POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

ot 12.05.2015 . Ne 455

O BHeCeHMHU M3MEHEHHH B MOCTAHOBJICHUE
aamuHuctpauun 3ATO r.CeBepoMmopck

ot 05.06.2012 Ne 436 «O0 yTBep:KIeHUn
AIMHUHHMCTPATHBHOIO pPerjiaMeHTa

M0 NMPEAOCTABJICHNUI0 MYHUIIMIIAJIBbHOM YCJIYTH
«IIpenocraBiieHHe JONMOJTHUTEIbHBIX TAPAHTHI

10 OIJIATE KMJIOTO MOMEIIeHUS] U KOMMYHAJIbHbIX
YCJIYT AeTAM-CUPOTAM M JAeTAM, OCTABIIUMCH 0e3
MOoNeYeHUus poAuTesel, JUIaM U3 YMCJIA JeTeii-CHPOT
U JIeTeil, 0CTABIIMXCA 0e3 Mmone4eHns poauTeiein,

B memsax peanmzanum Ykaza Ilpesumenta Poccuiickoin ®epepauuu
ot 07.05.2012 Ne 601 «O0 OCHOBHBIX HalpPaBJIEHUSIX COBEPIIEHCTBOBAHUS CUCTEMBbI
rOCyAapCTBEHHOTO YIpaBJIEHUS», B COOTBEeTCTBUM ¢ DenepalibHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeaoCTaBIECHUS TOCYAapCTBEHHbBIX
U MYyHUIUNAIBHBIX YyCIyr», noctaHoBieHueMm lIpaButenbctBa MypMaHCKoi
obmactu ot 16.11.2010 Ne 513-TIIT «O pa3paboTke U yTBEpKAECHUN aAMUHUCT-
PaTUBHBIX PETJIAMEHTOB MPENOCTABICHUS T'OCYJapCTBEHHBIX YCIYT, OCYIIECT-
BIISIEMBIX IO OOpallleHusM 3asBUTENEH» (C TOCIEAYIOIMMH H3MEHECHUSIMHU
U JIONOJIHEHUSIMH), mocTaHoBieHueM aaMuHucTpaiuu 3ATO r.CeBepoMopck
ot 10.06.2013 Ne 578 «O0 yrBepxaenuu [lopsiaka pa3paboTku U yTBEP>KICHUS
aJIMUHUCTPATUBHBIX PErJIAMEHTOB MYHHUIIMTIATBHBIX YCIyT (QYHKIMN) U TOCynap-
CTBEHHBIX ycIIyT ((DyHKIMI) MO MepeJaHHbIM MOJTHOMOYHUSM, OCYIIECTBISIEMBIX
1o oOpatieHusM 3asButenein», agmuauctpanus 3ATO r.CeBepoMopck

INOCTAHOBJISAET:

1. Buectu B mocranoBienue aamuuHuctpanuu 3ATO r.CeBepoMopck
ot 05.06.2012 Ne 436 «OO0 yTBepkIeHUH AJIMUHHUCTPATUBHOIO pErjiaMeHTa
0 TPEJOCTABIICHUIO MYHUIMITATLHON yeiyTh «lIpemocraBieHre TOMOHUTEIbHBIX
rapaHTHH 10 OIUIATE JKUJIOTO MOMEIICHHUS K KOMMYHAIBHBIX YCIIYT JIETAM-CUPOTaM
U JIETSAM, OCTaBIIMMCS 0€3 MOoNeUYeHus poauTeNeH, JulaM 13 Jyucia JeTel-CUpoT
U JICTEH, OCTaBIIUXCsI 0€3 MOMEeUYEHUs POUTENEH» CIeAYIONNe N3MEHEHUS:
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[TpunokeHre K MOCTAHOBJIECHUIO M3JIOKUTh B HOBOW PEAAKIIUN COTJIACHO
MPUIIOKEHUIO K HACTOSIIIIEMY ITOCTaHOBIICHUIO.

2. [TocTaHoBNCHHE BCTYMAET B CHITY CO JTHS OITyOJTUKOBAHUSI.

3. Ony6nukoBaTh MocTaHOBJIEHHE B razere «CeBepOMOpPCKHE BECTH»
U pa3sMECTUTh Ha O(UIMATHLHOM CalTe OpPraHOB MECTHOTO CaMOYTIPABJICHUS
3ATO r.CeBepomMopcK.

I'maBa agMuHUCTPAIIUN
3ATO r.CeBepomopck N.JI. Hopuna



[Ipunoxenue

K IMOCTaHOBJICHUIO aIMUHUCTPALIUN
3ATO r.CeBepoMopck

ot 12.05.2015 Ne 455

AJIMUHUCTPATUBHBIN PETJIAMEHT
1O NMPEeI0CTABJICHNIO FOCYAAPCTBEHHOM YCJIYyI'H
«IIpenocraBienne J10MOJHUTEIbHBbIX FTAPAHTHH 10 OIIATE JKUJIOTO
NMOMeIeHUsI 1 KOMMYHAJIbHBIX YCJIYT AeTAM-CHPOTAM M JIeTSM,
OCTaBIIMMCS 0€3 MonevYeHus1 poauTeie, JUamM U3 Yucja JaeTeii-cupor
U 1eTeil, 0cTaBIIMXCS 0e3 mone4YeHus poauTeaeiny

1. O01mue MoJI0KeHHu s

1.1. [IpeameT peryiupoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

AJIMUHUCTPATHBHBIN PErfIaMEHT PEryIUPYeT MOPSIOK MPEIOCTABICHHUS TOCYIapCTBEHHOM
yeinyru  «lIpemocraBienne AOMOTHUTENBHBIX TapaHTHH 10 OIUIaT€ KUJIOTO IMOMEIICHUS
YU KOMMYHAJIBbHBIX YCIYT JETAM-CHPOTaM M JETSAM, OCTABIIMMCS 0€3 MONeueHus pOJIUTENeH,
JTUIAM W3 YUCIa JETeH-CUPOT U JIeTEH, OCTaBIIMXCS O€3 TONCUYCHHs pOIUTENe» (anee -
TOCYAAapCTBEHHAs YCIIyTa U €KEMECSUHAs KITUIIHO-KOMMYHAIbHAs! BBIIJIaTa COOTBETCTBEHHO).

1.2. Onucanne 3asiBUTeJICH

1.2.1. 3asBuUTENAMU Ha MPEIOCTABICHHE TOCYAAPCTBEHHOW YCIYTH (Iajiee - 3asBUTEIIH)
SBIISTFOTCSL:

- 3aKOHHBIE [IPE/ICTABUTENIN HECOBEPILIEHHOIETHUX IETEH-CUPOT U JIeTel, OCTaBIIMXCS
0e3 moredyeHus poauTenei (B Mepuo] UX NpeObIBaHMS B YUPEKACHUAX I JETeH-CUPOT
U JeTel, OCTaBIIMXCS Oe€3 IMOoNedyeHus pPOAUTENei, B CEMbAX OINEKyHOB (IoreuyuTeneil),
B IIPUEMHBIX CEMbSIX);

- JIMla U3 4YHcha JeTeH-CUpOT M JieTel, ocTaBlIMXcs Oe3 MOoNedYeHHsl poAuTeneit
(Bo BpeMs UX 0oOyueHHs MO0 OYHOW (Gopme B 00pa30BATENbHBIX YUPESKICHHUSIX HA4YaJIbHOTO,
CpPEeIHEro M BBICHIETO NPO(ECCHOHATHLHOrO O0pa30BaHUs W HAXOASIIMXCS HA IOJHOM
roCyJapCTBEHHOM 00€CIeueHHH B COOTBETCTBYIOLIEM YUPEXKIEHUH, B MEPUO POXOKICHUS
ciyxO0bI B psanax Boopy:xennbix Cuin Poccuiickoit @enepanun).

1.3. llopsanox nHGOPMHUPOBAHKSA 0 MPABHJIAX NPEJOCTABICHHUA TOCYIaPCTBEHHOM
yeayra

1.3.1. Undopmanus o MecTe HaX0xXJIeHHsI, Tpaduke paboThl, CIPABOYHBIX TeJIePOHAX:

VYnpasnenus oOpazoBanust aqmuHucTparmu 3ATO r.CeBepomopck (nasnee -YnpaBiieHue).

Mecronaxoxaenue YnpasineHus: 184602, Mypmanckas oOnactb, TI.CeBepoMOpCK,
yn.JlomoHocoBa, 1.4.

I'padux paboTsl YnpaBieHus:

- moHenenpHUK - yeTBepr ¢ 08.30 mo 17.15 gac., o6en ¢ 13.00 go 14.30 yac;

- marauna ¢ 08.30 mo 17.00 gac., o6ex ¢ 13.00 mo 14.30 gac;

- cy000Ta, BOCKpECEHbE - BHIXOJTHBIE.

Hudopmaruro o Mecte HaXOXkICHUs YTIpaBieHus, rpaduke paboThl €r0 U CIEHUATHUCTOB,
00eCTIeYNBAIOIINX UCTIOIHEHHE TOCYAaPCTBEHHOM YCIIYTH, KOHCYJBTAIIMIO O TIOPSIIKE MCIIOJ-
HEHUS TOCYJapCTBEHHOH YCIYTH MOKHO MOJTYYUTh 1o Tenedony: (815-37) 5-00-38.

Homepa TenedoHOB, 10 KOTOPHIM MOXKHO COOOIIUTH O HAPYIICHUH JOJHKHOCTHBIM JIUIIOM
VYupasnenus Tpe0OBaHHI aIMHHICTPATHBHOTO periamenTa: (815-37) 4-95-65, (815-37) 4-95-64.

Anpec odurnmanpHOro caiita YmpaBlieHUs, COAeprKaliero nHopMmaiumo o rocyaap-
cTBeHHOH ycmyre: http://www.edu-severomorsk.ru/ .

AJpec AIEeKTPOHHOM TTOYTHI [T KOHCYJITAIIN, OOPAITICHUI 1 HAPaBJICHUS AJIEKTPOHHBIX
nucem: ecimc@com.mels.ru

[TouToBBIN ampec I HaMpaBJICHUs TOKYMEHTOB 1 oOpamenunii: 184602, MypmaHckas
obmacte, T.CeBepoMopck, yi.JlomoHOCOBa, 11.4.

DIIEKTPOHHBIN aapec s HAlTpaBIICHHs TOKYMEHTOB M oOpartieHuit: ecimc@com.mels.ru


http://www.edu-severomorsk.ru/
mailto:ecimc@com.mels.ru
mailto:ecimc@com.mels.ru
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Nudopmanus 06 MCHOTHEHUH YTPaBIEHHUEM TOCYIapCTBEHHOW YCIYrH pa3MelieHa
Ha ounmanbHoM VHTepHeT-caiite Ynpasnenus: http://www.edu-severomorsk.ru/

MecToHaxoKAeHUE JTOKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3@ MPEIOCTaBICHUE €XeMe-
CSIYHOM KIJTUIIHO-KOMMYHAJIbHOM BBITUIATHL: MypMaHckas 00:1., r.CeBepoMopck, yia.dynuka, 1.1.

KonrakTHblii TenedoH st oOpaienuit, koucyabranmii: (815-37) 5-00-38.

AJipec 3JIeKTPOHHOM MOYTHI IS osry4yeHus: nHdopmarmu: opekauoseveromorsk@mail.ru

Yacel paboThl JOJHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 MPEJOCTABICHHUE €KEMECSIIHOM
KHUJTUIIHO-KOMMYHAJIHOM BBITIJIATHI:

noHenenbHUK - yeTBepr ¢ 08.30 mo 17.15 wac., o6ex ¢ 13.00 go 14.30 yac;

msatanna ¢ 08.30 mo 17.00 gac., 06exn ¢ 13.00 mo 14.30 gac;

cy0060Ta, BOCKpECEHBE - BEIXOHBIC.

I'paduk npuema moceTuteneld JOIHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEIOCTABICHUE
€KEMECSTYHOMN KUITUITHO-KOMMYHAJIBHOM BBIIJIATHI:

nouenensauk - 09.00-13.00, 14.30-17.00;

cpena - 09.00-13.00, 14.30-17.00.

1.3.2. Ceenenust o rpaduke paboThl YIIPaBIICHUST COOOIIAIOTCS TI0 TeNie)OHaM JUTS CIIPABOK
(KOHCYNBTALIU), U TaKXke pa3Mmeniatorca Ha VHTepHer - caiite YmnpaBieHus oOpa3oBaHUS:
http://www.edu-severomorsk.ru/.

1.3.3. MudopmupoBanue mo BOmpocaMm MPEIOCTABICHUS TOCYJapCTBEHHOH YCIIyTH,
OCYIIIECTBIISIOT JOJDKHOCTHBIE JIMIIA Y IPABIICHUS.

1.3.4. lndopMupoBaHHE OCYIIECTBISETCS B BUJIC:

- YCTHOTO KOHCYJIbTHPOBAHHS,

- MUCBMEHHOTO KOHCYJIBTUPOBAHUSI.

1.3.5. UadopmupoBaHue OCYIIECTBISIETCS C UCIIOIB30BAHUEM:

- cpencTB TeneOHHOH CBS3H;

- CpPEIICTB IIOYTOBOM CBA3U;

- 3JICKTPOHHOM MOYTHI;

- cetu VIHTEpHET, B TOM YHCIIe HA HHTEpHET-TIopTane «[ ocynapCcTBEHHbIE U MYHHIIU-
nanbHbIe ycryru Mypmanckoii oomactuy: http://51.gosuslugi.ru;

- CpeCTB MaccoBOW MH(pOpMaInu;

- HH(OPMAIIMOHHBIX CTEH/IOB;

- B MyHuuunaasHOM OIO/DKETHOM YUpEeKIeHUH «MHOTro(QyHKINOHAIBHBIN LEHTP
NpeI0CTaBIEHHS TOCYJapCTBEHHBIX U MyHUIMIIABHBIX yeiyr B 3ATO r.CeBepomopck» (fasee -
MBY «M®IL] 3ATO r.CeBepomopck»), pacroyioxkeHHbIH 1o anpecy: 184600, Mypmanckas o0u1.,
r.CeBepoMopck, yi.Anmupaina Cuzosa, 1.7 - 7A (Juist Ipe10CTaBIeHHs TOCYIapCTBEHHON YCIyTH).

1.3.6. Ilpu oTBeTax Ha TesieOHHBIC 3BOHKU U YCTHBIE OOpaIllEHUS TIOJDKHOCTHOE JIUIIO
VYrpaBieHus, OTBETCTBEHHOE 3a IIPEIOCTABIEHUE TOCYJapCTBEHHON YCIyTH MOAPOOHO B BEX-
nuBoM (hopme uHGOPMHUPYET OOPATUBIIETOCS O MOPSAKE MPEIOCTABIECHUS TOCYIaPCTBEHHOMN
YCIIYTH, COOOIIAET O MepeyHe JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTaBIECHUs B YIIpaBieHUE
3asBUTEISIMH CAMOCTOSITENTFHO. JIOMKHOCTHOE JTUIO YTIpaBiieHUs] HHQOPMUPYET 3asiBUTEICH
0 BO3MOXKHOCTH IMOJIa4yM 3asBJIEHUS U HEOOXOJUMBIX ToKyMeHTOB yepe3 MBY «M®I] 3ATO
r.CeBepoMopck» (711 MPeJOCTaBICHHUS] TOCYIapCTBEHHOM YCIIyTH), a TakKe O BO3MOXKHBIX
croco0ax TOJIYYeHHSI Pe3yJibTaTa TOCYJapCTBEHHOW YCIYTH (B 3aBHCHMOCTH OT CIOC00a
JIOCTaBKU OTBETA, YKa3aHHOTO B MUCbMEHHOM OOpallleHnH WK crioco0a oOpallieHus 3asiBUTeNei ):

- TOCPEICTBOM TIOYTOBBIX OTIPABJICHUN;

- IMYHO 3asBUTEISIMU B Y IPABIICHHE;

- muuHo 3asBUTeIMU B MBY «M®I] 3ATO r.CeBepoMopcKk».

1.3.7. Ilpu oTBere Ha Tene(hOHHBIE 3BOHKH JOJDKHOCTHOE JIUIIO Y ITPaBIIeHHs, OTBETCTBEHHOE
3a IPUEM M KOHCYJIbTHPOBAHHE, 0053aHO:

- Ha3BaTh HAUMEHOBAHUE OPTaHa, I0JKHOCTb, CBOU (PaMHIIUIO, UM$1, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOMYCKATh B 3TO BPeMsI pa3roBOPOB C IPYTHMMH JIIOIbMHU.

MaxkcumanbHOe BpeMs TeJIe(OHHOr0 Pa3roBopa He JOJKHO MPEBBIIATH 15 MUHYT.

1.3.8. Ilpu otBere Ha TenedoHHBIC 3BOHKM M TNPH YCTHOM OOpPALICHUM Tpa)IaH
JIOJDKHOCTHOE JIMLIO YTIPaBJIEHUs, OCYIIECTBIISIONIEe IPUEM M KOHCYJIBTHPOBAHHUE, B Mpeaenax
CBOEH KOMIIETEHIIMU JAAaET OTBET CAMOCTOATENBHO.


http://www.edu-severomorsk.ru/
mailto:opekauoseveromorsk@mail.ru
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Ecnu 10/KHOCTHOE JMII0 HE MOXKET JIaTh OTBET CaMOCTOSTENIbHO, OO MOJArOTOBKA
oTBeTa TpedyeT MPOJODKUTEIBHOTO BPEMEHHM, OHO 0053aHO BBHIOpATh OJMH W3 BapUAHTOB
NAILHEUINNX JeUCTBUH:

a) NMPEAJIOKUTh 3aABUTEIIIO U3JIOKUTh CYTh OOpalleHus] B TUCbMEHHOH dopMme;

0) Ha3HAYUTH JIpyroe yao0HOe /7S 3asBUTENS BpeMs JUIs KOHCYJIbTallUU.

1.3.9. JlomKkHOCTHBIE JIM1A, OTBETCTBEHHBIE 32 IPUEM U KOHCYJIbTUPOBAHUE TPaKJIaH
(mraHO WK O TenedoHy), 00s3aHBl OTHOCHTHCS K OOpATHBIIUMCS TpakJaHaM KOPPEKTHO
Y BHUMATEJIbHO, HE YHUKasl UX YECTU U JOCTOUHCTBA.

1.3.10. [TucbMeHHBIC pPa3bICHEHHS MAIOTCSA NMPH HAIWYUK MUCBMEHHOTO OOpaleHus
3agBUTENs. J[OMKHOCTHBIE JIMIIa, OTBETCTBEHHBIC 32 MPUEM M KOHCYJIbTUPOBAaHUE TpaKIaH,
KBaJIM(ULMPOBAHHO TOTOBAT PAa3bsICHEHUSI B IIpe/ieTiaX CBOCH KOMIIETEHIUH.

1.3.11. Hauaneuuk YmpaBiueHus JuU00 JTUI0, €r0 3aMEUIaroIIee, OMpeaeseT HCIIOJ-
HUTEJIS TSI TOATOTOBKH OTBETA 110 KAKIOMY KOHKPETHOMY IMMCbMEHHOMY OOpAICHHIO.

1.3.12. TIucpMeHHBIN OTBET MOAMMCHIBACT HAYaJbHUK YTPABJICHUS WJIM JIUIO, €rO
3ameniaroriee. OTBET NOJDKEH COAEpKaTh (GaMIIIUIO, MHUITUANBI U TeJIe(OH UCTOTHUTEIIS.

HcnonuuTenb HampaBiisieT OTBET MUCbMOM JIMOO C UCIIONIb30BaHUEM ceTu «HTepHeT»
B 3aBUCUMOCTH OT CII0c00a 00paIeHus 3assBUTEIIS 32 KOHCYJIbTAlMe! WK CIIoco0a JOCTaBKH,
YKa3aHHOT'O B TUCbMEHHOM OOpallleHU! 3asBUTENIS], B TOM UHCIIE HAPOUHBIM.

1.3.13. IIpu uHAMBHUYaTbHOM MHUCHbMEHHOM KOHCYJIBTUPOBAHUU JIOJKHOCTHOE JIMIIO
YnpaBneHusi, OTBETCTBEHHOE 3a MPHUEM U KOHCYIbTUPOBAHUE, HAMIPABIISIET OTBET 3asBUTEIIO
B TeueHue 10 pabouux IHEH co AHS perucTpaiyy NMCbMEHHOTO O0OpaIeHHs.

B cnyuae, ecnu moaroroBka oTBeTa TpeOyeT IOMONHUTEIBHBIX KOHCYJIbTALIUM,
[0 PEUICHHUIO HavyaJbHUKA YIIPABIEHUSI CPOK PACCMOTPEHUS MUCbMEHHBIX OOpaLIEHU MOXKET
ObITh MpoJUleH He Oosnee uyeM Ha 30 1nHEH ¢ NMHCbMEHHBIM YBEIOMIIEHMEM TpakJaHUHA
0 MPOJIJICHUH CPOKa paccMOTpeHust oOparenus (mpunoxxenue Ne 1).

1.3.14. [IucbMeHHOE KOHCYIBTUPOBAHUE OCYIIECTBIISIETCS MTyTEM MyOIMKaluu HH(opMa-
IIMOHHBIX MaTepHaJIOB B MEYAaTHBIX CPEACTBAaX MaccoBoi MH(popMmaluu, Ha VHTepHeT - caiite
VYupasnenus: http://www.edu-severomorsk.ru/.

1.3.15. [Ipuem oOpaiieHuii 3asBUTENS TOJDKHOCTHBIMH JIMIIAMU BeJeTcsl 0e3 mpe/Ba-
PUTEIBHOM 3aIIMCH B MTOPSAKE KUBON OYEPENH.

1.3.16. JlorkHOCTHOE MO YTIPaBJICHHs, OTBETCTBEHHOE 3a ITPUEM M KOHCYJIETUPOBAHUE,
B 00513aTeIbHOM NOpPsiIKE HHPOPMUPYET 3asIBUTEIS:

a) 0 CpOKax MPHUHATHUS PEIICHUS O IPEAOCTaBIECHUH TOCYapCTBEHHOM yCIyTH;

0) 00 OCHOBaHUSX U YCIOBUSX MPEAOCTABICHUS FOCY1apCTBEHHON YCIYTH;

B) O MOPSAJIKE MPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIYTH;

') O IlepeuHe JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEJOCTABICHHS YCIYTH, B TOM YHUCIIe
0 JOKYMEHTaX, KOTOPbIE OH JIOJKEH MPEACTAaBUTh CAMOCTOATENBHO, U JOKYMEHTAX, KOTOPbIE
VYipasieHne MOJIy4YUT B paMKaxX MEXBEAOMCTBEHHOI'O B3aHMMOJEHCTBHS, €CIIU 3asiBUTENb HE
MPEJICTaBUT UX 110 COOCTBEHHOM MHUIIMATHBE

1) 00 OCHOBAaHHUAX OTKa3a B MPEAOCTaBICHUN FOCYIapCTBEHHON yCIyTH;

€) 0 TOpSAAKE MOMy4YeHHs KOHCYIbTAIUM MO BOMPOCAM IMPEAOCTAaBIEHHUS TOCYIapCTBEHHON
YCIIyTH;

K) O TOpsiIKe OOKalIOBaHUS pPELICHUH, AEUCTBUM MM Oe31eHCTBHS JTOMKHOCTHBIX
UL YTIpaBiI€HUS.

