POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHHUCTPAIIUA MYHUIIUITAJIBHOI'O OBPA3OBAHUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

ot 04.07.2012 r. Ne 521

00 yTBep:kIeHNH AJJMUHUCTPATHBHOIO
perJaMeHTa Mo NMpeIoCTABJICHUIO
MYHMIUNAJbHON yeayru «IlpegocraBiaenue
eIMHOBPEMEHHOM CONUAJIBLHON MOMOIIU HA
npuodpeTeHne M PEMOHT (3aMeHY)
CAHTEXHMYECKOro 000py/10BaAHUS U
MaTepuajioB OJIMHOKO MPOKUBAIOIIUM
uHBaIMAaM 1 Wik 2 rpynnel, CynpyKecKum
apaM U HeMOJHBIM CEMbSIM, B KOTOPbIX
OJIMH M3 YJIEHOB CeMbH fIBJISIETCA NHBAJTHIOM
1 uou 2 rpynnen»

B cootrBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3
«O0 opraHuzaluu MPEJOCTABICHUS] TOCYIAPCTBEHHBIX M MYHHUIIMIATBHBIX
ycayr», Pacnopsbkenuem  IlpaButenbctBa Poccumiickoit  @enepanuu  OT
17.12.2009 Ne 1993-p «O06 yTBEepk)ACHUH CBOJHOTO MEPEYHS MEPBOOUYEPETHBIX
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, MPEIOCTABIAEMbIX B 3JIEKTPOHHOM
BUJIC» W TIOCTAHOBJICHUEM A MUHHUCTpAIlMM MYHHUIIUITAILHOTO OOpa30BaHMUs
3ATO r.CeBepomopck ot 28.12.2011 No 1059 «O mopsinke pa3paboTku
U YTBEPXKACHUS aIMUHHUCTPATHUBHBIX PEIVIAMEHTOB MPEAOCTABICHUS MYHUIIM-
NajgbHBIX yCIyT ((PYHKIMI), OCYIIECTBISEMBIX MO OOpaIIEHUSM 3asBUTEICH,
aMUHUCTpalMs MyHUIMnaiabHoro oopazoanusi 3ATO r.CeBepoMopck

HOCTAHOBJISAET:

1. YTBepanuTh npunaraemMbiii AAMUHUCTPATUBHBIN PEMJIAMEHT MO MPEAOC-
TaBJICHWIO MyHUIUnNaibHOU yciyru «lIpemocraBneHue enMHOBPEMEHHOMN
COI[MAJILHOM MOMOIIM Ha MPUOOPETEHUE U PEMOHT (3aMEHY) CAaHTEXHHYECKOTO
000OpyZIOBaHUSI ¥ MaTEepPUATIOB OJMHOKO TMPOXWUBAIOIIMM WHBaTUgaM 1 wim 2
IPYIIIbI, CYNPYXECKHUM MapaM M HEMNOJHBIM CEMbSIM, B KOTOPBIX OJHUH W3
YJIIEHOB CEMbH SIBJISIETCS MHBAIUAOM | win 2 rpynnsDy.
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2. Hacrosiee moCTaHOBIEHHE BCTYMAaeT B CHIIy C MOMEHTa €ro oQu-
[IUATBHOTO OITyOJIMKOBAHUSI.

3. Omy0nMKoBaTh HAcToOsIIee MOCTaHOBIEHUE B razere «CeBepoMopcKkue
BECTH» U Pa3MECTHTh Ha OPHUIMAILHOM CaliTe aJMHHHUCTPAIIMA MYHHIIHITATh-
Horo oopazoBanus 3ATO r.CeBepoMOpCK.

H.o. I'maBbl aIMUHUCTPALIMHT
MYHHUIUTIAJILHOTO 00pPa30BaHUs
3ATO r.CeBepomopck P.K. PacnionoBa

BepHo:
3aB. CEKTOPOM JIEJIONPOU3BOJICTBA

YupasneHus geinaMu O.A. lampait
10/eB



YT1BEepxKICH

MTOCTAHOBJICHUEM aIMUHHUCTPAIIII
3ATO r.CeBepoMopck

ot 04.07.2012 Ne 521

AJJMUHUCTPATUBHBINA PETJIAMEHT
1O NMPeI0CTABJICHNI0 MYHMIMNIAABHOI ycayru «IIpenocraBienne enHOBpeMeHHOM
COLMAJILHOM MOMOIIM HA MPUOOpeTeHHe U PEMOHT (3aMeHY) CAHTEXHUYECKOT0
000py/10BaHNSI M MATEPUAJIOB OJJMHOKO NMPOKMBAKIIUM HHBAJIMIAaM 1 WM 2 rpynnsl,
CYNPY:KeCKUM MapaM U HeMOJHbIM CeMbSIM, B KOTOPbIX OJIMH U3 4J1€HOB CeMbH
SIBJISAETCS] MHBAJWAOM 1 Mim 2 rpynnb»

1. O01ue MoJI0KeHu st

1.1. Ilpeamer peryinpoBaHusi aIMUHUCTPATUBHOIO pErjlaMEHTA.

AJZIMUHUCTpPATUBHBIM pEerjaMeHT [0 HPEJOCTaBICHUI0 MYHULUIAIBHONW YCIyTH
«IIpenocraBieHne €IUHOBPEMEHHOM COLMAIBLHON MOMOIIM Ha MPUOOpPETEHHWE W PEMOHT
(3aMeHy) CaHTEeXHHUYECKOro OOOpYyJIOBaHUS H MaTEpUANOB OJMHOKO IPOKUBAIOIIUM
MHBaIMAaM | wiu 2 rpynimsl, CyNnpy>KeCKUM I1apaM U HENOJHBIM CEMbSIM, B KOTOPBIX OJIMH U3
YJICHOB CEMbU SBJSIETCS MHBaIMAOM | wuiam 2 rpynmbs» (anee, COOTBETCTBEHHO,
AJIMUHUCTPAaTUBHBIA pErIaMeHT U MyHHUIMIAIbHAs yciayra) pa3padoTaH B LENSIX MOBBILICHUS
Ka4yecTBa IMPEJOCTAaBICHUS M JIOCTYITHOCTU YCIYTH, CO3JaHHUs KOM(OPTHBIX YCIOBHH JUis
MOJIyYEHUSI MyHULIUIIAJIbHON YCITyTH.

AJIMMHUCTPAaTUBHBII  pErVIaMEHT  YCTAHABIMBAE€T  IOPAJOK  IPEAOCTABICHMS
MYHULIMNIAJIbHOW YCIIYI'M, COCTaB U CPOKH BBIIIOJIHEHUS aJMUHUCTPATUBHBIX IPOLEIYD,
TpeOOBaHUS K TMOPAAKY MX BBINOJHEHHSA, (OPMBI KOHTPOJS 3a HUCIOJHEHUEM
AJMUHUCTPAaTUBHOIO perjaMeHTa, I0CyAeOHbIl (BHeCyAeOHBIM) MNOpAIOK OO0XKalloBaHUS
peweHnid u aedcTBUi (O6e3/1eiicTBUSA) opraHa, NpeJoCTaBIIAIONIEr0 MyHUIUIIAIBHYIO YCIYTY,
JOJIKHOCTHBIX JIML WJIM MYHUIIUTIAJIbHBIX CITYKaIHX.

1.2. Ilony4yareny MyHULIUTIAIBHOM YCIYTH.

[TonmyyaTensiMu MyHUIMNAIBHON YCIYTH SBISIOTCS OJMHOKO MPOYKUBAIOLIUE Ha Tep-
putopun 3ATO r.CeBepoMOPCK MHBAIUABI | WM 2 TPYyNIIbI, CYIPYKECKUE Napbl U HETIOIHbIE
CEMbH, B KOTOPBIX OJMH M3 WICHOB CEMbHU SBIISETCS MHBAIUAOM | miM 2 rpynmsl (Janee —
3asIBUTEIN).

1.3. Tlopsaok HHPOPMUPOBAaHUS O NpaBUJIAX MPEAOCTABICHUS MYHULUMIAIbHON
YCIIYTH.

1.3.1. MudopmupoBanue o0 MOpsSAKE MNPEAOCTaBICHUS MYHHIMIAIBHOW yCIyru
OCYILIECTBIISETCS:

- HemocpeacTBeHHO B CekTope 1o paboTe C OTIAEIbHBIMH KaTETOPUSIMH TpaXKIaH
agvuauctpanuu 3ATO r.CeBepomopcek (manee - Cekrop) no aapecy: 184604, Mypmanckas
o0mnactb, T.CeBepomopck, yi.JloMmoHOCOBA, 11.4., Ka0.26.

Pexum paboter Cekropa:

noHeaenpbHUK-9eTBepr ¢ 08.30 1m0 17.15 (0b6ex ¢ 13.00 go 14.30).

msatauia ¢ 08.30 g0 17.00 (06ex ¢ 13.00 mo 14.30).

BBIXOJIHBIE JTHH — Cy000Ta, BOCKPECCHBE.

- C UCIIOJIb30BAaHUEM CPEJICTB TelIe(OHHON CBSI3U M 3JIEKTPOHHOTO MH(OPMHUPOBAHUSA
((815-37) 4-95-26; e-mail: oszNe@citysever.ru);

- TMIOCPEACTBOM pa3MmelieHus PernamenTa B cetn MHTepHET Ha opUIMAILHOM caiiTe
aAMUHHUCTpAlMK MyHULUMNagbHoro obpasoanus 3ATO r.CeBepomopck (nanee — Anmu-
nuctpanus) (http://www.citysever.ru/).

- ¢ ucnonb3oBaHueM MHTepHeT-IopTana rocyJapCTBEHHBIX M MYHUIMIIAIbHBIX YCIIYT
(www.gosuslugi.ru), a Ttaxxe peruoHanpHOrO WHTEpHET-IOpPTada TOCYIAPCTBEHHBIX |
MYHHUIUIATBHBIX yeayr (www.51.gosuslugi.ru).


http://www.gosuslugi.ru/
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1.3.2. Uadopmarnuio 1mo nporeaype npeaocTaBiIeHuss MyHHIIMTATBHOW YCIYTH MOXHO
HOJYYHUTh Y TOJKHOCTHBIX JiuIl CeKTopa JIMYHO WM 10 TeledoHy, a Takke Ha O(UIIHATEHOM
caiite AIMUHUCTpaluU, HTHPOPMAIIMOHHOM CTEH/Ie, pa3MelleHHOM B CekTope.

