IIpoexr

POCCHUMCKAS ®EJEPAIIUSA
MYPMAHCKAS OBJIACTh

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPUAJIBHOE
OBPA30OBAHME r.CEBEPOMOPCK

AJIMAHUCTPALIUS
3ATO r. CEBEPOMOPCK

ITOCTAHOBJIEHHUE

oT No

O BHeceHUM U3MEHEHHUI B MOCTAaHOBJIeHUe agMuHucTpanuu 3ATO
r. Cesepomopck ot 31.05.2017 Ne 809 «O0 yrBepkaeHun
AJIMMHHCTPATHBHOI'0 PErJaMEHTA 0 NPeA0CTABJICHHIO
MyHununanabHoi ycayru «IIpenocraBienne nngopmanun oo
00beKTaxX HeABMKHMOI'0 MMYILECTBA, HAXOAALIUXCH B
MYHHIHMIAIbHON COOCTBEHHOCTH M NPeAHA3HAYCHHBIX VI C1a44 B

apeHay»

B coorBerctBumn ¢ denepanpabiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MIPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX YCITYT» (c
MOCJIEIYIOIMMUA HU3MEHEHUSMH M JIONOJIHEHHUSIMU), MOCTaHOBIeHHeM aaMuuuctpauuu 3ATO r.
Cesepomopck ot 10.06.2013 Ne 578 «O nopsiake pa3pabOTKU U YTBEPKICHHUS aIMUHUCTPATUBHBIX
pEriaMEHTOB MYHUIIUIIATBHBIX YCIYT ¥ TOCYIApPCTBEHHBIX YCIYT MO TMEPEAaHHBIM MOJHOMOYUSIM,
OCYIIECTBIIIEMBIX IO OOpameHusiM  3asBUTENEH» (C  TOCIHEAYIONIMMH HW3MEHCHHSIMHU H
JIOTIOJTHEHUSIMHM), W B LEIAX TPHUBEJACHUS HOPMATHBHOTO IPABOBOIO aKTa B COOTBETCTBHE C
JIEUCTBYIOIIUM 3aKOHOAATENbCTBOM, anMuHucTpanus 3ATO r. CeBepomopck

INOCTAHOBJISET:

1. Buectu B nocranosnenne Aamunuctpamuu 3ATO r. Ceepomopck ot 31.05.2017 Ne
809 «O0 yrBepkIeHUH AJMUHUCTPATHMBHOTO pErjaMeHTa IO IMPEJOCTABICHUI0 MYHUIMIAIbHON
yeayru «lIpenocraBnenue nnpopmanuu 00 00bEKTaX HEABMKUMOTO MMYIIECTBA, HAXOAIIUXCS B
MYHUIUNIAIBHON COOCTBEHHOCTH M NpPEJHA3HAYEHHBIX MJIs ClIaud B apeHay» CleAyloliue
U3MEHEHHUS:

[IpunoxeHnne K MOCTAHOBJIECHUIO U3JIOKWUTh B HOBOW pemakuuu coryacHo [Ipunoskenuio k
HACTOSILEMY TOCTaHOBJICHUIO.

2. TlocranoBnenue agmunuctpauuu 3ATO r. CeBepomopck ot 20.11.2017 Ne 1852 «O
BHECEHUH M3MeHEeHUH B noctaHoBieHne agMuaucTpanuu 3ATO 1. CeBepomopck oT 31.05.2017 Ne
809 «O06 yrBepkIeHUH AJMUHUCTPATHBHOTO pErjaMeHTa IO IMPEJOCTABICHUI0 MYHHUIMIIAIbHON
yeayru «lIpenocraBnenue nnpopmanuu 00 00bEKTaX HEABMKUMOTO MMYIIECTBA, HAXOAIIUXCS B
MYHUIIUNIATBHOH COOCTBEHHOCTH W TMpeJHA3HAYEHHBIX JUISI CHAYd B apeHjy» NpPU3HATh
YTPaATUBILINM CHITY.

3.IToctaHoBIEHNE BCTYNAET B CHITY CO JIHS €r0 O(hpUIIHATBHOTO OIMYOIUKOBAHHUS.

4. OnyOiuKOBaTh MOCTaHOBIIEHHE B rasere «CeBepoOMOpCKHE BECTH» U Pa3MECTUTh Ha
odunmamsHOM caiite opranoB MecTHoro camoymnpanieHuss 3ATO r. CeBepoMopcK.

I'maBa 3ATO r. CeBepoMopck B.B. EBMeHbKOB



[Tpunoxenue

K IIOCTaHOBJICHHUIO

aJMUHHUCTpAIUN

3ATO r.CeBepomopck
oT Ne

«Ipunoxenue

K IIOCTaHOBJICHUIO
aAMUHHUCTpALUN
3ATO r.CeBepoMopck
o1 31.05.2017 Ne 809

AJIMUHUCTPATUBHDIN PETJIAMEHT
MPEJOCTABJIEHUSI MYHULIMTIIAJIBHON YCJIYTH
«[IPEJOCTABJIEHUE UH®OPMAIINU OB OFBLEKTAX
HEJABUKMMOI'O UMYIIECTBA, HAXO/ISINXCS B
MYHUIIMIAJBLHONW COBCTBEHHOCTH U NTPEJHA3ZHAUYEHHBIX 1151

CIIAYH B APEHY»

1. OBHIUE ITOJIOKEHUA

1.1. [IpeameT peryJMpoBaHus A AMUHNUCTPATUBHOIO PerjiaMeHTa

1.1.1. AIMHUHUCTPATUBHBIN PErJIaMEHT PEryJIupPYyeT MOPSAO0K MPEIOCTABICHUS
myHununaigbHo — ycmyru  "llpemocraBnenne  uHpopmanuu 00  00BEKTax
HEABIDKUMOTO HMMYIIECTBA, HAXOAAIIUXCS B MYHULUIMATBHOW COOCTBEHHOCTH U
NpPEIHA3HAYEHHBIX Ul CAAa4M B apeHay' (majee - aJMUHHCTPATUBHBINA pPErIaMeHT,

MYyHULIMNAIbHAS YCIIYTa).

1.1.2. AJIMAHHUCTPAaTUBHBI  pENIAMEHT  YCTaHABJIMBAET HOPAJIOK
IPEIOCTABIECHUS MYHUIIMIAIBHON YCIYTH, COCTAB, CPOKU U TPEOOBAHUS K MOPSAKY
BBITNIOJIHEHMSI aJMUHUCTPATUBHBIX MPOLENYpP, (POPMBI KOHTPOJISI 32 HCIOJIHEHUEM
Pernamenrta, nocyneOHBIM (BHECYACOHBIN) MOPSAIOK OOKAJIOBAaHUS pPEIICHUN U
nerctBuil (0e3aeicTBUi) opraHa, MPEJOCTABISIIONIEIO0 MYHHMIMIAIBHYIO YCIYTY,
JOJDKHOCTHBIX JIMI M cnenuaiuctoB KoMuTera HMYIIECTBEHHBIX OTHOILLIEHUMN
aamuauctpaunn 3ATO r. CeBepomopck (nmanee — Komuter), padotHukos MKY

«MyHULIMTIIAJIBHOE UMYIIIECTBOY.

1.2. Onucanue 3agBuUTEICH

1.2.1. 3asgBurensiMyu Ha TMOJYyYEHHE MYHUUMIAIBHOM YCIYIH SBJISIOTCS
IOpUMYecKrue U (pU3NuUecKHue Julla, UHIUBUYyaJbHbIE MpEANpUHUMATENN (nanee -

3asIBUTEID).

1.2.2. C 3asgBieHuMeM Ha NPEAOCTABICHUE MYHUIIMIAIBHOW YCIYyTH BIpPaBe
00paTUThCA TIPEACTABUTENH 3asBUTENSA, JACHCTBYIONIME B CHIY ITOJHOMOYHM,
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OCHOBaHHBIX Ha O()OPMIICHHOW B yCTAHOBJIGHHOM 3aKOHOAATEIhCTBOM Poccuiickoii
denepanu MOpsIIKE TOBEPEHHOCTH, Ha yKa3zaHWHU (efepajbHOro 3aKOoHa MO0 Ha
aKTe YMOJHOMOYEHHOTO Ha TO TOCYIapCTBEHHOTO OpraHa WM OpraHa MECTHOTO
caMoyImpaBJieHUs (J1ajee - IPeACTaBUTEIb 3asBUTEIS).

1.3. TpeGoBanus k nopsiaky uHGOPMHUPOBAHMS O MPeIOCTABIEHUN
MYHHMIUNAJIBbHON yCJIYrH

1.3.1. Csegenust 0 MecTe HaxOXIeHHs, Trpaduke padOThl, CIPABOUYHBIX
TenedoHaxX U aapecax oPUIIMATBHBIX CAUTOB, a TAK)KE AJIEKTPOHHON MOYTHI U (UJITHN)
dbopmbl  obpatHO#M cBsizm B cetn «UHTepHer» AnmunucTpanmun 3ATO T.
CeBepomopck, Komwurera, a Take MBY «MHOropyHKIIMOHAIBHBIA LEHTP
IPENOCTABIEHUSI TOCYAApCTBEHHBIX W MyHuUunaiapHeix ycayr B 3ATO .
CeBepomopck» (nanee - M®II) pazmeniarores:

- Ha o(UIMAIbHOM caiiTe OpraHoB MecTHOro camoymnparieHus 3ATO r.
Cesepomopck (nasiee — OMCY);

- B (QeaepalbHOM  TOCYJAApCTBEHHOW  WMH(DPOPMAIMOHHOW  CHCTEME
«DenepanbHBId peecTp TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT ((QyHKITUN)»
(manee — enepanbHBIA peecTp);

- Ha EnmuHOM mopTalie rocy1apCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT ((pyHKITHIA)
(manee - Enunbiii mopran): http://www.gosuslugi.ru;

- Ha opunmansHOM caiite MDLI;

- Ha MH(OPMALIMOHHBIX CTEHJAX B MECTax MpeaocTaBieHUs MyHUIIUTIATbHON
yCIyTH.

1.3.2. Ha Exunom nopTaiie pa3meraercs clieayromas nHhopMaus:

1) ciocoOb! peoCcTaBICHUS YCIYTH;

2) mepevyeHb HOPMATUBHBIX IPABOBBIX AKTOB, HEMOCPEJICTBEHHO PETYIUPYIOUIUX
Mpe0CTaBICHUE YCIYTH;

3) ucYepnbIBAIOIIUNA MEPEUYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIO0CTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, TpeOOBaHUS K O(DOPMIICHHIO YKA3aHHBIX TOKYMEHTOB, a TaK
e TIEpEUeHb JOKYMEHTOB, KOTOPBIC 3asBUTEIh BIIPaBEe MPEACTABUTH MO COOCTBEHHOM
WHUIINATHBE;

4) xareropus 3asiBUTENEN, KOTOPHIM MPEAOCTABISIETCS YCIIYTa;

5) cpoK MpeaoCTaBICHUS] MyHUIIUITAIBHOU YCITYTH;

6) onrcaHue pe3ysibTaTa IPeA0CTaBICHUS YCIYTH;

7) cBedeHUs O BO3ME3NAHOCTH (0€3BO3ME3IHOCTH) MPEIOCTABICHUSI YCIYTH,
MIPABOBBIX OCHOBAaHMSIX M pa3Mepax ILIaThl, B3UMaeMOW C 3asBUTENS (€Ciau yciyra
NPEAOCTABISAETCS HA BO3ME3JTHON OCHOBE);

8) ucuepmbIBAIONINI TEepEeYeHh OCHOBAHUM [JIi MPUOCTAHOBICHUS WM OTKaza B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH;

9) o mpaBe 3asBUTENsA Ha JocyAcOHOe (BHecylneOHOE) oOXkajloBaHUE ACHCTBUIMA
(Oe3neicTBUS) U pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ MPEI0CTaBICHUS
MYHULHANIAIBHON YCIIYTH;


http://www.gosuslugi.ru/

10) dopmbel 3asBieHH (YyBEIOMJIGHHM, COOOIIEHHWI), HCHOJb3yeMbIe MpHU
MPEI0CTAaBICHUN MYHUIIUTIATBHOU YCIIYTH.

1.3.3. Uudopmanus Ha EnqrHoM mopTase o mopsiike U CpoKax MpeI0CTaBICHUS
MYHUITUTIATFHOW YCIIYTH Ha OCHOBAaHWM CBEACHHM, coaepiKammxcs B (pemeparbHOM
roCyJ1apCTBEHHON uH(GOPMaLMOHHON CUCTEME «DenepanbHbINA peectp
TOCYJapCTBEHHBIX M MYHHUIIUNATBHBIX yCIyr (QYHKIHI)», OPeoCTaBIsSIeTCs
3asIBUTENIO OECIUIATHO.

1.3.4. loctyn k uHbOpMaAIUU O CpOKaxX W MOPSAKE MPEJOCTaBICHUS YCIYTU
OCyIIIeCTBIsIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuxX-JIMOO TpeOOBaHUM, B TOM
guciie 0e3 HCIOJIb30BaHUS MPOTPaMMHOTO OOECIeueHus, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEJICTBA 3asBHUTENS TpeOyeT 3aK/IIOUeHUs JTUIICH3HOHHOTO WM MHOTO
COTJIAILICHUS c npaBooOIaarenemM IPOrpaMMHOTO oOecrieueHus,
IPETyCMaTPUBAIOIIETO B3UMAHKE TUIATHI, PETUCTPALIUIO MIJIH aBTOPU3AIINIO 3asIBUTEIIS
WM TIPEIOCTABJICHUE UM MEPCOHATBHBIX JAHHBIX.