1.3.17. YcTHOE KOHCYIBTUPOBAHUE OCYHIECTBIISIETCS C MPUBJICYEHUEM CPEACTB MAaCCOBOM
nH(pOpMaLUK - PO, TEICBUICHHUS.

1.3.18. BoicTymiieHust B cpelncTBaX MaccoBOM HH(pOpMAalMH, JOHKHOCTHBIX JIMIL
VYmpaBieHus, OCyIIECTBISAIOMNX MPUEM U KOHCYJIbTUPOBAHUE TPaXKJaH, COIVIACOBBIBAKOTCS
C Ha4YaJIbHUKOM Y IIpaBJICHHUS.

1.3.19. KoHCyabTHpOBaHUE OCYIIECTBISETCS TaKXKe IyTeM ogopMieHHus UHPopMa-
IMOHHBIX CTEHJIOB, B TOM YHCJ€ HACTOJbHBIX. MH(pOpMalMOHHBIE CTEHIbl JIOJKHBI OBITh
XOpOILIO OCBEIIEHBI, a MpeAcTaBiIeHHas MH(pOpMalus CTPYKTypUpOBaHa Ha TEeMAaTHUUYECKYIO
Y OPTaHU3aLMOHHYIO.

1.3.20. Ha unTepHeT-caiite YnpaBieHus pa3MeriaeTcs ciaeayomas nHhopmarus:

1) cBeneHUsT O MECTOHAXOXKACHUHM, KOHTAKTHBIX Tele(oHax, ajpecax 3JIEeKTPOHHOH
MOYTHI YTIPaBJICHUS;
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2) cBeneHus o rpaduke padoThl YTpaBICHHUS;

3) cBenenus o rpaduke mpruema rpaxjaH;

4) GnaHKH 3asBJICHUN;

5) aIMUHUCTPATHBHBIC PETIIAMEHTHI YTIPaBJICHUS MO MPEJOCTABICHUIO TOCYIapCTBEHHBIX
YCIIYT.

1.3.21. Ha undopmarimoHHOM cTeHze YTpaBlieHHs pa3MelaeTcs CleIyromas nHPpopMarusi:

a) U3BJICUEHMS U3 TEKCTa HacTosulero Pernamenra;

0) Omok-cxema (mpunoxxeHue No 4) U KpaTKoe OMHMCAHHE TMOPSIKA MPEIOCTABICHUS
roCyJapCTBEHHOH yCIyTH;

B) MEpEUYCHb JOKYMEHTOB, HEOOXOIUMBIX ISl IPUHSITHUS PEIICHUS O MPEIOCTABICHUI
rOCyJIapCTBEHHOM YCITYT'H, B TOM YHCIIE O JOKYMEHTaX, KOTOPBIE 3asBUTEIIb JOJKEH MPEJCTaBUTh
CaMOCTOSITENIBHO, U IOKYMEHTaX, KOTOpbIe YTIPaBICHUE MOTYYUT B pAMKaX MEKBEIOMCTBEHHOTO
B3aUMO/ICHCTBHUS, €CIIU 3asiBUTENb HE MPEACTAaBUT UX 10 COOCTBEHHOI MHUIIMATHUBE;

r) oOpasubsl opopmiieHHS U TpeOOBaHUS K JOKyMEHTaM, HEOOXOIMMBIM ISl MPEo-
CTaBJICHUsI FOCYJapCTBEHHOM YCIIyTH;

1) OCHOBAHUS JJIsl OTKa3a B MPEIOCTABICHUN TOCYapCTBEHHOH YCIyTH;

€) NOpAA0K 00XKaJloOBaHUs PELCHUH, AeWCTBUI Wiu Oe3/1eiicTBUS JOKHOCTHBIX JIUI]
Ynpasnenus.

2. CtangapT npeaocTaB/IeHusi TOCYIAPCTBEHHON yCayru

2.1. HammeHoBaHMe rocy1apcTBEHHOHN yCJIyTH

[IpenocTapieHye TONOIHUTENBHBIX FAPAHTUI O OIUIATE YKUIJIOTO IMOMEIEHUS U KOMMY-
HAJIBHBIX YCIYT JETAM-CHPOTaM U JETSIM, OCTaBIIMMCS 0€3 MoneueHus] pOAUTENeH, JTULaM U3
qucia JeTeid-CUpOT U JeTel, OCTaBIIUXCs 0€3 MONeYeHUs POAUTENEH.

2.2. HauMeHOBaHHMEe MCIOJHHUTEIbHOI0 OPraHa, HENMOCPEACTBEHHO IPEAOCTaB-
JITIOLIEr0 rOCYyAapCTBEHHYIO YCJIYTIy

2.2.1. IlpegocTaBneHure rocy1apcTBEHHON YCIyTH OCYILECTBIIsIET YTpaBieHue o0Opa-
3oBanus aamunuctpaiuu 3ATO r.CeBepoMopck (YTpaBieHue).

2.2.2. JIna npenocTaBieHHs] TOCYAapCTBEHHOM yCIyru MpHUeM 3asBIE€HUS U HeoOXo-
JTUMBIX JOKYMEHTOB MOXET ocymliecTBIsAThea depe3 MBY «M®I] 3ATO r.CeBepoMopck»
B IIOPSIZIKE, YCTAHOBJIEHHOM COTJIAIIEHHUEM.

2.2.3. Ilpu UCIIOTHEHUM TOCYIApPCTBEHHOW YCIYrM YTpaBlI€HHE OCYILECTBISIET MEXKBe-
JIOMCTBEHHOE B3aMMOJICUCTBHE:

- MBJ] Poccum B 4YacT mNOJIydYEeHHs] CHPABKH O TOM, 4YTO MECTOHAXOKJECHUE
Pa3bICKMBAEMBbIX POJUTEIIEH HE YCTAHOBIIECHO;

- ®CHUH Poccum B 4YacTH TONyYEHHUS CHPABKU O HAXOXKIECHUW POJIUTENEH MO
cTpakell MM 00 OTObIBAHMN UMM HaKa3aHUs B BUJIE JUILEHHs CBOOOIBI;

- PocpeecTpa B yacTu mosyyeHHUs] KOIUU CBUIETENHCTBA O IPaBe COOCTBEHHOCTH Ha
JKUJI0€ ITIOMELICHUE;

- MunucrepctBa 000poHbl P® B yacTM mONy4yeHUS KOMHMH JIOKYMEHTOB,
HNOJATBEPXKIAIONIMX TPOXOXKAEeHUEe CcayxkO0bl B psnax Boopyxennsix Cun Poccuiickoit
®denepalyiyl WK MPU3bIB Ha MPOX0XKIeHUE CIIyKOblI B psfgax Boopyxennbix Cun Poccuiickoit
®denepauny;

- MBY «MHoroyHKIIMOHAIBHBINA HEHTpP MPEeI0CTaBIEHHUs FOCYIapCTBEHHBIX U MYHHUIIH-
nanbHbIX ycuyr B 3ATO r.CeBepoMOpCK» B YacTH IOJMYYEHUS] KOIHMM J0TOBOPA COLUAIBHOIO
HaliMa M CIIPaBKHU O IPakJ1aHaX, COBMECTHO MPOKUBAOIINX B KUJIOM ITOMEIICHUU C IETbMU-
CHPOTaMH U JIETbMH, OCTABIIMMUCS 0€3 TOMeYeHHs POIUTENCH, TMIAMH U3 YHMClIa JIETeH-CUPOT
U JIeTel, ocTaBIIMXCs 0e3 TONeYeHHs pOIUTENEH, U TUIOMIA! TaHHOTO KUJIOT0 MOMEILEHHUS.

2.3. Pe3yabTaTt npeaocrasiieHUsi TOCYAapCTBEHHOM yCJIyrH

KoHeuHbIM pe3ysbTaToOM NpeA0CTaBICHUS TOCYJapCTBEHHOMN YCIIyTH SIBIISETCS:

- HalpaBJIeHUE (COOOIIEHNE) 3asBUTEIIO PEUICHUsI 00 YCTAaHOBJICHUH TOCYIApCTBEHHON
yCIIyTu;

- HampaBleHue (COOOIICHNE) 3asBUTENIO PelieHUs] 00 OTKa3e B YCTaHOBJICHHH TOCY-
JTApCTBEHHOM yCIIYTH.
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2.4. Cpoku npeaocTaBjieHusi rOCYyAapCTBEHHOMN YCJIYIH

2.4.1. Pemienue o MpegoCTaBICHUU WM 00 OTKa3e B MPEJOCTABICHUH TOCYIApCTBEHHON
yCIyTH BBIHOCUTCA YTipaBieHueMm B TeueHue 10 nHel ¢ naTel oOpamieHusi Ha OCHOBAaHUU
3asBJICHUS U JIOKYMEHTOB, MPEJCTaBICHHBIX 3asBUTENEeM. [Ipy nmocTymieHun JOKyMEHTOB 110
IIOYTE - C J1aThl UX MOJyYEHUs YTIPABICHUEM, YKA3aHHOM HA MOYTOBOM ILITEMIIENE OPraHNU3alun
(benepanbHOI MOYTOBOU CBSI3U 110 MECTY UX MOTYyYCHHUS.

2.4.2. MakcumalibHOE BpeMs 0KMIaHUA 3asBUTEJICH B OYEpEH MIPH 10/1a4e JOKYMEHTOB
WJIU JIJIS TIOJTYYeHUS! KOHCYJIBTAllMK HE JIOJKHO MPEBBIIATh 15 MUHYT.

2.4.3. Bpems mpuema 3asiBIeHUSI U HEOOXOJUMBIX JOKYMEHTOB JJISl MIPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIYyTH OT TPa)KJIaHWHA, OLEHKU JOKYMEHTOB, X IOJHOTHI, JTOCTaTOYHOCTH,
ONpeIeTICHUs [TpaBa Ha TOCYAPCTBEHHYIO YCIYTy HE JIOJKHO MPEBBIIATh 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMA /ISl IPEOCTABJICHHUA IOCY1APCTBEHHOM yCJIYyru

[IpenocraBiienne rocy1apcTBEHHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBUH C:

- Koncrurymuein Poccuiickon ®enepanuu ot 12.12.1993* (c U3MEHEHUSIMU U JIOTIOJIHE-
HUSIMH ),

- I'paxxganckum koaexkcoM Poccuiickoit deneparuu (dacts nepsas) ot 30.11.1994
Ne 51-®3° (c I3BMEHEHUSAMU U JIOMOTHEHUSIMH );

- CeMmeiiHbIM KozekcoM Poccmiickoii deneparmn ot 29.12.1995 Ne 223-03% (¢ m3me-
HEHUSIMU U JIOTIOJTHEHUSIMH );

- ®enepanbHbIM 3aKk0HOM OT 06.10.2003 Ne 131-03 «O06 00X MpuHLIKIAX OpraHu3alu
MECTHOTO caMOyIpasieHus B Poccuiickoit deepamiiy’ (¢ H3MEHEHHSAME U JOTIOIHCHISIMIL);

- ®enepanbHbIM 3aKOHOM OT 24.04.2008 Ne 48-D3 «O06 omeke u [OIICYHTEIECTBE)
(C I3BMEHEHUSAMHU U JOMOTHEHUSIMHU);

- ®enepanbHbM 3ak0HOM 0T 27.07.2010 Ne 210-P3 «OO0 opranuzanyu npeaocTaBieHus
rOCy/IapCTBEHHBIX M MYHHUIUIATbHBIX ycﬂyr»6 (c U3BMEHEHUSIMH U JOTIOJIHEHUSIMU );

- @enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 149-03 «O6 undopmanmu, uHboOpmMa-
IIMOHHBIX TEXHOJIOTUAX U O 3aumTe nHpopmarum» (B pent. PenepanbHbIX 3akoHOB oT 27.07.2010
Ne 227-®3, ot 06.04.2011 Ne 65-®3)’ (¢ H3MECHEHUAMH 1 JIOTIOTHEHUSME);

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JaHHBIX) 8
(c MI3BMEHEHUSIMHU U JONOJHEHUSIMH );

- ®enepanbHbIM 3aKOHOM OT 21.12.1996 Ne 159-D3 «O 10MOIHUTENBHBIX TapaHTHIX
M0 COIMATIFHOM MOICPKKE ACTEH-CUPOT U JETEH, OCTaBIIUXCS 0€3 MONEUYECHHS pomneneﬁ»g
(c U3MEHEHUSIMU U JJOTIOJTHEHUSMN ),

- 3akoHOoM MypmMmanckoii obmactu ot 28.12.2004 Ne 568-01-3MO «O AONOTHUTETBHBIX
TapaHTHSIX MO COIMAIbHOW TOMJIEPKKE ACTEH-CHUPOT M JIeTEeH, OCTABIIMXCA 0€3 MomedeHus
pOAMTENEH, JIUI U3 YUCNa AETeH-CUpOT U JeTel, OcTaBIIuXcs 0e3 MoneueHus ponHTeneﬁ»lo
(c I3BMEHEHUSIMH U JONOJHEHUSIMU);

- 3akoHoMm MypmMmanckoit obmactu ot 13.12.2004 Ne 927-01-3MO «O HaneneHuu
OpraHOB MECTHOT'O CaMOYITPaBJIEHHU MYHUIIMITAILHBIX 00pa30BaHM CO CTaTyCOM T'OPOACKOTO
OKpyra ¥ MyHUIIMIIAJIILHOTO paiioHa OT/EIbHBIMU FOCYAZPCTBEHHEIMH OMHOMOSHAMH 110 OneKe
¥ TIOTIEYUTENTLCTBY B OTHOIIEHUH HECOBEPIIEHHOIETHUX» — (C U3MEHEHUSIMU U JOTIOJHEHUSMHN );

- Ilocranosnenue IlpaButensctBa Mypmanckoit obnactu ot 21.04.2010 Ne 170-I1IT
«O mopsiiKe OmMpezeNieHusl pa3Mepa €XKeMeCSUYHON J1eHeXHOM BBIIIAThl Ha OIUIATy KHJIOTO

! Poccniickast razera, Ne 237, 25.12.1993

2 Poccuiickas raszera, NeNe 238-239, 08.12.1994

* Poccuiickast razera, Ne 17, 27.01.1996

* Poccuiickas razera, Ne 202, 08.10.2003

® Poccuiickas razeta, Ne 94, 30.04.2008

® Poccuiickas razera, Ne 168, 30.07.2010

"Poccuiickas razera, Ne 165, 29.07.2006.

8 Poccuiickas rasera, Ne 165, 29.07.2006.

° CoOpanue 3akoHomaTenbecTBa Poccuiickoit @eneparum, 23.12.1996, Ne 52, ct. 5880.
0 Yadopmarmonnsrii Gromterens "Bexomocti Mypmanckoii o6mactaoit Jymbr", Ne 94, 08.07.2009, ¢.292-310.
1 «Mypmanckuit Bectauk», 19.12.2007, Ne 24, ctp. 7.


http://base.consultant.ru/nbu/cgi/online.cgi?req=doc;base=NBU;n=112774;dst=100335
http://base.consultant.ru/nbu/cgi/online.cgi?req=doc;base=NBU;n=112703;dst=100017
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MOMEUICHUS] 1 KOMMYHAJIbHBIX YCIIYT JETAM-CUPOTaM M JAETSAM, OCTaBIIMXCS 0e3 MomeyeHus
poauTeNeH, TUIaM U3 YUCiIa AeTeiH-CUPOT U JeTel, OCTaBIINUXCs 0e3 MoneYeHus poz[HTeJIeﬁ»lz
(C UI3MEHEHUSIMH U JTIOTIOJTHEHUSIMH )

- YcraBom MyHunmunagsHoro oopasosanus 3ATO r. CeBepOMopCK13 (c u3MeHeHusAMuU
U JIONIOJIHEHUSIMU );

- Pemennem CoBera nermyraTtoB MyHHUIUIAIbHOTO oOpasoBanust 3ATO r.CeBepoMopck
or 21.06.2011 Ne 159 «O06 yrBepxnenun Ilonmoxxkenust «OO06 YmpaBiaeHuu oOpa3oOBaHH
agmuauctpanuu 3ATO r.CeBepOMopcK»14 (c UI3BMEHEHUSAMHU U JONOJHEHUSIMHN);

- [locTaHoBIEHHEM aMUHUCTpAIIMU MyHUIIUIIATEHOTO 00pa3oBanus 3ATO r.Cesepo-
Mopck oT 30.05.2011 Ne 405 «O06 onpeneneHUH yOIHOMOUYEHHOI'O OpraHa Mo MCIOTHEHUIO
OTJICNIbHBIX TOCYIAPCTBEHHBIX MOJHOMOYHMI MO OMNEKE W TMONEYUTEIHCTBY B OTHOILIECHUU
HECOBEPLICHHOIETHHX» > (C H3MEHEHHUAMH U JIOTIOTHEHUAM);

- IlocTaHoBNEeHNE agMUHHUCTpAIMM MyHUIHNAIbHOTO obOpaszoBanus 3ATO r.Cesepo-
Mopck oT 02.06.2010 Ne 457 «O0 onpenesieHUH yIOIHOMOUYEHHOI'O OpraHa Mo MCIOIHEHUIO
TOCY/IapCTBEHHBIX MOJHOMOYHMI IO OpraHu3alvy MPEJOCTaBICHUS MU MPEIOCTABICHUIO
€KEMECSIYHON KWINIHO-KOMMYHAJIbHOM BBIIUIATHI JETSAM-CUPOTaM U JIETSM, OCTaBLIMMCS
0e3 MomeveHus pOAUTENCH, JIMIaM M3 4YHUCla JeTeH-CUpOT W JeTeil, ocraBlmuxcs Oe3
TOIICUCHHUS POIUTEIICHM * (C H3MCHEHUSIMH H TOTIONHEHHMSIMH);

- [locranoBneHrne afMUHUCTpALUKM MyHUIIUNANbHOTO oOpazoBanus 3ATO r.Cesepo-
Mopck oT 27.06.2011 Ne 488 «O0 ompeneneHUH yOIHOMOUYEHHOT'O OpraHa Mo MCIOTHEHHUIO
rOCYIapCTBEHHBIX MOJHOMOYHMI 1O OpraHu3aluy MPEJAOCTABICHUS M MPEJOCTABICHHUIO
€KEMECSIYHON KWINIHO-KOMMYHAJIbHOM BBIIUIATHI JETSAM-CUPOTaM M JIETSM, OCTaBLIMMCS
0e3 MmomeveHus pOAUTENCH, JIMIaM M3 4YHUClIa JeTeH-CUpOT W JeTeil, ocraBlmuxcs Oe3
TOIICUCHHUS POIUTENIEH»  (C H3MCHEHUSIMH H TOTIONHEHISIMH);

- UHBIMU HOPMAaTHBHBIMHU U TIPABOBBIMU aKTaMH, PEriIaMEHTUPYIOIIMMHE MPEI0CTaBlICHHE
JIOTIOJIHUTEIbHBIX TapaHTUH IO OIUIaTE 3a JKWJIOE IOMEIIEHUWE M KOMMYHAJIbHbIE YCIyTU
JeTAM-CUpOTaM U JETSM, OCTaBLIMMCs Oe3 MOMeyeHHsl poauTeNel, JIunaM 13 4ucia jaereil-
CUPOT U JIeTeil, ocTaBIIKUXCs 0€3 MonedyeHus: poauTeneil.

2.6. IlepevyeHp TOKYMEHTOB, HEOOXOMMBIX /ISl IPEJOCTABJICHUS I'OCY1aPCTBEHHOM
yeayra

2.6.1. JInsa npenocTaBiieHHs TOCYJapCTBEHHOM YCIIYTH 3asBUTEIIO B YIIpaBJICHHUE WIN
MBY «M®I] 3ATO r.CeBepomMopck» HEOOXOIUMO MPEIOCTABUTD:

a) MMCbMEHHOE 3asBJICHUE ONEKyHa (IIOMEUYUTENs) WK IPUEMHOTO POJUTENS, JIULa U3
qucia AeTeid-CUpoT U JeTel, OCTaBIIuXcs 06e3 monedeHus poautenelt (npuioxxenue Ne 2).

Kpome Toro, mis mnpenocTaBieHHs TOCYJapCTBEHHOW yCIYyTd HEOOXOAMMBI
CJIEYIOIINE JOKYMEHTBI:

0) KOmMHU JOKYMEHTOB, MOATBEPXKIAIOIINE MPHUHAIICKHOCTh K KATETOPUU JIETEM-
CHPOT M JIeTe, OCTaBUIMXCS Oe3 MOMeUYeHUs: POJUTENEH, NI U3 YHUCIa IeTeH-CUpoT U JeTel,
OCTaBIIMXCsI 0€3 TONeUeHUs POIUTEIIEH:

1) CBHIETENBCTBO O CMEPTH POJUTENCH;

- pelIeHne cyna O JIMIIEHUH POAUTENIeH POAUTENBCKUX MpaB (00 OrpaHUYEHUH B POAU-
TENIbCKUX MpaBax), MPU3HAHUM POJIUTENEH HeleecroCOOHBIMH (OTPaHHMYEHHO J1€eCIOCOOHBIMHU),
0€3BeCTHO OTCYTCTBYIOIIMMH WM YMEPLIUMU;

- perieHue cyaa o0 yCTaHOBJIEHUH (haKkTa OTCYTCTBHUS POAMTENHCKOTO MOMEYEHUs Hal
peOeHKOM (B TOM YHCJIE B CBSA3U C OOJIE3HBIO POTUTENCH ),

2) cnpaBKa O HaXOXJICHUM POJUTENEeH MoJ| CTpaXkel Win 00 OTOBIBAHMM MU HaKa3aHUs
B BHU/IC JIMIIICHUA CBO6OHI)I, BbIJaHHAsA COOTBCTCTBYIOIINM YUPCKIACHUEM, B KOTOPOM HaxOIATCA
WIN OTOBIBAIOT HaKa3aHUE POJIUTENH;

12 «Mypmanckuit Bectauky, 05.05.2010, Ne 24.
13 «Cesepomopckue Bectu», Ne 51, 23.12.2011; «CeBepomopckue Bectm», Ne 1, 06.01.2012.
1 «Ceepomopckue Bectm», Ne 26 ,01.07.2011.
15 «Ceepomopckue Bectn», Ne 25, 24.06.2011.
18 «Ceepomopckue Bectny, Ne 26, 02.07.2010.
17 «Ceepomopckue Bectn», Ne 27, 08.07.2011.
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- CIpaBKa OpPraHOB BHYTPEHHHUX JEJl O TOM, YTO MECTOHAXO0XKJIEHUE Pa3bICKUBAEMbIX
pOAUTEIEH HE YCTAaHOBIICHO.