HomwxuoctHele smna CexkTopa OCYIIECTBISIIOT HH()OPMUPOBAHHME MO CIETYIOLIIM
HAIPaBIICHUSM:

a) 0 MecTe HaxoXJeHHs U rpaduke padbotsl CekTopa;

06) 00 ampece HMHrepHer-moprana TrocyAapCTBEHHBIX W MYHULHUMAIBHBIX YCIYT,
peruoHanbHOro MHTEpHET-NIOpTAaja TOCYAapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT, OQHUIIHAIb-
HOTO cailTa ATMUHUCTpaluu B ceTu HTepHeT, afipece 37eKTpOHHOUM nouThl CeKTopa;

B) O MOpSAIKE NPEAOCTABICHHUS MYHHIMIIATBHOM YCIyrH, B TOM YHCIE O XOJe
MPEIOCTABIICHUSI MYHULIUIIATLHON YCIYTH.

1.3.3. OcHoBHBIMU TpeOOBaHMUAMU K HH()OPMUPOBAHHIO 3asABUTENCH IO BOMpPOCAM
MPEIOCTABICHUSI MYHULIUIIAIbHON YCIYTH SIBIISIFOTCS:

a) aKTyaJIbHOCTB;

0) CBOEBPEMEHHOCTb;

B) YETKOCTh B M3JIOKEHUH MaTepHaa;

T') MOJHOTA HHPOPMALIHH;

1) HATJSITHOCTE (DOPM TO/Ia4H MaTepHaa;

€) yA0OCTBO U JOCTYMHOCTb.

1.3.4. UadopmupoBanue 3asBUTENEH IO BONPOCAM MPEIOCTABICHNS MyHUIIUTTAIEHON
YCIIyTH OCYIIECTBIsIeTCS B hopMe:

a) HETIOCPECTBEHHOI0 00IIEeHUs 3asBUTENEH (IIpHU JIMYHOM OOpalleHuu oo 1o Tese-
dony) c corpyauukamu Cektopa. [Ipo1omKUTENbHOCTh MHAWBUAYAIBHOTO YCTHOTO UHGOP-
MUPOBAHHS 3asABUTEIS COCTaBisAeT He Oosee 10 MUHYT.

0) uH(OPMALMOHHBIX MaTEepUANOB, KOTOpbIE pa3MerialTcs Ha WHTepHer-moprasne
TOCYyJapCTBEHHBIX M  MYHHIMNAIBHBIX  YCIYT, permoHasbHOM HTepHeT-mopTane
rOCyJapCTBEHHBIX U MYHMLIUIAIBHBIX YCIYT, OQUIHAIBEHOM caiiTe AJIMHUHHCTPALUU B CETH
Nurtepner.

2. CTaHaapT npeaocTaBjieHUusi MyHUIMIATBHOM YCJIyrd

2.1.HanmeHOBaHME MYHULIMTIAIBHOW YCIIYTH.

HanmenoBanne wmyHununansHoM yenyru - «lIpenocraBieHne e€IMHOBPEMEHHOU
COLIMAJIbHOM MOMOIIM Ha MPHOOPETeHNE U PEMOHT (3aMEHY) CAaHTEXHUUYECKOro 000py10BaHUs
Y MaTepUajoB OJUHOKO MMPOKUBAIOLIUM MHBAIKMAAM | WK 2 TPYyMIIbI, CYIPYKECKUM Mapam U
HEIOJIHBIM CEMbSIM, B KOTOPBIX OJWH U3 YJIEHOB CEMbH SBIISIETCS WMHBaIUAOM | wmiam 2
TPYIITIBIY.

2.2. HauMeHOBaHME OpraHa, NpeAoCTaBIAIOIIEr0 MyHUIIMTAIBHYIO YCIYTY.

2.2.1. [IlpenocraBieHue MYHHIUMIIAIBHOW YyCIyTu ocyumecTBisiercss CekTopom.
OTBETCTBEHHBIMH HMCHOJHUTEISIMA MYHUIUIAIBHON YCAYrd SIBISIOTCS  CHELUATUCTBI
Cexropa.

2.2.2. Ilpu mpenocTaBleHUH MYHUIMNAIBHON yciyrn CeKTOp B3aMMOJEHCTBYET C
MBY «llacnoptHo-yueTHas cimyx0a» (r.CeBepomopck, yin.CuzoBa, 7A, tenedon 8(81537)
49131).

2.3. Pe3ynpTaT npenocTaBiIeHNs MyHULIAIAIBHON YCIIyTH.

KoHeuHbIM pe3ynbTaToM NpeioCTaBIeHUs MyHULIUIIATBbHOM YCIYTH SIBISETCS:

- IPUHATHE PEIICHUS O MPEAOCTABICHUH €JMHOBPEMEHHON COLIMAILHOM TOMOLIIH;

- OTKa3 B MPEIOCTAaBICHNN MYHUIIMIAIBHOW YCIYTU B CIy4asiX, yKa3aHHbIX B HACTOS-
neM AJMUHUCTPATUBHOM pErjaMeHTe, a TakKe B CIIydasX, MPedyCMOTPEHHBIX JEWCTBYIO-
UM 3aKOHOJATEIbCTBOM.

2.4. Cpox npeaocTaBICHUS MyHULIMTIATLHON YCIIYTH.

2.4.1. Cpox mpemocTaBICHHS MYHUIUNAIBHOW YyCIyru coctaBisier He Oonee 30
KaJICHAApHBIX JHEH CO JHS PErucTpalvu 3asBJICHUS, YKa3aHHOTO B 1.2.6.1 Hacrtosiiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.
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2.4.2. MaxkcumanabHOE BpeMs OXHUJAHHUS B OuUepeau MpH TMOJaye 3asiBICHUS O
MPEIOCTaBIICHUU MYHHIIMITATFHOW YCIYTH M TPHU TOJTYYCHUH pe3yiabTaTa MPeJOCTaBICHUS
MYHUILIMTIAJILHON YCIYTH HE TOJKHO IpeBbiaTh 30 MUHYT.

2.4.3. Perucrpanuss TUCHBMEHHOTO OOpalleHUsl 3asBUTENs, a TaK K& OOpalicHHs,
MOJIyYEHHOTO B 3JIEKTPOHHOM BUJIE, OCYIIECTBISETCS B TeUEHUE paboyero JHs C MOMEHTa €ro
nocrymieHus B Cexrop.

2.5. IlpaBoBbIe OCHOBaHMUS ISl TPEAOCTABICHUSI MyHUIIUTTAIBHON YCIYTH.

[IpenocraBieHne MYHMLIMIIAIBHOW YCIYTM OCYILIECTBIISIETCS B COOTBETCTBHH CO
CJIEIYIOIUMU HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU:

- ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 0o0mMX MPUHIUIAX OpraHU-
3allMi MECTHOTO caMoyIpaBiieHusi B Poccuiickoit (Dez[epaum/l»l;

- OenepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O06 opraHu3anuu npeaocTaBiie-
HUS TOCYIaPCTBEHHBIX H MYHHIHIAIBHBIX YCIyT»S:

- YcraBom myHunmnaisHoro oopaszoBanus 3ATO r.CeBepomMopck, npuHATEIM Perre-
nuem CoBera JenmyTraroB MyHuuumnaibHoro oobpazoBanusi 3ATO r.CeBepoMopck OT
13.12.2011 Ne 218%

- Pemennem CoBera jgenyTaroB MyHULMNadbHOro  oOpazoBanus 3ATO
r.Cesepomopck ot 21.06.2011 Ne 164 «O6 yrBepxkaeHun «llepeunst yciyr, KOToOpble
ABIIIOTCS HEOOXOAMMBIMU M 00S3aT€IbHBIMU JJISl MPEAOCTABICHHS] MYHHUIIMIIAIbHBIX YCIYT
AJIMEHHCTpAIHei MyHHIHIAIBHOTO 06pasoBanns 3ATO r.CeBepoMopek»;

- IlocraHoBieHueM aIMUHHCTpAIMM MYHHUIMOAIbHOTO oOpazoBanus 3ATO
r.Cesepomopck ot 28.12.2011 Ne 1059 «O mnopsnke pa3pabOTKM U YTBEPKIACHUS
aQIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHULIUINAIBHBIX YCIYyT ((PYyHKIHIA),
OCYIIECTBIISIEMBIX 110 OOPAIICHHSM 3asBHTEICH»

- IlocranoBneHumeM aIMUHUCTpALlMM MYHULUMNANbHOrO oOpa3oBanus 3ATO
r.Cesepomopck oT 05.04.2010 Ne 253 «O 1OMOTHUTENBHBIX MEpax COLUAIBHON MOAEPKKU
OTJICbHBIX KaTeropuit rpa;maH»6;

- Ilonoxxenuem «O cexkTope 1Mo pabOTe C OTAEIbHBIMU KaTErOpUsIMH Tpa)KaaH
aamuuuctpaiu 3ATO r.CeBepoMOpCK», YTBEPKIEHHBIM ITOCTAHOBICHHUEM aJIMUHUCTpAIUU
3ATO r.CeBepomopck oT 25.08.2011 Ne 6577;

2.6. JIoKyMeHTbI, HEOOXOIMMbIE /ISl IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH.

2.6.1. Jlna mpenocTaBieHUS MYHHUIIMIAIBLHON YCIYTH HEOOXOIUMBI CJEAYIOIINE
JIOKYMEHTBI (IPeACTaBISIIOTCS 3assBUTENIEM CAMOCTOSTENBHO):

- 3asIBJICHHE YCTaHOBJIEHHOI0 o0Opa3ua (npunoxenue Ne 1);

- TOKYMEHT, yJIOCTOBEPSIOIINN JTMYHOCTb;

- pelleHHe OpraHa OINEKH U IOMNEeYUuTEeNbCTBAa OO0 YCTAaHOBJIEHHHM ONEKH (THoneyu-
TEJIbCTBA) B OTHOLLICHUH HECOBEPLIEHHOJIETHETO;

- pelIeHrue opraHa ONEKU U MOMEYUTENIbCTBA O 3aKPEIUICHUH JKUJIOTO MOMEIEHUS 3a
3asBUTEJIEM;

- JIOKYMEHTHI, MOJTBEPXKJAIOLIMEe IpaBO COOCTBEHHOCTH 3asBUTEN Ha >KUJIOE
MIOMEILEHHE.

- ciipaBka o cocraBe cembu (.Ne 9).

VYka3aHHbIE JOKYMEHTHl B BHJE HOTApUAIbHO 3aBEPEHHBIX KOMUH MOTYT OBITh
BBICIIaHBI TIO TIOYTE, & TaKXXe MOTYT OBITh MpPEICTaBICHBl B (oOpMe DSIEKTPOHHBIX

! «Poccwuiickas razera», Ne 202, 08.10.2003;

2 «Poccuiickas razera», Ne 168, 30.07.2010;

3 «Cesepomopckue Bectu» Ne 1, 06.01.2012;

4 «CeBepomopckue Bectu», Ne 26, 01.07.2011;

5 «CeBepomopckue Bectuy, Ne 2, 13.01.2012;

® «Cesepomopckue Bectu», Ne 15, 16.04.2010;
7 «CeBepomopckue Bectuy, Ne 36, 06.09.2011;
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JOKyMEHTOB®, TOPSATOK O(POPMIICHHS KOTOPHIX ONPENCISIETCS HOPMATHBHBIMU TIPABOBBIMH
akramu IIpaBurensctBa Poccuiickoit ®enepaunn u (unum) I[lpaButensctBa MypmaHCKOM
obOmactu, M HampaBieHbl B CeKTop € MCIOJB30BaHUEM HH(OPMAIIOHHO-TEIEKOM-
MYHMKAIIUOHHBIX CETeH OOLIEro Moib30BaHUs, B TOM 4Hcie B ceTH VHTepHer, BKIOYas
peruoHanbHbIi HTepHEeT-opTa rocy1apcTBEHHBIX U MYHULMIIATIBHBIX YCIYT.