2.CTAHJAPT IPEJOCTABJIEHUS MYHUITATIAJIBHOM YCJIIYTH
2.1. HaumeHOBaHUe MYHUIIUNIAJIbHOM YCJIYTH

[IpenoctaBnenne wuHopMammu 00 0O0BEKTaX HEABMKMMOTO HMMYIIECTRA,
HaXOJISIIMXCS B MYHHUITUTIAIbHOW COOCTBEHHOCTH W TPEIHA3HAYCHHBIX JJIs ClIaud B

apeHmy.

2.2. HammeHOBaHUE OpPraHa, nNpeaocTaBJIsIIONIero
MYHUIUNAJIBHYIO YCIYTY

2.2.1. IlpenocrtaBieHWe€  MYHHUIIUIIAIBHOM  YCIYTM  OCYIIECTBISETCS
Anvunuctpanuein 3ATO r. CeBepomopck (nmanmee — Aamunuctpauus 3ATO .
CeBepoMOpCK).

Henocpencreennoe MpeA0CTaBICHUE MYHULIUTATBHOM yCIyTu

ocyuiecTBisieTcss KoMuTeTOM MMYHIECTBEHHBIX OTHOWEHUH agMuHucTpauuu 3ATO
r. CeBepoMOpck mpu y4yacTuM MyHUIMIAIBHOIO Ka3€HHOIO  YUYPEXKICHHS
«MyHHMIIMITaIBHOE HMMYILIECTBO», KOTOPOE€ HAa OCHOBAaHWHM YCTaBa BBINOJHACT
MYHULIMIIAJbHBIE (QYHKIMKM B LEIIX O0OeCledYeHHs] peanu3aludl MOJIHOMOYUN
Komurera.

2.2.2. MyHnununanasHas yciayra npeaocrtasisercs B M®I B wactu:
- I[puema, perucrtpauMd u nepegaud B Komurer 3asBieHHS W JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABIECHUS MyHUIIMTIATIBHON YCITYTH;
- BBIIAYU PE3YJIbTaTa MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.

2.3. Onucanue pe3yabTaTa NPeAOCTABIEHUS MYHHIMIAJIbHON yCJIyTH

Briaua (HampapieHue) 3asBUTeN0 HHPopMauu 00 00beKTax HEIBHKHUMOTO
UMYIIECTBA, HAXOISIMINXCS B MyHUIIUNIAIBHON COOCTBEHHOCTH U MpEAHA3HAYCHHBIX
JUTSL CTAYX B apCHITY.



2.4. Cpoxu npeaocTaB/ieHUs1 MyHHMIMIIAJIBHON yCJIyIH

2.4.1. Cpox mnpenocTaBIeHUs MYHHUIUMINAIbHOW yciyrd coctaBiaser 30
KJICHIAPHBIX JTHEN cO JHA peructpanuu B Komurere 3asBiIeHUs O NPEIOCTaBICHUN
MYHULUNAIBHON YCITyTH.

2.4.2. B ciyuyae mpeacTaBi€HUs 3asBJICHUS U JOKYMEHTOB uepe3 M®I] cpok,
yKa3aHHbId B TnyHKTe 2.4.1 Hacrosmero aJIMUHUCTPATUBHOIO PEIVIAMEHTA,
ucuucisiercs co aus nepenaun MOI nokymentoB B Komurer.

M®I] obecneunBaer mnepenayy IMOJYYCHHbIX TOKyMEHTOB B Komwurer B
MOPSIAKE U CPOKH, YCTAHOBJICHHBIE COIVIAIICHUEM O B3aMMOJEUCTBUH 3aKJIFOYEHHBIM
Mexay MOL[ 1 AaMuHUCTpanKeil, HO He MO3JHEE CIEAYIOLIEro paboyero AHS CO
JUHS UX ITOCTYIUICHUS.

IIpn mpepocraBiieHWH 3asBJIEHHS M JOKyMEHTOB depe3 ML (ecnu nHOI
Croco0 MoJydeHUs pe3yJbTaTa MYHUIUMNAIBHON YCIyrM HE yKa3aH 3asBHUTEJIEM),
Komurer oOecrieunBaer mnepenady COOTBETCTBYHOIIEro JokymeHTa B ML, He
no3aHee 1 paboyero AHS CO JHS €ro MOAMHCAHUS.

M®I] oGecrneunBaeT BbIauy 3asBUTEIO PE3yIbTaTa MYHUIIMTIAIBLHON YCIyTH
B TeueHue 1 pabouero gHs co aHA ero noiaydeHus: or Komurera.

2.4.3. MakcumanbHOE BpeMS OKHMJIAHUS B OUEpPEOU MPH MOJAYE TOKYMEHTOB
Ha OKa3aHUE€ MYHMIIMNAIBHON YCIYTH, IPU MOJTYYEHUH JOKYMEHTOB IO pe3yJbTaTam
OKa3aHWs MYHUIMIIAIBHOW YCIYyrd, Ha nOpueM K crneuuanucty Komurera wmm
pabotauky MKY «MyHununagpbHO€ UMYIIECTBO» WM Uil TOJXYYCHHS
KOHCYJIbTAllMM HE JTOJHKHO MPEBBIATH 15 MUHYT.

2.44. Cpok perucrpaliii TOJYYEHHBIX OT 3asBUTENS JIOKYMEHTOB
0 MPEIOCTABICHUN MyHULIIUIAIIBHOW YCIYTU COCTABIISET:

- TIpH IMYHOM OOpalleHuu - He 6osee 20 MUHYT B JIeHb OOpaIeHHs 3asBUTEIS,
- IPYA HAIPABJICHUH 3asBJICHUS U JOKYMEHTOB I10 IIOYTE - B IEHb OCTYIUICHMUS.

2.45. IlpuoctaHoBi€HHE MPENOCTABICHUS  MYHULMIAIBHOW  yCIyTH

HE MPELYCMOTPEHO.

2.5. HopmaTuBHBIe IPaBOBbIE AKTHI, PeryJMpylollue nNpeaocTaBjieHne
MYHUIUNAJILHON yCAyTH

[lepeueHbr HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUINX IMPEIOCTABICHUE
MyHununanpbHOH ycayrd (¢ yKa3aHHEM MX PEKBU3UTOB M HMCTOYHHUKOB
opUIMAIBHOTO OINMyOJIMKOBaHUs), pa3Memiaercs Ha oduruansHoM caiite OMCY,
Komuteta B cetn «MIHTEpHETY, B PenepaibHOM peecTpe U Ha EquHoM moprane.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JI1 IPEAOCTABJICHUS
MYHUIUNAJILHON yCayTH

2.6.1. Ina mnonyyeHus MyHULMIAIBHOW YCIYI'M 3asBHUTENb IPEIOCTABISET
3asiBneHue (npuioxkeHue Ne 1 k HacTosEMY aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.6.2. 3asgBineHue MOXKeT ObITh TpejcTaBiieHo Ju4HO B Komwurer wim MOI],
HampaBiieHO B KoMuTer no moyTe 3aka3HbIM [OYTOBBIM OTIPABICHUEM C
YBEJIOMJIEHUEM O BPYUYEHUHU.



B cnyuae npencraBienust 3asBIEHUS IPU JTUYHOM OOpAIlEHUHU 3asABUTENS WU
MPEICTaBUTEINS 3asiBUTENS, MPEIBABIACTCA JTOKYMEHT, YIOCTOBEPSIOMIUNA JTUYHOCTh
3asIBUTENIS] WM MPEACTaBUTENS 3asABUTEIIS.

[IpeacraBuTenb 3asBUTENS, B COOTBETCTBUU C NMYHKTOM 1.2.2 HacTosmiero
aJIMUHUCTPATUBHOTO perjiaMeHTa, MPEI0CTaBISAET TaK¥Ke JIOKYMEHT
YIOCTOBEPSIOLIUI €ro MpaBo IeUCTBOBATh OT UMEHHU 3asIBUTEIIS.

JIuio, uMeroliee MpaBO JCHCTBOBATH OT MMEHHM IOPUAMYECKOTO Juna 0e3
JOBEPEHHOCTH, MPEABSIBISIET JOKYMEHT, YIOCTOBEPSIOLINI €r0 JUYHOCTh U BBIIUCKY
u3 ENMHOro rocy1apCcTBEHHOIO peecTpa IOPHUINYECKHUX JIML WA WUHbIE JTOKYMEHTHI,
NOATBEPKAAIOIIUE Er0 MOJHOMOYHSL.

2.6.3. Crnenmamuctel Komurera u (unmu) padotaunku MKY «MyHumumnaasHoe
UMYIIECTBOY» HE BIpaBe TpeOOBATh OT 3asBUTEIIS:

- MpPEJOCTABICHUE JTOKYMEHTOB M HMH(MOpPMALMU WM OCYIIECTBICHHE [EHCTBUA,

MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU

PaBOBBIMU aKTaMH, PEryIupyOmUMHU OTHOUIEHMUS, BO3HUKAIOIIUE

B CBSI3U C IIPEJIOCTABICHUEM MYHUIIMTIATBHOM YCIIYTH;

- TpEeICTaBJEHUsS JOKYMEHTOB M HMHGOpMAaIMKM, KOTOpble B COOTBETCTBUU

C HOpPMaTUBHBIMHU MpaBOBbIMU akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMU

paBOBBIMHU akTaMu MypMaHCKO# 00JaCTH 1 MyHUIUMTIAIBHBIMUA TIPABOBBIMU aKTaMU

HaxXOJATCSI B  PACHOPSDKEHHHM  HCIIOJHUTEIBHBIX ~ OPraHoB WM OOJACTHBIX

YUPEKJICHUM, MPEICTABISIIONUX MYHUIUIAIBHYIO YCIYTy, HHBIX TOCYJAapPCTBEHHBIX

OpraHoB, OPraHOB MECTHOI'O CaMOYIpaBi€HUs U (WJIM) MOJBEIOMCTBEHHBIX

roCyJapCTBEHHBIM OpraHaM WJM OpraHaM MECTHOI'O CaMOYINPAaBJIEHUsI OpraHu3anui,

YYaCTBYIOIIMX B MPEIOCTaBICHUM MYHULHIAIBHBIX YCIYr, 33 HWCKIIOYEHHEM

JTOKYMEHTOB, YKa3aHHbIX B 4yacTu 6 ctarbu 7 PeaepanbHoro 3akoHa ot 27.02.2010

No 210-®d3 «O06 OpraHu3aluu MPEI0CTABICHUS roCy1apCTBEHHBIX

U MYHUIIUTAIbHBIX YCIYT»;

- PEJICTaBIEHUS IOKYMEHTOB U MH(GOPMALIMH, OTCYTCTBUE U (UJIK) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIUCh NpPHU IMEPBOHAYAIBHOM OTKAa3€ B IMPUEME JOKYMEHTOB,
HEOOXONUMBIX Il TpenocTaBieHuss MyHHUIIMNANbHOW — yclIyrd, Jubo B
npenocTaBieHud MyHUIIMNIANbHON YCITIYTH, 32 UCKIIIOYEHHEM CIIy4aeB, YKa3aHHbIX B
nyHkte 4 yactu 1 crarbu 7 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMU MPEAOCTABICHHS TOCYJaPCTBEHHBIX U MyHULUIIATBHBIX YCIYT».

2.7. llepeyeHb OCHOBAHMH JJIS1 0TKA3a B IpHeMe JOKYMEHTOB, /1JIs1
NPHOCTAHOBJIEHUS M (MJIM) 0TKA3a B MPeJ0CTABJIEHUN MYHUIUNIAJIbHOM yCIyTH

2.7.1. OcHOBaHMs IJIsi OTKa3a B MPUEME M PErUCTPALMM 3asBICHUS Ha
OyMa)XHOM HOCHUTEJIE HE YCTaHOBJICHBI.

2.7.2. 3asBneHue octaeTcsi 6€3 pacCMOTPEHMs B CIy4asix, MPeayCMOTPEHHBIX
ct.11 ®enepanpHoro 3akona ot 02.05.2006 Ne 59-®3 «O nopsake paccCMOTpPEHHUS
obpaiennii rpaxxaan Poccuiickoit deaeparumy.

2.7.3. OcHOBaHuA Ul OTKa3a B NPEJOCTABICHUM MYHULUIAIBHON yCIyTU HE
IPETyCMOTPEHBI.

2.7.4. OcHOBaHus AJI1 NPUOCTAHOBJIEHUS NPENOCTABICHUS MYyHULMIAIBHON
YCIIyTU OTCYTCTBYIOT.



2.8. Pa3mep miartpl, B3UMaeMOM ¢ 3asiBUTeJIsl IPHU NMPeI0CTABIEHUU
MYHUIUNAJIBHON YCIYTH, H CIIOCOOBI ee B3UMAHMS

2.8.1. [IpegocraBieHre MyHULIMIIATBHON YCIYTH OCYHIECTBIISIETCS OECIIaTHO.

