POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

ot 29.12.2017 1. Ne 2160

O BHeceHMHU M3MEHEHHUIl B IOCTAHOBJIEHHE
aavmuHucTpauuu 3ATO r.Cesepomopck

ot 24.02.2014 Ne 131 «O0 yTBep:KaeHUun
AJIMHUHHMCTPATHBHOIO PerjiaMeHTa 1o
MPeI0CTABJICHUI) MYHUIIUNIAJILHOM YCJIYTH
«IIpuem 3asiBJICeHUI, JOKYMEHTOB, 2 TAKKe
MOCTAHOBKA I'PAK/IaH HA yUeT B KadyecTBe
HYKIAKIIMXCS B KUJIBIX OMEIIEHUSIX»

B coorBerctBun ¢ ®enepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3
«O0 opraHuzauuMyd MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIbHBIX
yciyry, pacniopsbkenrem [IpaBurensctBa Poccuiickoit @eaepamu ot 17.12.2009
Ne 1993-p «OO6 yTBepkA€HHH CBOAHOTO MEPEUHS MEPBOOYEPEIIHBIX TOCYyAap-
CTBEHHBIX U MYHULMIAIBHBIX YCIYT, IPEAOCTABISIEMbIX B 3JIEKTPOHHOM BUEH
u nocranosyienneM aagmuuuctpanuu 3ATO r.Cesepomopck ot 10.06.2013 No 578
«O6 ytBepxkaenuu [lopsinka pazpaOOTKU U yTBEPKAECHUS aJIMUHUCTPATUBHBIX
PErIaMEHTOB MYHULMIAIBHBIX YCIYT U TOCYAAPCTBEHHBIX YCIYT MO NEPEIaHHBIM
MOJTHOMOYHSM, OCYIIECTBIISIEMBIX IO OOpAIIEHUSIM 3asBUTENCH», aAMUHUCTPALIUS
3ATO r.CeBepomMopck

INOCTAHOBJISAET:

1. Buectn usmenenus B nocraHonnenue aamuHuctpanuu 3ATO r.Cesepo-
Mopck ot 24.02.2014 Ne 131 «OG6 yTBepkaeHud AJMUHUCTPATUBHOTO PErlaMeHTa
10 MPEAOCTABJICHUI0 MyHULMIIAIBHOU yCiyru «lIpuem 3asBieHUM, JOKYMEHTOB,
a TaKXe IMOCTAaHOBKA Ipa)KJaH HAa y4YeT B KA4ECTBE HYKIAKOUIMXCS B YKUJIBIX
IIOMELIEHUAX )

IIpunoxkeHue K IMOCTAHOBICHUIO U3JIOKUTH B HOBOU PEJAKLUUA COTJIACHO
IIPUJIOKEHUIO K HACTOSLIEMY ITOCTAHOBIICHHUIO.
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2. Ilpu3HaTh yTpaTUBIIMMU CUJTy MIOCTAHOBJICHUA agMuHUCTpanuu 3ATO
r.CeBepoMOpCK:

- or 24.07.2017 Ne 1125 «O BHECEeHMM M3MEHEHUW B MOCTAHOBJICHUE
anmunuctpaiu 3ATO r.CeBepomopck ot 24.02.2014 Ne 131 «O06 yTBepkaeHUN
AJIMUHUCTPATUBHOIO PErJIAMEHTA MO MPEIOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpuem 3asBIEHUM, JOKYMEHTOB, a TaK)Xe ITIOCTAHOBKA TpaXJaH Ha YyYer
B KQUECTBE HYXJAIOIINXCS B )KUJIBIX TTOMEIIECHUSIX .

- oT 16.09.2016 Ne 1171 «O BHEeCEeHMM H3MEHEHUW B MOCTAHOBJICHUE
anmunauctpaimu 3ATO r.Cesepomopck ot 24.02.2014 Ne 131 «O0 yTBepx’ACHUM
AJIMUHUCTPATUBHOIO PErJIAMEHTA MO MPEIOCTABICHUIO MYHUIIMTIAIBHON YCIYTH
«IIpuem 3asBIEHUM, JOKYMEHTOB, a TaK)Xe IIOCTAHOBKA TpaXJaH Ha yYer
B KQUECTBE HYXIAIOIINXCS B )KUJIBIX TOMEIIEHUIX ).

- oT 20.05.2016 Ne 570 «O BHecEHMHM HM3MEHEHUW B TOCTAaHOBJICHUE
anmunuctpaiu 3ATO r.CeBepomopck ot 24.02.2014 Ne 131 «O06 yTBepkaeHUM
AJIMUHUCTPATUBHOIO PETJIAMEHTA MO MPEIOCTABICHUIO MYHUIMIIAIBHON YCIYTH
«IIpuem 3asBIeHUI, JOKYMEHTOB, a TakKXe ITOCTAHOBKA TpaXkJaH Ha YyYer
B KQUECTBE HYXIAIOIINXCS B KUJIBIX TOMEIIEHUSIX .

- ot 10.08.2015 Ne 793 «O BHeceHMM W3MEHEHUN B IMOCTAHOBJICHUE
anvunauctparu 3ATO r.Cesepomopck ot 24.02.2014 Ne 131 «O0 yTBepx)ACHUM
AJIMUHUCTPATUBHOTO PErJIaMEHTa MO MPEIOCTABICHUI0 MYHUIIMTIAIBHON YCIYTH
«IIpuem 3asBieHUI, JOKYMEHTOB, a TaKXe IOCTAaHOBKAa Tpa)KJaH Ha yueT
B KQYECTBE HYXIAIOIIMNXCS B 5KUJIBIX TTOMEIIEHUSIX).

3. IlocTaHoBJIEHHE BCTYIMAET B CHIIy CO JHS €ro O(pUIHUAIBLHOTO OMyOIu-
KOBaHUSI.

4. OnyOnukoBaTh MOCTaHOBJICHHE B Traszere «CeBEepOMOpPCKHE BECTU»
U pa3MECTUTh Ha OQPUIMATBLHOM CaliTe OpPraHOB MECTHOTO CaMOYIPABJICHUS
3ATO r.CeBepoMOpCK.

I'naBa 3ATO r.CeBepoMopck B.B. EBMeHbKOB



IIpunoxenue

K ITOCTAHOBJICHUIO aJIMUHUCTPAIUU
3ATO r.CeBepomopck

ot 29.12.2017 Ne 2160

«IIpunoxenue

K [TIOCTAaHOBJICHUIO aJIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 24.02.2014 Ne 131

AJIMUHUCTPATUBHBINA PETJIAMEHT
110 NPEIOCTABJICHHI0O MYHHIMIIAJIBHON yCIayrd
«IIpuem 3asiBJIeHHMH, JOKYMEHTOB, a TAKKe I0CTAHOBKA I'PaXKAaH
Ha y4eT B Ka4eCTBe HYKJAIOIIUXCH B KHJIBIX IOMEIEeHHAX»

1. O01HMe MoJI0KEeHu s

1.1. IlpeameT peryiupoBaHus AIMHHUCTPATHBHOIO perjiaMeHTa

AJMUHUCTPAaTUBHBIM pEriIaMEHT NPENOCTaBICHUS MyHULUNANbHON yciayru «lIpuem
3asBJICHUH, JOKYMEHTOB, a TAKXXE IIOCTAHOBKA I'PaXk/laH Ha y4eT B Ka4eCTBE HYXKIAIOLIUXCS
B JKMJIBIX MOMEIEHMUIX» (Aanee — PerjzaMeHT M MyHHLMIIANbHAas yciayra COOTBETCTBEHHO)
peryJmpyer NopsAaoK NPeA0CTaBICHUS MyHULIUIIAIBHON YCIIYTH.

AJIMUHUCTpAaTHBHBII perylaMeHT pa3paboTaH B LEIIX IOBBILIEHUS KadecTBa
IPEOCTABICHUS U JOCTYITHOCTH MYHHUIMIIAJIBHON YCIIyTH, CO3JjaHus KOM(POPTHBIX YCIOBUMI
JUIsl yYaCTHUKOB OTHOILIEHUH, BOZHUKAIOIIUX IIPU IIPEJOCTABICHUN MYHULIMIIAIBHON YCIIyTH,
U yCTaHABIIMBAET CTAaHAAPT IIPEIOCTABIICHUS MYHULUNAIBHON yCIyrH, CPOKH M MOCJIEN0Ba-
TEJILHOCTh 4JIMUHUACTPATUBHBIX JEUCTBUN U aJIMUHUCTPATUBHBIX IIPOLIEAYP IPH MPEIOCTABICHUN
MYHUIIMIIAJILHOW YCITyTH.

1.2. Onucanue 3asBUTEICH

1.2.1. 3asBUTENsIMU Ha MPENOCTABIECHUE MYHULIUIIAJIBHON YCIIyTH SBISIFOTCS MAJIOUMYILIUE
rpaxzaane Poccuiickoit denepannuy, NOCTOSHHO WM NPEUMYLIECTBEHHO MPOXHUBAIOIIME Ha
TeppuTOpHy MyHHLIMNaIbHOTO 00pa3zoBanusi 3ATO r.CeBepoMOpCK, IPU3HAHHBIE HYKIAFOIMUCS
B JKWJIbIX IMOMELIEHUSIX, MPEIOCTaBIIEMbIX [0 J0roBOpaM COLMAJIbHOIO HaiiMa (Janee —
3asiBUTEIN).

WHpIM  KaTeropusiM Trpak[aH, OIpeAeTIeHHBbIM (elepaJbHbIM 3aKOHOM, YKa3oM
[Tpesunenta Poccuiickoit ®enepaunn wnu 3akoHOM MypMaHCKON 001acTH, MPU3HAHHBIM
HYX/JIAIOIIMMHCS B KHWJIBIX IMOMEIIEHUSIX, MOTYT IPEAOCTABIATHCS 10 JOTOBOPaM COLIMAIBHOTO
HaiiMa >KUJIble TIOMELEHNUs MYHUIMIAIBHOIO XKUJIUIIHOTO (OHIA B CIydae HaJeseHHs opraHa
MECTHOT'O CaMOYIPABJIEHUs B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM HOPSIKE TOCYIapCTBEHHBIMU
MOJIHOMOYMSIMU Ha 00€ecIiedeHNe YKa3aHHbIX KaTeropuil rpakJaH >KUIbIMUA TOMEIIEHUSIMHU.

1.2.2. Hyxmarommmucsi B KUJIBIX MOMEMICHHUSIX, MPEAOCTaBIIEMbIX 10 JOTOBOpPaM
COLIMAJILHOTO HaliMa, MPU3HAIOTCS FPaXKIAaHE:

1) He sBNsIOLIMECS HAHUMATENISIMU KHJIbIX IMOMEIIEHUH MO JI0rOBOpaM COIHAIbLHOTO
HaiiMa, JOroBopaM HaiiMa >KWJIbIX IIOMELIEHUH KUIHMIIHOTO ()OHAA COLUATBLHOTO UCIOIb30BaHUs
WIM YIEHAMHU CEMbU HAaHUMATEls KUJIOTO MOMEIIEHHUsI MO JIOTOBOPY COLMAIbHOIO HaiMa,
JIOTOBOPY HailMa KWJIOr0 MOMELIEHHUS KIIUIIHOTO (POH/IAa COLMATIBHOTO MCIOIB30BAHUS JTHO0
COOCTBEHHUKAaMHU KHJIBIX TOMEIIEHUH WK YWieHAMU CEMbH COOCTBEHHHKA KUJIOTO TOMEIIECHUS;

2) sBiSIOIIMECS HAHMMATEISIMH JKHJIBIX TMOMEIIEHUH IO JOroBOpaM COLHUAIbHOIO
HaiiMa, JOroBopaM HaiiMa >KWJIbIX IIOMELIEHUH KUIMIIHOTO ()OHAA COLUATBHOTO UCOIb30BaHUS
WIM YIEHAMHU CEMbU HAaHUMATEls KUJIOTO MOMEIIEHHUsI MO JIOTOBOPY COLMAIbHOIO HaiMa,
JIOTOBOPY HaiiMa KHJIOTO TOMEIIEHUS >KUIUIIHOTO (POHIa COIMAIbHOTO HCIOJIb30BAHUS
1100 COOCTBEHHMKAMM KMJIBIX IOMEIIEHUH MM 4YiIeHaMH CEMbU COOCTBEHHHUKA MKHMJIOTO
IIOMEIIEHUsT U oOecredyeHHble OO0IeH IUIOMAABI0 KHJIOTO MOMELICHUs Ha OJHOIO 4ieHa
CEMbH MEHEE YUYETHOW HOPMBI;
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3) mpoXUBaloLIMe B MOMEIICHUH, HE OTBEYAIOLIEM YCTAaHOBIIEHHBIM JIJIS )KHJIBIX ITOMe-
IeHUH TpeOOBaHUAM;

4) sBisrOLIMecs HAHUMATESMU JKIJIBIX TOMEIIEHHH [0 IOTOBOpaM COLIMAILHOTO HaiiMa,
JIOTOBOpaM HaiiMa >KWJIBIX MOMEIIEHHH >KWIMITHOTO (DOH/IA COLMATBHOTO HCIIOIb30BaHUS,
YJIeHAMU CEMbH HaHWMATeJs KUIOr0 MOMEIIEHHs [0 JOTOBOPY COLMAIBLHOIO HaiimMa, I0roBOpY
HaliMa JKUJI0TO TIOMEUICHHS JKIIHIITHOTO (DOHA COLMAIBHOTO MCIIOIb30BAHUS MM COOCTBEHHU-
KaMHM KWIBIX OMEIIECHHUH, WIEHAMH CEMbH COOCTBEHHHUKA >KUJIOTO MOMEILIEHHS, TPOKUBAIOIIIMU
B KBapTHUpE, 3aHATOW HECKOJIBKHUMH CEMbSIMH, €CIM B COCTaBE CEMbHU HMEETCS OOJIbHOM,
CTpajgarouii Tsokeaod (opMol XpPOHHUYECKOro 3a00seBaHMs, NMPU KOTOPOH COBMECTHOE
IPOXUBAaHUE C HUM B OJHOM KBapTHpPE HEBO3MOXXHO, U HE HMEIOIIMMHU HHOTO KHJIOTO
MOMEIIEHUS, 3aHHMMaeMOro MO JOTOBOpPY COLIMAJIBHOTO HaiiMma, OrOBOpPY Haiima >KHUIIOro
MOMEUICHHS KWIMIIHOTO (DOHAA COLMAIBHOTO MCIOIB30BaHMS MM TIPHHAJICKAIIETO Ha TpaBe
cobctBeHHOCTH. [lepeyeHs coOTBETCTBYIOMIMX 3a00I€BaHUN YCTAHABIMBACTCS YIIOJTHOMOUEHHBIM
[TpaBuTenscTBOM Poccuiickoii @enepanuu penepanbHbIM OPraHOM UCHIOTHUTEIBHOM BIACTH.

1.2.3. C 3asBiieHHEM O MPEAOCTABICHUNA MYHUIIMTIATBHON YCIYTH BIIpaBe 0OpaTUTHCS
NPEJICTAaBUTEINN 3asBUTENIS, ACHCTBYIOIIME B CHITy TIOJTHOMOYHH, OCHOBAaHHBIX Ha O(OPMIICHHON
B YCTaHOBJICHHOM 3aKOHOJAaTelbcTBOM Poccuiickoit denepanuu MHOpsSAKE JAOBEPEHHOCTH
(manee - mpeaCTaBUTEIb 3asIBUTEIIS).

1.2.4. Ecnu rpa>kJaHUH UMEET MPABO COCTOSTh HA yYETe MO HECKOJIbKUM OCHOBAHHSIM
(KaK MaJIOMMYIIUH TPaKIaHUH U KaK OTHOCSIIIUKCS K OTPEICICHHON (eliepatbHbIM 3aKOHOM
Wik 3aKOHOM MypMaHCKON 00JacTh KaTeropuu), Mo CBOEMY BBIOOPY Takoil TpakIaHUH
MOYET OBITh IPUHSAT HA YUET 110 OAHOMY U3 ITUX OCHOBAHHH MJIM IO BCEM OCHOBAHUSIM.

1.3. Uu¢opmMupoBanue 0 nopsiAke NpeA0CTABJICHUSI MyYHUIHMIIAJIBHON yCJIyTIH

1.3.1. Anmunauctpanust 3ATO r.CeBepoMOpcKk:

- azapec MecroHaxoxnaeHus: 184606, Mypmanckas o0mnacte, r.CeBepoOMOpCK,
yi.Jlomonocosa, 1.4,

- azipec o(HUIMATBHOTO caiiTa B ceTh MHTepHET - WWW.Citysever.ru;

- aJpec AMEKTPOHHOM mouTkl - Mail@citysever.ru;

- Ten.(81537) 49532;

- (axc (81537) 42429;

- BpeMsi paboThl: nmoHeaenbHUK — yeTBepr ¢ 08.30 mo 17.15 wac.; marauna ¢ 08.30
1o 17.00 gac., o6en ¢ 13.00 mo 14.30 gac.; cy660Ta, BOCKpECEHbE — BEIXOHBIC JTHU.

1.3.2. CrpykrypHoe noapaznenenue aagMuauctpauuu 3ATO r.CeBepomMopck, OTBET-
CTBEHHOE 3a MPEeAO0CTaBICHHE MYHULIUINAIBHONW YCIYTH - OTAEN MO PacHpeleeHUI0 KUION
TUIONIA/IM U Tiepecenenuto (aanee — Otaen):

- agpec MectoHaxoxnaenus: 184606, Mypmanckas o6macts, r.CeBEpOMOPCK,
yn.JlomoHOCOBa, 1.4, kabuHeT 11;

- aapec anekTponHoit moutel Otaena - zhil@citysever.ru;

- renedon (81537) 49511;

- BpeMmsi pabotel: noHeaenbHUK — yerBepr ¢ 08.30 mo 17.15 wac.; narauna c¢ 08.30
1o 17.00 gac., o6ex ¢ 13.00 go 14.30 ygac.; cy660Ta, BOCKpEeCEHbE — BHIXOHBIC THH.

1.3.3. MyHnununaibHoe O0KeTHOE yupexjaeHue «MHOroQyHKIIMOHAIbHBIA IIEHTP
MPEIOCTAaBIEHUSI TOCYJApCTBEHHbIX M MyHHIMNAIbHBIX yciayr B 3ATO r.CeBepomMopcK»
(manee - MBY «M®I] 3ATO r.CeBepomopck», M®II):

- amgpec MectoHaxoxnaeHus: 184606, Mypmanckas o6macts, r.CeBepOMOpCK,
yi.KonbikuHa, 1.9;

- azipec ouUIMAaIBHOTO caiiTa B cetu MHTepHeT - Www.severomorsk.mfc51.ru;

- azipec AEKTPOHHOM mouThI - iINfo@severomorsk.mfc 51.ru;

- ten. (81537) 37600;

- Bpemst palboThl: moHenenbHUK — BTOpHUK ¢ 9.00 1o 19.00, cpena — yerBepr ¢ 08.00
1o 18.00 msarauma ¢ 9.00 o 20.00, cy66ota ¢ 9.00 1o 16.00; BocKpeceHbe — BEIXOIHOM JICHbB.

1.3.4. Cenenus, ykazanHble B nyHktax 1.3.1 - 1.3.3 Hacrosimero Pernamenra
pa3MeriaTcs:
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- B cetd VHTepHEeT Ha OQUIMAILHOM CaiiTeé OpPraHOB MECTHOTO CAaMOYIpPaBJICHUS
3ATO r. CeBepomopck (manee — OMCY 3ATO r. CeBepomopck) (http://www.cCitysever.ru);

- ¢ ucnonb3oBaHueM MHTepHeT-nopTaia rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYyT
(www.gosuslugi.ru), a Ttakke peruoHanbHOro WHTepHET-MOpTaia 3JICKTPOHHBIX YCIyT
(www.51gosuslugi.ru);

1.3.5. Uudopmanmro no mporenype npeaoCTaBICHUS MYHUITUTIATBHON YCITyTH MOKHO
MOJIYYUTh Y MYHHULMNAIBHBIX ciayxkamux OTaena JUYHO WM MO TeledoHy, a Takke Ha
ourmamsaOM calite OMCY 3ATO r. CeBepoMopck, HHGOPMAITMOHHOM CTEHJIE, Pa3MEIIeHHOM
B xoiuie anmuHuctpanuu 3ATO r. CeBepoMOpCK.

MynurnansHele cayxamue OTaena ocyecTBISIOT HHPOPMUPOBAHHE IO CIEAYIOIIUM
HaIPaBJICHUSM:

a) 0 MecTe HaXOXxaeHus U rpaduke padboter OTaena;

0) 00 agpece MHTepHeT-IOpTala roCy1apCTBEHHBIX M MYHULIMIAIBHBIX YCIYT, PErHOHAIb-
HOoro VIHTepHeT-mopTrana »3JeKTPOHHBIX yciyr, oduuumansHoro caiita OMCY 3ATO
r.CeBepoMopck B cetu MHTEepHET, ajipece 31eKTpoHHOM mouTsl OTaena;

B) O MOPSJIKE MOITY4YeHUS HMH(POpPMAIMK 3aWMHTEPECOBAHHBIMHU JIMIIAMU TI0 BOIIPOCAM
MPEIOCTABICHUSI MYHUIIMIIATBHON YCIYTH, B TOM YHUCJIE O XOJi€ MPEJOCTABICHUS MYHUIU-
MaJIbHOW YCIYTH.