B) KOIIMIO MYHUIIMIAJIBHOIO MIPABOBOI'0 AKTA O 3aKPEIUIEHUH KUIJIOTO TOMELIEHHU I, WIIH
KOIIMIO JIOTOBOpa COLMAJIbHOIO HaiiMa, MM KOIHUIO CBUJETENbCTBA O IPaBe COOCTBEHHOCTH
Ha JKHAJIOE ITOMEILEHUE.

I') KOUU JOKYMEHTOB, IOATBEPKIAIOIINX COJEpKAHUE JIETEW B CEMbE ONEKyHa (Iore-
YUTeNsA), B IPUEMHON CeMbe, B 00pa30BATEIbHOM YUPESKICHUU JJIsl ETEH-CUPOT U JETeH,
OCTaBIIUXCs 0€3 TIONECUYEHUS POTUTENCH;

1) CIIpaBKy 00pa30BaTENILHOIO YUPEKICHUs, NOATBEpXKIAtoIIed 00yueHre 1Mo OYHOMH
¢dopme B 00pa30BaTEIbHOM YUPEXKIEHUN HaYaIbHOTO, CPEJHETO WM BBICLIETO IpodeccnoHalb-
HOro 00pa30BaHus Ha MOJIHOM IroCyapCTBEHHOM 00eCIIeYeHuY;

€) KOMHUU JIOKYMEHTOB, IIOATBEPKAAOIMX TMPOXOXKIACHUE CIYXKObl B psaax
Boopyxennbsix Cun Poccuiickoit @enepaiinil MM IpU3bIB Ha POXOXKACHUE CIYXKObI B pagax
Boopyxennbix Cui Poccuiickoit denepanuu;

) CIPaBKY O TpakJaHax, COBMECTHO IPOKUBAIOIINX B KUJIOM ITIOMELEHUHU C IeThMHU-
CHPOTaMH U JIETbMH, OCTaBILIMMUCS 0€3 MONEeYEeHHs POIUTENICH, IMIAMU U3 YMCIa JIETeH-CUpOT
U JIeTel, OcTaBLIMXCs 0€3 MONEeYeHHs pOIUTENEH, U IO JTaHHOTO KUJIOT0 TOMEIEHUS.

B ciyuae npeabsBiieHUs OpUTHHATIOB IOKYMEHTOB, KOIIMU HE TPEOYIOTCSL.

TekcT 3asiBIICHUS TOJDKEH OBITh HANMKMCAH pa30opunBo, 0€3 COKpAIICHHH, C yKa3aHUEM
BCeX TpeOyeMbIX CBeJeHMH. B 3asBiIeHHU HE JOKHO COJEPIKATHCS MOJYMCTOK, IMPUIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX MUCIPABICHUMN.

IIpencraBieHHbIE TOKYMEHTBI HE JOJDKHBI UMETh CEPbE3HBIX IMOBPEXKICHUN, HaIMUNE
KOTOPBIX HE MO3BOJISIET OAHO3HAYHO UCTOJKOBATh UX COJIEPKAHUE.

JIOKYMEHTBI ¢ UCTEKIIIUM CPOKOM HX JIEMCTBHUS, MPEICTABICHHbBIE sl IPUHATUS PELIEHUs
0 IIPEOCTaBIEHUH rOCY1apCTBEHHON YCIIYTH, HE MOTYT OBbITh IPUHATHI K PACCMOTPEHUIO.

2.6.2. Komum [0KyMEHTOB, YyKa3aHHble B MyHKTe 2.6.1 AJIMHUHHUCTPAaTHBHOIO
periaamMeHTa, NpEICTaBISIOTCS C OJHOBPEMEHHBIM IIPEACTaBIECHUEM OpUruHanoB. Komuun
JOKYMEHTOB TIOCJI€ TIPOBEPKM HX COOTBETCTBUS OpUTMHAJIAM 3aBEPSIOTCS  JIMIIOM,
NPUHUMAIOIIMM JJOKYMEHTBI, OpUTHHAJIbI IOKYMEHTOB BO3BpalllatoTCs 3asBUTENI0. B ciydae
MPEJICTaBICHUSI 3asBUTEIEM HOTApUAIbHO 3aBEPEHHBIX KONUI MPEICTABIIEHUS OPUTHHAJIOB
JIOKYMEHTOB HE TpeOyeTcsl.

JIOKyMEHTBI, yKa3aHHblE B IyHKTe 2.6.1 AJMHHHCTPAaTHBHOIO pPETJIaMEHTa MOTYT
ObITh HampasiieHbl MO moure. O0A3aHHOCTh MOATBEPXKICHUS (DakTa OTHPAaBKU JJOKYMEHTOB
JeKUT Ha 3asBuTene. Konuu JOKyMEHTOB, HallpaBJIEHHbIE B YIIPABJIEHUE 10 MOYTE JOJIKHBI
OBITh 3aBEpEHBI HOTAPUAIBHO.

2.6.3. 3asBieHUNE W JOKYMEHTHI, yKa3aHHbIE€ B IyHKTe 2.6.1 AJIMHUHHCTPaTHBHOIO
periaMeHTa MOTYT OBITH NPEACTABICHBI B (JOPME SIEKTPOHHBIX JOKYMEHTOB'', TOPSIOK
oopMIIeHHs KOTOPBIX OMpeneseTcss HOPMaTUBHBIMU NPaBOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuu u (wiun) [paButensctBa MypMaHckoil 00iacT, U HalpaBJieHBI B
VYrpaBieHnue ¢ UCHOIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel 0011ero
MOJIb30BaHMs, B TOM yKcie ceTd VIHTepHeT, BKIIIOUas periOoHAIbHBIN MOPTal FOCYAapCTBEHHBIX
Y MYHHULMIAJIBHBIX ycIayr MypMaHCKON oGmactu'®y, Taxke MOTYT OBITh HalpaBlIeHbl Yepe3
otneneHuss MBY «M®II 3ATO r. CeBepoMopck».

OO0s3aHHOCTD O MPEJOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B IOJIMYHKTaX «ay,
«0.1», «r», myHKTa 2.6.1 AIMHUHUCTPATHBHOTO perIaMeHTa BO3JI0KEHA Ha 3asBUTEIIS.

JIOKyMEHTBI, yKa3aHHbIE B IOAMYHKTE «I» NyHKTa 2.6.1 AJIMHMHHCTPaTHBHOIO
periaMeHTa, MOJy4aroTcs 3asBUTEIEM CaMOCTOSTEIIBHO B 00pa30oBaTEIbHOM YUPEXKJICHUH
HAyYaJIbHOT0, CPETHETO WM BBICIIETO MPOPECCHOHATBLHOTO 00pa30BaHus U MPETOCTABISIOTCS
B YIIpaBIICHUE.

'8 Hopwma jieifcTByeT ¢ aThl BCTYILICHHS B CHITy H3MEHEHHIT B 3aKOHOZATeIbCTBO MypMaHCKoil oGmacTh u (nitu)
HOpMAaTHBHBIE TIpaBoBbIe akTel [IpaBuTenscTBa MypMaHCKOH 00JacTd, ONpEAeNAIoImne IepeUeHb
JOKYMEHTOB, TPEACTaBIIEMBIX 3asBUTEIECM, B 9aCTH OOecledeHUsI BOSMOKHOCTU AJIS 3asBUTENCH Iomadu
3asgBJICHUS M HHBIX TOKYMEHTOB B SJICKTPOHHOM BHUJIE.

IIpn momydyeHWn 3asBICHHS W JOKYMEHTOB B (OpMe 3IIEKTPOHHBIX JOKYMEHTOB TIPEIOCTaBICHUE
MYHHITUIIAIBHON YCIYTH OCYIIECTBISIETCS B MOPSAKE, YCTAHOBICHHOM AIMHHHCTPATHBHBIM pPErIaMEHTOM
MIPEIOCTaBICHUS MYHUIIUTIAIIEHOW YCIIYTH B 3JICKTPOHHOM BHJIE.

19
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JloKyMeHTBI (CBEIIEHUS, COJIEpKaINecs B HUX), YKa3aHHbBIE B MOAIMYHKTaX «0.2», «B»,
«&», «K» NyHKTa 2.6.1 AJQMUHUCTPAaTUBHOIO PpEIrJIaMEHTa, YTPaBIECHUE CaMOCTOSITEIBHO
3ampamyBaeT B paMKax MEXKBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO  B3aMMOJEHCTBUS
B TepputopuanbHbix opraHax MBJI Poccun, ®CUH Poccun, Pocpeectpa, Munucrepcra
o6oponbl PO, MBY «MHOTroQpyHKIIMOHAIBHBIA HEHTP MPEAOCTABICHHUS rOCYJapCTBEHHBIX U
MyHUIUNaIbHbIX yeayr B 3ATO r. CeBepoMOpCK», B TOM YUCIE MPU HATUYUH TEXHUYECKOMN
BO3MOXXHOCTH, B 3JIEKTPOHHOW (OpME C HCIIOJIB30BAHUEM CHUCTEMBI MEKBEJIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUS ~, B CIIy4ae, €CJIM 3asiBUTENb HE MPEACTaBUII UX IO COOCTBEHHON
WHULIMATHBE.

B cnyudae, korna YnopapneHue pacronaraeT CBEACHHUSIMH, HEOOXOAUMBIMU ISl ycTa-
HOBJICHUS TOCYJIAPCTBEHHON YCIIYTH, 3aBUTEIb OCBOOOXKIAETCS OT 00S3aHHOCTH MPEICTABICHUS
BCEX WJIM YaCTH JIOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6.1 AIMUHUCTPAaTUBHOIO perjaMeHTa.

2.6.4. OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTh JIOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6.1
AJIMUHHCTPAaTUBHOIO PETJIaMEHTA, U MOJTHOTY COAEPHKAIINXCS B HUX CBEICHMM, SIBIAIOIINXCS
OCHOBaHUEM JIJIsl yCTaHOBJIEHUS TOCYIapCTBEHHOMN YCIyTH, BO3JIaracTcs Ha 3asBUTEIIS.

2.6.5. YrpaBneHue He B IpaBe TpeOOBATh OT 3asIBUTEIIS:

- IPEICTaBICHHsI TOKYMEHTOB U HH(OpMAIIUU WK OCYIIECTBICHHS JCUCTBUIA, MPEJICTaB-
JIEHUE WM OCYLIECTBIEHUE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU AKTAMH,
PEerylIUpyIOMUMH OTHOILIEHUS, BOZHUKAIOIIKE B CBSI3U C MPEJOCTAaBICHUEM T'OCY1apCTBEHHOMN
yCIyru;

- MpeACTaBIEHUS JOKYMEHTOB M MH(OpMAIMH, KOTOPbIE B COOTBETCTBUU C HOpMa-
TUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoin Penepanuu, HOpMaTUBHBIMH IIPABOBBIMU aKTAMH
MypmaHCKoi#l 001acTH 1 MyHHUIIUTIATLHBIMUA MPABOBBIMU aKTAMH HAXOJATCS B PACHIOPSKEHHUH
UCTIOTHUTENBHBIX OPTaHOB WIIM OOJACTHBIX YUPEXICHHA, IPEIOCTABISIONINX TOCYAaPCTBEHHYIO
YCIIYT'Yy, UHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJIECHUS U (WIK) MOJIBE-
JIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIPaBJIEHUs OpraHu3alni,
YYACTBYIOIIMX B MPEIOCTABICHUH I'OCYIapCTBEHHBIX WJIM MYHULIUNIATIBHBIX YCIIYT.

2.7. IlepevyeHb OCHOBAHUMH JJIsi OTKa3a B NpHeMe JOKYMEHTOB, ISl IPHOCTAHOB-
JICHUsI U (WJIM) 0TKAa3a B MPEeJOCTABJICHUH IrOCy1aPCTBEHHOH yCIyIH

2.7.1. OcHoBaHMEM AJI OTKa3a B IMPUEME JOKYMEHTOB SIBJISIETCS OTCYTCTBHE HEO00XO-
JUMBIX JIOKYMEHTOB U (MJIM) HECOOTBETCTBHE IPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHUSAM,
YKa3aHHBIM B IyHKTE 2.6.1 AIMUHUCTPATUBHOTO PETIaMEHTA.

2.7.2. OcHOBaHMEM JUIsI OTKa3a B IPEJOCTaBICHUH I'OCYAAPCTBEHHOM YCIIYTH SBIIAETCS
OTCYTCTBHE Y 3asBUTEJSI IpaBa Ha MPEOCTaBICHUE FOCY1apCTBEHHON YCIyTH.

2.7.3. OcHOBaHHUs U1l OTKa3a B IPEIOCTABIEHUN TOCYJapCTBEHHOMN YCIIYTH:

- )KHIJI0€ TTOMEIIEHUE Nepe/IaHo B HaeM (TI0/IHaeM);

- B 3aKpEIJICHHOM 3a JE€TbMU-CUPOTAaMHU M JETbMM, OCTAaBIIMMUCS O€3 IMOoINeueHus
poauTeNel, TUIaMU U3 YUCia AETeH-CUPOT U JIeTeH, OCTaBIIUXCS O€3 MOMEeUEHUsT POJAUTEICH,
YKHUJIOM MOMEIICHUH (32 UCKITFOYEHHEM >KMIIBIX TTOMEIEHNH, HAXOAAIIMXCS B MX COOCTBEHHOCTH)
MPOXKHUBAIOT TOJBKO TpaKJaHe, HE OTHOCSIIMECS K KaTeropuu JeTel-CUpOT U JeTew,
OCTaBIIMXCSI 0€3 MOMEYeHHUS] POAUTENICH, JINI] U3 Yucia JEeTeH-CUPOT U JACTEH, OCTaBIITUXCS
0e3 rmomneueHus poAUTENeH.

2.7.4. OcHOBaHMI 1711 IPUOCTAHOBIIEHUS NPEJOCTABIEHHS TOCYIapCTBEHHON yCIyru
HE MPETyCMOTPEHO.

2.7.5. OcHOBaHUEM U1 OTKa3a B PACCMOTPEHUH JOKYMEHTOB, OCTYIMBILIMX B 3JIEKTPOH-
HOM BH/JI€ SIBIISIETCSL:

- IOANKCAHNE JOKYMEHTOB HECOOTBETCTBYIOIIUMHU AJIEKTPOHHBIMU MOIUCIMU;

- HeJICHCTBUTENBHBIN cTaTyC CepTU(UKATOB ANEKTPOHHBIX MOJANUCEH Ha JOKYMEHTAX;

- HE NIOJUTMHHOCTD 3JIEKTPOHHBIX MOJAIUCEN T0KYyMEHTOB;

- OTCYTCTBUE JIEKTPOHHOMN MOJAIKCH.

2 Hopma nelictByer ¢ gaThl BCTYIUIEHHs] B CHJIy M3MEHEHHMA B HOpPMAaTHBHBIE MpPaBOBBIE akThl Poccuiickoit
Denepanun u (W) MypMaHCKOH 007aCTH, ONPEIEISIIOININE TTOPSIOK MCIIOTHEHUS TOCYAapCTBEHHON (QYHKITHH,
B YacTh 00ecIeYeHnss BO3MOXHOCTH JIJIsl OpTraHa BJIACTH MOJydaTh JOKYMEHTHI (MH(OpMAIHIO), HEOOXO0IUMYIO
JUI  WCIIONIHEHHWS TOCYJapCTBEHHOM (YHKINH, B SJICKTPOHHOW (OopME C WCIONB30BAaHUEM CHCTEMBI
MEXBEJJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOACHCTBUSI.
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2.7.6. HenpencrasieHue (HECBOEBPEMEHHOE IPEJICTABICHNUE) OPraHOM WJIM OpIaHHU-
3anueit Mo MeXBEJIOMCTBEHHOMY 3aIpocy TOKYMEHTOB UM MH(OPMAIIUH, HE MOXKET SBISATHCS
OCHOBaHHEM JUIA 0TKa3a B IIPEJOCTABICHUH 3asIBUTEIIO TOCYAaPCTBEHHOM yCIyTH.

2.8. Pazmep miarsbl, B3MMaeMoi ¢ 3aBUTeJIS NPU NPEIOCTABICHUH IOCY/IaPCTBEHHOM
YCJIYTH U c1I0CO0bI ee B3BUMAHUS
[IpenocraBienne rocyJapcTBEHHON YCIYTH OCYIECTBIISIETCS OECIIaTHO.

2.9. TpeGoBaHusi K MeCTaM MPeI0CTABJIEHUS ITOCYI1apPCTBEHHOM YCJIYrH

2.9.1. [Ipuem rpakaH OCYIIECTBISIETCS B CIIEIIMATBHO BBIACICHHBIX JJIS1 IPEAOCTABICHUS
rOCy/IapCTBEHHBIX YCIIYT IOMEIIECHHUSX.

2.9.2. IlomenieHus: TOJKHBI COOTBETCTBOBATh CAHUTAPHO-TMTUEHUYECKUM IpaBUIIaM
U HOPMaTHBaM.

2.9.3. IlpucyTcTBEHHBIE MeCTa BKJIIOYAIOT MECTa JUIsl OKHUIaHHS, WHPOPMUPOBAHUS
U IIpYUEMa 3asiBUTEIICH.

2.9.4. Mecra a1t uHGOpMHUPOBaHUS, TIPeTHA3HAUCHHBIE [ O3HAKOMJICHUS 3asBUTEIEH ¢
MH(}OPMaLlMOHHBIMU MaTepuaiaMu, 000pyIyIOTCS:

- “H(GOPMAIIMOHHBIMH CTCHJIAMH;

- CTYJbSIMM U CTOJIAMH JUIsI BO3MOKHOCTH O(hOPMIIEHUS IOKYMEHTOB.

2.9.5. Mecta 1 0’)kKMJaHUS JOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSAM IS
3asiBUTENIEH U ONTHUMAJIBHBIM YCJIOBUSAM JJIsl pPaOOTHI JOJKHOCTHBIX JIMILI, OCYLIECTBIISIOIINX
IPUEM U KOHCYJIbTUPOBAHHUE IPAXK/IaH.

2.9.6. Mecra oxxufiaHus B OuYepeaM Ha IPEAOCTaBIIEHHE JOKYMEHTOB JOJKHBI OBITh
000pPYIOBaHBI CTYIIBSIMH (KpECeTLHBIMU CEKIIUSMU) U (WITH) CKaMbsiMU (OaHkeTkamu ). KonmraecTBo
MECT OXKHUIAHUS OMPEACTSeTCS UCXOAS U3 (PaKTHYECKOW HArpy3KH M BO3MOXKHOCTEH ST MX
pasMelleHHs B 3[JaHUU, HO HE MOXXET COCTaBIATh MEHEe 2 MECT Ha KaXKJoe JIOJDKHOCTHOE
JUILO, BEAYIIEE IPUEM TOKYMEHTOB.

2.9.7. Mecra 1151 3alI0JHEHUSI IOKyMEHTOB 000PYAYIOTCS CTYJIbSIMU, CTOJIAaMH U oOecre-
YUBAIOTCS 00pa3L[aMH 3all0JIHEHUs! JOKYMEHTOB, OJJaHKaMM 3asIBJICHUH M pydKaMH JUIsl IUCbMa.

2.9.8. Mecro oxugaHus [OJDKHO HAXOAWTHCA B XOJUIE WIM HMHOM CIIEHHAIbHO
PUCTIOCOOTIEHHOM TTOMELICHHH.

2.9.10. KaGuner npuema 3asBuTenell odecriednBaeTcss HEOOXOIMMBIM JUIS TTPEIOCTABIICHUS
roCyJapCTBEHHON YCIIyTH 00OpyAOBaHHEM (KOMIBIOTEPAMH, CPEICTBAMM CBS3M, BKJIIOYas
WHTepHeT, OprTeXHUKOM), KaHLEIIPCKUMU NPUHAUICKHOCTIMH, MHMOPMAIIMOHHBIMUA U CIIpa-
BOYHBIMH MaTepUaiaMH O MPEAOCTaBICHUH FOCYAAPCTBEHHOM YCIyTH, CTY/IbSIMHU U CTOJIAMH.

Kabuner mnpuema 3asBuTeneil nomkeH ObITh 000pynOBaH HHGOPMALMOHHOMN
TaOJINYKOI (BBIBECKOI) C yKa3aHUEM:

- HoMepa KaOuHeTa;

- (haMuIMu, UMEHH, OTYECTBA JOJKHOCTHOT'O JINIA, OCYIIECTBIISIONIETO TPHEM.

2.9.11. JTo/mKHOCTHOE JUII0, OCYIIECTBIISIIOIIEe IPUeM M KOHCYIbTUpOBaHuUE, obecrie-
YUBAETCS TMYHON UACHTU(DUKAIIMOHHOW KapTOUKOM M (MJIM) HACTOJIbHON TaOJIUUKOM.

2.9.12. Mecto st mpueMa MOCETHTENS JOJDKHO OBITh CHA0XXEHO CTYJIOM, MMETh
MECTO JUIsl MUChMa U PACKJIaIKU JOKYMEHTOB.

2.9.13. B nensax obecnieueHnsi KOHPUISHIIMATFHOCTH CBEJICHUM O 3asBUTEIIE OJHUM
JOJIKHOCTHBIM JIMLIOM OJJHOBPEMEHHO BEAETCS MPUEM TOJIBKO OJHOTro noceTutens. OqHoBpe-
MEHHOE KOHCYJIbTUPOBAaHHUE U (MJIN) IIpUEM JIBYX U OoJiee MoceTUuTeNeil He T0MyCKaloTCsl.

2.10. IToka3aTeu AOCTYIIHOCTH M KAa4eCTBA NPEAOCTABJICHUS I'OCYAapCTBEHHOMI
yeayru

2.10.1. CocraB noka3arenel JOCTYIHOCTH M Ka4ecTBa MPEAOCTABIEHUS TOCYAAPCTBEHHOM
YCIIyTH NOJIpa3esisieTcsi Ha KOJMYECTBEHHbIE U KaueCTBEHHBIE.

