POCCHMCKASI ®EJEPALIMASA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHUE

oT 2017 r. No

O BHeceHMH M3MEHEHUIl B IOCTAHOBJIEHHE
aaMHUHHCTPauuu oT 26.06.2012 Ne 498

«O0 yTrBep:KIeHUN AAMUHUCTPATHBHOIO
perJiaMeHTa Mo NpeAoCTABICHUIO
MYHMIUNAJbHOM yeayru «llpegocraBiaenue
uHopManuu 00 OpraHu3anumn
001IeI0CTYITHOTO M 0eCIIaTHOI O
JAOIIKOJBHOI0, HAYAJBHOI0 00111€er0,
OCHOBHOTI'0 00111€ro, CpeTHero o01Iero
00pa3oBaHusl, a TAKKe J0NOJTHUTEILHOI0
o0pa3oBaHus B 0011¢00pa30BaTEIbLHbBIX
YUpe:KIeHUsIX, PACHOJI0KEHHbIX Ha
TEePPUTOPUN MYHUIIUNIAJIBHOI0 00pa30BaHUA
3ATO r.CeBepomopck»

B nmemsax peanmzanuum Ykaza Ilpesmpenta Poccuiickoit ®@enepanuu
or 07.05.2012 Ne 601 «OO6 OCHOBHBIX HaNpPABJICHHUSIX COBEPIICHCTBOBAHUS
CHUCTEeMbl TOCYJAPCTBEHHOTO YIPABJICHUS», B COOTBETCTBUHM ¢ DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX W MYHUUUIAIBHBIX YyciIyr», @eaepaibHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 (pex. ot 23.07.2013) «O6 obpazoBanuu B Poccuiickoit
Odenepanuuy», T1noctaHoBiaeHueM aamuHuctpanuu 3ATO  r.CeBepomopck
ot 10.06.2013 Ne 578 «O06 yrBepxaeHuu [lopsiaka pa3paboTKu U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MYHHIIUIAIBHBIX YCIYT U TOCYIapCTBEHHBIX
yCIYT 1O TEPEeNaHHbIM TOJHOMOYHUSM, OCYIIECTBISAEMBIX IO OOpaIICHHUSIM
3asiBuTenei» anmunuctparusa 3ATO r.CeBepoMopck



INOCTAHOBJISAET:

1. Buectu B mnocraHoBieHue aamuHuctpauuu 3ATO r.CeBepomopck
oT 26.06.2012 Ne 498 «OO0 yTBepkneHHH AJIMHHHCTPATUBHOIO periamMeHTa
0 TIPEIOCTABICHUIO MYHUIIUITAIBbHON yciyru «[IpenocraBienne nHGOPMAIHH
00 opranu3anuu OOIIEAOCTYITHOTO M OCCIUIATHOTO JIOMIKOJIBHOTO, HaYaJIbHOTO
o011I€eTO, OCHOBHOTI'O o0I111€eTO, CpeIaHEro oO1iero oOpa3oBaHus,
a TakKe JIOMOJHUTEILHOTO 00pa30BaHUs B 00IIE0Opa30BaTCIBHBIX YUPEIKIC-
HUSIX, PACTOJIOKEHHBIX HAa TEPPUTOPHH MYHHIUIAILHOTO obpazoBaHus 3ATO
r.CeBepOMOpCK» CIEAYIONINE U3MCHEHUS:

1.1. TlpumokeHwe K TOCTAHOBJICHHUIO HW3JIOKUTh B HOBOW pPEIAKITUU
COTJIaCHO TIPUJIOKEHHUIO K TIOCTAaHOBJICHUIO.

2. IlocraHoBneHWe BCTyMaeT B CHJIYy CO JHS €ro OQHUIHAIbHOTO
OMyOJUKOBAHUS.

3. OnyOnukoBaTh MOCTaHOBJIEHUE B razere «CeBEepOMOPCKHE BECTU» U
pa3MecTuTh Ha opuuransHoM caiite aaMuHucTpaunu 3ATO r.CeBepomMopcK.

I'nmaBa agMmuHMCcTpaMKU
3ATO r.CeBepoMopck N.JI. Hopuna



[Ipunoxenue

K IMOCTaHOBJICHUIO a/IMUHUCTPALIUU
3ATO r.CeBepoMopck

oT No
«IIpunoxenue

K [TOCTAHOBJICHHUIO aIMUHUCTPALIUU
3ATO r.CeBepoMopck

oT 26.06.2012 Ne 498

Al[MI/IHI/ICTPATI/IBHLIﬁ PETJIAMEHT
10 MPEeX0CTABJICHUI0 MYHHMIUNIAJIBLHOH YCJIYTH
«IIpenocrasienue nunpopmanum 00 OpraHu3aUM 00IETOCTYITHOTO U
0ecIIATHOI0 J0INKO0JbHOI0, HAYaJbHOI'0 0011er0, OCHOBHOI'0 0011Iero,
cpeaHero oouero 00pa3oBaHus, a TaAK»Ke J0NOJHUTEJIbHOI0 00pa3oBaHus B
00pa3oBaTeJIbHbIX OPraHU3ALUAX, PACIOJI0KEHHBIX HA TEPPUTOPUH
MYHUIMIAJIBbHOT0 o0pasoBanus 3ATO r.Cesepomopck»

1. O0mue moJ1oKeHus
1.1. IlpeaMeT peryiupoBaHusi AAMMHUCTPATUBHOIO perjaMeHTa

1.1.1. AJIMUHUCTPAaTUBHBIA  pErJaMEHT  PEryJHpyeT MOPSIOK
npefocTaBiaeHus uHopManmuu 00  opraHuM3anud  OOMIEAOCTYITHOTO U
OeCIIaTHOrO  JOIIKOJBHOI'O, HAYaJdbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpeaHero oOmiero oOpa3oBaHUs, a TakKXKe JOMOJHUTEIBHOTO 00pa3oBaHUs B
oOpa3oBaTENbHBIX  OpPraHM3alUsIX,  PACIOJOXKEHHBIX  HA  TEPPUTOPUH
MyHUIUnansHoro oopazoBanus 3ATO r.CeBepoMOpCK.

1.1.2. AIMMHHCTPAaTUBHBI pErjiaMeHT pa3padOTaH B LIENSAX MOBBIIICHUS
KaueCcTBa MPEJIOCTABJICHUS U JOCTYMHOCTH MYHUIIMIAIBLHON YCIYTH, CO3JaHUS
KOM(OPTHBIX YCJIOBUHM JJii YYaCTHUKOB OTHOIICHUMN, BO3HUKAIOIIUX MPU
NpPEAOCTaBICHUA  MYHHIIMNAIBHOM  YyCIYTrM, W  OINpeensieT  CTaHAapT
MPEAOCTaBICHNUS MYHUILMNAIBHON YCIYyTH, CPOKM M MOCIEI0BATEIbHOCTD
aAMUHUCTPATUBHBIX JEUCTBUH W  AAMUHHUCTPATHBHBIX MPOUEAYp MpHU
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH.

1.2. Onucanue 3assBUTEICH

1.2.1. 3asBUTENsIMHU Ha MPEIOCTABICHUE MYHULIUTIATBHON yCayru (fanee —
3asIBUTENM) SBJISAIOTCS IOPUAMYECKUE JIMLA, a Takke (QU3NYECKHe Juua —
rpaxxnane Poccuiickoit ®enepannu, MHOCTpaHHbIE TpaxkJaHe U Juua 0e3
IpaK1aHCTBA.

1.2.2. OT wuMeHM 3agBUTEIEM MOIYT BBICTYNaTh MPEACTABUTENH,
HAJICJICHHbIE B IIOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickon
Qenepanuy, NOJMHOMOYMSAMHM  BBICTyHaTb OT MMEHM  3asABUTENA  IIpU
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B3aMMOJICUCTBUY C OPTaHAMH MECTHOTO CaMOYIIPABJICHHS MIPHU MPEAO0CTABICHUN
MYHHIUITAIBHON YCIYTH.

B  kawecTtBe MOKymMeHTa, TIOATBEP)KIAIOMIETO  IMOJTHOMOYHUS  Ha
OCYIIIECTBJICHUE NCUCTBUI OT UMEHU 3asIBUTEISI, MOXKET OBITh MIPEICTABIICHA:

a) odopMIICHHAas B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (151 GU3UICCKUX JIUIT);

0) odopmiieHHasT B COOTBETCTBHH C 3aKOHOJATEIhCTBOM Poccuiickoii
denepan  TOBEPEHHOCTh, TMOJIMUCAHHAS PYKOBOJIUTEIEM 3asiBUTEIS WM
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIUIIOM (711 FOPHINYCCKUX JIHII);

B) KOIMs PEIICHHS O Ha3HAYCHUU WU 00 u30paHuM MO0 MpUKaza O
Ha3HaUYCHUU (HU3UYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBHUU C KOTOPHIM
Takoe (PU3MYECKOE JUI0 00JIaaeT MPaBOM JEHCTBOBATH OT WMCHH 3asiBUTEISA
0e3 TOBEPEHHOCTH.

1.3. UudopmupoBanue 0 npaBujiax npeaocTaBieHus
MYHUIUNAJIBHON yCIyTH

1.3.1. Uadopmanus 06 Anmunuctpauuu 3ATO r.CeBepomopck (najnee -
AJMUHUCTpAIS)

- aapec  mectoHaxoxnaenus: 184600, MypmaHckas ~— 00JacTh,
r.CeBepoMopck, yi. JIJoMoHOCOBa, AoMm 4,
- azpec oQUIMATBHOTO caita B ceTu «HTEepHeT»:!

http://admin.citysever.ru/;

- aJpec AIeKTPOHHOM mouThl: Mail@citysever.ru;

- cnpaBounble Teiedonbl: (81537) 5-07-60 (Baxrta); (81537) 4-95-32
(mpuemHasi);

- (hakc: (81537) 4-24-29;

- Bpems pabotsl: ¢ 08.30 go 18.00, o6en ¢ 13.00 mo 14.30, BeIXOIHBIE THU:
cy000Ta, BOCKpECEHHUE.

1.3.2. Undopmarnus 0 CTPYKTYpHOM TOJpa3JeiCHUU AJIMUHUCTPAIINH,
OTBETCTBEHHOM 32 IIPEIOCTABICHNE MyHUIIMIIATBHON YCIIYTH:

- HauMEHOBaHHWe: YmpaBieHue oOpaszoBanus anmunuctpaiuu 3ATO
r.CeBepoMoOpcCK (fanee - CTpyKTYpHOE Mojpa3zesieHne ATIMUHUCTPAIUN)

CBenieHUsI 0 MECTOHAXO0XKJIEHUHM, KOHTAKTHBIX TeJepoHax (TenedoHax ass
CIPABOK), IMOYTOBBIX ajpecax, VHTepHeT - aapecax, aapecax 3JIEKTPOHHOU
HNOYTHl  CTPYKTYpPHOTO TMOApa3leieHus AJIMUHUCTpAlMM TPUBEICHBI B
npuinokeHuu Ne 1 K AJIMUHUCTPAaTHBHOMY PETVIAMEHTY W pPa3MEIICHbI Ha
oQUIIMATBHOM CalT CTPYKTYPHOIO MOJpasfeieHus AJIMUHHUCTPALMU B CETH
Wurtepner: http://www.severomorsk-edu.ru/

Homepa tenedoHOB, MO KOTOPHIM MOXXHO COOOHIMTH O HApPYIICHUH
JOJDKHOCTHBIMU ~ JIMIIAMU  CTPYKTYPHOTO MOApAa3AeNeHUus AIMUHUCTPALUU
TpeOOBaHUI aJMHUHHUCTPATUBHOIO periamenTa: (8-815-37) 4-95-65, (81537) 4-
95-64.

1.3.3. Csenenus, ykaszannele B mnyHktax 1.3.1 — 1.3.2 nHacTosmero
AJMUHHCTPAaTUBHOI'O PETJIAMEHTAa Pa3MEILAIOTCS:

- Ha opUIMANTEHOM caiiTe AIMUHUCTpanU B ceTH «IHTepHEeTY;
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http://www.severomorsk-edu.ru/

- Ha OUIIMATIEHOM CaliTe CTPYKTYPHOTO MOApa3aeieHus AIMUHUCTPAIIH
B cetn «MHTEpHETY;

- Ha EnrHom mopTane rocy1apCcTBEeHHbBIX U MYHULIUTIATIBHBIX YCIIYT
(pynkumit) (manee - Enuabrii mopran): http://www.gosuslugi.ru;

- Ha PErMOHAJILHOM MOPTaJie TOCYJapCTBEHHBIX U MyHUITUNIAIBHBIX YCIYT
(masee - peruoHa bHBIN opTai): http://51gosuslugi.ru.

1.3.4. ndopmupoBaHHe O TOPSAKE MPEIOCTABICHUS MYHUIIUNATBHOM
YCIIYTH OCYIIECTBIISIETCS C UCTIOJIb30BAaHUEM:
cpencTB TeneOHHOM CBSI3H;

CPEIICTB MOYTOBOM CBSI3U;

3JIEKTPOHHOM ITOYTHI;

cetu MHTEepHET, B TOM uucie o(pUIMAIbHOrO caiiTa AJIMUHUCTpAIHH,
CTPYKTYPHOTO TOApa3AeNeHus] AIMHUHHUCTpad, EIUHOrO M pernoHaIbHOro
opTana;

- IEYaTHBIX MH(POPMALIMOHHBIX MaTEpHAIIOB (OpOIIOp, OYKIETOB U T.1.);

- HMH(QOPMALMOHHBIX CTEHJOB (MHPOPMALMOHHBIX TEPMUHAIIOB);

- IPOTPaMMHO-aNNapaTHBIX KOMIUIEKCOB (IPY HAJIUYUH).

1.3.5. NudopmupoBanre o MOpsAKE MPEAOCTABICHUS MYHUIIMITAIBHON
YCIYyTU OCYIIECTBIISIIOT JOJDKHOCTHBIE JIMIIA CTPYKTYPHOIO NOJpa3iesieHUs
AJIMUHHUCTpAaIUH.

1.3.6. ndopmupoBaHue Mo BOMPOCY MPEJOCTABICHUS MYHUIIMITATILHON
YCIIyTH, CBEICHUN O XOJi¢ €€ BBINOJHEHHsI OCYLIECTBIIETCS IYyTEM YCTHOTO U
NUCHbMEHHOI'O KOHCYJIbTUPOBAHUSI.

1.3.7. YcTHOE KOHCYJNBTUPOBAHHUE OCYIIECTBISIETCS MMOCPEICTBOM CPEICTB
TeneOHHON CBSI3U, PU JIMYHOM TIPHEME.

1.3.8. Ilpu otBere Ha TenepOHHbIE 3BOHKH JOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 MPUEM U KOHCYJIbTUPOBaHKE, 00S3aHO:

- Ha3BaTh HAaWMEHOBAHHWE OpraHa, JOJHKHOCTh, CBOIO (HaMUIIHIO, UM,
OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKATh B 3TO BPEMs pa3roBOPOB C JAPYTUMHU
JTHOABMM.

MaxkcumanbHOe BpeMs TeIe(OHHOTO Pa3roBOpa HE JOJIKHO MpEBBILATh 15
MUHYT.

1.3.9. Tlpu ortBere Ha TeneOHHBIE 3BOHKM M TPU YCTHOM OOpaIlleHUU
rpax/aaH JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MIPUEM U KOHCYJIbTHUPOBAHHE, B
npejenax CBoe KOMIETEHIIMH JAaeT OTBET CAMOCTOSITEIBHO.