OcHoBHBIMU TpeOOBaHHUSIMH K WH(GOPMUPOBAHUIO 3aSBUTENEH MO BOMPOCAM MPEo-
CTaBJICHUS] MyHUIIUIAJILHOM YCIIYTH SBIISIOTCS:

a) aKTyaJIbHOCTb;

0) CBOCBPEMEHHOCTb;

B) YETKOCTh B U3JIOKEHUU MaTepHalia;

T') IOJTHOTA UH(OPMAITHH;

1) HarJIATHOCTh (hOPM MMOIaYu MaTepHuaa;

€) ya10o0CTBO U JOCTYITHOCTb.

1.3.6. UndopmupoBanue 3asBUTENEH M0 BOIIPOCaM MPEJOCTaBIEHUS MyHULIUTAILHON
YCIIyTH OCYIIECTBIsIETCS B opMe:

a) MH(pOpPMAIMOHHBIX MaTepHallOB, KOTOpbIe pa3MmeliaroTcs Ha HMHTepHeT-moptane
TOCYAApPCTBEHHBIX U MYHMIMIAIBHBIX YCIYT, perHOHaIbHOM VHTepHET-opTasne 3JeKTPOHHbBIX
yenyr, odpurpansHoM caiite OMCY 3ATO r.CeBepomopck B cetu MIHTepHET, MH(OPMAIMOHHOM
CTeHJie, pa3MeleHHOM B xoiuie agmuHucTpanuu 3ATO r.CeBepoMopck;

0) HEMOCPEACTBEHHOTO OOIICHHUS 3asiBUTENEH (TIpH JIMYHOM oOparieHuu Jubo mo Terne-
¢$oHY) ¢ MyHHIIMTIAIBHBIMU ciayxamumu OTaena.

ITpu oTBeTe Ha TenedOHHbIE 3BOHKM MYHHIIMIIAIbHBIN CIIy)KaIllUi, OTBETCTBEHHBIH 32
IPUEM U KOHCYJIbTHPOBAHUE, 00sI3aH:

- Ha3BaTh HAMMEHOBAHUE OpPraHa, I0JKHOCTb, CBOU (PaMHIIUIO, UM$1, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKaTh B 3TO BPEMsI pa3rOBOPOB C APYTUMHU JTFOJAbMH.

MakcumanbHOoe BpeMs TeJIe(QOHHOr0 pa3roBopa He JOJKHO MPEBBIIATE 15 MUHYT.

IIpu otBetre Ha TenedoHHBIE 3BOHKM W TpPU YCTHOM OOpalleHUH TpaxaaH
MYHUIIUNATBHBIN CIYXKalllii, OTBETCTBEHHBIH 3a NMPUEM U KOHCYJIbTHPOBAaHHUE, B Mpejaeax
CBOEM KOMITETEHIIUH J1a€T OTBET CAMOCTOSITENLHO.

Ecnu mMyHMIMNanbHBIA CIy>Kaluii HE MOMKET JaTh OTBET CaMOCTOSITENIBHO JIMOO
MOJATrOTOBKAa OTBETa TPeOyeT MPOAOJDKUTEIHHOIO BPEMEHHM, OH 00s3aH BBIOpAaTh OJUH U3
BAPUAHTOB JaJTbHEUIINX JECHCTBUM:

a) MPEeAJIOKUTh OOPAaTUBLIEMYCS JIMIY H3JO0XKHTb CYTh OOpalleHHs B MHCbMEHHOMN
dopme;

0) Ha3HAYUTH Apyroe y1o0HOE AJIs 3asBUTENS BpeMs A7l KOHCYJIbTAIlUU.

1.4. JInyHbIiA IpHeM 3asiBUTEJICH, MPETEeHAYIOIHUX HA MOJy4YeHHe MYHUIUNIAIbHON
yCIyru

1.4.1. IIpuem 3agBUTENEH OCYIIECTBISAETCS B MIOPSAIKE OUEPETHOCTH.

1.4.2. 3asBuTenu, WUMEIOIIME YCTAHOBIIEHHOE JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit denepaiy mpaBo BHEOUEPEIHOTO IPUEMA, IPUHUMAIOTCSI BHE OUEPEIH.
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1.5. UupopmupoBaHUe U KOHCYJIbTHPOBAHME IPAXKIAH M0 BONMPOCAM OKA3aHHS
MYHHIHMOAJTbHON yCJIyru

1.5.1. MynunmnanbsHbIi ciyxammii Otiena B paMKax MpoLeayp Mo KOHCYJIbTUPOBAHUIO
U UHQOPMHUPOBAHUIO MPEIOCTABISET IrpakaaHaM UHQOPMAIMI0 O HOPMATHBHBIX MPABOBBIX
aKTax, PeryJIMpyIOUUX MOPSI0K U YCIOBUS MPEAOCTABICHUS] MYHULIUITAIbHON YCITYTH.

[To >xemaHuio 3asBUTENISI MYHULIMNAIBHBIM chayxkamuMm OTaena npeaocTaBisitoTCs
CIpaBOYHBIE MaTepHaibl (0Opaser 3asBlICHHs, TIEpeYeHb JOKYMEHTOB, COryiacke Ha 00paboTKy
MIEPCOHATIBHBIX JAHHBIX).

1.5.2. MynununansHbeiil ciyxkamuid Otaena pazbsiCcHAET MOPSIOK MOTyUYeHHsT HE00X0-
JMMBIX IOKYMEHTOB U TpeOOBaHMUsI, IPEIbSBISEMbIEC K HUM.

1.6. PaccmoTpeHue mucbMeHHBIX 00OpallleHUil 3asiBUTeJIeld M oOpalleHuil, moJry-
YEeHHBIX B 3JIEKTPOHHOM BHJIe

1.6.1. OcHoBanueM [Ji1 Hayaja aJMUHUCTPATUBHOTO JEHCTBHUS IO PACCMOTPEHHUIO
MUCbMEHHOT0 OOpallleHHs 3asiBUTEIIs, 00OpaIleHus], MOJIyYeHHOTO B AJIEKTPOHHOM BHJIE O MPEJo-
CTaBJIEHUU UH(GOPMAIIMH O MOPSAKE MPEIOCTABICHUS MYHULIUITAIbHON YCIIYTH, SBIISIETCS €T0
MIPUEM U PETUCTpAIUs.

1.6.2. Hayanpuuk Otnena:

- OnpeeNsieT MyHHUIMITAIBHOTO cirykamiero Ot/ena, OTBETCTBEHHOTO 32 PACCMOTPEHHE
MUCHBMEHHOTO OOpAIEHUS 3asBUTEIS, OOpAIICHHS, IOJTYYCHHOTO B DIICKTPOHHOM BHJIE,
U TIOJITOTOBKY MPOEKTa OTBETA 3asBUTEINIO (Jajiee — UCIIOIHUTENbD );

- JJaeT yKa3aHUs UCIIOJHUTENIO B (hOpME Pe30JIOIUH C OTpaKeHUEM (paMUITUN U UHU-
[IMaJIOB UCIIOJIHUTEIIS, TIOPSAIKA, XapaKTepa U CpOKa UCIIOTHEHUSI.

1.6.3. crionHuTENb:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE IMUCH-
MEHHOT'O OOpalICHUs 3asBUTENS, OOPAIICHHUS, MTOJIYYCHHOTO B JICKTPOHHOM BHJIE, B Clydae
HEOOXOIMMOCTH — C yY4aCTHEM IPaKJaHIHA, HAITPABUBIIIETO OOpaIICHUE;

- TOTOBUT TMPOEKT OTBETa Ha NHUChMEHHOE oOpalleHue 3asBUTENs, oOpalleHue,
MOJTYYEHHOTO B JICKTPOHHOM BUJIE, U HE TO3HEE 3 JTHEH /10 UCTEUEHUS CPOKa MPEIOCTaBICHUS
OTBETA 3aABUTEIIO TIPEJICTABIISICT HA MOANUCH HadaIbHUKY OTena.

1.6.4. Tlocnme monmucaHusi OTBETa Ha MUCHMEHHOE OOpalleHHe 3asBUTENS WU
oOpailieHue, MOTy4YeHHOE B AJIEKTPOHHOM BHJIE, HA4aJbHUKOM, MYHUITUTAIBHBIN CITy>Kaluii
Otnena HampaBisgeT ero 3assutento. OTBer Ha oOpaieHue, nocrynusmee B OTaen 1o
WH(OPMAIIMOHHBIM CHCTEMaM OOIIETo IMOJIb30BaHMSI, HANIPABISETCS MO MOYTOBOMY ajpecy,
YKa3aHHOMY B MTUCbMEHHOM OOpaIieHuu, JU00 Mo aapecy 3MEKTPOHHOMN MOYTHI.

2. CTaHaapT npeaocTaBjieHUusi MyHUIMIIATBHOM YCJIyrH

2.1. HauMeHOBaHMe MYHMIMNAJBHON YCIYIHU:

IIpuem 3asABiIeHUH, JOKYMEHTOB, a TAaK)KE€ MMOCTAHOBKA T'pakJaH Ha Y4ET B KauyecTBE
HYKJAIOIIMXCS B KWIbIX TOMELIEHUAX.

2.2. HauMeHOBaHuUe OPraHa, NpeaoCcTaBIAI0IIEer0 MYHHIUIIAJIBHYIO YCIYTy

OpranoM, IperoCTaBISIOIIMM MYHULUINAIBHYIO YCIYTY, SIBISETCA aIMUHUCTpPALUSA
3ATO r.CeBepoMopck (manee — ATMUHUCTpAIUS).

HenocpenctBenHoe npeaocTaBieHne MyHULIIMIAIbHON YCIyTH OCYLIECTBIISETCS OT/IEIOM
10 PACTIPENENICHHIO KUIOHN IIomany u nepecesnennto agmuaucrpanuu 3ATO r.CeBepomMopck
(manee — Otaen).

MyHnumnaneHas yciayra MoxkeT npefoctaBisiteess MBY «MO®IL] 3ATO r. CeBepoMopck»
B YaCTH:

- Ipuema, peructpanuu M nepeaayd B OTaen 3asBICHUA M JOKYMEHTOB, HE00XO-
JUMBIX JJIS IPEOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH;

- BbIJIAUM pe3yJIbTaTa MPeJ0CTaBICHNUs MyHUIIMIIATIBHOM YCIIYTH.

IIpn npenocraBieHny MyHMIMNATBHON ycayru OTAen OCyIECTBISET B3aUMOIEHCTBUE C:

- MBY «M®I1 3ATO r.CeBepoMopcky;

- Vnopasneanem DenepaqbHONW CIyKObl TOCYAapCTBEHHOW PETUCTpAIMH, KaaacTpa
1 kaprorpaduu mo MypmaHCKoit 06J1acTu;
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- T'ocymapcTBeHHBIM YHHUTApHBIM HPEINPUATHEM TEXHUYECKONW WHBEHTapHU3alUuU
MypmaHcKo# 0051acTu;

-I'OBY «lentp 3ansToctu Hacenenus 3ATO r.CeBepoMopck»;

- 'OKY «CeBepoMopcKuii MEXpalOHHBIN LEHTP COLUATLHON MOIEP’KKA HACETICHUS;

- I'Y «YnpaBnenue nencuonnoro ¢pouaa Poccuu B 3ATO r.CeBepoMOpcK»;

- OTJAEJIOM 3alMCH AKTOB TI'PAXKAAHCKOTO COCTOSHUS II0 MECTY XpaHEHHs B 4YacTu
MOJIyUYeHUsl CBEJCHUI M3 aKTa 3alluCU O POXKJICHUH, 3aKIIOUEHUH (pacTop:keHHH) Opaka
(mauunas ¢ 01.01.2018).

2.3. Pe3yabTaT npeaocTaBjieHUuss MyHMIMIIAJIbHON YCJIYTH

Pesynbrarom npegocraBiaeHUs MyHULIMIIAIBHON YCIIYTH SBJISETCS:

- BblJaya (HampaBieHHE) 3asBUTENI0 PEIICHHS O MPUHATUU Ha Y4YeT B KadecTBe
HYKJAIOIIET0Cs B JKUJIBIX IIOMEIICHUSX (Jlajee — YBEJOMJICHUE);

- BbIJaua (HampapJieHUE) 3asBUTENIO PEIIEHHs 00 OTKa3e B IOCTAHOBKE HA y4eT B KaYeCTBE
HYKJAIOIIETOCs B JKUJIBIX IIOMEIIECHUSX.

2.4. Cpoxu npegocTaBjaeHusi MyHULIMIIAIbHON YCIYTH

2.4.1. Pemenue o MOCTaHOBKE 3asBUTENS HA YU€T MPUHUMACTCS AJMUHUCTpAIUECH Ha
OCHOBaHUU MPEIOCTABIEHHBIX B COOTBETCTBUU C MyHKTOM 2.6.1 TOKyMEHTOB HE MO3JHEE YeM
Yyepe3 TPUALATh pad0vMX THEH CO JHS MPeICTaBICHIs YKa3aHHBIX JOKYMEHTOB B OTer.

2.4.2. Pemenne AIMUHHCTpAIMK O TIOCTAHOBKE Ha YYeT HJIM OTKa3e B MMOCTAHOBKE Ha
yueT HampapiseTcss MO IoYTe TIpakJaHUHY, MOJABIIEMY COOTBETCTBYIOILEE 3asiBJICHUE
0 TIOCTAHOBKE HA Y4eT, HE MO3JHee 4eM uepe3 TpU padouux THS CO JAHS MPHUHSTHS TaKOTro
pelieHus.

[TuceMenHOe oOpallieHue (B TOM YMCIie B 3JIEKTPOHHOM BHUJIE) O TOPSIKE MPEI0CTABICHHS
MYHHULIMIIAJIBHOW ycayru, nocrynusiiee B Otnen, paccMarpuBaeTcs B TeueHue 30 nHel co
JTHSI €T0 PerucTpaIiy.

IIpu HECOOTBETCTBUM IOKYMEHTOB, 00S3aHHOCTb I10 MPEOCTaBICHUIO KOTOPBIX BO3JI0KEHA
Ha 3asBUTENS, JOJDKHOCTHOE MO OTzena U3BEIAET 3asiBUTENSI O HECOOTBETCTBUM IIPEJOCTAB-
JICHHBIX IOKYMEHTOB.

B cinywae mnpenocraBieHuss HENOCTAOIIUX JOKYMEHTOB B TEUYEHUE TPUALATU
KaJICHJApHBIX JIHEH T1I0Cie TOMy4YeHUs YKa3aHHOIO U3BELEHUS, 3asBUTENb CUHUTAETCS
MOJIaBIIUM JOKYMEHTHI IO JaT€ U BPEMEHM PETUCTPALMU 3asBJICHMS B KHUIE€ PETHMCTpalluU
3asBJICHUM.

2.4.3. MakcuManbpHBIM CpPOK OXHJIAaHUSA B OYEPENU NPU INOAAYE 3asBICHUS O MPEIOo-
CTaBJICHUN MYHUIUIIAJIbHOM YCIIYTM HE MOKET MPEBBINIATH 15 MUHYT.

2.4.4. Cpok perucTpaiy 3asBieHHs O MPeJOCTaBICHUU MYHULIUIIAIBHON yCIyTH:

- npu au4HoM oOpamienun B Otaen unu B MOLl — He Gonee 20 MUHYT B JIeHb
oOpaleHns 3asBUTEIIS;

- IpU HANpPaBJICHUH 3asIBICHUS U JOKYMEHTOB I10 MIOYTE — B JICHb MTOCTYIUICHHUS,

- IIPY HAIIPABJICHUU 3asBJICHUS U IOKYMEHTOB B 2JIEKTPOHHOM BUJIE — B JIEHb ITOCTYIUICHUSI.

2.4.5. MynunmnaigbHas yCIyra IpHOCTaHaBIMBACTCs Ha CpoK He Oornee 30 KaleHJapHbIX
JHEe B cilyyae HECOOTBETCTBUS JOKYMEHTOB, OOS3aHHOCTh MO IMPEJOCTaBIECHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asiBUTEIIS], COTJIACHO MYyHKTY 2.6.1 HacTosimiero PermamenTa.

2.4.6. B ciydae npencraBieHusT MyHULIMIATIBHON yciryru yepe3 M®IL] cpok, yka3aHHBII
B nyHKTe 2.4.1 Hacrosmero Permamenra, ucumncisercs co aHsa nepenaun M®IL] 3asBneHus
Y TOKYMEHTOB B OT/iel.

M®I] obGecnieunBaeTr nepenavy 3asiBICHUs] U JOKYMEHTOB B OT/€d B HOPSIIKE U CPOKH,
KOTOPBIE YCTAaHOBJICHbI COTJIAIEHUEM O B3aUMOJICWCTBUM, 3aKIIOYEHHBIM Mexay MOL]
U AIMUHMCTpaLueil, HO He MO3/JHee CIEAYIOIIEro paboyero JHs CO THS UX MOCTYIUICHHS.

2.5. IIpaBoBbIe OCHOBAHMA JIs NIPEIOCTABJICHUA MYHHIHMIIAJIBHON YCIyrH

IIpenocraBiieHne MyHUIIMNAIBHON yCIyTrd OCYHIECTBIISETCS B COOTBETCTBUH CO Clle-
JTYIOIIMMH HOPMaTUBHBIMU [TPaBOBBIMU aKTaMU:

- GenepanbabiM 3ak0HOM OT 29.12.2004 Ne 188-D3 «Kunumnsiit kogeke Poccuiickoit
®denepannn (¢ 3MEHEHUsIMU U JonofHeHUsMHA ) («Poccuiickas razera», Ne 1, 12.01.2005);
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- ®enepanbabiM 3ak0HOM 0T 06.10.2003 No 131-D3 «O06 0o0muUX MpUHIAIIAX OPraHU-
3al[ui MECTHOTO camoympanieHus: B Poccuiickoir deaepaunny» (¢ U3MEHEHUSIMU U JTOTIOJIHE-
HusMH) («Poccwuiickas razera», Ne 202, 08.10.2003);

- @enepanpabM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O06 obecnieuennu noctymna K HHPOp-
MaIi O JIEeATEIbHOCTH T'OCYJapPCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYITPABIICHUS
(c usmenenusiMu u onosiHeHusiMu) («Poccuiickas razera», Ne 25, 13.02.2009);

- @enepanbHbM 3aKk0HOM OT 27.07.2006 Ne 149-03 «O6 urbpopmanmu, wHbOpMa-
[MOHHBIX TEXHOJIOTUAX W O 3amure uHpopmamum» (C M3MEHEHHUSMH W JOIMOJHCHUSMU)
(«Poccwuiickas razera», Ne 165, 29.07.2006);

- ®enpepanpabM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O6 opraHu3anuy NpeJoCTaBICHUS
TOCYZIapCTBEHHBIX U MYHULIMNATBHBIX YCIyr» (C U3MEHEHUSIMU U JlonoinHeHussMu) («Poccuiickast
razeta», Ne 168, 30.07.2010);

- @epepasibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepCOHAIbHBIX TaHHBIX)
(c usmenenusMu ¥ nonosHeHusiMu) («Poccuiickas razera», Ne 165, 29.07.2006);

- IlocranoBnenuem IlpaButenscrBa Poccuiickoit ®@enepaunu ot 25.06.2012 Ne 634
«O BUAax 3JCKTPOHHOM MOJIKCH, HCIIOJIF30BAaHHE KOTOPHIX JOMYCKAETCs MpH OOpameHnn
3a MOJYYEHHEM TOCYAApCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyr» (C U3MEHEHHSIMH U JIOMOJHE-
HusaMu) («Poccuiickas razera», Ne 148, 02.07.2012);

- Pacnopsixxenuem IlpaBurensctBa Poccuiickoit @enepauuu ot 17.12.2009 Ne 1993-p
«O0 yTBEpKICHUH CBOJHOTO IMEPEUHS IMEPBOOUYCPETHBIX TOCYIAPCTBCHHBIX U MYHHIIHITATb-
HBIX YCIYT, MPEJOCTaBISEMBIX B SJIEKTPOHHOM BHJIE» (C M3MEHEHHUSMU U JOMOJHEHUSMU)
(«Poccuiickas razera», Ne 247, 23.12.2009);

- 3akoHoMm Mypmanckoit o6iactu oT 07.07.2005 Ne 646-01-3MO «O mpenocTaBieHun
KHJIBIX TTOMEICHUH MYHUIMIIATBHOTO YKIJIMITHOTO (DOHIA 1O I0TOBOPaM COLMATBHOTO HaliMay
(c u3MeHeHusaMHu u gonoaHeHusIMHU) («Mypmanckuit Bectauky, Ne 130, 12.07.2005, ctp.7);

- YcraBom myHununanbHoro oopazosanus 3ATO r. CeBepoMopck (¢ H3MEHEHUSMHU
u nononHenusmu) («Cesepomopckue Bectu», Ne 51, 23.12.2011; «CeBepomopckue Bectuy,
Ne 1, 06.01.2012);

- Pemmennem CoBera nemyTtaroB MyHuuunaisHoro oo6pazoanus 3ATO r. Cesepo-
Mopck oT 27.02.2006 Ne 123 «O HOpMe npeAaocTaBiIeHHs U YIETHON HOpME IUIOIIAIN KHUIJIOTO
nomerienus B 3ATO r.Cesepomopck» («CeBepomopcekue BecTu», Ne 9, 03.03.2006);

- Pemenuem Cosera nemyratoB 3ATO 1. CeBepomopck ot 21.02.2012 Ne 237
«O mopsAnKe NpU3HAHUA TPaXJaH MAJOMMYIIMMHM B LEISAX MOCTAHOBKM Ha Y4e€T M MpPelo-
CTaBJICHUS MAJIOUMYIIUM Tpa)KaaHaMm, MPU3HAHHBIM HYKJIAIOIIUMHUCS B KUJIBIX MIOMEIIECHUSX,
JKUJIBIX TOMEIIEHUH MYHMIIMNAIBLHOTO JKHJIMIMHOTO (OHJA TO JOTOBOpPAM COIUAIBHOTO
Harimay («CeBepomopckue Bectr» Ne 8, 23.02.2012);

- Pemennem CoBera nemyraroB MyHuimnaibHoro oopaszoanus 3ATO r. CeBepoMopck
ot 21.06.2011 Ne 164 «O06 yrBepxknenun «llepeunsi yciyr, KOTOpbIE SIBISIFOTCS HEOOXOH-
MBIMH U OOSI3aTENILHBIMU TSI TIPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYr AIMUHUCTpaluei
myHununaiabHoro odpazoanus 3ATO r. CeBepoMopck» (C U3BMEHEHUSIMU U JOMOJIHEHUSIMU )
(«CeBepomopckue BecTm», Ne 26, 01.07.2011, c. 15).