2.6.2. IlepeyeHb MOKYMEHTOB, HEOOXOMUMBIX JJIS TOJNYYCHHS MYHUIUIAIbLHON
YCIIYT'H, KOTOPbIE B Cllyyae HENpeACTaBJIECHUS 3asBUTEIEM MOI'YT ObITh mosydeHbl CeKTopoM
B paMKax MEXBEIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aMMO/ICHCTBHSI B 3JIEKTPOHHOM (hopMme ¢
UCIOJIb30BAHUEM CPEJICTB MEXKBEJAOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHS (Ipu
HAIIMYMH TEXHUYECKOI BO3MOKHOCTH)® WM TOCPEICTBOM HATPABICHHS COOTBETCTBYIOIIMX
3alIpOCOB Ha OyMa)KHBIX HOCUTEIISX B YUPEXAE€HUs (OpraHu3alun):

- JIOKYMEHTBI, TOATBEP)KIAIOIINE TIPABO COOCTBEHHOCTH 3asBHUTENS Ha IKHUIIOE
IIOMEIICHUE;

- cipaBka o cocraBe cembu (.Ne 9).

2.6.3. IlepeyeHb 1OKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHHUS MYHUIUIAIbHON
YCIYTH, MOXXHO TONY4YHTh Yy cnenuainnuctoB Cekropa, a Takke Ha OQUIMAIBLHOM caifte
AJIMUHUCTpALINY.

2.7. TlepeueHb OCHOBaHUU JJI1 OTKa3a B MpUEME JOKYMEHTOB JJi IPEIOCTABIICHUS
MYHULUIAIBHON YCIIYTH.

OcHoBaHMs A1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEAOCTABICHHS
MYHULUIAIBHON YCIIyTH:

- OTCYTCTBYIOT OIOJIKETHBIE ACCUTHOBAHUS, IPEIyCMOTPEHHbIE Ha IPEJOCTABIICHUE
MYHUIUTAIBHON YCIIyTH;

- JIOKyMEHTHI MTOJIaHBl HE HA PYCCKOM SI3bIKE JTMOO0 HE MMEIOT 3aBEPEHHBIN IEPeBO] Ha
PYCCKHH A3BIK;

- B CJIy4yae €Cliu B 3asBJICHUU HE YKa3aHbI:

a) amMuusl, UM, OTYECTBO (TIOCJIEAHEE - TPU HAITUYKMH) 3asBUTEIS;

0) mouToBBIA ajpec (PMEKTPOHHBIM ajpec), MO0 KOTOPOMY JOKHOCTHBIM JIMIIOM
CekTopa 10J1KeH ObITh HAalIPaBJIeH OTBET, YBEAOMIIEHHUE O Mepeagpecalii o0palieHns;

B) CyTh OOpalieHus;

T') IMYHAS MOJIKCH 3asBUTEIIS;

2.8. TlepeveHp OCHOBaHUWH IS OTKa3a B MPEAOCTABICHHUH MYHUIUIAIBLHON YCIIYTH,
IIPUOCTAaHOBJICHUS NPEJOCTABICHNS MyHUIUIIAJIBHON YCIIYTH.

2.8.1. MyHununanbHas yciyra He peJoCTaBiIsieTCsl B cly4yae, eciu:

a) MPEI0CTABIICH HEMOIHBIN MaKkeT JOKYMEHTOB, YKa3aHHbIN B 11.2.6.1;

0) 3asBUTENb HE MMEET PErucTpaliy MO0 MECTY >KUTEIbCTBA (MeCTy NpeOblBaHUsl) B
3ATO r.CeBepomopck;

B) TEKCT MUCbMEHHOTO OOpallleHusl He MMOIaeTCsl MPOUYTEHUIO, B TOM Yucie GpamMuins,
MOYTOBBIN aapec (agpec IEKTPOHHON MOUTHI);

I) B IMUCbMEHHOM OOpaIllEeHUH COJIEP’KaTCs HELEH3YpHbIE, JINOO OCKOpPOMUTEIbHBIE
BBIPAXEHUS, YTPO3bl )KU3HH, 3J0POBbI0 U UMYILIECTBY AOHKHOCTHOIO JIMIA, & TAKXKE WICHOB
€ro CEeMbH.

1) IPeI0CTaBJIEHHbIE CBEJIEHUSI HE COOTBETCTBYIOT I€HCTBUTEIHHOCTH;

€) MOBTOpHOE OOpaleHne B TEYEHNE KaJIeHIapHOIo To/1a.

8 Hopma neficTByeT ¢ 1aThl BCTYIUICHHS B CHUTY H3MEHEHHH B 3aKOHOIATENIECTBO MypMaHCKOH 00acTw U (MiIH)
HOpMAaTHBHBIE TIpaBOBEIe akThI [IpaBuTenscTBa MypMaHCKO# 0071aCTH, ONpEAETSIONe epedeHb JOKYMEHTOB,
MPEICTaBISIEMBIX 3asSBUTEIIEM, B YaCTH 00eCIIeUeHI BO3MOXKHOCTH ISl 3asBUTEIICH 1T01auH 3asBICHUS U WHBIX
JIOKyMEHTOB B 3JIEKTDOHHOM BUJIE.

’ Hopwma neficTByeT ¢ 1aThl BCTYIUICHUS B CHITY I3MEHEHUH B 3aKOHOAaTeNIbCTBO MypMaHCKoit obsactu v (nin)
HOpMaTHBHBIC ITpaBoBbIe akThl [IpaBuTenscTBa MypMaHCKoH 0011acTH, ONPEAEIISIONINE TTOPSI0K
NPEI0CTaBIICHNS! MYHUIUITAIILHOM yCIIyTH, B 4acTH 00eceYeHUs] BO3MOXKHOCTH JJIsl OpraHa BIIaCTH I0JIy4aTh
JOKyMEHTHI (MH(pOPMAaIHIO), HEOOXOAUMYIO JUIS IPEIOCTABICHUS! MyHUIIMIIAILHOM yCIIyTH, B DJIEKTPOHHOM
(hopme ¢ nCTIoIB30BaHUEM CPEJCTB 00ECIIEYeHHUS] MEXXBEIOMCTBEHHOTO B3aNMOICHCTBHSI.
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2.8.2. IlpnoctaHoBIE€HUE TPEAOCTABICHUS MYHMIIUIIAJBHOW YCIYTM HE MPEIyCMOT-
pEHo.

2.9. Pazmep maTel, B3UMAaeMOM C 3asgBUTENS NPU MPEAOCTABICHUH MYHHIUIIAIBbHOU
YCIIYTH, ¥ CTIOCOOBI €€ B3MMAaHHSI.

[IpenocraBienne MyHULIUIIATBHON YCIYTH OCYILIECTBIsIETCS OECIIaTHO.

2.10. TpeGoBaHus K MECTaM MPEAOCTABICHUS MyHULIUTIATIBHON YCIIYTH.

2.10.1. ITomerieHusi, B KOTOPBIX OCYIIECTBIACTCS MPEAOCTABICHUE YCIYTH, JTOKHBI
COOTBETCTBOBATH CAHUTAPHO-IMUAEMHUOJIOTHUECKUM M CAaHUTAPHO-TUTHEHUYECKUM TpeboBa-
HUSIM, TOJKHBI OBITh 000PY/I0BaHbI CUCTEMOM MPOTHUBOMOKAPHON CUTHATH3AIIH.

2.10.2. Paboune MecTa MyHHIIMITATBHBIX CIYXAIIUX, YYACTBYIOIIMX B MPEIOCTABIIE-
HUU yCIyTu 00€CreynBaroTCsl HeOOXOIMMBIMU JIJISl TPEIOCTABICHUSI MYHUIIUIIATILHON YCIYTH
00opynoBaHuEM (KOMIBIOTEPOM, CPEICTBOM AJIEKTPOHHOTO MH(YOPMUPOBAHUS, CPEICTBAMU
CBsI3M, BKJIIOYasi IHTepHET, OPrTeXHUKOM), KaHUEISIPCKUMU TPUHAAIICKHOCTIMHU, HHPOpMa-
LIMOHHBIMU M CIPABOYHBIMU MaTepualaMM O IPEAOCTaBICHUM MYHMILMIIAJIbHOW YCIYTH,
MO3BOJIAIOIIMMU CBOEBPEMEHHO M B TOJHOM O0O0bEME OpraHu30BaTh IPEIOCTABICHUE
MYHULIMTIAJIbHOW YCIYTH.

2.10.3. Mecta ans oXUAaHUS TpUEMa JIOJDKHBI ObITh YKOMIUIEKTOBAHBI CTYIbSIMH U
(M) cKamMbsIMU.

2.10.4. KaGuHeTsl mpuema 3asgBUTENEH MOJKHBI ObITh 000pyH0BaHBl MH(POPMAIUOH-
HBIMH Ta0JIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- Ha3Banus CekTopa;

- rpaduKa mpuema.

2.10.5. Ha uHpOpMaMOHHBIX CTEHJAX B XOJUIE aJMHUHUCTPAIIUHM Pa3MEIIAIOTCS Cle-
nyroiire HHGOPMaIMOHHbIE MaTePHAIIBI:

- CBEJICHUS O MepeUHe MPEJOCTABIAEMbIX MYHULIUNIANBHBIX YCIYT (QYHKIIHIT);

- IIEpEeYEeHb JOKYMEHTOB, KOTOPBIE 3aABUTEIb JOJLKEH MPEACTABUTD IS IPEIOCTABIIE-
HUs MYHULIAIIAJIBHOMN YCIIyTH;

- 00pas3Ibl 3aN0JHEHUS IOKYMEHTOB;

- angpeca, HoMepa TenedoHoB U (akca, rpaduk paboThl, aapec IIEKTPOHHON MOYTHI
Cekropa;

- anpeca MHTepHET-MTOpTaNa rocyAapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT, pErHOHAIb-
HOro MHTepHeT-MmopTana rocyJapcTBeHHbIX U MYHUIIMTIATBHBIX YCIYT, O(QUIIHATIHHOTO caiiTa
AnmunucTpanuu B cetu HTepHeT.