2.8.2. B coorBerctBUHM co ctartbeili 22.1 «OcCHOB 3aKOHOJATEJILCTBA
Poccuiickoit ®@enepauu O HOTapuare», YTBEpXKICHHBIX BepxoBHbiM CoBeToM
Poccuiickoit ®epepauun ot 11.02.1993 No 4462-1, Bblgaya HOTaApUAIBHO
3aBEPEHHBIX KOMUN JOKYMEHTOB U HOTapUaIbHO YJOCTOBEPEHHOM JOBEPEHHOCTH Ha
COBEpUIECHUE ACHCTBUM OCYIIECTBISICTCS 3a IUIATy, pa3sMep KOTOPOMl YCTaHOBIICH
cratbeit 333.24 Hanorosoro konekca Poccuiickoit ®enepanuu. ['ocnonuinHa 3a
COBEpUIEHNE HOTAPUATbHBIX IEMCTBUI B3UMAETCS HOTAPUYCaMHU.

2.9. TpebGoBanusi K MecTaM NMPEAOCTABJIEHUSI MYHUIMIIAJIBLHOM YCIYTH

2.9.1. 3nanue, B KOTOPOM NpeAocTaBisieTcss MyHUIMNagbHas yciayra, J10KHO
pacnoJiaraTbCsi ¢ y4eTOM IEMIEXOJHOM JOCTYIHOCTH IS 3asBUTENEH OT OCTAHOBOK
0OLIECTBEHHOT'O TPAHCIIOPTA.

2.9.2. 3naHue, B KOTOPOM MpeaocTaBiisieTcs MyHUIIMIIaIbHas yCayra, 10JKHO
ObITH 000PYIOBAHO OTAEIBHBIM BXOAOM JJIsl CBOOOAHOTO IOCTYMA rpakiaH. JlomKHbI
ObITh CO3/IaHbl YCIIOBUS JII OOCIYXMBAaHHUS MaJOMOOWJIBHBIX TPYII HACEIEHUS:
MOMEIIEHUs]  JIOJDKHBI ~ ObITh ~ O0OpYZIOBaHBI  TAHJAyCaMu,  CIEIHUATbHBIMU
OTPAXKICHUSIMU U TIEPUIIaMHU.

2.9.3. lleHTpanpHbli BXOA B 3[aHHE, B KOTOPOM IPEIOCTABIIAECTCS
MyHununanbHasi yciayra, JO/DKeH ObITh 000pyA0BaH MH(POPMAIIMOHHON TaOIU4KON
(BBIBECKOI1), COZIEpIKaIIel CIEeMYIONTYI0 HH(OPMAITHIO:

- HaumMeHoBaHue Komurera;

- MECTO HaxoxjaeHuss Komurera;

- pexxumM padotel Komurera.

2.94. Bxon W BBIXOJ W3 TOMEIICHUH OOOPYAYIOTCS COOTBETCTBYIOIIUMU
yKa3aTelsiMH.

JIist BXOJ1a ¥ BBIXOJIA U3 3[aHusl, IEPEMEIICHHS IO 00BEKTY B LEJAX HOCTyNa K
MECTY MPEJOCTABICHUS YCIYT JIOAEH C OrPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 3/I0POBbS
JOJKHO OBITh MPEAYCMOTPEHO COAECUCTBUE TOJKHOCTHBIX JIMILI, TPEIOCTaBISIOIINX
YCIIYTY.

2.9.5. IlpueM 3asgBUTENCH OCYIIECTBISAECTCA B OTBEICHHBIX MJIA 3TUX LEIEH
MOMEIICHUSX.

2.9.6. lns ynoOctBa 3asBUTENEH TIOMEIIECHUS [JIsl TpuUeMa 3asBUTENEH
pEKOMEHJyeTCsl  pa3MeniaTh Ha HWKHEM dTaxe 37aHusi  (CTpoeHus), C
MPEIOCTABICHUEM JIOCTYIIA B TOMEIICHIE MAJIOMOOMIIBHBIM TPyITiaM HaceICHHUS.

2.9.7. llpucyTcTBEHHBIE MeECTa BKIIOYAIOT MeECTa Uil  OXKUJAHUS,
MH()OPMUPOBAHUS U TTPHUEMA 3asIBUTEICH.

2.9.8. IlomemieHuss AOMKHBI COOTBETCTBOBATH CAHUTAPHO-TUTHEHUYECKUM
MpaBUJiaM U HOPMaTHUBAM.

2.9.9. UndopmalluoHHbIE CTEH/IbI, CTOJBI (CTOMKH) JIJIsi TUChbMa pa3MeniatoTCs
B MecTax, oOecrneurnBarouMX CBOOOAHBIA JOCTYIl K HUM JMUAM, HMEKOIIHUM
OrpaHUYEHUs K MMEPEIBUKEHUIO, B TOM YHCIE MHBAJIMIAM, UCIOJIB3YIOIIUM Kpecia-
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KOJISICKU.

2.9.10. Tlomemenus IODKHBI OBITH OCHAILEHBl TEXHUYECKUMHU CpEJICTBAMH,
00ecneunBaOIIMMU TOCTYII JIFOJIEH ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBBSI.

I[Ipu npenocraBieHurn  MyYHUIMIAIBHOM  YCIAYTH  OPEAYCMATPUBACTCA
obecrieueHure J0MyCKa B IOMEIIEHHE CypIONEpEeBOIUNKA, TU(DIOCYPAOIIEPEBOAUMKA.
JlonmyckaeTcsi HaxOXJIEHHE B TOMEIICHUSIX COOaKU-TIPOBOJHMKA TMPU HAIWYUU
JIOKYMEHTA, MOATBEPHKAAIOIIETO €€ CIelHalbHOEe 00yUeHHE.

B cnydae HeoOxomumocTH crnemnuanuctoM Komurtera, OTBETCTBEHHBIM 3a
npefocTaBieHne MyHUIMOANBHON  YCIYTH, OCYIIECTBISETCS CONPOBOXKJICHHE
WHBAJIMJOB, HMEIOIIMX  CTOWKHE  pacCTpoicTBa  (PYHKIMU  3pEHUS |
CaMOCTOATEIFHOTO TIEPEIBIKCHHUS TI0 TEPPUTOPHUH OOBEKTA.

2.9.11. Mecra nand OXUJaHUS JIOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM
YCJIOBUSIM JIJIs 3asBUTEJICH M ONTUMAJbHBIM YCJIOBHUSM JJi1 PadOThI JOKHOCTHBIX
JIUL, OCYIIECTBIISIIOUIMX IPUEM U KOHCYJIbTUPOBAHUE TPAXK/IaH.

2.9.12. Mecra oxuaaHus B O4€peIM HA IPEAOCTABICHUE TOKYMEHTOB JTOJKHBI
OBITH OOOPYJIOBAHBI CTYJIBIMH (KPECETbHBIMU CEKUUSIMU) U (WJIM) CKaMbsSMHU
(OankeTkamu). KonnuecTBO MeCT 0KHMIIaHUS ONpPENesieTcs Ucxoas U3 GakTHIeCKOu
Harpy3Ku U BO3MOXHOCTEH JJI1 UX pa3MelleHus B 3JaHUU, HO HE MOYKET COCTaBIIATh
MeHee 2 MECT Ha KaXJ10€ JI0JHDKHOCTHOE JIMLIO, BEAYIEE TPUEM TOKYMEHTOB.

2.9.13. Mecra 114 3a110JIHEHUS IOKYMEHTOB 000PYIYIOTCS CTYJIbSIMHU, CTOJIAMU
(croiikamu) U oOecreunBarOTCs oOpasllaMH 3amloJIHEHUs JOKYMEHTOB, OJaHKaMu
3asIBJICHUI W pyYKaMH JJI MHChMa.

2.9.14. Mecto oxuaaHus JOJKHO HAXOAUTHCA B XOJUIE WIM MHOM CHELUAIBHO
IPUCIIOCOOTIEHHOM TTOMEIEHHH.

2.9.15. lna coznanvs KOM(POPTHBIX YCIOBUM OXUAAHUS Ha CTOJIaX (CTOMKAX)
JUIi TMChbMa MOTYT pa3MEIaTbCsl Ta3eThl, KypHaJIbl, Me4aTHas MPOAYKIUs
(Oporurtopsl, OyKIIETH) IO BOMPOCAM MPEAOCTABICHUS MyHUIUITATEHON YCIIYTH.

2.9.16. KabuHeT, B KOTOPOM OCYIIECTBIISETCS TPUEM 3asiBUTEICH TOJDKEH
ObITH 000py10BaH HHPOPMAITMOHHON TaOIMYKOH (BBIBECKOH) C yKa3aHUEM:

- HOMepa KaOuHeTa;

- (haMuITM, UIMEHH, OTYECTBA JTOJKHOCTHOTO JIUI[A, OCYIIECTBIISIFOIIETO TPHEM.

2.9.17. JJOoMKHOCTHOE JMI0, OCYIIECTBISIONIEE TMpUEM, O00ECIeYUBACTCS
JUYHON UACHTU(DUKAIIMOHHON KapTOUKOM M (MJIM) HACTOJIBLHON TaOJIUIKOM.

2.9.18. Mecrto s mpuemMa MOCETHTENs] JOJDKHO OBITh CHA0XEHO CTYJIOM,
MMETh MECTO JJIS MMChMAa U PACKIIAIKU JOKYMEHTOB.

2.9.19. B nensx obecrnieueHus: KOHPUACHLIUAIBHOCTH CBEACHUN O 3asBUTEIEC
OJIHUM JIOJKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS MPHUEM TOJBKO OIHOTO
nocetutens. OIHOBPEMEHHOE KOHCYJIbTUPOBaHWE U (WJIM) MpUEM JBYyX U Oonee
MOCETUTEIIeN HE AOMYCKaIOTCsl.

2.10. IToxa3aTesn JOCTYNIHOCTH M KAa4eCTBA MPeI0CTABICHUSA
MYHUIIMTIAJIbHOH YCJIYTH

[lokazaTenu JOCTYMHOCTM M KadecTBa MPEJOCTABJICHHUS MYHULUINAIbHON
yCIyIrM M WX 3HAa4eHUs NpuBeAeHbl B npwiokeHuu Ne 4 Kk HacToslemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY.



2.11. TIpoyue TpeGOBaAHUS K NMPEAOCTABIECHUIO
MYHUIUNAJIbHON YCIyTH

2.11.1. bnaHku JOKYMEHTOB 3asBUTEJIb MOXKET MOJYUYUTh B JJICKTPOHHOM BHJIC
Ha EquHoMm noprae.

2.11.2. CocrtaB JeWCTBUH, KOTOpbIE 3asBUTENb BIIPAaBE COBEPIIUTH B
AJIEKTPOHHON (hopMe MpU MOJYYEHUH MYHULHUINAIBHON YCIYyTH C MCIOJIb30BAHUEM
EnunHoro mopTana rocygapcTBEHHBIX U MyHUITUTATBHBIX YCIYT ((DyHKITHNA):

- ToTy4YeHue HHGOPMAITIH O TTOPSIIKE ¥ CPOKAX MPEIOCTABICHUS YCIYTH;

- nmocynebHoe (BHeCcyneOHOe) OOKaloBaHWE PENICHWH ¢ JICUCTBHMA
(Oe3meiicTBuUs) oprana (OpraHU3aNuM), JOKHOCTHOTO JIMIA OpraHa (OpraHU3aIliy)
100 TOCYAAPCTBEHHOTO WJIM MYHUITUTIATHFHOTO CITYKAIIeTo.

2.11.3. TIpu oOpamenun 3asButenss B M®I[ 3a momydeHuem pesynbTaTa
MyHULIMNAIBHOU yciyru MOI] BmpaBe OCYyIIECTBUTH COCTABICHUE W BbIIAYY
3asBUTENIO JIOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, MOJTBEPKAAIONINX COJEpKaHHUe
AJIIEKTPOHHBIX ~ JTOKYMEHTOB, HampaBieHHbIX B M®I] mno pesynbraram
IpeI0CTaBIeHUsI MyHUIIMTIAIbHOU yciyru Komurerom.

3. AJIMUHUCTPATUBHBIE TPOILIEAYPbI
3.1. O01IHe MoJI0KEeHU S

3.1.1. [IpegocraBiieHre MyHULIMNIATBLHON YCIYTH BKJIIOYAET B CEOsI CIEyIONINE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:
- IPUEM U PETUCTPALINS 3asIBJICHUSA U IOKYMEHTOB, IIPEICTABICHHBIX 3aBUTEIIEM;
- PacCMOTpEHHUE 3asiBJICHUSI U MOJArOTOBKa MHPOpMaLUU 00 00bEKTaX HEJIBUKUMOIO
UMYIIECTBA, HAXOAUIUXCS B MYHUIIMIAIBHOW COOCTBEHHOCTH W TMpPEIHA3HAUECHHBIX
JUISl CIAYM B apeHAY;
- BblJa4a (HampaBJI€HHUE) 3asBUTEII0 PE3yJIbTaTa NPEeIOCTABICHUS MYHHIMIAIbHON
YCIIYTH.