2.10.2. B uncno KoIM4YecTBEHHBIX MOKa3aTeNel JOCTYITHOCTH BXOJAT:

- KOJINYECTBO B3aUMOJICHCTBUI 3asIBUTEINS C JOJKHOCTHBIMU JIMIIAMM IIPU NPEAOCTAB-
JIEHUHU YCIIYTH;

- BpeMs OKUJaHMsl YCIIYTH;

- rpaduK pabOThI UCTIOTHUTEIBHOTO OPraHa;

- MECTO PACIOJI0KEHUS UCIIOIHUTEIHOTO OPTraHa, Pel0CTABIISIIOIEr0 YCIyTu;
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- KOJTMYECTBO JIOKYMEHTOB, TPEOYEeMBIX IS ITOJYICHUS YCITYTH.

2.10.3. B 4ncno kauecTBEHHBIX MOKa3aTeNed JOCTYIHOCTH MPEAOCTaBISIEMON yCIyru
BXO/JIAIT:

- IPaBAMBOCTH (JIOCTOBEPHOCTH) HHGOPMAIIUU O IPEIOCTABISEMBIX yCIyTrax;

- HQJIMYUE DPa3IMYHBIX KAHAJIOB IIOJyYEHUS YCIYTH (B TOM YHCJIE 4YE€pe3 MHOIO-
(GyHKIIMOHATBHBIC IIEHTPHI MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUITAILHBIX YCIYT);

- IPOCTOTA U SICHOCTb U3JI0’KEHUSI HH(POPMAITMOHHBIX U HHCTPYKTUBHBIX JOKYMEHTOB;

- BO3MOKHOCTh TOJIy4eHHs] WH(POPMALMU O XOJA€ NPEAOCTABICHHS YCIYT'H, B TOM
YHCIIe C UCITIOJIb30BaHHNEM HH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHH.

2.10.4. B rpynny KOJMYECTBEHHBIX MMOKA3aTEIeH OLIEHKUA KaueCTBa MPEI0CTABISIEMbIX
YCIIYT BXOJAT:

- coOII0IeHUE CPOKOB MPEAOCTABICHHS YCIYT;

- KOJIM4E€CTBO 0OOOCHOBAHHBIX 7Kalo0.

2.10.5. B rpynny nokaszaTtesnel OlleHKH KauecTBa MPeI0CTaBIsIEMON rOCYJapCTBEHHOM
YCIIYTU BXOJIAT:

- KyJIbTypa 00CITyKUBaHUs (BEXKJIUBOCTh, TAKTHYHOCTH);

- KQUeCTBO Pe3yJbTaToB TPY/a COTPYAHUKOB YTIpaBiieHus (MpodhecCHOHATbHOE MaCTEPCTBO).

2.10.6. Tlokasarenu AOCTYNHOCTM W KayecTBa IPEAOCTaBICHUsI TIOCYAapCTBEHHOU
YCIIYTH ¥ X 3HAYCHHS TIPUBEICHBI B TIPUiIoKeHun Ne 3.

2.11. IIpoune TpeGoBaHMs K NPeI0CTABIECHHUIO FOCY1APCTBEHHON YCIYTH

2.11.1. bnanku 3asiBi€HUs U JPYTUX JOKYMEHTOB 3asiBUTEIb MOXKET MOJYYUTh B JIEKTPOH-
HoM BHe Ha MHTepHeT - caiite Ypasienus oOpaszoBanus: http://www.edu-severomorsk.ru/,
Ha Wurtepner - moprane «locynapcrtBeHHble yciayru MypmaHckoil oOnacTu» 1O ajpecy:
http://51.gosuslugi.ru u B otaencanu MBY «M®I] 3ATO r.CeBepoMOpCcK».

2.11.2. IIpu oOpaiieHnH 3a NPEIOCTABICHUEM YCIYTH C MCHOJIb30BaHUEM HH(OpMa-
IIMOHHO - TEJIEKOMMYHHUKAIIMOHHBIX ceTeil (nanee - TKC) olriero noyib30BaHus, B TOM YUCIIE
cetu VHTEpHeT, 3asBJI€HNE U MpUJIaraéMble JOKYMEHTHI JTOJKHBI ObITh MMOJANKUCAHBI COOTBET-
CTBYIOILIEH D3JIEKTPOHHOM IOJIMUCBI0O B COOTBETCTBHUHM C IOCTaHOBJIeHHMEM IIpaBurenbcrBa
Poccuiickoit ®enepaunun ot 25.06.2012 Ne 634 «O Bugax »dIEKTPOHHOW MOAIHKCH,
MCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCS MPH OOpalleHHH 3a MOJTYYEHHEM rOCYAapCTBEHHBIX
¥ MYHHIATATBHBIX YCTYT» .

2.11.3. Ilpu oOparieHuu 3asBUTENS 3a MOJTYYEHHUEM YCIYTH B 3JEKTPOHHOW (hopme
C MCIOJIb30BaHUEM YCHJIEHHOM KBaIM(HUIMPOBAHHOM 3JIEKTPOHHOW MOIIMHUCH, a TAKKe B LIENSAX
oOecrnieyeHrs NMPOBEPKH YTPaBICHUEM JIEHCTBUTEIBHOCTH YCUICHHON KBalU(ULIMPOBAHHON
AJIEKTPOHHOM MOAMMUCH 3asBUTENS, UCIIOJIb30BaHHOM NP 0OpallleH!H 3a MOJTy4YeHUEM YCIYTH,
IIEPEYEHb KJIACCOB CPEJICTB MIEKTPOHHBIX MOINMUCEN M yJOCTOBEPSIOUIMX LIEHTPOB JOIYCTUMBIX
JUISL COBEPIICHUS YKa3aHHBIX JEMCTBUIM, onpenensercs B COOTBETCTBUM ¢ npukazoM ®Ch PO
ot 27.12.2011 Ne 796 «O06 yTBepKAeHUU TPeOOBAaHUI K CPENCTBAM DJIEKTPOHHOH TMOIHCH
U TpeOOBaHMU K CPEACTBAM YJOCTOBEPSIOIIETO LIEHTPAY.

2.11.4. Nudopmanuss 0 XOJae NPENOCTABICHHUS YCIYTH, a TaKXe O pe3ysbTare
MPEIOCTABIIEHUSI YCIYTH, OKa3blBA€MON B 3JIEKTPOHHOM BHJE mocpencTtBoM EannHoro umum
PErHOHAIBHOTO MOpTajia rOCYIapCTBEHHBIX U MYHHIMIAIBHBIX YCIIYT, JOJKHA OBITH JOCTYITHA
3asgBUTENIO yepe3 «JIMuHbIi KaOUHEeT» yKa3aHHOTO MopTaa.

2.11.5. Ilpu noctrymieHuu B YTpaBieHHUE 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTS TIpeIOCTaBJIEHNs TOCYIapCTBEHHON YCIYTH, B (JOpME IEKTPOHHBIX IOKYMEHTOB - JJOKYMEHTHI,
SBJISIOIINECS PE3YJIBTATOM IPEAOCTABICHUS TOCYJapCTBEHHON YCIYTH, HAPaBISAIOTCS B (opMe
AIIEKTPOHHOI'O JOKYMEHTA " MO aJpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY 3asButTeneM. [Ipu
3TOM YTpaBiieHHE O00s3aHO BbIIATh (HANpPaBUTh) JIOKYMEHTHI, SBJISIONIMECS PpPEe3ylIbTaTOM
IPEJOCTaBIEHHS TOCYJapCTBEHHOHN yCIyr, Ha OyMaKHOM HOCHUTEJIE MO COOTBETCTBYIOLIEMY
3arpocy 3asBUTEIS.

2B cyJasx eciu (heneparTbHbIMA 3aKOHAMU, HOPMaTUBHBIMH MTPABOBBIMU akTamu [IpaBurensctBa PO
WCTIONB3YEMBIH B JICKTPOHHOM MOIIICH HE YCTaHOBIICH.

2 B cmydae, eciM BhIIaYa PE3yNbTaTa MPEIOCTABICHHS YCIYTH B OIEKTPOHHOM BHAE NPEIyCMOTPEHA B
HOPMaTHBHBIX TPaBOBBIX akTax Poccuiickorn denmepanuu wim MypMaHCKOW 0OO0JacTH, WIM MYHHIIMITATBHBIX
MIPaBOBBIX aKTax.


http://51.gosuslugi.ru/

11
3. AAMUHHUCTPATUBHbBIE POLEAYPbI

3.1. O0mue noJ0KeHH

3.1.1. TIpenocraBneHne rocy1apcTBEHHOW YCIIYTH BKIIOYACT B ceOsl CIICIYIOIINE aMH-
HUCTPATUBHBIE MPOLEAYPHI:

- IpUeM JOKYMEHTOB U PErucTpanus 3asBiIeHuUs I NPeloCTaBlIeHHUs TOCyIapCTBEHHON
YCIIyTH;

- MIOJITOTOBKA MIPOEKTa PEHICHUSI O MPEIOCTABICHNUN €KEMECSUYHON JKUITUIIIHO-KOMMY-
HaJbHOM BBIILIATHL (OTKa3e B MPEJOCTABICHUHM E€XEMECAYHON KUIUIIHO-KOMMYHAIbHON
BBITLIATHI);

- TPUHSATHE PEIICHHUS O MPEJOCTABICHUU EXEMECIYHON >KHIUIIHO-KOMMYHAIBHOM
BBIINIaThl (OTKa3e B MPEJOCTaBICHUHM €KEMECSYHON >KUIUIIHO-KOMMYHAJIbHOW BBIILIATHI),
¥ GOpPMHUPOBAHUE TUYHOTO JeTIa 3asiBUTEIS;

- IEpEeUrCIICHUE JEHEKHBIX CPEJICTB Ha JIMLIEBbIC CUETa 3asiBUTEIICH.

3.1.2. [locnenoBarenbHOCTh IEHCTBUM 10 MIPEIOCTABIEHUIO TOCYAApCTBEHHOMN yCayru
oTpakeHa B O110k-cxeme (rpuioxkenue Ne 4).

3.2. IIpueM JOKYMEHTOB M perucTpanus 3asiBJeHHs JJIs1 MPeI0CTABJEHHUS roCy-
AAPCTBEHHOM yCJIyI'H

3.2.1. OcHoBaHuEM /AJ1s1 Hayajla UCIIOJHEHUS aJMUHUCTPATUBHOM MPOLENYpHI SBISETCS
HOCTYIUIEHHE B YTpaBJICHUE 3asBICHUS U JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 Anmu-
HUCTPATUBHOTO PETJIAMEHTA:

- IOCTaBJICHHBIX JINYHO 3asBUTEJIEM (IIPEACTAaBUTEIIEM 3asiBUTENS);

- HaIPaBJICHHBIX I10 TIOYTE;

- IOJIYYEHHBIX B 2JIEKTPOHHOM BU/JIE;

- oT MBY «M®1] 3ATO r. CeBepoMOpCK».

Ilpuem 3aae1enusn u 00OKymenmoes
0713 NPE0OCMAagIeHUs 20Cy0apCmeeHH O yCayZu Ha TUYHOM npueme.

3.2.1.1. Jlo;okHOCTHOE NUIIO YTpaBlIeHUs, OTBETCTBEHHOE 3a BBIMIOJHEHUE TOCyAap-
CTBEHHOMU yCIyTH:

- MpOBEpsieT HAJINYME BCEX HEOOXOAMMBIX TOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
AJIMUHHCTpPAaTHUBHOI'O perijaMeHTa, U UX HaJyiexariee opopMIIeHHE;

- IpOBEpsIET NPABUILHOCTD 3all0JHEHUS 3asIBICHHUS;

- IPY YCTAHOBJIEHUN COOTBETCTBUS MPEICTABICHHBIX JIOKYMEHTOB IIEPEUHIO, YCTAHOB-
JICHHOMY ITyHKTOM 2.6.1 AZMUHHCTPaTUBHOTO pErjaMeHTa, B Cllydae OTCYTCTBHSI 3alI0JIHEHHOTO
3asBJICHMsI, TpPEIJIaraeT 3asBUTEIIO 3aloJHUTh 3asBJIEHUE IO COOTBETCTBYMOIEH (opme
(mpunoxenue Ne 2) uiu npu HEOOXOAUMOCTH OKa3bIBAET MOMOIIb B 3allOJIHEHUU 3asIBJICHMUS,
IIPOBEPSET TOYHOCTH 3AIIOJHEHUS 3asBICHUS; B MCKIIOUMUTENbHBIX CIy4yasX 3aroHSIET
3asBJIEHUE OT HMEHHU 3asBHUTENS, MOCJIE YEero 3a4UThIBA€T TEKCT 3asBJICHUS 3asBUTEIIO
Y TIPEJUIaraeT eMy MOCTaBUTh JINYHYIO MTOATHNCS;

- YBEIOMJISIET 3asBUTENSI O HAJIWYMM TNPENsSTCTBUHM IS MPEeAoCTaBIEHMs] Tocyaap-
CTBEHHOH YCIyT'H IPU YCTAHOBJICHUH (PAKTOB OTCYTCTBUS HEOOXOANMBIX JOKYMEHTOB U (MJIH)
HECOOTBETCTBHS MPEICTABIEHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B Hojapaszene 2.6
AJIMUHHCTPAaTUBHOTO DPErilaMeHTa, OOBSACHSIET €My COJep’KaHHE BBIIBICHHBIX HEJOCTaTKOB
B [IPE/ICTABJICHHBIX JTOKYMEHTAX, IPeIaraeT MPUHATh MEPHI IO UX YCTPAHEHHIO, BO3BPAILIAET
IIPEIOCTABIEHHBIE JOKYMEHTHI 3asIBUTEIIIO;

- peructpupyert 3asBieHue B JKypHase ydera MOCTYNHBIINX B YTIPaBIECHNE 3asBJICHUN
JUISL IPEJIOCTABIICHUS €KEMECIYHOM JKMITMITHO-KOMMYHAJIbHOH BBITUIATHI (TpuiioskeHue Ne 5).

Ilpuem nocmynueuiux no noume 00KymeHmog
07151 nPEe0OCMasAeHUA 20CYOAPCHEEHHOIL YCIIY2U.

3.2.1.2. B neHb NOCTYIUICHUA 3adBJICHUA M JOKYMEHTOB, HAMPABJICHHBIX IO IOYTE,
JIOJDKHOCTHOE JIMLO YIIPaBJICHUS, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO, PETUCTPUPYET UX
B 0asze NaHHBIX BXOJAIICH KOPPECHOHJEHIMM U MepeNacT HadajdbHUKY YTpaBlieHUs 100
MHOMY YIOJIHOMOYEHHOMY UM JIUILY,
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3.2.1.3. HavanbHuK YmpaBieHus JTUOO WHOE YIOJHOMOYECHHOE UM JIMIIO B TEUCHHUE
1 paboyero AHS CO JHS TOJYYEHHUs IMOCTYNUBIIMX IO TIOYTE 3asBICHUS U JOKYMEHTOB
OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a JIEJONPOU3BOJICTBO, BHU3UPYET 3asBIICHUE
U TIepeIaeT JOJDKHOCTHOMY JIMIY YTIpaBiieHUs, OTBETCTBEHHOMY 32 JIEJIONPOU3BOJICTBO;

3.2.1.4. JIoJbKHOCTHOE JIMIO YTIpaBJICHUs, OTBETCTBEHHOE 3a JIEJIONPOU3BOICTBO, B JI€Hb
MOJTyYeHUS 3asBJICHUSI M JOKYMEHTOB OT HadaJdbHHKA YTPABJICHHUS JIMOO MHOTO YIOJIHOMO-
YEeHHOI'0 WM JIMLA IepelaeT 3asBICHHE U JOKYMEHTHl JOJKHOCTHOMY JIMILy YIIpaBJICHUS,
OTBETCTBEHHOMY 32 BBIIIOJIHEHHE TOCY/IAPCTBEHHON YCIIYTH;

3.2.1.5. JomKkHOCTHOE JIUIO0 YTPaBJI€HUS, OTBETCTBEHHOE 3a BBIMOJHEHUE TOCYIap-
CTBEHHOM YCIyTH, IIPH MOJIYYEHUU JOKYMEHTOB OT JIOJPKHOCTHOTIO JIMIIA, OTBETCTBEHHOIO 3a
JEJIONPOU3BOJICTBO:

- MPOBEPSCT HAJIW4YME BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl MCIIOJHEHHUS TOCyAap-
CTBEHHOM yCIIyTH, U UX HaaJexaiee ohopmIiieHUE;

- TPOBEpSET MPABWIHHOCTh 3aMOTHEHUSI 3asBJICHUS M COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJICHUI MPE/ICTABICHHBIM JTOKYMEHTAM;

- B Clly4ae HaJIMYMs OCHOBAHUU ISl OTKa3a B MPEIOCTABICHUHU TOCYIapCTBEHHON YCIYTH
IpU MpueMe AOKYMEHTOB, YKa3aHHBIX B MOIMYHKTE 2.7.5 AIMHUHHCTPATUBHOIO periaMeHTa
dbopmupyeT yBeAOMIIEHHE 00 OTKa3e B MPEJOCTABJICHHH TOCYIApCTBEHHOW YCIYTH TNpU
npreMe JOKYMEHTOB C YKa3aHHeM MPUYMH 0TKAa3a;

- B Cllydyae OTCYTCTBHS OCHOBAaHMM /I OTKa3a B MPEIOCTABICHUU TOCYJapCTBEHHOM
YCIYTU MPH TpUEME TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7.5 AJIMUHHUCTPATHBHOTO periaMeHTa
PETUCTPUPYET 3aiBJICHUE U JOKYMEHTHI U BBITIOJIHSET AaJIbHEHUIIINE IEHCTBUSI B COOTBETCTBUU
C a/IMUHUCTPATUBHBIMU MPOIIEIypaMu, YKa3aHHBIMU B AZIMHUHUCTPATUBHOM PETJIAMEHTE.

Ilooaua 3aa6nenun u 0OKymMeHm o8 @ 3J1eKmpoOHHOM GUOe.

3.2.1.6. B nenp noctymseHus 3asBIE€HUS U JIOKyMEHTOB 4epe3 MopTall FOCYAapCTBEHHBIX
Y MYHULUIAIBHBIX YCIYT JOJLDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM 3asBICHUS U JOKY-
MEHTOB B 3JIEKTPOHHO (hopMe, C UCTIOIb30BaHUEM ITPOrPAMMHOI0 00ECTIEYeHUs Y IPaBIICHHUSL:

- IIPOBEPSIET 3asBJICHUE WM IOJyYEHHBIE JOKYMEHTBI, IOJIHOTY M MPaBUIBHOCTh HX
3ar0JIHEHUS; YBEAOMIICHHE O TOJIYyYEHUH 3asBICHUS U JOKYMEHTOB popmupyercs B «JInunom
KaOMHeTe» 3asBUTEN Ha MOpTajle TOCYAAPCTBEHHBIX M MyHULMIAIBHBIX YCIYT B aBTOMaTH-
YECKOM PEXHME;

- B CJIy4ae HaJIM4usl OCHOBAHWM Ul OTKAa3a B IIPEJOCTABICHUH TOCYIapCTBEHHON YCIyIH
IpU NIpHUEMe JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 2.7.5 AAMUHUCTPATUBHOTO perjlaMeHTa:

a) opmupyer yBeJOMIIEHHE 00 OTKa3e B MPEAOCTaBIEHUH TOCYIapCTBEHHOU YCIyTH
IIpU NIpHUEME JOKYMEHTOB C yKa3aHUEM MPUYNH OTKa3a;

0) mocie MoAMUCaHus YBEAOMIICHHs YCUJICHHOM KBaaM(pUUIUPOBAHHON 3MEKTPOHHOMN
MOJNUCHIO YIOJIHOMOYEHHOIO JIMLa YIpPaBiIeHHUs] OTHPaB/ISE€T HAa MOPTaJl IOCYyAapCTBEHHBIX
Y MYHULIUTIAJIBbHBIX YCIIYT;

- B CJTy4ae OTCYTCTBHsI OCHOBAHMH JJIs OTKa3a B IIPEIOCTABIEHUH TOCYAapCTBEHHOH YCITyTH
IIpY IPUEME JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.7.5 ATMUHUCTPAaTUBHOTO PETIaMEHTa:

a) PErUCTPUPYET 3asABICHUE U TOKYMEHTHI;

0) HampasisieT MH(POPMAIIMIO O PETHCTPALUU 3asBIECHUS B ()OPME NEKTPOHHOTO JIOKY-
MEHTA, NOJIMMCAHHOTO YCHJIEHHOW KBaJU(UIMPOBAHHON 3JIEKTPOHHOM MOANKCHIO YIIOJIHOMO-
YEHHOT'0 JINIA YTIPaBIEHHsI Ha TOPTaJ FOCYAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

B) pacreyaTbiBaeT 3asBI€HHE M JOKYMEHTHI (IIpH HEOOXOJUMOCTH) U BBINOJIHSET
JanbHEUIINE NEHCTBUS B COOTBETCTBUM C aAMMHHUCTPATUBHBIMU MPOLEIypaMH, YKa3aHHBIMU
B AZIMUHHCTPAaTUBHOM pEIJIaMEHTE.

3.2.1.7. B neHb noiy4deHus 3asiBICHUS U JOKYMEHTOB B 3JeKTpoHHOH (opme o TKC
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM 3asBICHUS U JIOKYMEHTOB B 3JIEKTPOHHOMN
¢dopMme, BBITIOIHSACT C UCIIOIb30BAHUEM IPOrPaMMHOr0 oOecrieueHus] YIIpaBIeHHs CIIeIyoe
ICUCTBHU:

a) IpOBEPSET MOATMHHOCTD YCUJICHHOW KBaTU(UIIMPOBAHHON AIICKTPOHHOHN MOANNCH
3asIBUTEIS C UCMOIb30BAaHUEM CUCTEMHOTO KPUITOrpaUIecKoro MporpaMMHOI0O 00€CIeUEeHUS;
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0) ¢opmupyeT WU3BEIIEHHE O TOJNYYEHUH 3asBICHUS M JOKYMEHTOB, IIOCTE
MOJNMCAHUS YCHIIEHHON KBaJHM(HUIHMPOBAHHON HJIEKTPOHHOH MOANUCHIO YIOTHOMOUYEHHOTO
auna YIpaBieHUs OTIPABIISET €ro 3asiBUTEIIO;

B) IIPOBEPSET HAIMUYME OCHOBAHMM JJI OTKAa3a B IPEJOCTABIECHUU I'OCYAapCTBEHHOU
YCIIYTU IPH [IPUEME JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7.5 AJIMUHHUCTPAaTUBHOIO PEIrJIaMEHTA.