Ecny MOKHOCTHOE JUII0 HE MOXKET JaTh OTBET CaMOCTOSITENIBHO JTHOO
MOJITOTOBKAa OTBETa TpeOyeT NPOAODKUTEIHLHOTO BpPEMEHH, OHO O0053aHO
BBIOpATh OJVH U3 BAPUAHTOB JaJbHEHUIIUX JEHCTBUMA:

a) TPEIIOKUTH OOpaTHBIIEMYCS IHUIly H3JOXKUTh CyTh OOpalleHus B
MMChbMEHHOU (hopme;

0) Ha3HAYUTH JIPyroe yA00HOe /IS 3asiBUTEIISI BpEeMsl 1JIsl KOHCYJIbTAIUU.

1.3.10. [TucrmeHHBIE pa3bICHEHUS 1Al0TCA CTPYKTYPHBIM MOJpa3AeIeHUEM
AJIMUHHUCTpAIUH TPU HAJIMYUU MMCbMEHHOTO o0paieHus. JJomKHOCTHBIE JIUIIa,
OTBETCTBEHHBIE 32 MPUEM U KOHCYJIbTUPOBAHUE TPaKIaH, KBaTU(PUIIMPOBAHHO
TOTOBSIT Pa3bsICHEHUS B IIPeieiax CBOCH KOMIETEHITHH.
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1.3.11. PykoBoauTenb CTPYKTYPHOTO TOJpa3AeiieHUus aIMUHUCTPALUU
a0 JIMIO, €ro 3aMelalollee, OMpPENesieT HCIOJHUTENS ISl MOATOTOBKHU
OTBETa MO KKJIOMY KOHKPETHOMY NMHCbMEHHOMY OOpaIlleHuIO.

1.3.12. [luceMeHHBIH OTBET MOJIHUCHIBAET PYKOBOAHUTENH CTPYKTYpPHOTO
nojipasziefieHuss AJIMUHUACTpAIMU WIH JIMIO, ero 3ameniatoniee. OTBET JA0KEH
coJiepKaTh (haMUITUIO, MHUIIUAIBI U TEIE(POH UCTIOTHUTEIS.

HcnonHuTtens HapaBisieT OTBET MUCHMOM, 3JIEKTPOHHOM MOYTOM, (hakcom
ambo ¢ wucnosib3oBaHueM cetu «VHTepHET» B 3aBUCHUMOCTH OT cCHocoba
oOpamieHusi 3a KOHCYJbTallMed WM croco0a JOCTaBKH, YKa3aHHOTO B
MUCbMEHHOM OOpaIeH!H, B TOM YUCJIE HAPOUYHBIM.

OtBer Ha oOOpallleHHe, MOIYYEHHOE MO 3JIEKTPOHHOM IOYTE B PEKUME
BOIPOCOB-OTBETOB, pa3merniaercsi B ceT «WHTepHeT» oduunaibHOM cailTe
CTPYKTYPHOTO MOApa3IeIeHUs] AIMUHUCTPALIUY.

1.3.13. Cpok moAroTOBKM MHCHbMEHHOTO OTBETa COCTaBisieT 15 paboumx
JTHEH CO THSA PeruCTpaluy MUCHMEHHOTO 00pallIeHusI.

1.3.14. Pe3ynpraToM WHGOPMHUPOBAHUA W KOHCYJIBTUPOBAHUS SIBISIETCS
MPEI0CTaBICHUE 00paTUBIIEMYCS JUITY HHGOPMAIUU:

- 00 opraHe, MpeIOCTaBISIOIIEM MYHULIMNIAJIBHYIO  YCIYTY
(HauMeHoBaHUE, HOMep TeNieOHa, TOYTOBBIN U 3JIEKTPOHHBIN aapec), BpeMEHH
npueMa 3asBUTENICH;

- 0 MepeyYHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl OKa3aHUsS MYHULMIAIbHON
YCIIyTH;

- 0 CpOKax Mpel0CTABJICHUS MyHUILIUIIAIbHON YCIYTH;

- 00 OCHOBaHUSX JIJISl OTKa3a B MPEAOCTABICHUHA MYyHHUIIUIIATLHON YCITYTH;

- 0 mopsiake oOkaloBaHUS JEeWCTBUHN (O€3eUCTBUA), a TaKXKe pelIeHUuN
Oprana, TMPEAOCTaBISAIONIETO MYHUIIMIAIBHYIO YCIYTY, MYHHUIIUTATbHBIX
CITy’KalluX;

Kpome Toro, 3asBUTEN0O MOXKET OBITh OKa3aHa IMOMOILIb B 3alOJIHEHUU
3asBIICHUS (3asBICHUI ) IPH MPEIOCTABICHUN MYyHHUIIUIIATLHON YCITYTH.

1.3.15.  Jlo)bKHOCTHBIE — JIMIIAa, OTBETCTBEHHBICE 32  IPHUEM U
KOHCYJITUPOBAHUE Ipak/iaH (JIMYHO WJIHU TI0 TesieoHy), 00s3aHbl OTHOCUTHCS K
OoOpaTHUBIIMMCS TpakJaHaM KOPPEKTHO U BHUMATENIbHO, HE YHU)KAsl UX YECTU U
JIOCTOMHCTBA.

1.3.16. B  meuatHbix WH(MOPMAIIMOHHBIX Marepuaiax (Oporropax,
Oykimerax © T.J.), Ha WHPOPMAIMOHHBIX CTeHAAX (WMHGOPMAIIMOHHBIX
TEpMHHAJaX), B TOM UHKCI€ Ha OQUIMAIBLHOM caiTe AJMUHUCTpPALUY,
CTPYKTYPHOTO TOApa3JeiIeHUsT AIMUHUCTPAIIMU, €IUHOM W PETHOHAIHLHOM
nopTaje pa3MeniaeTcs cieayromnias nHhopMarus:

a) CBEJICHUSI O MECTOHAXOXKIIEHWHU, KOHTAKTHBIX TeledoHax, ajapecax
DIIGKTPOHHOW TMOYTHI, OQUIIMANBHBIX CaliTaX AJIMHHHUCTPAINH, CTPYKTYPHOTO
nojapasaeieHus AIMUHUCTPALINY;

O0)cBenenust o rpaduke paboOThl  AJMHUHHCTpPALMU, CTPYKTYPHOIO
nojipaszzaesieHusi AIMUHUACTPALINY;

B) CBeJIeHUs O rpaduke mpuema rpaxkias;

') HACTOSAIIMKA AJIMUHUCTPATUBHBII PETJIAMEHT;

1) OCHOBAHHMSI JIJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIBbHON YCIYTH;
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€) mepeueHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJIsi  IPEJOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

x) (opma (oOpa3zelr) 3asiBICHUS;

3) MOPSIIOK  OOKajmoBaHWsI  PEIIEHUM, JAecTBHid win  Oe3nencTBUs
JOJKHOCTHBIX JIUL CTPYKTYPHOTO MOAPA3AeIeHNUs A IMUHUCTPALUH.

2. CTAHJIAPT NPEJOCTABJEHUA MYHUIIUTIAJIBHOM
YCIYI'A

2.1. HaumeHOBaHMe MYHUIIMTIAJIbHOM YCJIYTH

[TpenocraBienne uHpopManuu 00 OpraHu3alMM OOLIEJOCTYIIHOIO U
O€CIJIaTHOTO  JIOIIKOJIBHOTO, HA4yaJlbHOTO  OOIEro, OCHOBHOIO OOWIEro,
cpenHero oOuiero oOpa3oBaHMs, a TaKK€ JOMOJHUTEIBHOIO 0Opa3oBaHUS B
o0pa30oBaTeNbHBIX  OpraHM3alMsaX,  pacHOJIOKEHHbIX  HAa  TEPPUTOPHH
MyHHUIUnansHoro oopazoBanus 3ATO r.CeBepoMOpCK.

2.2. HauMeHoBaHHe OpPraHa, NpeI0CTABJISIOIETO
MYHHUIHNAJIBHYIO YCJIYTY

2.2.1. TllpenocTaBieHue  MYHULUNAIBHOW  YCIYyTM  OCYIIECTBISACTCS
AJIMUHHCTpalMEed MyHUITUTIAILHOTO 00pa30BaHUsl.

HenocpencrsenHoe MpEAOCTaBICHUE MYHULIMTATbHON yCIIYyTH
OCYILECTBIISIETCSA CTPYKTYPHBIM MOJIpa3ieieCHUEM AJIMUHHUCTPALINH, YKa3aHHBIM
B nyHKTe 1.3.2 HacTosero AIMUHUCTPATUBHOTO PETIIAMEHTA.

2.2. Pe3yabTaT npegocTaBjieHUusi MyHUIIUNIATbHOH YCJIYTH

KoHeuHBIM  pe3ynapTaTOM MPEIOCTaBICHUS MYHHMIMNAIbHOW  YCIYTH
SBIISIETCSL:

- BblJaua (HampaBJICHHE) 3asiBUTEIIO JIOKYMEHTA, COJIEpKAIEro
3ampamuBaeMyro HHpopmanuto (mpuiokenue Ned).

2.4. Cpoxku npeaocTaB/IieHUsI MyHMIMIIAJIBHON yCIyTrH

2.4.1. Cpok npenocTaBiaeHUs] MyHUIMNAIBHONW YCIYyTH - HE IMO3JHEE YEM
yepe3 30 KaJleHJApHBIX [JHEW CO [JHSA TMOCTYIUIEHHS B CTPYKTYypHOE
N0/Ipa3/ieJICHue AJMUHHCTpanuu 3asIBJICHUS 0 IIPENOCTABICHUN
MYHULIUNIAIBHOU YCIIYTH.

B cnydae nanpasieHus 3ampoca, TpeayCMOTPEHHOTO 4acThio 2 cratbu 10
®enepanbHOro 3akoHa ot 02.05.2006 Ne 59-@3, cpok paccMOTpEHHUsI 3asIBICHUS
npojjeBaercsa He Oosee yeM Ha 30 KajeHIapHBIX AHEH, YBEJOMUB 3agBUTEIS O
IPOJUIEHUH CPOKa €ro paccMOTpeHus (mpuioxenue Ne 3).

2.4.2. Cpok perucrpanuu 3asBICHUS O MPEAOCTABICHUH MYHHUIUITAIBLHON
YCIIyTH:



- [pu JUYHOM  OOpameHuu B CTPYKTYPHOE  TOJpA3fCIICHHE
AnMuHHCTpaIuu - He 6osiee 20 MUHYT B JIcHb OOpaIieHUs 3asiBUTEIS,

- U HAIPABJICHUU 3asIBJICHUS TI0 MIOYTE WU B SJIEKTPOHHOM BHUJE - B JIEHb
MOCTYTUICHUSL.

2.4.4. MakcumalibHOE BpeMs OXKUJAHUsI B OUepeId IIPH IMojjaue 3asBICHUS
Ha OKa3aHWE MYHUIMIIAJBHOW YCIYrd, MpU TMOJYYCHUH JOKYMEHTOB IO
pe3yJibTaTaM OKa3aHWsS MYHHUIIUITAIIBHOW YCIyTH, Ha MPUEM K JOJDKHOCTHOMY
JIUITY VT JIJIS TIOJTyYEeHUST KOHCYJIbTAllMK HE JI0JKHO MPEBBIIATh 15 MUHYT.

2.5. IlpaBoBble OCHOBAHUSA JIsI IPEAOCTABIEHUS] MYHHIMIIAJIbHOM
yCJIyru

[IpenocTaBieHue  MyHULIMOAIBHOM  YCIYIM  OCYIIECTBISETCS B
COOTBETCTBUH C:

- KonBenuueii o npaBax pebeHka, ogqoOpeHHoi I'enepanbHoil AccamOneeit
OOH 20.11.1989;!

- Konctutynuent Poccuiickoit @enepanuiu ot 12.12.19932;

- OenepanbabiM  3aKk0HOM 0T 24.07.1998 Ne 124-®3 «OO0 OCHOBHBIX
rapaHTusx 1pas pebenka B Poccuiickoit denepanuny»;®

- ®enepanbapiM - 3akoHOM  oT  06.10.2003 Ne 131-d3 «O6 o6mmx
NPUHLNNAX OPraHU3alMd  MECTHOrO caMoymnpaBieHuss B  Poccuiickoii
denepamumn»?;

- ®enepanbHbiM 3aKkOHOM P® ot 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHus oOpaleHuii rpaxaan Poccuiickoii ®enepanum»®;

- OenepanbabiM 3ak0HOM OT 27.07.2006 Ne 149-®3 «OO0 umHbopmanuwy,
MH(POPMALIMOHHBIX TEXHOJIOTUAX U 0 3amuTe HHGopManum»®;

- ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
IPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIUIAIBHEIX YCIyT» ',

- OenepanbHbiM 3aKk0HOM OT 29.12.2012 Ne 273-®3 «O0 obOpazoBaHuM B
Poccuiickoii ®enepanun»®;

-3akoHoM Mypwmanckoit obmactu oT 28.06.2013 Nel649-3MO «O6
00pa3oBaHuK B MypMaHCKoii 001acTi»’;

- YcraBoM 3ATO r.CeBepoMOpCK;

- HACTOSAIIUM aJMUHUCTPATHUBHBIM PETIIAMEHTOM.

2.6. IlepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABJICHUS
MYHUIUNAJIbHON YCIyTH

2.6.1. JIns nonyyeHus MyHUUMIIAIBHON YCIYyTd HEOOXOAMMO 3asiBIICHUE O
MPEIOCTABICHUM MYHUIIMIAIIBHOM YCIYTM COMIACHO mpuiokenutro Ne 1 k

1 C6opuuk MexayHapoassix gorosopos CCCP, Beiryck XLVI, 1993
2 Poccuiickas razera, Ne 237, 25.12.1993

3 Cobpanue 3axononarensctsa PD, 03.08.1998, Ne 31, ct. 3802

4 Poccwmiickas rasera, Ne 202, 08.10.2003

> Cobpanue 3akononarensctsa PD, 08.05.2006

6 Poccuiickas razera, Ne 165, 29.07.2006

" Poccuiickas razeta, Ne 168, 30.07.2010

8 CobGpanue 3axonomatensctea P®, 31.12.2012, Ne 53 (u. 1), ct. 7598
% «Mypmanckuii Bectauk», 09.07.2013 r., Ne 124
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HacTosAleMY AJIMUHUCTPATUBHOMY PETVIAMEHTY (J1aJiee - 3asiBJICHUE).

2.6.2. Tekct 3asBieHWs OOKEH OBITh HamwWcaH pa3dopumBo, 0e3
COKpalIeHW, C yKa3aHHMeM BceX TpeOyembix cBelneHuil. B 3asBienun He
JIOJDKHO COJEPIKAThCS MOAYUCTOK, TMPUIMHUCOK, 3aYE€PKHYTHIX CJIIOB U HHBIX
HEOTOBOPEHHBIX MUCTIPABJICHUM.

2.6.3. B cnyuyae momauu 3asiBICHHS YIIOJHOMOYEHHBIM MPEACTABUTEIEM
3asiBUTENSl  HEOOXOAMMO  MPEACTaBUTh  JOKYMEHTBI,  IMOJTBEPKIAIOIINE
MOJIHOMOYHSI IPEJICTABUTEIS.