- IepeYeHb OCHOBaHMUH JJIs 0TKa3a B MPEIOCTAaBICHUHA MYHULIUIIAIbHON YCIyTH;

-He0OXoAMMasi oriepaTuBHas HH(OPMALIKS O IPEJOCTABICHUN MYHUIIUIIAIBHOMN YCITYTH.

2.11. Iloka3arenu JOCTYITHOCTH ¥ Ka4€CTBA IPEIOCTABICHNS MYHULIUIIAIbHON YCIYTH.

2.11.1. Iloka3zaTenstMu JOCTYITHOCTH MYHHUIIMIIAIIBHON YCITYTH SBJISIFOTCS:

- MHHHMMaJbHOE KOJMYECTBO JOKYMEHTOB, HEOOXOMUMBIX JMJIS MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- BO3MOXXHOCTb IMOJIy4€HUSI HHPOPMALIUU O MPEAOCTaBICHUN MyHULIUTIAILHONW YCITyTH
B DJICKTPOHHOU (hopme.

2.11.2.Tloka3aTenu OIIEHKH Ka4eCTBa KOHEYHOTO Pe3y/IbTaTa MyHHUIIUITATLHOW YCITYTH:

- TIOJIHOTAa MPEAOCTaBICHMS MYHUIUNAJIBHOM YCIYIM B  COOTBETCTBUU C
YCTaHOBJIEHHBIMU HACTOSIINM PErJIaMEHTOM TpeOOBaHUSIMH €€ MPeI0CTaBIICHUS;

- OIIEPAaTUBHOCTb MPEAOCTaBICHNS MyHUIIMITAIILHON YCIIyTH;

- mpodeccroHaNbHasi TPaMOTHOCTb JTOJKHOCTHBIX JIUII, OTBETCTBEHHBIX 3a IIPEI0OCTaB-
JIEHUE MYHUIIUNIATBHOM YCIYTH, K TOJIy4aTesiiM MyHULIMITAIBHON YCIIYTH.

2.12. abie TpeOOBaHMS K MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

binank 3asBneHus nis NpeNOCTABICHHUS MYHUIUIIAIBHON YCIYTH 3asiBUTENb MOMKET
MOJIYYUTh B AJIEKTPOHHOM BHJE Ha MOPTale€ TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(www.gosuslugi.ru), peruoHaIbHOM TOpTaJie TOCYAAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIIYT
(www.51.gosuslugi.ru).


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
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Ccoinkn Ha MHTEpHeET-TIOpTaibl pa3MenieHbl B ceTH VHTepHEeT Ha oQuInaibHOM
caiite Anmunuctpanuu (http://www.citysever.ru).

3. AAMUHHUCTPATHBHbIE POLEAYPbI

3.1. IlocnenoBaTenbHOCTh AIMUHUCTPATUBHBIX ACUCTBUHN (TIpOLIEaYyp).

3.1.1. IlpemocraBiieHHMEe MYHUIUIIAJBHOH YCIyTH BKJIOYAeT B ceOs CIeAyromue
aJMMHHMCTPATUBHBIE IPOLEAYPBI:

- UH(pOpMHUPOBAHUE U KOHCYJTBTUPOBAHUE TPAK/IAH;

- IPUEM U PETUCTPALIUSI JOKYMEHTOB;

- 00paboTKa TOKYMEHTOB;

- paccMOTpEHHME JOKYMEHTOB 3asBUTENSI KOMHUCCHEH IO OKa3aHUIO COLMAIbHOU
noMouu Hacesnenuto 3ATO r.CeBepoMopcCK;

- MOJITOTOBKA MPOEKTA pEeIIeHUs 00 OKa3aHUM MyHULIUIAIBHON YCITYTH;

- IPEIO0CTaBICHUE MYHUIIMIIAILHOM YCIYTH WM YBEOMIICHUE 3asBUTEN 00 OTKaze B
IPEIOCTABIEHUY MYHUIIMIIAIBHON YCIYTH.

- BHECEHHUE CBEACHMI 00 OKa3aHUM MYHULIUIIATIHLHON yCITyTH B 0a3y JaHHBIX.

3.2.1. IlocnenoBaTenbHOCTh JEHCTBUM MO MPEIOCTABICHUI0 MYHUIIUIAIBHON YCIYrH
npuBeJicHa B OJI0K-cxeMe (Tprutoxenue Ne 2).

3.2. UndopmupoBaHUE U KOHCYJIbTUPOBAHUE TPAXK/IAH.

3.2.1. OcHoBaHueM JIsl Hauana aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS oOpalleHue
3asiBUTENIS, IPETEHYIOLIEro Ha MOIYyYeHHE MyHUIIUIAIbHON YCIIyTH.

3.2.2. Cnenuanuct B paMKax MpoLeAyp MO KOHCYIbTHPOBAHUIO U MH(POPMHUPOBAHUIO
NPEOCTABIISET TpaKJaHaM HH()OPMAIIO 0 HOPMATUBHBIX MPABOBBIX aKTaX, PETYIUPYIOLIHX
MOPSAIOK M YCIIOBUS IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH.

[lo ’xenaHuo 3asBUTENS CIIELUATMCTOM IPEJOCTABISIOTCS CIPABOYHBIE MaTepUaIbl
(0Opasibl 3asBIEHUS, IEPEUHU JOKYMEHTOB).

3.2.3. Cnenuanuct pa3zbsCHIET MOPAJOK MOJIYYeHHUS HEOOXOIUMBIX JIOKYMEHTOB U
TpeOOBaHUs, IPEAbSBIIEMbIE K HUM.

3.3. IIpuem u perucrpanusi JOKyMEHTOB.

3.3.1. IOpunuueckum (pakToM, SIBISIFOIIMMCS OCHOBAaHUEM JUIsl Hayajla aJIMUHUCTpa-
TUBHOTO JEMCTBUS MO MPEJOCTaBICHUI0 MYHULMNAIBLHOW YCIYIM SIBIsSETCS oOpalleHue
3asiButenisi B CeKTOp C 3asBJIEHUEM, YKa3aHHBIM B 1M.2.6.1 HacTosmero AJIMUHUCTPATUBHOTO
periaMeHTa B JIMYHON (pOpME MIIM IO TOYTOBOMY (3JIEKTPOHHOMY aJpecy).

3.3.2. B ciayyae nu4yHOro oOpalieHus 3asBUTENb MpeaocTaBiseT B CeKTop TOKYMEH-
ThI, YKa3aHHbIE B 11.2.6.1. HacTosIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilpuem 3asButeneit cnenuanucramMu CekTopa Npou3BoAUTCS 0€3 MpeIBapUTEIIb-
HOW 3alMCH B IIOHEIENIBHUK, BTOPHUK, dyeTBepr ¢ 09.00 no 13.00 wacos u ¢ 15.00 mo 17.00
(kpoMe mpa3IHUYHBIX JTHEl) B kaOuneTte Ne 26.

ITpuem 3asiBUTENEN OCYILIECTBISAETCS B IOPSIIKE OUEPEAHOCTH.

Bpems npenocraBneHus nepepbiBa A OTAbIXa W MUTAHUS CIENUATNCTOB YCTaHaB-
JIMBAETCSl B COOTBETCTBUH ¢ [IpaBunamMu BHYTPEHHETO TPYIOBOIO PaCIOPsIKa.

3.3.4. Conemmamuct CekTopa, OCYHIECTBISIIOIIUA JEATEIBHOCT, MO BOMPOCAM
IIPEIOCTABIEHUSI MYHUIIMIIAIIBHOMN yciyry (nanee — crienuanuct Cekropa), B COOTBETCTBUU C
[IEPEYHEM, YCTAHOBJIEHHBIM ITYHKTOM 2.6.1 HacTosmero AJZMHUHUCTPATUBHOIO pPETJIaMEHTa,
yCTaHaBJIMBAET MpEeAMET OOpalleHus, HAJTMUNEe BCeX HEOOXOIMMBIX JIOKYMEHTOB, UCXOJIS U3
COOTBETCTBYIOILIETO TEpeYHs] JOKYMEHTOB, MPaBWIBHOCTh 3alOJHEHUS JOKYMEHTOB;
IpOBEPSIET B CIydae HEOOXOAUMOCTH, ITOJIHOMOUHS 3aKOHHOT'O TPEICTaBUTEIIS.

3.3.5. Cnermmamuct CekTopa CIIMYaeT MPeJOCTaBICHHBIC YK3eMILUISPbl OPUTHHAIIOB U
KONUI JOKYMEHTOB Jpyr ¢ apyrom. Ecim mnpenocraBieHHblE KOIMUU JOKYMEHTOB
HOTApUAIBHO HE 3aBEpPEHBl, CIECHUATIUCT CIMYAeT KOMHU JOKYMEHTOB C MX MOJJIMHHBIMU
HK3EMIUIIPaMH, BBITIOIHIET HAa HUX HAAMUCh 00 X COOTBETCTBHH IMOJIHMHHBIM 3K3EMIUIIpaM,
3aBepsieT CBOEH MOAIMUCHIO ¢ yKazaHueM (paMIINU U UHUIHAIIOB.


http://www.citysever.ru/

7

3.3.6. Cneunanuct CekTtopa MpoOBEPSET COOTBETCTBUE MPE/ICTABICHHBIX JOKYMEHTOB
TpeOOBaHUSM, YCTAHOBIICHHBIM HACTOSIIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM, YAOCTO-
BEPSISCh, UTO:

- (hamwinu, ¥MeHa W OTYeCTBA (PM3UYECKUX JIMI, aJpeca MX MECT >KUTEIbCTBA
HaAIMCaHbl OJHOCTHIO;

- B JOKyMEHTaX HET MOJYUCTOK, MPHUIUCOK, 3aYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX HCIIPABJICHHUIA;

- JOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEKICHUM, HATUYUE KOTOPBIX HE MO3BOJIAET
OJIHO3HAYHO UCTOJKOBATh UX COJCP)KAHUE;

3.3.7. llpu ycraHoBieHuHu (HaKTOB OTCYTCTBHUS HEOOXOAMMBIX TOKYMEHTOB, HECOOT-
BETCTBUSl IPEJACTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHbIM B HACTOALIEM
AJIMUHHCTPAaTUBHOM pErJaMEHTEe, HEMPAaBUJIBHOM 3allOJHEHUU 3asBJICHHUS] CICIHAIUCT
CekTOpa yCTHO YBEAOMJISICT 3asBHUTENS O HAJUMYUU MPENSTCTBUI UIS MOTy4YeHHUS YCIYTH,
OOBSCHSIET 3asBUTENI0 COJECPKAHUE BBISBICHHBIX HEIOCTATKOB B  IPEACTABICHHBIX
JOKYMEHTaX U BO3BpAIIAaeT JOKYMEHTHI 3asiBUTEIIIO.