3.1.2. IlepeueHb agMUHHUCTPATUBHBIX MpoUEAYp (AEWCTBUII), BBIMIOIHIEMBIX
MO®II:

1) wuHpopMUpOBaHHME U  KOHCYJIbTUPOBAHHWE 3asBUTENCH O MOpSAKE
MPENOCTABJIEHUSI MyYHUUIUNIAIIBHOM yciayru B M®DILI, 0 X0/ie BBINIOJIHEHUS 3ampoca O
NPEAOCTABICHUA MYHMIMIIAJBHON YCIYTH, MO HHBIM BOIIPOCAM, CBSI3aHHBIM C
NIPENOCTABIEHUEM MYHUIUITAIILHON YCIIYTH;

2) mpueM 3arpocoB 3asiBUTENEH O MPEIOCTaBICHUH MYHUIMIAIBHOW YCIyTU U
MHBIX JJOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHUS] MyHULIMTTAIbHON YCITYTH;

3) BblIaYa 3a8BUTEINIO pe3yJIbTaTa MPEAOCTABICHNUS MyHULIUNIAIBLHON YCIyTd, B
TOM 4HCJI€ Bblaua JOKYMEHTOB Ha OyMaXHOM HOCHUTEINE, IOATBEPKIAIOIINX
COIEpkKAHHUE DIIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIX B M®Il mo pesynbratam
NPEAOCTaBICHNUS MYHHUIIMIAIBHON YCIYTM, a TaKXe BblJadya JIOKYMEHTOB, BKJIOYAs
COCTaBJIeHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBINHUCOK U3 MH(OPMALMOHHBIX
CUCTEM OpraHa, MpeIOoCTAaBJIAIONIEr0 MYyHUIUNAIbHYIO YyCiIyry (B ciydasx,
MPelyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit denepanun).

3.2. IIpuem u perucrpanus J0KyMEHTOB, NPeACTABJIEHHbIX



3asiBUTEJIeM
3.2.1. OcHOBaHMEM JIsI HAYaJla MPEIOCTABICHUS MYHULMNAIBHOW YCIYTH
sBigeTcs nocryrieHue B Komutert 3agBienus mo popMe coriiacHo npuioxenuto Nel
K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY:
- IIpY JIMYHOM OOpaIIeHHH;
- HAIIPaBJIEHHOTO T10 TIOYTE;
- or M®II.

3.2.2. Ilpuem 3asBiIE€HHS U JOKYMEHTOB Ul IPEIOCTABIEHUS MYHULUITAILHON
ycanyru B Komurere, MKY «MyHunumnaisHOE UMYIIECTBO» MPHU JIMYHOM OOpaIEHUH
3asiBUTENIA (€0 NPeICTaBUTENS).

3.22.1. Cneumnamuct Kowmwurera, pabotHuk MKY «MyHununambHOe
MMYIIECTBO», OTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB, YCTAHABIMBAECT JMYHOCTb
3asBUTEJNSI WIIM €T0 MPEICTABUTENS IMyTEM MPOBEPKH JTOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh U (WJIM) JOKYMEHTOB, MOJTBEPkKIAIONIMX MMOJTHOMOYHUS MPEIACTaBUTENS.
3asgBieHUs] MepenaroTcs 3aBenyromnieMy kanuenapuedn MKY  «MyHununanbHOe
UMYIIECTBO» (llaJiee - 3aBEeAYIOIIMN KaHIENApuen) IJsi perucTparuu BXOASIIeH
KoppecnonaeHuuu. Ilepen perucrpanueid JOKyMEHTa U MPUCBOEHUEM HOMEpaA Jiena
3aBeAYIOIIMA KaHUEIsIpUe MpoBOAUT CBEPKY ¢ 0a30il manHbix Komwurera o panee
MOCTYIMUBIIUX OOpAIICHUSIX 3aBUTEIIS.

3aBelyIOMIUM KaHIIEISIPUEN PErUCTPUPYET 3asBJICHUE B ICHb €0 MOCTYILICHUS
B KOMITBIOTEPHON MporpamMme «IJIEKTPOHHBIA JTOKYMEHTOOOOPOT» M MPUCBAUBACT
€My HOMED JI€JIa B COOTBETCTBHUU C TEKYIIEH PETUCTPALIUEN.

B crnydae namuuus B 6aze manHbix Komutera mHGOpMAIMM O MPEIBITYIIAX
oOpareHus X 3asBUTENS, UCIIOTHUTEINIC U MHBIX PEKBU3UTAX, YKA3aHHBIX B 3asBICHUM,
JTAHHBIE CBEJICHUS YKA3bIBAIOTCSI HA PETUCTPUPYEMOM 3asIBICHUU.

3aBenyrolnid KaHLESIpUEeW HamnpaBiIseT 3aperuCTPUPOBAHHOE 3asIBIICHUE
npeacenarento Komurera 11s npocTaBiaeHus pe30JIIOUH.

[Ipeacenarens Komurera (JOJKHOCTHOE JIUIO, €T0 3aMEIIAIOIIEe) B CPOK, HE
npeBblammii 1 pabounii AeHb CO JHS pEerucTpaluu 3asBIICHUS, MEPEAAeT €ro
yepe3 3apeayrouiero kanuenapuein B MKY «MyHUIMIIAIBHOE HMMYIIECTBO» C
NOpYy4YEHHUEM (PE30JIOLUEH) O PACCMOTPEHHH.

Hupextop MKY «MyHuMnaabHOE€ UMYILIECTBO» B CPOK, HE MPEBBIIIAIOMINKI 1
pabouuii neHb co pgHsA mnonydeHus 3asBiaeHuss ot lIpencemarenss Komwutera
(IOJKHOCTHOTO JIMLA, €ro 3aMEIIAIoIIEro), nepegaet oopamenue pabotauky MKY
«MyHHIIUTIaTLHOE HUMYIIECTBO» C MOpy4YeHUEeM (pe30Joluei) O MNPUHATHH
JIOKyMEHTOB K 00paboTKe.

Cpox MCHOJIHEHUS] aMUHUCTPATUBHON MPOIEAYPHI COCTABISET Ba padOUnX
JIHS CO JHS TOCTYyIUIeHUs 3asiBiieHus: B Komurer.

3.2.3. Ilpuem 3asBieHHs U JOKYMEHTOB JUIsl IPEIOCTABICHUSI MYHULIUITAIbHON
YCIIyTY NP JUYHOM Iprueme B MOII.

3.2.3.1. Ilpu nuuHoM oOpameHun 3asBUTENS (MPEACTABUTENS 3asBUTEIN)
JNOJDKHOCTHOE JIMIO B oTAeneHun MODILI, oTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB,
BBITIOJIHSET CIAEAYIOLINE TEUCTBUS:

— yCTaHaBJIMBAET JUYHOCTb 3asBUTENs (IIPEACTABUTENS 3asBUTEINSA) MyTEM

IIPOBEPKH JNOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTH (moxky™meHTa,

MNOATBEPKAAIOLIETO MOJHOMOYMS MPEICTABUTENS 3asIBUTENS);
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— TMPOBEPSIET HATUYME y 3asBUTENS (MPEACTaBUTENS 3asBUTEINA) KOMIUIEKTa
TpeOyeMBbIX TOKYMEHTOB;

— TIpU YCTAaHOBICGHUM B XOJe Tmpuema (akTa OTCYTCTBUS JIOKYMEHTOB,
HEOOXOMMBIX JIsl TIPEAOCTABICHUS MYHUITUTIATBHOW YCITyTH, WA HECOOTBETCTBHUS
MIPEACTABICHHBIX JOKYMEHTOB TpeOOBAHUSIM, YBEIOMJIIET 3asBUTEIIS
(npencraBuTenss  3asABUTENS) O  BO3MOXHOM  OTKa3e B IPEAOCTaBIICHUU
MYHUIIUNIATBHOM yCIyT'H, COOOLIAET O BBISBICHHBIX HEAOCTATKaX, Ipelaraer
NPUHATH MEPhl MO HMX YCTPAaHEHWIO W BO3BpallaeT 3asBUTENIO (TIPEACTaBUTEIIO
3asIBUTEJIS) 3asIBJICHUE U MPEICTABICHHBIE UM JJOKYMEHTBHI;

— TMpOBEpsieT MPaBWIBHOCTh 3aMOJHEHHS 3asBleHUs. B ciyuae OTCyTCTBHS
3al0JJTHEHHOTO  3asiBIeHUs — oQOopMIIsIeT 3asBJIE€HHE B aBTOMATU3UPOBAHHOM
uHopmarmonHoit cucreme M®I] (nanee — AUC MO®I) u npeacrapiseT 3asBUTENIO
(npencraButento 3asBUTENs) Uil OANKMCAHUSA. B ciayyae OTCyTCTBUSI TEXHMUYECKOU
BO3MOYKHOCTH 3amnoyiHeHus 3asiBieHuda B AIC M®I] — pacneyaTbIBaeT 3asBICHUE U
BBIJIACT 3asBUTEINIO (MIPEACTABUTENIO 3asiBUTENSA) JJISI 3alOJIHEHUS M TOJMHUCAHUS.
[Tpu HEOOXOTMMOCTH — OKA3bIBACT MOMOIIH B 3aIIOTHEHUH 3asBIICHUS,

— 3aBepsieT KOMUU TMPEJCTABICHHBIX JOKYMEHTOB TMOCJIE€ HX CBEPKH C
COOTBETCTBYIOIIUMH OPUTMHANIAMU (KPOME 3aBEPEHHBIX B HOTAPUAIBHOM MOPSIJIKE)
LITAMIIOM «KOIHSI BEPHA», HANMEHOBAHUEM JIOJKHOCTH JIMIIA, 3aBEPUBILETO KOIIHUIO,
JUYHOMN TOAMMUCHIO, €€ paciMGPOBKOM U TaTOM 3aBEPEHUS U BO3BpaIlaeT OPUTHHAIBI
JIOKYMEHTOB 3asiBUTENIO (IIPEICTAaBUTENIO 3asIBUTEIS);

— 3anoaHsier B AMC MO®I[ pacnucky miga 3agBuTens (HpeacTaBUTENS
3asIBUTEINS) O IpUEMeE 3asiBJICHUS U JJOKYMEHTOB;

— pacneyaTbiBaeT 2 (ABa) OK3eMIUsIpa PACIUCKUM U MPEIOCTaBIsET
3asIBUTENIO (IIPEICTABUTEIIO 3asIBUTENIS) HA MOIUCH;

— KOHTPOJIUPYET TMPOCTABJICHHE MOAMUCH 3asBUTENS  (TPEICTAaBUTENS
3asiBUTENs1) 00 YBEIOMJIEHMHM €ro O BO3MOXHOM OTKa3e B MPEJOCTABICHHUU
MYHUIIUTIATBHOM YCIIYTH (B Cllydae HAJIMYUsi OCHOBaHUH);

— KOHTPOJIUPYET TMPOCTABJICHHE TMOAMKMCH 3asBUTENsl  (MpPEICTaBUTENS
3asIBUTENS) O MOJIYYEHHH PACIIMCKHU O IPUEME 3asBICHUS U TOKYMEHTOB;

— BbIaeT 3asBUTENIO (MPEACTABUTEIO 3asBUTENSI) MEPBbIA IK3EMILISP
PACIIUCKHU O IPUEME 3asIBJICHUS U IOKYMEHTOB;

— B Te4yeHue pabouero JTHS MEpenaeT JOKYMEHTHI, IPUHSITHIC OT 3asiBUTENS
(mpencraButTens 3asiBUTENSA) JI MOJYYEHUST MYHUIUMIIAIBHOW YCIyTH, B TOM YHCIIE
BTOPOW JK3EMIUISIP PACHUCKH O MpPUEME JTOKYMEHTOB, JIOJDKHOCTHOMY JHIYy B
oraesnieHny MOL], 0TBETCTBEHHOMY 3a ITpUEM-TIEpeIady JOKyMEHTOB B Komurer.

CpoOK BBITIOTHEHUS aAMUHUCTPATUBHBIX ACHCTBUI O MpUEMY JTOKYMEHTOB — 15
MHUHYT.

3.2.3.3. Cnenuanuct MOII, OTBETCTBEHHBIM 3a MepeAadyy IOKYMEHTOB B
KomuteT, B Teuenue 1 paboyero aHs, cO JHS MOTYYEHHUsI 3asBJICHUS OT CIICIIUAINCTa
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M®II, oTBETCTBEHHOIO 3a MPUEM JOKYMEHTOB, OPTaHM3YET IEepeady 3asBICHUS B
Komwurer.

3.2.4. llpueM JOOKYMEHTOB /i1 MPEIOCTABICHUS MYHULHUNAIbHON YCIIYTH,
MOCTYNUBIIUX MTOCPEACTBOM MOYTOBOM CBsi3H 060 0T MDII.

3.24.1. Ilpu mnocrymnenun B KomuTeT 3adBiI€HHS C TPUIIOKECHHBIMHU
JIOKyMEHTaMH MOCPEACTBOM MOYTOBOM CBsi3U 100 o MO®L], cnennanuct Komurera
nepenaer B MKY «MyHununaibHOE HMMYIIECTBO» 3asBJICHUE ISl PETUCTPALMU
BXOJISIIEH KOppeCHoHAeHIMH. 3aBenytomuid kanuensipueir MKY «MyHununaibHoe
UMYILECTBO» INI€pe]l pPErucTpauuell JAOKYMEHTa W IPUCBOEHUEM HOMeEpa Jelna
IPOBOAUT CBEPKY C 0azoil maHHbix Komurera o paHee MOCTYMUBLIMX OOpaIEHUSIX
3asIBUTEIISL.

3aBeyIOIINI KaHLIEIAPUEN PETUCTPUPYET 3asIBJICHUE B I€Hb €0 MOCTYIUICHUS
B KOMIIBIOTEPHON MporpamMme «IJIEKTPOHHBIA JTOKYMEHTOOOOPOT» M MPUCBAWMBAET
€My HOMED JIeJIa B COOTBETCTBUHU C TEKYILIEW pErNCTPaLlUEi.