2.6.4. B nemax wucnoiHeHus TpeboBanuii denepanpHoro 3akoHa «O
MEPCOHANBHBIX AaHHBIX» OT 27.06.2006 Ne 152-®3 kK 3asgBICHUIO O
MPEAOCTaBICHUA MYHUIIMNAIBLHON YCIYrd JOMOJHUTEIBHO MPEAOCTaBISETCS
coryiacue Ha 00paboTKy MepCOHANBHBIX JaHHBIX (TpuioxeHue Ne§).

2.6.5. 3asgBuTenp BOpaBe MPEACTABUTh MHBIC TOKYMEHTBI, HEOOXOAMMbIE
JIJIS1 TIOSICHEHMSI COJIEpKaHUsI 3arpoca.

2.6.6. 3agBneHme, yKkazaHHOe B  ImyHKTe 2.6.1  HacTosImIero
AJIMUHUCTPATUBHOTO pErJIaMeHTa, MOXKET OBITh MpPEACTaBIeHO B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MOPSA0K O(OpMIICEHHS KOTOPOTO OIpeaessieTcs
HOPMAaTUBHBIMU IPAaBOBBIMU akTaMHu [IpaBurenbctBa Poccuiickoii Penepauuu u
(wnmu)  IlpaButenbctBa  MypmaHCKOM — 00iacTd, OpraHaMM  MECTHOTO
CaMOyNpaBJ€HUS W  HANpaBI€HO B  CTPYKTYpHOE  MOApPA3JECICHUE
AJMUHHCTpAIUU c UCIIOJIb30BaHUEM uHdOopMaImoHHO-
TEJICKOMMYHUKAIIMOHHBIX CETeH OOIIero IMoJb30BaHUs, B TOM YHCJIE CETH
WNuTepHeT, BKIIOYAss €AWHBIA M PETHOHAIBHBIA MOPTAI TOCYJAPCTBEHHBIX H
MYHULIMNAIBHBIX YCIYyT MypMaHCKo# 00acTHy.

[Ipu mpenoctaBieHUU 3asBJICHUS TNPEACTaBUTENIEM 3asBUTENA B (dopMme
AJIEKTPOHHOTO JOKYMEHTa K TaKOMy 3asBJICHUIO TpHJIaraeTcs HaJIeKallum
o0Opa3zoM o¢opMIIEHHas [TOBEPEHHOCTh B (hOpME IIIEKTPOHHOTO JOKYMEHTAa,
MOAMUCAHHOTO JIMIIOM, BBIJABIIUM (TOJMKMCABIIMM) JIOBEPEHHOCTH (B cllydae,
€CJIM TIPEICTaBUTEIb 3asIBUTEIS ICMCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

2.6.7. 3asgBneHre MOXKET OBITH MPEJICTABICHO JIMYHO B CTPYKTYpHOE
noApaszaeiacHue AAMUHUACTPALIMK, HAMPABICHO MO MOYTE 3aKa3HBIM MOYTOBBIM
OTHPABJICHUEM C YBEIOMJIEHHMEM O BpPYYEHUH WIM C MCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CeTel OOIIEero mojib30BaHusl, B TOM
yuciie cetn VHTEpHET, BKJIKOYas €IWHBIM W PETMOHAJIBHBIM  IMOpTAI
rOCYAapCTBEHHBIX M MYHUIIUITAIbHBIX YCIIYT.

2.6.8. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

- TpeACTaBlIEHUS JOKYMEHTOB M WHGOpPMAlUM WM OCYIIECTBICHUS
JNEeWCTBUH, MPECTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PEryJUPYIOIMIUMH  OTHOIICHHS,
BO3HUKAIOIIKE B CBSI3M C MPEIOCTABICHUEM MYHUIIMTTAIHHOW YCIYTH;

- NIPEJICTABJICHUS IOKYMEHTOB M UH(OpMAIUU, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMM IPaBOBBIMU akTaMu Poccuiickon denepanuu, HOpMaTUBHBIMU
MPaBOBBIMM akTaMu MypMaHCKON 007acTM W MYHHUITUTAIBHBIMU TTPABOBBIMU
aKTaMU HaXOJSTCSd B PACHOPSIKEHUM AJIMUHUCTpAlMU, MPEIOCTaBIISIIOIIEH
MYHULIMNAIBHYIO YCIYTY, UHBIX TOCYJJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoynpaBjeHus U (WJK) MOABEIOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHaMm H
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OpranaM MECTHOIO CaMOYIpPAaBIIEHUS OpTraHu3allfii, y4YacTBYIOIIUX B
NPEIOCTABIIEHUU TOCYJApPCTBEHHBIX WM  MYHUUUMNAIBHBIX  YCIyr, 3a
UCKJIIOYCHHEM JTOKYMEHTOB, YKa3aHHBIX B 4HacTu 6 ctathu 7 DenepalibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «0OO0 opraHu3auud MpPEJOCTABICHHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT».

2.7. IlepeyeHb OCHOBAHM IJIsl 0TKAa3a B IpUeMe JOKYMEHTOB, /Il
NMPHUOCTAHOBJIEHUS ¥ 0TKAa3a B MPEJ0CTABJIECHUN MYHUIIUNIAJIBbHON YCJIYyTH

2.7.1. OcHoBaHMs JUIsl OTKa3a B NpPUEME M PErucTpalM 3asBICHUS HE
IPETyCMOTPEHBI.

2.7.2. 3asBieHue ocTaeTcst 0€3 pacCCMOTPEHUS B CIIydasl IPEAYCMOTPEHHBIX
ct.11  ®enepanpHoro 3akoHa orT 02.05.2006 Ne 59-®3 «O mnopsanke
paccMoTpeHust oopaiieHuit rpaxaan Poccuiickoit denepannmy.

2.7.3. OcHOBaHuEM JUIs1 OTKa3a B IPUEME K PACCMOTPEHUIO JOKYMEHTOB B
AJIEKTPOHHOM BUJIE SBIISETCS:

- OTCYTCTBHE JIEKTPOHHOU MOAINCH;

- eclld B pe3yjapTaTe IMPOBEPKM MPOCTOM  WIM  YCHUJICHHOM
KBAJIM(ULUMPOBAHHON  AJIEKTPOHHOM MOAMKMCH  BBISIBICHO HECOOJIOJCHHUE
YCIOBUI NpU3HAHUS €€ JEWCTBUTEIBHOCTH, YCTAaHOBJIEHHBIX DenepanbHbIM
3akoHOM OT 6 ampenst 2011 1. No 63-D3 «O06 351eKTpOHHOM HOAMHUCHY,;

- HaJIMYMe MOBPEXACHUN (Qailia, HEe MO3BOJSIONIMX MOIYYUTh JOCTYI K
uHbopMaluy, coaepxkalieics B JOKYMEHTE, CpeICTBaMU IPOrpaMMHOIO
o0OecrieueHus1, HaXOISIIIEToCs B CBOOOTHOM JIOCTYTIE.

2.7.4. OcHOBaHusA U1l OTKa3a B MPEIOCTABICHUY MYHULUIIAIIBHONW YCIYTH
HE TPEIyCMOTPEHBI.

2.7.5. TlpuOCTaHOBIEHUE TPEIOCTABICHUS MYHMIMIIAJBHON YCIYyTH HE
PEeTyCMOTPEHO.

2.8. Pazmep miiatbl, B3MMaeMoii ¢ 3asiBUTEJIsl IPH NPeI0CTABJICHUI
MYHUIMIAJIbHOH YCJIYTH, H CIIOCOOBI ee B3MMAHUS

[TpenocTaBiieHne MyHULIMNIATBHON YCIYTH OCYIECTBISIETCS] OECIUIaTHO.
2.9. TpeGoBaHus K MeCTaM NPEAOCTABJICHUS MYHUIIUNIATBbHOM YCJIYTH

2.9.1. IlpoexkTupoBaHuE U CTPOUTENILCTBO UM BHIOOP 3/1aHUS (CTPOEHUS), B
KOTOPOM  IUJIAHUPYETCA  pACMOJNIOXKEHUE  CTPYKTYPHOTO  MOJpa3esieHHUs
AIMUHHCTpALlMU, JIOJDKHO  OCYHIECTBJISTHCA C  YYETOM  MEIIEXOJHOH
JIOCTYITHOCTH JJ151 3asIBUTETICH.

2.9.2. 3pganHue, B KOTOPOM pAcCIOJOKEHO CTPYKTYPHOE MOJpa3/IeiICHHUE
AJIMUHHCTpAIMU, JOJKHO OBbITh O00OpPYJOBAaHO OTHEJIbHBIM BXOAOM JUIS
cBOOOMHOTO JoCTyna rpaxaaH. Jlo/KHBI OBITH CO3JaHbl YCIOBUS JUIS
0OCITy’)KMBaHUSI MaJIOMOOHMJIBHBIX TPYIII HACENEHUS: MOMEIICHUS JOKHBI OBITH
00Opy/lOBaHbl MAaHAyCaMH, CIEHUATbHBIMU OTPAKICHUSIMH U TEpUaMH,
00eCneunBaOIIUMU  JIOCTYIl JIIOJIEH C OrpaHUYEHHBIMA BO3MOKHOCTSIMH
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3MI0pPOBBs,  TpeaycMaTpWBaeTcs  obOecreueHue  Jomycka Ha  OOBEKT
CYypAOTIepeBOYNKA W TUMIOCYPAONIEPEBOAUNKA, & TAKXKE JIUIA, BIAJCIONIETO
YKECTOBBIM SI3BIKOM.

[Ipu HEOOXOAUMOCTH, C JUIIOM, UMCIOIIMM OTPAaHUYEHHBIC BO3MOKHOCTH
3I0pOBbsl,  JOJKEH OBbITh OPraHu30BaH JOMYCK COOAKU-TIPOBOJHHMKA IPHU
HaJIMYUM JIOKYMEHTa, MOATBEPXKIAIOIIEr0 €€ CHeluaibHoe OO0ydeHue W
BBIJIaBAEMOTO 1O (pOpME U B MOPSIIKE, KOTOPbIE ONpPEACNIoTcs (PenepaabHbIM
OpraHOM HCITOJIHUTENIbHOM BJIACTH, OCYUIECTBISIOMUM (YHKIIUU MO BHIpAOOTKE
U pealu3ali TOCYJAapCTBEHHON TMOJUTUKM U HOPMATUBHO-TIPABOBOMY
peryaupoBaHuio B chepe ColMaIbHOM 3alUThl HACETIEHUS.

2.9.3. lleHTpanpHBIM BXOJ B 3JaHHE, B KOTOPOM pacCIOJIOKEHO
CTPYKTYpPHOE TOApa3AeiiecHne AJIMUHUCTPAIMHU, JODKEH OBITh 000pyJAOBaH
nHOOPMAITMOHHOW  TaOMWYKOW  (BBIBECKOW), COAEpKameld  CIICTYIONIYIO
UH(pOpMaIHIO:

- HAMMEHOBAHUE CTPYKTYPHOTO MOJIpa3iesicHus] A IMUHUCTPALINH;

- MECTO HaXOXJCHUS;

- peXUM paOOTHI.

2.9.4. Bxoa u BBIXOJ U3 MOMEUIEHUN O00OPYIYIOTCS COOTBETCTBYIOUIUMU
yKa3aTelsaMH.

2.9.5. IlpueM 3asBUTENEH OCYIIECTBISAETCS B OTBEACHHBIX ISl 3TUX LIEJIEH
MTOMEIIECHHUSIX.

2.9.6. Jlna ynoOcTBa 3asBUTENICH TMOMEIEHUS IS TpUeMa 3asiBUTENEH
PEKOMEHJIyeTCsl pa3MellaTh Ha HIKHEM JTaxe 3JaHus (CTPOCHHs), C
MpEeAoCTaBICHUEM JIOCTYNla B TOMEIICHUE MaJIOMOOWJIBHBIM  TpYyIIam
HACEJICHUS.

2.9.7. llpucyrcTBeHHbIE MeCTa BKJIIOYAKOT MeCTa IS OXKHUIAHUA,
MH()OPMUPOBAHUS U ITPUEMA 3ASIBUTENCH.

2.9.8. TlomemieHust JOMKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM
npaBUJiaM U HOPMaTHUBaM.

2.9.9. IlpucyTrcTBeHHBIE MECTa MPEAOCTABICHUS YCIYTHM IOJKHBI UMETh
TyaJleT CO CBOOOJHBIM JOCTYIIOM K HEMY 3asBUTEJICH, BKJIOYAs HWHBAIHUIOB,
UCIIOJIB3YIOIINX Kpecaa-KOISCKU.

2.9.10. B mecTtax oxuaaHusl JOKEH OBITh MPETYCMOTPEH rapaepod oo
CTIeIMaTIbHBIC HATIObHBIC U (MJIN) HACTEHHBIC BEIIAJIKH JIJIST OJICHKIBI.

2.9.11. Mecra ana  uHPOPMUPOBAHUS, MPEIAHAZHAYCHHBIC IS
O3HAKOMJICHUS 3asIBUTENICH ¢ MH(POPMAITMOHHBIME MaTepragaMu, 000pyayIOTCS:

— WHQPOPMAIMOHHBIMYU CTCHIAMH WM HHOOPMAITMOHHBIMUA TEPMHUHAIAMU;

— CTYJbSIMU M CTOJIaMU (CTOMKaMu JJii THUCbMa) JJISI BO3MOXKHOCTH
oopMIIEHUS JOKYMEHTOB.

2.9.12. Crenasl (BbIBECKH), cojaepiKaiue HHGOPMAIMIO O MPOIEeaype
MIPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH, pa3MEIIatoTCs B BECTHOOIIE.

2.9.13. UndopmanrioHHbIe CTEHIIBI ¢ 00pa3llaMu 3amoJHEHUs 3allPOCOB U
nepeyHeM JIOKYMEHTOB, HEOOXOJIUMBIX JUISl MPEJOCTaBICHUS MYHUIIUMAIBHOM
yCIyrd, CTOJbl  (CTOMKM) i1 MNHUCbMa  pa3MEIIaloTcss B MeCTax,
00ecreynBaoIIMX CBOOOIHBIN JOCTYN K HUM JIMLIaM, UMEIOIINM OTPaHUYEHUS K
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NEPEIBIKEHUIO, B TOM YHCIIE HHBAJIMAM, UCIIOJIb3YIOIIUM Kpeciia-KOSICKH.
2.9.14. Mecta s OXXKHUJAHUS JTOJDKHBI COOTBETCTBOBATh KOM(DOPTHBIM

YCIOBUSIM Uil 3aABUTEJIEM W ONTHMAIBHBIM  YCIOBUSM JUIsl  pabOTHI

JOJKHOCTHBIX JIUII, OCYIIECTBIISIIOIINX PUEM U KOHCYIbTUPOBAHUE TPAXKIaH.

2.9.15. Mecrta oxujgaHuss B OY€peau Ha MPEJOCTABICHHE JTOKYMEHTOB
JIOJDKHBI OBITH OOOPYJIOBaHBI CTYJIBSIMH (KPECEIbHBIMU CEKIUSAMH) U (WJIH)
ckaMmbsiMu (OankeTkamu). KomudyecTBO MECT OKMIAHUSI OMpPENENseTCs UCXOs
u3 (pakTUUEeCKOl HArpy3Kd U BO3MOKHOCTEH JJII UX pa3MEIICHUs B 3IaHUH, HO
HE MOXET COCTaBJIATh MEHEEe 2 MECT Ha KaXKJ0€ JOHKHOCTHOE JIMIIO, BEeIyllee
pUEM JIOKYMEHTOB.