Cnennamuct Cektopa 00s3aH pa3bACHUTh MPUUYUHBI, B CBSI3U C KOTOPHIMH BO3HUKIIU
NPEMsSITCTBUS B MpHEME IOKYMEHTOB, WU OOO3HAYUTH MEpPbl MO YCTPAHEHHIO Ha3BAaHHBIX
MIPUYUH.

Ecnu mpuuuHbl, NpensTCTBYIOUINE MPUEMY TOKYMEHTOB, MOTYT OBITh yCTpPaHEHBI B
X0JI€ IIpUeMa, OHU YCTPaHSIOTCS HE3aMEAJIUTENBHO.

B cmyyae HEBO3MOXXHOCTH  HE3aMEUIMTEIBLHOTO  YCTPAaHEHHs  IPEMSITCTBHIA,
CHEIHAJIMCT IO COTJIACOBAHUIO C 3asBUTEIIEM Ha3HAUaeT BPEMs CIEAYIOLIEro NprueMa.

3.3.8. Ilpu mpencraBlieHUH TOKYMEHTOB B MOJHOM oObeMe crenuanuct Cekropa
OCYILECTBIISIET PErHCTPAllMIO 3asBJICHUS M IPEACTaBICHHBIX JOKYMEHTOB B <«KypHaie
pPErUCTpalluy 3asiBICHUN TpaKAaH IO MPEJOCTABICHUIO MEP COIUAIBHON MONAEPKKU Ha
pUOOpPETEHNE U PEMOHT (3aMEHY) CAHTEXHUYECKOI0 000PYAOBaHUS U MAaTEPUATIOB).

B xypHas BHOCATCS ClEeayIONINE CBEACHUS:

- IOPSAIKOBBIN HOMED 3aIlHUCH;

- JlaTa mpueMa 3asBJICHUS U JIOKYMEHTOB;

- JaHHBIE 0 3asiBUTENe ((haMuiIusi, UMs, OTUECTBO, aJIpec).

3.3.9. OOmiee Bpems mpuemMa 3asBUTENs U PETUCTPAIMHU JTIOKYMEHTOB HE JOJKHO
npesbiaTh 20 MUHYT.

3.3.10. B cnyuae moctyruieHus oOpamieHus U JOKYMEHTOB 3asBUTEINSI 110 TOYTOBOMY
WM 3JIEKTPOHHOMY ajipecy cnernuanuct Cekropa:

- perucTpupyer oOpallleHHe B >XypHale perucTpaniyl MUCbMEHHBIX oOpallieHuil ¢
MOMETKOMN «II1./1» (eciu oOpalieHne MOCTYIMIIO B AJIEKTPOHHOM BH/JIE);

- MPOBEPSIET HATMYKE NPUIIATAEMbIX JOKYMEHTOB

- Ha MUCbMEHHOM OOpallleHu! 3asBUTENs, 00OpallleHuH, TOJYYEHHOM B 3JIEKTPOHHOM
BUJIE, CTABUT PETUCTPAIMOHHBIN HOMEp U JaTy MprueMa oOpaileHus OT 3assBUTEIIS;

- HampaBiseT NUCbMEHHOE oOpalleHue 3asBUTENs, OOpalleHHe, MOJIYyYeHHOE B
AIIEKTPOHHOM BHJIE, HA PACCMOTPEHNUE 3aBeayomeMy CekTopoMm.

Bpemst mpuema mucbMeHHOro oOpallleHusi 3asBUTENS, OOpaIleHMs], TOJYyYEHHOrO B
AJIEKTPOHHOM BHJIE, COCTABIISIET HE Oosee 15 MUHYT.

Bpemsi peructpanuu NHCBMEHHOTO OOpalleHHsl 3asBUTENs, OOpalieHus,
MOJIyUEHHOTO B DJIGKTPOHHOM BHJE, COCTaBisieT He Oosnee 1 pabouero AHS ¢ MOMEHTa €ro
noctymieHus B Cekrop.

3.3.11. 3aBeayronmuii CekTopom:

- onpenensaer corpyaHuka CekTopa, OTBETCTBEHHOIO 32 PACCMOTPEHUE MUCbMEHHOIO
oOpailieHusi 3asBUTENS], OOpallleHus, MOJIYYEHHOTO B 3JEKTPOHHOM BHJE, U TOJATOTOBKY
MIPOEKTA OTBETA 3asBUTEIIO (J1ajie€ — UCIOJIHUTEND);

- JJaeT yKa3aHUs UCIIOJHUTENIO B (hOpMe PE30IONUH C OTpakeHHueM (haMUINU U UHU-
[[MaJI0B UCIIOJIHUTENS, TIOPSAIKA, XapaKTepa U CpOKa UCIIOTHEHUSI.

3.3.12. UcnionHUTEND:
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- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE IMUCH-
MEHHOTO OOpallleHus 3asBUTEINSA, OOPAICHHUs, TIOTYYEHHOTO B 3JIEKTPOHHOM BHJE, B CiIydae
HEOOXOJIUMOCTH - C YUaCTUEM IpakJaHNHA, HAlIPaBUBIIIETO 0OpaIIeHUE;

- TOTOBHUT MPOEKT OTBETAa HA MUCbMEHHOE OOpalleHue 3asBUTENS, OOpalieHue, moiy-
YEeHHOE B AJIEKTPOHHOM BUJE, M HE Mo3aHee 3 JHE A0 MCTeYeHHS CpoKa IMpelOoCTaBIICHUS
MYHUIUNATBHON YCIYIH B TOpPAAKE JCIONPOM3BOJACTBA NPEACTABIsIET Ha MOJIKCH
3aBenyromiemy CeKTopoM.

3.3.13. Tlocne moamucaHusi OTBETa Ha MUChMEHHOE OOpallleHue 3asBHUTENs, oOparie-
HUE, TMOJYYeHHOE B D3JEKTPOHHOM Buje, 3aBenyromuMm Cekrtopom crnenuanuct Cekropa
HampaBisgeT ero 3asBuremo. OTBeT Ha oOpamenue, mnocrynuBimee B Cektop 1O
MH(OPMALIMOHHBIM CHCTEMaM OOIIEero IMOJIb30BaHMs, HAMPABISIETCS MO MOYTOBOMY aJipecy,
yKa3aHHOMY B IMCBMEHHOM OOpaIIeHnH, JTU00 M0 apecy IEKTPOHHON MOYTHI.

3.4. O6paboTKa JOKYMEHTOB.

3.4.1. Ilocne momydeHus IOKYMEHTOB creruanuct CekTopa, OTBETCTBEHHBIH 3a
MPEIOCTaBICHNE MYHULIUTIAJLHON YCIYTH:

- TpoBepseT HaIWYMe BCEX JOKYMEHTOB, HEOOXOMUMBIX [UIS MPEIOCTABICHUS
MYHUILIMIIATBHOM YCIYTH, ¥ UX HajaJexaiee ohopMieHHe;

- TIPOBEPSIET MPABWILHOCTH 3aIllOJHEHUS 3asBJICHUS M COOTBETCTBUE M3JIOKCHHBIX B
HEM CBEJICHUI NPECTaBICHHBIM JOKYMEHTaM;

342. B cinywae ecinum B pe3yibTare OCYIIECTBICHUS TPOBEPKUA YCTAHOBJICHBI
OCHOBaHHUA JJIsl OTKa3a B MPEJOCTABICHUU MYHUIUMAIBHON YCIyrd, CHEHUATHCT TOTOBUT
uH(pOpMAIMIO JUII KOMHCCHMM IO OKa3aHUIO COLMalbHOM nomomu HaceneHuto 3ATO
r.CeBepomopck (nanee — Komuccusi) ¢ 000CHOBaHMEM MPHYMH OTKa3a B IMPEIOCTaBICHUU
MYHULIMIIAJILHOM YCIIYTU U IiepeaaeT ee 3apeayrouieMy CeKTOpoM.

3.43. Jlnga mnomydeHUs JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.2, B paMkax
MEXBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3auMoieicTBuUs crienuaiuct Cekropa B TeueHue 2
JTHEH Mociie perucTpaliy 3asBIEHHs OCYIIECTBISIET CIeAYIOUINe AeHCTBUS:

3.4.3.1. Jlna mosydeHUs: JOKYMEHTOB, MOATBEPKIAIOIINX MPAaBO COOCTBEHHOCTH
3asBUTEINS Ha )KUJIOE TTIOMEIIeHHUE:

- (opMupyeT MEKBEJOMCTBEHHBIM 3amnpoc ¢ MPUIOKEHUEM CIIUCKA, COAEPIKAIIETO
NepCOHAJbHbIEC JaHHBIE 3asBUTENEH, U MEPEAaeT ¢ CONMPOBOIUTENBHBIM MUCHMOM Ha MOJMHCH
3aBeayromemy CeKTopom;

- 3aBenyrouii CeKTOpOM NOANUCHIBAET M NEpeAaeT IOKYMEHTHI, yKa3aHHbBIE BO
BTOpOM ab3are nmyHkra 3.4.3.1. HacTosIero A IMHHHUCTPATHBHOTO PETJIAMEHTA, CIEIHAIICTY
JUISL pPETUCTPALMU B KypHaje UCXOAAIIed KOPPECHOHACHIIMN U MOCIEAYIOIIEro HallpaBIeHUs
1o noute (WM ¢ KyprepoMm) B CeBepoMOpCKUI MeKpalloHHBIN oTaen denepabHON CITyKObI
rOCy/IapCTBEHHOM perucTpanuu, kajgacrpa u kaprorpaduu (mamee — Pocpeectp) ninm myrem
AIIEKTPOHHOTO B3aMMOJICHCTBHS MTPU HATMYAN TEXHHYECKON BO3MOYKHOCTH;

- mo pe3ynpraraM o0paboTku 3ampoca PocpeecTp HampapiseT Mo IMOYTe B aJpec
CekTopa ucTpedyeMyro CIpaBOYHYI0 MH(MOPMAIMIO Ha OyMa)KHBIX HOCHTEISIX C COMPOBOIN-
TEJIbHBIM TUCHMOM.