B cinydae Hanuuus B 6aze naHHbix Komutera mHboOpManuu O MNpeAbIIyIIUX
oOpaleHusX 3asBUTENsA, UCIIOIHUTEIE U MHBIX PEKBU3UTAX, YKa3aHHbBIX B 3asBJICHUH,
JTAHHBIE CBEJICHUS YKA3bIBAOTCS HA PETUCTPUPYEMOM 3asIBICHUU.

3aBeqylolnid KaHLESIpUEeW HamnpapiIseT 3aperuCTPUPOBAHHOE 3asIBIICHUE
npeacenatento Komurera nis npocTaBiaeHus pe30JIIOLUN.

[Ipencenarens Komurera (IOKHOCTHOE JIMIIO, €T0 3aMEINIAlONIee) B CPOK, HE
npeBblaOmMii 1 pabounii A€Hb CO AHS pErucTpaluu 3asBIICHHS, MEPEAAET €ro
yepe3 3aseayromero kanueimsipued B MKY «MyHHMIMNanbHOE HMYIIECTBO» C
NOPYYEHHUEM (PE30JIOLUEN) O PACCMOTPEHHH.

Hupextop MKY «MyHHIIMNIAIBHOE HMYILECTBO» B CPOK, HE MPEBBIIAOIINN 1
pabouuii neHb co pgHsA mnonydeHus 3asBiaeHuss ot lIpencemarenss Komwutera
(IOMKHOCTHOTO JIMIIA, €ro 3aMeIIarolero), nepeaaeT oopaiieHue pabotHuky MKY
«MyHULIMNIaTbHOE HMMYIIECTBO» C MOpy4YeHUeM (pe3onronued) O MPUHATUU
JIOKYMEHTOB K 00pa0oTKe.

Cpok HCNOJIHEHUSI aIMUHUCTPATUBHOM MPOLEAYPHI COCTABIISIET 1BA AHS CO JHS
MOCTYIUIEHUS 3asBJIcHUs B KomuTer.

3.3. PaccMoTpeHue 3asiBJIeHNsI M TIOATOTOBKA HH(opManuu 06 00beKTax
HEBHKUMOI0 MMYIIIECTBA, HAXOASIIMXCA B MyYHHIMIIAJILHOI COOCTBEHHOCTH H
NpeIHA3HAYEHHBIX VISl CIa4YU B apeH/1y.

3.3.1. OcHoBaHMeM [l Havajla AJMUHUCTPATHUBHON MPOLEAYPHI SBISIETCS
NoCTyIuIeHue npeacenarento Komurera 3aperncTpupOBaHHOTO 3asIBJICHUS.

[Ipencenarens Komutera nubo nuiio, ero 3amernaroniee, B TeueHue 1 padodero
JIHS, CO JTHSI TIOCTYIUICHUS 3asiBJICHHUSI U JOKYMEHTOB, pACCMAaTPUBAET MOCTYNHBLINE
3asBJICHUE M JIOKYMEHTBI, TMPOCTaBIIET pE30JIIOLUUI0 TEPEAAET €ro 4Yepes
3aBeaytoniero kanuensapuein B MKY «MyHunmnanabHOe UMYIIECTBO» C TOPYUYEHUEM
(pe3outronueii) 0 pacCCMOTPEHUH.

Hupextop MKY «MyHuMnaabHOE UMYILIECTBO» B CPOK, HE MPEBBIIIAIOMINKI 1
pabouuit neHb co 1HA mnoidydenus 3asBiaeHus ot Ilpeacenarenss Komwutera
(IOMKHOCTHOTO JIMIIA, €ro 3aMeIIarolero), nepeaaeT oopaiieHue pabotHuky MKY
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«MyHUIIMNIaTBHOE HMMYIIECTBO» C MOpy4YeHUeM (pe3onronued) O MPUHATUU
JTIOKYMEHTOB K 00pa0oTKe.

3.3.2. Pabornuxk MKY «MyHununaipbHOe HMYIIECTBO» B CpPOK, HE
MPEBBIIAIONINNA 5 KaJeHIapHBIX THEW CO JHS MOMy4deHUs 3asiBICHUS OT TUPEKTOpa
MKY «MyHununaibsHOoe HMYUIECTBO», MPOBEPSET HaIU4YUe HEOOXOIUMBIX JIs
oKkazaHusi MyHUIIUMTIATBbHON yCIIyTH JOKYMEHTOB M OCYILIECTBIISIET MEPOIPHUATUS TIO
MPOBEPKE WX HA COOTBETCTBHE TPEOOBAHMSIM HOPMATHUBHBIX IPABOBBIX aKTOB WU
HACTOSIIETO aIMHHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Pabornuk «MKY «MyHuIMIIanbHOE HMMYIIECTBO», B  Clydae
COOTBETCTBUS MPEJCTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM HOPMATUBHBIX MPABOBHIX
aKTOB M HACTOSIIET0 aIMUHUCTPATUBHOTO PETIAMEHTA, B CPOK, HE TIPEBBIMIAOIIANA 5
KaJICHAAPHBIX JHEU:

- MOATOTaBIMBAET B 2-X JK3EMIUIIpax MPOEKT MUChbMA O HAIMYUU WIH 00
OTCYTCTBUM OOBEKTOB HEJIBH)KMMOIO MMYILIECTBA, HAXOASIIUXCA B MyHUIIUNATbHON
cOOCTBEHHOCTH, NTPEAHA3HAYEHHBIX JJI CJAYM B apeHTy ([ajee — MPOEKT MUChMa);

- mepenaeTr 2 DSK3eMIUIsipa MpOoeKTa MNUChbMa C JOKYMEHTaMH 3asBUTEIIS
npeacenarento Komurera amdo Juily, €ro 3aMeliaonemy.

3.3.4. Ilpencenarens Komurera nub0 5uIl0, €ro 3ameniaroiiee, B JICHb
NOJIy4eHHUs] 2-X DSK3EeMIUIIPOB IMPOEKTa IMHUCbMa C JOKYMEHTaMH 3asBUTEINS,
MOJMKCHIBACT 2 IK3EMIUISIpa MPOEKTa MUChMaA U TIEPEIaeT BMECTE C JIOKYMEHTaMHU
3asIBUTEIS 3aBEYIONIEMY KaHIICTSIPUECH.

3.4. Beigaua (HanpaBJ/ieHHe) 3asiBUTEJI0 pe3yabTaTa NMpeA0CTABICHUS
MYHHIMIAJIBHOH YCJIYTH.

3.4.1. OcHoBaHMEM [UIsl Hayaja MHCIOJHEHUS aJMUHUCTPATUBHOIO JEWUCTBUS
ABJIAETCS IPUHATHE YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JinoM Komurera pemenus o
IOPEIOCTABIICHUM  MYHULUNAIBHOM  yciayrd  (OTKa3e B IPEAOCTaBICHUU
MYHHUIIMIIAJIbHON yCIIyTH).

3.4.2. 3aBeayroluil KaHLEISIPUEH YBEJOMIISET 3asiBUTEIIS O IPUHATOM PELICHUN
C MOMOIIBIO YKA3aHHBIX B 3asBJIICHUH CPEICTB CBSI3M, 3aTEM HAIPABISAET JOKYMEHT
CII0cO0OM, YKa3aHHBIM B 3asIBJICHUH:

— IOYTOBBIM OTIPABIICHHUEM;

— BBIAET IIPU JMYHOM OOpaleHuu 3asButeins B Komurere;

— IpU [oJade 3asABJICHMS U  JOKyMEHTOB uepes MOILI, pesynbrar
IIPENOCTAaBIECHN MYHHUIMIIAJIBHOM yCIIyru HamnpasisieTcss B MOII,

ITomy4yenue pesypraTa IpeIoCTaBICHUS MyHULUIIAIbHOW YCIIYTH:
3.5.6. OcHoBaHueM sl Hayajga WCHOJHEHUS aJIMUHUCTPATUBHOTO JICHCTBUS
SBJIIETCS] IPUHATHE YIIOJTHOMOUYEHHBIM JO0JDKHOCTHBIM JiniioM KomMurera pelieHus o
IPENOCTABICHUM  MYHULMIIAIBHOM  ycinyrn  (OTKa3e B MPEJOCTABICHHUH
MYHULUIIATBHON YCIYTH).
3.5.7. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHMIIMNAIbHON
YCIIyI'M YBEIOMJISIET 3asBUTENS O MPUHATOM PELIEHUU C MOMOIIBIO YKa3aHHBIX B
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3as4BJICHUHU CPCACTB CBA3M, 3aTCM HAIPABIIACT JOKYMCHT CHOCO6OM, YKa3aHHbBIM B
3as4BJICHHMU:

— IIOYTOBBIM OTIIPABJICHHUECM,
— BBLIACT IMPH JINTYHOM O6paIH€HI/II/I 3asButesis B Komurer.

3.6. UcnipaBjieHue 10MyIIeHHBIX
0MeYaToK M OIUOOK B BHIIAHHBIX B Pe3yJibTaTe MPeI0CTaBIeHHs
MYHHIHMNAJIbHOMN yCJIyry JOKyMEHTaX

1. OcHoBaHuMeM /Jii Hayaja BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEAYpPHI
sBigercs oopamienue 3assureins B Komurer, MKY «MyHununaisHoe UMYIIECTBO» C
3asiBJICHHEM OO0 WCHpaBICHUH JOIMYIICHHBIX OMEYaTOK M OIMIMOOK B BBIJAHHBIX B
pe3yabTaTe NPeA0CTaBICHHS] MyHUIIUNAIBHON YCIyTH JOKYMEHTaX.

2. Choenmamvct B CpPOK, HE TpEBBIMNAIOMMNA 3 pabounmx 1gHEH C MOMEHTa
NOCTYIUIEHUS COOTBETCTBYIOILETO 3asiBICHUSA, NPOBOAMUT MPOBEPKY YKa3aHHBIX B
3as1BJICHUM CBEICHUM.

3. Kpurepuem npuHATHS pELICHUs 10 aAMUHUCTPATUBHON MpoLeaype sSBISETCS
HaJIMYUE WM OTCYTCTBHE B JOKYMEHTAX ONEYATOK U OLIMOOK.

4. B cnyuae BBISBICHHUS IOMYIIEHHBIX OMEYaTOK U (UJM) OMIKUOOK B BBIIAHHBIX B
pe3ynbTaTe MNPEJOCTABICHHUS] MYHULMIIAIBHON YCIYrd JIOKYMEHTax, CIELHAIUCT
OCYUIECTBJISIET MX HKCIpaBIEHUE JTMOO MOJrOTABIMBAET YBEAOMIIEHHE OO0 OTKa3e B
UCITPaBJICHUH ONEYaTOK U OLIMOOK C YKa3aHWEM MPUYHMH OTKAa3a.

5. Cneunanuct oOecrieurBaeT HaIpaBJICHUE 3asBUTENIO0 3aKa3HBIM IOYTOBBIM
OTIPABJIEHUEM COINPOBOAMTEILHOIO MUChbMA M HUCIPABICHHBIX TOKYMEHTOB JMOO
YBEJOMIIEHHSI 00 OTKa3€ B UCIPABJIECHUU ONEYAaTOK U OIIHUOOK.

CpoK UCIIOJIHEHHS AIMUHUCTPATUBHBIX JericTBuil — 10 pabouux nHei.

4. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHUCTPATUBHOI' O PEITVIAMEHTA

4.1 Ilopsigok oCcylecTBJIEHHUS TEKYIEro KOHTPOJIA 32 COOJII0IeHueM
U HUCNOJTHEHHEM OTBETCTBEHHBIMM 0/ZKHOCTHBIMM JTHIIAMM MOJI0KEeHH i
aIMUHUCTPATHUBHOIO PerJaMeHTa U NHHIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEI0CTABJICHNI0 MYHMIMIIAJIBHON yCJIyIn, a
TaKKe 32 IPUHATHEM pellleHNH 0TBEeTCTBEHHbIMH I0JKHOCTHBIMH JTMIAMU

4.1.1. Texyuuii KOHTPOJIb YCTaHaBIIMBAECTCS 3a coOroIeHEeM
MOCIEA0BATEIbHOCTU JACHCTBUM M CPOKOB, OMNPENEIICHHBIX aJMUHHUCTPATUBHBIM
pPETTIAMEHTOM.

4.1.2. Texkymuii koHTponb ocyumectBiaser IIpeacemarens  Komwutera
(TIOJIKHOCTHOE JIMIIO, €r0 3aMelaroliee).

[TeproAMYHOCTH OCYIIIECTBICHUS TEKYIIIETO KOHTPOJISI — €5KETHEBHO.

Texymuit KOHTPOJIb OCYIIECTBISIETCS MTyTEM MPOBEACHUS IPOBEPOK COOTIONCHUS
U ucnojiHeHus crenuanuctamu Komutera u pabotHukamu MKY «MyHunumnaibpHoe
UMYIIECTBO» TOJIOKEHUN aJMUHUCTPATUBHOTO pErylaMEeHTa, a TaKKe HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit dDenepanuu, cyobekta Poccuiickoin ®depnepariuu,
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MYHUIUIIAJIBHBIX ITPABOBBLIX dAKTOB.