2.9.16. Mecra mia 3anoiHEHHs JOKYMEHTOB OOOPYIYIOTCS CTYJIbSIMH,
cTojamMH (CTOMKaMHu) U 00ecTeuynuBaloTCsa 00pa3liaMy 3aroIHeHUs TOKYMEHTOB,
ONlaHKaMU 3asBJICHUHN U pyYKaMH I MUChMa.

2.9.17. Mecto OXHOaHWUSA JIODKHO HAXOIUTHCSI B XOJUIE WIM WHOM
CTHEIMAITFHO MPUCTIOCOOICHHOM TTOMEIIIEHHUH.

2.9.18. Jlna co3gaHust KOM(MOPTHBIX YCJIOBHH OXUAAHUS Ha CTOJAX
(cToiikax) sl THCbMAa MOTYT pa3MEIIaTbCs Ta3eThl, XypHANIbI, IMedaTHas
npoaykius  (Opomrtopel,  OYKJETBI) IO  BONpOCaM  MPEaOCTaBICHHUS
MYHHUITUTIATBHON YCIIYTH.

2.9.19. KabuneT, B KOTOPOM OCYIIECTBIISIETCS MIPUEM 3asiBUTEJICH JOJKEH
ObITH 000pYI0BaH MH(GOPMAITMOHHON TaOJIMUYKON (BBIBECKON) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- pammwiMy, MMEHH, OTYeCTBA JOJDKHOCTHOIO JIMIA, OCYLIECTBIIIOIIETO
IpUEM.

2.9.20. JIoJpKHOCTHOE JMIIO, OCYIIECTBISIOIIEE MpUeM, o0ecredrBaeTCs
JUYHOU MAEHTU(UKAITMOHHON KApTOUYKOU U (MJIM) HACTOJIBHOU TaOJIMUYKOM.

2.9.21. Mecto ans mpuema MOCETUTENsI JOKHO OBITh CHA0XKEHO CTYJIOM,
UMETh MECTO JIJIsl MUCbMa U PACKJIaIKU JOKYMEHTOB.

2.9.22. B uensx obOecnieueHus KOHQPUIACHIIMATHHOCTA CBEIECHUNA O
3asBUTEJIC OJIHUM JIOJDKHOCTHBIM JIMIIOM OJIHOBPEMEHHO BEJIETCS IPUEM TOJIBKO
ofHOro nocetutens. ONHOBPEMEHHOE KOHCYJIbTUPOBAHUE U (WJIHM) MPUEM JIBYX
u OoJiee MoceTuTeNe He JOMyCKatoTCs.

2.10. IToka3aTeau JOCTYNHOCTH U KA4eCTBA MPeI0CTABICHHUSA
MYHUIMIAJIBHOU YCJIYTH

[lokazarenu MOCTYITHOCTH M KadyeCTBa MPENOCTABICHUS MYHUIMITAIBHOU
YCIYI'M W HMX 3HAYEHUs TpUBEJIEHbI B MpuwioxkeHun Ne 5 K HacTosleMmy

AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.11. IIpoune TPeOOBAHUSA K NMPEAOCTABJIECHNI0 MYHUIIMIAJIbHOM
yCJIyru
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2.11.1. @opmy 3asBiIEHUS 3aABUTE]b MOXET MOJYYUTh B 3JIEKTPOHHOM
Bujle Ha MHrepHeT-pecypcax, ykKa3aHHbIX B IyHKTe 1.3.4 HacTosIIero
AJMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

2.11.2. Undopmamus o Xxoae NPEIOCTABICHUS YCIYTH, a TakXke O
pe3yJbTare MPENOCTABICHUS YCIYTd, OKAa3blBAEMOW B JJIEKTPOHHOM BUJE
MOCPEACTBOM  EQMHOrO, pEeruoHaNbHOrO TMOpPTAJla TOCYNAPCTBEHHBIX H
MYHUIIUTATBHBIX YCIYT, JOJKHA OBITH JOCTYITHA 3asBUTENIO uyepe3 «JIMuHbIi
KaOWHET» YKa3aHHOI'O MopTaa.

2.11.3. Ilpu oOpaiieHuu 3a MPeOCTaBICHUEM YCIYTH C UCIIOJIh30BaHUEM
MH(OPMAIIMOHHO - TEJIEKOMMYHHKalMOHHBIX ceTeil (ganee - TKC) obmiero
IIOJIb30BaHUSA, B TOM 4YHCIE ceTh VHTepHeT, 3asBlIEHHME W IpUIaracmsele
JOKYMEHTBI JIOJKHBI  OBITh MOJIMCAaHbl COOTBETCTBYIOIIEH 3JIEKTPOHHOM
IIOANMCHI0 B COOTBETCTBUM C mocrtaHoBieHueM lIpaBurenscrBa Poccuiickoin
Oenepann ot 25.06.2012 No 634 «O Buaax 3JNEKTPOHHOW NOAIMUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAeTCs MpU OOpallleHHMH 3a MOJyYECHHEM
rOCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT).

2.11.4. TIpu obOpareHuH 3aBUTENS 32 TMOJYICHUEM YCIYTH B 3JIEKTPOHHOM
dopMe € HCIOJIb30BAHUEM YCWJICHHOM KBaTU(UIUPOBAHHOW 3JIEKTPOHHOM
HNOJIUCH, a TakkKe B Ielsix oOecrneyeHus: NPOBEPKH OPraHoM BIIACTH
JNEHUCTBUTENBHOCTH YCUJIEHHOW KBaIU(UIIMPOBAHHON 3JEKTPOHHOW MOANMCU
3asBUTENS, UCIOIb30BAaHHON TP OOpAIIEHUH 3a MOIYYEHUEM YCIIyTH, IEPEUEHb
KJIACCOB CPEICTB JJIEKTPOHHBIX MOJANUCEH M yIOCTOBEPSIONIUX LEHTPOB
JOMYCTUMBIX JUIsI COBEPIICHHs YKa3aHHBIX JCHCTBUM, OIpenensercs B
cootBeTcTBUM ¢ TipuKazoM OCBb PO ot 27.12.2011 Ne 796 «O0 yTBepkACHUU
TpeOOBaHUM K CpPEeACTBAM 3JIEKTPOHHOW MOJMUCH U TPeOOBAaHMM K CpeJcTBam
YAOCTOBEPSIOLIETO LEHTPA.

3. AIMUHUCTPATHUBHBIE ITPOILIEAYPbI
3.1. O0umme MoJI0KeHHUs

3.1.1. TIpemocraBieHne MYHHUIIMNAIBHOW YCIYT'HM BKJIIOYaeT B ceOs
CJIEAYIOIINE aAMUHUCTPATUBHBIE IPOLIETYPBI:

-IPUEM U PErUCTpalus 3asBICHUS NJI MPEICTABICHUS MYHUIUIAIbHON
YCIIYTH;

- pACCMOTpPEHUE 3aIBICHUS,

-BbIJlaua  (HAmpaBJICHWE) 3asBUTENIO  pe3yjbTaTa MpPeJA0CTaBJICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.1.2. ITocnenoBaTeabHOCTE JIEUCTBUN o MPEI0CTABICHUIO
MYHUIUIAILHON YCIIYTH OTpakeHa B OJI0K-cxeMe (mpuitokeHue Ne 6).

3.2. IlpueM u perucTpanus 3asiBJIeHNsl JJI51 IPeI0CTABJIEHUSA
MYHHUIMIIAJIbHOU yCIYyTH

3.2.1. OcHoBaHueM [ Hayaja MCHOJHEHHUS aJMUHUCTPATHBHOU
IpOLEAYPHI SABISETCS:
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a) TMOCTYIUICHHE B CTPYKTypHOE ToJpa3JieleHue AJIMUHUCTPALMH
3as1BJICHUSI O NTPEJOCTABICHUA MYHUIUIIAJIBHON yCIIYTH:

- TOCTaBJICHHOT'O JIMYHO 3asBUTENIEM;

- HAIIPABJIEHHOTO I10 TI0YTE;

- [I0JIy4EHHOT'O B DJICKTPOHHOM BUJIE.

3.2.2. llpuem 3asnenenus 051 npedoCcmasieHusi MyHUYUNAIbHOU YCIyeU 8
CMPYKMYPHOM noopazoenenuu AOMunucmpayuu npu TU4HOM 00paueHuu
3aseumens (e2o npedcmasumeins)

3.2.2.1. Ilpu npueme 3adBICHUSA I NPENOCTABICHUS MYHHUIUIIAJIBHOU
YCIIYTH MPU JIMYHOM OOpal€HUU 3asBUTENIS, TOJDKHOCTHOE JIUIO CTPYKTYPHOTO
nojpaszieneHuss AJIMHHHCTpPAllMK, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB H
PETUCTPALINIO 3asIBICHHUS:

- yCTAaHABJIMBAET JIMYHOCTh 3aBUTENII WIM €ro MPEACTaBUTENS IIyTeM
IIPOBEPKH JIOKYMEHTA, YJIOCTOBEPSIONIEr0 JUYHOCTh M (WJIM) JOKYMEHTOB,
HOATBEPKAAOIINX [TOJTHOMOYUS MTPEACTABUTENS;

- BHOCHT B )ypHaJl PETUCTPALMU BXOASAIIMX JTOKYMEHTOB 3allUCh O IIPUEME
3asIBJICHUS;

- oopMIIsIET B 2-X 3K3eMIULIpax pacnucky (mpuioxkenue Ne7) B mpueme
JOKYMEHTOB, OJIMH JK3EMIUISp NEpeNacT 3asBUTENI0, BTOPOM MpPHUOOILAET K
3asIBJICHUIO.

CpoOK BBINOJIHEHUS AMUHUCTPATUBHBIX TEUCTBUN - 20 MUHYT.

3.2.2.2. JloJmKHOCTHOE 1200(0) CTPYKTYPHOTO No/ipa3ieNeHus
AJIMUHHCTpAlMU, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB M PEruCTpalHrio
3asiBJICHUS, B JICHb MpUEMa 3asBJICHHS OT 3asABUTENS, MEpeAaeT MPUHATOE U
3apErUCTPUPOBAHHOE 3aBJICHUE PYKOBOAUTEIIO CTPYKTYPHOTO HOIPA3ACICHUS
AJIMUHHCTpAIUU, WK JHUILY, €0 3aMElIatoIeMy.

3.2.3. llpuem 3asnenenusi 0151 npeO0oCcmasieHusi MyHUYUNAIbHOU YCy2U,
HOCMYNUBULE20 NOCPEOCMBOM NOYMOBOU CEA3U

3.2.3.1. JIOJIKHOCTHOE JULO CTPYKTYpPHOTO noApa3aeieHus
AJIMUHHCTpAIIMU, OTBETCTBEHHOE 3a TMPHUEM M PETUCTPAIMIO 3asBJICHUS, MPHU
MOCTYIIJICHUH 3asBJICHHSI TIOYTOBOM CBSI3bIO:

- BHOCHT B JKypHAJI PETHCTPAIIUH BXOAIIUX JOKYMEHTOB 3aIlCh O MPHUEMe
3asIBJICHUS;

- IepeIaeT 3aperucCTPUPOBAHHOE 3asBICHUE PYKOBOIUTENO CTPYKTYPHOTO
nojpa3feneHuss AJMHUHHUCTpanMd JuOO JHUIly, €ro 3aMellalieMy s
OTIpeNeNieHUs] JODKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a TIPEJOCTaBIICHHUE
MYHULMUIIAJIBHON YCIIYTH.

CpoK UCTIOJIHEHUS aIMUHUCTPATUBHBIX ACHUCTBUN — B JI€Hb MOCTYIUICHUS
3asIBJICHUS.

14



3.2.4. I[Ipuem u pecucmpayus 3as161eHUs 8 1eKMPOHHOM 8UOE

3.2.4.1. Ilpm npueme 3asiBIIEHHs M1 NPEIOCTABICHUS MYHULMUIIAJIbHOU
yCIyTd, TOCTYNUBIIETO B  JJEKTPOHHOM BHJE, JODKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a IIPUEM 3asIBJICHUA B SJIEKTPOHHOU (popme:

- MPOBEPSIET 3asBJICHHE HA HAJIMYUE OCHOBAHMM NJIsi OTKa3a, YKa3aHHBIX B
nyHkTe 2.7.3. HacTosero AJAMUHUCTPATUBHOTO periaMeHTa:

a) B clly4ae HaJIW4Msl OCHOBAHWH JUIsl OTKa3a B MpHUEME K PACCMOTPEHUIO
3asIBICHMUSL:

— QopMupyer yBeaomiieHHEe 00 OTKa3e B MpHUEME K PaCCMOTPEHHUIO
3asgBJICHUS C yKa3aHUEM IMPHYMH OTKa3a WM cooOIeHne 00 omuoKe B ciaydae
HEBO3MOKHOCTH paciindpoBaTh TOKyMEHTHI;

— HaIpaBJISIeT 3asgBUTENIO yBeJAOMIICHHE 00 OTKa3e B MpUEMe JTOKYMEHTOB
Wim  cooOmieHne 00 omuOKe Toclie MOJNUCAHUS ero  YCHJICHHOM
KBJIM(ULIUPOBAHHON  3JIEKTPOHHON MOJIMUCHI0  YHOJHOMOYEHHOIO  JIUIla
CTPYKTYPHOTO MOApa3eieHUs] ATIMUHUCTPALIUY;

0) B ciy4yae OTCYTCTBHSI OCHOBaHMM JIJIsl OTKa3a B IPUEME K paCCMOTPEHUIO
3asBJICHUS:

— (opmupyeT yBemomMIIeHHE O MOJYYCHUU 3asBICHUS, TOCIE TOIITHUCAHHS
YCUJICHHON KBAIM(PUIIUPOBAHHOU JJIEKTPOHHOM MOAMUCHIO YIOJIHOMOUYEHHOTO
JWIA CTPYKTYPHOTO TIOApa3AesieHus] AIMUHUACTPAIIMKA HAMPABIISET 3asBUTEIIIO;

— BHOCUT B JKypHam perucTpanuu BXOAAIIUX JOKYMEHTOB 3alllCh O
pUeMe 3asBIICHUS;

— pacreuaThlBaeT 3asBJIEHUE M CTaBUT HAa HEM OTMETKY C YKa3aHHEM
HOMEpa ¥ JIaThl BXOJAIIETO TIOKYMEHTA;

— TepenaeT 3asBIICHUE PYKOBOJIUTENIO CTPYKTYPHOTO TOAPA3ICICHUS
AQMUHHCTpauu MO0 JMIy, €ro 3aMellalolieMy, s ONpeAeseHUs
JOJHKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a MPEAOCTaBICHHE MYHHUIUMAIBHOM
YCITyTH.

CpoK MCHOJTHEHUS] aJMUHUCTPATUBHBIX JIEHCTBUN — B JI€Hb MOCTYIUICHUS
3asBJICHUSI.

3.3. PaccMoTpeHue 3asiBjieHUsI

3.3.1. OcHoBaHMEM ISl Hayajga agMUHHCTPATUBHOM MPOUELYPHI SBISIETCS
NOCTYIJIEHUE PYKOBOAMUTENIO CTPYKTYPHOTO MOApa3AeieHus AJIMUHUCTPALMU
100 JUILY, €ro 3aMEelIA0IIeMy, 3apETUCTPUPOBAHHOTO 3asIBICHUS.