[Ipu Hanuumm x0T OBl OJHOTO M3 OCHOBAHWH, YKa3aHHBIX NyHKTe 2.7.5 Anmu-
HUCTPAaTUBHOTO pErJaMEeHTa, JOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IIPUEM 3asBIICHUS
U JOKyMEHTOB B SJICKTPOHHOW (popMe, B T€UEHHE OJHOTO PabOvero AHS ¢ MOMEHTA MOTy4eHHs
3agBICHUSI U JOKYMEHTOB, BBINOJIHSET C HCIOJB30BAHUEM IPOIPAMMHOI0 O0eCredeHus
VYrpasneHus, ClIeayomue JeHCTBUA:

a) hopMHUpyeT yBeJOMJICHHE 00 OTKa3e B PACCMOTPEHHH JAOKYMEHTOB, HOCTYIUBIINX
B DJICKTPOHHOM BHJE, C YKa3aHHEM IMPHUYUH OTKa3a WM COOOLIeHne 00 OmuoOKe B ciiydae
HEBO3MOXXHOCTH paciIn(ppoBaTh JOKYMEHTHI;

0) mocie MOANMMUCAHUS YCUJICHHOM KBaTU(HUIMPOBAHHOW 3IIEKTPOHHOH IOAMUCHIO
YIOJTHOMOYEHHOT0 JINLA YIIpaBJIEHUs YBEIOMIIEHHS 00 OTKa3€e B paCCMOTPEHUU JOKYMEHTOB,
MOCTYIUBIIUX B AJIEKTPOHHOM BHJIE, OTIIPABIISIET yBEIOMIIEHHE 00 OTKa3e B pacCMOTPEHUU
(coobmieHne 06 omMOKe) 3asIBUTEIIIO.

[Ipu oTCyTCTBMM OCHOBAaHHM, YKa3aHHBIX B MOAMNYHKTE 2.7.5 AJIMUHUCTPAaTUBHOTO
periamMeHTa, JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM 3asBICHHUS U JIOKYMEHTOB
B QJIEKTPOHHOU (hopMe, B T€UeHHE OJHOTO pabouero JHsS ¢ MOMEHTA IOJYYEHUS 3asBICHUS
U JOKYMEHTOB BBIIIOJIHAET C MCIOJIb30BAaHUE MPOrPaMMHOrO obOecrieueHus: YNpaBiICHUS
CIEAYIOLIUE TEUCTBUA:

a) PErHCTpPHUpYET 3asBICHHUE W JOKYMEHTHI, (OPMHUPYET YBEIOMJICHHE O IpHeMe
3asBJICHUS ¥ JIOKYMEHTOB, ITOCJIE TIOIMCAHUS €r0 YCWICHHOW KBATM(HIMPOBAHHOM JICKTPOHHOM
HNOJIMUCHI0 YIOJHOMOYEHHOTO JIMIA YTPaBiICHUS OTHPABIAET YBEIOMIIEHHE O IpUEME
3asIBJICHUS U JOKYMEHTOB 3asiBUTEIIO;

0) pacrneuaThlBaeT 3asBJICHHE M JOKYMEHTH (IpU HEOOXOJWMOCTH) U BBIIOJHSET
JAIbHEWINE JIEHCTBUS BBINOJIHAET B COOTBETCTBHM C aJIMUHHUCTPATUBHBIMH IpOIIEypaMH,
YKa3aHHBIMH B AJIMUHUCTPAaTUBHOM peErjlaMeHTe.

3.2.1.8. O xoz1e paccMOTpEHUS 3asBJICHNUS, TOJYYEHHOTO Yepe3 NOpTall TOCYAapCTBEHHBIX
Y MYHULUNAIBHBIX YCIIYT, JOJDKHOCTHOE JIMIIO OTBETCTBEHHOE 3a IIPEJOCTABICHUE YCIYT'H
0053aHO HampaBiATh HHGpOpMANMIO B (hopMe SJIEKTPOHHOIO JIOKYMEHTa, HMOJIMMCAHHOTO
YCHJICHHOW KBaIM(HLIMPOBAHHON 37EKTPOHHOMN MOAIMCHIO YIOJTHOMOYEHHOI'O JIMIA YTIpaBIeHUs]
Ha MOPTaJl TOCYJapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT.

Ilpuem 3aaenenusn u ookymenmos om MBY «M®IL] 3ATO 2.Cesepomopck»

3.2.1.9. MBY «M®I] 3ATO r.CeBepoMopck» mnepenaeT B YIpaBieHHE 3asBICHUE
U JOKYMEHTBI, MIOJTY4YEHHbIE OT 3asBUTENS B TEUEHUE OJIHOTO paboyvero JHsS C MOMEHTA IOJIy-
YEeHHs 3a1poca OT 3asBUTENS O IPEIOCTaBIEHUHU TOCYJapCTBEHHOMN YCIYTH.

3.2.1.10. B nenp moctymieHus: 3asBiaeHUS W JTOKyMEeHTOB U3 MBY «MO®I] 3ATO
r.CeBepoMOpCK» JOKHOCTHOE JIMLO YIIPaBJIEHUS, OTBETCTBEHHOE 3a JEJIONPOU3BOCTBO,
perucTpupyer ux B 0asze JaHHBIX BXOAAIIEH KOPPECIOHACHLMU U TMEepeJaeT HadaJbHUKY
VYrpasnenus 1100 HHOMY YIIOJTHOMOYEHHOMY UM JIMILY.

3.2.1.11. HauanpHuk YmpapieHus Ju00 MHOE YIMOJIHOMOYEHHOE UM JIUIIO B TeUEHHUE
1 paboyero nHs co aAHs nonxydeHus noctynuBmux oT MBY «M®I] 3ATO r.CeBepoMopck»
3asBJIEHUS U JIOKYMEHTOB OT JOJKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a JEJIONPOU3BOJICTBO,
BU3HPYET 3asBIIEHUE M TEpelaeT JOJDKHOCTHOMY JIHIYYy YTpaBieHUs, OTBETCTBEHHOMY 3a
JIEJI0IPOU3BOICTBO.

3.2.1.12. JJomKHOCTHOE JUIO YTpPaBJIEHUS, OTBETCTBEHHOE 3a JIEIONPOU3BOJICTBO,
B JIeHb IOJIy4E€HHUs 3asBJICHHUS U JOKYMEHTOB OT HaudajbHUKa YIIpaBJIeHUS JMOO HHOTO
YIOJHOMOYEHHOTO MM JIMIA IIEpefacT 3asdBJICHUE M JOKYMEHTBI JOJDKHOCTHOMY JIAILY
YmpasieHns, OTBETCTBEHHOMY 3a BBINIOJIHEHUE FOCYIapCTBEHHON yCIIyTH.

3.2.1.13. JomKHOCTHOE JIUIO YTpaBJIEHHUs, OTBETCTBEHHOE 32 BBIMOJHEHUE TOCYIap-
CTBEHHOW YCIIyTH, IIPH MOJYYEHHH JOKYMEHTOB OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a
JEJIONIPOU3BOJCTBO:
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- MPOBEPsIET HAINYHME BCEX JOKYMEHTOB, HEOOXOMUMBIX JUISl MCIOJMHEHHUs Tocyiap-
CTBEHHOM yCIyTH, U X HaJiexariee opopmIIeHHE;

- IpOBEpSAET MNPABWIBHOCTH 3aIlOJHEHUS 3asBJICHUS U COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJICHUI MPEICTABICHHBIM TIOKYMEHTAM;

- B ClydYae HaJIM4Msl OCHOBAHMUM JUIsl OTKa3a B MPEJOCTABICHUM TOCYIAapCTBEHHOMH
yCIyTd IpU IpUEME JOKYMEHTOB, YKa3aHHbIX B HOJNYHKTE 2.7.5 AJIMHUHUCTPATUBHOIO
perimamenTa (GopMupyeT yBeqOMIEHHE 00 OTKa3ze B MPEJOCTaBICHUH TOCYAAPCTBEHHOM
YCIIYTH IIPH IIpUEME JOKYMEHTOB C YKa3aHUEM IIPUYUH OTKa3a;

- B Clly4ae OTCYTCTBHMSI OCHOBaHUM Il OTKa3a B MPEJOCTABICHUU IOCYIapCTBEHHOMN
YCIIYI'H IpU NpUEME JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7.5 AJAMUHUCTPaTUBHOIO perva-
MEHTa PETUCTPUPYET 3asABJIICHUE U JIOKYMEHThl U BBINOJHAET JaJbHEUIINE JEHCTBUA
B COOTBETCTBUU C aJIMMHHMCTPATUBHBIMU IPOLEAYPAMHU, YKa3aHHBIMU B AJIMUHUCTPaTHBHOM
pernameHrTe.

3.3. [loaroroBka npoeKTa pelieHusi 0 NPeJ0CTABJICHUM e:KeMeCIYHOU KUJINITHO-
KOMMYHAJIbHOM BBIILUIATHI (0TKAa3€e B NMPEI0CTABIEHUH eKeMeCIYHON KUJINIIHO-KOMMY-
HAJIbHOI BBINJIATHI)

3.3.1. OcHoBaHMEM [JIs1 Hayaia MCIOJHEHUsS aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCA
MOJIy4YeHUE JOJKHOCTHBIM JIMLIOM YIIpaBJIEHUs, OTBETCTBEHHBIM 3a BBIIOJIHEHHUE TOCYyJap-
CTBEHHOM YCIIYTH, JOKYMEHTOB M 3apErHCTPUPOBAHHOTO 3asBJICHUS OT JOJKHOCTHOTO JIMIIA
VYrpaBnenus, 0OTBETCTBEHHOTO 3a JIETIOMPOU3BOJICTBO.

3.3.2. B cayuyae ecinu 3asBUTEIb CAMOCTOSITENIBHO HE MPEIOCTaBUI JOKYMEHTHI,
YKa3aHHbIE B MOJIMYHKTaX «0.2», «B.1», «B.2», «B.3», «e», «k» nyHkTa 2.6.1 AQMUHUCT-
paTHUBHOTO periaMeHTa, a TakKe C IeNbl0 MOATBEPXKACHUS HH(DOpPMAlMK, YKa3aHHOMN
B MPEJCTAaBICHHBIX JOKYMEHTaX (IIPU HEOOXOIUMOCTH), IOJDKHOCTHOE JIUIO0 YTIPaBJICHHUS,
OTBETCTBEHHOE 32 BBINOJIHEHUE TOCYAApPCTBEHHOM yCIIyTH, B TeueHue 1 pabodero qHs CO JTHS
nepefaud JIOKYMEHTOB M 3apErHUCTPUPOBAHHOTO 3asiBICHHUS IOATOTABIMBAET IMPOCKTHI
MEXBEIOMCTBEHHBIX 3alPOCOB B TOCYJApCTBEHHBIE OPTaHbl (OpraHU3allii), B PACTIOPSKEHUN
KOTOPBIX HAXOJIATCS MOKYMEHTH U (wnu) uHOpMmanus, HEOOXOAMMBIE UIsI UCTOTHEHUS
rOCYJAapCTBEHHON YCIYrd, O MNPEIOCTaBICHUHU ,Z[OKYMCHTOB23 (cBenmenuil) W mepenaeT Ha
paccMOTpeHHE U TOJINUCh HAYAIbHUKY YTpaBICHUS WIM HHOMY YIOJIHOMOYEHHOMY WM
JIOJDKHOCTHOMY JIHITY.

3.3.3. HayanpHuk YnpaBieHUs WIM UHOE YHOJIHOMOYEHHOE UM JOJKHOCTHOE JIMIIO
B JICHb MOJIyYEHHUs MPOEKTa MEKBEIOMCTBEHHOI'O 3alpoca O MPEIOCTaBICHUU JOKYMEHTOB
(cBemeHUi) MOAMKUCHIBAET €r0 U TepefaeT AOHKHOCTHOMY JHUIy YTpaBlieHHUs, OTBETCTBEH-
HOMY 3a JIEJIONPOU3BOICTBO.

3.3.4. Jlo;kHOCTHOE JTMIIO YTIpaBJIeH!sl, OTBETCTBEHHOE 3a JIEIONPOU3BOJICTBO, B TEUEHHE
1 pabGouero mHS CO JHS MOMYYEHUS MEXKBEIOMCTBEHHOTO 3alpoca O MPEJA0CTaBICHUU JTOKY-
MEHTOB (CBEJIEHUI) PETUCTPUPYET ero B 0a3e JaHHBIX MO Y4YEeTy TOKYMEHTOB, yKa3bIBaeT
PETUCTPALMOHHBII HOMEp, IaTy PErUCTpallui, HAUMEHOBAHHUE ajjpecara, epeiaeT JOHKHOCTHOMY
Uiy YTpaBiieHUs, OTBETCTBEHHOMY 32 BBIIIOJIHEHUE TOCYIapCTBEHHON YCIIyTH.

3.3.5. JI0JDKHOCTHOE JIMIO YTPABJIEHMS, OTBETCTBEHHOE 3a BBINOJHEHUE Tocyaap-
CTBEHHOM YCIIYTH, HAIIPABJISIET MEKBEIOMCTBEHHBIHN 3aMpOC aJpecary Mo AIEKTPOHHOHN MOYTe
(1160 TPOCTHIM MOYTOBHIM OTIpPABIEHUEM) B TeueHHe | pabouero JHA CO THS MOTy4eHUS
3ampoca OT JIOJKHOCTHOTO JiMila Y IPaBJIeHHs], OTBETCTBEHHOIO 3a JIEIONPOU3BOACTBO.

3.3.6. Ilpu nocTyrmieHun OTBETa Ha MEXBEJOMCTBEHHBIN 3alpoC U MPEIOCTaBICHUU
JIOKYMEHTOB (CBEJICHUI), HEOOXOMWMBIX JJIsi HCIOJMHEHHS TOCYIapCTBEHHOM YCIIYTH,
JIOJDKHOCTHBIC JIMIA YTIPABJICHUS BBIMOTHSIOT ACHCTBUS MO PETUCTPAIMU M PACCMOTPEHUIO
JIOKYMEHTOB B COOTBETCTBUU C MyHKTOM 3.1.1.1.1 AqMUHHCTPaTUBHOIO perjiaMeHTa.

2 JIOKyMeHTHI (CBEICHHUS), HEOOXOIMMBIE JUIsl MCIIONHCHHUS MYHHUIAMAILHOW YCIIyTH, MOTYT OBITH IOJIYYEHHI,
OpY HAJIHYUH TEXHHYCCKOW BO3MOXKHOCTH, B DIICKTPOHHOH (opMEe C UCIONB30BAaHHEM CHCTEMEI
ME)XBEJOMCTBCHHOTO AJIEKTPOHHOTO B3aMMOJACHCTBHI. Hopma meHCTByeT ¢ [HOaThl BCTYIUICHHS B CHIY
M3MEHEHUH B 3aKOHOAATENLCTBO Poccuiickoit denepanuy u (M) HOpMaTHBHBIE TIPABOBBIE akThl Poccuiickoii
Oenepaltyl, OMPEACILIIONINE TOPIIOK TPEIOCTABICHNAS MYHHIUIIAJBHONH  YCIYIHW B HacTH OOeCHeUCHHS
BO3MOXKHOCTH JJIsI OpraHa BIACTH IIOJydaTh MJOKYMEHTHl (CBEICHHWS), HEOOXOOMMEBIC MJIsi WCIIOJTHEHHS
MYHUIIUIAJBHON YCIIyTH, B 3JEKTPOHHOW (OopME C WCIIONB30BAaHHEM CHCTEMBI MEKBEIOMCTBECHHOTO
AIIEKTPOHHOTO B3aMMOACHCTBHSL.
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CpoOK BBITIOJTHEHUS AIMUHUCTPATUBHBIX ICUCTBUM - B TEUECHUE JTHA.

3.3.7. JoIKHOCTHOE MO YTIPaBJIEHHs], OTBETCTBEHHOE 3a BBHIIIOJHEHUE I'OCY1apCTBEHHON
YCIIyTH:

- MIO/IFOTABJIMBAET B 3-X 3K3EMIUISIPAX MPOEKT PELICHUS O MPEAOCTABICHUH €KEMECSUHOM
KUIUITHO-KOMMYHAIIbHOUM BbIIAThl (mpuiioxkenue Ne 7), mu0o IMpoeKT pelieHus o0 oTkaze
B [IPEJOCTABIICHUH €KEMECSUHOMN KUIHIIHO-KOMMYHAILHOM BBIIIATHI (Tpujiokenue Ne 6);

- mepesaeT MOATOTOBJICHHBIE MPOEKTHl PEHICHHH O MPEJOCTAaBICHUH €KEeMEeCSYHON
JKUJTUITHO-KOMMYHAJIbHOM BBIIUIATHI (OTKAa3€ B MPEIOCTABICHUU E€XKEMECIYHON >KUIUIIHO-
KOMMYHAJIbHOM BBIILIATHI) C TIOKYMEHTAMHU 3asBUTENSI HAYAIbHUKY YTIPABJICHUS U UHOMY
YIOJIHOMOYEHHOMY UM JOJIKHOCTHOMY JIMILY.

3.4. llpunsiTue pelieHusi 0 NMPEIOCTABICHNH €KeMeCAYHON KUIMIIHO-KOMMYHAJILHOM
BBIIIATHI (0TKA3€e B MPEI0CTABICHHH €:KeMeCSTYHO KIUITHITHO-KOMMYHAIBLHOW BBIILIATHI),
U opMUpOBaHME JIUYHOTO /1eJ1a 3asBUTEJIS.

3.4.1. OcHoBaHuEM JJIs1 Hayajla UCIIOJHEHUS! aJIMUHUCTPATUBHOM MpOLEAYpHI SIBISETCS
MOJIyYeHUE HAYalbHUKOM YTIPaBJICHHUSI WIM HHBIM YIOJTHOMOYEHHBIM WM JIOJDKHOCTHBIM
JIMLIOM OT JOJPKHOCTHOTO JIMIA YTIpaBJIeHHs, OTBETCTBEHHOTO 32 BBINOJIHEHNE TOCYIapCTBEHHON
YCIIyTH, TMPOEKTa PEUIeHUS O TMPEAOCTaBICHUHM €XEMECIYHOW KHUIUITHO-KOMMYHAIbHOM
BBIILIATHI (OTKA3€ B MPEIOCTABICHUN SKEMECSYHOMN JKUITUIIHO-KOMMYHAIIbHOH BBITLIATHI).

3.4.2. HayanbHuk YnpaBieHUs WIM UHOE YHOJIHOMOYEHHOE UM JOJKHOCTHOE JIMIIO
B TeueHue | paboyero IHs CO JHA MOJIy4YEHUS OT JOJDKHOCTHOTO JIMLA YTpaBiICHUs, OTBET-
CTBEHHOTO 32 BBIMOJIHEHHE TOCYAAPCTBEHHOW YCIYTH, MPOBEPSET JOKYMEHTHI 3asBHUTEIS,
IPOCTABIISIET JIMYHYIO MOANKMCH HA MPOEKTE PELIEHUS O MPEJOCTaBICHUM (OTKa3e B IMPENo-
CTaBJICHUU €XEMECSYHOM KMIHUITHO-KOMMYHAILHOUM BBIIUIATHI) W TEepeaeT AOHKHOCTHOMY
ULy YTpaBieHus, OTBETCTBEHHOMY 3a JI€JIONPOU3BO/ICTBO.

3.4.3. JIomKHOCTHOE JTMIIO YTIpaBJIeHUsl, OTBETCTBEHHOE 3a JICIONPOU3BOICTBO, B TEUECHHE
1 pabouero THs cO JHS MOJMYYEHUS OT HAauYaJIbHUKA YTPaBJIEHHUs WJIM UHOTO YIOJIHOMOYEHHOIO
UM JOJDKHOCTHOTO JIMIIA TOANUCAHHOIO M 3apETUCTPUPOBAHHOIO PEIIEHHs O NPENOCTABICHUU
€KeMeCSIYHOM KUIIMITHO-KOMMYHaIbHON BBIMJIATHI (OTKA3€ B MPEIOCTABIEHUN €KEMECTYHON
KIJTHAIIHO-KOMMYHAITbHO BBITLIATHI):

- MepenaeT /Ba dK3eMIUIIpa PELIeHUs] O MPEJOCTABICHUN €XKEMECIYHON KUIIMIHO-
KOMMYHaJIbHOW BBIIUIATHl (OTKa3e B MPEJOCTABICHUH €KEMECSUYHOM >KUITUIIHO-KOMMYHAIIBHOM
BBIIUIATHI) JOJDKHOCTHOMY JIMILYy YTIpaBJIeHUsI, OTBETCTBEHHOMY 3a BBIIOJHEHHE T'OCYIapCTBEHHON
YCIIyTH;

- IOJIIMBAET OJUH AK3EMIULIP PELIEHUS O IPEJOCTABICHNUHN €KEMECIUHON KUIIHUIIHO-
KOMMYHAJIbHOM BBIIJIATHl B MAaNKy HOPUKAa30B YIPABIEHUS IO OCHOBHOW JI€ATEIbHOCTH
B COOTBETCTBUH C HOMEHKJIATYPOU A€l YIpaBIeHUs.

- OJIUH DK3EMIUISIp pelleHHs] 00 OTKa3e B MPEJIOCTABICHUN €KEMECSYHON KUJINITHO-
KOMMYHAaJIbHOW BBIMJIATHI PETUCTPUPYET B Oa3e MaHHBIX UCXOMALICH KOPPECIOHICHIINH, J1Ba
9K3EMILISIpa peuieHus: 00 0TKa3e B MPEJOCTaBICHUH €KEeMECIUYHON KUITUIIIHO-KOMMYHaIbHON
BBIILIATBI BMECTE C BO3BpALLIAEMbIMU IOKYMEHTAMH NIEPENAET JOJDKHOCTHOMY JIMILY Y TIpaBIICHHS,
OTBETCTBEHHOMY 3a BBIIIOJIHEHUE TOCYJapCTBEHHOMN YCIIYTH.