3.4.3.2. JInsg nonyuenus crnpaBku o coctae cembr (.Ne 9):

- (opmupyeT MeKBEIOMCTBEHHBIN 3ampoc (fanee - 3ampoc) ¢ MPUIIOKEHUEM CITHCKa,
COZIEpIKaIlleTo MEePCOHAJbHbIE JaHHbIE 3asBUTENCH, W TMepeJaeT € CONMPOBOAUTEIBHBIM
MUCHMOM Ha MOAMKCH 3aBeayromeMy CekTopom;

- 3aBemyroumii CeKTOpOM NOANUCHIBAET M MEPEAaeT JIOKYMEHTHI, yKa3aHHbBIE BO
BTOpoM aO3ame nyHkta 3.4.3.23. HacTosmiero AJIMUHUCTPATUBHOTO  pEIIaMEHTA,
CHELMAIHUCTY JJIS PETUCTPALIMH B J)KypHAJIe UCXOIAIIEH KOPPECHOHACHIMI U MOCIEIYIOIETO
HarpaBJIeHHUs ¢ KypbepoM (wm 1o modre) B - MBY «llacrioptHo-ydeTHas cimyx6a» (manee —
ITYC) nnu nyrem 351€KTPOHHOTO B3aUMOJIEHCTBUS IPU HAJIMUYNUU TEXHUYECKON BO3MOXKHOCTH;

- o pesynbrataM o0padotku 3ampoca ITYC nanpasnser mo moure B aapec Cekropa
UCTPeOyeMyI0 CIPaBOYHYIO MH(POPMAIMIO Ha OyMaKHBIX HOCHTENSX C COMPOBOIUTEIBHBIM
MHUCHMOM.


consultantplus://offline/ref=83F379081402B84DEB7CB10837A2DD05BE6F0D7793748FE52E3370E90711208975F02C12FBC213AA5A4B9BqF2CI
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3.44. llocne mnoiiydeHUs OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl CIHEHHAIUCT
CexTOpa, OCYLIECTBISIIOIIMN A€ATEIbHOCTD 110 BOIPOCaM IPEJOCTABICHUS MYHHIMIIAIBHOM
YCIIyTH, OCYHIECTBIIIET MOArOTOBKY JOKYMEHTOB MJIsi MPOBEICHHS OOCIIEIOBAHUS KUIOTO
IIOMEUICHUS 3asBUTEIISL.

3.5. O0cnenoBaHue KUWIOTO IOMEIIEHUS.

3.5.1. Cneumamuct CekTOopa COBMECTHO C HAa3HAUYE€HHBIM pELICHUEM NEPBOIO
3amectutens [nmaBel  AnmuHuctpauuu  (YOpaBigoOmIUM — AeflaMud  AJIMUHHUCTpPALIUN)
CHEIUAJINCTOM CEKTOpa KallUTaJIbHOI'O CTPOUTENHCTBA AJIMUHUCTpaLUU B TeueHue 10 gHeit
nociie oOpaleHusi 3asBUTENS MPOU3BOAUT 00CIEIOBaHUE >KUIOTO MOMEHICHUS, B KOTOPOM
TpeOyeTcs MPOBEIEHNUE PEMOHTA.

3.5.2. I1o utoram oOcieIOBaHUS KUJIOrO ITIOMEIIEHNS B TEUEHUE 5 THEN COCTaBIAETCS
aKT 00cie10BaHuUs U JIOKAJIbHAs CMETa HA KOCMETUYECKHUI PEMOHT.

3.8.2. Tlocne odopmieHus akT oOCIETOBAHHUS BMECTE C JIOKAIBHOW CMETOW W JIOKY-
MEHTaMHU B 5-IHEBHBIN CpOK nepenarorcs cneunanuctoM Cektopa Ha 3acenanue Komuccunn.

3.6. PaccMoTpeHue JOKYMEHTOB 3asBUTENsI KOMHCCHEH IO OKa3aHHIO COILUaIbHOU
nomoinu HaceneHnuto 3ATO r.CeBepomMopck.

3.6.1. IlakeT NOKYMEHTOB 3asBUTENsl B Cpok He mo3aHee 20 pabouux OHEH co IHSA
perucTpaluu 3asBlIeHUs paccMaTpuBaeTcs Ha OnnkaiiiieM 3acenanuu Komuccenu.

3.6.2. Pemenne o MpenoOCTaBICHWH MYHHUIMIAIBHOM YCIYyrH MWIH 00 OTKaze
npuHuMaercs Komuccueil npocTbiM  OONBIIMHCTBOM TOJIOCOB  MPHUCYTCTBYIOIIMX —Ha
3acenanuu wieHoB Komuccuu.

3.6.3. B cpok He mozgHee 5 pabouux AHEW co AHS 3acedaHust cekperapb Komuccuu
o opMIISIET TPOTOKOJI, KOTOPBIN MOJMUCHIBAIOT MIpe/iceaaTenb 1 cekperapb Komuccuu.

3.7. llpenocraBieHue MYHULMIAIBHONW YCIYTM WU YBEIOMIIEHUE 3asBUTENA 00
OTKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

3.7.1. Ha ocnoBanuu nporokona Komuccuu cnernuanuct CekTopa B COOTBETCTBUU C
3aKOHOJATEIBCTBOM, PETYJIHPYIOIMM BOIPOCHl OKa3aHUsA YCIYr Il TOCYAApCTBEHHBIX M
MYHULIMNIAJIBHBIX HYXKJ, FOTOBUT JOKYMEHTHI JJISl 3aKJIIOYEHMs] JOrOBOpa Ha BBIOJIHEHUE
PEMOHTA B JKUJIOM IIOMELIEHUH C OpraHU3allel, OKa3bIBaIOIIEH yCIyry 10 PEMOHTY JKUJIBIX
MOMEILIEHU Ha CyMMy B IIpelelax acCCUTHOBAaHUM, YTBEP)KIEHHBIX Ha OJTH LEIU
BEJJOMCTBEHHON LeneBod mnporpammon «CouuanpHas nopnepkka HaceneHus 3ATO
r.CeBepoMopcKk» Ha odepeHON (PHHAHCOBBIN TOJ.

3.7.2. B cayusae npunsatus Komuccueid pemeHus o0 oOTka3e B IPelOCTAaBICHUU
MYHULIMNIAJIbHOW yciyru cneruanucT CeKkTopa TOTOBUT MPOEKT MHCbMa 3asBUTENIO O
IIPUHSTOM PELIEHUH HE Mo3Hee 5 qHel co qHs pemenus Komucenn u 30 xaneHIapHbIX JHEN
CO JHS PErHCTpallud 3asBJICHUS, YKa3aHHOTO B 1.2.6.1. HacTosmero AJIMHUHUCTPATUBHOTO
periaameHTa.

3.8. BHecenune cBeieHuit 00 OKa3aHUHM MyHUITUIAIBHON YCIIyTH 0a3y TaHHBIX.

3.81. Cneunanuct CekTopa mocie nperocTaBiIeHnss MyHUIUITAIbHON YCIIyTH BHOCUT B
0a3y JTaHHBIX CIEAYIOLIUE CBE/ICHUS:

- IOPSIKOBBII HOMED 3alllCH;

- HOMEp Y4EeTHOTO JieNa;

- TaHHBIE O 3asBUTENE (PpamMuIus, UMs, OTYECTBO, aJIPEC);

- JlaTa IpyueMa 3asBJICHHS U JOKYMEHTOB;

- BUJI MYHUIIMIAJIIBHON YCIIyTH;

3.8.2. Cneunanuct CekTopa mocjie BHECEHHs CBEJCHUN O MPEJOCTaBIEHUH YCIYyTH B
0a3y JaHHBIX MOJIINBAET JOKYMEHTHI MTOJIydaTeNsi MyHUIIUTIATbHON YCIYTH B JIEJO.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEeM AIMUHHCTPATHBHOIO perjiaMeHTa

4.1. TlopsAmOK OCYIIECTBICHHUS TEKYIIET0 KOHTPOJISA 32 COOJIOICHHEM U MCTIOJHEHUEM
MI0JIO’KEHUH AZIMMHHUCTPATUBHOIO PETJIAMEHTA.
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4.1.1. Tekymuid KOHTPOJb 3a COOJIIOJCHHEM CpPOKOB, TIOCIIECIOBATEIHLHOCTHIO
JEUCTBUM, OMpeNeIeHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM, OCYILIECTBIISIET 3aBEAYIOIINUMA
CekTopom.

4.1.2. Texymuii KOHTPOJb OCYLIECTBIISIETCS C LIE€JbIO BBISBICHMS HApPYLIEHUN IpaB
rpakaaH MyTeM MpoBeAeHUs 3aBeyroluM CeKTOpOM IMPOBEPOK COOIIOACHUS U UCTIOIHEHUS
JOJKHOCTHBIMU JriaMu CeKTopa MOoJI0KeHUN AIMUHUCTPATUBHOIO PETJIAMEHTA.

4.2. Tlopsoiok M NEPUOAVMYHOCTH IMPOBEPOK IIOJTHOTHI M KadyecTBa MCIIOJHEHUS
MYHUIUIIAIBLHON YCIYyTH.

4.2.1. [IlnaHoBble TMPOBEPKM TMOJHOTBI M KauyecTBa IO MPEAOCTABICHUIO
MYHULIMIIAJIbHOW YCIIYTH, NEPUOJUYHOCTh MX INPOBEJIEHUS YCTAHABIMBAIOTCS 3aBEAYIOLIUM
CekTopom.

4.2.2. OcHoBaHuEM JyIsi TIPOBEJICHUSI BHEIJIAHOBOWM MPOBEPKU SIBISIETCS oOparieHue
rpaXXAaHWHA O HApPYUICHUH JOJDKHOCTHBIMHM JHMIIAMH TpeOoBaHUIl AJIMUHUCTPATUBHOTO
periameHTa.

4.2.3. B ciiy4ae BbISIBJICHUSI HAPYUIEHUH MPaB Tpa)kJaaH B XOJ€ MPOBEACHUS MTPOBEPKU
BbISIBJICHHbBIC HAPYILIEHUS YCTPAHSIOTCS, @ BUHOBHBIE JIUIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBHUU C 3aKOHOJATENLCTBOM Poccuiickoit denepannu.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIUIL 3a AelcTBUA (0e31eiCTBUE), TIPUHUMAEMBbIe
(ocyiecTBIsIeMbl€) B X0/1€ UCTIOTHEHUSI MYHUITUTIAIBHON YCIYTH.

JomxHocTHbIe uia CekTopa HECYT NIEPCOHAIbHYIO0 OTBETCTBEHHOCTH!

- 32 BBINOJIHEHUE AJMHHHCTPATUBHBIX JEUCTBUN (aJIMUHUCTPATUBHBIX MPOLEIYP) B
COOTBETCTBUU C AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- 32 COOJIIO/IEHNE TOCTE0BATEIbHOCTH aAMUHUCTPATUBHBIX JEUCTBUN (aIMUHHUCTpA-
TUBHBIX MPONEAYP) U CPOKOB HUX BBINOJTHEHUS, YCTAHOBJICHHBIX AJIMHUHUCTPATUBHBIM
pErjlaMeHTOM;

- 3a JOCTOBEPHOCTh MH(OpPMALIMHU, NMPEACTABIAEMON B XOJ€ MPEIOCTaBICHUS MYHU-
LUIAJIbHON YCIYTH.