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl MPEIOCTABJCHUA MYHMIHUIAJILHON
yCayra

2.6.1. Ins mnpenocTaBieHUs MYHULIMNAIBHOW YCIYTU 3asBUTENb WA 3aKOHHBIA
MPEJICTAaBUTENDb 3asIBUTEINS, AEMCTBYIONUIUI B CHIIy 3aKOHA WJIM HA OCHOBAaHUU JIOBEPEHHOCTH
OT MMEHHU 3asBUTENs, npenacrabiser 3asBieHue Ha ums [nmaBel 3ATO r.CeBepomopck,
MOJMUCAaHHOE BCEMHU JI€eCIIOCOOHBIMU WiieHaMHu ceMbH (o (opme cornacHo [lpunoxeHus
Ne 1 k Pernamenry).

Kpowme toro, asns npenocTaBieHns MyHUIIMIIATBHON YCIYTH HEOOXOAUMBI CIIEYIOIINe
JIOKYMEHTBI:

2.6.1.1. Konuu AOKYMEHTOB, YAOCTOBEPSIOMIMX JUYHOCTH M MOJATBEPKIAIOIIUX
rpaxaaHcTBo Poccutickon denepanuu 3assBUTEINS U YICHOB €TI0 CEMBHU.
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K nokymeHnTaMm, y10CTOBEPSIOLIMM JIMYHOCTD 3asiBUTENS (WICHOB €r0 CEMbH ), OTHOCSTCA:

1) macniopt rpaxknanunna Poccuiickoit denepanuu;

2) macnopt rpaxaanunHa CCCP obpasma 1974 roma (nmedcTByeT Ha TEpPUTOPUHU
Poccwuiickoit @eneparuu 10 ero GakTUIECKON 3aMEHBI);

3) macriopT Mopsika (yZ0CTOBEPEHHUE JIMIHOCTH MOPSIKA);

4) cBUAETENIBCTBO O POXKACHUU (JIJIs1 JIUII, HE JOCTUTIIUX 14-J1€THEro Bo3pacrTa);

5) ymocToBepeHHE JMYHOCTH BOEHHOCHyxamero Poccuiickoit deneparuum (s
BOCHHOCIYXaIllUX);

6) BOeHHBIN OmIeT (10 YBOJIBHEHHUSI BOSHHOCITY)KAIIIETO B 3aI1ac);

7) BpeMEHHOE YIOCTOBEpEHHE JIMUYHOCTH TpaxaanuHa Poccuiickoit ®denepanuu mno
dbopme Ne 2-1IT;

2.6.1.2. JIoKyMeHTBI, COJEpXAIIUE CBEIACHUS O COCTaBE CEMbU U CTEIEHU POJICTBA,
B TOM YHCIIE:

1) JlokyMeHT, BBIIAQHHBIA OPraHOM, OCYIICCTBISIOIIUM pPErUCTPAIIMOHHBIN ydYeT
rpaXKAaH, O PETUCTPALlMU B KUJIOM MOMEIIEHUH 0 MECTY >KUTENbCTBA; JJIsl MPOKUBAIOLIUX
B YKMJIOM TOMEIIEHUU MEHEE 5 JIET — IOKYMEHTHI C MPEKHEr0 MECTa KUTEIhCTBA;

2) KOIUsl CBUIETENHCTBA O POKIACHHH,

3) Komusl CBUACTENIBCTBA O 3aKIIOUEHUH (PacTOpKeHUH) Opaka;

4) komus peeHus cyaa 00 yCbIHOBICHUHU (YIOUYEPEHUN);

5) Komusl peleHre cyia 0 MpU3HAHUU TPAKIAHUHA WICHOM CEMbU 3asBUTEIIS.

6) MOKYMEHTBI, MOATBEP)KIAIONIME TPAaBO IMOJB30BAHUS JKUJIBIM TOMEIICHUEM,
3aHUMAEMBbIM 3aBUTEJIEM U YICHAMU €TI0 CEMbU, K KOTOPBIM OTHOCSITCS:

a) KOIKs JOrOoBOpa COIMAIIBHOTO HaiiMa (B Cily4ae eciu JIOTOBOp 3aKIIFOUEH MOcie
BBeneHus JKwimmiHoro koaekca P®) unm komus JOroBopa HaiiMa JKHIJIOTO TTOMEIICHHS
KUJIHUITHOTO (POHA COIMAIBHOTO MCTIOIb30BaHUS;

0) Komus opiepa;

B) JIOKYMEHTHI, MOATBEPKAAIOIINE MPUHATHE KOMIIETEHTHBIMH OpraHaMH pelleHUs
0 MPEIOCTABICHUH KHJIOTO TTOMEIICHUS;

2.6.1.3. JIoKyMeHT O HAJIMYUU WA OTCYTCTBUU KHUIJIBIX TOMEIICHUN, TPUHAISKAIINX
Ha TIpaBe COOCTBEHHOCTH 3asiBUTEIIO U 4ieHaM ero ceMbu (10 1998 romna).

2.6.1.4. JIokyMeHT O HAJIMYMH WJIK OTCYTCTBUH KHMIIBIX MOMEIIEHUH, TPUHAICKAIINX
Ha TIpaBe COOCTBEHHOCTH 3asiBUTEIIO U UieHaM ero ceMbu (rociie 1998 roxna).

2.6.1.5. JIOKyMeHTBI, COJEpKAIllUe CBEJICHUS O J0XO0/ax 3asBUTENS U KaKJOTO 4JeHa
€ro CeMbH 3a JIBEHAIAaTh MECSIIEB, MPEAMIECTBYIOMNX MECSILy T0J[aud 3asBJICHUS O MPUHITUN
Ha y4yeT, B TOM YHUCJE CIPaBKU O JOXOJAaX BCEX UJIEHOB CEMbH, KONUU TPYAOBBIX KHUKEK
paboTaronux 4JICHOB CEMbH, 3aBEPEHHBIE HAJIEKAITIM 00pa3oM.

[Ipu >TOM yYUTBIBAIOTCS TOXOJIbI, IONyYEHHBIE B JIEHEKHOW W HaTypalbHOU (opme,
a UMEHHO:

1) Bce mpemyCMOTpEeHHBIE CHCTEMOH OIIaThl TPyAA BBIILIATHI, YYUTHIBAEMBIE IMPHU
pacuere cpegHero 3apaboTKa B COOTBETCTBUM C ompefeneHHbIMH [IpaBuTenbcTBOM
Poccwuiickoit denepaiinu 0COOCHHOCTSIME MOPSIIKA UCYUCIICHUS CpeIHEl 3apaO0THOM TIIATHI;

2) cpemHuii 3apabOTOK, COXpaHSIEMBIM B CiIy4asx, MPEIYyCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEIbCTBOM;

3) KoMIIeHcaIus, BBIIJIauMBaeMasi TOCYJapCTBEHHBIM OPTaHOM WU OOIIECTBEHHBIM
00beTMHEHNEM 3a BPEMs UCIIOJIHEHHSI TOCYTaPCTBEHHBIX MJIM OOIIIECTBEHHBIX 00SI3aHHOCTEH;

4) BBIXOJIHOE MTOCOOME, BHIMNIAYMBAEMOE TPU YBOJHHEHHUH, KOMIICHCAIIHUS TIPU BBIXOJIE
B OTCTaBKY, 3apabOTHas IJ1aTa, COXpaHsieMasi Ha TIEPUOJ] TPYAOYCTPONUCTBA MIPH YBOJbHEHUH
B CBSI3M C JIMKBUJAIMEH OpraHU3alluu, COKpaIIeHHeM YUCICHHOCTH WM ITaTa paDOTHUKOB;

S) couuanpHBIE BBIJIATBI W3 OIOHKETOB BCEX YPOBHEH, TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHJIOB U IPYTMX UCTOYHUKOB, K KOTOPHIM OTHOCSITCSI:

a) TMEHCUM, KOMIIEHCAIMOHHbIE BBIMIAThl (KpOME KOMIIEHCAIIMOHHBIX BBITLIAT
HEepabOoTaIOIUM TPYAOCTOCOOHBIM JIMIAM, OCYIIECTBISIONIMM YXOJ 32 HETPYA0CHOCOOHBIMU
rpakAaHaMu) U TOTIOJTHUTENLHOE €KEMECSIUHOE MaTepralibHOE 00ecrieueHre IEHCHOHEPOB;


http://docs.cntd.ru/document/901919946

8

0) exxeMecsIYHOE TOKU3HEHHOE COJIepKaHue Cy/IeH, BBILIEAIINX B OTCTABKY;

B) CTHIICH/IMH, BBIITIAYMBAaEMbIe 00YJaIOIUMCs B IPOGECCHOHATBHBIX 00pa30BaTEIbHBIX
OpraHu3alusXx M o00pa30BaTENIbHBIX OpPraHU3aLMAX BBICIIET0 OOpa30BaHMs, aCHUpPAHTaM,
00y4aromumMest ¢ OTPHIBOM OT MPOM3BOJICTBA B aCMUPAHTYpE, 00YJaIOIIMUMCS TyXOBHBIX 00pa3o-
BaTEJIbHBIX OPTaHU3ALNN, €KEMECAYHBIC BBIIUIATHI JOKTOPAHTaM, a TAK)KE KOMIICHCAllUOHHBIE
BBIIUIAThl yYKa3aHHBIM KaTErOpHsIM Ipa)<JIaH B INEPUOJ UX HAXOXKICHMS B aKaJEeMHUUYECKOM
OTIIYCKE 110 MEJULIMHCKUM IOKa3aHUsM;

r) mocobue no 6e3paboTtuiie, MaTepraabHasi HOMOIb U MHbBIE BHIIJIATH 0€3pabO0THBIM
rpaKJAaHaM, a TaKKe CTUIEHAHWS M MaTepuallbHas IOMOIb, BbIILUIAYMBAEMas IpakJaHam
B TIepUO/] TPO(eCCHOHATBHOr0 00y4eHHUs U JOTOTHUTEIBHOTO MPOo(ecCHOHATbHOr0 00pa3oBaHus
[0 HaIpaBJICHUIO OPraHOB CIIY)KObl 3aHATOCTH, BBIIUIATBl 0€3pabOTHBIM TIpaxkJaHaM,
NPUHUMAIOIIUM Y4YacTHE B OOIIECTBEHHBIX paboTax, W 0e3paboTHBIM rpaxaaHam, 0co00
HYX/JAIOUMMCS B COLMAJbHOW 3aluTe, B MEPHOA MX y4yacTHUs BO BPEMEHHBIX paborax,
a TaK)Ke BBIIUIATHI HECOBEPLIEHHOJETHUM IpakJjaHaM B Bo3pacTe oT 14 no 18 ner B nepuon
UX y4acTHsl BO BPEMEHHBIX paboTax;

) T1ocoOue 10 BPEMEHHON HETPYAOCIOCOOHOCTH, Moco0ue 1o OepeMEeHHOCTH
U poJiaM, a TaKXKe eJMHOBPEMEHHOE I0COOUE JKEHIIMHAM, BCTAaBIIUM Ha Y4eT B MEIUIIUHCKUX
OpraHM3alMsaX B paHHUE CPOKH OEPEMEHHOCTH;

€) exeMecsayHoe nocoOue Ha Mepuo] OTIIYCKA M0 YXOy 3a peOEHKOM J0 JOCTHXKEHUS
UM Bo3pacta 1,5 5eT u exeMecsiuHble KOMIIEHCAIIMOHHBIE BBIILIATHI IPakJaHaM, COCTOSLIIM
B TPYAOBBIX OTHOLICHHUSAX HA YCIOBHAX TPYAOBOIO JAOrOBOPA U HaXOASAIIMMCA B OTILYCKE IO
yX0ay 3a peOEHKOM 10 IOCTH>KEHUS UM 3-JIETHETO BO3PAcTa;

K) EXKEMeCsSuHOoe IocoOue cymnpyraM BOEHHOCITYXKAIUX, HPOXOAALIMX BOEHHYIO
Ci1y’)k0y 10 KOHTPAKTy, B IEPHOJ UX IPOXKUBAHUS C CYINpPyramMM B MECTHOCTSIX, IJl€ OHU
BBIHY)KJICHbl He paboTaTh WJIM HE MOTYT TPYIOYCTPOUTBCA B CBA3M C OTCYTCTBHEM
BO3MOXXHOCTH TPYAOYCTPOMCTBA MO CIEUUATBHOCTH W OBUIM MpPU3HAHBl B YCTAHOBJIEHHOM
nopsiike 6e3pabOTHBIMH, a TaKXKe B MEPUOJI, KOT/Ia CYIIPYT'H BOGHHOCTYKAIIUX BBIHYX/IEHBI
He paboTaTh MO COCTOSHUIO 370POBbsI JAETEW, CBSI3aHHOMY C YCJIOBHMSIMHM IPOXHBAHHS IO
MECTy BOMHCKOM ClykObl Cymnpyra, €ciid MO 3aKJIIOUYEHHIO MEJUIIMHCKOM OpraHu3aluu MX
JETH JI0 TOCTHKEHUS Bo3pacTa 18 jieT HyKAaroTcsl B IOCTOPOHHEM YXO/IE;

3) exeMecsyHas KOMIIEHCAIlMOHHAas BbIMJaTa HepaOOTaIOUIMM >KeHaM JIMII PSI0BOTO
Y HA4aJIbCTBYIOIIETO COCTaBa OPraHOB BHYTPEeHHUX Jien Poccuiickoit denepanny U yudpexaeHnn
YTOJIOBHO-UCIIOHUTENBHOU cucTeMbl Munucrepersa roctuuuu Poccuiickoin ®enepauuu
B OT/IQJIEHHBIX TAPHU30HAX U MECTHOCTSIX, 1€ OTCYTCTBYET BO3MOXKHOCTh UX TPYJIOYCTPOICTBA,;

1) eXKEeMECSYHbIE CTPAXOBBIE BBIILIATHI 10 00S3aTEIBHOMY COLUAIBHOMY CTPAaXOBaHHIO
OT HECYACTHBIX CIIy4aeB Ha IPOU3BOJICTBE U MPOPECCHOHAIBHBIX 3a00JI€BaHU;

K) Haa0aBKM M JOIUIaTBl KO BCEM BHUJAAaM BBIIIAT, YKa3aHHBIX B HACTOSIIEM
MOJIMYHKTE, U WHBIE COLIMAJIbHBIE BBIMIAThI, YCTAHOBJIEHHBIE OpPraHaMu TOCYJapCTBEHHOM
Biactu Poccuiickoit @enepanun, cyorekroB Poccuiickoit denepanuu, opraHaMu MECTHOTO
CaMOYIPaBJIEHUS, OPTaHU3ALMSIMH;

6) 70X0/IbI OT UMYILIECTBA, TPUHAIIIEKAIIETO Ha MPaBe COOCTBEHHOCTH CEMbE (OTAEIBHBIM
€€ WieHaM) WIH OJAMHOKO MPOKUBAIOIIEMY 3asIBUTEII0, K KOTOPBIM OTHOCSITCS:

a) J0XOAbl OT pealu3aluy U CAauyd B apeHAy (HaeM) HEIBHKMMOTO HMYIIECTBa
(3eMeNBHBIX Y4acTKOB, JOMOB, Jlay, KBAPTHP, rapakeil), TPAHCTIOPTHBIX W MHBIX MEXaHHYECKHX
CPEJICTB, CPEACTB NMEepepadOTKU U XpaHEHUs TPOAYKTOB;

0) I0XO0JBl OT peanu3aliy IJIOJ0B M NMPOAYKLIUHU JUYHOTO MOJICOOHOIO XO3iHCTBa
(MHOTOJIETHUX HaCa)KJIEHUI, OrOPOJHON MPOIYKIIMH, IPOJYKIIMOHHBIX U IE€MOHCTPALIMOHHBIX
KUBOTHBIX, ITHIIBI, MYITHBIX 3BEPEH, PbIObI, MUeN);

7) npyrue OOXOAbl CEMbHM WM OJIMHOKO MPOYKUBAIOLIETO 3asBUTENSA, B KOTOpPbHIE
BKJIFOUYAIOTC:

a) IEHEeXHOE JI0BOJILCTBHE BOCHHOCIYKAILUX, COTPYAHUKOB OPraHOB BHYTPEHHUX €I
Poccuiickoit denepanuu, y4YpeKICHUH U OPraHOB YrOJOBHO-UCIIOJIHUTEIBHOW CHUCTEMBI
MunucrtepctBa tocturuu  Poccuiickoit ®@enepanuu, TamMOKEHHBIX opraHoB Poccuiickoit
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@enepaliil ¥ APYTUX OPraHOB NMPABOOXPAHUTEIBHON CIYXKObI, a TakXKe JOIMOJIHUTEIbHbIE
BBIIJIATHI, HOCAIIME MMOCTOSIHHBIM XapakTep, U MPOJAOBOJIBCTBEHHOE obecreueHune (IeHexKHas
KOMIIEHCAIlMsl B3aMEH IPOJOBOJIBCTBEHHOrO Taiika), yCTaHOBJIEHHbBIC 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

0) eAMHOBPEMEHHOE MOCOOHE MPHU YBOJBHEHHH C BOCHHOW CIIY)KOBI, M3 OPraHOB
BHyTpeHHUX Jnen Poccuiickoi denepanuu, y4peKICHUH U OPraHOB YrOJIOBHO-UCIIOJHU-
TeIpHON cucteMbl MunucTeperBa octuiuu Poccuiickoit denepanuu, TaMOXKEHHBIX OpPraHOB
Poccwuiickoit deneparuu, Ipyrux OpraHoB MPaBOOXPAHUTEIIBHOMN CITYKOBI;

B) omata padOT MO JOroBOpaM, 3aKIOYaeMbIM B COOTBETCTBHM C T'PaKJaHCKUM
3akoHoaarenbcTBOM Poccniickoit denepanuu;

') MaTepuaibHasi IOMOIIb, OKa3bIiBacMasi paboToaTeNIIMU CBOUM PaOOTHHUKAM, B TOM
yrciae ObIBIIMM, YBOJHMBIIMMCS B CBSI3M C BBIXOJIOM Ha IMEHCHIO N0 MHBAIUIAHOCTU WIIH IO
BO3pacCTy;

J1) aBTOPCKHE BO3HArpa)kJIeHUs, M0JIy4aeMbleé B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanun 00 aBTOPCKOM MpaBe M CMEXKHBIX IMpaBax, B TOM YHCIE IO
ABTOPCKUM JIOTOBOpAaM HACJIEI0BaHUS;

€) JOXOIbl OT 3aHATUH MPEeANPUHUMATEIBCKON NesATeNbHOCTHIO, BKJIIOYAS JOXOJBI,
MIOJIyYCHHBIE B PE3YNbTaTe ACATEIBHOCTH KPECTHSIHCKOTO ((epMEepCKOro) X03siCTBa, B TOM
qrclie X034icTBa 6e3 00pa3oBaHUsI OPUINIECKOrO JIHIIA;

) J0XOJIbl 110 aKIMSIM U JPYTHE T0XOAbl OT Y4acTHUs B YIIPABIEHUU COOCTBEHHOCTHIO
OpraHu3aluy;

3) aIMMEHTHI, [10JIy4aeMble YIEHaMU CEMbU;

1) MPOIIEHTHI 10 OAHKOBCKUM BKJIa/1aM;

K) HacJIelyeMbI€ U M10JapEHHbBIE JCHEKHBIE CPEJICTBA;

J) JIeHEXHbIE HKBHUBAJICHTHI IOJYYEHHBIX YIEHAMU CEMbU JIbIOT M COI[MAIBbHBIX
rapaHTHi, YCTAHOBJIEHHBIX OPraHaMM TIOCyJIapCTBeHHOM Biactu Poccuiickon denepanum,
cyobektoB Poccuiickoit deneparyy, opraHaMy MECTHOTO CaMOYIPaBJI€HUs, OpraHU3aIMsIMU.