3.4.4. JIoJpKHOCTHOE MO YTIPABIIEHHs], OTBETCTBEHHOE 3a BBIIOJHEHUE TOCYJapCTBEHHON
yCIIyTH, B JIEHb MOJy4€HUsl OT JIOJDKHOCTHOIO JMIa YTpaBJieHHs, OTBETCTBEHHOTO 3a JEJIo-
IIPOU3BOJICTBO, JIBYX JK3EMIUISIPOB PELIEHHS] O MPEJOCTABICHUM E€XEMECSIUYHON KWINIIHO-
KOMMYHAJbHOM BBIIJIATHl (OTKa3e B MPEAOCTABICHUU E€KEMECSYHON KHIUIIHO-KOMMY-
HaJIbHO BBIIJIATHI):

- OJIMH 3K3eMIUISP peIeHHs O MPEIOCTABICHUN €KEMECIYHON KITUIIHO-KOMMYHAJIbHON
BBIMJIATHI NT€peJaeT JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 ((MHAHCHPOBAHUE 3asiBUTENCH;

- ocyIiecTBiseT GopMHUpPOBAHHE JIMYHOTO Jela 3asBUTEN (TOIydaTess exXeMecsIIHON
KWINIHO-KOMMYHAJIBHOM BBIIUIATBI) B COCTaBE: pELIEHUS O IMPENOCTABIEHUU TOCY-
JTApCTBEHHOM YCIIYTH, 3asBJICHUS, TIPEJCTABIEHHBIX JOKYMEHTOB;

- HampaBiseT 3asBUTENI0 KOMMIO PEIIEHUS O IMPEIOCTABICHUN €KEMECIYHON
KUJINITHO-KOMMYHAJIbHOM BBITUIATHI,
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- HaIpaBJIIeT OJIMH K3EMIUISIP pelieHusl 00 0TKa3e B MPEIOCTABICHUH €KeMeCIUYHOU
KUIMIHO-KOMMYHAJIBHOM BBIIUIATHI BMECTE C BO3BpAIla€MbIMM JOKYMEHTAMHU 3asBUTEIIO
IIPOCTHIM IIOYTOBBIM OTIIPABIICHUEM.

3.4.5. B cnyuae, eciu 3asdBiI€HUE U JOKYMEHTBHI MOJYYEHbl B JIEKTPOHHOM BUJE
U B 3asIBJICHUHU OBLJIO YKa3aHO Ha HEOOXOAMMOCTh HANpaBJIEHUS MPUHATOTO pelieHus B popme
AJIEKTPOHHOTIO JIOKYMEHTA!

- IOJKHOCTHOE U0 (OPMUPYET B JIEKTPOHHOM BHJIE€ MPUHATOE pelIeHHe (M3roTaB-
JUBAET CKAHKOIIUIO), TIOCJIC TIOMUCAHUS €0 YCUIICHHOW KBaTU(UITUPOBAHHOMW AJICKTPOHHON
MOAMNKCHIO YIIOJHOMOYEHHOIO JTUIA Y IPABJICHUS HAIIPABIISIET €0 3aSBUTEIIIO.

3.5. [lepeunciieHue TeHEKHBIX CPEICTB HA JIMIEBbIE CUeTA 3asiBUTEJIei

3.5.1. OcHoBanueMm s Hayajga UCHOJHECHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI
SBJISICTCSI TIOJIyYEHHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IMEPEUYUCIICHUE IACHEKHBIX
CpE/ICTB Ha JIMIIEBbIC CUeTa 3asBUTENIEH, PEIICHUS O MPEJOCTABICHUHN €KEMECSYHON JKUIIUIIHO-
KOMMYHAJIbHOM BBITUIATHI OT JOJDKHOCTHOTO JIMIA YTIpaBJ€HUs, OTBETCTBEHHOTO 3a BBIMOJ-
HEHUE rOCYAapCTBEHHOU YCIyTH.

3.5.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MEpPEUMCICHUE JAEHEKHBIX CPEACTB Ha
JIMLIEBBIE CYeTa 3asBUTEICH, B TeUeHHE 5 pabodrX JHEN CO JHS MONy4YEeHUs 3asBICHUS U PEIICHHS
O TPEAOCTABICHUM EXKEMECIYHON KUIUIIHO-KOMMYHAJIBHON BBIIJIATB OT JOJDKHOCTHOTO
auna ohopMIISIeT TUIATeKHBIE JOKYMEHTBI AJS TEePEUYMCICHUS M 3aYUCIICHUS JIEHEKHBIX
CPE/ICTB Ha JINYHBIC CUETa 3asIBUTEIICH.

3.5.3. Pe3ynbpTaToM MCHONHEHHS aJMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS MMOTYyYSHHBIN
3asBUTEJIEM OTBET (B YCTHOUM WJIM MUCHbMEHHOU (popme, B TOM YHCIIE B 3JIEKTPOHHON Qopme),
coJiepkaiuii “HGOPMAIUIO O MPEIOCTABICHUU JOMOJHUTEIBHBIX TapaHTHH MO OIulaTe 3a
JKUJI0€ TMTOMEIIEHNE U KOMMYHAJIbHBIC YCIIYTH.

4. (I)OprI KOHTPOJIA 324 HCITOJTHEHUEM AI[MI/IHPICTpaTI/IBHOFO periiaMeHTa

4.1 Ilopsipok ocyniecTBJICHHS TEKyNIero KOHTPOJIsS 32 COOJII0eHHEM W HCIIOTHEHHEM
OTBETCTBEHHBIMH J0JIKHOCTHBIMHU JIMIAMH IOJI0KEHUH AJIMHUHHCTPATUBHOIO pPerjiaMeHTa
U MHBIX HOPMATHBHBIX PABOBbIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBAHUS K NPEIOCTAB-
JICHHI0 TOCYAAPCTBEHHOH YCJYI'M, a TaK:Ke 32 NPUHATHEM pelleHHH OTBETCTBEHHBIMH
AOJKHOCTHBIMH JINIIAMH

4.1.1. Texkymuii KOHTPOJIb YCTAaHABIMBACTCS 3a COOJIIOACHUEM TOCIEIO0BATEIIHHOCTH
JIEMCTBUM U CPOKOB, ONPEICICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.1.2. Texymuif KOHTPOIb OCYIIECTBIAIOT JOKHOCTHBIC JIUIA, HA3HAYCHHbIEC HAYaJlh-
HUKOM YTIpaBJICHUS.

4.1.3. [lonHoMoOuusi JOMKHOCTHBIX JIMII Ha OCYHIECTBJIEHHWE TEKYIIEro KOHTPOJIsS
ONPENENAI0TCS JIOKAIbHBIMU HOPMATUBHBIMH aKTaMU Y ITPaBJICHUSI.

4.1.4. J1omKHOCTHBIE JINIA, HA3HAYEHHbIE HAYAJIbHUKOM Y IIPABIICHHUS], OCYLIECTBISIOT
KOHTPOJIb ITyTE€M IMPOBEACHHUS MPOBEPOK COOIO/ICHHS M UCTIOTHEHUS TOJIOKEHUH aJIMUHUCT-
PaTUBHOI'O PETJIAMEHTA.

4.1.5. IlepMogu4HOCTH OCYIIECTBIEHUS TEKYIIErO KOHTPOJS YCTaHABIMBAETCS
Ha4aJIbHUKOM Y TIPABJICHMUS.

4.2. Ilopsinok U NEPHOIUYHOCTH OCYIECTBJICHHS IIAHOBBIX U BHEIIJIAHOBBIX NPOBe-
POK NOJHOTHI U Ka4YecTBA NPeAOCTABJIEHUS] TOCYJIAPCTBEHHOH YCJIYIrH, B TOM 4YHcCJe
NOPSIAOK M (POPMBI KOHTPOJIA 32 MOJHOTOM M Ka4eCTBOM INpPeAOCTABJICHHSI Trocyaap-
CTBEHHOM yCJIyI'H

4.2.1. TlnaHOBBIE TNPOBEPKH OCYIIECTBIAIOTCS HAa OCHOBAaHUM IOJIYTOAOBBIX WIN
TOJIOBBIX MJIAHOB YTIPaBJICHHUS.

IIpu n1aHoOBOI NPOBEPKE MOTYT PACCMATPUBATBLCSI BCE BOIIPOCHI, CBA3AHHBIE C UCIIOJI-
HEHMEM TOCYJapCTBEHHON YCIYr'M (KOMIUIEKCHBbIE HPOBEPKHM) WM OTHENbHBIE BOIPOCHI
(remMatuueckue npoBepku). IIpoBepka Takke MOXKET NPOBOAUTHCA IO KOHKPETHOMY
00OpaIeHuIO 3asBUTEIIA.

4.2.2. BHemnIaHOBBIE IPOBEPKH OCYILECTBISIIOTCS TI0 KOHKPETHOMY OOpaIieHHIO 3asBUTEIS.
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4.2.3. Jlna npoBeleHUsl TPOBEPKU MOJHOTHI M Ka4eCTBAa MCIIOJIHEHUS TOCYIapCTBEHHON
YCIIyTY HA4aJbHUK YIIPABJIECHUS CO3/1a€T KOMUCCHIO M YTBEP/KIAET €€ COCTAB IIPUKA30M.

4.2.4. Pe3ynbTaThl JAEITCIBHOCTH KOMHCCHH OQGOPMIIAIOTCS B BHUAC CIPABKH
npou3BoibHONU (opmbl. CHpaBKy MOAMMUCHIBAET MpecenaTelb KOMHUCCUU U YTBEPKIAET
Ha4aJIbHUK YIIpaBJICHUS.

4.3. OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMII 32 pelleHusi U JeiicrBus (0e3neiicTBue),
NPUHUMAaeMble (0CylIecTBIsieMble) B X0/1€ MPeI0CTABJIECHNS TOCY1apCTBEHHOI YCIyTru

4.3.1. JlomKHOCTHBIE JIMIlAa, OTBETCTBEHHBIC 3a MPEAOCTABJICHUE TOCYAApPCTBEHHOM
YCIyTd, B TOM YHUCJE 3a KOHCYJbTUPOBAHHUE, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCThH 3a
MPE0CTaBICHUE TOCYJAPCTBEHHOMN YCIyTH.

[lepconanpHasi OTBETCTBEHHOCTh 32 COOJIO/ICHHE TOKHOCTHBIMHE JIMIIAMU TPEOOBaHMIA
AJIMUHUCTPATUBHOTO pErjaMeHTa 3aKperieHa B JOHKHOCTHBIX MHCTPYKLHUSX, YTBEP)KIaeMbIX
HAYaJbHUKOM YTIPaBJIEHHS, UCXO/S U3 MPaB U 00S3aHHOCTEH YTpaBJIeHHs 10 TPEIOCTABICHUIO
rOCYJapCTBEHHOMN YCIyTH.

JIO>KHOCTHOE JTUII0, OTBETCTBEHHOE 3a KOHCYJABTUPOBaHHME U HH(OpPMHUPOBaHUE
rPpakJlaH, HECET MEPCOHAJIbHYI0 OTBETCTBEHHOCTDH 32 IOJIHOTY, IPAMOTHOCTh U JIOCTYIHOCTb
MIPOBEJICHHOTO KOHCYJIETUPOBAHHS.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM M IOATOTOBKY JIOKYMEHTOB, HECET
MEPCOHATIBHYIO OTBETCTBEHHOCTH 32 MPAaBWJILHOCTh BBIIOJHEHUS aJIMUHUCTPATUBHBIX IPOLIETYD
0 TPHUEMy U PACCMOTPCHHIO JOKYMEHTOB, MPAaBHIBLHOCTH O(DOPMIICHUS TOKYMEHTOB II0
MIPEIOCTaBICHUIO TOCYyIapCcTBeHHOU yciyru «lIpemocTaBieHue AOMOTHUTENBHBIX TapaHTUNA
[0 OIUIaTe€ >KWIOr0 IOMEUIEHUS W KOMMYHAJIbHBIX YCIYI JETSIM-CUPOTaM U JETsM,
OCTaBLIMMCS 0€3 MONeUYeHUs pOAUTENEH, IMIAaM U3 YUCiIa IeTeH-CUPOT U JETEeH, OCTaBIIUXCS
0e3 moneyeHus: poAUTENeH».

JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a IPUHATHE PEIICHUS O MPeAoCTaBICHUHN
TrOCYAapCTBEHHOM YCIYTH WK 00 OTKa3e B MPEIOCTABICHUH TOCYIaPCTBEHHON YCIIYTH, HECET
MEPCOHANIBHYI0O OTBETCTBEHHOCTh 3a TMPAaBUJIBHOCTh BBIHECEHHOTO COOTBETCTBYIOIIETO
penieHusl.

4.3.2. KoHTposnb 3a CcOOMIOAEHHEM MOCIEA0BaTeNbHOCTH JEHCTBUH, OMpeaeNeHHBIX
aJIMUHUCTPATUBHBIMH TIPOIEIYPaMH IO TPEIOCTABICHUIO TOCYIApPCTBEHHON YCIIYTH, U TPHHS-
THEM pelIeHUN JAOHKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMH 3a TPUEM U TOATOTOBKY
JIOKYMEHTOB, OCYILIECTBIISIET HAYAJIbHUK YIIPaBICHUSI.

4.4. TpedoBanusi K NOPsAKY U popMaM KOHTPOJIA 32 NMPeAOCTABJIEHUEM rocyaap-
CTBEHHOH yCJIYTH, B TOM YHCJI€e CO CTOPOHBI I'Pas’KAaH, UX 00beIMHCHNI H OPraHU3alui

4.4.1. Kontposnp 3a COOJIIOJIEHHEM IOCIEI0BATEILHOCTH JCUCTBUH, OMpeneNeHHbIX
IMUHUCTPATUBHBIMU MTPOLIEAYPAaMU IO MPEAOCTABICHUIO TOCYAAPCTBEHHON YCIyTH, U MPUHS-
TUEM PEIIeHU [OJDKHOCTHBIMHU JIMIIAMHM, OTBETCTBEHHBIMM 3a IMPUEM U MOATOTOBKY
JIOKYMEHTOB, OCYILIECTBJISET PYKOBOJUTEIb Y IPABJICHHUS.

4.4.2. T'paxnane, uX 00bEIMHECHUS U OPTAaHU3AIMHA MOTYT KOHTPOJIMPOBATH MIPEOCTAB-
JIeHHE TOCYJapCTBEHHOH YyCIyrd MyTeM IMONXy4YeHHs MHPOpMaluu O Hed Mo TenedoHy, mo
MUCHhMEHHBIM 00paIleHusIM, TI0 YIIEKTPOHHOM mouTe.

5. HocyneOHblii (BHecy1eOHbI) MOPAA0K 005Ka10BAHUS PelIeH Uil
U AeiicTBUi (0e31elCcTBHIl), OCYLIEeCTB/IsIeMbIX (IPUHATHIX)
B XO/l€ NMPeJ0CTABJIECHHUA IrOCy1apCTBEHHO yCJIyru

5.1. 3agBuTens BOpaBe MoJaTh kKanoOy Ha pemieHue u (Uiam) aeiicreue (Oe3neiicTBre)
VYipaBieHus, €ro J0JDKHOCTHBIX JIMIL U MYHHUIMIAIBHBIX CIYXKAIIUX IPU IPEIOCTABICHUU
rOCYJapCTBEHHOM ycayru (naee - )xanooa).

5.2. 3asgBUTENh MOKET OOPATHTHCS C KATOOOH B TOM YHCIIC B CISAYIONIUX CITyJasx:

1) Hapy1IeHHE CpOKa PErUCTPALIMHU 3aIIpoca O MPEIO0CTaBIEHUH TOCYJAPCTBEHHOM YCIIyTH;

2) HapyLIEHHE CpOKa NPEAOCTaBIECHUS FOCY1apCTBEHHON YCIIyTH;

3) TpeOoBaHME Yy 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMHU
1paBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPABOBBIMU akTaMu MypmaHCKON
00J1aCTH, MYHHUIMIIAIbHBIMUA TPABOBBIMHM aKTaMU Ui TPEIOCTABICHUS TOCYAapCTBEHHOU

yemyru;
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4) oTka3 B ImpHeME JOKYMEHTOB, IPEACTABICHHUE KOTOPBIX NMPEAYCMOTPEHO HOpMa-
TUBHBIMU IIPABOBBIMU akTamu Pocculickoit @enepanny, HOpMaTUBHBIMU IIPABOBBIMUA aKTaMHU
MypmaHcKOi 007acTH, MYHUIMMAJIBHBIMH TPAaBOBBIMH aKTaMH JJIsl T[PEIOCTABICHUS
rOCy/IapCTBEHHOU YCIIYTH, Y 3asBUTENS;

5) oTKa3 B MPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIIYI'HM, €CIM OCHOBAHHS OTKa3a He
IPEIYyCMOTPEHBI (hefepaibHBIMUA 3aKOHAMU U MPUHSATHIMH B COOTBETCTBHHM C HUMHU HWHBIMHU
HOPMAaTUBHBIMH NPaBOBbIMU akTamu Poccuiickoit ®Penepanyv, HOPMaTUBHBIMU IPABOBBIMU
aktamMu MypMaHCKO# 0051aCTH, MyHHUIIMIIAIbHBIMH TPABOBBIMU aKTaMU;

6) 3arpeboBaHUE ¢ 3asIBUTENS IPHU MPEIOCTABICHUN TOCYJapCTBEHHON yCIYTH TUIATHI,
HE MPEelyCMOTPEHHONM HOPMaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickon denepanuu, Hopma-
TUBHBIMU IIPAaBOBBIMU akKTaMu MypMaHCKOW 00J1acTH, MyHUIMIIAIbHBIMU ITPABOBBIMHU aKTaMU;

7) oTka3 YrpasieHus, JOKHOCTHOIO JIMLA YTIPaBJICHUs B UCIIPABICHUU JIOMYLLIEHHBIX
OIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHHUS TOCYAAPCTBEHHON YCIyTH
JOKYMEHTaxX J100 HapyIIeHHEe YCTaHOBICHHOTO CPOKA TAaKUX UCIPABICHUH.

5.3. Kanoba paccmarpuBaeTcsi YTpaBieHHEM IPH HAPYIICHUHU TOPSIKA TPEIOCTABICHHS
TOCY/IapCTBEHHOW YCIIYTH, BCJICCTBUE PEIICHUN W JeicTBUil (Oe3melicTBUs) YTpaBieHUs,
€ro JI0JKHOCTHOTI'O JIMIA JIM00 MyHUIIMIIAIBHBIX CITYyXKalllUX.

XKanoObl Ha perieHus, MPUHATHIE PYKOBOJIUTENEM YTPABJICHHUS, MTOJAIOTCS B BBIIIE-
CTOALIMN opraH (IIpy €ro HajJu4uu) JUOO B CiIy4dae €ro OTCYTCTBUS pPaccMaTPHUBAIOTCS
HEINOCPEICTBEHHO PYKOBOJIUTENEM Y IPABIICHUS.

5.4. Pexomenayemasi ¢popMma xano0bl IpUBEAEHA B NpuioxkeHuu Ne 8 k afMuUHUCTpa-
TUBHOMY periiaMeHTy. JKanoba qomKHa coepKaTh:

- HAMMEHOBaHME OpraHa, MPeJOCTaBIIAIOIIErO ITOCYJapCTBEHHON YCIYTY, NOJKHOCTHOIO
JIALA OpraHa, IpeJOCTaBIISIOIEr0 rOCyJapCTBEHHON YCIIYTy, JTMO0 MyHHLMIIAIBHOIO CIIYKAIlEro,
pemeHus u aeicTBus (0e3AelCTBUE) KOTOPBIX 00KaTYIOTCS;

- (aMuITHIO, UM, OTYECTBO (TIOCIIEAHEE - TIPH HAIWYWH), CBEACHHUS O MECTE JKUTEIbCTBA
3asBUTEN - (PU3MYECKOTOo JMIA JTUOO HAUMEHOBAHME, CBEACHMSI O MECTE HaXO0XKJEHUs
3asBUTENS - IOPUAMYECKOTO JIUIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOro tenedoHa, ampec
(ampeca) 3EeKTPOHHON MOYTHI (IPU HAJIMYKMK) U TTOYTOBBIM a/ipec, M0 KOTOPBIM JOJIKEH ObITh
HAIPAaBJIEH OTBET 3asIBUTEIIIO;

- cBeJleHHs 00 oOXallyeMbIX pelIeHHsAX M JeicTBusAxX (Oe3nelcTBUM) YmpaBieHus/,
JOJDKHOCTHOTO JIMLA YTIpaBlieH!s, TM00 MyHUIIUIIATBHOTO CITY>KaIlEero;

- IIOBOJbI, HA OCHOBAaHUH KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHHEM U JEHCTBHEM
(Oe3neiicTBueM) YmpaBieHHUs, AOJDKHOCTHOIO JMLA YTpaBieHUs, JUOO MYyHHIMIIATbHOTO
Clly)Kaliero. 3asBUTEIEM MOTYT OBITh MpPEICTaBIE€Hbl JOKYMEHTHl (IIPU HAJIUYUH),
HOJTBEPKIAIOIINE JOBOJIBI 3aIBUTEIA, JINOO UX KOIHU.

5.5. B nocyne6HoM (BHecyneOHOM) MOPSJIKE 3asiBUTEIM MMEIOT MPaBO OOPaTUTHCS
¢ )kasno6oii B YpasieHue B mucbMeHHOH Gopme no noute, yuepe3 MBY «M®IL] 3ATO r.Cege-
POMOPCK», C MHCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «lHTepHeT»,
ounuanbHOro caiita YmpapieHHs, €JUHOTO (PEerMOHAJBHOI0) MOpTaja TOCYAapCTBEHHBIX
U MYHULUOAIBHBIX YCIyr (Aajee - €AMHBIM MopTai, perMoHalbHBIA MOpTall), a Takke Hpu
IIPOBEJEHUH JIMYHOTO IPUEMA I'PaXkK/IaH.

CBeieHHs 0 MECTOHAXOX/IEHUH, KOHTaKTHBIX TenedoHax (TemedoHax Juis CIpaBoK),
azipecax AIEKTPOHHOM MOUTHI Y TIpaBJIeHHsI IPUBEICHBI B 11. 1.3 AIMMHUCTPaTUBHOIO PETIAMEHTA.

ITpu mocryruieHny xano0bl MHOTO(QYHKIMOHAJIBHBINA IIEHTp 00ecreunBaeT ee mnepenady
B YIpaBiI€HHUE B MOPAJKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3aUMOJEHCTBUU
MEXJy MHOTO(YHKIIMOHAJIBHBIM LEHTPOM U YIpaBJieHUEM (Jlajnee - COIIalleHue O B3auMO-
JIeMCTBUN), HO HE MO3/IHEE CIEeNYIONIEero paboyero JHs CO JHS MOCTYIUICHHS Kalo0bl.

XKanoba Ha HapylieHHe MOpsAKa MPEIOCTaBIEHUS TrocylapcTBeHHOM yciyru MBY
«MO®I] 3ATO r.CeBepoMOpCK» paccMaTpUBaeTCa B COOTBETCTBUU C HacToAmmMmu Ilopsakom
VYipasiieHueM, 3aKI0UMBIINM COIVIAILIEHUE O B3aUMOAECHCTBUH.

ITpu 3TOM CpOK paccMOTpEeHHs >KajJ00bl UCUUCISIETCS CO JHS PETHUCTPAIMM >KaJo0bl
B YIIpaBJICHUMU.