3.3.2. PykoBoauTenb CTPYKTYPHOrO TMOJApa3AeiaeHUs AIMUHUCTpPALUU
au0o0 JUI0, €ro 3aMellaroliee, B TeueHrue 1 padodero aHs, CO JHS MOCTYILICHUS
3asiBJICHUS], pacCCMaTPUBAET MOCTYIMUBIINE 3aBJICHHUE, MPOCTABISET PE30TIOLHUIO
U TepelaeT ero AOHKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a IPEJOCTABJICHHE
MYHULIUNIAIBHOU YCIIYTH.

3.3.3. JOJKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPEAOCTaBJICHUE
MYHUITUTIATPHOW YCIYTH, B TE€YCHHE 3-X paboumx THEH CO JTHS MOCTYTUICHHS
€My 3asiBJICHUS:
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- MOJrOTABJIMBAET B 2-X 3K3EMIUIIPaX MPOEKT MHCbMA, COJEPKAIIEro
3ampamtuBaeMyto nHpopmaruio (mpriokerne Nod) (manee — MpoeKT MUChMA) |
nepenaeT pyKOBOAUTEIO CTPYKTYPHOIO MOApa3AeaeHUs] AIMUHUCTPAIIUH JTHO0
JIMILY, €ro 3aMEIIAoIeMy Ha MOANKCH;

- B cllydae HampaBJICHHs 3a1poca, IPelyCMOTPEHHOT0 4acThio 2 ctaThu 10
®enepanbHoro 3akoHa oT 02.05.2006 Ne 59-®3, nmoaroraBiMBaeT B 2-X
DK3EMIUISIPAX TPOEKT YBEJAOMIICHHUS 3asBUTENI0 O TMPOAJIECHUU CpOKa
paccMmoTpeHust 3anpoca (mpuiaoxenue Ne 3) (manee — MPOEKT yBEIOMIICHHS O
MIPOJIJICHUH ).

3.3.4. PykoBOAWTENb CTPYKTYPHOIO TMOJpa3AciaeHUus AIMUHHUCTpALUU
a0 JNHII0, €ro 3aMemiaroniee B JCHb MOJYYEHHUS OT JIOJDKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 33 MNPEAOCTABICHUE MYHMLMIIAJIBHOW YCIyIHM, B 2-X
IK3EMILUISIpax MPOEKTa MUChbMa, COJEPXKAIIETO 3ampalinBaeMyio HH(OpMaIHIo
I1M00 MPOEKT YBEIOMJIEHUS O MPOIJIEHUHU, PACCMATPUBAET €ro, MOAINUCHIBAET U
nepeaeT JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IPEJOCTaBJICHHE
MYHHIUITATBHON YCIYTH.

3.3.5. [JJOJKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IPEAOCTABJIECHUE
MYHULIUNIAIBHON YCIIYTH, B JI€Hb MOJYY€HUS 2-X AK3EMIUIAPOB YBEIOMIICHHS O
MPOJJICHHUH, TIEPEIaeT €ro N0HKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a OTHPAaBKY
KOPPECIIOHEHIIUH.

3.3.6. JIOJDKHOCTHOE ~ JIMLIO,  OTBETCTBEHHOE  3a  OTIIPABKY
KOPPECIIOHAEHIIMA B JEHb MOJYYEHHUS 2-X SK3EMIUISIPOB YBEIOMIICHUS O
IPOJUIEHUU OT JAOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a MPEIOCTABICHUE
MYHHIUITAIBHON YCITYTH:

- PETUCTPUPYET YBEIOMIICHHE O NIPOJICHHH;

- TIEPBBIA AK3EMIUISIP YBEIOMJIEHUS! O MPOIJICHUU HANPABISIET 3asIBUTEIIO
(ero mpeacTaBUTENIO) 3aKa3HBIM MUCBMOM C YBEIOMJIEHUEM O BpPYYCHHH,
BTOPOM DJK3EMIUISIp TNepenaer AOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
MPEIOCTABICHUE MYHUIMNAIBHOM YCIYrd Ui NPUOOILIEHHUS K MaTephaiam
nena.

3.4. Boi1aua (HanpasJjieHNe) 3asiBUTE/II0 Pe3yJIbTATa NMPe10CTABIEeHUSA
MYHUIUNAJIbHON yCIyTH

3.4.1. [JoKHOCTHOE JMIIO, OTBETCTBEHHOE 3a MPEAOCTaBJICHUE
MYHUITUTIATBHOW ~ YCIYTH, TPU TOJMYYEHUH 2-X DOK3EMIUISIPOB MHCHhMA,
CoJIepiKalllero  3arpammBaemMyr0  HHpopmanuioo  (majgee —  JIOKYMEHT),
OCYUIECTBJISIET CJIECYIOUIUE aIMUHUCTPATUBHBIC IEHCTBUS:

1) B ciywyae ecnu B 3adBJICHMM YKa3aHO Ha HampaBlICHUE pe3yJibTara
MPEIOCTaBIECHUS MyHUIIUTIATBHOM YCIYTH B (hOpPME 3JIEKTPOHHOTO IOKYMEHTA!

- IEPEBOJUT TOKYMEHT B 3JIEKTPOHHBIN BUJ;

- 1[ocje TONANUCAHMUS JIOKYMEHTa YCWJICHHOW KBaJu(pUUIHUPOBAHHOU
JJIEKTPOHHOM  1UGPOBOM  TOANUCHI0  AJMUHHUCTPALlMUd  HAIpaBIIseT
NOJANHUCAHHBIA TOKYMEHT 3asBHUTENIO (€r0 MPEACTABUTENI0) C HCIOJIb30BAHUEM
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETe 00IEero mojab30BaHus, B TOM
YHUCJIE€ €IMHOTO NOpTaja, pETMOHAIBHOIO OPTAJIOB;
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- IPUOOIIAET JOKYMEHT K MaTepuaiam Jena.

2) B cily4ae eciiv B 3asBJICHUH YKa3aHO Ha JIMYHOE MOJIyYEHHUE pe3ysbTara
IPEIOCTABIECHUS MyHULUMIIAIbHOW YCITYTH:

- YBEIOMJISIET 3asBUTEIIA (€r0 MPEACTABUTENS) MO TEAEPOHY, YKa3aHHOMY B
3asBJICHUU O HEOOXOJUMOCTHU NOJyUEHUS pe3yibTaTa OKa3aHUs YCIYTH;

- B JIeHb SBKM 3asBUTENA (€ro NpEeJCTaBUTENs), YCTaHABIMUBAET €r0
JUYHOCTh, IIyTEM IIPOBEPKM JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTH
(oJTHOMOYHSI TIPEJICTABUTEIIS);

- IepefacT emy | 3K3eMIuIsIp JOKYMEHTA 0] PACIIUCKY;

- 2 3K3eMIUISIp JOKYMEHTa NpUoOLIaeT K MaTepraiaM JAena.

3) npu HaMM4YMK B 3asBJICHUM YKAa3aHUsS O HANpPABJICHHHM pE3yJibTaTa
IIPEAOCTABICHNS MYHHUIUIIAJBHON YCIYTH 10 TIOYTE:

- HarpasiseT (OpraHu3yeTr OTIpaBKy) | sK3eMIUIsipa JOKyMEHTa 3aKa3HbIM
MIACHbMOM C YBEJOMIJIEHUEM O BPYUYECHHH IO AJIPECY, YKA3aHHOMY B 3asIBJICHUH;

- 2 3K3eMIUISIp JOKYMEHTA NPUOOIIAET K MaTeprasaM Jela.

CpoK BBINIOJIHEHUS aIMUHUCTPATUBHBIX JIEUCTBHIA — 2 pabouux JHS, CO AHS
NOJANHUCAHMS TOKYMEHTa PYKOBOJIUTEIEM CTPYKTYPHOTO MOJpa3aeieHus, JTu0o
JIMLIOM €I0 3aMEIIA0LIUM.

4. ®OPMbI KOHTPOJISA 3A UCITIOJITHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1 Ilopsigok OCyIECTBJICHUSA TEKYILIEro KOHTPOJISA 32 COOJII0IeHUeM 1
HCIOJIHEHUEM OTBETCTBEHHBIMHM I0JIKHOCTHBIMMY JIMIIAMM T0JI0OKEHU I
AJIMUHHMCTPATHUBHOIO PErJIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX

AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHUSA K MPEA0CTABIECHUIO
MYHUIMNAJIbHOH YCJIYTH, a TAKAKE 32 IPUHATHEM pelleHui
OTBETCTBEHHBLIMH JI0JI>KHOCTHBIMM JIMIAMHU

4.1.1. Texkymmuii KOHTPOJb 3a COOJIOJIGHUEM TIOCIICIOBATEIIBHOCTH

JCUCTBHUM,  OINPEHCICHHBIX  AAMHUHUCTPATHUBHBIMM  MpOLEAypaMH  II0O
MPEIOCTABJICHUID  MYHULMNAJIBHOW  YCIYTM, W  IPUHSITHEM  PELICHUHN
JIOJKHOCTHBIMU JVLIAMU, OTBETCTBEHHBIMU 3a MIPEIOCTABJICHUE

MYHULIUNAIBHON ~ YCIAYTHM, OCYWIECTBISIET PYKOBOJWUTENb CTPYKTYPHOTO
noApas3aeiaeHuss AIMUHUCTPALMU UK AJIMUHUCTPAIUU.

4.1.2. KouTposb 3a TOJNHOTOM UM  KayeCTBOM MPEIOCTaBICHUS
MYHULIMIATBHOM yCIIYTH BKJIIOUAET B ce0s MPOBEACHUE MPOBEPOK, BHISBICHUE U
YCTpaHECHUE HApPYIICHUHN MpPaB 3asBUTEIIEN, PACCMOTPEHUE, IPUHATUE PELICHUN
U TMOJTOTOBKY OTBETOB Ha OOpalleHus 3asBUTENEH, COAEpKallMX >KaJloObl Ha
peleHust, 1ecTBus (0e31eMCTBIE) JOJPKHOCTHBIX JIUII.

4.2. IlopsiioK ¥ NEPUOAUMYHOCTDH OCYIIECTBJIEHUS MJIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI M KA4€CTBa MPEA0CTABICHUS
MYHUIHUIAJIBHON YCIYTH, B TOM YHCJIe NOPAAOK U (GOPMBbI KOHTPOJIA 32
MOJIHOTOM M Ka4eCTBOM MpPeJ0CTABJCHUSI MyHHUIIUIIAJIbHON YCJIYyT'H

17



4.2.1. ITpoBepku MOTYT OBITh IJIAHOBBIMH (OCYIIECTBIISATHCS HA OCHOBAaHUH
MOJyTOIOBBIX ~ WJIM  TOAOBBIX IUIAaHOB  paboThl  AQMUHHUCTpAllMU) U
BHEIUIAaHOBbIMHU. IIpu mnpoBepke MOTyT paccMaTpHBaTbCA BCE BOIPOCHI,
CBA3aHHBIE C NPEIOCTABICHUEM MYHHULHUIAIBHON YCIyTH (KOMIUIEKCHBIE
MPOBEPKH) WM OTAENbHBIE BOMPOCHI (TeMaTtuueckue mnpoBepku). [IpoBepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

4.2.2. IlpoBepku MOTyT MNPOBOAUTHCS IO OOpAIICHUSIM 3asBUTENCH C
’KajmobaMu Ha HapylleHHe UX TMpaB W 3aKOHHBIX HHTEPECOB B XOJe
MPEIOCTABIICHUSI MYHULIMIIATBHBIX YCIIYT, a TAaKK€ Ha OCHOBAaHUU JOKYMEHTOB U
CBEJICHUM, YKa3bIBAIOLIUX Ha HApyIICHUE HCIOIHEHUS AJIMUHUCTPATUBHOTO
perjiaMeHTa.

B xone npoBepok:

— OpOBEpSETCS COOJIIOIEHHE CPOKOB M IMOCIEA0BATEIBHOCTH HCIIOTHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP;

— BBIBIIAIOTCS HAPYIICHUS MpPaB 3asBUTENEH, HETOCTATKH, JOMYIICHHbIE B
X0J1€ IPEIOCTABICHUS MyHULIUTIATIbHBIX YCIIVT.

4.23. TIlo pe3ynpbraraM NPOBEIECHHBIX NPOBEPOK, O(OPMIICHHBIM
JOKYMEHTAJIBHO B YCTAHOBJICHHOM IIOPSIAKE, B CIIydac BBISBIICHUs HapyLICHUI
paB 3adABUTENCH PYKOBOAUTENb AJIMUHUCTPAlUM WIH CTPYKTYPHOTO
nojapasieneHuss AJIMHUHHUCTPAlMM PacCMaTpPUBAeT BONPOC O IPUBJICYCHUU
BUHOBHBIX JIMII K TUCLUIIIMHAPHON OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl AIMUHUCTPAIIMUA WU
CTPYKTYPHOI0 NoJpa3aejieHuss AIMUHUCTPAIIUN 32 pellieHUs U AelCTBUs
(0e3neiicTBHE), MPpUHUMAEMBbIe (OCYIIECTBIIsIEMbIE) B X0/1€ MPeI0CTABJICHUS
MYHUIMIAJIbHOH yCIyTH

4.3.1. JIOJDKHOCTHBIE JIMLA, OTBETCTBEHHBIE 33 IPEIOCTABICHUE
MYHUIMOATBHOM yCIYrH, B TOM UHCJIE€ 3a KOHCYJIbTUPOBAHHE, HECYT
NIEPCOHAJIBHYIO0 OTBETCTBEHHOCTBD 3a MPEAOCTABIEHUE MYHULIMITIAIBHOM YCIYTH.

[lepconanbHasi OTBETCTBEHHOCTD 3a COOIOICHNE JOKHOCTHBIMU JIUIIAMU
TpeOOBaHMI AJIMUHUCTPATUBHOIO PETIAMEHTa 3aKPEIUISETCS B JIOJKHOCTHBIX
periaamMeHTax (MHCTPYKLHUAX), YTBEPKAAEMbIX PYKOBOAMUTEIEM, UCXO U3 MpaB
U 00513aHHOCTEN opraHa 1o NpeJoCTaBICHUI0 MYHULIUTIATbHON YCITYTH.

4.3.2. JIOJMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAaHUE U
uHOPMUPOBAHUE TpaKJaH, HECET TIEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a
MOJIHOTY, TPAMOTHOCTh M IOCTYITHOCTH NMPOBEACHHOTO KOHCYJIbTUPOBAHUSI.

JIOJDKHOCTHOE  JIMIIO,  OTBETCTBEHHOE  3a  BeJEeHUE  o0wIero
JEJIONPOU3BOJCTBA, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IIPHEM,
perucTpanuio, Mnepegadyy Ha HWCIOJIHEHHWE U HalpaBieHHE JIOKYMEHTOB
ajipecataM B YCTaHOBJICHHbIE AJIMUHUCTPATUBHBIM PETIaMEHTOM CPOKHU.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a MPUHATHE PEIICHHS O
IPEIOCTABIICHUU MYHHUIMIIAILHOM YCIYTM WM 00 OTKa3e B IPEIOCTABICHUU
MYHULMOAIBHOW  YCIYrHM, HECET NEPCOHAJbHYK) OTBETCTBEHHOCTH 34
IIPaBUIBHOCTb BBIHECEHHOT'O COOTBETCTBYIOIIETO PELIECHUS.
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4.4. TpeOoBaHus K nopsiAKy U gopMaM KOHTPOJIS 32 MPEAOCTABICHHEM
MYHUIHUNIAJIBHON YCIYTH, B TOM YHCJEe CO CTOPOHBI I'PAKIAH, HX
00beIUHEeHUIT U OPraHu3anni

4.4.1. KouTposb 3a CcOOJIOACHUEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONPENIEIICHHBIX AaJAMUHUCTPATUBHBIMU MPOLIEAYPAMH [0 MPEAOCTABICHUIO
MYHULUNAIBHON YCIYTH, U NPUHATHEM PEIICHUN AOJKHOCTHBIMU JIMILIAMH,
OTBETCTBEHHBIMU 32 IPUEM U TOATOTOBKY JIOKYMEHTOB, OCYIIECTBISET
PYKOBOJUTEIb.