B cnyuae BeneHus 3asBUTENEM M (MJIM) YJIE€HAMHU €r0 CEMbU NMPEANPUHUMATENCKON
JIEATENIbHOCTH, Ha YKa3aHHBIX IPAXK/JIaH npenocrasisercsd Beinucka uz EI'PUIL

2.6.1.6. JlokyMeHTHI, COJEepKallhe CBEACHUS 00 WMYIIECTBE, HaXOAIEMCS
B COOCTBEHHOCTH 3asBUTEINI MJIM WICHOB €r0 CEMbU M TMOJIEXKAIIEM HaJoroo0J0XKEeHHUIO,
a TakkKe JOKYMEHTBI, COJAEp)Kalllu€ CBEIEHUS O CTOMMOCTH YKa3aHHOTO HUMYIIECTBa,
BKJIFOUYAIOLIETO:

1) >xuiiple 1oMa, KBapTUPBI, AaUM, Tapaky U UHBIE CTPOEHMUSI, IOMEILEHUS U COOPYKEHUS;

2) 3eMenbHBIE YYacTKH oOuiel miomaapio 6onee 600 KkBagpaTHBIX METPOB (CBEIEHUS
O CTOMMOCTH 3€MEJbHBIX Y4YacTKOB, IUIOmanpl0 MeHee 600 KBaJIpaTHBIX METPOB,
HE MPEeJICTaBIISAIOTCS);

3) TpaHCIIOPTHBIE CPEJICTBA,

2.6.1.7. JIokyMeHTBI, NOATBEP/KAAIOLIME IPaBO Ha JONOJHUTEIBHYIO IUIOMAb (I
rpakJaH, UMEIOINX MPaBO HA JOMOJIHUTEIbHYIO IO Ib).

2.6.1.8. JlokyMeHTBI, NOATBEP)KIAIOLIME MPABO TpakJaH Ha IOJYYEHUE >KUIIOIO
MOMEILEHUS 110 JOrOBOPY COLMAIbHOIO HaliMa BHE OYepeH.

BHe ouepenu xuiible MOMEIIEHUS TPEIOCTABISIOTCS TpaKIaHaM:

1) >kusble MOMeNeHUs KOTOPBIX MPU3HAHBI HENPUTOAHBIMHU ISl IPO’KUBAHMS,

2) rpaxigaHaMm, CTPaJalOIIUM TsKEIbIMU (OpMaMU XPOHUYECKHX 3a00JIeBaHUM,
nepedeHb KOTOphIX yrBep:kaeH [IpasurensctBoM Poccutickoit denepanuu.

2.6.1.9. Cormacue Ha 00pabOTKy TMEpCOHATBHBIX MaHHBIX (mpuioxkenue Ne 3 m No 4
K Pernamenry).

2.6.2. CripaBKH TPEIOCTABISIFOTCS HA BCEX MPOXHBAIOIIUX COBMECTHO C 3asBUTEINIEM,
BKJIIOYasl HECOBEPIIIECHHOJIETHUX JIETEN.

2.6.3. IlepeyeHb NOKYMEHTOB, HEOOXOJAUMBIX JIJISi TIPEIOCTABICHUS MYHHIIUIATBHON
yCIyTHd, MOKHO IHOJYyYHUTh Yy MYHULUIAIbHOrO ciyxkamero Otxaena B yachkl IIpHEMA,
a Taxoke Ha opunmansHoM caiite OMCY 3ATO r.CeBepomMopck.
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2.6.4. JlokyMeHTHI (CBeIeHUs, COACPIKAIITECsS B HUX), YKa3aHHbIE B OAMyHKTax 2.6.1.2
(mommyskr 1), 2.6.1.3,2.6.1.4, 2.6.1.5 (moanyHkTsI Sa, 5t, 5k, 53 u 5k), 2.6.1.6 (moAnyHKT 2)
nyHkra 2.6.1 Hacrosimero PernamenTa, mojay4aroTcss MyHUIIMIAIBHBIM ciykamuM Otaena B
pamMKax MEKBEIOMCTBEHHOIO B3aMMOJIEMCTBHS IO MEXBEIOMCTBEHHOMY 3aripocy Otaena,
HaIlpaBJIsieMOMY, B TOM YHCJE, IPU HAJIWYUU TEXHUYECKOM BO3MOXHOCTH, B 3JIEKTPOHHOU
dopme, eciu 3asBUTEH HE IPEICTABII YKa3aHHBIE IOKYMEHTHI CAMOCTOSTEIBHO.

2.6.5. OO6s3aHHOCTh TO MPEAOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTaxX
2.6.1.1, 2.6.1.2 (monnyuktsl 2, 3,4, 5u 6), 2.6.1.5 (moanyuktsl 1, 2, 3, 4, 56, 5B, 51, Se, Su,
6, 7), 2.6.1.6 (moxnmynktel 1 u 3), 2.6.1.7 u 2.6.1.8 mynkra 2.6.1 Hacrosmero Perimamenra,
BO3JI0’KEHA HA 3asIBUTEIS.

2.6.6. 3asBUTENb MOJACT 3asBJICHUE U JOKYMEHThI, HEOOXOAUMbIE ISl MPEIOCTaBICHHUS
MYHHULIMIIAJIBHOW YCIyru HemocpeAcTBeHHO B Otaen aubo B M®L[, B cooTBeTcTBUH
C COrJalIeHWEeM O B3auMOACHCTBUU Mexay AamuuHucTpamued u MOIL], 3akiro4yeHHbIM
B ycraHoBJIeHHOM [IpaBurensctBoM Poccuiickoit denepanuu nopsake.

3asBiieHUE 3aBepSAETCs MOAMKUCHIO 3asBUTENS (IIPEICTABUTEINS 3asIBUTENISA). 3asBICHUE
MOJKET OBITh MPECTABICHO:

- JINYHO;

- Ha OyMa)KHOM HOCHTEJIE IOCPEACTBOM 3aKa3HOT'0 MOYTOBOI'O OTIIPABJIEHUS C OIHCHIO
BJIO’KEHMS M YBEJIOMJIEHUEM O BPYUCHUH;

- B (hopMe 3IEKTPOHHOTO IOKYMEHTA.

B cnyuae npezncraBiieHus 3asBICHUS MPU JIUYHOM OOPAIIEHUH 3asBUTENS WM IpeacTa-
Burtens 3asButens B Otnen au6o B M®PIL| nmpenbsiBisercs HOKYMEHT, YIOCTOBEPSIOIIUI
COOTBETCTBEHHO JIMYHOCTb 3asBUTENISI WM TpeacraButens 3asBurens. llpencraButens
3asgBHUTENS TAKXKE TPEABIBISICT OPOPMICHHYI0O B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanuun JOBEPEHHOCTh, MOATBEPKIAIOIIYI0 €ro MNpaBO JEUCTBOBATh OT
MMEHHU 3asBUTEJIS.

2.6.7. Otzen He BupaBe TpeOOBATh OT 3aABUTEIIS:

- MpeACTaBIEHUs JOKYMEHTOB U MH(OPMAaLMK WM OCYIIECTBIICHUS JEHCTBUM, Mpen-
CTaBJICHHE WJIM OCYIIECTBIIEHWE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMHU ITPaBOBBIMHU
aKTaMU, PEryJIMPYIOIMMU OTHOILIEHUS, BOSHUKAIOIIME B CBSA3H C MIPEIOCTaBICHUEM MYHHULIU-
NaJgbHOM YCIyTH;

- IPECTABIIEHUS] JOKYMEHTOB U UH(OpMaLMK, KOTOPbIE B COOTBETCTBUU C HOPMAaTHUB-
HbIMU TpaBOBbIMH akTamu Poccuiickoit denepanuy, HOPMATUBHBIMHM IPABOBBIMU aKTaMHU
MypMaHCcKo#i 0077aCTH U MyHUIIMIAIBHBIMU IPABOBBIMU aKTaMHU HaXOASTCS B PACIIOPSKEHU U
TOCYJJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpaBieHUs W (MJIM) MOJBEIOMCTBEHHBIX
rOCYAApCTBEHHBIM OpraHaM U OpraHaM MECTHOT'O CaMOYIPaBJIEHHs OpraHU3alii, y4acTBYIOIINX
B MpPENOCTABICHUH TOCYAAPCTBEHHBIX WJIM MYHUUMUIAIBHBIX YCIYT, 3a HWCKIIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 @eaepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHmu3aiyy NpeaoCTaBICHNUS TOCYIAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT».

2.7. IlepeyeHb OCHOBaHMI VISl 0TKA3a B IIpUeMe JOKYMEHTOB, /11 IPHOCTAHOBJICHHS
U (MJIM) 0TKAa3a B NPeJ0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYyTH

2.7.1. OcHoBaHHs I OTKa3a B MpHEME JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHUIIUTIAIIbHOMN YCIIYTH, HE YCTaHOBJICHBI.

2.7.2. OcHOBaHMEM MJIs TIPUOCTAHOBJICHHS TIPEIOCTABICHUSI MYHUITUIAILHON yCIyTH,
ABJISIETCS HECOOTBETCTBHE IPE/CTABJICHHBIX 3asBUTENEM (TIPEICTaBUTEIEM 3asBUTENs)
JIOKyMEHTOB (00SI3aHHOCTB MO TMPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBHUTENS) MEPEUHIO
JIOKYMEHTOB, YKa3aHHOMY B I1.2.6.1 AIMUHHCTPAaTUBHOIO PETJIAMEHTA.

2.7.3. OcHOBaHMEM I OTKAa3a B IPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SIBIISIETCS:

- HEINpPEJCTAaBJICHUE 3asABUTEIEM MPEAYCMOTPEHHbIX I1.2.6 AJIMHWHHCTPAaTHBHOTO
periaMeHTa JOKYMEHTOB, 00sI3aHHOCTB I10 TPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS;

- OTBET OpraHa rocyJapCTBEHHOI BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHUs OO
MIOJIBEIOMCTBEHHON OpraHy roCyJapCTBEHHON BJIACTU WM OpraHy MECTHOI'O CaMOYIIPABJIECHUS
OpraHM3aluy Ha MEXBEJOMCTBEHHBIN 3allpOC, CBUIETEIbCTBYIOLIMIA 00 OTCYTCTBUM JOKYMEHTa
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u (win) wuHbOpMAMK, HEOOXOAMMBIX IJIs TPUHIATHS TpakIaH Ha yYeT B KauecTBE
HY)KJAIOIIMXCS B KWIbIX ITOMEIIEHUAX B COOTBETCTBUU C 4acThio 4 cratbu 52 JXunuiHoro
kojiekca Poccuiickoit denepanuu, €Ciim COOTBETCTBYIOIIUMA JOKYMEHT HE OB MPEACTABICH
3asBUTENIEM 110 COOCTBEHHON MHUIMATUBE, 3a MCKIKOUYEHUEM CIIy4aeB, €CIM OTCYTCTBHE TaKUX
3arpanrBaeMbIX JOKYMEHTOB WM MHGOPMAIUU B PaCHOPSHKEHUH OpraHa rocyJapCTBEHHOM
BJIACTH, OpraHa MECTHOI'O CaMOYIIPABJIEHHUs MO0 MOABEJOMCTBEHHON OpraHy rocyapCTBEHHON
BJIACTH WJIM OPraHy MECTHOT'O CaMOYIIPaBJICHUs OPraHU3alMK MOATBEPKIAET MPAaBO COOTBET-
CTBYIOIMX T'PaKJIaH COCTOSITh HA YUETE B KAUECTBE HY)KJAIOLIUXCS B KUJIBIX IOMEILECHUSX;

- MpEACTaBJICHbl JOKYMEHTBI, KOTOPbIE HE MOATBEPKIAIOT MPaBO COOTBETCTBYIOIIMX
IpaX<JaH COCTOSATh Ha YUETE B KAUE€CTBE HYKJAIOLINXCS B )KUJIBIX IOMELICHMSIX;

- HE UCTEK NpelyCMOTpeHHbIN cTathert 53 KumuniHoro koaekca Poccuiickoit denepanuu
IATWIETHUH CPOK CO JHS COBEPLICHUS 3asABUTEIEM HAMEPEHHBIX JIEHCTBUM, B PeE3yJbTaTe
KOTOPBIX OH MOKET ObITh MPU3HAH HYKJAIOIINUMCS B KUJIOM MTOMEILICHUH.

OcHoBaHUSIMM JJIs1 OTKa3a B IPUEME K PACCMOTPEHHUIO JOKYMEHTOB, NOCTYNMBIIMX
B 3JICKTPOHHOM BUJIE, SIBISIOTCS:

- OTCYTCTBHE JIEKTPOHHOM IOJIHCH;

- eclli B pe3ylbTaTe MPOBEPKH MNPOCTONW WM YCHJICHHON KBaIU(DUIIMPOBAHHOU
AJIEKTPOHHOM MOJIUCH BBISIBIEHO HECOOIIIO/IEHNE YCTaHOBIEHHbIX cTaThell 11 denepaibHoro
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 >1MeKTpPOHHOW MOAMKMCH» YCJIOBUN NpPU3HAHUS €€
JIEHCTBUTEIIFHOCTH,

- HAJIM4YKMe TOBpexaeHul (aiina, He MO3BOJSIOIIUX MOTYYUTh AOCTYI K HHGOpMAIUH,
coJiepkauieiicss B JOKYMEHTE, CPEICTBAaMU IPOrPaMMHOr0 OOECHEeYEeHHUs, HaxOJISALIErocs
B CBOOOJHOM JOCTYTIE.

2.7.4. OTKa3 B NPUHATHH HA YYET MOXET ObITh 00KaJlOBaH I'Pa)K1aHUHOM B IOPSJKE,
YCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoit deneparuu.

2.7.5. Ilpu oTKa3e B pe0CTaBIEHUHY MYHULIMIIAIILHON YCIIYTH, 3asBUTENI0 HAIIPABJIAETCS
MIMCBbMEHHOE Pa3bsICHEHHUE C YKa3aHUEM NPUYMH OTKa3a.

2.8. Pazmep nuiatel, B3MMaeMoii ¢ 3asiBUTeIS NIPU NMPeJI0CTABICHUH MYHHIMIIAJIbHON
YCJIYTH, H CIIOCOOBI €¢ B3UMAHHA

2.8.1. TIlpenocraBineHne MyHUIIMTIATBHONW YCIIYTH OCYIIECTBIISIETCS OECIUIaTHO.

2.8.2. B coorBerctBuM co crtathed 22.1 «OcHOB 3akoHonmarenbcTBa Poccuiickoit
®enepani 0 HOoTapuare», yrBepkaeHHbIX BepxoBHbiM CoBetom Poccuiickoit @enepanuu
or 11.02.93 Ne 4462-1, Beljaua HOTApUAIBHO 3aBEPEHHBIX KONMH JOKYMEHTOB M HOTapHaIbHO
YAOCTOBEPEHHOW JIOBEPEHHOCTH Ha COBEPIICHHE JCHCTBHI OCYIIECTBISETCS 3a IUIATY,
pa3Mmep KoTopoil ycraHoBieH craTbeld 333.24 Hanmorosoro koaekca Poccuiickoit denepanumn.
["ocnonunHa 3a coBepileHNe HOTapUaIbHBIX IEHCTBUN B3UMAETCsl HOTapHycaMH.

2.9. TpeOoBaHus K MeCTaM NPEIOCTABJICHHS MyYHHIIUNIAJIBHON yCJIYTH

2.9.1. Ilomemenrs, B KOTOPBIX OCYIIECTBISICTCS MPEIOCTABICHUE YCIIYTH, JOJKHBI
COOTBETCTBOBATH CAHUTAPHO-3ITHIEMUOJIOTHUECKUM M CAHUTAPHO-TUTHEHMYECKUM TPEOOBaHMSM,
JOJIKHBI OBITH 000PYI0BaHBI CUCTEMON TPOTUBOMOXKAPHOIN CUTHAIM3AIINH.

2.9.2. Paboune mMecta MyHUIIUIANBHBIX ciykamux OTxaena, ydaCTBYIOUIMX B IPEIO-
CTaBJICHUN MYHHMLMMAIBHON YCIyrH 00ecHeurBaloTCsi HEOOXOAWMBIMHU JJIsl MPENOCTaBIECHUS
MYHHUIIMNIAJIBHOW  YCIyTH 000pYyJAOBaHHEM (KOMIIBIOTEPOM, CPEJICTBOM 3JIEKTPOHHOTO
UH(POPMHUPOBAHUS, CPEIACTBAMU CBSA3M, BKIIOYas MHTEpHET, OPITEXHUKOM), KaHIEISIPCKUMHU
MPUHAJJICKHOCTSIMH, HHPOPMAIIMOHHBIMH U CIIPABOYHBIMU MaTepUalaMU O MPEJOCTaBICHUN
MYHUIIUIAIBHON YCITYTH, TO3BOJISIOIIMMHI CBOEBPEMEHHO U B TIOJHOM 00BbeMe OpraHU30BaTh
MPEIOCTABIEHUE MYHUIIUTIAIBHON YCITYTH.

2.9.3. Mecta OXHIaHHS W TpHEMa COOTBETCTBYIOT KOM(OPTHBIM YCIOBHSM ISt
3asBUTENEH M ONTUMAIBHBIM YCIOBHSIM JUIsl pabOThl COTPYAHHKOB OT/EINa, CIUIAHUPOBAHBI
TakuM 00pa3oM, 4TOOBI B KaXJI0M KaOMHETE OCYIIECTBIIUIN MPHEM M OKa3aHWE YCIIYTU HE
Oosiee IBYX JOJDKHOCTHBIX JIMIl WJIM COTPYJHHUKOB OTJAENA, B LENAX YA0OCTBa MpeaoCTaBICHHUS
BBICOKOKAUECTBEHHOM YCIIyTHU JJIs TPaXaaH.
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2.9.4. KaGuHeThl mpriemMa 3asiBUTEsIeH 000py10BaHbl HH()OPMAITMOHHBIMH TaOJINYKaAMH
(BBIBECKAMHM ) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- Ha3BaHug Otaena;

- rpaduKa mpuema.

2.9.5. Ha wuHQOpPMAaMOHHBIX CTEHAAX B XOJule AJIMUHHCTPALUU Pa3MEIIAIOTCs
cienyomuye nHHOpMallMOHHbIE MaTePUAIIbL:

- CBEJICHUA O NPEJOCTABIISIEMON MYHULIMIIAIIBHON YCIIYTE;

- IepeYeHb JOKYMEHTOB, KOTOPbIE 3asIBUTENb JOKEH MPEICTaBUTh ISl IPEIOCTaBICHHUS
MYHHULUIIAJIBHON YCIyTH;

- IIepeYeHb JTOKYMEHTHI (CBEJICHHS, CO/IEpKAILIeCs B HUX), OT IPEI0CTaBICHHS KOTOPBIX
3asIBUTEIIA OCBOOOKIAIOTCS;

- 00pa31ibl 3aM0JHEHUS IOKYMEHTOB;

- angpec, Homepa TenedoHoB u (akca, rpaduK padOTHI, apec IEKTPOHHOU MMOYTHI
Ortaena;

- angpec, HoMmepa TeneoHOB U (akca, rpaduK padOTHI, aapec SIESKTPOHHON MOYTHI
MBY «MO®IL] 3ATO r.CeBepoMOpCK»;

- anpeca VHTepHET-TIOpTaNa rocy1JapCTBEHHBIX M MyHULIMNAIBHBIX YCIYT, PETMOHAIBHOTO
HutepHeT-noprana 31eKTpoHHbIX yciyr, oduuuansHoro caiita OMCY 3ATO r.CeBepomopck
B cetu MlHTEpHET;

- IepeueHb OCHOBAHUH JJIsl 0TKa3a B MPEJOCTaBICHUU MYHUITUTIAIILHON YCIIYTH;

- HeoOxoanMasi HHPOPMAIUs O IPEAOCTABICHIUH MYHUIUITATIBHON YCIIYTH.