4.2. IlopsiioK ¥ MEPUOIUMYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U
BHENJIAHOBBIX IPOBEPOK MOJHOTHI M KAa4eCTBa MPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH,

B TOM 4YHCJIe MOPSAOK 1 (popMBbI KOHTPOJIA 32 MOJTHOTOM M KA4€CTBOM
NpeaocTaBJIeHuss MYHHIUTAJbLHON yCayru

4.2.1. B xome mnpenocTaBiI€HUs MYHHUIMNAIbHOW YCIYIM HPOBOASTCS
IUIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKM IMOJHOTBI M KayecTBa MPEAOCTaBIICHUS
MYHHUIMOATBHON YCIIyTH.

[InaHOBBIE MPOBEPKH OCYIIECTBISIIOTCS HAa OCHOBAHHMM IOJIYTOIOBBIX WJIU
roIOBbIX IUTaHOB Komurera.

IIpn mIaHOBOM NMPOBEPKE MOTYT PacCMaTpUBATHCA BCE BOIIPOCHI, CBSI3AHHBIE C
IPEJOCTABICHUEM MYHULMUNAIBHON yCIyrn (KOMIUIEKCHBIE TIPOBEPKH) WU
OTJIeJIbHBIC BOMPOCHI (TEMaTHYECKUE TTPOBEPKHU).

4.2.2. BHemnaHOBbIE TNPOBEPKH  OCYIIECTBISIFOTCA 10  KOHKPETHOMY
oOpalteHuto 3asBUTEIIS.

4.23. B cnywyae mnpoBencHHs BHEIUIAHOBOW NPOBEPKH, I IMPOBENCHUS
MPOBEPKU MOJHOTHI M Ka4eCTBA MPEJOCTABICHUS MYHHUIMNAIBHOW YCIIyIH
[Ipencenarens (HOKHOCTHOE JMLO, €ro 3amemaromiee) Komurera cosnaer
KOMHCCHIO ¥ YTBEPKIAET €€ COCTAB MPUKA3OM.

4.2.4. Pesynbrarel NpPOBEACHUS MPOBEPKM IOJHOTBI M  KayecTBa
MPEIOCTABIICHUS! MYHULIUIIAIBHON YCIYTH O(POPMIIAIOTCS B BUI€ TPOTOKOJIA.

4.3. OTBETCTBEHHOCTH JO/KHOCTHBIX JIMI U ciienuaancToB Komurera,
padoTHnkoB MKY «MyHuuunajbHOe MMYLIECTBO» 32 pellIeHUs] U 1eCTBUS
(0e3neiicTBHE), NPpUHUMAaEMBbIe (OCYIIeCTBJsIEMbIe) B X0/1€ MPea0CTABJIeHUS
MYHHMIUNAJIBHON YCJIYTH

4.3.1. JomxHocTHBIe nuIa, crneruaiuctel Komurera u pabotHukn MKY
«MyHHIIUTIaTTBHOE MMYLIECTBOY, OTBETCTBEHHBIE 3a IPEAOCTABICHUE
MYHULIUNAIBHON YCIYTrd, HECYT MEPCOHAIIBHYIO OTBETCTBEHHOCTh 32 HapYILICHHE
TpeOOBaHMI, YCTAHOBJICHHBIX HACTOSIINM aIMUHUCTPATHBHBIM PETIAMEHTOM, 3a
HEHAJUIe)KaIee  MPEAOCTaBIIEHWEe  MYHUIIMIATBLHOM  yCIyTH,  CIY>KEOHBIX
00s13aHHOCTEH, a TaK)Ke 3a COBEpIICHUE MPOTHBOMPABHBIX JEHCTBUN (O€31EHUCTBHE)
MIpU IPOBEJEHUHU MPOBEPKHU.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a COOJIIOJIEHMEM CHEUUATIUCTAMHU
Komutera u pabotHukamun MKY «MyHununaipsHoe HMYIIECTBO» TpeOOBaHUI
aAMUHHACTPATUBHOTO pETJIaMEHTa 3aKpeIusieTcsl B JOJDKHOCTHBIX HHCTPYKIUSX,
yrBepxknaembix  Ilpencenarenem  Komurera  (IOJDKHOCTHBIM — JIMIOM, — €r0
3amernaronum) u aupekropom MKY «MyHunmnaibHOe UMYHIECTBO» (JIUIIOM, €ro
3aMEIIAI0IINM )COOTBETCTBEHHO, ucxonsd u3 nonHoMounit Komutera m MKY
«MyHHIMITaTbHOE UMYIIECTBOY» MO MPEAOCTABICHUIO MYHHUIIMTIAIbHON YCIIYTH.
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4.4. TpeOoBaHus K MOPSAKY U (pOpMaM KOHTPOJIA 32 MPEI0CTABICHUEM
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI FPAKAAH, UX 00beIMHEHU A 1
OpraHu3anu

4.4.1. Ilopsinoxk U ¢GopMbl KOHTPOJI 3a IperocTaBlieHueM MyHHUIIMNAIbHOU
yCIyTW JIOJDKHBI OTBEYaTh TPEOOBAaHUSIM HENPEPHIBHOCTH M JAEHCTBEHHOCTH
(o dexTuBHOCTH).

4.4.2. Bce miaHOBBIE NPOBEPKH JOJDKHBI OCYIIECTBIATHCA peryssipHo. Ilo
pe3yiapTaTaM MpPOBEPOK JOJHKHBI OBITH OCYIIECTBICHBI HEOOXOAHWMBIE MEpPHI IO
YCTPaHEHHIO HEJOCTATKOB B MPEJOCTABICHUY MYHULIUITAIBHON YCITYTH.

4.4.3. I'paxxnane, ux oObEAMHEHHUS W OPraHU3alMKd MOTYT KOHTPOJIMPOBATH
IPEIOCTABIEHUE MYHUIIMIIAIBHON YCIyTH MyTEeM NOJMydeHus: HHPOpMaIu 0 Hel 1o
TenedoHy, 0 MUCbMEHHBIM 00paIEHUSIM, 10 3JIEKTPOHHOM MoYTe.

['paxknane, nx oObEAMHEHHUS M OpraHU3alMU BIIpaBE HAIPaBUTh MUCbMEHHOE
obpamenne B aapec Aamunuctpanuu 3ATO r. Ceepomopck, Komurera, MKY
«MyHMIIMIIAJIBHOE ~ UMMYILIECTBO» C  IPOCBOOW O  NPOBEAEHUM  IPOBEPKU
32 COOJIOJEHUEM U UCIHOJHEHUEM IOJIOKEHUM aJMUHUCTPATUBHOTO pPErjJaMEeHTa
U UHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAKOLIUX TPEOOBAHUSA
K IIPEIOCTABJICHUIO MYHUIIMIIAJIbHOW yCIYTH, MOJTHOTHI U Ka4eCTBA MPENOCTABICHUS
MYHULMOAIBHOW YCIOyrH B CJy4Yae HApYyLUIEHHS IpaB M 3aKOHHBIX HHTEPECOB
3asBUTENEH NpU MPEAOCTABICHUH MYHULMIIAJBHON YCIYTH.

4.4.4. TIucbMEHHBII MOTHUBUPOBAHHBIA OTBET O pe3yibTaTax MPOBEAEHHOW IO
oOpallleHHI0 TPOBEPKU HAMpPAaBIAECTCA B agpec MHUIMHUPOBABIIMX €€ TpakaaH, UX
o0beAMHEeHU U oprann3anuii B Teuenun 30 AHEH ¢ AaThl perucTpaniy oOparieHus.

5. IOCYJEBHBIN (BHECY AEBHBIN) MOPSJ0K OBXKAJIOBAHUS
PEIIEHUM U JEMCTBUMH (BE3JEVMCTBUS) KOMUTETA, ETO
JOJKKHOCTHBIX JIML, MYHULUITAJIBHBIX CJIYXKALIUX,
HPEJOCTABJIAIOIINX MYHUIIUITAJBHYIO YCIYTY, A TAK/KE
MHOTI'O®YHKIIMOHAJIBHOI'O HEHTPA IPEJOCTABJIEHUSA
IF'OCYJAPCTBEHHBIX U MYHULUITAJIBHBIX YCJYT U EI'O
PABOTHHUKOB

5.1.1. Uudopmanmst 11 3aMHTEPECOBAHHBIX JIMIl 00 MX MpaBe Ha J0CyaeOHOe
(BHECYmeOHOE) oOXanoBaHWe AEUCTBUIN (OE37CHCTBUA) W PEIIEHUH, MPUHSATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEOCTABICHNUSI MYyHUIIUITAIEHON yCITyTH

3asBuTens Brpase moaath xkanody ([Ipunoxxkenune Ne 5) Ha pemenue u (Win)
nericteue (Oe3meiictBue) Kommrera, €ro MODKHOCTHBIX JIMIl, MYHHIIMITAIBHBIX
ciyxamux u pabotHukoB MKY «MyHununanbHoe UMYIIECTBOY, MPEIOCTABISIONINX
MYHULIMNIATBHYIO yCIyTy, a Takyke M®I] u ero paboTHUKOB (nasee - xxanoda).

5.1.2. 3asBUTENHL MOXET 0OPATUTHCA C KAJIOOOW, B TOM YHCIIE B CIIEIYIOIIUX
ClIyvasx:

1) HapylmieHwe CpoKa perucTpaluy 3ampoca O  IpeloCTaBICHUU
MYHUIIMNIATBHOM YCIIyTH, 3arpoca, yKa3aHHOro B crathe 15.1 ®deaepanbHOro 3aKkoHa
«O0 opraHu3aly NpeJoCTaBICHHS TOCYIapCTBEHHBIX U MYHULIUIIABHBIX YCIIYT»;

2) HapyllleHHEe CPOKa MPEIOCTABICHUS MyHUIIUTIATLHOU YCIIYTH;
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3) TpeboBaHME NpPENCTaBICHUS 3asBUTENIEM JTOKYMEHTOB WJIM WH(pOpMaIuu
a1M00 OCYUIECTBJICHUS JEUCTBUH, MPEACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE
NPEeayCMOTPEHO HOPMATHMBHBIMU TMpaBOBBIMM akTamu Poccuiickoit ®eneparum,
HOPMATUBHBIMM TPABOBBIMH akTamMu MypMaHCKOM 00JacTH, MPABOBBIMH AKTAMHU
3ATO r. CeBepoMOpPCK JIs IPEAOCTABICHUSI MYHUIIUNIAIBHON YCIYTH;

4) oTka3 B mpueMe y 3asBUTENs JOKYMEHTOB, MPEACTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMATHMBHBIMH MPaBOBbIMU akTaMu Poccuiickoin @Penepaunu,
HOPMATHUBHBIMU TPAaBOBBIMH akTaMu MypMaHCKOW 00JIacTH, NMPAaBOBBIMH aKTaMU
3ATO r. CeBepoMOpCK AJI IPEAOCTABICHNUSI MyHULIUITAIbHON YCITYTH;

5) oTKa3 B NpeJOCTABICHUY MYHULMIIAIbHON YCIYT'H, €CJIM OCHOBAaHUS OTKa3a
HE MPEIyCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — Pepepanum,
HOPMATUBHBIMHU MPABOBBIMU akTaMu MypMaHCKON 0OJacTH M IPaBOBBIMH aKTaMU
3ATO r. CeBepomMOpCK;

6) TpeOOBaHHWE BHECEHHUS 3asIBUTEJIEM IPHU MPETOCTABICHUN MYHULIMIATbHON
yCIyrd IUIaThl, HE MPEIyCMOTPEHHONM HOPMATHUBHBIMM IPABOBBIMH aKTAMHU
Poccuiickon @enepaunv, HOPMATUBHBIMU IPABOBBIMU aKTamMu MypMaHCKOU
obusactu, mpaBoBeiMU akTamu 3ATO 1. CeBepoMOpCK;

7) oOTKa3 opraHa, TMPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, €ro
JOJKHOCTHOTO JIUIA B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX
B pe3yiabTaTe MPEJOCTABICHUS MYHHUILMIAIBHOW YCIYTH JOKYMEHTax Jinbo
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUN;

8) HapylleHHe CpoKa WM MOPSAAKA BbIIAYM JOKYMEHTOB IO PE3YJIbTaTaM
[IPEIOCTABIECHUS MyHULMIIAIbHON YCIIYTH;

9) DpHOCTaHOBIEHUE MPEJOCTABICHHUS MYHULUIIAJBHON YCIyI'H, €CIu
OCHOBaHMUSl TNPHUOCTAHOBJIEHUS HE TNPEIyCMOTPEHbI (elepalbHbIMU 3aKOHAMH H
OPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU HOPMATHUBHBIMHU IMPaBOBBIMU aKTaAMHU
Poccuiickoii @eaepannn, 3aKOHAMU U UHBIMH HOPMATUBHBIMHU MPABOBBIMU AKTAMHU
MypmaHckoit obnactu, mpaBoBbiMH akTaMu 3ATO 1. CeBepoMOpCK;

10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIUNAIBHOW YCIYTH
JOKYMEHTOB WJIM MH(MOpMaIUu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUIS  TIPEAOCTAaBJICHUS MYHHUIMIAIBHOM  yciIyrd, JauO0 B  MPEJOCTaBICHUH
MYHULMIATBHOW YCIYTH, 32 UCKIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX IIyHKTOM 4
gyactu 1 crateu 7 PepepanbHoro 3akoHa «OO0 opraHu3zalui MNPEAOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT).