4.4.2. KoHTpOJIb 3a MPEIOCTABICHUEM MYHHUIIUMIIAIBHON YCIYTd, B TOM
YHCIIe CO CTOPOHBI TPAXKAAH, X 00bETUHEHUM M OpTaHU3aIMil OCYIIECTBISETCS
MOCPEACTBOM OTKPBITOCTH JACSATEILHOCTH AJIMHUHUCTPAIIMU WU CTPYKTYPHOTO
noApazfeiacHuss AJIMUHHUCTpAIlMUM MpU TPEAOCTABICHUU MYHUIUNAIBHOU
YCIIyTH, MOJY4YEHUs IOJHOM, aKTyallbHOW M JIOCTOBEpPHOW HH(pOpMAIU O
NOPSJIKE MPEOCTABICHUS] MYHUIIMTAIIBHON YCITYTH.

5. JOCYJAEBHBIN (BHECYJIEBHBIN) TOPSITOK OBKAJIOBAHUSI
PEIIEHWHA U JEVCTBUM (BE3JEVCTBHUS) OPTAHA,
IMPEJOCTABJISIIOIIET O MYHUILIUITAJIBHYIO YCJVYTY,
JTOJIKHOCTHBIX JIUI] U MYHUIIUTTAJIBHBIX CJIY KAIIIAX

5.1. 3asgBuTenp BIpaBe MOAATh >KAIOOy Ha pelieHue W (Uiu) JAeHCTBUE
(Oe3nelicTBUE) opraHa, MPEIOCTABIAIONIET0 MYHHMIMINAIbHYIO YCIYTYy, €ro
JOJDKHOCTHBIX JIMI W MYHMIIUNAJIBHBIX CIIYXKAIUX MpPU MPEIOCTABICHUU
MYHULIMTIAILHOMN yCIyTH (fajee - xxano0a).

5.2. 3asBUTENh MOXKET OOpaTUThCS C JKajo0oOi, B TOM UHUCIE B
CJIEIYIOLIUX CIIydasX:

1) HapymeHue cpoka perucTpaludyd 3ampoca O HpeloCTaBICHUU
MYHULHANAIBHON YCIIYTH;

2) HapylLIEHHUE CPOKA MPEIOCTABICHUS MyHULIUTTAIBHON YCITYTH;

3) TpebOoBaHuMe Yy 3asgBUTENS JIOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOPMAaTUBHBIMM NMPaBOBbIMU akTamu Poccurickon denepaunu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMu MypMaHCKOW 00JacTH, MYHUIIMNAIbHBIMH TPABOBBIMU
aKTamu JJIsl IPeI0CTaBICHUSI MyHULIUTTAIIBHOW YCITYTH;

4) oTka3 B OpueMe JIOKYMEHTOB, TMPEJCTABICHUE  KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMH IPAaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMu MypMaHCKO#N 00J1aCTH, MyHUITUTIATIbHBIMU
NPaBOBBIMM aKTaMHM JJIS NOPEIOCTaBICHUS MYHUUMUIAIBHON yCIyTH, Y
3asIBUTEJIS;

5) oTka3 B MPEJOCTABICHUH MYHMIMNAIBHOW YCIYTH, €CIIM OCHOBAHMS
OTKa3a HE TMPEeIyCMOTpPEHbl (QeaepaibHBIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBHM C HUMHU UHBIMM HOPMAaTUBHBIMH ITPaBOBBIMU akTamMu Poccuiickoi
denepanii, HOPMATUBHBIMU TPABOBBIMU akTaMu MypMmaHCKOW o0macTu,
MYHULIMNAIbHBIMU TPAaBOBBIMU AKTaAMU;

6) 3aTrpeOoBaHHE C 3asgBUTENsl IpPU MPEIOCTABICHUS MYHHIIUIAIBLHOU
YCIYTY IUIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU MPABOBBIMU aKTaMH
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Poccuniickonn ®denepanyu, HOPMATUBHBIMM IPABOBBIMM akTaMH MypmaHCKOU
00J1aCTH, MYHUIIUTTAILHEIMU TIPABOBBIMH aKTaMHU;

7) OTKa3z opraHa, MNOPEJOCTABJISIOIIEI0 MYHULMUIAIBHYIO —YCIYTy,
JIOJDKHOCTHOTO JIMIIA OpraHa B UCHPABJICHUH JOIMYIICHHBIX OMEYaTOK U OLIMOOK
B BBIJIAHHBIX B PE3yJbTaT€ MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
JIOKyMEHTaX MO0 HapyIlIeHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUI.

5.3.  JKamoba  paccmMarpuBaeTcs ~ OpraHoM,  MPEJOCTABJISIONIUM
MYHUIIUNATBHYIO  YCIYTy TpU  HapylIeHUH TOpsAJiKa MPEeA0CTaBIICHUS
MYHULIMIAIBHOM YCIIYTH, BCIEJICTBUE pPEIICHUNW U JeUCTBUN (Oe31ercTBUS)
oprasa, IpeJIoCTaBJISIOMEr0 MyHUIIMITAIBHYIO YCIYTY, €r0 JOJKHOCTHOTO JIUIIA
A100 MYHUIIUTIANBHBIX CITyKaIlllUX.

XKanoObl Ha pelieHus, NPHUHATbIE PYKOBOAUTEIEM CTPYKTYPHOIO
nojpasienaeHuss AIMUHUCTpaLK, NoJatTcs [ 1aBe AIMUHUCTPALIIH.

5.4. Kanoba nomxHa coaepx arth:

— HAMMEHOBAaHHUE OpraHa, MNPEAOCTABIAIONIET0 MYyHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIONIET0 MYHULHMNAIbHYIO YCIYTY,
aM00 MYHHUIMIIAIBHOTO CIYXKaIllero, penieHuss U JerctBus (6e3aeiicTBue)
KOTOPBIX 00XKaIIyIOTCS;

— (daMunio, UMsi, OTYECTBO (TIOCTIEIHEE - TIPU HAIMYWU ), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOTO JUIa JIMOO HAMMEHOBAHHE, CBEJICHUS O
MECTE HaxXO0KJICHUS 3agBUTENS - IOPUIUUECKOTO JIUIa, a TaKKe HoMep (Homepa)
KOHTaKTHOTO TeleoHa, anpec (aapeca) JIEKTPOHHON MOUTHI (MU HAIUMYHUK) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

— cBelleHHUA 00 O00XKalmyeMmbIX pEeIIeHUAX M JeUcTBUsIX (0e3aeicTBUN)
OpraHa, MPEJOCTAaBISIONIET0 MYHUIMNAIbHYI YCIYTy, JOJKHOCTHOTO JHUIa
opraHa, peI0CTaBISIONIEr0 MYHUIIUTATBHYIO YCIYTY, TUO0 MYHHUIIUTAIBHOTO
CJIyKalllero;

— JIOBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTEIIb HE COIJIACEH C PEUICHUEM M
nevicteueM (Oe3nedcTBUEM) oOpraHa, MNPEJOCTaBISIONIET0 MYHUIUIAIBHYIO
yCIIyTy, AOJPKHOCTHOIO JIMIA OpraHa, MPeJOCTABISIIOUIEr0 MYHHUIMNATbHYIO
yciyry, Jau00 MYHHMIMOAIBHOTO CIY)Kallero. 3asBUTEIEM MOTYT OBITh
MpEACTAaBICHbl JIOKYMEHTHl (TIpM HAJW4YWU), TMOJITBEPKIAIOIIUE JIOBOIBI
3assBUTEIIS, THOO UX KOITHH.

5.5. B nmocyne6HOM (BHECYIeOHOM) TOPSJIKE 3asBUTEIN HMEIOT IPaBO
oOpaTUThCS ¢ kamo0oi B opraH, MPEIOCTABISIONINNA MYHUIIUTIAILHYIO YCIYTY B
NUCBMEHHOW (opMe MO [ouYTe, C HCIOIb30BaHHEM HH(GOPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHON cetn "WHTepHeT", oduimanpHOro caiita oprasa,
NPEAOCTABISIONIET0 MYHULMNANBHYIO YCIYry, €IHMHOrO (pErHOHaIbHOIO)
NopTajia TOCYJapCTBEHHBIX U MYHULIUMTAIIBHBIX YCIYT (J1aJiee — €UHbIN MopTall,
PErMOHANIbHBIN MOPTa), a TAKXKE MPH MPOBEACHUH JIMYHOTO MpUEeMa Ipak/iaH.

Anpeca s HampaBlieHHs KajgoObl (B TOM 4HCIIE aApec AJIEKTPOHHOMU
noutbl) W Tpaduk padoOThl CTPYKTYPHBIX MOApa3AeIeHUNd AJIMUHUCTPALMU
pa3MeleHbl Ha OPUIIMaTIbHOM caiiTe AIMUHUCTpAIMU B ceTH MHTepHeT.

[Ipy 5>TOM CpOK paccMOTpEeHHs] >KaloObl HMCUMCIAETCA CO JIHA
perucTpanuu xaino0sl B AIMUHUCTPALIUH.
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B osnextponHoii (opme kamobda MoOXKeT ObITh IMOJaHA 3asBUTEIEM
MOCPEICTBOM:
— MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOMN ceTn «HTepHeT»;
— o(unmanbHOro caita AJIMUHUCTpAIIUN;
— Enmnoro noptaina (http://www.gosuslugi.ru/);
— (denepanpHO roCy1apCTBEHHOM nH(OPMAITMOHHON CHUCTEMBI
nocynedHoro (BHecyne6HOro) ooxanosanus (https://do.gosuslugi.ru/);°
— PeruonansHoro noprana’l,

5.6. XKanoba, nmocrynuBmias B AJIMUHUCTPALMIO WIH JIOHKHOCTHOMY
Iy B GopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJUICKUT PACCMOTPEHUIO B MOPSIKE,
YCTAHOBJICHHOM HACTOSIIIIUM AJIMUHHCTPATUBHBIM PETIAMEHTOM.

[Ipu momaue >xano0bl B AIIEKTPOHHOM (opMe TOKYMEHTHI, YKa3aHHbBIC B
nyHkTe 5.8.1 AJAMUHUCTPAaTUBHOTO PErjaMeHTa, MOT'YT ObITh MPECTABIEHbI B
(dbopMe IEKTPOHHBIX TOKYMEHTOB, MOAMUCAHHBIX AIEKTPOHHON MOANKUCHIO, BU]L
KOTOpOM TMPEIyCMOTPEH 3akoHoAAaTeNnbCcTBOM Poccuiickonn ®Penepauuu, mnpu
TOM JIOKYMEHT, YJOCTOBEPSAIOIINI TUYHOCTD 3asIBUTENS, HE TpEeOyeTCs.

5.7. OpraHn, npeJoCTaBISIIOUMNA MyHUIIUTAIBHYIO YCIYTy 00€CIIeUrBaET:

— OCHAIllEHUE MECT IpHemMa ajnoo;

— nH(OpPMHUpOBaAHHUE 3asgBUTENICH O MOPSAKE OO0KaJOBaHUS PELICHUN U
nerctBuil  (Oe3A€iCTBUSI) OpPraHoB, MPEAOCTABISIONIMX MYHUIUNAIbHBIC
YCIIYTH, UX AOJKHOCTHBIX JIMI] TMOO MYHULUIIABHBIX CIIyKalllUX MOCPEACTBOM
pa3MelleHds HMHQOpMalMM Ha CTEHJaX B  MECTaX MPEJOCTABICHHS
MYHUIMOAIBHBIX YCIYyr, Ha HMX OQUUUAIBHBIX CalTax, Ha PErHOHAIbLHOM
noprarne;

— KOHCYJIbTUPOBAHHUE 3asBUTENIEH O MOPSAKE O0XKaJIOBAHMS PEUICHUN U
nerictBuit  (0e3ACHCTBUSI) OpPraHoB, IMPEAOCTABISIONIMX MYHHUIIUITATHHBIC
YCIIYTH, UX JOJDKHOCTHBIX JIUI] INOO0 MyHUITUTIATBHBIX CIY)KAIllUX, B TOM YHUCJIE
1o Te’aeoHy, INEKTPOHHON MOUTE, MPU JINYHOM IIPUEME;

5.8. OcHoBaHueM Il Havaida MpoLeayphl J0CyAeOHOro (BHECY1e0HOTO)
o0xaJloBaHUS pelleHus u neiicTBus (0e3nelcTBYs) opraHa, NpeaoCTaBIsOLIero
MYHUIUOAIBHYIO YCIYTY, MPEAOCTaBIAIONIEr0 MYyHUIUNAIBHYIO YCIYTY, €ro
JOJKHOCTHBIX JIMIL SIBJISIETCSI TIOJIyYeHHE OT 3asiBUTENS KanoO0bl B TUCbMEHHOMN
dbopme (B TOM YHCIIE TP JINYHOM MPUEME) UIH B JIEKTPOHHOM BHUJIE.

5.8.1. B ciyuae ecnu kanoba mogaeTcs 4epe3 NpeiCTaBUTEeNs 3asiBUTEIS
MPEICTABIISECTCS TOKYMEHT, TOATBEPKIAIOLIMI TOJIHOMOYHS Ha OCYIIECTBICHHE
JIEUCTBUI OT MMEHM 3asiBUTENs. [IpencraBuresnb 3asiBUTENA, B COOTBETCTBUU C
nyHKTOM 1.2.2 HacTosimero AJIMUHHCTPATUBHOIO PErjlaMeHTa, MPeaOCTaBIseT
TaK)K€ JOKYMEHT YJOCTOBEPSIIOIIMH €ro IpaBO JEWCTBOBATbH OT HMEHH
3asIBUTEJIA.

5.8.2. 3asBUTENH UMEET MPABO 3aMPOCUTH B OpraHe, MpPea0CTaBISIONIEM
MYHUITUTIATBHYIO YCIyry WHGOPMAIMI0 W JOKYMEHTHI, HEOOXOIUMBIE IS
00OCHOBaHUS U PACCMOTPEHUS JKaJIO00BI.

5.8.3. IlucbmeHHbIe 3KamoObl TpaKJaH, NPHUHATBIE B XOJ€ JUYHOTO

10 YkasbiaeTcs nocie nojkiouenus Mypmanckoii obnactu k ®TUC.
11 Yka3bIBaeTcs B Cllydae peain3alyy JaHHOH BO3MOKHOCTH.
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npueMa, TNOMJIeKAT PETUCTPAllMM W PACCMOTPEHUIO B  YCTAHOBICHHOM
aIMUHUCTPATUBHBIM pErIaMeHTOM mopsiake. O MPUHATHA MUCHMEHHOHN KaTO00bI
3asBUTEJISI JOJDKHOCTHOE JIMIO, MPOBOJIUBIIEE JIMYHBIM MpUEM TpaklIaH,
MPOU3BOJIUT 3alUCh B KAPTOYKE JUYHOTO MpHUEMa Trpa)KJaHWHA U TEpeaacT ee
JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJICTBO, B TEUYCHHE
OJIHOTO paboyYero JHs.