B snextponHO# hopme xanmoba MOKET ObITh TOJaHa 3assBUTENIEM OCPEICTBOM:

- “H(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn «HTepHeT»;
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- ourmanpHOTO caiiTa YpaBieHus,

- denepanbHON TroCcyAapcTBEHHONW HH(POPMAIMOHHOW cucTeMbl «EnuHBIA mopTan
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX yCIIyT (QyHKIui)» (nanee - Equnblil mopran);

- PErMOHAIBHOTO IOpTaja IOCYAApCTBEHHBIX M MYHULMIAIBHBIX YCIYT (lanee -
pETrMOHANbHBIN OpTa).

Anpeca 11 HanpaBJIeHUs Kajlo0 B AIEKTPOHHOM BUJIE:

- http://51.gosuslugi.ru;

- cBezieHus 00 ajpecax 3JIEKTPOHHOM MOYTHl YIpaBieHHs MPUBEACHHI B 11.1.3 Anmu-
HUCTPAaTUBHOTO PErJIaMEHTa.

5.6. XanoGa, moctynuBIIas B YTpaBieHUE WM JODKHOCTHOMY JHMIY B (hopme
JJIEKTPOHHOI'O JIOKYMEHTA, MOIJIEKUT PACCMOTPEHHIO B IMOPSJIKE, YCTAHOBJIECHHOM HAaCTOSIIMM
AJMUHUCTPAaTUBHBIM PETJIaMEHTOM.

IIpu nonaue anoObl B 3JIEKTPOHHOM (hopMe NOKYMEHTHI, yKa3aHHblEe B IyHKTe 5.4
AJIMUHHCTPAaTUBHOTO pErjaMeHTa, MOTYT OBITh TPEACTaBICHBI B (OpMe DIEKTPOHHBIX
JIOKYMEHTOB, IOJINCAHHBIX JIEKTPOHHON MOINKCHIO, BUJ KOTOPOW IPENLyCMOTPEH 3aKOHO-
narenscTBOM Poccuiickont denepanuu, NMpu 3TOM JOKYMEHT, yIOCTOBEPSIOIUN JINYHOCTh
3asBUTEIISA, HE TpeOyeTCs.

5.7. Yupasnenue o0ecrieunBacT:

- OCHAIIICHUE MECT MpuemMa xajoo;

- uHPOPMHUPOBAHUE 3asBUTEICH O TOpPSAKE OOXKAJIOBAaHUS PEIICHWA W JeHCTBUI
(Oe3neiicTBUS) OPraHoOB, NMPENOCTABISAIOIIUX TIOCYJApPCTBEHHYIO YCIYTY, UX TOJDKHOCTHBIX
T MO0 MYHHUIMIIAIBHBIX CITYXKAIUX MOCPEICTBOM pa3MeIIeHus] HHPOPMaIUi Ha CTEHIaX
B MECTax MPeJI0CTaBICHUS FOCYJapCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT, HA UX OQUIHATbHBIX
calTax, Ha perMOHAJILHOM IIOPTAaJe;

- KOHCYJbTHPOBAaHHUE 3asBUTEICH O MOpsAaKe O0XKaJlOBaHUsS peIIeHUN M JercTBUi
(Oe3nelicTBUS) OPraHOB, MPEJOCTABISIOUIMX TOCYAAPCTBEHHbIE U MYHUIMIAIbHbBIE YCIYTH,
UX JOJDKHOCTHBIX JIMI[ JTMOO MYHHUUUMIAIBHBIX CIY)KallUX, B TOM YHCIE MO TenedoHy,
AJIEKTPOHHOM MOYTE, PH JUYHOM IPUEME;

- 3aKJIIOYEHHE COIVIAUIEHWM O B3aUMOJECHCTBUM B 4YaCTHU OCYILECTBIEHUS MHOIO-
(YHKIMOHAIBHBIMU LIEHTPAaMHU TIPUEMA Kajlod M BbIIAUM 3asBUTEIISIM PE3yIbTaTOB paCCMOTPEHUS
xano0.

5.8. OcHOBaHMeM JIJIsl Havaja MpoIeayphl A0CyaeOHOro (BHECY1e0HOr0) 00XKaloBaHUs
pemieHuss W JeiictBus  (O6e3nedcTBUs)  YTpaBieHHs/ YUpexIeHus, MpeaoCTaBISAIOLIETO
rOCY/IapCTBEHHYIO YCIYTy, €ro JODKHOCTHBIX JIMIL SIBJSIETCSI IOJNyYEHHE OT 3asBUTENs
*aso0bl B TUCbMEHHOU (hopMe (B TOM UHUCIIE TIPU JINYHOM NIPHUEME) UIIH B HJIEKTPOHHOM BUJIE.

5.8.1. PykoBoauTtens YnpapiaeHUs NPOBOJIUT JIMYHBIA IIPUEM 3asBUTENEH 1O MpeaBa-
PUTEIBHOM 3aIKCH.

5.8.2. 3amuce 3agBUTENEd MPOBOAUTCA JTOJDKHOCTHBIM JIUIIOM Y TpaBJIEHUS,
OTBETCTBEHHBIM 3a JEJONPOU3BOACTBO, MPH JHUYHOM OOpALIeHUH, NpPU OOpameHHH IO
AIIEKTPOHHOM MOYTE UJTU C UCIIOJIb30BAHUEM CPEJCTB TeNe(hOHHON CBSA3H.

JIOJIKHOCTHOE JIMIO, OTBETCTBEHHOE 32 AEJIONPOU3BOACTBO U OCYLIECTBIISIOLIEE 3alIUCh
3asgBUTENS Ha JIMYHBIA MpHeM, HHOOPMHUpYET 3asBUTENS O Jare, BPEMEHH, MECTe MpueMa,
JOJIKHOCTH, (paMUJIMU, UMEHU U OTYECTBE JOJKHOCTHOTO JIUI[A, OCYHIECTBIISIOIIETO TPHUEM.

IIpy nuuHOM mnpUeMe 3asBUTENb NPEABABIAECT NOKYMEHT, YAOCTOBEPSIOIIUN €ro
JTMYHOCTh. Ha 0CHOBaHMH 3TOr0 JOKYMEHTA JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 OpraHU3aIHIO
JMYHOTO TpUeMa IpaxkJiaH, 0opopMIIIET KapTOUKY JUYHOTO MpUeMa rpaxJaHuHa (B OyMakHOM
U (UK JIEKTPOHHOM BHUJIE) U 3aHOCHUT B HEE COZIepKaHHe Kalo0bl 3asiBUTES.

5.8.3. B cnyuyae ecnm jxanoba mojaercs yepe3 IMPeICTaBUTENs 3asBUTENS, TaKKe
MPEJCTaBISIETCS TOKYMEHT, MOATBEPKIAIOLINI MOJTHOMOYHS Ha OCYILECTBICHHE NEUCTBUN OT
MMEHU 3asBUTENS. B KauecTBe OKyMEHTa, MOATBEP)KIAIOLLETO ITOJTHOMOUMS HA OCYILECTBICHUE
JeMCTBUI OT UMEHH 3asiBUTEINSI, MOXKET OBbITh IIPECTABIICHA!

a) oopmIIeHHass B COOTBETCTBHM C 3aKOHOMATeNbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTH (7151 GPU3UIECKUX JIHI);


consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
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0) odopmiieHHas B COOTBETCTBHHM C 3aKOHOMATeIhCTBOM Poccuiickoit deneparuun
JIOBEPEHHOCTD, 3aBEpEHHAas MEYaTblo 3asBUTEINS M MOANMCAHHAs PYKOBOJHUTEIEM 3asBUTEIIS
WM YTIOJTHOMOYEHHBIM 3THM PYKOBOAMTEIIEM JIMLIOM (U1 FOPUANUECKUX JIMII);

B) KOIUSl PELICHHMS O HA3HAYCHMU WM 00 m30paHMM IuOO0 NpuKaza O Ha3HAYCHUHU
¢busznyecKkoro JMia Ha JOMKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (hPU3HUECKOE JIHIIO
o0IazaeT mpaBoM JICHCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.8.4. 3asBUTENH UMEET MPABO 3aMPOCUTH B YTIPaBICHUH HHPOPMALIUIO U JOKYMEHTHI,
HE00X0UMBbIE 17151 0O0CHOBAaHUS M PACCMOTPEHUS JKaI00bI.

5.8.5. IlucbmeHHbIE XKano00bl rPaXKAaH, MPUHATHIE B XOJI€ JIMYHOTO IpUeMa, MOAJIexKar
pPETUCTPALlUM M PACCMOTPEHUIO B YCTAHOBICHHOM aJIMUHUCTPATUBHBIM pEIJIAMEHTOM
nopsiake. O NPUHATUU MUCHMEHHOM KajmoObl 3asBUTENS JOJKHOCTHOE JIMIO, MPOBOAMBIIEE
JUYHBI NPUEM Tpa)<JaH, MNPOM3BOAMUT 3aIMCh B KAPTOUKE JIMYHOIO IPHEMa TpakJaHUHA
U TepefaeT ee JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, B TEUCHHUE
OJIHOTO paboyero JHs.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JIENIONPOU3BOACTBO, 00S3aHO:

- 3apPETUCTPUPOBATH KATIOOY;

- 0OpPMUTH PACIIUCKY O MIPUEME KAJIOObI;

- IepeaTh Kajo0y pyKOBOJIUTENIO Y TIpaBICHHUS.

5.8.6. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JETIONPOU3BOJICTBO, B JICHb MMOIYYCHUS
MMCbMEHHOM Kaj00bl, B TOM YHUCJIE B 3JIEKTPOHHOU (opMme:

- pacmeuaTsiBaeT kKajnooy, HOCTYNUBIIYIO B 2JIEKTPOHHOHN QopMe;

- peructpupyet xanody ¢ C310O BHOCUT B KypHall yyeTa BXOJSALIUX TOKYMEHTOB:
MOPSIKOBBIM HOMEp 3amKcH (BXOAAIIUN HOMEp); JaTy U BpeMs mpuema kanoObl; haMuInio
¥ MHUIIMAJIBI IMEHU ¥ OTYECTBa (HAMMEHOBAHME) 3asBUTENIS; 00IIee KOJINIECTBO IOKYMEHTOB
1 00111ee KOJIMYECTBO JIUCTOB B IOKYMEHTAX;

- MpOCTaBiseT Ha ’kajo0e ITaMn YTpaBieHUS M YKa3blBA€T BXOJAALIUN HOMEp
(MAEHTUYHBIN TOPSAKOBOMY HOMEpY 3allMCH B KHUTY YYeTa MOCTYMHAaroUel KOPPeCIIOHCHIINN);
npu mnocienyomeid pabore ¢ kanoboi Ha Bcex 3Talax ero paccCMOTPEeHHs o0s3arenbHa
CCBUIKA Ha BXOJAAIINI HOMED;

- oopmIIIeT pacHUCKy IO YCTaHOBJIEHHOM (opMme B JIBYX 3K3EMIUISpax, OJWH W3
KOTOPBIX Tepe/iaeT 3asgBUTENMO (IIPU MOCTYIUICHUH JOKYMEHTOB IOYTONW HaNpaBIsieT 3asBUTENIO
pacmucKy TOYTOW B J€Hb PETUCTPALUU 3Kajdo0bl), BTOPOH HK3EMIUIIp MPHUKIAIbIBAET
K MOCTYIUBLIEH kajo0e.

Pacniucka nomkHa conepikarh CIeIyromyo HHHOPMaLINIO:

a) JaTa MpeacTaBIeHUs JKalo0bl;

0) haMuIMs U MHULMANBI MMEHH U OTYECTBa (HAUMEHOBAHME) 3asBUTEIIS;

B) NepeueHb JOKYMEHTOB, C yKa3aHUEM X HaMMEHOBAHUS U PEKBU3UTOB;

I') KOJIMYECTBO JIUCTOB B KAXJIOM IOKYMEHTE;

1) BXOJSLIUN HOMED;

e) (amunus, WHULIMATBI UMEHM M OTYECTBA U JIOJDKHOCTb JIUIA, MPHUHSBIIETO
JIOKYMEHTBI U €T0 MOJINUCH;

K) TenedoH, dJIEKTPOHHAs MOuTa, MO KOTOPOH 3asBUTENb MOXKET y3HaThb O CTaJuu
pPaccMOTPEHUSI TOKYMEHTOB.

JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JISNIONPOU3BO/ICTBO, B TEUYEHUE OIHOTO pabouero
JTHSL CO JIHSI PETHMCTpAllUU KajloObl MepelaeT MPUHATYIO Kano0y ¢ pacHucKOil O MPUHSATUU
PYKOBOIUTEIIO Y IIPaBJICHNUS.

5.8.7. IlonyuuB NMCbMEHHYIO 5Ka100y 3asBUTENS PYKOBOAUTENb Y TIpaBlIeHHs], Ha3HAYaeT
YIIOJIHOMOYEHHOE Ha PaCCMOTPEHHE KaJI00B! TOIKHOCTHOE JIUIIO.

5.8.8. YnoiHOMOUEHHOE Ha pacCMOTPEHUE KajloObl IOJDKHOCTHOE JIMIIO pacCMaTpUBAET
xanmo0y M B Cllydyae €CIIM JIOBOJbI, M3JIOKEHHBIE B ajno0Oe, BXOAAT B KOMIIETEHIIHIO
VYrpaBneHus MOAroTaBIMBAET MPOEKT PEIICHUs 00 yIOBIECTBOPEHHUH KaJIO0BI TNOO 00 OTKa3e
B €€ Y/IOBJIETBOPEHHH, a TAK)KE NMPOEKT MOTUBUPOBAHHOTO MUCbMEHHOT'O OTBETA O MPUHATOM
pPYKOBOAUTENEM YTpaBiIeHUs, PEUICHUH O pe3yJbTaTaX pacCMOTPEHHMS JKaloObl, U MepenacT
UX Ha MOAINUCH PyKOBOJIUTEINIO YTIPaBICHUS.
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5.8.9. o pesynbTaTam pacCMOTpPEHHS KaJT00bI PYKOBOAUTENb YTIPaBICHHs] MPUHUMACT
OZHO U3 CIEAYIOIINUX PELICHU:

1) ynoBnerBopsieT xanoOy, B TOM 4ucie B (opMe OTMEHbl IPUHATOrO pELICHU,
UCTIPABJICHUS JOMYIICHHBIX YTPaBJICHUEM, ONEYAaTOK M OMIMOOK B BBIJAHHBIX B pE3yJbTaTe
IIPEIOCTABIICHUSI TOCYJapCTBEHHONW YCIYTH JOKYMEHTaxX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CpPEACTB, B3UMaHKWE KOTOPBIX HE IPETyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickoin
denepanuy, HOPMATUBHBIMU IPAaBOBBIMU aKTaMu MypMaHCKOH 00JIacTH, a TAaK)K€ B MHBIX
dopmax;

2) OTKa3bIBACT B yJIOBJIETBOPEHUHU KAJIOOBI.

VYkazaHHOE pelIeHne NpUHUMaeTcs B (hopMe akTa YpaBieHusl.

He nosnHee nHA, cienyromero 3a AHEM HNPHUHATHS OJHOIO M3 YKa3aHHBIX PEIICHUN
3asgBUTENI0 B MUCHMEHHOW (hOpME HAmpaBiseTCs MOTUBHUPOBAHHBIH OTBET O pe3yibTaTax
paccMoTpeHus xano0sl. [1o xkenaHuio 3asBUTENS OTBET 10 pe3yJIbTaTaM PacCMOTPEHUS KaIoObI
MOXET OBITh MPEJCTABICH HE MO3/HEE JHSA, CICAYIOMIEro 3a JHEM MPHUHATUS PELICHHS,
B (hopMe FIIEKTPOHHOIO JOKYMEHTA, HOANUCAHHOTO IEKTPOHHON MOJIUCHIO YIIOJIHOMOYEHHOTO
Ha pPAacCMOTpPEHHUE >KajloObl JOJDKHOCTHOrO juua U (Wwin) YrOpaBieHus, BUI KOTOPOH
YCTaHOBJIEH 3aKOHOJATeNbCTBOM Pocculickoit denepannu.

5.9. Kanoba, noctynusiias B YpaBieHUE, MOIIEKUT PACCMOTPEHUIO JT0JKHOCTHBIM
JMIIOM, HAJEeNCHHBIM IOJHOMOYMSIMU I10 PACCMOTPEHHIO Kajo0, B TEUEHHE MATHAALATH
pabounx IHEH cO NIHS ee perucTpaluy, a B ciydyae OOKaJIOBaHHMS OTKa3a YIIpaBlICHUS,
JOJDKHOCTHOTO JIMIIA B IIpUEME JOKYMEHTOB Yy 3asBUTENS 100 B UCHPABICHUU JOMYIIEHHBIX
OIIeYaTOK U OMMOOK WK B Cilydae 00)KaJOBaHUsl HApYIICHUS YCTAHOBJIEHHOI'O CPOKA TAKUX
UCIIPABJICHUH - B TEUCHHE IATH pabOUYuX AHEH CO IHS €€ PeruCTpalyH.

OtBer Ha xano0y, MOCTYNHBIIYIO B YTIpPaBICHUE WIH JODKHOCTHOMY JIMILY B popme
3JIEKTPOHHOTO JOKYMEHTA, HAIIPABJISCTCS 110 aJjpecy JIEKTPOHHOM MOYThI, yKa3aHHOU B xkajno0e,
B (popMe 31IEKTPOHHOTO JOKYMEHTA, OAMUCAHHOTO 3JIEKTPOHHOM MOANUCHIO YIOJTHOMOYEHHOTIO
Ha pacCMOTPEHHE KaJloObl JOPKHOCTHOTO JIMLA U (W) YIOJTHOMOUYEHHOTO Ha PacCCMOTPEHNE
JKastoObl YTipaBlieHUs], BUJI KOTOPOM YCTaHOBJIEH 3akoHOMaTeNbcTBOM Poccutickoit denepariun,
WIN B IMCbMEHHOM (pOopMe MO MOYTOBOMY aJIpecy, ykazaHHOMY B jkajo0e.

5.10. B otBere mo pe3ylbTaraM pPacCMOTPEHHUS KaJIOOBbl YIOJHOMOYEHHBIM Ha
paccMOTpeHHE HKajI00b! TOJKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HalIMEHOBaHUE OpraHa, MPeOCTaBIISIONIEr0 rOCyIapCTBEHHYIO YCIyTy, pACCMOTPEBIIETO
Kano0y, TOJKHOCTh, (haMUITUsL, UMsI, OTYECTBO (IIOCNIeIHEE - MPU HATUYHH) €rO JIOJKHOCTHOTO
JU1a, MPUHSBIIETO PEeIIeHNe MO0 kKanooe;

- HOMEp, JlaTa, MECTO IPUHATHS PELICHUS, BKJIIOYasl CBEACHUS O JOJKHOCTHOM JIMIIE,
pelieHre win aeiicteue (6e3aeiicTBre) KOToporo 0oKanyeTcs;

- (hamuIIMsL, UMs1, OTYECTBO (TIOCTIeTHEE - IPU HAIWYMN) WM HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMSI JUIsl IPUHATHS pEUIeHHUs 110 jKkajo0e;

- IPUHATOE MO Kajlo0e pelieHue;

- B cllydae ecliu kajo0a Nnpu3HaHa 0O0CHOBAaHHOM, - CPOKU YCTPaHEHUs BBISIBIEHHBIX
HapyILIEHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIEHUS PE3YyIbTaTa rOCY1apCTBEHHON yCIIyTH;

- CBEJICHUS O MOPAJIKE 00KaIOBaHUs IPUHSTOTO 10 kKajio0e pereHusl.

5.11. B cayuae ecnu OBOMBI, M3JIOKEHHBIE B Kajo0e HE BXOMAT B KOMIIETCHIIHIO
VYnpasieHus, T0JKHOCTHOE JIMIO B TeYeHHe 3 paboumnx AHEH co JHA ee perucTpaiuu odecrne-
YUBAET HampaBeHHUE >kajJo0bl B YIIOJHOMOUYEHHBIN HAa €€ pacCMOTpEHHE opraH (YUpexaeHue)
U B MIUCbMEHHOH (popMe HHPOPMUPYET 3asIBUTENS O IIEPEHAIIPABICHUN KaJIOOBI.

5.12. Tlpu yaoBIeTBOPEHUH KajI00bl YTIpaBIeHHE MPUHIMAET HCUSPITBIBAIOIIIE MEPHI
[0 YCTPAHEHHUIO BBISIBJICHHBIX HAPYLIEHUH, B TOM YHCJE IO BbIJAY€ 3aABUTENIO pPE3yJbTaTa
roCy/IapCTBEHHOW YCIyTd, He Mo3aHee 5 paOouux AHEH CO THS MPUHATUS PELIEHUS, €CIU
MHOE HE YCTaHOBJICHO 3aKoHoAaTesbcTBOM Poccuniickoit denepanun.

5.13. B cnydae ycTaHOBJEHHUS B XOJA€ WM IO pe3yJibTaTaM PacCMOTPEHHUS KajaoObl
NPU3HAKOB COCTaBa aAMUHHUCTPATUBHOIO NPAaBOHAPYILUEHUS, I NIPECTYIUIEHUS YIIOJTHOMOUYEHHOE
Ha PAcCMOTPEHHUE KaJIO0Obl JOKHOCTHOE JIMLO HE3aMEUINTENIbHO HAlpaBisieT MMEIoIIHecs
MaTepHaJlbl B OpraHbl IPOKYparyphl.
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5.14. YnpaBneHue OTKa3bIBa€T B YJAOBJICTBOPEHUH KATOOBI B CICYIONTUX CIyJasiX:

- HAJIWYUE BCTYNHBIIETO B 3aKOHHYIO CHIIy DPEIICHUS CyAa, apOUTpa)KHOTO cyja
10 Kan00e 0 TOM K€ MpeIMETe U 10 TeM K€ OCHOBAHUSIM;

- mojada XaJoObl JHIIOM, TMOJHOMOYHS KOTOPOTO HE TMOJATBEPXKIEHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOJAaTeNbCTBOM Poccuiickoi denepanuu;

- HAJIMYKME PEIICHHUsS IO kKajno0e, MPUHATOTO paHee B COOTBETCTBUU C TPEOOBaAHUSIMU
HacTosAumx [IpaBui B OTHOILIIEHUH TOTO K€ 3aABUTENIS U 110 TOMY e MPEIMETY 5KaJI00bI.