4.4. TTopsinok u GopMbI KOHTPOJIS 32 UCIIOTHEHUEM MYHHUITUTAIHHONU YCITYTH.

4.4.1. KoHTponb MOJHOTHI M KayeCTBAa NPENOCTABICHUS MYHULUIAIBHOM YCIyTH
BKJIIOUAET B ce0s MPOBEJEHNE IPOBEPOK, BHISIBICHUE U YCTPAHEHNUE HAPYILIEHUH MpaB 3asiBU-
Teslel, pPacCCMOTPEHUE, MPUHATHE PElIeHU U MOATOTOBKY OTBETOB Ha OOpallleHus 3asBHUTe-
JIeH, CoMIeprKaIluX KaJIoObl HAa PEIICHUs, TeUCTBUS (0€3AeCTBIE) TOIHKHOCTHBIX JIHUII.

4.42. B ciy4ae BBIABICHHMS HapyUICHWI IpaB 3asBUTENNECH 3aBENyHOLIMM
CeKTopoM J1aeT yKa3aHMsl [0 UX YCTPAHEHMIO U OCYILECTBISET KOHTPOJIb UX ucnojgHeHus. O
Mepax IO YCTPaHEHUIO HapyUIEHUH, BBISBICHHBIX B XOJ€ IPOBEIEHUS IPOBEPOK IO
MPEIOCTABIEHUIO0 MYHUIIMIIAJIBHONW YCIIyTH, COOOIIAaeTCsl B MMCbMEHHOM (hopMe JIUILy, ITpaBa U
(unn) 3aKOHHBIE MHTEPECHI KOTOPOTO HAPYIIICHBI.

4.4.3. Tlo pe3ynbraraM MNPOBEACHHBIX MPOBEPOK, O(DOPMIIEHHBIX ITOKYMEHTAJILHO B
YCTAaHOBJICHHOM TIOpSIIKE, B ClIy4ae BBISBJICHUS HapYUIEHUM TMOJOXKEHUW AJIMUHUCTpA-
TUBHOTO pPErJIaMEHTa OCYLIECTBIISIETCS MPUBJICUEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickon denepannu.

5. locyneOHblii (BHeCy1eOHbII) MOPAIOK
00:xa10BaHMs pelieHnid u neiicTuii (0e3peiicrBuii) Cekropa,
a TaK e JOJKHOCTHBIX JIUI WM MYHUIIUNIAJTBHBIX CIYKALIHX

5.1. Tlopsimok nocyme6HOTOo (BHECYAEOHOTO) 00KATOBAHHMS.

3asBuTeNnn MOTYT oOpamarbcs K 3aBenyromeMmy CeKTOpoM, MEepBOMY 3aMECTHTEIIO
['maBp1, I'maBe AnMUHHCTpaluM ¢ J>Kajo0aMud Ha pemIeHHs, aelcTBus (Oe3zeiicTBre)
corpynHukoB CekTopa B XOJl¢ MPEAOCTABICHUS MYHUIIUMAIBHONW YCIYyTHU HAa OCHOBAaHUU
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIaMEHTA.

5.2. llpeamer gocyne6HOTO (BHECYA€OHOTO) 00KATOBAHUS.
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[IpeameTom nmocymeOHOTO OOKaTOBaHUS SIBISIOTCS JeWcTBUs (Oe3aeiicTBUE) W pellie-
HUS, IPUHATBHIE JOJDKHOCTHBIMU JuIiaMu CekTopa B XOJ€ MPEJOCTaBICHUS] MyHUIIMIIAIBHON
YCIIyTH HAa OCHOBaHUM AIMUHUCTPATUBHOIO PEIVIAMEHTA.

3asgBUTENIb MOXKET OOPATUTHCS C KAI000H B TOM YKCIIE B CIEAYIOIUX CIIyqasx:

1) HapylleHHe CpoKa PEerucTpaliy 3ampoca 3asBUTENs O MPEIOCTABICHUM MYHHIIM-
NaJIbHOM YCIIyTH;

2) HapylLIeHHe CpoKa IIPEeJOCTaBICHUS MYHUIMIIAIbHON YCIIyTH;

3) TpeboBaHME y 3asABUTENSI JTOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit denepannn, HOpMaTUBHBIMU IIPABOBBIMHU aKTaMU CyOBbEKTOB
Poccniickont ®enepanyy, MyHUIUNAIbHBIMM IIPABOBBIMU AaKTaMU JUIS NPEAOCTABICHUS
MYHHLIMIIAJILHOW YCITyTH;

4) oTka3 B IIpUEME JIOKyMEHTOB, IIPEIOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTHUBHBIMHU TIPaBOBbIMM akTamu Pocculickoii ®enepanyyi, HOpMaTuBHBIMU IIPABOBBIMU
aktamMu cyObekToB Poccuiickoii ®enepanuu, MyHUIUNAIbHBIMU IIPAaBOBBIMU aKTaMU JUIS
IIPEOCTABIICHUSI MyHULIUIIAJIbHOW YCIIYTH, Y 3aABUTEILS;

5) oTKa3 B NPENOCTaBICHUU MYHHUIIUINAIBLHON YCIYTH, €CIIi OCHOBaHHUS OTKa3za He
HPEAYCMOTpPEHb! (eiepabHbIMU 3aKOHAMHM U NPUHATHIMU B COOTBETCTBMU C HUMHU HHBIMH
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoir deneparnuy, HOpMaTUBHBIMU IIPABOBBIMU
akTamu cyorexToB Poccuiickoit deaepannu, MyHULIMIIAIbHBIMUA IPABOBBIMU aKTAMU;

6) 3arpeboBaHUE C 3asBUTENIS MPU MPEAOCTABICHUN MYHHUIIMTIATBHOM YCIYTH TIJIATHI,
HE MPEAYyCMOTPEHHOM HOpPMAaTHBHBIMU IIpaBOBbIMM akTamu Poccuiickonn ®enepanum,
HOpPMAaTHBHBIMU MPAaBOBBIMU aKTaMu cyOobekToB Poccuiickoit denepanny, MyHUIUIAIbHBIMU
IIPABOBBIMH AKTaMH;

7) oTKa3 oprasa, MpeIOoCTaBIISIIOIIET0 MyHUIIMIAIBHYIO YCIYTY, JOHDKHOCTHOTO JIMIA
OpraHa, NPEJOCTaBIAIOLIEI0 MYHUIUNAIBHYIO YCIYry, B HCIPAaBICHUU JONYLIEHHBIX
OIEYaToOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTare MPeIOCTaBICHUS MYHHUIMIAIBbHON YCIyru
JOKYMEHTax JM00 HapylIeHHe YCTAaHOBJIEHHOTO CPOKa TAKUX MCIIPABICHUH.

5.3. Ilpuem xainoo.

ITpuem xanob oCymecTBIsET YIIOJHOMOUYEHHOE JOJKHOCTHOE JIMIO AJIMUHUCTpPALIUH,
CekTOpa B COOTBETCTBUU C Tpa)uKOM pabOThI.

5.4. ®opma nojjauu >xanoosl.

5.4.1. XKanoba nonaercss B mucbMeHHOU ¢opMe Ha OyMa)kHOM HOCHUTENE, B 3JIEKTPOH-
HoM (hopme Ha ums 3aBeayromiero Cekropom. XKanoObl Ha pelieHus], IPUHSITHIE 3aBE1YIOIIUM
CeKkTopoM, MNPEOCTaBISAIONIMM MYHHUIMIAIBHYIO YCIYTy, MoAaroTcsi Ha wuMs [1aBbl
AJIMUHHCTpALIUH.

5.4.2. ’KanobGa moxeT ObITh HampaBjeHa IO IOYTEe, C HCIOJIb30BaHHMEM HH(pOpMa-
IIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn «MHTepHeT», opuLinanbHOro caifta A IMUHHUCTPALIUH,
€MHOr0 MopTaja rocyAapCTBEHHbBIX U MyHUIMNAIBHBIX YCIYT JU00 PETHOHAILHOTO TIopTalia
rOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, a TaKK€ MOXET OBbITh MPUHATA MPHU JTMYHOM
pUeMe 3asiBUTEIIS.

5.5. Coneprxanue kano0sbl.

5.5.1. XKamo6a (mpumoxxerne Ne 3) 10JDKHA COIEPIKATh:

- HauMeHoBaHue AJMHHUCTpanuu Judo CekTopa, MpeAoCTaBIsIONIero MyHULIUIAb-
HYIO YCIyry, (QamMuiuio, HUMs, OTYEeCTBO JOJUKHOCTHOTO JIMILA, HPEAOCTABISIONIETO
MYHUIIMIIAJIBHYIO YCIIYTY, peUIeHus U aeicTBus (0e3aeiicTBIE) KOTOPBIX 00XKaIyIOTCS;

- (amunuio, uMs, OT4YeCTBO (IOCJIEIHEe - TpPU HAJTUYMHU), CBEIECHUS O MecTe
KUTEIHCTBA 3asIBUTENS, a TakK)Ke HOMEp (HoMepa) KOHTakTHoro tenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHl (IpU HAIWYMM) W TOYTOBBIM ajpec, MO KOTOPHIM JIOMKEH OBITh
HaIPAaBJIEH OTBET 3aBUTEIIIO;

- cBesleHUsT 00 OOKalmyeMbIX peIIeHUsX M AehcTBUsAX (0e371eiiCTBUH) JTOIKHOCTHOTO
nuna CekTopa;



12

- JIOBOJIbI, HA OCHOBaHMHM KOTOPBIX 3asBHUTENb HE COTJIACEH C PEIICHHEM U JEHCTBHEM
(Ge3neiictBuem) noimkHOCTHOrO numa Cekropa. 3asBUTENEM MOTYT OBITh IpeICTaBIICHBI
JOKYMEHTBHI (TIPY HAJIWYHH ), TIOATBEPKIAIOIINE JOBOIBI 3asIBUTEIIS, TMOO NX KON,

- TMYHAs TTOAINUCH 3asBUTENS U JaTa.

5.5.2. 3agBuTen, HUMeeT MpaBO Ha MOJNy4YeHHEe HHGOPMAIMM M JTOKYMEHTOB,
HEOOXOUMBIX Ui 00OCHOBAHUS JKaI00bI, B TOM ciay4ae eciu CeKTop Win AJIMUHUCTpAIHS
pacrioyiaraet 3Toi nHpopManuen U JOKyMEHTaMH.