5.1.3. B cuywasx yka3zaHHbIX B mNoAnyHkrax 2,5,7,9,10 nynkra 5.1.2.
aIMUHUCTPATUBHOTO pErJIaMeHTa, JocyaeOHoe (BHecyneOHoe) o0kaaoBaHUE
3asBUTEJIEM pEIIeHUN U JAedcTBUil (0e31eCTBYS) MHOTO(YHKIIMOHAILHOTO IIEHTPa,
paboTHMKAa MHOTO(YHKIIMOHAJILHOTO LIEHTpa BO3MOXKHO B Clydyae, €CJId Ha
MHOTO(YHKIIMOHAJIBHBIM IIEHTpP, pPEIICHUs W JAeHcTBUS (0Oe31eicTBHE) KOTOPOTo
00KamyloTCs, BO3JIOXKEHA (PYHKIUS IO MPEAOCTaBIECHUIO COOTBETCTBYIOIIEH
MYHUIIUTIATBHON YCIYTU B TMOJHOM 00bEMe B MOPAJIKE, ONMPEAEICHHOM YacTbio 1.3
cratbu 16  ®enepanbHoro 3akoHa «OO0  opraHuzaluMd — MPEJOCTABICHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT).
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5.2. Oprasbl, OpraHu3alydd ¥ YINOJHOMOYEHHbIE HA PACCMOTPEHHE KaJTOOBI
JUIa, KOTOPBIM MOKET ObITh HampaBiieHa jkajoba 3asBUTENS B JIOCYJeOHOM
(BHECYIEOHOM) TIOPSIJIKE

5.2.1. Ilpuem xano6 ocymectBisieTcs Anmunuctpanueit, Komurerom, MOLI.

5.2.2. Kanoba paccmarpuBaercs M®II, nmpeaocTaBUBIIMM MYHUIIUTIATBHYIO
yCIIyTy, MOPSAIOK MPENOCTaBICHUSI KOTOPOM ObL HAPYIIEH BCIEACTBUE PELICHUN U
nevictBuii (6e3aeiictBuss) M®ILI, ero momxkHOCTHOrO nuia u (wiam) pabotrHuka. B
CIIydae eciii 00XKayIoTCs perieHus u aercteus (6e3aeiictue) pykoBoautens MOI],
xanoba momaercs B AJIMUHUCTpAIMIO, KOTOpas OCYIIECTBISET (YHKIUH H
nonHomouns yupeaurens MOLI, u paccmarpuBaercs yupenurenem MO,

5.2.3. XKanoba wa pemenus u neictBus (6esnmerictBue) Kommrera, MKY
«MyHUIIUTIATLHOE HMMYIIIECTBO», WX JOJKHOCTHBIX JIMI[ MOKET OBITh TIO/IaHa
3asBuTeneM uepe3 MOILI. [Ipu noctymiennn takoi xxanoosl ML obecnieunBaer ee
nepegayy B YIOJHOMOYEHHBIM Ha €€ pacCMOTPEHHE OpraH B NOPSAKE W CPOKH,
KOTOpBIE YCTAaHOBJICHBI COIJIALIEHWEM O B3aumogeucrsun wmexay MOI[ u
AnMuHHCTpanued (majee - COTJIalIeHWE O B3aUMOJEHCTBUM), HO HE TO3HEE
CJIeyIOLEro paboyero JHs CO THS MOCTYIICHUS KaT00BbI.

5.3. Cnocobbl UHGOPMHUpPOBAHUSA 3asgBUTENIEM O TOpAJIKE TMOAAYUd H
paccMOTpeHHsi >kajnoObl, B TOM 4YHCIIE€ C HCHOJb30BaHMEM EnuHoro mnoprana
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT ((PyHKITHN)

Nudopmaruto o mopsake mogadyu U pacCMOTPEHUSI KATOObI MOXKHO MOTYIUTh
CJIEMYIONUMHU CITIOCO0aMH:

1) B uH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHON cetn "WHTepHer" Ha
odunuansHom caite OMCY;

2) ¢ uCHoJBb30BaHUEM (enepalbHOl ToCydapCTBEHHON HH(OpPMAMOHHON
cucteMbl "EquHbIil mopTasl rocyAapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCAYT (PyHKIUN)";

3) Ha UHGOPMALIMOHHBIX CTEHJAaX B MECTax MPEJOCTABICHUS MYHULIUITATILHON
YCIYTH;

4) mocpeACTBOM JIMYHOTO OOpaiieHus (B T.4. MO TeleoHY, MO IIEKTPOHHOMN
MoYTe, MOYTOBOM CBsI3bI0) B AnMuHuUcTpaiuto, Komurer, MOII,.

5.4. IlepeyeHb HOPMATHBHBIX IPAaBOBBIX AKTOB, PETYJUPYIOLIUX MOPSIOK
nocyneOHoro (BHecyneOHOro) oOKaloBaHUsS PEIICHUN W JIeUCcTBUN (Oe31ericTBuUS)
opraHa, npeAOCTABISAIONIEr0 MYyHHUIIMNIATBHYIO YCIYTYy, @ TaKKE €ro JOJKHOCTHBIX
JIULL.

[IpaBoBO€E perynupoBaHHE OTHOLIEHWM, BOZHUKAIOMIMX B CBSI3U C MOJAYEH U
pPaccMOTPEHHUEM KaJlOObI, OCYIIECTBIISIETCA B COOTBETCTBUU C:

- OenepanbHbiM 3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEAOCTaBIEHUS ITOCYIAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCIYT»;

- IloctanoBnenuem agmunuctpamnuu 3ATO r. CeBepomopck oT 18.10.2018
No 1767 «O6 yrBepxkaenuu [IpaBui mogauu U pacCMOTPEHUS KaJloO HA pelieHus U
nevictBus (0e3aeiictBue) agmMuaucTpanuu 3ATO 1. CeBepoMOpCK, €€ CTPYKTYPHBIX
MOAPA3AEIECHUN, HAJIEJTIEHHBIX CTaTyCOM IOPUINYECKUX JIUL, U UX TOJ>KHOCTHBIX JIUII,
MYHULMNAIbHBIX  CIyKallUX, [OJBEAOMCTBEHHBIX UM VYUPEKICHUM U UX
JOJDKHOCTHBIX JIMIL, MPENOCTABISIIOIIMX MYHHIMIAIBHBIE YCIyrd, a Takke MBY
«MHOrOQyHKIIMOHAIBHBIA ~ IIEHTP  NPEAOCTaBIEHUS  TOCYJApCTBEHHBIX U
myHununagbHbIX yeiayr B 3ATO r. CeBepoMOpCK» U €ro pabOTHUKOBY.
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[Topsimox o6GkayioBaHusl pelieHud u aercTBuil (6e3neiicTBus) Komurera, ero
JOJDKHOCTHBIX ~ JIMI, MYHUIMOAIBHBIX cioyxkammx, MKY «MyHumunaisHoe
UMYIIECTBO» U MX OJDKHOCTHBIX JIUII, TPEIOCTABIIOMNX MyHUIIUTIATBHYIO YCIYTY,

a TaKkke ero pabOTHMKOB pa3Mmelaercs B (QefepalbHOM peecTpe W Ha EauHom
noprarne.
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[Ipunoxenue Ne 1

K AZMUHHCTPAaTUBHOMY PETJIAMEHTY I10 IPEJOCTABICHUIO
MyHUIMIIAIBHOH yenyrH «[Ipenocrasnenne nHpopmanun
00 00beKTax HEABMKMMOTO UMYILECTBA, HAXOAAIINXCS

B MYHHIIMNIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX IS
CIa4d B apCH/Y» YTBEPIKACHHOMY IIOCTaHOBJICHUEM
agmunucrpanuu 3ATO r.CeBepoMopck OT Ne

B KomuTeT uMyIiecTBEHHBIX OTHOILIEHUN aIMUHUCTPALIUU
3ATO r. CeBepomMoOpcK

Hcx. mramn Or:
(I[HH (HanMeHOBaHue 3asBUTENS (IS PU3MUECKUX JIUI ¥ HHIUBUIYaTbHBIX [PEIIIPUHAMATEICH
IOPUIMYECKHX — ®.11.0. nonHocThI0, nacnoptHbie nanusie, OI' PHUIL, MHH (tonbko mis UIT); ans
IOPUIMYECKHX JIUL — IOJIHOC HAUMEHOBAHHE B COOTBETCTBHU C YUPEIUTEIbHBIMU
-HI/H_I) nokymenrtamu, ©.1.0. pykosogurens, OI'PH, UHH))
Anpec:

(ampec Mo MecCTy perHCTpaniy WK 110 MECTY MTPEOBIBAHUS; ST FOPHIMIECKHIX JIHI] — aIpec
MECTOHAXOXKJCHUS, TeIe(oH)

3ASIBJIEHUE
0 nmpeaocTaBjieHUuN UHpopMmanuu 00 00beKTaX HEABUKUMOI0 MMYIIECTBA,
NpeIHA3HAYEHHBIX JJIsl C1a4M B apeHIy

[Mpomy mnpemocraButh uHGpOpManu0 00 00BEKTaX HEABHKHMOTO HUMYIIECTBA,
HAXOAIINXCS B MyHHIIMTIAIEHOW COOCTBEHHOCTH, MPETHA3HAYCHHBIX [UIS CIa4YH B apCHY.

Pe3ynbrar okasaHus yCIIyr'l IIOJy4HTh:

(;tmuHO, MO TIOUTEe, B M®II, B 371CKTPOHHOM BH/IC)
IIpunoxxenue Ha JIUCTAX.

Jara noaInucCh 3asBuTENS

Hacrosimum 3asBieHueM Bo ucnonHenue tpedosanuii denepansHoro 3akona ot 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX JAaHHBIX» 51 Jal0 cBoe corjacue KoMuTeTy HMMYIIECTBEHHBIX OTHoweHuW aamuHuctpauuun 3ATO
r.CeBepomopck, MKY «Mynununansaoe umyimecteo», MBY «M®I] 3ATO r.CeBepoMopck» Ha 00pabOTKY MOHUX
MEPCOHANBHBIX JaHHBIX, BKIIOYass cOOp, CHCTEMAaTH3aIMIO, HAKOIJICHHWE, XpaHEHHEe, OOHOBICHHWE, W3MEHEHHE,
WCIIONB30BaHUe, YHUYTOXKeHHWe. Hacrosimee coriacue maeTcss MHOIO C IIENbI0 JEHCTBUI, COBEPIIAEMBIX B MOWX
uHTEepecax. HactosmmM s Takke NPHU3HAI0 W TOATBEPXKAAI0 TIPEIOCTABICHHE MOWX IEPCOHANBHBIX JaHHBIX
YIOJTHOMOYEHHBIM JIIaM, a TaKXKe TPEThHM JINIaM, IPUBJICUCHHBIM K OKa3aHHUIO YCIYT B MOMX HHTepecax. IlepedeHs
MEPCOHANBHBIX JaHHBIX, HA 00pabOTKY KOTOPHIX 5 faro cornacue: @.M.0., macmopTHBIE TaHHBIE, apec PerucTpanuu ™
« > 20 T

(moamucey)
*B ciydae ecinu 3asBUTENB - PU3MIECKOE JIMIO, HHANBHAYAIBHBIN OPEINPUHAMATEb
*k 3anpoc OT IOpUANYECKOIo JIUIa O(bOpMJ'IerTCSI Ha (bPIpMeHHOM OaHke IOpUANYECKOro JIUIa U NOAIMCHIBACTCA €r0 PyYKOBOAUTEIEM 00 MHEBIM
JOJDKHOCTHBIM JIMIIOM IOPUANYECKOrO JIUIa
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[Ipunoxenue Ne 2

K AIMUHHCTPaTUBHOMY PETJIAMEHTY IO NMPEAOCTABIEHHIO
MyHHIUNaNBHON yermyru «lIpenocraBnenne nHbopManuu
00 00BbeKTax HEJBIKMMOTO UMYIIECTBA, HAXOAIINXCS

B MYHUIIMIAJIGHON COOCTBEHHOCTH U NPEAHA3HAYCHHBIX IS
Ca4y B apeHy» YTBEPKACHHOMY IOCTaHOBICHUEM
agmunucrpanuu 3ATO r.CeBepoMopck OT Ne

OBPA3EIL]
OTBeTa Ha 3a1poc O NPEAOCTaBIECHUU
uHpopmarmn 00 00beKTaX HEABIKUMOTO UMYIIECTBA,
HpeaHa3HAYEeHHBIX JJIS C/Ia4d B apeHY

bnankx Komurera

HMYIICCTBCHHBIX OTHOIICHNH (HauMeHOBaHKE 3asgsBUTENS B JATEIHBHOM MaIeKe:
anmunuctpanuu 3ATO r. Cesepomopck (hamMuITUs ¥ MHUIKAATBI THOO HAUMCHOBAHHE FOPUIMYCCKOTO
JIUTIA, TIOYTOBBIA MJIH DJICKTPOHHBIN aapec)

Komurer ummymiectBeHHbIX oTHomeHUM anMmuHuctpauuu 3ATO r. CeBepoMopck
Hanpasiger Bam Ilepeuenp mnomemieHuidt  MyHununanabHoro Hexusoro ¢onaa 3ATO
r. CeBepoMOpCK, MpeaHA3HAYCHHBIX I CHAYd B apeHay/coo0maer o0 OTCYTCTBHH
MOMEIICHU M MyHununansHoro  Hexkwioro Qouma 3ATO 1. CeBepoMopck,
npeHa3HAUYEHHBIX IS CIaYH B apeHTy.