5.15. YupaBneHue BIpaBe OCTaBUTH kKajlo0y 0e3 OTBETa B CIEAYIOUINX CIIydasx:

- NpU TOJYYEHUHU KaIOObI, B TEKCTE KOTOPOW cCOAepKaTCsi HELEH3YpHble JHO0
OCKOpPOUTENBHBIC BBIPAKEHUS, YTPO3bI KU3HHU, 3I0POBBI0 U HMYIIECTBY JOJKHOCTHOTO JIUIIA,
a TaKXKe YIEHOB €ro CeMbH, OpraHM3alys, YIMOJIHOMOYEHHas Ha PACCMOTPEHHUE KalOObI
BIIPAaBE OCTABHUTH kajo0y Oe3 OTBeTa W COOONIUTH TPAXKIAHHWHY, HApPAaBHUBIIEMY >XKaloOy,
0 HEJIONYCTHUMOCTH 3J10yNOTpeOIeHHs IPaBOM;

- €CJIM TEKCT >KajloObl He TOIaeTCs MMPOUYTCHHIO, OTBET Ha )Kalo0y He JaeTcs, O 4eM
coo0IaeTcsl rpakJaHUuHY, HApaBUBIIEMY KaloOy, eciau ero (aMuius U MOYTOBBIA ajpec
MOIAI0TCS TPOUTEHUIO.

5.16. Ecnu 3asBUTENb HE YAOBIETBOPEH PELICHUEM, IPUHSITHIM B XOJI€ PaCCMOTPEHUS
JKAJIOOBI, TO PEIICHUs, MPUHATBIC B paMKax IPEIOCTABIICHUS TOCYTapCTBEHHOH YCIIYTH,
MOTYT OBITH 00KaIOBaHbI B CYIEOHOM IMOPSIJIKE.




ITpunoxxenne Ne 1

K AIMUHHUCTPaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe XKHIJIOTO TIOMEIIEHHUSI 1 KOMMYHAaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTABIINMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

®OPMA YBEJOMJIEHUA
0 NMPO/VIEHNHU CPOKA PACCMOTPEHHs 00palieHust

(®.1.0. 3asBuTEIN)

(axpec Ipo>KUBAaHUS 3asIBUTEIIS)

YBEJOMJIEHHUE Ne

VYBaxaemsblii (ast) !
(1M1, OTYECTBO 3asBUTENS)

B cootBercTBHU C AIMHUHUCTPATHBHBIM PEITIAMCHTOM IIPCAOCTABIICHUA FOCy,HapCTBCHHOﬁ
yCiyru ((HpCI[OCTaBJICHI/Ie JOIIOJIHUTCIIBbHBIX FapaHTI/IfI II0 OIIaTE€ XKHWJIOIO IIOMCUICHUA
U KOMMYHAJIBHBIX YCIIYI' ACTAM-CUPOTaM U JC€TAM, OCTABHIMMCH 0e3 mornevyeHus pO)IPITeJ’Ieﬁ,
JUIAM U3 YUCla JIETeH-CUPOT U JICTeH, OCTaBIINXCS 0€3 MOMeYeHUs] POUTENECH» cooO0IIaem,
4TO paCCMOTPECHUC Barmero O6paH_[eHI/I$I oT

b
(maTa mocTyIUICHUS 3asABICHUSA) (PETUCTPAIIMOHHEII HOMED)

MMPpOJICHO HAa CPOK 0 30 JIHEH B CBS3H C HaIlpaBJICHUEM 3allpocCa B

(HaMEHOBaHHE yUPEKACHUS, OpPraHU3aIIH)

OtBet 1o CYILICCTBY O6paH_[eHI/I$I Bam 6YI[CT HaITpaBJICH B CPOK 10

(monMch HaYaNbHUKA YTIpaBIICHUS) (pacum¢poBka noamnucH)

« » 20 .




[Tpunoxenne Ne 2

K AIMUHHUCTPaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe KHIIOTO TIOMEIIEHHUSI 1 KOMMYHaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

®OPMA 3ASABJIEHUSA

B Vnpasnenue oOpa3zoBaHus aIMUHUCTPALIUN
3ATO r.CeBepoMopck
oT

(®.1.0. pebeHka-cUpOTHI)

(®.1.0. 1omKHOCTH, MeCTO PabOTHI

3aKOHHOT'O NPEICTaBUTENS)
IMPOXXHBAIOII 1o aapecCy:

KOHT.TeJIehOH

3ASIBJIEHUE

B cootBercTBHM co cTarheii 5 3akoHa Mypmanckoit obmactu ot 28.12.2004 Ne 568-01 3MO
(c UBMEHEHHUSAMHU U JIOTIOJHEHHSIMH) MPOIIY HA3HAYUTH €KEMECAYHYIO EHEKHYIO BBITIATY
(manee - EXXKB) B pazmepe:

- 100 mpoIIeHTOB I1aTHI 32 KUJIOE TIOMEIIEHHE, ONPEISTICHHOM UCXOAS U3 PUXOASIIeHCs
Ha MEHsI JIOJIM 3aHMMaeMOU OOIIeH TUTOIIAIU JKUJIOTO TIOMEIIEHHS, B MIPeesiax PEerHOHATLHOTO
CTaHJapTa COIMAIBHON HOPMBI TUIOMIA M KWJIbsI, ycTaHOBJIeHHOTO [IpaBuTenbcTBoM MypMaHCKO#
obnacru;

- 100 mpoIIeHTOB IJIaThl 32 KOMMYHAITBHBIE YCIIYTH: XOJIOJHOE U Topsiuee BOJOCHAOKEHNE,
BOJIOOTBEJICHUE, JIEKTPOCHAOKEHNE, Ta30CHA0XKEHNe, OTOIUICHHE (TeIUIOCHA0KEeHHE), omnpe-
JIEJIEHHOM B COOTBETCTBUHU C SKUIIUIIHBIM 3aKOHOIATEIbCTBOM.

CBG)IGHI/IS[ O XUJIOM ITOMCIIICHU U 06Hla$[ I1J1. KB.M, B TOM 4YMCJIC KHUJ1asd ITJI. KB.M.
Hanuue mudroBoro Kommnaectso KonuuecTBo KOMHAT DJIeKTPOIUINTA
obopyn. B qome (1a/HeT) JTaxel B JoMe B KBapTHUPE I'a3zoBas mura

Braem (momHaem) ykazaHHast )Kuias MI0Mab

(cmana/He craHa)
Veranosnennyro EXXKB npomry nepeuncisats Ha Mot muieBoi cuet Ne
, OTKPBITBI B MypMaHCKOM OTAEIIEHUH

Coepbanka Poccun Ne .
B crmyyae HactyruieHust coObITHH, BIUsIONMX Ha mpaBo nonydeHust EXKKB, onpenenenus

ee pasMepa: CMEHa MeCTa >KHTEIhCTBA, PETHCTPAIIMOHHOTO y4YeTa, M3MEHEHHUE JIbIOTHOTO

cTaryca H Jip., 00s3ytoch cooOmmTh B OTIEN B CPOK, HE MpeBbImamuil 14 pabouux nHei.

B cootBerctBum ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepco-
HAJIBHBIX JAHHBIX)» COTJaceH(Ha) Ha JJEKTPOHHYI0 00pab0TKYy MOMX MEPCOHAIBHBIX TaHHBIX,
cojepxammxcss B 0azax oOpraHu3amuii, 00JIaJaIOMUX HEOOXOIUMBIMU CBEIACHUSMHU JUISI
npenocrasnenus EXKKB.



consultantplus://offline/main?base=RLAW087;n=30828;fld=134;dst=100371
consultantplus://offline/main?base=LAW;n=114692;fld=134

2

[TocTaBneH(a) B M3BECTHOCTH O TOM, YTO HM3JUINHE BhIIadyeHHBIE pasmepbl EJXKKB
noJICKaT yACp:KaHuIO B YCTAHOBJICHHOM 3aKOHOJAATCIILCTBOM MOPAIKCE.

« » 20 T.

(moamuch 3aABUTEIIA)

(Ne it maTa perucTpartiu 3assBICHHUS) (IIOANMCH CIEHUATNCTA)

Pacnucka-yBegomienue

3asiBiieHUE TP. MPUHSTO CIEIUATUCTOM
3apErUCTPUPOBAHO , peruCcTpalOHHBIN Ne .

000 Bcex M3MEHEHUSX, BIMSIONMX Ha rpaso noinydenust EXXKB, onpenenenus ee pazmepa:
CMEHa MECTa KUTEJIbCTBA, PETUCTPALIMOHHOTO Y4€Ta, U3MEHEHHE COCTaBa CEMbH, U3MEHEHUE
JBTOTHOTO CTaTyca u Jip., 003yI0Ch COOOIIUTH B CPOK, HE MPEBBIIAIONINI 14 pabounx AHEH.

B cootserctBumn ¢ @enepanbHpiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHabHBIX
JAHHBIX» corjlaceH(Ha) Ha 00pabOTKy MEePCOHANBHBIX JAaHHBIX, COJEpKaIIMXCcs B 6a3ax opra-
HU3aIMi, 00JaJaroNMX HEOOXOIWMBIMU CBEICHUSIMH I MPEJOCTABJICHUS €KEMECIUYHOU
KUJIUITHO-KOMMYHAIIbHOM BBITLIATHI.

ITocTaBneH(a) B U3BECTHOCTb O TOM, YTO M3JIMIIHE BHIIJIAYEHHBIE Pa3MEpPbI €KEMECSUHON
KUIUITHO-KOMMYHAIIBHOM BBIIIATHI MOJIEKAT YACPKAHUIO B YCTAHOBJIEHHOM 3aKOHOa-
TEIbCTBOM HOPSIKE.

« » 20 T

(oanuCh 3asIBUTENIS)
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[Tpunoxenne Ne 3

K AIMUHHUCTPaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe XKHIJIOTO TIOMEIIEHHUSI 1 KOMMYHAaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

Iloxa3zarenn AOCTYIIHOCTH U Ka4YeCTBa
npeaocraBJICHUA Focy}IapCTBeHHOﬁ ycayrn

«IIpexocTraBjieHHe JONMOJHUTEIbHBIX TAPAHTUHI
10 OIJIATE KUJIOTO NMOMEIEeHUs] U KOMMYHAJIBHBIX YCJIYT 1eTAM-CHPOTAM
U 1eTAM, OCTABIIMMCS 0e3 MornevYeHusi poauTeei, JJUIamM u3 yncjiaa
JeTeii-CUPOT U JieTeil, ocTaBIIMXCs 0e3 monevyeHus poauTesiein»

Ne | Tloka3aTesim JOCTYIHOCTH M KayecTBa NMpeI0CTABIeHUS HopmaTuBHoe
n/n rOCy/1apCTBEHHOM YCIYIH 3HAYeHHeE NMOKA3aTeJId
Iloka3aTenu A0CTYNIHOCTH NMPeIOCTABIEHHUA TOCYIAPCTBEHHOH YCJIYrH
1. | % 3asBUTENEH, 0)KUABIINX B OUYepeIn 100%
IIpU 110/1a4Ye IOKYMEHTOB He Oonee 15 MuHyT
2. | % 3asBuTeneil, ya0BICTBOPEHHBIX 100%
rpadukoM paboThl YUPEKICHHUM
3. | CoburoieHre CpoKoB MPea0CTaBIECHUS TOCYI1apCTBEHHOMN
yeiryru (% citydaeB MpeIoCTaBICHUS YCIYyTH 100%
B YCTAQHOBJICHHBIM CPOK C MOMEHTA MpueMa JOKYMEHTOB)
4. | KonnuecTtBo 060CHOBaHHBIX JKaj100 0
5. | Hannuue Ha MHPOPMALMOHHBIX CTEHAAX 100%
WH(POPMAIIMOHHBIX M HHCTPYKTHBHBIX JOKYMEHTOB
6 | KonmnuectBo B3aMOAEHCTBUI 3asIBUTENS C JOJKHOCTHBIMU 1
JIMIIAMU TP TIPEIOCTABIICHUN TOCYAAPCTBEHHOM YCIYTH
IMoka3aTeu KayecTBa NMPeEAOCTABIEHUS IOCYIAPCTBEHHOM YCIYTH
7. | IlpaBnuBOCTB (JOCTOBEPHOCTH) M MOJTHOTA UHPOPMAITUU 100%
0 IIPEJOCTaBIIIEMON yCIyre
8. | IIpocToTa 1 AICHOCTB U3J0KEHUS MH)OPMAIIMOHHBIX
U UHCTPYKTUBHBIX 10KyMeHTOB (% 3asBUTENEH, 10%
00paTUBIINXCS 32 KOHCYJIbTAIUEH)
9. | % 3asBHTENEH, YAOBICTBOPEHHBIX KYIBTYypOU 100%
o0cCITy>)KuBaHMsl (B&KIMBOCTBIO) IMEpCOHAIA
10. | % 3asBUTENEH YIOBIETBOPEHHBIX KAYECTBOM PE3YIHTATOB 100%

TpYZAa COTPYAHUKOB (TpodeccuoHaIbHOE MAaCTEPCTBO)




ITpunoxxenne Ne 4

K AIMUHUCTPAaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe KHJIOTO TIOMEIIEHHUSI 1 KOMMYHAaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

BJIOK-CXEMA
npeaocTaBjieHus rocyaiapcreennoi yeayru «IlpexocraBienne 10m0JTHUTEIbHBIX
rapaHTHii Mo onJiaTe sKUJI0ro0 MoMelneHusi H KOMMYHAJIbHBIX YCJIYT AeTAM-CHPOTaM
U 1eTAM, OCTABIIMMCS 0e3 NmonevYeHus poauTesei, JINIaM U3 Yucja JeTei-CupoT
U JieTell, ocTaBIINXCS 0e3 nonevyeHusi poauTeaein)

Hauamo

A4

oOparieHue 3asiBUTENS

IIPUEM, PETUCTPALIUs TUCbMEHHOTO 3asIBJICHUS U KOMIUIEKTa
JIOKYMEHTOB 3asBUTEJIS TOCYAapCTBEHHOM yCIIyru

A 4

PACCMOTPCHUEC 3a4BJICHWA, HAIIPABJICHUEC 3aIIPOCOB 110
KaHajJaM MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBU

HaJINYMe OCHOBAHUU IS
OTKa3a B MPEIOCTaBICHUHU
Jla rOCYJIapCTBEHHOM YCIYTH Her

A 4

YBEJOMIICHUE 3asIBUTEINSI 00 OTKa3e IMOATrOTOBKA IIPOEKTA PELLICHUS
B MIPEIOCTABIICHUH TOCYIaPCTBEHHOM 0 MPEIOCTABICHUN

YCIIyTH, pa3bsCHEHHE MIPUYUH 0TKa3a roCyJapCTBEHHOM YCIyru

v

MPUHATUE PELIEHUS O IPEIOCTABICHUN
rOCyJIapCTBEHHOM YCIYTH
1 (GOpMHUPOBAHUE JTHYHOTO JIeTa

v

HanpaBiieHue (COOOIIeHNE) 3asBUTEIIO
perieHust 00 ycTaHOBJICHUU
roCyAapCTBEHHOM yCIyTH

/

Konen




ITpunoxxenne Ne 5

K AIMUHHUCTPaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe XKHJIOTO TIOMEIICHUS] 1 KOMMYHaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

KYPHAJI
perucTpanuu 3asiBJeHUd U pellieHuil o BOIpocy
NPeI0CTABICHHUS eKeMeCTUYHON KUITUIHO-KOMMYHAJIbHOH BBINJIATHI

n/u

Jara
npuemMa
3asiBJICHUS

PUO
3asiBUTeJIs

Mecto
JKHUTEJILCTBA

DdOUO
JOJIZKHOCTHOT'O
JINIA,
NMPUHSBIIEr0
3asiBJIEHHE
H ero Nnoanuch

JaTa, HoMep U coep:KaHue
NPUHATOIO pPelleHus 0
npe1ocTaBIeHUI
eKeMeCIIHOM KUJINIIHO-
KOMMYHAJILHOIi BBINJIATHI
(oTka3ze B npexocTaBICHUHI
e:KeMeCsTYHOM JKUJTUIIHO-
KOMMYHAJIbHOH BBIILIATHI)
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K AIMUHHUCTPaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe XKHIJIOTO TIOMEIIEHHUSI 1 KOMMYHAaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJIEHHOMY ITOCTAaHOBJIEHHEM aJMUHHUCTPALHN
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

®OPMA YBEJOMJIEHUSA
00 OoTKa3e B MPEI0CTABJIEHUH TOCYIAPCTBEHHOM YCJIYyIH

(®.1.0. 3asBuTEINSN)

(ampec mpoKUBaHUS 3asBUTEIIS)

YBEJAOMJIEHHUE Ne

YBaxkaeMblii (as) !
(M1, OTYECTBO 3aABUTEIIS)

B cootBeTcTBHM € aAMUHUCTPATUBHBIM PErJIaMEHTOM IIPEAOCTAaBICHUS TOCYIapCTBEHHOM
yeinyru «lIpenocraBieHue JIONOJHUTENBHBIX TapaHTHIl MO OIUIaTe >KUJIOrO0 MOMEIICHUS
U KOMMYHAJIBHBIX YCIYT JETSM-CUPOTaM U JIETSIM, OCTAaBIIMMCS 0€3 MOMEYeHUsl POoAUTEINeH,
JIUIAM U3 YUClia JETeH-CUPOT U JIETEH, OCTaBIIMXCS 0€3 TIOMeUYeHUsT POUTENEH» Y IpaBieHHEM
obpazoBanus aaMuHucTpauuu 3ATO r.CeBepoMOpcK NpPUHATO pelieHue o0 oOTkasze
B_IIpHEME 3asIBICHUs/ PACCMOTPEHUH 3asIBICHUS OT ,

(HeHyXHOE 3a4ePKHYTh) (mata mocTymieHus 3asBICHU)
, B CBSI3H
(perucTpanmoHHBIN HOMED) (mpuumnHa 0TKa3a)
(moMch HavaIbHUKA Y TIPaBIICHUS) (pacmmdpoBka MoIHCH)

« » 20 .




ITpunoxxenne Ne 7

K AIMUHHUCTPaTHBHOMY pETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe XKHIJIOTO TIOMEIIEHHUSI 1 KOMMYHAaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTel, OCTaBIIMXCs Oe3 MOIeYeHHs poJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

®OPMA ITPUKA3A
0 HA3HAYEHHMH U BBIIJIATE €KEMECAYHOM IeHEeKHOM BbIIJIATHI HA OILIATY sKHJI0T0
NOMELIEHUS] 1 KOMMYHAJIBHBIX YCJIYI

ITPUKA3

« » 20 T. Ne

O Ha3HAYeHHM M BBIILIATE
J€HEeKHBIX CPeICTB

B coorBercTBUM ¢ 3akoHoM MypmaHckoit obmactu ot 28.12.2004 Ne 568-01-3MO
«O JOTONHUTENBHBIX TapaHTUAX [0 COLMAIBHOM MOIJEPKKE JAETEH-CUPOT U JAETEH,
OCTaBLIMXCs 03 MOoNeueHUs] pOAUTENEH, JIUI] U3 YUCIIa 1eTeH-CupoT U AeTel, ocTaBIuxcs 0e3
MONEYEHHsl POIUTENE (C M3MEHEHUsIMUA U JONOJHEHUSMH), TocTaHoBiIeHHeM IlpaBuTenbcTBa
Mypmanckoit obmactu ot 21.04.2010 Ne 170-TIII «O mnopsiake ompenencHust pazMepa
€KEMECSIUHOM JIeHEKHOW BBIIUIATHI HA OIUIATy KHJIOTO MOMEIIEHHUS U KOMMYHAJIbHBIX YCIYT
JeTAM-CUpPOTaM U JIeTsIM, OCTaBIIMXCA O€3 MOIMeueHUs] pOoAuTeNeH, JUlaM U3 Yucia JeTeil-
CUPOT U JIETEH, OCTABIIMXCS O€3 MONECUCHUS POIUTEICH »

ITPUKA3BIBAIO
1. Haznaunts ¢ U TIPOM3BOJIUTH BBIIJIATY JIeHEXHbIX cpenctB (P.1.0.),
rojia poxXJeHHs, ocTaBIIerocss 0e3 MOMEeYeHUs] poJUTENeH, MPOKUBAIOIIEMY
0 aJpecy: , Ha OIJIaTy KOMMYHAJIbHBIX YCIIyT, B TOM YHCJIE:
- e2KeMeCSIYHO C B pazMepe pyo. ( pyoneit KOTIEHKN).

JenexHsie cpencTa nepeunciath Ha auieBoi cuet (O.1.0.) Ne :
OTKpHBITHIN B (uiinane Mypmanckoro otnenenus Coepdanka Poccuu Ne

2. KoHTponb 3a WCIONHEHWEM HACTOSIIEro IMpHKa3a BO3JIOXKHUTh HA CIIEIUAINCTA
(Pamunus 1.0.).

HauanpHuk Ynpasnenus ( )
(moanucek HaganmpHUKA YTpaBieHus1)  (pacmm@poBKa MOIICH)

MII
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K AIMUHHUCTPaTHBHOMY PETJIAMEHTY

0 TPEJOCTaBIEHHUIO TOCYJAPCTBEHHOI yCIIyru
«IIpenocTaBiieHue TONOIHUTENBHBIX TAPAHTUI

IO OIUIaTe XKHIJIOTO TIOMEIIEHHUSI 1 KOMMYHAaJIbHBIX
YCIIYT IeTAM-CHPOTaM U JIETSIM, OCTaBIIMMCS 0e3
MONIeYEeHHs POJUTENeH, JTUI[aM U3 YUCia IeTeH-CHPOT
U JIeTeH, OCTaBIIMXCS Oe3 MOIeYeHHs] pOJuTeNeii,
YTBEpKJICHHOMY IIOCTAaHOBJIEHHEM aIMHUHUCTPAIIUU
3ATO r.Cesepomopck ot 12.05.2015 Ne 455

POPMA KAJIOBbI

HavansHuky ympaBieHust 00pa3oBaHus
agmunauctpanuu 3ATO r.CeBepoMopck

(®.1.0. 3asBuTENA)

MPOKUBAFOIIETO TI0 aJpecy:

KOHTAKTHBIN TenedoH

E-mail:

KAJIOBA

W3naraercs cyTb HapyUIeHHBIX IpaB M 3aKOHHBIX HHTEPECOB, IMPOTHBOIPABHOIO
pewenus, AeiictBus (Oe3neicTBUs) ¢ ykazaHHMEM JOJDKHOCTH, (aMMIMM, UMEHM, OTYECTBa
JOJIKHOCTHOTO JIMIA, pEeLIeHHE, JEHCTBUS KOTOPOro HapyLIaloT IpaBa U 3aKOHHbIE HHTEPECHI
3asIBUTEIIS.

(ITpu HEOOXOAMMOCTH MpUIAraloTCs KOMUHU T0KYMEHTOB).

OtBer mpomury HalipaBUThb 110 IMOYTC:

(TIOYTOBBIH HITH IEKTPOHHBIN azipec)

(monuck 3asiBUTES) (pacum¢poBKa MoMMCH)

« » 20 1.