2.9.6. JomxHbl OBITH CO3/IaHBI YCIOBUS AJIsi 0OCTY>KMBAaHUS MaTOMOOMIIBHBIX TPYII
HACEJNICHUS: TEXHUYECKIMHU CPEACTBAMH, 00CCIIEUNBAIOIINMY JTOCTYII JIFOACH C OrpaHNYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbS, MPEAyCMaTpUBaeTCa oOecledeHrne J0Mmycka Ha 00BeKT CcypAorie-
peBoaUMKa U TH(IOCYpAONIEPEBOTUNKA, A TAKIKE JIUIA, BIAICIOIIETO )KECTOBBIM S3BIKOM.

2.9.7. Ilpu HeoO0XOAMMOCTH, C JIMIOM, HMEIOIIUM OIPAHWYECHHBIE BO3MOKHOCTH
3/10pOBbs, JJOJKEH OBITh OPraHU30BaH J0IYCK COOaKU-TIPOBOAHMKA MPU HAIUYUH TOKYMEHTA,
MOJATBEPXKIAIOIIET0 €€ CHelMaIbHOe OOyueHHe M BblJaBaeMoro mno ¢opme u B HOpsJKe,
KOTOpBIE ONpeNeNstoTcs (peaepaabHbIM OPraHOM HCHOJHUTEIBHOM BIIACTH, OCYIIECTBISIOIINM
GbyHKIIMM TO0 BBIPAOOTKE M peanu3alii TOCYIApCTBEHHON TOMUTHKU W HOPMATHBHO-
MIPAaBOBOMY PETYJIHPOBAHUIO B chepe COLMATBLHON 3alllUThl HACEIECHHUS.

2.9.8. NudopmannoHHbIe CTEHABI, CTONBI JUIsI MUChMa pa3MEMIaloTCI B MECTax,
o0OecneunBarOUX CBOOOJHBIM JOCTYN K HUM JIMIIAM, UMEIOIIMM OTPaHUYEHUsl B MEpEaBU-
JKEHUH, B TOM YMCJI€ WHBAJIUAaM, UCTIOTb3YIOUINM Kpecaa-KOMSCKHU.

2.9.9. B nomenieHusx J0KHa OBITh MPEIOCTaBIeHa BOBMOKHOCTh CAMOCTOSITEILHOTO
MEPEIBKEHUS 10 OOBEKTY B IIENIAX JOCTYMa K MECTY MpeJOoCTaBlIeHHUs YCIyru. B ciydae
HEOOXOAMMOCTH CIEIUAINCTOM OTJIeNla, OTBETCTBEHHBIM 3a MPEI0CTaBICHHE MYHUIMITAILHON
YCIIYTH, OCYLIECTBIISIETCS COINPOBOXICHUE HWHBAIUIOB, MMEIOIIUX CTOMKHE PAacCTPOHCTBA
(GYHKIIMY 3pEHUS U CAMOCTOSITENILHOTO MEPEABMKEHNUS, TI0O TEPPUTOPUHN 0OBEKTA.

2.9.10. MynununanbHeiM cinyxamuMm OTaena, OTBETCTBEHHBIM 3a MPEAOCTABICHHE
MYHUIIMIIAJIBHOW YCIYTH, OKa3bIBaeTCs MHas HEOOXOAMMas MOMOIIb MHBAJIUAAM B IPEOO-
JeHUH 0apbepoB, MELIAIONINX MOJYYEHUIO MU YCIYT'H Ha POBHE C IPYTUMU JIMIIAMHU.

2.10. IToka3aTeau JOCTYNMHOCTH M Ka4decTBa NPeJOCTABJICHHS MYHMIHNAJIbHON
yCayra

2.10.1. Iloka3aTenu JOOCTYIHOCTH M KadyecTBa MNPEIOCTaBICHUS MYHHUIIUIAIbHOU
YCIIYTH ¥ X 3HAYCHHS TIPUBEICHBI B IPUIIOKEHUU Ne 5 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

2.11. IIpoune TpeGoBaHus K NPeIOCTABICHHI0O MYHHIIHIIAJIBHON yCJIYTH

2.11.1. bnank 3asBJI€HHs Ui NPENOCTABICHUS MYHMIMIAIBHOW YCIYyTH 3asiBUTEINb
MOJKET TMOJIYYUTh B SJICKTPOHHOM BHJE Ha MOpPTaie roCyJapCTBEHHBIX W MYHHUIIMITATbHBIX
yeyr (WWw.gosuslugi.ru), pernoHaapHOM MopTaie 31eKTPOHHBIX yeayr (www.5lgosuslugi.ru),
MBY «M®I] 3ATO r.CeBepoMOpCK».


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
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Ccpuiku Ha IHTEpHET-TIOpTabl pa3MeIleHbl B ceTd IHTepHeT Ha opUIInanbHOM caidTe
OMCY 3ATO r.Cesepomopck (http://www.citysever.ru).

2.11.2. Ilpu oOpamieHnuu 3a MPEAOCTABICHUEM YCIyTH C MCIOJb30BaHUEM HH(pOpMAa-
[IHOHHO-TEJIEKOMMYHUKAITMOHHBIX ceTel (nanee TKC) olmero moiabp30BaHus, B TOM YHCIIE CETH
WutepHer, 3asBlIeHHE U MIPpUIaraéMble JOKYMEHTBI JOJIKHBI OBbITh MOMHUCAHbI COOTBETCTBYIOIIEH
AJIEKTPOHHOM IOJIIMCHIO B COOTBETCTBUM ¢ NocTaHoBieHueM [IpaButenscrea PO ot 25.06.2012
No 634 «O BuIax 5JIEKTPOHHOM TMOJIUCH, HCIOJIb30BAHUE KOTOPBIX JOMYCKAeTcs IpHU
oOpallleHuH 3a NOJy4YEHUEM rOCYAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYyI»".

2.11.3. Tlpu oOpaieHuu 3asBUTENS 3a MOJYyYEHUEM YCIYTH B DJIEKTPOHHOW (opme
C HUCIIOJIb30BAaHNEM YCHUJIEHHOW KBaIM(UIIMPOBAHHOM 3JIEKTPOHHOI MOAIMUCH, a TaKkKe B IEISIX
obecriedeHust IPOBEPKU OPraHOM BIIACTH JACHCTBUTEILHOCTH YCHJICHHON KBaIM(HIMPOBAHHON
3IEKTPOHHOMU MOJIMKUCH 3asBUTEJIS, UCTIOIb30BAHHON IIPU 0OpaIlleHUH 32 MOJIyYeHHUEM YCITyTH,
IIEpPEYEHb KJIACCOB CPEJICTB D3JEKTPOHHBIX MOANMCEH M  YIOCTOBEPSIOLIUX LEHTPOB
JOIYCTUMBIX JUUIsl COBEPILEHUS YKa3aHHBIX JIEHCTBUM, ONpeNeNsieTcs B COOTBETCTBUU
¢ npukazoMm @Cb P®D or 27.12.2011 Ne 796 «OO6 yrBepxkaeHHH TpeOOBaHUI K CpeICTBaM
3JIEKTPOHHOU MOJIMKCH U TPEOOBAHUMN K CPEJICTBAM yOCTOBEPSIOIIETO LIEHTPAY.

3. AIMMHHMCTPATHUBHbIE IPOLEAYPbI

3.1. locieqoBaTeIbHOCTH AAMUHUCTPATUBHBIX JeiicTBUH (poueayp)

[IpenocraBiieHre MyHHIIMTIATHHOM YCIYTH BKJIIOYAET B C€Os CIENYIONME aIMUHUCT-
paTtuBHBIE IpoLeAyphI (npuinoxenue Ne 6 k Pernamenty):

- PUEM U PETUCTPALIUs 3asBJICHUN U JJOKYMEHTOB Ha JINYHOM MPUEME;

- IPUEM 3asIBJICHUI U TOKYMEHTOB, TOJAHHBIX 3asBuTeneM yepes MbY «M®L] 3ATO
r. CeBepoMOpCK»;

- MpUEeM U PETUCTpalus 3asBICHUNW M JOKYMEHTOB, IMOCTYIHBIIUX MOCPEICTBOM
MOYTOBOM CBSI3U U B DJICKTPOHHOM BU/IE;

- IPUEM U PETHCTPALUs 3asABJICHUN U JOKYMEHTOB, OCTYIUBIIUX OT 3asIBUTENS Yepe3
Enunblil nopTasl rocyapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT;

- OCYIIIECTBIICHHE MEKBEJOMCTBEHHOTO B3aMMOIEHCTBHS;

- pacCMOTpEHHE TOKYMEHTOB M MPUHATUE PELIEHHs O MPEAOCTABICHUN MYHUIIMTIATILHOU
YCIIYTH;

- YBEJIOMJICHHE 3asBUTEIISI O TIPUHSATHUU HAa YYET B KQUeCTBE HY)KIAIOMIETOCS B YKHIJIOM
MOMEIIEHUH WM 00 OTKa3€ B MPUHSATUU HA YUeT.

3.2. Ilpuem u perucTpauusi 3asBJeHN U IOKYMEHTOB HA JIMYHOM NpUeMe

3.2.1. OcHoBaHueM ISl Hayasla aIMUHUCTPATUBHOM NMpoLeaAypHI SIBIIsSETCS 0OpalleHne
3asBUTEJNS O TOCTAHOBKE Ha YYET.

3.2.2. MyHununaneHbeIi cnyxammii OTiena B COOTBETCTBHH C IEPEYHEM, yCTaHOB-
JIEHHBIM NMOAMYHKTOM 2.6.1 Hacrosimero PermamenTa, ycTaHaBiIMBaeT IpeaMeT oOpalleHus,
HAJIMYHE BceX HEOOXOIMMBIX IOKYMEHTOB, HCXO/ISl M3 COOTBETCTBYIOIIETO TIEPEYHST IOKYMEHTOB,
NPaBUIBHOCTD 3aMIOJIHEHUS JJOKYMEHTOB.

3.2.3. MynuuunanbHbii ciyxammii Otena npoBepseT COOTBETCTBHE MPEI0CTABICHHBIX
HK3EMIUIIPOB OPUTHHAIOB U KOIHIA JOKYMEHTOB JIpYT ¢ apyrom. Eciu npenocraBieHHbIe KOMTUH
JOKyMEHTOB HOTapHajbHO HE 3aBEPEHBI, CIEIHAINCT MPOBEPSET KOMHH JOKYMEHTOB C HX
MO/UTMHHBIMU SK3EMITISIPAMH, BBIITOJHSAET HA HUX HAIIHCh 00 WX COOTBETCTBUU IMOTHHHBIM
DK3EMIUIIpaM, 3aBepsieT CBOEH MOMMUCHIO C yKa3aHWeM (aMUINH W WHHUIAAIOB U JIaThI
3aBEepeHUs JOKYMEHTOB.

3.2.4. MyHuunaneHelii cayxamuii OTena npoBepsieT COOTBETCTBUE MPEACTABICHHBIX
JOKyMEHTOB TPEOOBAHUSM, YCTAHOBJIICHHBIM HACTOSIIIUM PeriiaMeHTOM, yIoCTOBEPSSCH, UTO:

- JIOKyMEHTHI B YCTAaHOBJICHHOM 3aKOHOJATEIhCTBOM CIIydasX HOTApHUAIBHO YAOCTO-
BEPEHBI M CKPEIUICHBI MIEYaTIMH, UMEIOT HA/JIC)KAIINE TIOIICH CTOPOH M OMpPeIesICHHBIX
3aKOHOJIaTETLCTBOM JIOJKHOCTHBIX JIUIL;

*B ClIydasx €Cjin q)ellepaJ'H)HI)IMI/I 3aKOHaMM1, HOpMATUBHBIMU IIPABOBbIMU aKTaMU HpaBI/ITGJ'II)CTBa PO
HCHOHLSyeMLIﬁ BUI 3J'I€KTpOHHOﬁ MOoANHrCHU HE YCTAHOBJICH.


http://www.citysever.ru/
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- TEKCTHI JIOKYMEHTOB HAaIIUCAHbI Pa300pUYNBO;

- (amunauy, ©UMEHa M OTYecTBa (MpH HATMYWHU) (U3UUECKUX JIUI], ajgpeca UX MECT
JKUTEJIbCTBA HAITUCAHbI TIOJTHOCTHIO;

- B JIOKyMEHTaX HET MOJYHCTOK, IPUIHCOK, 3a4ePKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX
WCIIPABJICHUH;

- TOKyMEHTbI HE UCIIOJIHEHBI KAPaHAAILIOM;

- JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKICHUMN, HAIMYUE KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO UCTOJKOBATh X COJEP/KAHUE.

3.2.5. Ilpu ycraHoBneHun (GakToB OTCYTCTBHSI HEOOXOIMMBIX JOKYMEHTOB, HECOOTBET-
CTBUS MPEJICTABIEHHBIX JTOKYMEHTOB TpeOOBaHMSIM, yKazaHHBIM B HacrtosiieMm Periamente,
HETPaBUIBHOM 3allOJTHEHUU 3asBIICHHS, MYHULMNAIbHBIA ciayxkamuii Otaena oOo3Hadaer
MepbI M0 YCTPAaHEHHIO Ha3BaHHBIX HEAOCTATKOB. Eciin HEJOCTAaTKHM MOTYT OBITH yCTpaHEHBI
B XO/I€ IPUEMA, OHU YCTPAHSIOTCS HE3aMEIIUTENIBHO.

B cnyyae HEBO3MOXKHOCTH HE3aMEMJIUTEIBHOIO yCTpaHEHHs] HEIOCTATKOB B MPEJO-
CTaBJICHHBIX JOKYMEHTaX, MyHUIMIIAIBHBIN ciyskamuii OTiena, 1Mo CoraacoBaHUIO C 3asIBUTENEM,
Ha3Ha4yaeT BpeMsl CIIEIYIOIIETo pruema.

[Ipuem 3asBuTeNnel JUid MOAAYU JIOKYMEHTOB OCYLIECTBIISIETCS B COOTBETCTBUU
¢ myHKToM 3.2 Hacrosiuero Periamenra.

3.2.6. IIpu npenocraBieHUN JOKYMEHTOB B ITOJTHOM O00BEME, CIICIUATUCT OCYIIECTBIISET
PETUCTPALIMIO 3asBIICHUS U MPEICTABICHHBIX JOKYMEHTOB B «KHUTe perucrpaiuu 3asBieHui
rpaXAaH O MNPUHATAM Ha YYET B KAueCcTBE HYXKIAIOMIMXCA B IKWIBIX IMOMEIICHUSX I10
JIOTOBOPaM COIMAIIBHOTO HaiiMay, MpU 3TOM BHOCSITCSI CIEAYIOIINE CBEICHUS:

- IOPSAAKOBBIN HOMED 3aIlUCH;

- JlaTa rpuemMa 3asBJICHUS U JOKYMEHTOB;

- JaHHBIE 0 3asBUTENE ((haMUIUs, UMs, OTUYECTBO (TIPU HAJTMIHMH), aJIPEC).

MaxkcuManbHBIA CPOK BBITIOTHEHHS IEHCTBUS — HE OoJiee 5 MUHYT.

3.2.7. MyHumnmanbHeii ciryxanuii Otiena ohopMIIsieT paciucKy o IpueMe JOKYMEHTOB
(mpunoxenue Ne 2 k PersiamMenTy) B ABYX 3K3eMIUIsIpax. B pacnucke yka3pIBaroTcs:

- JlaTa MpEeACTaBIEHUS TOKYMEHTOB;

- IEPEYEHB JOKYMEHTOB;

- ¢damMuMsl, MHULIMAIBI ¥ HOMEp TeleoHa COTPYAHHMKA, MPHUHSBIIETO JTOKYMEHTHI,
a TaKk)Ke ero MoJIIHCh.

MaxkcuMasnbHBIN CPOK BBITIOJIHEHUS IEHCTBHSI COCTABIIET He Oojiee 5 MUHYT.

3.2.8. MynununanbHblii cayxammii OTaena mepemaeT 3asBUTEN0  AK3EMIUIP
pacnucKu O MpueMe JOKYMEHTOB, a KOMHIO PACHMCKU IOMEIIAaeT K IPeACcTaBICHHBIM
3asBUTENIEM JOKYMEHTaM Juisl (POPMUPOBAHMSI MTAKeTa JOKYMEHTOB.

3.2.9. TlpoAomKUTENBHOCTh MpPUEMa TPAXKIAH y CHCIHAINCTa OTAENa MPU Tojaaue
JIOKYMEHTOB Ha JJMYHOM IpHUeMe He JTOJIKEH NMpeBbIaTh 20 MUHYT.

3.3. Ilpuem 3asiBJIeHHIl W JOKYMEHTOB, INOJAAHHBLIX 3asBHTedeM 4epe3 MBY
«M®I1 3ATO r.CesepoMopck»

3.3.1. Ilpu nocrymnenun B MOI[ 3asaBieHUs ¢ NPUWIOKEHHBIMH JTOKYMEHTAMH
cnenuanuct M®II;

- YCTaHABIIMBACT JIUYHOCTH 3asBUTENA (€r0 MPEACTaBUTENS) IIyTEM IPOBEPKH JOKYMEHTA,
YAOCTOBEPSIONIETO JUYHOCTh U (WJIM) JOKYMEHTOB, MOJITBEPKIAIONINX ITOJIHOMOYHS MpeIcTa-
BUTEJS;

- 3aBepsAeT KONMM IPENOCTAaBIIEMBIX JTOKYMEHTOB IIOCJIE CBEPKM HX C COOTBET-
CTBYIOLIUMU TOAJUHHUKAMH (KpOME€ 3aBEPEHHBIX B YCTAHOBIIEHHOM MOpSIKE) HITaMIIOM
«KOTHS BEpHA», HAUMEHOBAaHUEM JOKHOCTH JIMIA, 3aBEPUBLIETO KOMUIO, JIMYHOW MOJMHUCHIO,
ee paciu(ppoBKOM U JaTOW 3aBEPEHUs M BO3BpAILlaeT OPUTUHAIBI IOKYMEHTOB 3asiBUTEIIIO;

- TIPOBEPSIET MIPABUIIBHOCTD 3aIIOJHEHMS 3asIBJICHHS, B CIIy4ae OTCYTCTBHSI 3allOJIHEHHOTO
3asBJICHUS, TpeJUIaraeT 3asBUTENIO 3allOJHUTH 3asBJIEHHE 110 COOTBETCTBYIOLIEH (dopme
(mpunoxenne Ne 1 x PermameHTy) uiam npu HEOOXOIMMOCTH OKa3bIBaeT IOMOIIb B
3aIl0JIHEHUY 3asBJIEHUS, IPOBEPSAET TOUHOCTD 3aII0JIHEHMS 3asIBICHUS;

- PETUCTPUPYET MOCTYMUBIIEE 3asIBJICHUE U JOKYMEHTHI;
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- oopmiisieT B 2-X 3K3EMIUBIpaxX PaAcUCKy B NpUeMe JOKYMEHTOB (MpriioskeHue Ne 2
K Pernmamenry), oluH 9K3eMIUISIp TepeAaeT 3asiBUTEII0, BTOPOM MPHOOIIAeT K JOKYMEHTaM.

CpoOK BBITIOJTHEHUS AJIMUHUCTPATUBHBIX AEUCTBUM — 20 MUHYT.

3.3.2. Cneumanuct MOIL] nepenaer IOKyMEHTHI, NPUHATBIE OT 3asBUTENS IS
MOJIyYeHUsI MYHHIMMANbHOU yciyru, crneuuanucty ML, oTBeTcTBeHHOMY 3a mepeaady
JIOKyMeHTOB B OT/e.

Cpok BBIOTHEHUS aJMUHUCTPATUBHOTO AEWCTBUS — B TeueHue | pabouero nHA, co
JIHS TIOCTYTIJICHUS 3asBJICHUS U JOKYMEHTOB.

3.3.3. Cnenuanuct M®II, oTBeTCTBEHHBIN 3a Imepenadyy AOKymeHTOB B OTtaen,
B TeueHue |1 paboyero AHs NEepesacT NoaydeHHbIE JOKYMEHTHI JOJKHOCTHOMY Jinny OTnena,
OTBETCTBEHHOMY 3a JICJIONPOU3BOJICTBO.

3.4. llpuem 1 perucrpanys 3asiBJICHUH U JOKYMEHTOB, IOCTYIIMBIINX NOCPEICTBOM
MOYTOBOM CBSI3M U B 3JIEKTPOHHOM BH/Ie

3.4.1. OcHoBaHMeM JJ1s1 HaYajga aAMUHUCTPATUBHOIO JEUCTBUS 110 IIPUEMY U pErUCTpa-
IIUH 3asBJICHUS U JIOKyMEHTOB, TIOCTYMHBIINX MOCPEICTBOM IOYTOBOM CBSI3U U B DJIEKTPOHHOM
BUJIE, ABJIAETCS NocTyIuieHne B OT/en 1aHHOTO OOpaleHusl.