5.6. IlepeueHb ocHOBaHUH AJI OTKa3a JMOO sl NPUOCTAHOBIIEHHS PACCMOTPEHUS
KaJIO0OBbI.

PaccmoTpenue xano0bl IPUOCTAHABIMBAETCS B CIEIYIOIUX CIIydasx:

- ecu B xkano0e He yKaszaHbl (paMuins 3asBUTENS W MOYTOBBINA ajpec, M0 KOTOPOMY
JIOJKEH OBITh HAIpaBJIEH OTBET, OTBET Ha OOpallieHHe HE TaeTCs;

- ecny B JKanobOe conepikaTcs HELEeH3YpHBIE MO0 OCKOpPOWTENIbHBIC BBIPAKCHUS,
yrpo3bl KU3HHM, 30POBbI0 U UMYILIECTBY JOJDKHOCTHOIO JIMIA, a TAKXKE YJIEHOB €r0 CEMbH,
JopKHOCTHOE 1Mo CekTopa Wi AJIMHHHUCTPALMKM, OTBETCTBEHHOE 3a pacCMOTpeHHe oOpa-
IIEHUs, BIIPAaBE OCTaBUTh €€ 0e3 OTBeTa MO CYLIECTBY IIOCTABJICHHBIX B HEH BONPOCOB U CO00-
IIUTH 3asBUTEITIO, HAIIPaBUBILEMY OOpalleHne, O HEJJOIYCTUMOCTH 3JI0YHOTPEOIEHUS IPAaBOM;

- €CJIM TEKCT >Kajo0bl He MOAJAeTCsS MPOYTEHUI0, OTBET Ha OOpalleHue He JaeTcs, O
YeM cooOIIaeTcs 3asBUTEITI0, €CITH €ro (haMIITUS M TOYTOBBIA afpec MOAJAI0TCS MIPOUYTEHHUIO;

- €CJIM B JKaJj100€ COJEPIKUTCS BOIPOC, HA KOTOPBIN 3asBUTEII0 MHOTOKPATHO J1aBaIHCh
NUCHMEHHBIE OTBETHI 1O CYIIECTBY B CBSI3M C paHEe HAINpPaBISIEMBbIMH OOpAICHUSIMH,
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE 00pallleHus, BIpaBe NPUHSITH PEeLICHUE
0 0e30CHOBATEIBHOCTH OYEPEAHOTO 0OpallleH s U IPEKPAILEHUH IIEPEITUCKH C 3asBUTEIIEM 10
JAHHOMY BOIIPOCY IIpM YCJIOBHMM, 4YTO JaHHOE oOOpallleHue M paHee HalpaBisiack B
AJIMUHUCTpAILMIO UM OJHOMY U TOMY e JOJDKHOCTHOMY Juiy Cekropa. O gaHHOM pelie-
HUH YBEIOMJISICTCS 3asIBUTEIb, HAPABUBIIUI OOpalieHue.

5.7. Cpok paccMOTpEHUs KaTOOBI.

XKanoba o uIeKuT pacCMOTPEHHUIO B TeUueHHe 15 paboumnx AHEN CO AHS €€ pEeruCTpaIii.

5.8. Pe3ynbTatr pacCMOTPEHHS JKATOOBI.

5.8.1. Ilo pe3ynpTaTaM paccMOTpeHHs Kajlo0bl YIOTHOMOYEHHOE JIOJKHOCTHOE JIUIIO,
IPUHUMAET OJTHO U3 CIEAYIOIIMX PeIIeHUI:

- YIIOBJIETBOPSIET kano0y;

- OTKa3bIBAET B Y/IOBJIETBOPEHUH KaJIOOBbI.

5.8.2. He moznHee nHA, CIEQYIOIIErO 3a JHEM MPUHATUS DPELICHUS, 3asSBUTENIO B
NUCHbMEHHOW (OpMe M 10 KEeNAaHWIO 3asBUTENST B DJIEKTPOHHOH (hopMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS KATOOBI.

5.8.3. B ciydae ycraHOBIIGHHS B XOJIe¢ WIIM IO pe3yJIbTaTaM PacCMOTPEHHsI 5Kaao0bl
IPU3HAKOB COCTaBa aIMUHHCTPATUBHOTO MTPABOHAPYIICHUS WM MPECTYIUICHUS JOKHOCTHOE
JIMII0, HaJIeJIEHHOE MOJTHOMOYHUSMH TI0 PACCMOTPEHMIO JKan00, He3aMeATUTEIbHO HalpaBisieT
UMEIOIIMECs] MaTepHallbl B OPTaHbl IPOKYPATYpHI.

5.9. lopsinok cyne6HOro 00xKaIOBaAHUS.

5.9.1. 3agButenu BIipaBe 00Kal0BaTh PELICHUS], IPUHATHIE B paMKax MPeJOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, a Takke JercTBus (0e31eHCTBUS) AOJKHOCTHBIX JIMI B Cy/1€0HOM
TIOPSIZIKE.

5.9.2. Tlopsimok Toma4yu 3asBICHUN Ha pemieHUS W JACHCTBHS (Oe3eHCTBHUSA) JTOIIK-
HOCTHBIX JIMI] U PAacCMOTPEHHME TAKUX 3asBJICHHH OmNpeaessercs IeHCTBYIOIUM 3aKOHOAA-
TenbcTBOM Poccuiickon denepanni.

5.9.3. B cooTBeTCcTBUH € JEHCTBYIOINM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuun
neiictBust (Oe3AEHCTBUE) MOJDKHOCTHBIX JIMIl, a TakKe pEIIeHUs, NPHUHATBIE B XOJe
NPEOCTABIICHUS] MYHHUIIMITATBHON YCIIYTH, MOTYT OBITh OCIIOPEHBI B TPEXMECSUHBIA CPOK,
WCUUCIIIEMBIA CO JIHS, KOTJa 3asABUTENI0 CTAJI0 M3BECTHO O TAaKOM pEIICHUH, IEHCTBHU
(6e3neiicTBUM).

5.9.4. B cnydae eciu 3asBUTENb MOJIAaraeT, YTO HAPYIICHBI €ro IpaBa U CBOOOBI, OH

BIIpaBe OOPATUTHCA B CyJI OOIIEH IOPUCANKIINY.




ITpunoxxenne Ne 1
K Pernamenry

['11aBe aIMUHHUCTpALIUM MYHULIUTIAIEHOTO
obpazoBanust 3ATO r. CeBepoMOpck

oT

(®.1.0. 3asaBuTENA)

MIPOKUBArONIETO (€) 1Mo aapecy:

, TCIL. ,

MachopT: cepust Ne
JaTta

BbIJIa4H:

KeM

BbIJIaH

3ASIBJIEHUE

[Ipoury oka3aTh €IMHOBPEMEHHYIO COL[MAJIBHYIO [TOMOIIb HA IPUOOPETEHUE U PEMOHT
(3ameny) CaHTEXHUYECKOTO o0opynoBaHus u MaTepUasoB:

(BHI caHTEXHUUYECKOTO 000PYAOBAHUS WM MAaTEPHAIIOB)

SBnsroCH

(yka3aTh JIbTOTHYIO KaTETOPHIO)

JleHexxHbIe CpeACTBa IPOILY IIEPEUUCIUTh HA MOU JIMLIEBOW CYET
Ne , OTKPBITBIN B
nonosHuTeIbHOM orice Mypmanckoro OCh Ne 8627/
K 3asBnenuro npunararo:
1.

2
3.
4.
5

A, ,
(®.1.0. zasBuTeINSN)
JAaro COrjIacue Ha JJICKTPOHHYIO 06pa60TI<y " UCIIOJIB30BAHUC MOUX ICPCOHAJIBHBIX NAHHBIX,
COACPKAIMXCA B HACTOAIIEM 3asBJICHUH U B ITPEACTABIICHHBIX MHOIO JJOKYMCHTAX.

« » 20 1.

(moanuch 3asBUTEIS)
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Baok-cxema
MPEAO0CTABIICHUS] MyHULIIMIIAJIBHOU yeiyTH «lIpenocTaBienne eAMHOBPEMEHHOM COLMAIbHOMN
MIOMOIIM Ha TPHOOPETEHUE M PEMOHT (3aMEHY) CAHTEXHUYECKOTO 000PYAOBAHUS U
MaTepHaoB OAUHOKO MPOKUBAIOIIUM UHBAIMAAM | WM 2 TpyHIbl, CYIPYXECKUM MapaM U
HETIOJHBIM CEMbSIM, B KOTOPBIX OJIMH U3 WICHOB CEMbH SIBJISICTCS MHBAIUIOM | miu 2

TPYMIbDY

Obpatuenue 3asurens B CeKTop
0 IPEIOCTaBICHUH
MYHULUIIAJIBHON yCIyTH

IIpuem u perucrpanus 3asBICHUSI U

JIOKYMEHTOB
4 7 He
COOTBETCTBYIOT COOTBETCTBYIOT
TPEBOBAHHISIM IIpoBepka cBenEeHMI, yKa3aHHBIX TpeOOBaHUAM
B 3asBJICHUH, (OpPMUPOBAHHE
[IaKeTa JOKYMEHTOB
O06paboTka TOKYMEHTOB, o
MOJTy4YeHUE HEOOXOTUMBIX TKas B
> cBelCHUH C UCHOJIB30BAHUEM TIpeAOCTABICHIH
CUCTEMBI MEXBEIOMCTBEHHOTO MYyHHUIHIIATIBHOU
B3aMMOJEICTBUSA yeayru
PaccmoTpenue 3asdBieHns Ha
Komuccun
[Ipy HanMuMKu OCHOBAHUU JUISA I N
OTKa3a B MIPEIOCTABIEHHN P OTCYTCTBUM OCHOBAaHUU AJIsA
MYHHIUIATBHOM YCTyri OTKa3a B MPE]OCTABIEHHH
MYHHUIMIIAIBHOW yCIIyTH
IToaroroBka nmpoexra
Orkas B NPE/IOCTaBIICHHH pacriopsikenns [apbi
MYHHUIIAINIAJIbHON yCIIyTH ATIMHHUCTDALIAN O
IIPEIOCTABIICHUN
MYHHULMIIAIBHOW YCIIyTH
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POPMA KAJIOBBI

3aBeyIoieMy CEKTOpOM 110 paboTe ¢
OTIEIIbHBIMU KAaTETOPUSAMH TPaXkIaH
agmunuctpaiuu 3ATO r.CeBepoMopck
oT

(®.1.0. 3asBuTEINS)
MPOKUBAIOLIETO 0 aPeCy:

KOHTAKTHBIN TesiehoH
E-mail:

KAJTOBA

W3naraercs cyTb HapylIEHHBIX IpaB M 3aKOHHBIX HHTEPECOB, IMPOTHUBOIPABHOIO
pewienus, aeiictBus (Oe3neiicTBUA) ¢ yKa3aHHEM JOJDKHOCTH, (paMHUIMM, UMEHH, OTYECTBa
JOJKHOCTHOTO JIMLA, PELIEHUE, AeUCTBUS KOTOPOTrO HAapyIIAOT IpaBa U 3aKOHHBIE HHTEPECHI
3asBUTEJIS.

(ITpu HEOOXOAMMOCTH NpUIAratOTCs KOMUHU JT0KYMEHTOB).

OTBeT npolily HanpaBUTh 1O MOYTE:

(TIOYTOBBIH MITH MEKTPOHHEIHN aapec)

(Toanuch 3asBUTETIS) (pacmm¢ppoBKa MOAMHCH)

« » 20 T.