JIOJIKHOCTHOE JIUII0, OTBETCTBEHHOE 32 JEJIONPOU3BOICTBO, 00SI3aHO:

— 3aperucTpUpPOBATH KaAI0OY;

— 0(OPMHTH PACIIUCKY O MPUEME KATOOBI,

— mepeaarb  kajnoOy  pYKOBOJOUTENK  OpraHa, MpPeJOCTABIISIOLIETO
MYHUIIUTIATBHYIO YCIYTY.

5.8.4. JI0J>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a JEJIOMPOU3BOICTBO, B JICHD
MOJIyYeHHS] TUCbMEHHOM 5KaJIo0bl, B TOM YKCIIE B DJIEKTPOHHOU (opme:

— pacredarbiBaeT xano0y, MOCTYNUBIIYIO B JIEKTPOHHOU GopMme;

— BHOCHUT B JXKypHaJ yyeTa BXOJSIIMX JOKYMEHTOB: MOPSJKOBBIN HOMED
3anucH (BXOASIIMA HOMEp); ATy M BpeMs IpHema kajoObl C TOYHOCTBIO IO
MUHYTHI; (aMUJIWI0 W WHULOUAAIBI HMMEHM M OT4YeCcTBAa (HAMMEHOBAHME)
3asiBUTENS; OOIIee KOJIMYECTBO JOKYMEHTOB M 0OIlee KOJIMYECTBO JIMCTOB B
JIOKYMEHTaXx;

— TpOCTaBJIIET Ha Kajgo0e IITamMI  oOpraHa, MPeJOCTABIISIONIETO
MYHUIIUNIATBHYIO YCIYTy ¥ YKa3blBaeT BXOMAAIIUNA HOMEp (HMISHTUYHBIN
NOPSIAKOBOMY ~ HOMEpPY  3alMCM B KHUTY  ydeTa  IOCTyHarouieu
KOPPECTIOHJEHIIMN ); TIPU MOCIEAYIONIeH padoTe ¢ xanoboil Ha BceX ATanax ero
paccMOTpeHuUs 00s13aTeNbHa CChIIKa Ha BXOSAIINI HOMED;

— o¢opMJIIsIeT pacluCKy IO YCTAaHOBJIEHHOW (opMe B JABYX 3K3eMILIspax,
OJIUH U3 KOTOPBIX MepeAacT 3asBUTEINIO (ITPU MOCTYIUICHUU TOKYMEHTOB MOYTOM
HaIpaBJIsieT 3asABUTENI0 PACIMCKY MOYTOW B JIEHb PETUCTPAIUU KAJIOOBI, TIPH
MOCTYIJICHUU JIOKYMEHTOB B DJJICKTPOHHON (hopMe HaIpaBisieT 3asBUTEIIO
pPacCIuUCKy Ha DJIEKTPOHHBIA aJpec yKa3aHHBIX B >Kajo0e), BTOPOW SK3EMILISIP
MPUKJIAABIBACT K MOCTYMHUBIIEH jkasio0e.

Pacmicka nomkHa cofepkath CAeayolyo HHPOpMaIIUIO:

a) JaTa MpeICTaBICHUS KaJ0ObI;

0) ¢paMuIsa U UHUITMATIBI UMEHU U OTYeCTBA (HAaUMEHOBAHUE) 3asIBUTEIIS;

B) IepeyeHb JOKYMEHTOB, C YKa3aHHEM WX HAUMEHOBAHUS U PEKBU3UTOB,

I') KOJIMYECTBO JIMCTOB B KOXKJIOM JIOKYMEHTE;

1) BXOJISIIIIUI HOMED;

e) (amunaus, HWHUIMATBEI WMEHM W OTYeCTBAa W JIOJHDKHOCTh JIWIIA,
MPUHSBIIETO JOKYMEHTBI U €0 MOIIUCH;

K) TeIeOH, dIEKTPOHHAS TTOYTa, 0 KOTOPOU 3asBUTENIb MOXKET y3HAThH O
CTaJuU PACCMOTPEHUS TOKYMEHTOB.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIEJIONPOM3BOJICTBO, B TEUCHUE
OJTHOTO paboyero MHS CO JHS PErucCTpallud >KajoObl TEpenaeT MPUHATYIO
XKano0y ¢ paclHUCKOW O MPUHSATHUU PYKOBOJUTEIIO OpraHa, MPea0CTaBIISIONIETO

MYHHUIUITAIBHYIO YCIIYTY.
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5.8.5. IlomyunB MUCHMEHHYIO Kaj100y 3asBUTENST PYKOBOAHUTENb OpraHa,
MPENOCTABISOIEr0 MyHULIMIIAIBHYIO YCIYTy, HA3HA4YaeT YINOJHOMOYEHHOE Ha
paccMOTpeHue KaloObl TOJKHOCTHOE JIUIIO.

5.8.6. YomHOMOUYEHHOE Ha PacCMOTPEHHUE JKaJIOObl JTODKHOCTHOE JIUIIO
paccMaTpuBaeT  Kalo0y M TMOJTrOTaBIMBAET MPOEKT  pemieHuss o0
YIOBJIETBOPEHUH KanoObl MO0 00 OTKa3ze B €€ YAOBIECTBOPEHUU, a TaKKE
MIPOEKT MOTUBUPOBAHHOTO NMHCBMEHHOTO OTBETA O MPHUHATOM PYKOBOJIUTEIEM
OpraHa, NpeJI0CTaBISIIOIIEr0 MyHULIMNAIBHYIO YCIYTY, PEIICHUH O PE3yJIbTaTax
paccMOTpeHHs KanoObl, U MepeJaeT UX Ha MOAMNHUCh PYKOBOAMTEIIO OpraHa,
MPEAOCTABISAIOIIETO0 MyHULIIUTAIBHYIO YCIIYTY.

5.8.7. Tlo pesynbTatam pacCMOTPEHHSI *KadoObl PYKOBOAUTEIL OpraHa,
IIPEIOCTABISIOIIET0 MyHULIUITIATIBHYIO YCIAYTY IPUHUMAET OJTHO U3 CIIEIYIOIIUX
peLIeHuN:

1) ynoBnerBopsieT kanoly, B TOM 4ucie B (oOpMe OTMEHbI IPHUHATOrO
pElIeHMs, HWCHpaBICHUS  JONYIIEHHBIX  OPraHoM,  MPeAOCTaBIIAIOIINM
MYHUIUOAIBHYIO YCIYry, ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE
IPEIOCTABIECHUSI MYHULUIIAJBHON YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JIEHEXKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMM akTamMu Poccuiickoil ®enepanuy, HOPMATUBHBIMU IPABOBBIMU
akTaMu MypmaHCKON 00J1aCTH, MyHUIIUTIAIbHBIMU MTPABOBBIMU aKTaMHU, & TAKKe
B UHBIX (popmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU KaJIOOBI.

He no3ngHee nHs, caeayromero 3a JHEM IPUHATHSA OJHOTO U3 YKa3aHHBIX
pEIICHUI 3asBUTENI0 B MUCbMEHHOW (OpMe HampaBiIsIeTCs] MOTHMBHUPOBAHHBIM
OTBET O pe3yJbTaTax pacCMOTpeHus kajao0kl. 1o jxenaHuto 3adBUTENS OTBET MO
pe3ynbTaTaM pPacCMOTPEHHS KaJIOObl MOXKET ObITh MPEJICTABIEH HE TMO3JHEE
JHSI, CIIEYIOUIEr0 3a JHEM NpPHUHATHS peleHus, B (opMme 3IEKTPOHHOTO
JIOKyMEHTa, MOANMCAHHOIO 3JEKTPOHHOW MOAMNKMCHIO YIMOIHOMOYEHHOTO Ha
paccMOTpeHHUe  KajoObl  JOJDKHOCTHOTO  Juia W (wiau) — oprasa,
IIPENOCTABISIOIET0 MYHULMIIAIBHYIO YCIYry, BHJ KOTOPOW YCTaHOBJIEH
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

5.9. JKamoba, mocrtynuBmias B  OpraH,  MNPeAOCTaBIISIONIHMA
MYHULIMNAIBHYIO YCIYTy, HOMJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIOM,
HAJICJICHHBIM TTOJTHOMOYHSIMHU 110 PACCMOTPEHHUIO Kal00, B TCUCHUE MSATHAAATA
pabounx JHEW co JTHS ee pEerucTpaluy, a B ciyyae 00KalloBaHUS OTKa3a OpraHa,
IIPENOCTABISIOIIET0 MYHULUIIAIBHYIO YCIYTY, AOJDKHOCTHOIO JMIA Oprasa,
MPEIOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYry, B IpUEME JOKYMEHTOB Y
3asiBUTENSl JTUOO B HMCIPABICHUU JOMYIIEHHBIX OINEYaTOK U OIIMOOK WU B
ciy4ae 00KajJoBaHUs HApPYUIEHUSI YCTAHOBJIEHHOIO CPOKA TAKUX MCIPABIICHUN -
B TEYEHUE MATH pabOUMX AHEH CO JHS €€ perucTpalyH.

OtBer Ha kanoOy, TMOCTYNMBIIYO B OpraH, MPeI0CTaBIISIONINN
MYHUIUNATBHYIO YCIYTy WIH JOJDKHOCTHOMY JHILy B (POpME 3JIEKTPOHHOIO
JOKYMEHTa, HampaBJsieTCsl MO aJpecy >SJEKTPOHHOW MOYTHI, YKa3aHHOW B
xkanobe, B (opMme BJIEKTPOHHOTO JAOKYMEHTA, MOJMHUCAHHOTO JJIEKTPOHHOM
MOJIIMUCHI0 YIOJHOMOYEHHOTO Ha PACCMOTPEHHE KaloObl JOKHOCTHOTO JHUIA
U (MIM) YIMOJTHOMOYEHHOTO HAa PAacCMOTPEHHUE KajloObl OpraHa, BHUJI KOTOPOM
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YCTAHOBJICH 3aKOHOAATENLCTBOM Poccuiickon Penepanny, Wi B TUCbMEHHON
¢dbopMe 1o MOUTOBOMY a/Ipecy, yKa3zaHHOMY B kasiole.

5.10. B otBere 1mO  pe3yapTaTaM  pPACCMOTPEHHS  >KaluoObl
YIOJHOMOYEHHBIM HA PAacCMOTPEHHE KaloObl  JOJKHOCTHBIM  JIIIOM
YKa3bIBAIOTCSL:

— HAaMMEHOBAHUE OpraHa, MPEJOCTABISIONIETO MYHUIIUIIAIBHYIO YCIYTY,
PacCMOTPEBIIETO KaJl00y, MOJKHOCTh, (haMUJus, UMsI, OTYECTBO (TIOCIETHEE -
IPY HAJIMYUH) €T0 TOKHOCTHOTO JIMIIA, IPUHSBILIETO PEIICHHUE 10 Kalo0e;

— HOMEp, JaTra, MECTO NPHUHATUS PEIICHMs, BKJIOYas CBEICHUA O
JOJDKHOCTHOM — JIMIIE, pEIIeHUWE WM JeiicTBue (0e3neicTBue) KOTOpOro
o0xalyercs;

— amunus, wuMsA, oT4ecTBO (MOCIeAHEE - TpPU HAIMYUHM) WU
HAaMMEHOBAaHHUE 3asIBUTEIIS;

— OCHOBaHMSI JUIsl IPUHATHUS PELICHUS 110 )Kao0e;

— MPUHATOE 1O Kajo0e PElICHHE;

— B Clly4ae eclid *ajnoba mpu3HaHa 00OCHOBAHHOM, - CPOKU yCTPaHEHUS
BBISIBJICHHBIX HApYIICHWH, B TOM YHCJIE CPOK IMPEIOCTaBICHUS PE3YJIbTATa
MYHUITUTIATBHOU YCITYTH;

— CBEJICHUS O MOpsAJIKE 00KaTOBaHUs IPUHSTOTO 10 KaJI00€ PeIeHusI.

5.11. Tlpu ynoBiaeTBOpeHUH KajaoObl oOpraHa, MPEIOCTABISIONIETO
MYHUIUOAIBHYIO YCIYTy NMPUHUMAET UCYEPIBIBAIOIINE MEPHI MO YCTPAHEHUIO
BBISIBJICHHBIX HapylI€HUH, B TOM YHCJIE MO BbLJaue 3asBUTENIO PE3yJIbTaTa
MYHULIMIIAIBHOW YyCJIYTH, HE TMO37aHEe 5 paboumx AHEH cO JHSA NPUHSATUS
pEILICHUsl, €CIIM HWHOE HE YCTAHOBJEHO 3aKOHOIATENLCTBOM Poccuiickoit
denepanum.

5.12. B cityyae yCTaHOBJICHHS B XOJ€E WM I10 PE3YyJbTaTaM PaCCMOTPEHUS
XKajoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IpPaBOHAPYLICHUS WU
IPECTYIJICHUS YIIOJTHOMOUYEHHOE Ha PACCMOTPEHUE KaJI0ObI JOKHOCTHOE JIULIO
HE3aMEJIMTEIbHO  HANpaBJIET  MMEIOLIMECs  MaTrepuaigbl B OpPraHbl
IIPOKYpaTyphl.

5.13. Oprasn, npenocTaBiIsSIIOIUNT MyHUIUIIAIBHYIO YCIYTY OTKa3bIBaeT B
YIIOBJIETBOPEHUHU KaJI00bI B CIEIYIOMINX CIIydasX:

— Hajguyhe BCTYNMBIIET0 B 3aKOHHYIO CHJIy peEIIeHHs  CyJa,
apOUTPaXKHOTO Cy/JIa IO Kajao0e 0 TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

— mojaya XajnoObl JUIIOM, MOJHOMOYMSI KOTOPOTO HE MOATBEPKIEHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3akoHOAaTenbCcTBOM Poccuiickon denepanuu;

— HaJIWYUE peIleHUs MO jKajo0e, MPHUHITOrO paHee B COOTBETCTBUH C
TpeOOBaHUSIMHU HACTOSIETO MOPsAKAa B OTHOIIEHUU TOTO K€ 3asBUTENS U IO
TOMY K€ MIPEAMETY KaIOOBI.

5.14. Opran, npeaoCTaBISAOIINN MYHULUUNAIBHYK) YCIYry BIpaBe
OCTaBUTH KaJI00y 0€3 OTBETa B CIEAYIOIIUX CIydasiX:

— €eCIM B kano0e He yKa3zaHbl (pamMuius 3asiBUTENS UM MMOYTOBBIN azipec,
110 KOTOPOMY JOJDKEH OBITh HApaBJieH OTBET;

— eclId B XKanobe CcoAep)KaTcsi HELEH3ypHble MO0 OCKOPOHUTEIbHBIC
BBIPAKEHHUSI, YTPO3bl KU3HHU, 3J0POBBI0O U UMYIIECTBY AOKHOCTHOIO JIHIA, a
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TaKXKe UWICHOB €r0 CEeMbH, JOJDKHOCTHOE JIMII0 OpraHa, OTBETCTBEHHOE 3a
paccMOTpeHHe >KanoObl, BIpaBe OCTaBUTh €€ Oe3 OTBeTa IO CYIIECTBY
MOCTaBJICHHBIX B HEW BOMPOCOB M COOONIMTH 3asSBUTEINIO, HAIMPABHBIIEMY
XKano0y, 0 HEIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TTPABOM;

— ©CJIM TEKCT XaJoObl HE IMOJIAeTCS MPOUYTCHHUIO, OTBET Ha KajoOy He
JaeTcsl, 0 4eM B TeueHWe 7 JHEW CO JHS PErHCTpaliy KajJoObl cOOOIaeTcs
3asBUTEJIIO, €CITU €r0 (haMUJIMsS ¥ TOYTOBBIN aJIpec MOAIAI0TCS POYTECHHIO;

5.15. Ecnu 3asBUTENh HE YIOBICTBOPEH PEIICHHEM, MPUHSATHIM B XOE
paccMOTpeHHs KaloObl, TO PEHICHHS, NMPUHATHIE B paMKax IPEIOCTABICHHUS
MYHUIUTAEHON YCIIYTH, MOTYT OBITH 00KaJIOBaHbI B CyICOHOM TTOPSIIKE.
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[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETJIaMEHTY

CaejleHNs1 0 MECTOHAXOXKIEHUHU
Yupasaenusi oopazopanus agmuauctpanun 3ATO r. Cesepomopck

Anpec: 184606,Mypmanckast o0nacts, r.CeBepomopck, yia.JlJomoHocosa, 1.4
KonTakthasie Tenedons: (8-815-37) 4-95-65, (8-815-37) 4-95-05, (8-815-37) 4-95-63
®dakc(8-815-37) 4-22-55.