3.4.2. MyHunmnanbHbld ciyxamuii Otaena oCylmecTBIsS€T MNPUEM U PErUCTPALMIO
oOpallleHui, TOCTYNUBILUX ITIOCPEICTBOM ITIOYTOBOM CBSI3U U B 3JIEKTPOHHOM BH/IE:

- IPUHUMAET U PETUCTPUpPYET 0OpaIlieHHs, MOCTYIHBIIKE B SJIEKTPOHHOM BUJIE, B )KypHAIE
perHCcTpaIyy MUCEMEHHBIX 00paIeHui (¢ MOMeTol «DII/m»);

- IPUHUMAET U PErHCTPUPYET MUCHBMEHHOE OOpalleHHe B KypHaJe pPerucTpaluu
MMCbMEHHBIX OOpaIICHUIA;

- Ha OOpAIIeHUSX 3asBUTEINS, IOCTYNUBIIUX [TOCPEICTBOM MTOYTOBOM CBSI3U U B AJIEKTPOH-
HOM BH/JI€, CTABUT PETUCTPALIMOHHBIA HOMEpP U J1aTy IIpreMa oOpallleHus OT 3asiBUTEIS;

- HampapJseT OOpalleHusl 3asiBUTENs, MOCTYINHUBIINE MOCPEICTBOM IMOYTOBOW CBSI3U
U B 3JIEKTPOHHOM BHJI€, HA paCCMOTpEHHE HayallbHUKY OT/ena.

CpoOK BBINIOJIHEHUS aIMUHUCTPATUBHOTO JIEUCTBUS — B JIEHb MOCTYIUICHUS 3asBIICHUS
U JIOKYMEHTOB.

3.4.3. Pe3ynbraToM HCNOJHEHUS aJMUHHUCTPATUBHOTO JEHCTBUSA SBISETCS HAIIPABICHHUE
MUCBbMEHHOTO OOpalleHus 3asBUTENS, OOpaleHHs], MOJIYYEeHHOIO B 3JEKTPOHHOM BHUE, Ha
paccMOTpEeHHE JOLKHOCTHOMY Jinty Otaena.

3.5. llpuem u perucrpauus 3asiBJeHUI U JOKYMEHTOB, NOCTYNUBIIUX OT 3asiBUTEJIsI
yepe3 Ennublii mopTaJ rocyiapcTBeHHbIX 1 MYHUIIUNIAJIBHBIX YCJIYT

3.5.1. B neHp noctyruieHus 3asBJICHUS U JOKYMEHTOB 4epe3 MopTall TOCYAapCTBEHHBIX
Y MYHULIMNATBHBIX YCIYT JTOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a ITPUEM 3asIBIICHUS U IOKyMEHTOB
B DJIEKTPOHHOM (hOpMe, C UCITOJIB30BAHUEM ITPOrPaMMHOTr0 00ecIeueH s OpraHa:

- MPOBEPSIET 3asBJIECHUE M TOJIYyYEHHBIE TOKYMEHTHI, MOJIHOTY M MPaBUIBHOCTh HMX
3aI0JIHEHHUS; YBEJOMIICHHE O MOTYYSHHUH 3asBICHUS U JJOKYMEHTOB opMupyercs B «JIuuHom
KaOWHEeTe» 3asBUTENS Ha MOpTalie TOCYJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT B aBTOMATH-
YECKOM PEXHME;

- PETUCTPUPYET 3asiBJIEHUE U JOKYMEHTHI;

- HarpaBIsieT MH(OPMAIIHMIO O PETUCTPALIMHU 3asiBJIEHUS B (hOpME IIEKTPOHHOTO JIOKYMEHTA,
MOJIUCAaHHOTO YCHJIEHHOM KBaTU(UIUPOBAHHON 3J€KTPOHHON MOAMUCHIO YITOJTHOMOYEHHOTO
JUIa OpraHa, Ha MopTaj roCyIapCTBEHHbBIX U MYHULIUNIAJIBHBIX YCIIYT;

- pacrniedaTblBaeT 3asBIIEHHE W JOKYMEHTHI (TIpY HEOOXOJUMOCTH) U BBIIIOJIHSET
JadbHEUIIne AeUCTBUS B COOTBETCTBUM C aJIMUHUCTPATUBHBIMU MPOLIETYPAMH, YKa3aHHBIMU
B Pernmamenre.

3.5.2. B nenp nomy4eHus 3asBIEHHUS U JTOKyMEHTOB B 3jeKTpoHHOU (popme mo TKC
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM 3asBIIEHUS U JIOKYMEHTOB B 3JIEKTPOHHOI
¢dopme, BBIOJHSET C UCIOJB30BAHUEM IPOTPAMMHOTO OOECIEYEHHUsI OpraHa, CICAyIOIIue
IEUCTBU:

1) mpoBepsieT NOUIMHHOCTh YCHJICHHON KBAIM(UIIMPOBAHHON 3JIEKTPOHHON MOANNCH
3asBUTEINS C UCTIOJIb30BaHUEM CUCTEMHOT0 KpUMTOrpauuecKoro MporpaMMHOTO 00eceueHusl;
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2) dbopMupyer H3BEIIEHUE O IMOJYYCHHM 3asiBICHUS M JOKYMEHTOB, IOCJE MOAIHU-
CaHMsI U3BEILCHUS YCUIICHHOW KBATM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YIIOJIHOMOYEHHOTO
JMIIa OpraHa OTHPAaBIISIET €0 3asiBUTEIIIO.

Ilocne moctynieHus 3asBiICHHUS] U JOKYMEHTOB B 3JIEKTPOHHOM BUJE JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 33 UX IIPUEM, B TE€YEHHUE OJHOIr0 paboyero JHsA ¢ MOMEHTA MOJy4YeHHUs
3agBICHUSI M JIOKYMEHTOB BBINIOJHSET C HCIOJIb30BAHUEM IPOrPAMMHOTO OOECTIeYCHUs
CIEAYIOLIME IECUCTBUA:

1) peructpupyer 3asBICHHE M JOKYMEHTBHI, (OPMHPYET YBEIOMIIEHHE O MpHUEME
3asBJICHUS U IOKyMEHTOB;

2) mocne NOANMCAaHUS YCUJICHHOH KBaJu(UIMPOBAHHOW 3JIEKTPOHHOM IOAIUCHIO
YIOJITHOMOUYEHHOTI'0 JIMIa OpraHa OTHPABIIET YBEJOMIICHHE O IIPUEME 3asiBIICHUS U JOKYMEHTOB
3as1BUTEIIIO;

3) pacmeuarbIBaeT 3asBICHHE M JOKYMEHTHI (IIpU HEOOXOAMMOCTH) W HAIPaBISET
3asBJICHHUE U IOKYMEHTHI Ha PaCCMOTpEHUE HadaabHUKy OTxena.

3.5.3. O xozme paccMOTpeHHs 3asiBJICHHs, IOJIyYEHHOIO dYepe3 MopTal rocynap-
CTBEHHBIX U MyHULMNAIBHBIX YCIYT, TOJDKHOCTHOE JIMIIO OTBETCTBEHHOE 3a MPEI0CTaBICHHE
MYHHIIMITALHOW yCIyrd O005S3aHO HaMpaBiaTh WHGOpMAIM0 B (GOpMe IIIEKTPOHHOTO
JOKYMEHTa, TOJINHCAHHOTO YCHJICHHOH KBaTM()UIUPOBAHHON JIEKTPOHHOH TMOIIHCHIO
YIIOJTHOMOYEHHOT0 JIMLAa OPraHa, Ha MOPTajl TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.6. OcyuiecTB/IeHHE MEKBEIOMCTBEHHOI0 B3aMMOJACHCTBHS

3.6.1. B ciyudae, ecnu 3asBUTENIb CaMOCTOSITEIbHO HE MPEICTaBUI JIOKYMEHTHI,
yYKa3aHHbIE B NOAMYHKTE 2.6.4 Pernmamenta, MyHUIMNaIbHbIN ciayxamui OTaena, B TeUEHUE
2 pabouux AHEW CO AHS MpUeMa JOKYMEHTOB M 3asBJICHMS O MPUHATUU Ha y4yeT TpakiaH
B KAueCTBE HYXJAIOIIMXCA B JKWIbIX MOMEHICHUSX, IOATOTABIMBAET IPOEKThl MEKBE-
JIOMCTBEHHBIX 3allpOCOB B T'OCYJapCTBEHHbIE OpraHbl (OpraHu3aliM), B pacloOpsIKEHUU
KOTOPbIX HaxoJATcs uHpopMmauus (CBeJeHMs), HEOOXOAMMBbIE MJs IPelOoCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, U NIEPENAET HAa pACCMOTPEHHE U MOAINNCH HadYalbHUKY OTaena.

3.6.2. HavyanpHuk otnena B TedyeHue 1 pabodero AHsS CO JHS TMONYYEHMsI HPOEKTa
MEXBEJJOMCTBEHHOTO 3arpoca O MpeloCcTaBIeHUH HH(POpMaluu (CBeIEeHUI) MOJNHUChIBAET
€ro W Iepeiaer COTPYIHUKY OTAeNla A ero peructpaunu B <« KypHane perucrpanuu
OTIIPaBJISIEMBIX TOKYMEHTOB» OTena.

3.6.3. MynunmmanbHbIi ciryxammid OT/ena HarpaBseT MeKBEIOMCTBEHHBIH 3a1ipoc
B DJICKTPOHHOH (popme, MpH HATUYMKU TEXHUUECKOW BO3MOMXHOCTH, WJIM MPOCTHIM MOYTOBBIM
OTIIpaBJIEHUEM B T€UEHHE 2 pabOUMX JHEH co HSA MOJy4yeHUs MOMUCAHHOTO 3a1poca.

3.6.4. IIpu nmocTyruleHNN OTBETa HAa MEXBEJOMCTBEHHBIN 3allpoC M IIPEIOCTABICHUE
uH(popManuu (cBeleHUIl), HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHULUIAIBHON YCIYTH,
COTPYIHHUK OTJ€JNa BBINOJIHAET NEHCTBUSA 10 PErMCTpalid U PACCMOTPEHUIO JOKYMEHTOB
B COOTBETCTBUU C IMyHKTOM 3.5 HacTosiero Pernamenra.

3.7. PaccMoTpeHMe JOKYMEHTOB M HNPHHSITHE PpelIeHUsl 0 MNpeaoCcTaBJIeHHH
MYHMIHMNAJIBHON yCJIYyrU

3.7.1. MyHumnansHbli cayxamuii Otaena B Teuennu 10 qHelt ¢ MoMmeHTa oOparieHus
3asBUTENSI BBIHOCUT 3asIBJIEHUE U JIOKYMEHTBI, IPEOCTABIICHHbIE 3asSBUTEIEM U MOJyYE€HHBIE
B pPaMKax MEXKBEJOMCTBEHHOI'O B3aUMOJEHCTBHUS, HA PACCMOTPEHHE MOCTOSHHO JECHCTBYIOIIEH
KOMMCCHH MO PACCMOTPEHMIO KUIUIIHBIX BompocoB Ha Tepputopur 3ATO r.CeBepoMOpCK.

3.7.2. MynununanpHbiil cyxamnmii OTaena B TeueHUue 5 THEH ¢ MOMEHTa MPUHSATHUS
KOMHCCHUEN pElIeHHs] TOTOBUT MPOEKT mnoctaHosiieHus aaMuHuctpaimu 3ATO r.CeBepomopck
O NPUHATHH HA YUYET Ipak/laH B KAYECTBE HY)KJIAIOLIUXCS B KUJIBIX TIOMEIIECHUSX.

3.7.3. Ilpoext noctanoBienus: agmuaUCcTparuu 3ATO 1. CeBepoMOpCK O MPUHITHA
Ha y4€T rpakJaH B KaUeCTBE HYKIAIOLIMXCS B KHWIBIX TIOMEIEHUAX COITIACOBBIBAET HAUYAIBHUK
Ortnena.

3.7.4. CornacoBanHbIi poekT rnoctaHosieHus aamuauctpamu 3ATO r. CeBepomopck
U c(OPMUPOBAHHBINA MaKeT JOKYMEHTOB NEPENaroTCsl B OTAEN aJMUHHCTPATUBHBIX U OpraHU-
3aMOHHBIX BopocoB agmuHucTpauuu 3ATO r. CeBepoMOpPCK 1Sl IPUHATUS IOCTaHOBIICHHUS.
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3.7.5. IIpunsitoe mocranorienre anMuaucTparmy 3ATO 1.CeBepoMOpPCK perucTpupyeTcst
U 3aBepsETCs eYaThio.

3.8. YBenomiieHue 3asiBUTENIsI O IPUHATUN HA yYeT B KadyecTBe HYKAAKIIErocs
B KIJIOM MOMeEIeHNU WIH 00 0TKa3€e B IPUHITHH HA y4eT

3.8.1. Otnmen agMUHUCTPATUBHBIX M OPraHU3AIMOHHBIX BOIMPOCOB aIMUHUCTpPALIUU
3ATO r.CeBepoMOpcK IepenaeT MnoctaHoBieHUE AaMUHUCTpauuu «O MNPUHATHM Ha Y4YET
rpaXJaH B KauyeCTBE HYXKIAIOMIMXCS B KUJIBIX MOMEUICHHUSIX» U CPOPMHUPOBAHHBIM MakKeT
JOKyMeHTOB B OT/en, a KOMWUIO TOCTAHOBJICHUS AJIMUHUCTPALMU HAIMPABISAECT KAKIOMY
MOJIyYaTeNNI0 MYHUIMOAIBHON YCIYrM IO TMOYTe, HE TMO3/IHee YeM IO HCTEUYEHUU Tpex
pabounx JAHEW CO THS MPUHSATHS TAKOTO PEIICHHUS.

3.8.2. B ciyyae npuHSATHS penieHuss 00 OTKa3e B MPEJOCTABICHUH MYHUIIMITAIBHON
yciyru, coTpyaHuk OT/ena TOTOBUT MHUCHbMEHHBI MOTHBHUPOBAHHBIN OTKAa3 3asBUTEIIO B €€
npenocraBieHuu. JIaHHBIT MOTUBHPOBAHHBIA OTKa3 HAMpaBIsieTCs] 3asgBUTENIO MOYTOBHIM
OTIpABJICHUEM, HE IMO3JHEE YeM HMCTEUCHHH TpeX padouux IHEH cO JHS NMPHHSTHS TaKOTO
pelIeHusl.

4. (I)OprI KOHTPOJIA 324 HCITOJTHEHUEM A)]MPIHI/ICTpaTI/IBHOI‘O periamMmenTa

4.1. ITopsaok ocyniecTBJICHHS] TEKYLIEro KOHTPOJIA 32 COO/II0IeHeM U MCIIOTHeHHeM
OTBETCTBEHHBIMH J0JKHOCTHBIMM JIMIAMH TOJIOKEHUI aJIMUHMCTPATUBHOIO perjiaMeHTa
W MHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJINBAIOIIMX TPEOOBAHHUS K IIPE10CTAB-
JICHUI0 MYHUIUNIAJIBHOM YCJIYIH, a TakK:Ke 32 NPHHATHEM pelleHHil 0TBEeTCTBEHHBIMU
JAOJIKHOCTHBIMH JIHIAMHA

4.1.1. Texkyuuii KOHTPOJb 32 COOIIOJIEHUEM CPOKOB, MTOCIIEIOBATEILHOCTH JIEHCTBUM,
OIIpeeNIEHHBIX HacTosAMM PernmamenTom ocyiecTsisieT HadyaabHUK OTaena.

4.1.2. Texymuii KOHTPOJb OCYILECTBISETCS C LIEJIbIO BBIABICHUS HapyLIEHUH IMpaB
rpaXkaaH MyTeM IpOBeJIeHUsl HadaabHUKOM OTrena MpoBEpOK COONIOACHUSI U UCHOJHEHUS
JOJKHOCTHBIMU JviiamMu OTzena nojokeHui Hacrosero Pernamenra.

4.2. TlopsinoK M NEPHOAMYHOCTH OCYILIECTBJIEHUS] NJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBa NMPeJI0CTABJICHUA MYHHIIUNIAJIBHON yCJIYIH, B TOM 4YHCIe
NOpPS/A0K U (POPMBI KOHTPOJISA 32 MOJHOTOH M KauyecTBOM IPeJ0CTABJICHUS MYHUIM-
NAJIbHOM YCIYIH

4.2.1. IlnaHoBble MPOBEPKH MOJTHOTHI U KAU4eCTBA MO MPEIOCTABICHUIO MYyHUIUIATbHON
YCIIyTH, TMEPUOJNYHOCTb MX IPOBEJCHMS YCTAHABIMBAIOTCA NEPCIEKTUBHBIMU IUIaHAMM
pabotsl OTaena u yTBEepKIar0Tcsl HadallbHIKOM OT/ena.

4.2.2. OcHoBaHHEM JJs1 TPOBEJCHHSI BHEIUIAHOBOM NPOBEPKU SIBJISIETCS OOpalleHne
rpaXAaHUHA O HAPYILIEHUU JOKHOCTHBIMU JnliaMu OT/ena, MyHUIIMIAIbHBIMH CITYKalluMHU
Otnena TpeboBaHmil HacTosmIero PernamenTa.

4.2.3. B cny4ae BbISBICHUS HApYyLIEHUI MpaB I'pa)/J1aH B XOJ€ IPOBEICHUS TPOBEPKU
BBISIBJICHHBIE HAPYILIEHUS YCTPAHSIIOTCS, @ BAHOBHBIE JIUIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOJIaTeNIbcTBOM Poccuiickoit deneparum.

4.3. OTBeTCTBEHHOCTh MYHHIMIIAJIbHBIX CIykammx OT/es1a 3a peleHust ¥ 1eiicTBHUA
(0e3neiicTBUE), MpUHUMAaeMble (OCylIeCTBJIsieMble) B XOje TPeI0CTaABJIeHUS MYHHUIIU-
NAJIbHOM YCJIYyIH

MynununansHele cinyxamue OTena HeCyT NEPCOHABHYIO OTBETCTBEHHOCTbD:

- 3a BBINOJIHEHHE AJAMHHHCTPATUBHBIX NEHCTBUHN (3AMHUHHMCTPATUBHBIX IPOLELYP)
B COOTBETCTBUU C HACTOSIIIUM PeriameHTom;

- 3a coOJI0/IEHUE MOCIEA0BATEILHOCTH aIMUHUCTPATUBHBIX NEHCTBUHN (aMMHUCTpA-
TUBHBIX MIPOLEAYP) U CPOKOB UX BHITIOJHEHHS], YCTAHOBJIEHHBIX HACTOSIIUM PeriameHnToMm;

- 32 JIOCTOBEpHOCTh MH(pOpPMAIMH, MPEICTABIIEMON B X0J€ MPEJOCTaBICHUS MYHHU-
IUNATbHON YCIIYTH.

4.4. TpeOoBaHusl K NOPAAKY M (popMaM KOHTPOJIA 32 NpeJ0CTaBIeHHeM MYHUIIH -
NAJbHOM YCJIYIH, B TOM YHCJIE CO CTOPOHBI TPAKIAAH, UX 00beIUHEHUI M OPraHu3alM i
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4.4.1. I'paxnane, ux OObEAMHEHUS M OpPraHU3allMd MOTYT KOHTPOJHMPOBATH IPEIO-
CTaBJICHHE MYHHUIIMIIAJILHON YCIYTH MyTeM NOJdy4deHus: nH(opMaIu o Hel 1o Tenedony, 1o
MUCHbMEHHBIM 00paIlleHusIM, 110 JIEKTPOHHOM MOYTe.

4.4.2. I'paxxaane, ux OoObEAMHEHHS] U OPTaHHU3AIMK B MpaBe HANPABUTh MHUCHMEHHOE
oOpaienue B agpec Otaena ¢ npocb00il 0 MPOBEACHUN IPOBEPKU COOIIOICHUN MOI0XKEHUN
HacTosILero PeriiaMenTa 1 MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS
K [IPEIOCTaBJICHNUIO MYHUIIMIIAIIBHOM YCIIYTH, ITOJIHOTBI U KayeCcTBa MPEAOCTaBICHUSI MyHUL -
NAJIbHOM YCIYTU B CIy4yae HapylIEHUs MpaB U (WIM) 3aKOHHBIX MHTEPECOB 3asiBUTENICH IPU
MPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

4.4.3. TlucbMeHHBIN MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTax MPOBEICHHOM 110 OOpaIEeHHIO
NPOBEPKU HAIpaBisieTcs B aApec HWHULIUMUPOBAaBIIUX €€ TpaxlIaH, UX OO0beIUHEHUN
U opranmzanuii B reyenue 30 qHei ¢ gaThl peructpaunu oopamenus B Otaene.

