPeJOCTABJIEHUSI MYHUIMIIAJILHOM YCJIYIH
1. KonuyecTBo 000CHOBaHHBIX 3Kall00 0
2. KonanyecTBO aIMUHHUCTPATUBHBIX MPOLIENYD, 2
KOTOpbIE MOTYT ObITh IpenocTaBiieHbl B MDI |
3. Co0uro/1eHre CpOKOB MPEI0CTaABICHUS 100%

MyHHUIUNANBHOU yeiyru (% ciiydaes
MPEIOCTABIEHUS YCIYTH B YCTAHOBJIEHHBIN CPOK
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C MOMEHTA NprUeMa JOKYMEHTOB)

% 3asBUTENEH, YIOBIETBOPEHHBIX KYyIbTYypOU 100%
00cykuBaHus (BeKIMBOCTHIO) TIEPCOHATA
% 3asBUTENEN YIOBJIETBOPEHHBIX KAUECTBOM 100%

PE3YNBTATOB TPY/la COTPYTHUKOB
(mpodeccruonaapHOE MaCTEPCTBO)
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IIpunoxenue Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY IIPEJOCTABICHUS
MYHHIHUIIATIBHON yeiIyr «Brinada penieHus o MpUCBOSHUN
00BEKTy aJpecaliy aipeca WM aHHYJIUPOBAaHUH €T0 aapecay

[ [Ipuem u peructpaiius 3asBiIeHUs ]

Briaya (HampaBiieHre) paciCcKy B MOJYYEHUU
JOKYMEHTOB 3asiBUTEINIO (IIPEICTABUTEINIO 3asBUTEIS)

PaccmoTpenue u npuHsATHE peLIeHus 110

3asBJICHHUIO

Hammuue ocHOBaHUI 1151
OTKa3a B MIPEJOCTABICHUN
MYHHIUIIAIBHON YCIYTH

OTtcyTcTBHE OCHOBAaHMI ISl OTKa3a B
MPEIOCTABIEHUH MYHULIMTIAJIbHOU
YCIyTH

[ToaroroBka penieHus o6
OTKa3€ B MPEJOCTABICHUN
MYHULIUIAIBHON YCITyTH

HO,Z[FOTOBK& peicHus O IPUCBOCHUHU
HJIN aHHYJIMPOBAHUU aapeCa

Hanpasnienue 3asBUTEIIO
peteHust 00 0TKasze B
IIPEI0CTaBICHUU
MYHUITUTIATEHOW YCITYTH

HamnpagieHue 3asiBUTEIO PEIICHHS O
MIPUCBOCHHUH WJIM aHHYJIUPOBAHUHU
aapeca
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IIpunoxenne Ne 4

K aJIMUHUCTPATUBHOMY pErjaMeHTy MpPeOCTaBICHHS
MYHULOUIATIBHON yCIIyru «Bpinada pemenns o MpuCcBOSHUN OOBEKTY
aJpecanyy ajpeca Wik aHHYJIUPOBAHUHU €TO aJ[pecar

dopma
IIPWIOKEHMSI K PEILIEHUIO
00 OTKa3e B IPUCBOCHUH OOBEKTY aJpecaliiy aapeca Win aHHYJIMPOBAaHUHU €ro ajpeca

(®.11.0., anpec 3asBuTens (IpeacTaBUTENs) 3aIBUTEIS)

(perucTpaIMOHHbIM HOMED 3asIBIICHUS O MPUCBOCHUN
00BEKTY aJipecali ajpeca Wil aHHYJIUPOBAHHUH €T0
anpeca)

Pemenne 06 orkase
B IIPUCBOCHUH OOBEKTY ajJpecallii aJpeca Wik aHHYJIMPOBAHUU €T0 ajapeca

oT Ne

(HaMMEHOBaHKE OpraHa MECTHOTI'O CaMOYIIpaBJIeHHs, OpraHa rocyJapcTBEHHON BiacTh cyobekra Poccuiickoit
Deneparuu — ropojia GpeaepaTbHOTO 3HAYCHHS UITH OpraHa MECTHOTO CaMOYIIPABIIEHUSI BHYTPUTOPOJICKOTO
MYHHUITUITAJIHHOTO 00pa3oBaHus Topoa GenepaIbHOro 3HaAYSHHS, YIIOJTHOMOYEHHOTO 3aKOHOM CyObekTa Poccuiickoit
Deneparun)
CcOO00IIIaeT, UYTO

(CDI/IO 3asBUTCJIA B AAaTCJIbHOM IMaJIC)KE, HAUMCHOBAHUEC, HOMEP U AaTa BblJa4U JOKYMCHTA,

MOJITBEPKTAIOIIETO JIMYHOCTD, IOYTOBBIN aipec — il PU3NIECKOro Juna; moHoe Haumenosanue, MHH, KIIIT (st

POCCHIICKOTO IOPUAMYECKOTO JINIA), CTPaHa, 1aTa U HOMEp PETUCTPANNH (U1 HHOCTPAHHOTO IOPUANIECKOTO JINIIA),

IIOYTOBBIA aJpecC — jid OPUANICCKOro J'II/IIIa)
Ha  ocHoBanuu  [IpaBunm  mpucBoeHwus, W3MEHEHUsT WU aHHYJIMPOBAaHMUS  aJpPECOB,
YTBEPKICHHBIX [IOCTaHOBJICHUEM IIpaBurenscTBa Poccuiickoit Denepaunu
or 19.11.2014 No 1221, oTka3aHO B TPUCBOCHHUH (AHHYJIMPOBAHHH) aJpeca CICAYIOIMEeMY
(Hy’>kKHOE ITOJYEPKHYTh)
00BEKTY agpecaru

(BI/I,H 1 HaMMEHOBaHuE 00BEKTa aJpecalunu, ornMucaHue

MECTOHAXOXICHUI 00BEKTa aIpecaliy B ciiydae 0OpaIeHns 3assBUTEIS O IPUCBOCHNHN 00BEKTY aJpecanny aapeca,

anpec o0beKTa aJpecariy B ciiydae 0OpaIeHus 3asBUTENS 00 aHHYJIMPOBAHKH €0 ajpeca)

B CBA3HU C

(ocHOBaHuME O0TKa3a)
YOTHOMOYEHHOE JIUIIO OpraHa MECTHOTO CaMOYIIPaBICHUS

(momxHocTh, @.J1.0.) (mouce)

M.IL.»
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