DJEeKTPOHHBIN ajapec: ecimc@severomorsk-edu.ru

OdunmansHbil cait: http://www.severomorsk-edu.ru/

I'papux  pabGorel  VYmpaBiaenuss oOpa3zoBanus agmuHuctpauu  3ATO
r.CeBepOMOpCK:

[TonenenpHUK 8.30-17.15
Bropauk 8.30-17.15
Cpena 8.30-17.15
YerBepr 8.30-17.15
[IaTauna 8.30-17.00
OO0OeneHHBIN IEpEPLIB ¢ 13.00 mo 14.30
Cy0660Ta, BOCKpeCeHbE Brixognoit
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[Tpunoxenne Ne 2
K a/IMUHHCTPAaTHBHOMY PETJIaMEHTY

PykoBoaurento
(HaUMEHOBaHHE CTPYKTYPHOT'O MOJpa3/ieieHus
AIMHHHUCTpAIIHN)

(®.1.0. pykoBoaurens)

(®.N1.0. 3asBuUTENA)

IPO’KHBAIOIIETO IO aJPecy:

KOHTaKTHBIN TenaedoH

3asiBJIeHHME
0 MPeA0CTABJIEHMH MYHUIUNIAJIBLHON YCJIYTH

[Ipomry mnpegocTaBUTh UHGPOPMAIUIO B HACTH

(cyTh 3asiBICHUS O NIPEAOCTABICHIN MYHHUIIUNIAIBLHOH YCIYTH)

K 3asBieHunto npunararo: (npu seobxommocti)

Nudopmaruto o pesyabrataM OKa3aHUsl yCIyTH, IPOIIY:
(Heo6x0MMO BBIOPATH CIIOCOO MOTYUEHHUS PE3YIBTATOB):

[1 HampaBUTH IO aJIpeCy:
] BBIIATH JUYHO
[] HampaBUTH B DJIEKTPOHHOM BUJIE

(mara) (moxmnuck 3asiBUTENS) (pacum¢poBKa MomcH)
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[Tpunoxenune Ne 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

OdurmanbHblil OJ1aHK
CTPYKTYPHOTO MOAPA3ICICHUs
AMUHHCTpALUK

(®.N1.0. 3asaBuUTENA)

(ampec poKUBaHUS 3asBUTEIIS)

YBEJOMJIEHMUE o npoajieHNH CPOKA pAacCMOTPEHHsI 00paleHus

VYBaxkaemblIii (as) !

(MMs1, OTYECTBO 3asBUTEIIS)

B cooTBeTCTBMM ¢ aJMHHHCTPATHBHBIM PETJIAMEHTOM  IPEIOCTABJICHUS
MyHUIUNanbHOW  ycinyru  «IIpemocraBienne  wHGOpMamuu 00  OpraHM3aIuu
oOIIEAOCTYTHOTO W OECIIaTHOTO JOMIKOJIBHOTO, HAYaJIbHOIO OOIIEro, OCHOBHOTO
oO1iero, cpeaHero ooImero oOpa3oBaHHs, a TakK)Xe JTOIMOJHHUTEIBHOTO OO0pa3oBaHHUS B
o0pa3oBaTeIbHBIX OpraHU3AIMAX, PACIOJOKCHHBIX Ha TEPPUTOPUU MYHHUIUIIAIBLHOTO
obpazoBanus 3ATO r.CeBepomMopck» coolmiaeM, 4dYTO paccMoTpeHue Barero
oOpareHus ot ,

(aTa moCTyIUICHUS 3asIBJICHN) (PErHCTPALMOHHBII HOMEp)

MPOJIEHO Ha CPOK 10 30 KaJeHJApHBIX JHEW B CBSI3U C HAMPABJIECHUEM 3aIIpoca B

(HaMMEHOBAHUE YUPESKICHHS, OPraHU3AIHN )

OtBer 10 cymiecTBy oOpaiienust Bam OyneT HanpaBiieH B CPOK 70

(moamMch PyKOBOIMUTEIIS) (pacmgpoBKa MOIIHCH)

" " 20 .
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[Tpunoxenue Ned
K a]MUHUCTPATUBHOMY PETJIAMEHTY

OduimanbHblil OJ1aHK
CTPYKTYPHOTO MOAPA3/ICICHUs
AIMUHHCTpALUK

(®.1.0. 3asButens)

(ampec poXuBaHUS 3asIBUTEIIS)

VYBaxkaemblIit (as1) !
(M1, OTUECTBO 3asABUTEIIA)

PaccmorpeB  Bame — 3asgBieHMe 0 MPeAOCTaBIECHUMU HHPOpMaluu
, cooOmiaem, YTO

(yxa3pIBaeTcs 3ampamrBaeMasi HHpopManus)

PykoBoauTens CTpyKTYypHOTO
nojpasacieHus AIMUHUCTPALIMT

(TomHCh) (pacmudpoBKa MOAITUCH)
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[Tpunoxxenne Ne 5

K aIMMHUCTPAaTUBHOMY PETJIaMEHTY

IToxa3zaTenn HAOCTYITHOCTH U KavYeCTBa NPEAOCTABJICHUSA

MYHUIUNAJIbHON YCIYTH

«IIpenocraBienne nHpopmanuu 00 OpraHu3aIy OOIEAOCTYITHOTO U
OeCIIaTHOrO JIOIIKOJIHLHOTO, HAYaILHOT'O O0IIET0, OCHOBHOTO OOIIIETO,
CpellHero o01Iero o0pa3zoBaHus, a TaKkKe JOMOJTHUTEIBLHOTO 00pa3oBaHus B
00pa3oBaTeNbHbIX OpraHU3aIMIX, PACIIOIOKEHHBIX HA TEPPUTOPUU
MyHHIMnanbHoro oopazoBanus 3ATO r.CeBepoMOpCK»

[Toka3aTenn JOCTYITHOCTH U KaueCcTBa
IIPEIOCTABIICHUS
MYHULIMIIAIBHON YCIIyTH

HopmatusHoe
3HAYEHUE
ITOKa3aTes

Ioka3aTeJin JOCTYNIHOCTH NPEIOCTABJICHUSI MYHHIIUNIAJIBHON YCIIYTH

1. | % 3asBUTENEH, OKUIABIIKMX B ouepeau npu nogaye | 100%
JOKYMEHTOB He Oosiee 15 MUHYT

2. | % 3asgBuTENEH, YIOBIETBOPEHHBIX IpauKOM 100%
pabOThI YUPEXKICHUI

3. | Cobmronenne CpoKOB PEIOCTABICHUS 100%
MYHULIUNIATBHOU yciyrH (% ciyyaeB
IPEIOCTaBIEHUS YCIYT'H B YCTAHOBJIEHHBINH CPOK C
MOMEHTA IIPUEMa JJOKYMEHTOB)

4. | KomnyecTBO 000CHOBAaHHBIX Kajl00 0

5. | Hannmune Ha mHGOPMAIIMOHHBIX CTEHIAX, 100%
opumanbHbIX caiitax B ceth HTepHeT
WH(GOPMAIIMOHHBIX W MHCTPYKTHBHBIX JTOKYMEHTOB

6. | KommuecTBO B3aMMOAEHCTBUN 3aIBUTEIIS C 1
JOJHKHOCTHBIMU JIMIIAMU TIPH TIPEIOCTABICHUN
MYHULIMIAIBHOMN YCIIYTH
IToka3aTesin KauecTBa NPeJOCTABJICHUSI MYHUIIMNIAJIBHON YCJIYIH

7. | IlpaBauBOCTH (TOCTOBEPHOCTH) U MOJTHOTA 100%
MH(pOpMaIMU O IPEOCTABIIIEMON yciyTe

8. | IlpocroTa u sicHOCTb M3N0oxeHus: nHpopmanronubix | 10%
Y MHCTPYKTHBHBIX TOKyMEHTOB (% 3asBUTENCH,
00paTUBLINXCS 32 KOHCYJIbTALIMEH )

9. | % 3asBuTeneil, yA0BIETBOPEHHBIX KYIbTYPOil 100%
00ciykuBaHus (BEKIMBOCTHIO) TTEpCOHAa

10. | % 3asBuTENEH YIOBIETBOPEHHBIX KAYECTBOM 100%

PE3yJIbTATOB TPYJla COTPYTHUKOB
(mpodeccroHaaIbHOE MacTEPCTRBO)
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[Tpunoxenne Ne 6
K aIMHHUCTPAaTUBHOMY PEIJIaMEeHTY

Biaoxk-cxeMbl
NpeIoCcTABJEHUS MYHUIMNIAJIbHOH yCIYyTH

[Ipuem 3asiBieHUd 11 NPEAOCTABICHUS
MYHULIMITAUTBHOW YCIIYTH

IToaroroska mmcbMa ¢
YKa3aHHEM 3allpaliBacMon
uH(popmaun

KoHneunslii pe3ysbrart:
-BbIJIaya (HapaBJICHUE)
3asIBUTEIIO JOKYMEHTA,

COJIEpIKaIIIero 3apalInBacMyo
uH(bOopMaIIIo
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ITpunoxxenne Ne 7
K /IMUHUCTPAaTUBHOMY PErjaMeHTy

PACIINCKA
B ITIOJIVUEHUU JOKYMEHTOB

1. 3asgBienue OT pErucTpaloHHbIN No

(pamuis 1 MHULIUATIBI 3asIBUTETIS)
2. Hepequb JOKYMCHTOB, C YKa3aHHUCM HX HaWMCHOBAaHMHsA, PCKBHU3UTOB,
KOJINYCCTBA CTpAHUILl B KAXXIAOM JOKYMCHTC!

Ha ocHoBanuu Bamero 3asaBieHuss uHpopmaius IO pe3yibTaTaM OKa3aHUs
MYHUIMNATBHOW YCIIyTH OyAE€T HApPaBIICHA (sriGpats):

0 1o axgpecy, yKa3aHHOMY B 3asiBICHUH

(] BBIJAHO JIMYHO

0 HampaBJIE€HO B 3JICKTPOHHOM BH/IE

O cramuu paccMOTpeHHs JTOKYMEHTOB Bbl MoxkeTe y3HaTh 1O TenedoHy:
(81537) 4-95-65

JIOKyMEHTBI IPUHSIL:

(JTOJDKHOCTD) (moamuch) (pacudposka)

(mara)

Pacnucka ogpopmnsiemes 6 2-x sx3emnaapax, 00un 3K3eMNIAP nepeodemcs 3aasumento, 6mopol npuobwaemcs
K 3a56/1€HUIO.
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[Tpunoxxenne Ne 8
K QJIMUHUCTPATUBHOMY PETJIAMEHTY

PykoBoaurento
(HaUMEHOBaHHE CTPYKTYPHOT'O MOJpa3/ieieHus
AIIMHHHUCTpAIIHN)

(®.1.0. pyxoBoauTens)

(®.1.0. 3asBUTENA)

[Tacnopr:

(cepmst) (aOMep)
Briman « »

(HaI/IMCHOBaHI/Ie OopraHa, BbIAaBIICTO Z[OKyMeHT)

MIPOXKHUBAIOIIETO 10 aJIPECy:

KOHTaKTHBIN TenaedoH

COI'JIACHUE
Ha 00pad0TKY MePCOHAIbHBIX JAHHBIX

B mensax wucnomnenus tpeboBanuii denepanpHoro 3akoHa «O
MEePCOHANBHBIX JaHHbIX» OT 27.06.2006 Ne 152-®3 naro cBoe corjacue
VYmupasnenuto o6OpazoBanusi agmuuuctparuu  3ATO r.CeBepomopck Ha
00paboOTKy M HCIOJIb30BAHUE MOMX MEPCOHAIBHBIX JAHHBIX U MOATBEPI}KIAIO,
YTO, AaBask TAKOE COTJIaCue, IEUCTBYIO CBOEH BOJIEH U B CBOEM MHTEpECE.

K cBenenusm 000 MHe oTHOCSTCS (DamMuiusi, UMs, OTYECTBO, T'OJl, MECHII,
JaTa pOXKIEHHUS, TMOJ, HOMEP OCHOBHOIO JOKYMEHTa, YIOCTOBEPSIOLIErO
JUYHOCTh, CBEJICHUSI O JaTe BBIJAYM YKA3aHHOTO JOKYMEHTa W BBIJABIIIEM €ro
opraHe, a TaKXe aJpec MOEW perucTpaluy M0 MECTy KUTEIbCTBA
(npeObiBaHuUs1),  MO3BOJSIOIIME  MEHSA  WACHTU(PUIUPOBATb,  CTaBLIUE
U3BECTHBIMH YrpaBiieHUIO oOpa3zoBaHUs aIMUHHUCTpALIUU 3ATO
r.CeBepOMOpCK.

[lenpto  00pa®OTKM  MOUX  TEPCOHANBHBIX  JIAHHBIX  SIBJISICTCS
MPEAOCTaBICHUE MYHUIIMTIATBHBIX YCIYT.

He Bospaxatro mnpoTuB 00pabOTKM MOUX TEPCOHATBHBIX JTAaHHBIX C
WCIIOJIb30BAaHUEM CPEACTB aBTOMATHM3AaIlMM W 0€3 WCIOJb30BAHMS TaKHUX
CPEICTB.

Bripaxato cBoe cormacue aamunuctpauun 3ATO r.CeBepomopck Ha
NOJIy4YeHUE MOHMX TNEPCOHANIbHBIX JAaHHBIX OT JPYrUX ONeEepaTopoB,
YY4acTBYIOIIMX B HMHPOPMALMOHHOM OOMEHEe Ha OCHOBaHHHM JloroBOpoB
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(Cornatienuit).

Hacrosmee Cornacue nelCTBYeT ¢ MOMEHTa MOAMUCAHUS JO MOMEHTA
or3biBa Cornacusi. Cornacue MOXET OBITh OTO3BaHO IyTEM TMOJadyd B
Ymopasnenne  obpazoanusi  ammuaucTtpaimu  3ATO  1.CeBepomopck
NUCbMEHHOTO 3asBJICHMsS, HE MEHEe 4YeM 3a OJUH Mecsl] JI0 OT3bIBa
nucbMeHHoro Cornacusi.

(mara) (TIOIITUCH 3aBUTEIS) (pacmmgppoBKa OAINCH)

Cornacue nmonyuyuin

(®.1.0. omeparopa) (TOMKHOCTD)

(ampec omeparopa) (moamuck oneparopa)»
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