5. HocyneOHblii (BHecy1eOHBbII) MOPSAA0K 00:Ka10BaAHUS PellIeHUil U 1elcTBUI
(0e3nmeiicTBuil) OTAE/1a, JOTKHOCTHBIX JIMI M MYHMIMIAJBHBIX CJIYKAIMX

5.1. Ilopsinok nocynedHOro (BHeCy1e0HOI0) 00:KaI0BaAHMS

5.1.1. 3asBurenu UMEIOT NpaBoO Ha A0CyAeOHOE (BHECY1eOHOE) 00XkajoBaHUE PELICHNUH,
neiictBuil (6e3aeiictBus) oprana (Otaena), NMpeAOCTaBISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
B XOJI€ MPEAOCTaBICHUS] MyHHUIIUIATILHON YCIYTH.

5.1.2. 3asButenu moryt obOpamatscs k ['maBe 3ATO r.CeBepomopck, ¢ xanodamu Ha
pemeHusi, nedctBus (Oe37eiicTBME) MYHHIMIAIBHBIX ciyxamux Otaena B Xoae NHpeno-
CTaBJICHUS MyHUILIMIIAJIbHOM yCIIyTH, HA OCHOBaHUM HacTosiero PernamenTa.

5.2. Ilpeamert nocyneOHOro (BHECY/1€0HOT0) 00:KAJTOBAHMS

5.2.1. Tlpeamerom pocyneOHOro 00KajJoBaHMsS SBIAIOTCS JedcTBUs (Oe3melcTBuUE)
U pelleHHs], TPUHIThIE MYHUIMNAIbHBIMH ciayxammmu OTaena, B XoJ€ MNpPeaoCTaBICHUS
MYHUIIMIIAJIbHOW YCIIyTH HAa OCHOBaHUM HacTosiero PernamenTa.

3asBUTENIb MOKET OOPATUTHCS C KaIOOO0M, B TOM YHCIIE B CICAYIOIIUX CIydasx:

1) HapylieHue cpoka perucTpaiyy 3arnpoca 3asBUTENS O MPEAOCTaBICHUN MYHUIIU-
NaJbHOM YCIYyTH;

2) HapyllIeHUE CPOKa MPEIOCTABICHUS MYHUIIUIAIBHON YCITyTH;

3) TpeboBaHuMe y 3asgBUTENs AOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMHU
1paBoBbIMH akTamu Poccuiickoit denepanyv, HOpMaTUBHBIMU IIPAaBOBBIMU aKTaMu MypMaHCKON
00JIaCTH, MYHHIIMIAJIBGHBIMA TIPABOBBIMH aKTaMH JUIS TPEIOCTABICHUS MYHHUITUTIATBHON
YCIIyTH;

4) oTka3 B MpueMe JTOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO HOpMa-
TUBHBIMH MIPaBOBBIMU akTamu Poccuiickoit deaepanuu, HOpMaTUBHBIMU MPABOBBIMHU aKTaMU
MypMaHCKOH 00JIaCTH, MYHUIMITATGHBIMA TTPABOBBIMU aKTaMH JUIS TTPEAOCTABICHUS MYHHIIH-
NaJbHOM YCIYTH, Y 3asBUTENS;

5) oTka3 B MpPENOCTABIEHUU MYHUIMIAIBHON YCIYTH, €CIIM OCHOBAHHS OTKaza He
MPEeyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMH U TPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOPMAaTUBHBIMH TMPAaBOBBIMU akTamu Poccuiickoit denepariyi, HOPMAaTUBHBIMU TTPABOBBHIMU
aktaMu MypMaHCKOM 00J1aCTH, MyHHUIIUTIATLHBIMU ITPABOBBIMU aKTaMU;

6) 3aTpeOoBaHME C 3asBUTEIS MPU MPEJOCTABICHUN MYHHUIIUTATHHOM YCIYTH TIIAThI,
HE IPEIyCMOTPEHHOW HOPMATHBHBIMM IIpaBOBBIMH akTamu Poccuiickoit ®enepanum,
HOPMATUBHBIMH MPABOBBIMHA aKTaMH MypMaHCKOW 00JIACTH, MYHHUITUTIATBHBIMU TTPABOBBIMHU
aKTaMu;

7) oTka3 oprana, IpeaoCTaBISIONIET0 MYHUIIUTIATHHYIO YCIYTY, TOMKHOCTHOTO JIUIA
OpraHa, TMPEAOCTABISIONIET0 MYHHIIMIIANBHYIO YCIYTy, B HCIPABICHUH JOMYIIEHHBIX
OTeYaTOK M OMIMOOK B BBIJAHHBIX B Pe3yJIbTaTe NMPEIOCTABICHUS MYHUIIUIATBHONU YCIyTH
JIOKYMEHTax JIMO0 HapyIlIeHHEe YCTaHOBJIEHHOTO CPOKa TAaKUX UCIIPABICHUU.

5.3. Ilpuem xano6

5.3.1. Ilpuem xano6 ocymectBisger OTAen Mo padoTe ¢ rpaxkIaHaMH aJIMUHUACTPALN
3ATO r.CeBepomopck (manee — Otmen mo pabote ¢ rpaxkmaHamu) 1o aapecy: 184606,
Mypwmanckas obnacts, T.CeBepomopck, yin. JlomonocoBa, a. 4, kabuner Ne 30, Tenedon
(8815-37) 4-95-30, ten/daxc (8815-37) 4-24-29.
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I'padux pabots OTaena no paboTe ¢ rpakJaHaMu:

- moHenensHUK — yerBepr ¢ 08-30 mo 17-15, o6ex ¢ 13-00 no 14-30;

- martauna ¢ 08-30 mo 17-00, o6en ¢ 13-00 go 14-30;

- cy0b00Ta, BOCKPECEHbE — BBIXOJIHBIE THH.

5.3.2. B nocynebuoMm (BHecyneOHOM) MOPSIKE 3aSBUTEIH UMEIOT MPABO OOPATUTHCS
¢ xamoboir B Otmen mo pabore ¢ rpaxaaHamMd B TUCBMEHHOW QopMe Mo MouTe,
C HCMOJB30BaHUEM O(DUIMAIBHOTO calTa OpPraHoB MecTHOTro camoympasienus 3ATO
r.CeBepoMOpCK, €IMHOr0 (pEerMoHalbHOI0) MOpTala rOCYAAPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIIYT, a TaK)Ke IIPU POBEAECHUH JIMYHOTO ITpUEMa IPaK/aH.

5.3.3. XKamob6a moxet ObITh moana 3assuteneM uepe3s MbY «M®IL] 3ATO r.Cesepo-
MopcK» 1o azapecy: 184606, Mypmanckas obnacts, r. CeBepoMopck, yi1. Kombiikuna, 1. 9.

5.4. ®opma noxaum xaa00bl

5.4.1. Xamoba nogaercs B mucbMeHHOUW (hopme 1o moute, yepe3 M®PII, ¢ ucmnosnb3o-
BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «/HTepHeT», opuimansHoro cairta
OMCY 3ATO r. CeBepoMOpCK, €IMHOr0 MOpTajla IOCYAapCTBEHHBIX W MYHHIIMIAIBHBIX
ycayr a0 pEerHOHAIBHOIO MopTajia 3JIEKTPOHHBIX YCIYr JIMOO B XOJi€ JIMYHOTO IpHeMa
3agButens (mpuinoxenue Ne 7 k Pernmamenty).

5.4.2. Xanoba moxer ObITh momaHa 3asBuTesieM dYepe3 MOLl mpenocraBieHUs
rOCyAapCTBEHHBIX U MYHUIIUIAIbHBIX YCIIYT.

[Ipu nocrymnenun xanodbl M®L[ obecneunBaer ee mepegadyy B AIMHHHCTPAIUIO
B MOPSAJIKE U CPOKH, KOTOpPbIE YCTAHOBIIEHBI COMNIALICHUEM O B3auMoaercTBuu mMexay MOL]
U AZMUHKCTpalMen (ganee — comialieHue 0 B3auMOJICHCTBUM).

[Ipu 3TOM CpPOK paccMOTpEHUS >Kado0bl UCUUCISETCS CO JHS PErucTpalu >KaaoObl
B Anmunuctpauuu 3ATO 1. CeBepoMOpCK.

5.4.3. B anekTpoHHOU (opMe xanoba MOKET ObITh ITOIaHA 3asIBUTEIIEM TTOCPEICTBOM:

- “H(GOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»;

- opunmansHoro caiita OMCY 3ATO r. CeBepoMopcK;

- (¢enepanbHON TrocylapcTBEHHOW HHQOpMaIMOHHON cucTteMbl «EnuHBIA mopTan
rOCY/IapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT»;

- PETHOHAJILHOTO TIOPTAJIa JIEKTPOHHBIX YCIIYT.

5.4.4. ’Kanoba, noctynusiias B AJMUHUCTPALIUIO B (OpPME IEKTPOHHOTO JOKYMEHTA,
HOJJIEXKUT PACCMOTPEHUIO B MOPSJIKE, YCTAHOBICHHOM HacTOSIIMM PerinaMeHToM.

5.5. Conep:xanue xaj100b1

5.5.1. Kanoba gomkHa coepkaTh:

- HaMMEHOBAHUE OpraHa, MPeIO0CTaBIISIONIET0 MyHUIIUNAIBHYIO YCIIYTY, JOJKHOCTHOTO
JMIa opraHa, IpeJIoCTaBIIAIONIEr0 MyHUIIMIIAIBHYIO YCIYTy, 00 (haMuiInio, UMs, OTYECTBO
COTPY/AHHUKA OTJieJa pelieHus 1 aeicTBus (0e3elicTBUE) KOTOPhIX 00KaTYIOTCS;

- (hammnuro, UMs, 0TYECTBO (MPU HAIWYMH), CBEIEHUSI O MECTE KUTEJILCTBA 3asiBUTEII,
a Takke HoMep (HoMmepa) KOHTAKTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHON MOYTHI (TIpU
HAJIMYMK) U IOYTOBBIN a/ipec, 0 KOTOPHIM JOJDKEH ObITh HAIPaBJIEH OTBET 3asIBUTEIIIO;

- cBeJIeHHs 00 00XallyeMbIX PELICHUsX U JeHcTBUsAX (0e3/1eHCTBUM) MYHHUIIUITAIBHOTO
cayxamiero Otnena;

- II0BOJIbI, HA OCHOBAHUH KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM U JIEHCTBUEM
(Ge3neiicTBUEM) MYHUIMITATIBLHOTO ciryxariero Otiena;

- TUYHYIO TIOJIUCH 3asBUTENS U IaTYy.

3asBUTENIEM  MOTYT  OBITh  MpEACTaBI€Hbl  JOKYMEHTHl  (IIpM  HAJIWYUH),
MOJTBEPXKIAIOIINE JOBOJIBI 3asIBUTEI, JINOO UX KOIIHH;

5.5.2. 3agBuTenb UMeEET MpaBo Ha NOTy4eHHEe HH(OPMALIUK U JOKYMEHTOB, HEOOXOIUMBIX
JUIsi 000CHOBaHMS >KajoObl, B TOM ciydae ecnu Otaen win AJIMUHUCTpalUs pacrojiaraet
9TON mHpOpMaIel U TOKyMEHTaMHU.

5.6. IlepeyeHb OCHOBaHMI AJIsl OTKa3a JIM0O NMPHOCTAHOBJIEHUS PACCMOTPEHMA
7KaJ100b1

OTka3 B pPAacCMOTPEHUHU KAIOObl WM MPUOCTAHOBICHHE PACCMOTPEHUS KaloObI
BO3MO>KHO B CJIEIYIOIUX CIy4asx:
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- ecnu B xanobe He yKazaHbl (haMWIHs 3asSBUTENS U MOYTOBBIA aJipec, M0 KOTOPOMY
JOJIKEH OBITH HAIIPaBJICH OTBET, OTBET HA OOpAIlEHUE HE JAeTCs,

- ecld B JKanoOe colep)Karcs HElEeH3ypHble MO0 OCKOPOUTETbHBIE BBIPAKEHUS,
yrpo3bl KU3HH, 30POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXKe YJICHOB €ro CEeMbH,
JOJKHOCTHOE JIUIO AJMHHHCTPAIMH, OTBETCTBEHHOE 32 PACCMOTPEHHE OOpAIICHHUs, BIIPaBe
OCTaBUTh €€ 0e3 OTBeTa MO CYIIECTBY IIOCTaBICHHBIX B HEW BOMPOCOB W COOOIIUTH
3asBUTEII0, HANIPaBUBILIEMY OOpalleHle, O HeJOIYCTUMOCTH 3710yNOTpeOIeHHs IPaBOM;

- €CIIM TEKCT >Kajo0bl HE MOAJACTCS MPOUYTEHUIO, OTBET Ha oOpalleHue He Jaercs,
0 4eM COOOIIACTCS 3asABUTEITIO, €CITU €r0 (PaMIITKS U TIOYTOBBIN a/Ipec MOATAOTCS POYTEHHIO;

- €CJIM B JKaj00€e COJEP>KUTCS BOMPOC, HA KOTOPBIN 3asIBUTEII0 MHOTOKPATHO /1aBaJIUCh
NUCbMEHHBIE OTBETHl IO CYHIECTBY B CBSI3W C paHEE HaNpaBIseMbIMU OOpAIEHUSIMHU,
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 33 PACCMOTPEHUE 00paIleHuUs, BIPaBe MPUHSATH PEIICHUE
0 0€30CHOBATEILHOCTH OYEPETHOTO OOpAIeHHS U MPEKPAILlEHUU TEPENUCKU C 3asBUTEIIEM 10
JAHHOMY BOIIPOCY IPH YCJIOBHH, YTO JaHHOE OOpalleHHe U paHee HAIpaBsIoCh B AJMU-
Huctpayio. O TaHHOM PEIICHUH YBEOMIISICTCS 3asBUTEIb, HANIPABUBIINI 00paIieHue.

5.7. Cpok paccMoTpeHuUs 2KaJI00bI

XKanoba moanexuT pacCMOTPEHUIO TOKHOCTHBIM JIUIIOM, HaJICIEHHBIM TTOJIHOMOYHUSIMU
10 PACCMOTPEHUIO Kajo0, B TeueHne 15 paboumx THEH co OHS ee perucTpaliy, a B CIydae
00>aoBaHusl 0TKAa3a B MpUeMe JOKYMEHTOB Yy 3asBUTEINS INOO B UCIPABICHUH JTOMYIICHHBIX
OTICYaTOK M OMIMOOK WJIM B CJIydae 00KaJIOBaHWsI HAPYIICHHsI YCTAHOBICHHOTO CPOKa TaKHX
WCIPaBIIEHUN — B TEUCHUE MATH pabOYUX JHEH CO IHA ee perucTpaIuu.

5.8. Pe3yabTaTr paccMOTpeHus KaJI00bI

5.8.1. Tlo pe3ynmpTaTaM paccMOTPEHHs KaJlIOObl YHNOJTHOMOYEHHBIM JIOJKHOCTHBIM
JMIIOM, OTBETCTBEHHBIM 3a ee paccMoTpenue, [ naBa 3ATO r.CeBepoMOpCK, IPUHUMAET OHO
U3 CIEYIOIINX PELICHUI:

- YIOBJIETBOPSET kKajno0y;

- OTKa3bIBaET B YJIOBIETBOPEHUH KATOOBI.

5.8.2. 3asBUTENIO B MUCHbMEHHON (OopME M TO KEJTAHUIO 3asBUTENST B DJIEKTPOHHOU
dbopMme, He MO3HEE THS, CIEAYIONIEro 3a JHEM MPUHSATHUS PELICHHs, HAllPaBIIeTCS MOTHUBU-
POBaHHBIN OTBET O PE3YJIbTaTaX PACCMOTPECHHS JKATOOBI.

5.8.3. B ciydae ycTaHOBIEHHUS B XOJ€ WIHM MO pPe3ylbTaTaM PacCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa aJIMHHUCTPATHBHOTO MIPABOHAPYIIICHUS WM TIPECTYIUICHUS YIIOTHOMOYCHHOE
JOJKHOCTHOE JIUII0 AJIMUHHUCTPAIIMN HE3aMEITUTEIbHO HAMpPaBIsSeT UMEIOIINECcs MaTepruaibl
B OpTaHbl IPOKYPATYPHI.

5.8.4. Ecnu 3asiBUTENb HE YOBIETBOPEH PEIICHUEM, IPUHATHIM B XOJI€ pACCMOTPEHHS
JKAJIOOBI, TO PEIICHUs, MPUHATBIC B paMKax IPEIOCTABICHUS TOCYIApCTBEHHOW YCIIYTH,
MOTYT OBITH 00KaJIOBAaHBI B CYIEOHOM IMOPSIJIKE.




[Tpunoxenue Ne 1
K Pernmamenty

I'maBe 3ATO r. CeBepomopck

oT

(®.11.0.)

Mpo>KUBaroIiero(ei) mo aapecy:

3ASIBJIEHUE

HpOH_Iy IPpUHATH MCHS U YJICHOB MO€H CEMbU B KOJIUYECTBE YCJIIOBCK:

(YKa3aTbh pOJCTBEHHBIC OTHOIICHHUS)

HAa YYeT TpaxJaH B KayeCTBE HYXKIAIOUIUXCS B KHIBIX NOMEUIEHUSIX IO JOTroBOpam
COLIMAJILHOI'O HalMa.
S1 v 4iIeHBI MOEH CEMBU 3aHUMAEM

(KOMHaTy, KBapTHPY >KUI0H/00IeH III0Maabi0 KB. METPOB)
o ajipecy:

Jpyrux >kKUIbIX TOMEIICHUH S U 4JIEHBI CEMbU HE UMeeM (MMeeM)

(yKaBaTL WHBIC, KPOME 3aHUMAaEeMOT0, )KUJIbIC ITOMEIICHNS, B T.4. U IIPUHAJICIKAIIUEC HA TPABC CO6CTB€HHOCTI/I)

['paxTaHCKO-TIPABOBBIX CIETIOK C JKMJIBIMH MOMENICHUSMH B TIOCTICIIHUE 5 JIET 51 ¥ YJICHBI
MoOeil ceMbU He COBEpIaIM (COBEPIIAIIN).
S m uneHsl MoeW ceMbM HMMeeM (HE MMEEM) JIbIOTHI IO IPEIOCTABICHUIO KHUIIBIX
MOMEIIEHUH (IpaBo Ha JIOTIOIHUTENBHYIO KUY IJI0MIa b, 00eCIeYeHNE YKUIIBIMUA TIOMEILIEHUSAMU
BHE OUYepeu U T.1.)

(YKa3aTb B JIbTOTHI)
1. CBeennsi 006 UMyIIecTBE <*>

1.1. HeaBu:xknMoe MMy1iecTBo

IImomaas | CTonMocCTh
(m2) (py0.)

Ne | ®D.HN.O. 3aaBuTeas Bun Bun
N/ | ¥ YJ€HOB €ro CEMbH | MMYIIIECTBA | COOCTBEHHOCTH

Anpec

[Tpumeuanue: <*> Yka3pIBaloTCs KUJIbIE JOMa, KBAPTHUPHI, 1a4dM, TapaKu U UHBIC CTPOCHUS
1 COOPYKEHHUSI, a TAK)KE 3eMEbHBIC YIaCTKH 001mel miomaasio 6onee 600 kB. METPOB
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1.2. TpancnopTHbIe cpeacTBa

Bua u mapka
Ne | ®©.M.0. 3aaBuTtens A p Bun Mecto CTrouMoCThL
TPAHCIIOPTHOIO

/1 | ¥ YWIEHOB €ro ceMbH COOCTBEHHOCTH | pErMCTPALIUU (pyo.)
CpeacTBa

HUToro crouMoCTh HUMYILIECTBA, HAXOJALIEIOCA B MOEH JMYHOM COOCTBEHHOCTH
1 COOCTBEHHOCTH YWIEHOB MO€H CEMbHU, COCTABIISIET pyo.

2. CBeI[eHI/Iﬂ 0 10Xx01ax, MOJYYCHHBIX 3a NIepUoa

c 20 _roaa mo 20 roma
Ne ®.1.0. Pa3mep noxoxa
Bup noxoxa
n/n 3asiBUTEJIS M YJICHOB €ro CeMbH (pyo.)
Htoro noxon cempu 3a mnepuon (c 1o ) CocTaBisieT

pyo.

Sl u uneHel MOE€H CeMbU NOATBEPKAAEM JIOCTOBEPHOCTh W TMOJHOTY CBEICHUMH,
YKa3aHHBIX B 3asBJICHUHU.

Sl m unmeHbl Moel CeMbH JlaéM COTJlache€ Ha MPOBEPKY KUIMIIHBIMU OpraHaMu
YKa3aHHBIX B 3as1BJICHUN CBEJICHUM.

Sl U uneHsl MOEW ceMbU TPENYNPEKICHBI, YTO B CiIydae MPHUHATHUS HAC HaA Y4ET,
€XerofHo (B nepuos ¢ 1 okra6ps o 1 gexadpsi), Mbl 00SI3aHBI:

- TIO/ITBEPKIaTh 3asIBJICHHbIC HAMHU CBEJICHUS ITyT€M COCTABJICHUS PACIIUCKH 00 OTCYTCTBUU
W3MEHEHMI;

- IOKYMEHTaJIbHO HH()OPMUPOBATH 00 M3MEHEHHSIX JKUJIUIIHBIE OPTaHbI IO MECTY Y4eTa.