[Ipunoxxenue Ha I

(MOJKHOCTD PYKOBOIUTEIIS) (moamuce) ((pammims ¥ MHUTAIIBI)
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[Ipunoxenue Ne 3

K AZMUHHCTPAaTUBHOMY PETJIAMEHTY I10 IPEJOCTABICHUIO
MyHUIMIIAIBHOH yenyrH «[Ipenocrasnenne nHpopmanun
00 00beKTax HEABMKMMOTO UMYILECTBA, HAXOAAIINXCS

B MYHHIIMNIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX IS
CIa4d B apCH/Y» YTBEPIKACHHOMY IIOCTaHOBJICHUEM
agmunucrpanuu 3ATO r.CeBepoMopck OT Ne

dopMa MUCbMEHHOT'O YBEJIOMJICHHSI 00 OTKa3e
B IIpe10CTaBIeHn MyHUIIMTIAIBHON YCITYTH

bnank Komurera

NMYIIECTBCHHBIX OTHOIICHNH (HanmeHoBaHue 3asBUTENS B AATEIHLHOM MAJEKe:
agvuauctpanui 3ATO 1. CeBepoMopck (hamMuITus ¥ MHUIKATEI THOO0 HAUMCHOBAHHE FOPUHYCCKOTO
JIUIa, TOYTOBBIN WJIHM AJIEKTPOHHBIN aapec)

YBengomienue

B coorBerctBUM C 1. aIMUHUCTPATUBHOTO pErjaMeHTa Mpea0CTaBICHUS
MynununanpHot  ycayru — «lIpegoctaBienue  uHopMamuu 00  00bEeKTax
HEJIBDKMMOTO HUMYIIIECTBA, HAXOASAIIUXCS B MYHHUIMNAIBHOM COOCTBEHHOCTH U
npelHa3HAaYeHHbIX JUIg cAaadud B apeHay» / cr.ll @enepalibHOTO 3aKkoHa OT
02.05.2006 Ne 59-®3 «O mopsike paccMOTpeHus oOpaieHuit rpaxmaan Poccuiickoi
denepanumny, Bam OTKa3aHO B MPENOCTABICHUN MYHHUILUITAITBHON
YCIIyTH:

(yKaSLIBaIOTCH MPUYUHBI OTKa3a)

(TOKHOCTD PYKOBOIUTEIIS) (moamnuce) (bamMwuust 1 MTHUITHAIIBI)
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[Ipunoxenue Ne 4

K AIMUHHCTPaTUBHOMY PETJIAMEHTY IO NMPEAOCTABIEHHIO
MyHHIUNaNBHON yermyru «lIpenocraBnenne nHbopManuu
00 00BbeKTax HEJBIKMMOTO UMYIIECTBA, HAXOAIINXCS

B MYHUIIMIAJIGHON COOCTBEHHOCTH U NPEAHA3HAYCHHBIX IS
Ca4y B apeHy» YTBEPKACHHOMY IOCTaHOBICHUEM
agmunucrpanuu 3ATO r.CeBepoMopck OT Ne

Ilokazarenu JOCTYIIHOCTU U Ka4€CTBaA IPEAOCTABIICHUA MyHHHHHaHBHOfI yCiayru ((HpeI[OCTaBJ'ICHI/Ie
I/IH(I)OpMaL[I/II/I 00 00BeKTax HCIABMKHMOI'O UMYIICCTBA, HAXOJAIIUXCS B MyHHHHHaHBHOﬁ
COOCTBEHHOCTH U MNpCaAHa3HAUYCHHBIX I CAa4YU B apCHOY»

Iloka3zarenn JOCTYIMHOCTH U Ka4YeCTBa

HopmaTnBHOE 3HaUeHHE

Ne ni/n NMpea0CTABJICHUSA
MyHUIMIIAJIBHOH YCJIYTH flokazates
[TokazaTenu 1OCTYMHOCTH NMPEAOCTABICHUS MyHUIIMTIAIBHONU YCIIYTH
1. % 3asBuTENeH, 0)KUAABIINX B OUEPEIH MIPU MoJaue 100
JIOKYMEHTOB He 6osee 15 MuHyT
2. % 3asBuTeNel, yIOBIETBOPEHHBIX I'PaUKOM PabOThI 100
Komurera (3a OTYCTHBIN TTEPHOJT)
3. CobumtoieHre CpOKOB MPEOCTABICHUS 100
MyHHIHUTANbHOU yeiyru (%o cilydaeB Mpe1oCTaBIeHUS
YCJIYTH B YCTAHOBJICHHBIA CPOK C MOMEHTa MpUeMa
JIOKYMEHTOB)
4, KonndecTBo 000CHOBAHHBIX KaJI00 0
5. KonndecTBo B3anMoIeHCTBUI 3asBUTENS C JOKHOCTHBIMH 2
JMIAMH TIPH TIPEI0CTABICHHN MYHUIHITAIEHON YCIYTH
ITokazarenu kauecTBa npeAocTaBieHuss MyHUIIUTIAIBHON yCITyTH
6. [IpaBAUBOCTH (JIOCTOBEPHOCTH) M MOJTHOTA HHPOPMAIHU O 100
MIPEOCTABIIAEMOM YCIIyTe
7. KonnuecTBo aqMUHUCTPATUBHBIX IPOLEAYD, KOTOPBIE 2
MOTYT OBITH TIpenocTaBiIeHsl B MDI]
8. [IpocToTa 1 ICHOCTH U3T0KEHUSI UH(POPMAIIMOHHBIX H 10
UHCTPYKTUBHBIX JOKYMEHTOB (% 3asBUTENICH,
00paTHBIINXCS 38 KOHCYJIbTaIUei)
9. % 3asiBUTENEH, YIOBIETBOPEHHBIX KYIbTYpPOMl 100
o0cyXuBaHUs (BEKIMBOCTHIO) MEPCOHAIA
10. % 3asiBUTEINCH yIOBIETBOPEHHBIX KAUECTBOM PE3yIbTaTOB 100

TpyJa COTPYIHUKOB (TIPpOEeCCHOHATBHOE MACTEPCTBO)
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[Ipunoxenue Ne 5

K AZMUHHCTPAaTUBHOMY PETJIAMEHTY I10 IPEJOCTABICHUIO
MyHULIMIIAIBHOH yenyru «[Ipenocrasnenne nHpopmanuu
00 00beKTax HEABMKMMOTO UMYILECTBA, HAXOIAIINXCS

B MYHHUIIMNIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX IS
CIa4d B apCH/Y» YTBEPKIACHHOMY IIOCTaHOBJICHUEM
agmunucrpanuu 3ATO r.CeBepoMopck OT Ne

®OPMA
OBPALLIEHUS (OKAJIOBBI) HA PEIIEHUS Y JEVCTBUS (BE3JAENCTBHUE)
KOMUTETA, MPEJOCTABJISIIOLLIETO MYHUIIUTIAJIBHYIO YCJIYTY, A TAKKE
MYHUIUTAJIBHBIX CJIYKAINX KOMUTETA, 3AIEICTBOBAHHBIX B
MPEJOCTABJEHUY MYHULIMIIAJILHOM YCJOYT U

B apmunuctpanuio 3ATO r.CeBepomopck

184604, r. CeBepomopck, yi. JlomoHnocoBa, 1.4

B KoMuTeT uMyIiecTBEHHbIX OTHOLLICHHI
aamunuctpaiuu 3ATO r. CeBepoMopck
184604, r. CeBepoMopck, yi. JIomoHocoBa, 1.4

oT

(hamuusl, MMs1, 0TYECTBO (TIOCIIEHEE - IPH HAJTUYKH), CBEACHHS O
MECTE JKUTEIIbCTBA 3aABUTEIS - (PU3NUECKOTO JIHIA, HHANBUYAIbHOTO
MPEANPUHUMATEIIS, JTH00 HAMMEHOBAHHE, CBEACHHS O MECTE HAXOXKACHHS
3asBUTENA - OPHINYECKOTO JIUIA, a TAKKe HOMep (HOMepa) KOHTAaKTHOTO
Tenedona, aapec (agpeca) SICKTPOHHOM MOYTHI (P HATMYHH) U IOYTOBBIN
azipec, 0 KOTOPHIM JOJDKEH OBITh HAIIPaBICH OTBET 3asBUTEIIO

O6pamenne (xanoba)

(yxa3bIBaeTcs HANMEHOBAHHE OpTaHa, IPeJOCTaBIIIONIero MyHHITHIIATBHYIO YCIYTY, JODKHOCTHOTO JIIA OPraHa, IPeI0CTaBIIOEro
MyHHLIUTANBHYIO YCIYTY, IH00 MYHULMIIATLHOTO CIIY)KAIEero, PeIeHHs 1 IeUCTBHs (Oe31eliCTBIE) KOTOPBIX 00KATyIOTCS)

(cBenenust 00 0OXkATYEMbIX PEIICHUSX U AeicTBUsIX (Oe3aeiicTBIN) OpraHa, peIoCTaBILIoNero MyHHIUIANIBHYIO YCIYTY, TOJDKHOCTHOTO
JIMIA OpTaHa, MPEIOCTaBIAOMEro MyHUIUIATBHYIO YCIYTY, MO0 MYHHIUIIATEHOTO CITY)KaIlero)

CuuTalo, 4TO TaHHOE pelIeHue, NeicTBUE (0e3eHCTBIE) HApyIIaeT

(oBOABL, HA OCHOBAaHUM KOTOPBIX 3asIBUTEIb HE COITIACCH C PEIICHUEM U AeiicTBreM (Oe3elicTBHeM) OpraHa, Ipel0CTaBIsIOEro
MyHUIUIANBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, IPEeIOCTaBIAIONIero MyHHIIMIANEHYIO YCIYTY, JIH00 MyHHUITUIATEHOTO CIIy)XKAIero

Ha ocHoBaHuM M3510:KEHHOTO TPOLTY

(yxa3bIBaeTcs CyTh JKao0Bbl)

(nata) (nmoamucek) (pacimppoBKa MOIIUCH )»

Hacrosimum 3asBieHueM Bo ucnonHenue tpedoanuii denepansHoro 3akona ot 27.07.2006 Ne 152-®3 «O
MNEepPCOHANBHBIX JaHHBIX» 5 Aawo cBoe cornacue Aamunuctpanuu 3ATO r. Ceepomopck, KomureTy MMyIeCcTBEHHBIX
orHomennid agmuaucTpaiu 3ATO r1.CeBepomopck, MBY «M®I[ 3ATO r.CeBepoMopck» Ha 00pabOTKYy MOMX
MEPCOHATBHBIX JAHHBIX, BKIIOYas cOOp, CHCTEMATH3alWIO, HAKOIUICHWE, XpaHEHHE, OOHOBIEHHE, W3MCHEHHE,
UCIIONB30BaHNE, yHHUYTOXKeHHe. Hacrosimee coriacue naeTcss MHOIO C IIETbIO JICHCTBHH, COBEPIIAEMBIX B MOHX
uHTepecax. Hacrodmmm s Takke NPH3HAIO M IIOATBEPXKIAIO0 IPEAOCTABICHHE MOUX MEPCOHATIBHBIX JaHHBIX
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YIOJHOMOYCHHBIM JIUIAM, & TAKXKE TPETHUM JIMIAM, MPUBJICYCHHBIM K OKa3aHHUIO YCIYT B MOMX MHTepecax. [lepedeHs
MEPCOHANBHBIX JaHHBIX, HA 00pabOTKY KOTOPHIX 5 naro cornacue: @.M.0., macmopTHBIE TaHHBIE, apec PerucTpanuu™
< > 20 T.

(moamnuce)

*B cirydae ecnu 3asBHTENb - pU3HIECKOE JIHI0, HHAUBHAYAIbHBIN IPeAIPUHAMATEIb
** )Kanoba ot 1opuauueckoro nuna ohpopmisercs Ha GUpMEeHHOM OlaHKe IOPHANYECKOTO JIMNA U IMOAMICHBACTCS €0 PyKOBOAUTENEM MO0 HHBIM

JOJDKHOCTHBIM JIMIIOM FOPUANYECKOro JIuna
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	1.1.2. Административный регламент устанавливает порядок  предоставления муниципальной услуги, состав, сроки и требования к порядку выполнения административных процедур, формы контроля за исполнением Регламента, досудебный (внесудебный) порядок обжалов...
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	КОМИТЕТА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ, А ТАКЖЕ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ КОМИТЕТА, ЗАДЕЙСТВОВАННЫХ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	В администрацию ЗАТО г.Североморск
	от_________________________________
	фамилия, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица, индивидуального предпринимателя, либо наименование, сведения о месте нахождения Заявителя - юридического лица, а также номер (номера) контактно...
	Обращение (жалоба)
	(указывается наименование органа, предоставляющего Муниципальную услугу, должностного лица органа, предоставляющего Муниципальную услугу, либо муниципального служащего,  решения и действия (бездействие) которых обжалуются) ____________________________...
	(сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего Муниципальную услугу, должностного лица органа, предоставляющего Муниципальную услугу, либо муниципального служащего)
	(доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего Муниципальную услугу, должностного лица органа, предоставляющего Муниципальную услугу, либо муниципального служащего