S ¥ uneHbl MOEH CeMbH MPENYNPEKACHBI, 9TO OYIEeM CHATHI C yueTa B YCTAHOBICHHOM
MOPSKE B CIydae yTpaThl OCHOBAHUH, JAOIIMX MPABO HA MOJIYYEHHE )KHIJIOTO TOMEIIEHHS 110
JIOTOBOPY COLIMAJIBHOTO HaliMa, B TOM YMCJI€ U MPU BBISBJIEHUN U3MEHEHHI MMYIIECTBEHHOMN
Y KUJIHITHOM 00€CIIeYeHHOCTH.

S u 4IeHBl MOEH ceMbH MPEMYIPEXkKACHBI, 4TO OyIeM CHATHI C yUeTa B CIIy4ae BbISBICHUS
CBEJICHUI, HE COOTBETCTBYIOIINX YKAa3aHHBIM B 3asBJICHUM, HO TMOCTYXUBIIUX OCHOBAaHHUEM
JUTSl IPUHSTHUS Ha yYer.

K 3asBreHuro mpumiararo cienyonme J0KyMeHTHI:

el N

HO}IHI/ICB 3aABUTCIIA U BCCX COBCPIICHHOJICTHHUX )IGGCHOCO6HBIX YJICHOB CCMbBH:

I[aTa noaadyu 3asABJIICHUSA .




[Ipunoxenne Ne 2
K Pernmamenty

PACITMCKA
B IIOJIYYECHUH JOKYMEHTOB

1. 3asBneHre O NPUHATHM HA YYeT, MHOJNHCAHHOE BCEMH COBEPLICHHOJICTHHUMHU
JIeeCIIOCOOHBIMY YJICHAMHU CEMBH.

2. IlacriopTa WM WHBIE TOKYMEHTHI, YIOCTOBEPSAIONINE JTUUYHOCTh U MOJATBEPIKIAIOIINE
rpaxxaancTBo Poccuiickoii denepanny 3asiBUTEINS M WICHOB €0 CEMbU (KCEPOKOITUH CBEPEHBI
C OPUTHHAJIAMH U TIPUOOILEHBI K yYETHOMY JIENTY).

3. JIOKyMEHTHI, COJEpXallhe CBEACHUS O COCTaBE€ CEMbU U CTEIEHH pOJCTBA

(Yxa3aTp Kakue)
4. HOKYMGHTLI, MOATBCPKAAOIHUEC ITPUHAJIC)KHOCTL K YJICHAM CCMbH 3asABUTCIIA

(Yxa3aTp Kakue)
5. I[OKYMGHTLI, coacpiKalue CBCACHUA O )KI/IJ'II/IIJ.[HOFI O6€CH€‘ICHHOCTI/I, Ha BCEX YJICHOB
CCMbH, BKJIIOYas1 HCCOBCPIICHHOJICTHHUX,

(yxa3aTtb Kakue)
6. JIoKyMeHTBI, coaepxaliiue CBEICHUsI O JO0XOJaX 3asBUTENII U UWICHOB €r0 CEMbH,
MIPEACTABJICHBI (HE MPEICTABIICHDI)

(yKazaTh Kakue)
7. I[OKYMGHTLI, coAcpiKalue CBCACHUA O CTOMMOCTH HMYLIIECTBA, HAXOIAAIICTOCH
B COOCTBEHHOCTH 3afBHUTEISl U WIEHOB €r0 CEMbHU, IPEACTABICHBbI (HE IIPEICTaBJICHbI)

(yxazatb Kakue)

8. I[OKyMeHTBI, MMOATBCPKAAIOMIUE HAIUYUEC JIBIOT 1O MPEAOCTABICHHUIO KHIIBIX
HOMCH_ICHI/Iﬁ, IJig JIMd, UMCHOINHUX COOTBCTCTBYIOHIME JIBTOTBI Ha IOJYYCHUE IKHUIIOTO
MOMCIICHHA BHC OUCPCAU, ITPAaBO Ha JOMOJHUTCIBHYIO KWJIYIO IIJIOINAAb U T.A. (KCCpOKOHI/II/I
CBEPEHBI C OPUTHMHAIIOM U MPHOOILEHBI K YYETHOMY JIEITY)

(yxazatb Kakue)
9. Unknle JAOKYMCHTBI, IPCAbABICHHBIC 3adBUTCIICM U HpI/IO6HICHHI)Ie K YUCTHOMY JACITY:

(yxazatb Kakue)
10. JloxyMeHTbI, KOTOpble OYyIyT IOJyY€Hbl IO MEXBEIOMCTBEHHBIM 3alpocam
nu HpI/IO6U_[CHBI K YUCTHOMY JICITY:

(yka3aTth Kakue)

ITpuns:

(®.1.0. 1 1oWKHOCTH PabOTHHKA, IPUHSBIIETO JOKYMEHTHI)

3asgBUTEID:

« » 20 T.




[Ipunoxenne Ne 3
K Pernmamenty

B agmunuctpamuio 3ATO r. CeBepoMopck
oT

MpoXKuBaroie(ro, ei)

ITacniopt Ne BBIJAH «_ » L.

COI'VTIACHE
Ha 00paldoTKy MepCcoOHATbHBIX JIaHHBIX

B nensix ucnonnenus tpedoanuii @enepanbHoro 3akoHa «O NepCOHATBHBIX JAHHBIX)»
ot 27.06.2006 Ne 152-®3 maro cBoe coriacue ammuuuctpaiuu 3ATO r1.CeBepomopck
Ha 00paboOTKy M UCIOJIB30BaHUE MOMX MEPCOHAIBHBIX JAHHBIX M MOATBEPXKAAI0, YTO, aBas
TaKoe coryiacue, IeWCTBYIO CBOCH BOJIeH U B CBOEM HHTEpECe.

K cBenennsim 000 MHE OTHOCSTCS (haMUIIUsI, MIMsI, OTYECTBO, TOM, MECSII, JaTa POXKICHHUS,
10JI, HOMEP OCHOBHOI'O JTOKYMEHTa, yJOCTOBEPSIOIIEr0 JIUYHOCTh, CBEACHUS O JaTe BblIauu
YKa3aHHOTO JIOKYMEHTa M BBIIABILIEM €ro OpraHe, a TakXKe aJpec MOEW pEerucTpauuu Io
MECTy JKHUTEIbCTBAa (MpeObIBaHUA), IO3BOJSAIOIIME MEHS MICHTU(UIMPOBATh, CTaBIINE
u3BecTHbIMHU aaMuHUCTpanuu 3ATO r.CeBepomMopcCK.

[lenpto 00pabOTKM MOMX TEPCOHANBHBIX JAHHBIX SABISETCA IPEIOCTaBICHUE
agmuauctpanueit 3ATO r.CeBepoMOpCK MYHUIIMTIAIBHBIX YCIIYT.

He Bo3paxaro nmpoTuB 0OpabOTKM MOMX NEPCOHAIBHBIX JAHHBIX C MCIOJIb30BaHHEM
CPEJCTB aBTOMATU3alMU U 0€3 UCTOIb30BaHUS TAKUX CPEJCTB.

Bripaxaro cBoe cornacue agmuHucTpanuu 3ATO r.CeBepoMOpCK Ha NOJy4YEHUE MOUX
NEPCOHAIBHBIX JaHHBIX OT JPYTHUX ONEPATOPOB, YUACTBYIOLIUX B MH(OPMALMOHHOM OOMEHE
Ha ocHoBaHuM [loroBopos (Cornamenuit).

Hacrosimee Cornacue nelcTByeT ¢ MOMEHTa TOJIMUCAHUS JO MOMEHTa OT3bIBa
Cornacus. Cornacue MOXeT ObITh OTO3BaHO MyTeM Nojauud B aaMuHuctpauuo 3ATO
r.CeBepoMOpCK TNHCbMEHHOTO 3asBJIEHUS, HE MEHEEe 4YeM 3a OJUH Mecsll J0 OT3bIBa
nuceMeHHoro Cornacus.

« » 20 T

(moamuce) (pacmudpoBka NOAIHCH)




[Ipunoxenne Ne 4
K Pernmamenty

B apmunuctpanuio 3ATO r. CeBepoMopck
oT

MIPOKUBAKOIIE(TO, i)

[Tacopt Ne BBIJIAH «__ » r.

SIBJSIFOIIIETOCS 3aKOHHBIM TIPEICTABUTEIEM
HECOBEPIICHHOJICTHETO, (HEJCeCIIOCOOHOTO)

IPOXKUBAIOLIE(TO, €i1)

Cep. U Ne nokymeHTa, IOATBEPAKAAIOUIETO TOJHOMOYHS
(cB-BO 0 POXI., HHOH JOK-T)

COI'VTIACHE
Ha 00paldoTKy MepCcoOHATbHBIX JaHHBIX

B nensx ucnonnenus tpedopanuii denepanpHoro 3akoHa «O NepCOHATBHBIX AAHHBIX)
ot 27.06.2006 Ne 152-®3 nato cBoe coriacue agmuuuctpanuu 3ATO r.CeBepomMopck Ha
00pabOTKy ¥ HCIIOJNB30BAaHME MOUX IIEPCOHANBHBIX JIaHHBIX HECOBEPUICHHOJIETHETO
(HemeecrnocoOHOr0) M MOATBEPXKJAl0, YTO, JaBas Takoe corjiacue, JNeHCTBYI CBoel Boeil
U B €r0 UHTEpecax.

K cBeneHusiM 0 HecoBepIIEHHOJETHEM (HEIeecloCOOHOM) OTHOCATCS (aMUIIHs, UM,
OTYECTBO, T'Ofl, MECHII, JlaTa POXKJEHUS, I0JI, HOMEP OCHOBHOIO JIOKYMEHTA, YJIOCTOBEPSIOLIErO
JUYHOCTb, CBEACHMS O JaTe BbIAAYM YKa3aHHOIO JIOKYMEHTa M BBIJABIIEM €ro Oprase,
a TaKXXe agpec MOeil perucTpanuu Mo MECTy XKHUTeIbCTBa (MpeObIBaHUA), TO3BOJISIOIINE €r0
UICHTU(HUIMPOBATH, CTaBIINE U3BECTHBIMU aaMuHucTparu 3ATO r.CeBepoMOpcK.

[enbto 00pabOTKM €ro NEPCOHAIBHBIX JaHHBIX SIBJISIETCS MPEIOCTABIEHUE aIMUHUCTpaLeit
3ATO r.CeBepoMOpCK MyHULIMIAIBHBIX YCIYT.

He Bo3pakaro npotuB 00pabOTKH NMEPCOHATIBHBIX JAHHBIX C MCIOJIb30BAaHUEM CPECTB
aBTOMAaTHU3AINH U 03 UCTIOIb30BAHUS TAKUX CPEJICTB.

Breipaxkato cornmacue Ha monydenue amMmuHHCcTpanuedn 3ATO r1.CeBepoMOpck ero
NEPCOHANBHBIX JaHHBIX OT JAPYIMX ONEPaTOPOB, YUACTBYIOUIMX B MH(POPMAIIMOHHOM OOMEHe
Ha ocHoBaHuu JloroBopoB (CormnarneHuit).

Hacrosimee Corsacue nedCcTByeT € MOMEHTa IOANKCAHUSA O MOMEHTa OT3bIBa
Cormacus. Cornacue MOXeET OBITh OTO3BaHO MyTeM Mojadyn B amMuHuctpainuio 3ATO
r.CeBepoMOpCK TMHCHMEHHOTO 3asBJIEHUS, HE MEHEe 4YeM 3a OJUH Mecsl 10 OT3bIBa
nuceMeHHoro Cornacus.

« » 20 T

(moxm¥ck) (pacurrdpoBKa MOATHUCH)
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K Pernmamenty

ITIOKA3ATEJIN

AOCTYITHOCTH U Ka4eCTBa NPEIOCTABJICHUSA MyHHIIPIHaJIbHOﬁ yciayru

IToxa3aTe/u 1OCTYITHOCTH M Ka4eCTBA NPeI0CTABICHHA
MYHUIMIATBHOH YCJIyTH

HopMmatuBHoe
3HAYeHHUe
NoKa3areJs

Iloka3aTeu JOCTYNIHOCTH NMPeIOCTABIEHUS MYHUIIUNIAJIBHOM YCIyri

KommuectBo B3aHMOﬂeﬁCTBHﬁ 3adBUTEIIA C JOJI?’KHOCTHBIMHA
JIMaMu Ipu NpcaoCTaBJICHUN MYHHHHHaHLHOfI YCIyru

Bpewms oxxuganus npeocTaBICHUS! MyHUIIUITATBHON YCITyTH
(TIpoLIEHT 3asiBUTENEH, OKHUIABIIMX B OYEPEIU TPH MO1a4e
JIOKYMEHTOB He OoJiee 15 MUHYT)

100 (%)

KonnuecTBo kaHalIOB CBS3H, 10 KOTOPHIM
MO’KHO HOJYYUTh MYHUIIUNAJIBHYIO YCIYTY

CobnrofieHue CpoKOB MPEOCTABICHHS] MyHUITUTTATBHOM
ycayrd (IPOIIEHT CITy4aeB MPEIOCTABICHUS YCIYTH
B YCTAHOBJICHHBII CPOK C MOMEHTA NpUeMa JJOKYMEHTOB)

100 (%)

KonnuecTtBO 000CHOBAHHEBIX KaJ100

0

IToxa3aTen kKayecTBa NPeIOCTABICHNUS MYHUIMIAJIBHON yCJIYTH

[IpaBauBOCTH (HOCTOBEPHOCTH) HHPOPMAITH
0 MPEJOCTABISIEMON YCIyTe

100 (%)

[IpocroTa u sicHOCTh U3NOKEHUST UHPOPMAITMOHHBIX
Y MHCTPYKTUBHBIX JIOKYMEHTOB (TIPOIICHT 3asBUTEIICH,
00paTUBIINXCS 32 KOHCYIbTAIUEH)

10 (%)

Kynbrypa 0obcnyxnuBanus (IpOLEHT 3asBUTENEH,
YJIOBJIETBOPEHHBIX KYJIbTYPOI 00CTyKUBaHUS (BEKIMBOCTHIO)
MYHHUIIMIIAJIBHBIX CIYKaIINX)

100 (%)

KauecTBO pe3ysbTaToB Tpy1a MyHULIMINIAIBHBIX CIIYKAIIUX
(IpoLIeHT 3asiBUTENEH, YOBJIETBOPEHHBIX KAYECTBOM PE3YJIbTAaTOB
TPYAa MYHUIIMOAIBHBIX CITY)KalMX (MpodhecCHOHAILHOE MacTePCTBO)

95 (%)

10.

Bo03M0OXHOCTB ITONYy4YeHUST MyHULMITAJIBHON YCIyTH
B MBY «M®II 3ATO r.CeepoMopck»

100 (%)

11.

Bo3MokHOCTB MOTydeHus: HHpOpMaIuu o Xo/1e
MIPEAOCTABIICHUS] MyHUIIMTIAIIBHON YCIIYTH,

B TOM YHCJIE C HUCIIOJIb30BaHHEM HH(POPMALIMOHHO-
TEJIeKOMMYHUKAIIMOHHBIX ceTel 00Iero nojab30BaHMs

100 (%)

12.

I'padux paboOTHI CTPYKTYPHOTO MOIpa3/AeiCHUs aIMUHUCTPALUN
(mpo1eHT 3asiBUTENEH, YOBIETBOPEHHBIX I'pauKoM paboThI
CTPYKTYPHOTO MOJIpa3/IeJeHUs] aIMUHUCTPALINN)

100 (%)




[Ipunoxenne Ne 6
K Pernmamenty

HHOCJIEAOBATEJIBHOCTD
NpeIoCTaBIeHU MYHUIUNIAJIBHON YCIYIH

OOparieHue 3assBUTEIS
B OT/1e71 0 MPEOCTABICHUN MYHHUIIUITATBHON YCIYTH

— v .

Tpuem [Ipuem U PErHCTpaLys ITpuem U perucTpanus
¥ PErHCTPALS 3as1BJICHUH U TOKYMEHTOB, 3asBJICHUM U JOKYMEHTOB,
3asBIICHUH MOCTYIUBIINX IIOCTYNMBILHNX YEpe3
¥ TOKYMEHTOB IIOCPEICTBOM ITOYTOBOM Enuneiii nopran
HA JIMYHOM IIPHEME. CBSA3M U B 3JIEKTPOHHOM rOCyIapCTBEHHBIX
BUJIE. Y MYHULMIIAIBbHBIX YCIIYT

T ‘, -

OCYHICCTBHGHI/IG MCKBCIJOMCTBCHHOTI'O
B3aHMOHeﬁCTBHH

\4

PaCCMOTpeHI/IC HAOKYMCHTOB
W NPUHATHUC PCIICHUS 110 3asBJICHUIO

v

Hanmuue ocHOBanMM 11 OTKa3a
B IIPEIOCTABJICHUY MYHUILIMITAILHOW YCITYTH

JIA HET

3asiBUTEIIO HAIIPABIISETCS
MMOCTAHOBJICHUEC aIMUHHUCTpANN
3ATO r.CeBepomopck
O IPUHATUU 3agBuTela Ha YUET
B KaUeCTBE HYKIAIOMIErocs
B JXHUJIOM ITOMCIICHUU.

3asiBUTEIIO HAIIPABJIAETCS
yBeZIOMJIEHHE 00 OTKa3e
B IIPEIOCTABIIEHUN
MYHHUIIMTIAJTBHOW YCIIYTH,
pa3bsCHEHUS MPUYHMH OTKa3a




IIpunoxxenne Ne 7
K Pernmamenty

®OPMA
oOpameHus (:ka;100b1) HA pelIeHUs U aeiicTBuUs (0e3/1elicTBHE) 0TI,
NPeJ0CTABIAIONIEr0 MYHHIMIAJIbHYIO YCJIYTY, 4 TAK:Ke MYHMIHMIATbHBIX CJIYKALIUX
0T/eJ1a, 32/1eliCTBOBAHHBIX B MIPEI0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYTH

I'maBe 3ATO r. CeBepoMopck

184604, r. CeBepoMopck, yi. JIomoHnocoBa, 1.4
Or

(baMuITHsL, MM, OTIECTBO (TIOCIIEeHEE - TPH HATNYHH),
CBEJICHUS O MECTE JKUTEJILCTBA 3asBUTEIS - (QU3NUECKOTO JIMIa
00 HaMEHOBaHHE, CBEJICHHS O MECTE HAXOXKIICHUS
3asBUTENS - IOPUIMYECKOTO JIHIA, a TAKXKe HoMep (HoMepa)
KOHTaKTHOTO Tene(oHa, aapec (agpeca) SIEKTPOHHOM HOYTHI
(Ipu HAJTMYMK) ¥ TOYTOBBIN aJpec, IO KOTOPBIM JOJDKEH OBITh
HalpasJeH OTBET 3asIBUTEIIIO

Oo6parmienne (xamoba)

(yka3bIBaeTcsi HANMEHOBaHHE OpraHa, MPEI0CTABISIONEro MyHHIUITAIBHYIO YCIIYTY, T0JDKHOCTHOTO JIMIa OpraHa,
MPEIOCTABIIONETr0 MYyHHIIUIAIBHYIO YCIYTY, TH00 MYHULHMIIATHHOTO CIY)KAIIEro, PEIeHHUs!
u neiictBus (6e31eliCTBIE) KOTOPBIX 00KATYIOTCS)

(cBeneHus 00 00XKaTyeMbIX PEIICHUAX U ISHCTBHUAX (0€3eCTBIM) OpraHa, MPpeA0CTaBISIOIIETO
MyHHLIUTIATBHYIO YCIYTY, JO/DKHOCTHOTO JIMIA OpraHa, IpefloCcTaBisaolero MyHHIUNaabHy YCIyry,
00 MYHUIIMITATBHOTO CITY’KaIIIero)

CuuTato, 4TO TaHHOE pellleHue, NeicTBUe (0e3eiicTBIE) HapyIIaeT

(moBOMBI, HA OCHOBaHNH KOTOPBIX 3asBUTEIh HE COTJIACEH C PELICHUEM U JeiicTBIEM (Oe3/1eiicTBueM) oprana,
HPEIOCTABIAIONIEro MyHUIMIAIBHYIO YCIIYTY, TOJDKHOCTHOTO JIMLA OpraHa, MPEeJOCTaBIISIONIEro
MyHHIMNATIBEHYIO YCIYTY, TH00 MyHHIMIIAIBHOTO CIIYKAIEro)

Ha ocHOBaHMH U3]I0KEHHOTO npoury

(yKa3bpIBaeTCs CyTh KaJIOOBI)

« » 20 1.

(moxmuce) (pacmudpoBKa MOATUCH)

».




